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BBEAEHWE

Koudurypammms  «KAMUWH:3aprsata ang  6usHeca.
Bepcus  4.0»  (masee koHdurypauuss MJAM  IpOrpaMma)
npeHa3HaveHa [ KOMIIJIEKCHOW aBTOMATH3allud pacyeTa o
HavlcJeHus  3apa0oTHON TiaTbl Ha 6a3e  IPOrpaMMbl
«1C:IIpeanpusTue 8».

Kondurypammssi MokeT MOCTaBIATBCA B CJAEAYIONINX
BapMaHTaX KOMILIEKTAIlUW, 3aBUCANIMX OT OOIIETO YuncJa
COTPYAHUKOB Bcex ¢upM B uHopMannonHoii 6ase (umcia
sanuceil B cipaBounuke «COTPYAHUKN»):

e nporpaMMmHublii npoaykT <«KAMMWMH:3apnaara s
6usneca. Bepcus 4.0 JIAWT», umcio COTPYAHHKOB B
6asze — o 100;

e mporpamMMHublii  TIpoaykKT <«KAMMWH:3apnaara s
ousHeca. Bepcus 4.0 CTAH/IAPT», YHCJII0
coTpyaHUKOB B 6aze — g0 1000;

e nporpamMmHublii npoaykt <«KAMWMH:3apnaara s
6usneca. Bepcusa 4.0 IIPO®», uynciao coTpyJHUKOB B
6a3ze — He OrpaHUYEHO.

Kondurypaimio MOKHO HCIIOJIb30BaTh, €CJUW Ha BalleM
KOMIIbIOTEPE  YCTAHOBJIEHA  JIUIEH3WOHHAs  IpOTrpaMMa
«1C:Ilpeanpusitue 8».

[lnsg KoppekTHOTO OTOOpakeHusI IKpPaHHbIX (OpM Tpu
pa6ore  KoHdUTypallMl  JOJCKHBI  OBITH  YCTAaHOBJIEHDBI
cJemyrone napamerpbl akpana Windows:

e paspeneHue sKkpaHa He HIke 1024 x 768 Touek,
e 1mpudT dKpaHa — MEJKUN.
B xommekT  mocrtaBkM  KOH(UTYypaluu  BXOJAT

JUCTPUGY TUBHBbII JIICK, JINTIeH3UOHHbIH JIOTOBOD,
nokymenraimst (PyKoBoaCTBO 1oJib30Batesist) M yIaKoOBKa.
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Kondurypamms nossossier:
e IIPOBOJIUTH pacyeT W HauMcJeHue 3apaGOTHON TIaThl
M0  KaKAOMY  COTPYAHUKY B  COOTBETCTBUH  C
JIECTBYIONUM  3aKOHOJATEJbCTBOM W TPUHATBIMA B
OpTaHM3AINN TTPABUJIAMU;

® IIPOBO/IUTH pacyeT BCEX BU/IOB HAJOTOB, OTYNCJIEHUN
BO BHEOIO/KeTHBbIE (DOHIBI U cOOPOB, TPENYCMOTPEHHBIX
3aKOHO/IaTEJbCTBOM, Kak I10 KaXK/OMy COTPYAHHKY, Tak
U B I[€JIOM TI0 OpraHu3allni;

® 110/Iy4aTb Pa3JIMYHbIC BU/bl BBIXOAHBIX JOKYMEHTOB:
BE/IOMOCTH, CBO/bI, PaCyYeTHble JIMCTKHU, CIIPABKU O
JI0X0/1aX, HaJIOTOBble KapTOYKM, OTYETbl B HAJIOrOBbIE
OpraHbl, @onpg couManbHOrO  CTpaxXOBaHUA U
[lencuonnbrit  ¢doHx Ha OGyMaKHBIX W MarHUTHBIX
HOCUTEJIAX U JPYTUe;

e dopMupoBaTh U  TMEPEHOCUTb B  TPOTPAMMBI
«1C:byxraarepus 8» JIaHHbIE, CBsI3aHHbBIE c
HAYMCJEHNEM W BBITJIATOW 3apabOTHON TJIAThI, PACueTOM
HAJIOTOB M OTYMCJIEHWI OT 3apabOTHOM IJIaThI.

Jlng  wavyasa paboThl € HporpamMmoil  Bbl  TOJIKHBI
3apEeTUCTPUPOBATH MPOTPAMMY U TIOJYYUTb PETHCTPAIMOHHDBIN
koxa. Perucrtpamusa npousBoautcs Ha caiite dupmbi KAMUH,
r7ie Hy>KHO 3all0JTHUTh PETUCTPAIMOHHYIO (hopMy.

Ecom y Bac Her amocryna B HMHTepHer, TO MOKHO
BbICJATh perucTpanuonnsie mannpie B ¢pupmy KAMUH
CJeIyIOUMMH CIOCOOaMu:

e 110 (pakcy (4842) 57-01-70 uau 53-10-22;
e 110 asiekTpoHHOIT noute: hotline@kamin.kaluga.ru;

JIWIIeH3MOHHBINT  JOTOBOpP,  BXOASANIMUH B KOMILJIEKT
MOCTABKM, PEKOMEH/YeTCsl COXPaHsATb, OH Oy/eT SBJISATbCS
CBU/IETEJIbCTBOM TOTO, YTO BBI TIOJIb3YeTeCh JUIEH3NOHHBIM
MPOTPAMMHBIM TTPOYKTOM.
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Beenenune

C MoMeHTa perucTpaud TPOTPAMMbl BBl CUHTAETECH
3apETUCTPUPOBAHHBIM TI0JIb30BaTEJIEM.

Bbr umeere npaso:

e ycranosuth (3ammcatb B naMarb IBM)  oxun
9K3EMILISIP TPOrpaMMbl Ha OJHOM KOMIIbIOTEpPE WJIN
OTHOM cepBepe JIOKAJTbHOU CceTH, MOAu(UIMpoOBaTh
MpoOTpaMMy [IJII CBOUX HYJK/, U WCIOJb30BaTh ee B
COOTBETCTBUM C COIIPOBOUTEJIBHON JOKyMeHTaImeln 6as;

® OpraHm3oBaThb [JOCTYNl K KOHMUTYpaluum ¢ APYTUX
KOMITBIOTEPOB, €CJM KOMITbIOTePbl OOBbeNHEHbI B CETb U
€CJIM Ha 3TUX KOMIIbIOTEpax YCTAaHOBJEHA JHUIIeH3MOHHAs
Bepcus nporpammbl «1C:Ipennpusarus 8»;

® JICII0JIb30BaThb KOH(MUIYpPAIMI0 TOJbKO COBMECTHO C
JulleH3noHHoN Bepcueill nporpammbl «1C:IIpeanpusrue
8»: paboTa MpPOTpaMMbl C HEJUIICH3MOHHBIMUA BEPCUSIMU
«1C:Ilpenpustuss 8» He TapaHTUPYyeTCs U Hapylaer
aBTopckue mpaBa ¢pupmbl «1C» u dupmbr KAMUH;

e mosiyyaTh Ha caite ¢pupmbi KAMUWH o6HoBieHNS
KOH(MUTYypallM WM HOBble peJaKiuu KOoH(pUTypalui,

BKJIIOYAIOII1e IIOCJIe/IHU I peJsus IPOrpaMMBbl,
aKTyajabHble  (OPMBI  OTYETHOCTH,  W3MEHEHUS B
JIOKYMEHTAIINN;

® TI0JIb30BATbCSA YCJYraMyu JUHUU KOHCYJIbTAIUil (hUpMbl
KAMUH:

e [IyTeM HalpaBJeHHUs 3ampocoB Ha caiite pupmbel KAMUH
. http: / /www.kaminsoft.ru /service /hotline.html
* 1o anekTponHoi moute hotline@kamin.kaluga.ru,
* 1o tenedony B Kamyre (4842) 59-18-44,
* B oduce pupmer KAMIH;
e manpasasatb B dupmy KAMUH npemsioxenus 1o

yJAYUYIIeHnio paboTbl MPOTPAMMbl ¥ PACIIUPEHUIO ee
BO3MOKHOCTEI;
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e mpuo6peTaTb HOBBIE BepCHM  KOHQUTYpAIMH  CO
CKUJIKOM.

Bbr He nmeete mpasa:

e [po/aBaTh, IepeaBaTb 6e3BO3ME3HO JUOO WHBIM
€roco60M KOH(MUTYpPANNIO JPYTUM TI0Jb30BaTesIsIM  6€3
pagpemerusi  ¢pupmpr  KAMUWH u  npekparienns
MoJb30BaHus Koudwurypamnuein y cebs;

e yCcTaHaBJMBaTh KoHpuUrypammio OoJiee 4eM Ha OJUH
KOMIIbIOTED WJIM Ha OJIUH cepBep JIOKaJbHOU cetu. Ilpu
HEOOXOIMMOCTHI YCTAaHOBKU KOHUTYpaTTIH Ha
HECKOJbKUX KOMITbIOTEPaX HY>KHO npuobpectu
JIOTIOJTHUTEIbHbIE KOMILJIEKTbI KOH(UTYpaIun;

® KONUPOBaTb KOH(MUTYpAIIMIO M [JOKYMEHTalMIo, 3a
UCKJTIOUeHNeM CO3/IaHus pe3epBHbBIX KOTIHit
KOH(MUTYpaIi.

Kondurypammms oTkpbita a8 usMenenuii. Vckiaodenne
cocTaBagioT MoayJau: «MogayabBeimomaernssOOHOBIEHUS> 1
«MopyablIpoBepku», «Moayib3anuTbl»,
«MopyabPeructpauun», «Mogynap pacueroB». [l maHHbIX
MOJIyJIell OTCYTCTBYET MCXOJ/IHBII TEKCT IIOCTAaBKU.

[ng  3ammtbl  KOHUTYpaluu  HMCIOJb3YIOTCS  OOIHe
MO/1yJIA 3allUIIeHHble MTapoJieM U He BKJIIOUYEeHHbIe B ITOCTABKY.

OTbBITHBIN  TI0JIb30BATETb MOYKET BHECTH W3MEHEHUS B
KOH(GUTYpalMio, HCIOJIb3Ysl CPeJCTBA KOH(PUTYpUPOBAHUS,
ollMCcaHHble B JJOKyMeHTanuu K nporpamme «1C:Ilpexnnpusrue
8». OpHako BHOCUTb M3MeHEHHMsI B  KOH(UTypaIluio
cpeacTBamn KoHduryparopa He peKOMeH/[yeTcsl.

B caywae BHecenus u3MeHeHMII B  KOH(UTYpaIUio
noJsib3oBaresib 6eperT Ha ce0si BCIO OTBETCTBEHHOCTb 3a ee
npaBUybHyl0  pa6ory. KoHcysabTamum 10  M3MEHEHUsIM
KoHurypanuu u 1no paboTe B M3MEHEHHOH I10JIb30BaTeseM
konurypanuu ¢pupma KAMUH ne naer.

[Ipu wusmenenun 3akonomatenbcTBa dupma KAMUH
CBOEBPEMEHHO U3MeHsieT KOHMUTYpaluio U MpeJoCTaBJsgeT
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Beenenune

3apEruCTPUPOBAHHBIM MOJTb30BaTEISIM BO3MOXKHOCTD
MOJIyYeHUs W3MEHeHWi W [IOTOJHEeHWH K KoH(UTYypaIi.
[Tonyyarb usMeHeHus M JONOJHEHNS KOH(MUIypalli MOKHO B
opuce dupmbr KAMUH, 10 as7eKTpoHHOI 1OYTE, Y
naptaepoB ¢upmpi KAMUWH, y «kortopbix mpuo6pereHa
KOH(MUTYpaIms.

[Ipu ob6pamennn Ha JUHWIO KOHCYJbTAIUN TO TesaedOHy
JKeJIaTeTbHO, YTOOBI BBl HAXOIWJINCH TIepe/l KOMIBIOTEPOM C
paboTalonieii MpoOrpaMMoil, WMeJau IO/l PYKOW HacTosIee
PykoBojctso.

[Tepen o6parenreM 1o TMOBOIY HEBEPHOTO C Ballell TOUYKU
3peHus pacyera BHUMATEJTbHO O3HAKOMbTECh C HOpMaMH
3aKOHOJIaTeJbcTBA U yOennuTech, 9YTO BBl WX TPABUJIBHO
nounmaere. Ilpum  ob6pamennu  HasbiBaliTe  Balll  TOPOJ
(HaceseHHDBI  IIYHKT), HaWMEHOBaHWE II0Jb30BaTesls U
perucTpalMoHHblii HOMep. Ecam BBl cuuTaere, 4yTO HEBEPHO

MPOU3BOJMTCSL ~ pacyeT, TO  CCbLIaiiTecb  Ha  HOPMY
3aKOHOJIaTeJIbCTBA,  KOTOpas, [0  BalleMy  MHEHWHIO,
HapyIlIaeTcs.

[Tonyyatp o6HOBJiIeHUsT KOH(UTypalMy Bbl MOKeTe Ha
caiite  ¢upmpr KAMUWH  http: / /kaminsoft.ru  wan
KAMUH.PO.

[Ipy HEBO3MOKHOCTM CKayuMBaHUs OOHOBJIEHWI C caiita
dupmpr KAMUWH  o6HOBIeHHsT KOHUTYpalud  MOXKHO
MoJIy4aThb 110 3JIEKTPOHHOH II04YTe, IMOCJaB 3alpoc Ha JIMHUIO
KOHCYJIbTal[uii pupmbl KAMIH 110 azpecy:
hotline@kamin.kaluga.ru, ykazaB B 3ampoce HauMeHOBaHUe
M0JIb30BaTeJISI  [POTPAMMbl,  PETUCTPAIIMOHHBII  HOMeEp
MpPOTpaMMbl, peIN3 TPOrPaMMbI, C KOTOPbIM paboTaer
MOJTb30BATEID.

Ha web-cepepe dupmbr KAMUH http: / /kaminsoft.ru
wim  KAMWH.P®  Mo)HO  HOJIYyYUTb  ONEPATUBHYIO
UHOOPMAIIMI0O O BHECEHHBIX M3MEHEHWSIX W [IOMOJHEHUSX B
KoH(UTYypanmio, pazpabOoTKe HOBBIX BepcHil KOHMUTYpaIui,
MO/I/IEPIKKE TTOTb30BaTeIel M IPYTOM.
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[NaBa 1. YCTaHOBKA Ha
KOMMNblOTEP

1.1 TpeboBaHus K KOMMNbIOTEPY

[ns ycranosku mnporpammbl «KAMUWH: 3aprnata anas
OusHeca. Bepcus  4.0» NPEbSABJSIIOTCS  CJeyIoNe
TpeOGOBAHUS K KOMITBIOTEPY:

e onepanuonHasa cucreMa MS Windows (32-6Gurnas)
XP / 2000 / Server 2003 / Vista 32-6utnast / 7 32-
OUTHA,

e 1poreccop Intel Pentium II 400 Mrii u Bbilie;
e omepaTuBHas MaMsATh 256 Moaiit;

® KEeCTKHUI JIUCK;

® YCTPOICTBO YTEHUS KOMIAKT-INCKOB;

e USB-nopr;

e SVGA-aucmiei.

1.2 YcTaHOBKa KOHMUrypaumu

[Tepen ycranoBkoii KoH(MUTrypalliu Ha KOMIIbIOTEp WJIH
cepBep JIOKAJIbHOW ceTn yOeauTech, YTO Y Bac YCTAaHOBJIEHA
sutiensnonHas Bepcus «1C:IIpeanpustus 8».

YcranoBka KoHUTypaluy MPOU3BOAUTCS TaK >Ke, KaK U
ycTaHoBKa Jito6oii TunoBoii KoHduryparmn «1C:IIpeanpusatus
8», KoTopas omnucaHa B KHUre «PyKOBO/ICTBO 1O yCTaHOBKe U
3allyCcKy» M3 KoMmIlekta gokymentaimn K «1C:IIpeampustuio

8».
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

Kondurypamms  «KAMWH:3apnsarta jgaa  6usHeca.
Bepcus 4.0» mocraBisieTcs Ha KOMIAKT-IMCKE.

YcranoBka KOH(UTYpalum BbBITIOJHSETCS TPU  TTOMOIIN
CTIEIUAbHON TPOTPAMMbl  YCTAHOBKU. JIJIT yCTaHOBKH C
KOMIIAKT-IUCKa  HEOOXOAUMO  BBITIOJHUTH  CJEAYIOIIHe
JleificTBUA:

e BCTaBbTE  KOMIIAKT  JHUCK  C  JUCTPUOYTHBOM

«KAMMWH:3apnnara panas  6usneca. Bepcus 4.0» B

YCTPONCTBO YTEHUS KOMITaKT-/INCKOB Balllero

KOMITBIOTEPA;

® JIOKIUTECH ABTOMATHUYECKOIO 3allyCKa CTapTOBOIO
MEHIO.

Ecim  mo  Kakoi-mm60  TpUYMHE ~ CTapTOBOE  MEHIO
aBToMaTH4ecKku He 3amyckaerca (Hanpumep, B Ilanenn
YupaBjeHus B CBOWCTBaX yCTPOMCTBA UTEHUS] KOMIIAKT-
JINCKOB ~ CHAT (DJAKOK «ABTOMATHYECKOE Paclo3HABaHWE
JMCKa»), TO MPOrpaMMy YCTAaHOBKH CJIEAYeT 3allyCTUTh
Bpyunyio. /lnsg artoro Hajmo 3amnyctuth daiin «Autorun.exes,
PACIIOJIOKEHHDBII Ha JINCKE.

B craptoBoM MeHIO TPOTPAMMBbl YCTAaHOBKH BbIGEpUTE
nyHkT <«Kondurypamus KAMUJH:3apnnata nns GusHeca.
Bepcua  4.0». [IporpaMMa  yCTAHOBKM  IPOU3BOJUT
MOJITOTOBUTEIbHbIE JIEWUCTBUS W BBIBOJUT I/IHiOpMaHI/IOHHOG

Janee =

OKHO. [ly11 mpOMOJIKEeHNd Ha)KMUTE KHOIIKY . Janee
Mpe/IaraeTcss KaTtajior i YCTAaHOBKYU MAa0J0HOB. Bbl MoxkeTte
COTJIACUTBCS € 3TUM WM BbIOpath JApyroi kartasor. s
nepexo/la K CJeAyolleMy IIary YCTaHOBKM BHOBb HaXXMUTE

KHOIIKY L8421~
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[maBa 1. YcTaHoBKa HA KOMITbIOTED

1.3 Co3pgaHune nHpopmaymnoHHom 6as3bl

[Tocie okoHYaHWSI YCTAHOBKW TIPOTPAaMMbI Yy Bac Ha
KoMITbIoTepe Oy/leT CO3[aH KaTajor ¢ I1a0JOHOM IS
co3faanust nHGOPMAITMOHHO 6a3bl.

Coszmanme  HOBOW  mHMOpPMAIMOHHOW  6a3bl  HYKHO
MPOM3BO/INTH CJIEIYIONINM 0OPa30M:

e 3zamnycrture nporpammy «1C:IIpeanpustue 8».

e s06aBbTe HOBYIO uHMOPMaIMOHHYIO 6asy (KHOIKa
| HofaeuTe. .. |)

e BbiGeputre NyHKT «Co3/manre HOBON MHMOPMAIIMOHHON

6asbl». Haxxmure .

e [porpaMMa TMPEeJIOKHUT C03/1aTh WH(OPMAIMOHHYIO
6a3y u3 mabsona. Boibepute «KAMUWH:3aprnmata nmis

6usneca. Bepcus 4.0». Haxxmure .

e BBenWTEe HamMeHOBaHuWe WH(MOPMAIMOHHON  6a3bl
(6ymer npemnoxeno «KAMMWH:3apmiara ans Gusheca.
Bepcuss 4.0») u BbiGepure TUI €€ PaACIIOJIOMKEHUS.

Haxxmure .
e BbIGEpHUTE WJU BBeJAWTE HaWMEHOBAHWE Karajora

nHdopmannonHoii 6a3bl. Haskmure .

e Tmpousoiifier co3jganue WHGOPMAIMOHHONW 6a3bl B
YKa3aHHOM BaMM KaTajore.

® TaKNM Xe croco6oM no6aBbTe MHGPOPMAIMOHHYIO 623y
JIeMO-Bepcur KOHPUTypaIum.

® Ha 9TOM CO3aHHe I/IH(l)OpMaLII/IOHHbIX 6a3 3aKOHYEHO.

1.4 lNMepBblK 3anyCcK KOHMUrypauuu

[l paboThl ¢ TIporpaMMoil TpeOyeTcs PerucTpariioHHbBIHI
Ko/. bes perucrpaiun padora ¢ IporpaMMoil HeBO3MO>KHA.
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[Ipu mepBom  3amycke  KoHUTypalum  ITporpaMma
3aMOJIHUT HavyaJibHble JIaHHbIE, II0CJe Yero OTKPOEeTCS OKHO
JUI BBOJIa JAaHHBIX OO0 OCHOBHOH OpraHuM3aiuy, Ha KOTOPYIO
O6y/leT 3aperucTpupoBaHa IporpamMma. 3aTeM OTKPOETCs
creruaibHasg  ¢dopMa a9 BBOJA  PETUCTPAIMOHHON
nHopManum, g TOJy4YeHUsS PETUCTPAIMOHHOTO KojAa W
BBO/Ia PETUCTPAIMOHHOTO KOJA.

&~ Perdcrpanua nporpamMme x

PermcTpalia mp orp aMME

. "KAMITH:3aprinata nna bmueca. Bepena 4.0
paboThoil nnaThl
W KaapOBOro yNeTa

» OTpacnessie pewennn +" 1. Ycaxure Bawy ocHOBHYO $PHPMY ANA PErHCTPALLMH NPOrPaMMBl
* Y4BT i OTYETHOCTE

Bropas dupra 380 "AunCrpoi”

- : : 000 "Hunos sasoa™
,r“i
= J

WHH acHoEHoH eupre: 4027000001

EMNN ocHoEHoH eupre: | 402700000

Per. Homep nporpare: | 20001

@ 2. Ykaxure Xenacmblli BAPMAHT PErMCTPaUMH

_) MHE HYKHO NOAY4MTE PEMHCTPAUMOHHEIR Kog

!Mwﬂ ") Y MEHA UkE BCTE PEMMETRAUMOHHEI Kod

Danee>> | X Bewon

Ecau perucTpaiiMoOHHbBIN KO/ yKe IMOJIy4eH, TO YCTaHOBUTE
nepeKJroyaTe/ib <y MEHS y)Ke eCTb PEerucTpallMOHHbIA KOI» U
HAKMUTE | B mnone <«PerucrpannonHblii Koj» BBeAUTE
Balll KOJ M HAKMUTE KHOIIKY @ .. Tlocue perucrpaiuu
MPHUCTYyIIaiiTe K paboTe ¢ ITPOrpaMMOii.

Ecam peruncrpalimoHHbIil KO He TOJY4Y€H, TO YCTaHOBUTE
nepekJrovaTe/ib «MHE HYKHO [IOJIyYUTb PerucTpariOHHbIHI
KOI» U HaXKMUTeE [l nosydyeHusi perucTpanmoHHOIO
KoJla MOYKHO BOCIIOJIb30BaThCSI JIBYMsI criocob6aMu:
3apETUCTPUPOBATHCS HEMOCPEJCTBEHHO Ha caiite (OUpMbl WK

OTIIPABUTh IUCHMO C BAIIMMH PETUCTPAIIMOHHBIME JaHHBIMU B
dupmy «KAMUH».
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[maBa 1. YcTaHoBKa HA KOMITbIOTED

[lnsg peructpanuu Ha caiite, BbIGepUTE PEKUM <«HA CaNTe
upmbr «KAMUH»» n Ha’kaB KHOIIKY , Tepeiinre Ha
caiit. Ha calite BBeiuTe cBOM JIaHHbIE U OTIPaBbTE 3aIPoC.

[lnga  ornpaBkum  3ampoca 10 2JIGKTPOHHON  TIoYTe
HEOOXOJUMO  TOJATOTOBUTb  (aiiyi ¢  perucTparuoOHHbIMU
JaHHbIMHU. [[Is1  3TOrO mepekJjoyaTeseM HYXKHO BbIOpATh
COOTBETCTBYIOIUI PeKUM. 3alloJIHUTe BCe I0JS OTMeYeHHbIe
3Be3/10UKOif, 3aTeM chopmupyiite daila ¢ perucTparmoHHbIMA
nanabiMu. s gopmupoBanus daiiia HeoOX0AMMO BBIOPATDH
KaTasor, Kyaa OyneT coxpaHeH aii, W Ha)XaTb HA KHOMKY

@l Cowpanms | Cospanmbrii (aitm  MOXXHO  OTKPBITH [/

IPOCMOTPa WU PEJaKTUPOBAHUS 10 KHOIIKE 9 Daiin ¢
PErUCTPAIIMOHHBIMUA JIAaHHBIMM HY>KHO OTHPaBUTb B (upMy

KAMUWH 1o azpecy autoregister@kamin.kaluga.ru s

MOJIyYeHUsT perucTpaionHoro koza. [lua ornpaBku aitsa

HaKMUTE Ha KHOIKY |+ Cosasremeeno |

OTnpaBuTh €ro HY>XKHO CaMOCTOSITEJIbHO, IpeIBapUTEIbHO
MpOBEPUB TpUKpeIieH Ju  daiiyi ¢  PerucTparmoHHbIMA
cBeieHuamu. Ecan ¢aitn He mpuKperieH aBTOMaTU4eCcKu, ero
Ha/10 100aBUTH B (popMe cooOIIeHns BPYUHYIO.

[Ipu ormpaBke noutbl yepe3 web-untepdeiic ne 3abybre
MPUKPENuTh (haila ¢ perucTparmOHHbIMU TaHHBIMH.

Baxnuo!!!

Has pabomvt 6 demoncmpauuonnoil 6ase Heo6x00umo
8bINONIHUMD NPOUEOYPY pezucmpavuu.

Peesucmpauuonnviii. k00 u Oamy OKOHUAHUS €20
deiicmeust MOXHO npogepumo, uepes nNYHKM MeHI0
«Cepeuc / Pezucmpauuontvie oamnuwie».

Omxpoims 06pabomky pezucmpauuu MoKHO, uepes
nyukm meno <Cepeuc / Pezucmpauuss npozpammmnozo
npooyxmas.
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1.5 YcTtaHoOBKa o6bHOBNEHUd
KOH(Urypauum

[Ipn m3MeHeHNHW 3aKOHO/ATENHCTBA, CBSI3AHHOTO C PACYeTOM
3apIjiaThl W WCYUCJIEHWEM HAJIOTOB, a TakyKe NPH J06aBJIEHUN B
KOH(Urypaiuio HOBbIX Bo3MoskHOcTel, pupma KAMUH Bbimyckaer
HOBble peJaKIni KOH(MUTYpAIMH, KOTOPbIe IPEeIOCTABJISIOTCS
3apeTUCTPUPOBAHHBIM TIOJb30BaTe M. Kakgas HOBasg pelaKius
(penn3) Koudurypanum HMeeT HOMEP, KOTOPBIH IPU  3allyCKe
MPOrPAaMMbl  BBIBOJIUTCSI BMECTe C HOMEPOM BEPCUU B BepXHel
CTPOKe 3KpaHa Ha/ TJIaBHBIM MeHI0. Hampmmep, ecim BBIBOIUTCS
(4.0.9.1), suauur, BbI paGoraere ¢ 1-ii c6OpPKON 3-TO pesmsa BepCcUH
4.0.

YcranaBiauBaTh M3MEHEHHYIO KOH(UTYpaIUio —CcJeayeT To
UHCTPYKIMK, Haxojsmieiics B ¢aitie Readme.txt, Bxopgsiem B
KOMILJIEKT peJin3a.

Bakno!!!
O6noeaenue Kongueypauuu Heo6x00UMO GbINOIAHAMD
noab306aMENI0 C AOMUHUCMPAMUSHLIMU NPASAMU.
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[(naBa 2. O6buwad
XapaKTepuUCcTnkKa KoHpuUrypaumm

[ng pabGotbl ¢ KoHuUrypamuein IM0JIb30BaTeJSb JOJKEH
UMeTb HaBBbIK paboThl ¢ mporpammoit «1C:IIpeampustue 8».
[Tpenmonaraercsi, 4TO MOJTH30BATEJNIO0 M3BECTHBI CTAaH/APTHDBIE
ynxiun n npuemn, npumensembie B «1C:IIpennpustun 8»:
pabota cO CHpaBOYHUKAMM, OOIME TPUHIUIBI PabOThI C
JIOKyMEeHTaMu, TIOUCK, Jo0aBJjieHue, yAajeHue [JaHHbIX W
apyrue. B nHacrosimem PykoBojicTBe 3TH NpHeMbl He ONMUCAHDI.
[Ipy BO3HMKHOBEHUU 1O HUM BOIIPOCOB CJeAyeT 0OPaTUTbCS K
PykoBoactBy nosbsoBatens «1C:IIpeanpuarusa 8».

Konduryparus OTKpBITA  [IJId N3MEHEHUH, HO
MOJTb30BATEJIO0 HE PEKOMEH/IyeTCsl ee M3MEHSTh. DOoIbIIMHCTBO
U3MeHeHUl, HeoOXO[UMBIX IOJb30BATEJNI0, MOKHO BHECTH B
nporpaMmmy B pexkume  <«1C:IIpeanmpusitus  8». Ilpu
n3MeHeHusX 3akoHomatesbcTBa hupma KAMUH nmpousBoaut
CBOEBPEMEHHYIO 0pPa6OTKY KOH(UTYpAIMH U TPEIOCTaBJISeT
MOJTb30BATEJIAM BO3MOYKHOCTD €€ TTOJTyYeHMUs.

O6mmit mpuHIUIT paboThl ¢ KOH(UTypaImein 3aKa04aeTcs
B TOM, 4TO [OJb30BaTeJb BBOAUT  JOKYMEHTHI  TIO
HAYUCJEHUSIM,  TPOYUM  JI0XO/laM,  pacyeTy  HaJOroB,
yepsKaHUSIM, pPerJiaMeHTHbIe U Ka/JPOBble JOKYMEHTBI.

[Tocne BBOJA BCeX [OKYMEHTOB 3a MecCsIl IOJb30BaTeJb
MOJKET TIOJIYYUTh pa3JndHble (DOPMBI U OTUETHI 32 3TOT MECSII:
pacyeTHble JIMCTKU, BEIOMOCTH, KAapTOYKHU, CBOJIBbI, OTYETHI B
HasioroBble opranbl u l[lencuonnbiii doux m apyrue. MosKHO
MEePEeHeCTN JIJaHHbIe pacyeTa 3apIjiaTbl B TPOrpaMMmy, B
KOTOPOIi BesieTcst OyXTaJaTepCKUii yder.

[Tocne 3amycka mporpaMMbl Ha 3KpaHe IOSBJISETCS
raaBHoe Menio. ITyHkTtor ruiaBnoro menio «@aitsn», «IIpaBkar,
«Omnepanuny, «CepBucy, «OxHay, «CrpaBka» Takue ke, Kak
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B Tunosbix  KoHdurypauuax  «1C:Ilpegnpustua  8».
OcrasbHble ITyHKTBI MEHIO OIKCAHbI B CJEAYIONNX pas/esiax
HACTOSIIIeN TJIaBbI.

2.1 Alcnonb3oBaHMEe KHOMOK Ha
KOMaHOHOW MaHenm

[Ipu pabGore ¢ xoudwUTypaiueii B CIIPAaBOYHUKAX,
JIOKyMEeHTaX, OT4eTax, >KypHaJaX HCHOJb3YIOTCS KHOIIKH,
pacrtoJyio)keHHble Ha KOMAaHHOW IIaHeJu, KOTOpble BO BCEX
MEPEeYncAeHHbIX  O0bEeKTaX  KOH(MUTYypaluud  BBITOJIHSIOT
O/IMHAKOBBIE (PYHKITUN.

[IpuBenem onmcanue MCMOTHL30BAHUS HEKOTOPBIX U3 HUX.

“  —  106aBUTH HOBBIl 5J€MEHT B CIPABOYHUK,
TaOJMYHYI0O YacThb JIOKYMEHTAa WJIW CIPAaBOYHWKA, HOBBIH
JIOKYMEHT B >KypHaJI,

"+ — 06aBUTD HOBYIO TPYIIY B CHPABOYHUK;

<) —  106aBUTb HOBBIH 5JEMEHT B CIPABOYHUK, B
TaGJIMYHYI0O YacTb JOKYMEHTAa WJHU CIIPAaBOYHMKA, B HOBbBIN
JOKYMEHT, B OKypHaJl — C PEKBU3UTAMU OJIEMEHTa, Ha
KOTOPOM YCTaHOBJIEH yKa3aTeJb Kypcopa,;

@

—  OTKpbITb /i1 PEIaKTUPOBAHUA  3JIEMEHT
crpaBouyHMKa wian  Tpady  CTPOKU  TAGJUYHONH  YacTu
JIOKYMEHTA, CIIPABOYHMKA;

+_|

— 3amoJHUTH TAaOJWYHYI0 4YacTb. Yaie Bcero
BBI3bIBAET  TIOMONIHWK  T0f00pa  COTPYJHUKOB,  WHOT/A
BbI3bIBAaeT INPOIEAYPY 3a0JHEHUSA U3 JPYTUX CIPABOYHUKOB;

— 3aloJHUTH TAaGJUYHYIO 4YacTb IyTeM moj60pa u3
CIIPABOYHUKA;

L]} — YCTAHOBUTb  ITIOMETKY  y/JaJeHud 3dJeMeHTa
CIIPABOYHUKA,;
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1 — yaaauTh TEKYIIMH 2JeMeHT U3 TaGJIUYHOW YacTu

JIOKYMEHTA, CITPAaBOYHWKA;

X - VAAIUTh BCe 3JIEMEHTbl TaOJIMYHON dYacTu
JIOKYMEHTa;

@) _ IIEPEMECTUTD 3JIEMEHT BBEPX;

v IIEPEMECTUTD 3JIEMEHT BHU3;

all VIIOPAJIOYUTH 3JIEMEHTDI 110 BO3PACTAHUIO;

il YIOPSIIOUUTD 3JIEMEHTBI TI0 YOBIBAHUIO;

. Pa3BepHYTb BCe TPYIIIIDI;

=

— CBEpHYTb BCe I'PYIIIIbI;
— paccuuTarh BCIO TAOIMYHYIO YacTb JOKYMEHTA,;

— paccuuTaTb TEKYNUil 3JeMeHT TaGJUIHOU YacTh
JIOKYMEHTA;

+ ¥
— 06HOBI/ITb TaéJH/ILIHyIO JacCTb Z_[OKyMeHTa,

CIIpaBOYHUKA, JKYypHaJ JOKYMEHTOB;

=| — BKJIOYUTb ,/  BBIKJIOYUTb HePaAPXUYECKU
IIPOCMOTP 3JIEMEHTOB CIIPABOYHUKA;

4| [epeMeCcTUTb TEeKYIIUN 3JeMeHT B JIPYTyI0 TPYIIILY
CIIPABOYHUKA;

4] YCTAaHOBUTb  KpUTepuu  OTOOpPA  HJTEMEHTOB
CIIPABOYHUKA, JKypHaJa JIOKYMEHTA; OTCOPTUPOBATDH
3JIEMEHTDI;

(+)

— HaCTpOUTb MHTEPBaJI AaT B JKypHaJi€ JOKYMEHTOB.
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2.2 PaboTa

JTO OCHOBHOW TYHKT Me€HIO, B KOTOPOM BBI Oy/eTe
pa6oratp. Ilocse 3arpys3ku mporpamMMbl HY’KHO BbIOPATb 3TOT
IIYHKT MEHIO.

B ©Hem Haxogarcsa ToAmyHKTB: <« KypHas ob6ummiiy,
«sKypHan 1o BuAaM [JOKYMEHTOB», <«sKypHasa KaJpOBbIii»,
«Menio», «OTKpBITb CIIUCOK JOKYMEHTOB», a TaKe ITyHKTbI
MEHIO, II03BOJIAIONIME OTKPbIBaTb JKypHaJbl 10 BHUJAM
JIOKYMEHTOB, Harpumep: «Kazposbie JIOKYMEHTDI»
«[TOKyMeHTBI TI0 HAYUCJIECHUSM .

2.2.1 XXypHan obwmnmn

[Ipu BBIGOpEe w3 myHKTA MeHIO <«PaboTay mMOAIyHKTA
«sKypnas o6muii» OTKpbIBaeTcs: OO KYpPHAJ JOKYMEHTOB.
B xkoudurypamum mpeaycMOTpeHO, UYTO BCe JTOKYMEHTBI
MOMEIAOTCST B OJAWH OOIUi KypHaJ, KOTOPBIN, B CBOIO
ouepe/ib, MOKET OBbITh pasjiesieH Ha 3akJaJKu. B TabamdnHyio
YacTh JKypHaJia IOMENIAIOTCS BCEe BBEIEHHBIE [OKYMEHTHI,
PacCIioJIOKEeHHbIE B XPOHOJIOTUYECKON MTOCTIe/I0BATETbHOCTH.

CrpykTypa TaGJUYHON YacTh CJIeAYyIONas.

IlepBast rpaca OTpaskaer CTaTyc JOKYMEHTA:

— JIOKYMEHT IIPOBEJICH;
— JIOKYMEHT He IIPOBeJIeH;

— JIOKYMEHT [IOMeYeH Ha y/aJieHue.

Bropas rpada ykaszbiBaeT Ha BU JIOKyMeHTa M CTIOCOO €ro
dopmupoBanus:

— KaJpOBble JOKYMEHTHI («IIpuem», «YBoJbHEHHEY,
«3menenne», «3aMeleHne» , «3menenne CTaBOK»,
«COBMeCTUTEIBCTBOY );

— pokymenT 110 Hauncsaenuio («TaGenb», «IIpocroe»,
«Cnoxnoe», «lIlo cpemnnemys», <«IIpounit JIOXO/I») WU IO
yaepsxkauuio («Yaepskanue») 6e3 UCIOJb30BAHUS MOMOIIHIKA
pacyeTosB;
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Tnasa 2. O6mias xapaKTepUCTUKA KOH(UTYpAI[UK

— JOKYMEHT 11O HaYUCJECHUIO WJIW YACPKaHUIO C
HCIIOJIb30BaHUEM ITOMOIIHMKOB PAaCY€TOB,

i

I — perjaMeHTHbIe JOKyMeHTbl: <«Hauano mecsras,
«Komner mecaiay;

— JIOKyMeHT <«DBpimiata» 6e3 TOMONHUKA pacyera,
JIEHbI'H ellle He BbITLIaYeHbl;

— JOKYMEHT «Bpimata» 6e3 IIOMOIIHHUKa pacCde€Ta,
JAE€HbI'l BbIIIJIAYE€HDI,

— JAOKYMEHT «Bpmnaras C HCIIOJIb30BaHUEM
IIOMOIIHMKA pac4yeTa, ACHbI'M €Il¢ HE BbIIJIa4Y€HbI;

— JOKYMEHT «Brpimiaras C NCIIOJIb30OBAHHUEM
IIOMOIIHUKa paCy€Ta, JAC€HbI'M BbIIlJIAYE€HbI;

— nokyMeHT «CBeJleHUS»;
— KOPPEKTUPOBOYHBIN JJOKYMEHT;

—  CJOYXeOHBIl  JIOKyMEHT, CTeHepUPOBAHHDBIN
aBTOMATHYCCKU;
x] — JIOKyMEHT C OmMUOKOI, ero HY>KHO WCIPaBUTh U

MPOBECTU 3aHOBO JNOO YIAJIUTD.

B rpade «/lokymeHT»  BBIBOAUTCS  HaWMEHOBAHUE
JIOKYMEHTA.

B rpade «/laTa» BbIBOAMTCS JaTa JOKYMEHTA.

B rpade «Homep» BbIBOAMTCS HOMEP [IOKYMEHTA.

B rpade «Cymma» BBIBOAMTCS WTOrOBasg CyMMa IO
JIOKYMEHTY, €CJIi OHA eCTb.

B rpade <«Ommcanme moxymMeHTa» BBIBOJUTCS KPATKUMA
KOMMeHTapuii K AoKyMeHTy (BHJ HayMCJIEHHS, KOJMYECTBO
CTPOK, (phaMUIusA COTPYJHUKA, a TaKKe TEKCT, TIOMENIEHHDII B
nojie «KomMenrapuii» JOKyMeHTa).

B rtpade «Opranusanmsi> BbIBOAUTCA HaWMEHOBAaHUE
OpraHu3aIuu, /it KOTOPOoi 6bL1 chOPMUPOBAH JJOKYMEHT.

Ecim B mone «3ampenieHo pelakTHUPOBaTb —paHee»,
PacCIioJIOKEHHOTO B HIDKHEH dYacTu oO0Iero JKypHajga W
BBIJIEJIEHHOTO JKUPHBIM IpUTOM, YCTAaHOBUTH [JaTy, TO
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JIOKYMEHTBI C [JaTOW, MEHbIIeH 3a/aHHoii, OyAyT HEAOCTYIHBI
st penaktupoBanust (M3MeHeHHst). ITO TIOJIE3HO JIEJIaTh
mocjie OKOHYAHWS pacueTa 3apljiaTbl 3a MecsIil, 4YTOObI
UCKJTIOUYNTD BHECEHUE CJYyYailHbIX OIMMOOK B YKe cleaHHbIe
pacueTsl.

[lon TabmmuyHONl dYacTBIO JKypHAJa HAXOAATCS TIOJIS
«bBpicTppiit  ot60p» 1O COTPYAHWKY,  TIOApa3/iesIeHuIo,
opranusanun (npu MHOrodupmerHHom yuere). Ilpu BbIGOpE
3HAUEHUN B 3TUX IMOJSAX B JKypHaJge OyayT oTOOpa)katbes
TOJIbKO JIOKYMEHTBbI, B KOTOPBIX €CTb 3TH 3HayeHHWs. Kpome
nmojeit  OpicTporo  orbopa  1moj  TaGJMYHON  YacTbio
pacriosiaraetcst pJIAXKOK «YCTAaHOBUTH WHTEPBAJ OJMH MECSIT».
Ecan mocraButh a10oT aaskok, TO OYyAyT OTOOpaKATHCS
TOJIbKO JIOKYMEHTDBI C /IaTOll B BBIOPAHHOM MecsIIe.

Ecin B mosie «pacrpenensitb JOKYMEHTBI 1O 3aKJaKaM»,
PACTIOJIOKEHHOTO TaK:Ke B HIDKHEW YacTu OOIIero >KypHala,
MOCTaBUTHh (DIAKOK, TO B JKypHaJe TOSIBATCS 3aKJIAJKU, MPU
3TOM B KaXK/IYIO 3aKJAJKy TOMEIAIOTCS JOKYMEHTBI TOTO WJIN
nHoro Buja. OJWH U TOT K€ JOKYMEHT MOXKET OJIHOBPEMEHHO
IPHUCYTCTBOBATh B HECKOJDBKUX 3aKJaJKaX. 3aKkJaJKu C
MYCTBIM CITUCKOM JIOKYMEHTOB HA 9KPaH He BBIBOJSTCS.

B kaxkaprit MoMeHT BpeMeHU Oy/ieT aKTUBHA Kakas-HUOYIb
O/lHA 3aKJIaJIKa, COOTBETCTBEHHO, B >KypHasle OTOOPA’KATbCS
O6yIyT JOKYMEHTBI, OTHOCSIINECS K aKTUBHOW 3aKJaJKe.
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[Tl 3aknanku wypnana O6mua - 0O x
QDo N®eFITO GA XX OB o X
Jaknagka Orofipaskare | A | | InemeHTEl saknaaku Npoude FNEMEHTEI SaK.NS10K = | A
=% [1poune [v] Brogawee cankga il HauloCpeaneny
= Hauucnerua (v FKormaHampoeka HaulloCpeaHery = ApaHC
= YnepskaHua [v] HaulMoCpeanery H  EoneAuune [Hay, npocroe)
= Brinnate! (v) Pacyetel no coyaara NpousiiPacuet H | BonkHuuHE 38 cuer patio...
= PernamertHee  [v) WameHEHWE NOCTOAHHER Ha@GaE0k, H  Bonsruunei HaMoCpean...
= K.agpe (v] 3aneneHue Ha nepedvcierve JCE ¥ Bosepar coyael
= Tatem |Z| Ceegenva s NP PP & 2010 roay = | BrogAwee cansno
= TNorogope: [v] FLC4 = | Boinnata sapniatel
= Koppextuposku | [V NuenneHas! = BeinnaraluenieHioe
= CeeneHua [v] BrinnaralueqaeHios *H  Bricayra ner HauMpoctoe
= Otnycka (v = paduk oTNYCKOE
= BoneHH4HEE (v = Denonenqr
= HO®N (v = JveuasHae
=3 Mpode goxoaed | (v v Oueuaenael [Hau, npoctoe] |+
¥ 3akpeme
PaCHpe,[[eJIGHI/Ie JOKYMEHTOB 110 3aKJ/aJKaM

HaCTpanBa€TCAd. Yt0o6bI HaCTpOUTb  3aKJIaJKH, HaXMUTE

KHOIIKY . B oTkpbiBHIEMCA OKHE BbI YBUAUTE TPU

CIINCKA:
e IIepBBII — CIUCOK CYNIECTBYIOIINUX 3aKJIA/I0K;

® BTOPOH — CIIMCOK 3JIEMEHTOB TEKYIIel 3aKJa/Ku;

e TpeTUii — CIHCOK BCEX BO3MOKHBIX 3JIEMEHTOB
3aKJa/I0K, OTHOCSIINXCS K TEKYIIeMY JKypHAJTY.
3akJa/Iki B HEpPBOM CIHUCKEe MOKHO M3MEHUTb, Y/AJUTh,
nepeMectTuTb. MOXHO J00aBUTh 3aKJaJIKy B crucok. Jms
3TOrO HY’XKHO MHCIIOJIb30BaTh KHOIKM HAa KOMAaH/IHOHM TaHeJsH.

3aKJIaaKu, IIOMeYeHHbIE 3HAYKOM El, —
npejonpe/iesieHHble, UX HeJb3sl yAAJUTh, HO MOKHO U3MEHUTD
X HanmMeHOBaHuWe. Ecm A7 s/ieMeHTa CrucKa CHATh (QJIaskoK
«OTtobpaxkarb», TO aTa 3aKJagKka He OyJeT TOKa3bIBaThCS B
JKypHaJie JOKyMEeHTOB.

Hactpoutrp coctaB 27€eMeHTOB BBIOPAHHOW  3aKJIAJIKH
HYKHO BO BTOpPOM cnucke. [l aToro ycranHoBute B 1epBOM
CIIMCKEe yKasaTesJb MBI Ha HaWMEHOBaHWE  HYXKHOM
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3aKJIQJIKM, TepeijuTe BO BTOPOM CIUCOK, W OTPEJaKTUPYHTE
CIIMCOK 3JIEMEHTOB 3TOW 3aKJaJKU. OIJEeMeHTbl BO BTOPOi
CIIMCOK MOKHO J00aBJIATD, VIAJISATh, IEPEHOCUTD U3 3aKJIAJKN
B 3aKJaJIKy KHOIKaMU Ha KOMaH/JHOH maHeau. MosKHO
MEPEHOCHUTH 3JEMEHTBI BO BTOPOI CIUCOK M3 TPETHETO CIUCKA.
Tpernii CcOuMCOK — CHUCOK BO3MOXHBIX 3JIEMEHTOB
3akJa0K. Ero takxe MOKHO OTpPeIaKTHPOBATD.
JJleMeHTaM# 3aKJIa/IOK MOTYT ObITb:
® BHU/ JIOKYyMEHTa, €CJAu JIOKyMeHT He IIPOBOJUT
HayuCJeHUd WU yAepsKaHud, M Yy JOKyMEHTa HeT HuU
OTHOTO TIOMOIIHWKA pacyeTra, HaMpuMep, TOKYMEHT
«IIpuem»;

e BHUJ JOKYyMeHTa + BHJ HAuUCJIEHHS WJIH BU[
JIOKyMEHTa + BUJ Y/Iep/KaHWs W3 MIANKH JOKyMEHTa,
€CJIM JIOKYMEHT MPOBOAUT HAUMCJICHUS WJIM yAePsKaHMUs,
M B IHAalKe JOKyMEHTa IPHUCYTCTBYET TOJBKO OJHO
Hauucsienne  (yaepskaHue),  HampuMmep,  JAOKYMEHT
«IIpocTtoe wHauncaenue» + Hauuciaenue <«lIpemusy,
nokyment «Ilo cpexnemys» + Hauncienue «OTIyCKHBIES;

e BuU/ JIOKYMEHTA ¥ TIOMOIIHUK Pacyera, ecjid JJOKyMeHT
HE TIPOBOJMT HAYWCJIEHUS WM yAep:KaHus, Ju6o
JIOKYMEHT MPOBOJIUT HAYMCJIEHUS WJU yAepXKaHus, HO B
MIankKe JOKyMeHTa HeT HAYUCJIEHUsI WJU yAep:KaHus, U K
JIOKyMEHTY  €CTb TIOMOIIHUKHM pacueTa, Halpumep,
JNoKyMeHT «Tabesby + MOMOIIHUK pacdeTa «Tabesbs.

Z[JIH CO3/1aHUA HOBOT'O 3JIEMEHTA 3aKJ/JaJOK HYKXHO HAKAaTb

Ha KOMAH/HOIl HaHeJu KHOIKY , BBECTH HaMMeEHOBAHHeE
3aKJaJKM ¥ BbIOpaTb BHJ JOKYMEHTa M  HauyUCJEeHHe
(yaepskanue) — wiM  HOMOIIHMK  pacyera.  IlocTaBuB
COOTBETCTBYIONMI  (DJIasKOK,  MOKHO  YCTAHOBUTb,  4YTO
CO3/1aBaeMbIil 71eMeHT OyJIeT JOCTYIIEH B JKypHAJIE KaJIpPOBOM.

[Tocie  HACTpoeK 3aKJAa[JOK S>KypHala HY’KHO HaKaTb

KHOIIKY , IPH 3TOM >KypHaJI OGHOBUTCS, W JOKYMEHTbI
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OyoyT pacmupefiesieHbl 10 3aKJaJKaM B COOTBETCTBUU C
HACTPOUKOM.
[Ipu BbBIGOpe peskuma «OT60p U copTHpoBKa» (KHOIKA

Ha KOMaH/HOM MaHeJu JKypHaja) MOYKHO HACTPOMTH MOKa3
JIOKyMEHTOB B JKypHaJe II0 HEKOTOPbIM  PEKBU3UTaM
JIOKyMEeHTa, Halpumep, 1O KOHKPETHOMY COTPYJAHUKY WU
1o/Ipa3/ieJIeHuIO.

[Tox TabaMYHOI YACTBIO JKYpPHAJIA PACIOJIOXKEHBI KHOMKH
noctyna K crnpaBounukaMm: <«CorpyaHukuy, <«JlomkHOCTHS,
«Iloppasnenenus», «Hauucaenusay, «¥Y 1epKaHusy,
«Bpmaarely,  «OTuncaeHus», K pPETrUCTPy  CBeJeHUN
«Kanenmapp», a Takxke «kHomka <«IIpodee», maromas
JIOMIOJTHUTENIbHO JIOCTYNl K clipaBoYyHuUKaM <«OpraHusamums,
«Tabemn» u «Tapudnbie ceTkns.

CnpaBa oT TabJMYHOW 4YacTH PaCHOJOKEHBl KHOIKU
OBICTPOTO BBOJIa JIOKYMEHTOB U oT4eToB. OHU HAXOASATCS HA
JIBYX TIepeKJouaeMbIX MaHesIX.

Ha ocHoBHOII maHesu AOKYMEHTOB, KOTOpasi aKTUBHA IIPU
MEepPBOM OTKPBITUM JKypHaJa, HAXOAATCS KHONKK Hambosee
YaCTO UCIOJb3YIONINXCS JJOKYMEHTOB M OTYETOB.

[Ipn Ha)kaTuM Ha KHONKHU HEKOTOPBIX /IOKYMEHTOB MOXKET
OTKPBITbCS  JIONIOJIHUTETbHOE MEHIO BbIOOpa  TIOMOITHUKA
pacuera g JOKyMeHTa 3Toro Tumna. IloakJaoountb BbI3OB
MOMOIIIHUKA pacueTa K KHOIKE MOXHO B CIPAaBOYHUKE
«IlomotHUKMU pacyeToBs .

Knomku BbI30Ba JIOKYMEHTOB U OTYETOB Ha IaHessX
00be/INHEHDI B T'PYIIIIHI.

I'pynna knonok «Kazaposbie»:
Mpuert |~ ppuem coTpyanuka Ha paboTy;
_F_D_E_W??T_HTE”bCTBD — IIpUKa3 O BHYTPEHHEM COBMECTUTEJIbCTBE;
| Mamererie |- ganpoBble M3MEHEHMS, HAIIPUMED, IIEPEBO/,
M3MEHEeHNe OKJaja ! T.II.;
SaMewerve |- qpyKa3 0 3aMeEIleHnN;
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JEQEHERHE |— yBOIbHEHNE COTPYAHUKA ¢ PalOThI.

WaMeHenue CTABOK |—  p3MeHeHUe OKJIAJ0B  WJIU TapudHbBIX
CTaBOK; .

' K.anpoBeii npkkas |— KaJ/IpOBbII NpPUKa3.

Knomnka - Havano mecaua | BbI3bIBAET

perJaMeHTHbIN noKyMeHT «Hauano mecsnas, OTKPbIBAIOIIMIA
pacyeTHbI MecsIl.

I'pymna knonok «Hauucaenusa»:

Tafens  — gpox Tabenst OTPabOTAHHOTO BPEMEHH MU
HauncJIeHne 3apIiaThl 0 Tabesrio;

Mpoctoe |~ OKyMEHT, MO3BOJISIONMNA BBOJUTH OJHO
HauyucJeHne Ha Jio60€e KOJIMIECTBO COTPY/IHUKOB;

Coownoe | — JTOKYMEHT, IO3BOJISIONIAN BBO/IUTDH
O/IHOBPEMEHHO HECKOJIbKO HauyMCJeHNH Ha J1060e KOJUYECTBO
COTPY/IHUKOB;

|_Mocpeanemy |— JIOKYMEHT, T[O3BOJIFIONINN BBOAUTH U
paccuuTbhIBaTh HAYMCJICHUS 10 cpeaHeMy 3apaboTKy
(ormyckHbie, 6OJbHUYHBIE U T.II.);

forosop - OKyMEHT /Il HAUMCJIEHUS OILIAThl TPYy/Ja
II0 [J0TOBOpaM IIOApPs/Ja, aBTOPCKUM /[OTOBOpaM # ApPYIUM
JIOTOBOpaM TPAXKJIAHCKO-TIPABOBOrO XapakTepa, IPeIMETOM
KOTOPBIX SIBJISIETCA BBITIOJTHEHNE PabOT WM OKa3aHUe yCJYT;

Hvemgerael | JOKYMEHTBI /11 HAYUCJIECHUSA W BBINJIATHI
JAUBUJICHIOB.

_Npowi goson |— JOKYMEHT [Jid HAYUCJIEHUS  IIPOYUX
JOXO/IOB.

I'pynna KHONOK «Y iep>KaHusI U BBILIATHI:
HO®N  ["— nokyMmeHT /g pacuera Hajora Ha JOXOJbI
usnuecknx Jnii;
Mo MeT - pacuer m yaeps:kaHue MO HCIIOJHHUTEIbHBIM
JIUCTAM;
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daspiadke |- JOKyMEHT, HO3BOJSIONMI BBOAUTH OJIHO
WJIX  HECKOJIbKO  yJep)KaHuil  Ha  J1060€e  KOJUYECTBO
COTPY/AHUKOB;

Beinnara — mo60# BHUI BBIILIAT, KpOME  BbBINJIATHI
JIMBU/IEH/I0B, HaIpUMep: aBaHC, OKOHYaTeJbHBI pacuer,
MeKpaCyeTHbIe BbITJIATDI.

Knomnka K.oeu mecaua - BbI3bIBAET
perJaMeHTHBbIN JOKYMeHT <«KoHel Mecdias, 3akpbIBAIONIMI
pacyeTHBbI Mecsll M PacCUMTHIBAIONIMN CTPaxoBble B3HOCHI U
Jipyrue oTuncaeHus ot ¢oH/1a OIIaThl TPy/a.

I'pymna kHonok «OT4eTnI»:
| Pacy mwerer |- (dopMupoBaHue  pacyeTHLIX  JINCTKOB
COTPY/ZAHUKOB,;
BeaomocTn | (bOpMI/IpOBaHI/Ie BEeIOMOCTEN aHHBIX II0
OTAEJbHBIM HAYUCJIEHUAM, YAEpKaHUAM, IPOYUM [JOXO/JaM,
KaTeropusm;

Ceoael i (bopMI/IpOBaHI/Ie CBOJIOB  JaHHBIX O
3apabOTHON TIJIaTe B Pa3JIMYHBIX pPa3pesax;
Raproukd  * —  opMupoBaHMEe KapTOYeK C JAaHHBIMH O
3apiLiare COTPyAHUKOB (mmueBble cuera);
Enpaekn 7| popMupoBanue " TeYaThb Pa3JUYHBIX
crpaBok (crpaBKa o 0X04ax M T.1.);
MpovseoneHEE
OTHETEI — (bOpMI/IpOBaHI/Ie pa3/IM4YHbIX OTYETOB,

BKJIFOUEHHBIX I10JIb30BaTe/JieM B BBI3OB 3TOH KHOMKOW. [lpm
Ha)KaTUU KHOIIKM OTKPBIBAETCSI CIPpaBOYHUK <«IIpom3BosibHBIE
OTUYEeTBbI», KOTOPBI MOKET HaCcTpauBaTb II0JIb30BATEb.
[Togpo6uee o paboTte ¢ TaKUMU OTYETAMU HaIKMCaHO B rJase 12
HACTOSIIETO PYKOBOJICTBA.

Ha  gomosnurenpHON — maHesaM — HAXOAATCH  KHOIIKU
JIOKYMEHTOB M OTYETOB, KOTOPbIE MCIIOJIb3YIOTCS PeKe:
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Tatiens yyeta

pafouero BpErEHK
5 — JOKYMEHT [AJId BBO/a Tabess yY4€Ta

pabovero BpeMeHH.

Chalade — (¢QopmMupoBanue 0TYETOB HA OyMaKHBIX

N MardmMTHbIX HOCHUTEJIAX /[JJA CAadiu B HaJIOTOBbIE OpraHbl,
BHGGIOIDKGTHBIG (bOH,Z[bI n Apyrue oOprahHbI, a  TaKiKe
CI)OpMI/IpOBaHI/Ie Pa3HbIX CIIPpaBOK [AJIA Bbl/Ia4YW COTPYAHUKaM;

KOPREKTWROBRE | BRosi  pasIMUHBIX  KOPPEKTUPOBOK,

BJUSIONNX HAa WCYKNCJEHUE HAJOTOB: BBIYETOB, CKHUIOK W
JPYTHUX;

BogAwee caneds | ogyMeHT,  MO3BOJISIONIMI  BBECTH
HAayaJbHOE CaJbJI0 PACYETOB C COTPYAHUKAMU IIPH HavaJe

paboTbI € IIPOTrPaMMOii;

WTaTHoe o
IRElenlisslills - BBO/I IIITAaTHOI'O pacricanug nu
M3MEHEeHUH K HeMy, a TaKKe IedaThb IITAaTHOrO PAacluCaHus Ha
Jo0yIo /1aTy;
PCE-1

— PpacCHeT 110 HaYUCJIEHHBIM U YIIJIaY€HHDbIM
CTpaXOBbIM B3HOCaM;

GRS | — ¢dopma «4-OCC PD».

| ["padiik. oTNYCKOE |

JOKYMEHT [JId BEACHUA Fpa(bI/IKa

OTITYCKOB;

Mpoudit pacuer | JIOKYMEHT HAUYUCJICHUYI MPOYNX

pacyeros;

Mepepacter Hanores | pi3op o6paGotku  «Ilepepacuer

HaJIOTOB» .
MepeducneHue cyrr
e JIOKYMEHT /IJis BBOJa WH(opMaImm o
CyMMax, repevyrcaeHHbIX B [TencuonHbII donn
pa6oTojaTesieM ¥ CyMMax, V/Aep:KaHHBIX Y COTPYJAHUKA B

KadyeCTBe [[OépOBOJIbHI)IX CTpaXOBbIX B3HOCOB.
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M zreHEHKE
CEBEPHbIX HanbaBoK JIOKYMEHT JiJisi U3MEHEHUs] CEeBEPHBIX
Ha10aBOK.

Takum o6pasom, obuuii JKypHAT ABJIAETCS
VHUBEPCAJbHBIM  PAGOYMM  9KPAHOM  TIOJIb30BATENS IS

IIPpOCMOTpa U BBO/la /IOKYMEHTOB N IMOJIYY€HUA OTUETOB.

2.2.2 ObpaboTka «MeHto»

MeHnio mnpegHa3HAUYEHO JJISI CO3/AHWS WHIUBH/YAJbHOTO
nntepdeiica mpu pabore ¢ KypHATAMU JOKYMEHTOB /IS
Kak/10ro 1oJib3oBatessi. O6paboTKa BbI3BIBAETCS Yepe3 MyHKT
MeHio «Pabora / MeHio».
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[Ipn orkpbiToM «MeHI0» Ha KypHaJe JOKYMEHTOB IIaHeJIb
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MEHI0O MOKHO HacTpouTb. [lyg 3TOro ciaeayer HaXkKarb KHOIKY
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& Hactpoiika 3AeMEHTOB YNpaBAEHWUS MEHID X

Hacrtpoiika oTo6

p 3 0B ynp MEHID

[Vluenanezosare Merio npy patiare © xypHanan

JlokymeHTbi CrpaBouHWku Oryete!
¢ 9 HUPI NP
P KHonku (zaronosok)

- Ceoa yHUBEpCaneHLIN
Ceoa oT4McneHIit W Hanoros
Ceog HOA®N
Kaprouka corpyaHika

m
B
=
2
9
o

PacyeTHbIi aMcTok

Kaaposbiit 0TYeT N0 COTPYAHMKEM
KanpoBbie A0KYMEHTBI COTPYAHMKE
MNuyHan kapTouka T2

QRlQlRIRIRIRIRIQIS]

Kap’rqua YYETS CTPAXOEbLIX BSHOCOE
v

<]

Cnpagka o cpeaHeM sapatoTke

[V]ucnonezosate pexun saknanok (2) | OK | X 3akpems

&

B OTKpbITOM OKHE HACTPOWKH OTOOPaKEHUS IJIEMEHTOB
yIpaBJ/ieHUus MeHIO HaXOJATCsl TPU 3aKJaJKu: «/[OKyMeHTbI»,
«CnpaBounukny, <«OTtuerbl». Ha Kaxaoil u3 3aKJaIaJ0K
caenyeT BbIOpaTh HEOOXOAUMBIN TYHKT MEHIO U HACTPOWUTH €ro
BUAUMOCTb.  IIyHKTBI ~ MEHIO  MOXKHO  yIOPSI/IOYATH B
an(aBUTHOM TOPSKEe TIO0 BO3PACTAHUIO WM yOBIBAHWIO, a
TakXe crpynnupoBatb. /[l pasgeneHuss Ha TPYINIbl HYXXHO

BCTaBUTh paszesurenn (KHOMKa +F') U BBECTU HYXKHOE HMMs
rpymibl.  I[IyHKTbI  MeHIO, 0pU  HEOOXOAMMOCTH, MOXKHO
HepeMEeCTUTh U3 OJHON I'PYIIbI B APYTYIO.

Eciu cuATh BJia’koK <«UCIHOJb30BAaTh PEXUM 3aAKIAIL0KY,
TO TYHKTbI Ha TMaHeJqm MeHI0 He OyayT pa3buBaTbCcs Ha
3aKJIA/IKH.

Ecomm  mocraButh  (paakok — «HMCIOJb30BaTh MEHIO TPH
pa6oTe ¢ JKypHaJaMu», TO MEHIO OyJIeT OTKPbIBATHCS BMECTeE C
JKYyPHAJIOM JIOKYMEHTOB.

2.2.3 XXypHan no sngam AOKYMEHTOB

[Ipu BbIGOpe U3 TyHKTa MeHIO «Pa6oray moAyHKTA
«/Kypnan 1no BujgaM JIOKYMEHTOB» OTKPbIBAeTCS O KypHAJ
JIOKYMEHTOB, B KOTOPOM paclpejiesleHne IOKyMEHTOB 11O
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3aKJaJKaM IIpOU3BOJAUTCA 110 BUAY AOKYMEHTa nJjan
IIPpUHA/IVIESKHOCTU K JKypHaJy [JOKYMEHTOB. B T36JII/I‘IHyIO
HaCTb JKYpHaJsla IIOMENIAOTCA BCE€ BBEJACHHbBIE [OKYMEHTDI,
PaCIIOJIOJKEHHDbIE B XpOHOJIOFI/I‘IeCKOfI IIOCJIEAOBATE/TIbDHOCTH.
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B stom xypHaJsie HOKYMEHTOB HeJb3s1 HACTPOUTH COCTaB
JIOKYMEHTOB TIOKa3blBaeMbIX Ha 3akJjajke. [Ipemycmorpena
BO3MOKHOCTb PeJaKTUPOBAHUS HAWMEHOBAHUM 3aKJAJI0K U
HACTPOWKM TOPSI/IKA BBIBOJIA 3aKJIA/0K.

2.2.4 XXypHan Kkagposbli

[Ipu BBIGOpEe w3 myHKTA MeHIO <«PaboTay MOAIYyHKTA
«/KypHan kaapoBblil» OTKpbIBaeTcsl >KypHaJ, B KOTOPBIH
MOMENIAIOTCS  BCe JIOKYMEHTbI, OTHOCSANMecs K KaJpOoBO
paboTe pacIooKeHHbIE B XPOHOJOTUIECKOM TOPSI/IKE.
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B rpade  <«JlokymMeHT»  BBIBOJAUTCS  HaWMEHOBaHUE

JIOKYMEHTA.

CneBa ot rpadnl <«/loKyMeHT» PacHoJOKeHbI [IBe
OTMETKHU: TiepBasi cjieBa — OTMeTKa O CcTaTyce OKYMEHTa
(mpoBesieHHBI  /  He NPOBeAEHHBI ,/ IOMEYEHHbIH Ha
yJajeHne), BTOpas OTMeTKa — o crnocobe (HOpMUPOBaHHUS
JIOKyMEHTA.

B rpade «/laTa» BBIBOAMTCS /1aTa JOKYMEHTA.
B rpade «Homep» — HOMep fOoKyMeHTA.

B rpade «CorpymHuk» — COTPYIHHUK, K KOTOPOMY
OTHOCHTCS JTOKYMEHT.
B rpade «Onmcanue JIOKYMEHTa» BBIBOJIATCH

KOMMEHTApHl K JJOKYMEHTY.

B rpade «Homep mpukasza» BBIBOAWTCS HOMEP NPUKa3a, a
B rpadpe «/laTa mpukaza» — jaTa mpuKasa.

B rtpade «Opranusanusi> BBIBOJUTCS HaWMEHOBAaHUE
OpTaHMW3aIuu, /1Js1 KOTOPOoil 6bLT c(hOPMUPOBAH JIOKYMEHT.

Pacnipenenenve HOKyMEHTOB 10 3aKJa/KaM W HaCTPONKA
3aKJIA/I0K TPOU3BO/UTCS aHAJOTUIHO « KypHasry o6memMys .
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B mmxHelt wactm xypHana ectb moJis «bBbicTphiii oT6op»
[0  COTPYJAHWKY, TOJpa3jiejeHnio, oprausanuu  (mpu
MHOrO(UPMEHHOM yueTe), jgare mnpukasza. OTo6paskeHue
JIOKYMEHTOB B KypHaJjie OyJeT TPOU3BOJUTLCS C y4eTOM
BBIOPAaHHBIX 3HaueHWit. Ecam B 1ossix  ObICTporo or6opa
3HaYeHUs He BBIOPAHBI, TO B JKypHasTe OYAyT HAXOIUTHCS BCe
UMEIONTNeCsT JOKYMEHTDI.

Ecan moctaButh (hIaKOK <«yCTAaHOBUTH WHTEPBAJ OJWH
Mecsll» M B COCeJHEM Tiojie BBIOpAThb HYKHBI Mecsll, TO
oro6pa’keHre  JOKYMEHTOB B  JKypHajJe  OrpPaHUYUTCS
BBIOPAHHBIM TIEPUOJIOM.

Cy1iecTByeT BO3MOXKHOCTDH TOMCKA JIOKYMEHTa 110 HOMEpY
KaJ[poBOTO mpuKasa. /[l BbITOTHEHWS MONCKA HEOOXOUMO
BBecTu B moJse <«lloumck 1o HOMepy KaApoBOro IpHKas3a»

JMICKOMOE 3HAYeHHe W HaXaTh L2,

CrnpaBa oOT TaOJUYHON 4YacTH JKypHaJa PacloJOXKeHbI
KHOTIKHM OBICTPOTO BBOZA JOKYMEHTOB M oT4eTOB. [lo HaskaTmio
OTIpe/ie/IeHHON  KHONKKM  IPOMCXOJUT  OTKPBITHE  HOBOTO
JIOKyMeHTa min (bOpMbI OTYETA.

2.2.5 XypHanbl JOKYMEHTOB

B mento «Pa6ora» ecTb HECKOJIBKO MOJIMEHIO [IJIST TOCTYTIA
K JKypHajJaM [IOKYMEHTOB, B KOTOPBIX HeT paclpe/eseHnit
JIOKYMEHTOB TI0 3akJjajgkaM. C TakuMMU >KypHaJaMu yA06HO
pa6otaTh, ecaum Bbl paboTaere TOJBKO € JOKyMEHTaMu
onpejieseHHoro  tuna  (KaJpOBBIMH,  PerJaMeHTHbIMH,
JOKYMEHTaMHU 110 HAYKMCJIEHUO ¥ T.1I.)

2.2.6 OTKpbITb CINNCOK JOKYMEHTOB

[Tocne BBIGOpa w3 myHKTa MeHI0 <«Pa6otay manHoro
MOJITYHKTA U yKa3aHus BUJA JOKYMEHTA OTKPBIBAETCS JKYypHAJ
C JOKyMEHTaMU TOJbKO BBIODAHHOTO BWa, HAIpUMeEp,
JKypHaT ToKyMeHTOB «IIpuems, «Tabemns, «HIDJI».
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|| NokymenTo Mpuem - 0O x
Detictewa -|| G [ @ %] | &) -%\1 _._U? \_ﬂ - Nepetimu ~ | 43 | (2)
Dara = | Homep OnMcaHde aokyreHT a OpraHusauma A
01.10.2003 00000000003 Huronaes MW, npukas Np003 | 000 "KosrpaktCrpoi'
12:00:03 or 01.10.2009
L 01.10.2009 00000000004 MaparoHosa 3.F. Npukas 000 "KoxrpaktCrpoi
12:00:04 Mp-004 ar 071.70.2009
L 01.10.2009 Q0000000005 MNerpoe M.N. npukas Np-005 ot 000 "KoHrpakTCrpoi
12:00:05 01.10.2009
Lo 01.10.2009 Q000a00000E Cuaopos M.H. npukas Mp-006 or - 000 "KorrpaktCrpoi
12:00:06 01.10.2009
L 01.10.2009 00000000007 Taparopkud 4 B. npukas 000 "KoxrpaktCrpoi
12:00:07 Mp-00F or 01.10.2009
L 01.10.2009 Q0000000003 Bopucoe J.B. npukas Np-008 ot | 000 "KoHrpaktCrpoi
12:00:08 01.10.2009 hi
# 3akpere

2.3 CnpaBOYHUKMH

B sTtoMm myHKTE  MEHIO  BBI3BIBAIOTCS ~ OCHOBHDBIE
CIIPABOYHUKH, WCIOJb3yeMble B KoHburypammu. Hekoropbie
CIIPABOYHUKYU OOBEMHEHBI B TPYIITIbHI.

B rpyIie «Pa6ora COTPYJHUKOB» HaXOJATCI
cupaBounuku: «Cratycsl pab6oTbl», «Tabeans, «/lomxHOCTHY,
«Kareropun», «Buapt Bpemenu», <«Tapudnbie certkuy,
«MotuBbl  noonipeHuiiy, <«Buabl noompenuii», «Buabl
NPOCTYIIKOB», <«Bujbl B3bICKaHUii», a TakKe CIPABOYHUKHU
JUIS pacdeTa MOCTOSHHBIX HaJ0aBOK.

B rpynne <«HA®DJI»  Haxomarcd — CIIPAaBOYHUKH,
otpejiesonie 0COOEHHOCTH HAYUCIEHWST HAJIOTa Ha JOXOJIbI
(pusnvyeckux gui:  «Buabr  goxonoss», <«Buabl  BblueTOB»,
«Bubpl ckuoky, «TUnbl 10X0/10B» .

B rpynme «IlepconudunmpoBanublii  yueT» HAXOMSATCS
CIIPABOYHUKHU, B KOTOPBIX XpaHWUTCS MH(MOpMAIMS O CTakke
COTPpYJIHUKA, a Takxke MAJs (popMUPOBaHUSA CBelEeHUIl B
ITencunonnbiit @ouy PO.

B rpynne «IIpoune» nHaxomsarcda ClipaBOYHUKHU, K KOTOPbIM
M0JIb30BaTE b 0OpAIIaeTcs JTOBOJBHO penKko: « KoHTpareHTbI»,
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«Crarbn  TpymoBoro Kogekcay», <«Kraaccudurarop crpan
MUpa» U Jp.

B rpymne «Hacrpoiika»  Haxoadarcd — CIPaBOYHUKU
«ITomomnuku pacueroB», «IIponsBoJibHbIE OTYETbI», a TaKKe
CIIPAaBOYHUKHU, HEOOXOAMMble [ ofectiedeHnsi pabOThl €
3aKJIa/IKaMU.

OcHOBHBIE ~ CIIPABOYHWKH  MOKHO  OTKPBITb  TaKyKe
HEMOCPE/ICTBEHHO u3 OOIero WJANW U3 KaJpOBOTO >KypHaJa
JIOKYMEHTOB.

B asromM nyHKTEe MeHIO HeT CIPAaBOYHMKOB, K KOTOPbIM
MOJIb30BATENIO0 B IPAKTHYECKOH paboTe HET HeoOXOIUMOCTH
obpamartbes. [locTym Ko BceM CIpaBOYHMKAM MOKET ObITh
OCYIIIECTBJIEH dYepe3 TYHKT TJaBHOro MeHi0 «Omeparmu /
CripaBOYHUKH > .

Pa6ota co cripaBouyHMKaM¥ OMKCAHA B CJEIYIONUX TJIaBax
PykoBojcTsa.

2.4 [JOKyMeHTHI

B »sTOT NMyHKT MeEHIO MOMelleHbl JOKYMEHTbI 110 BBOIY
JTAHHBIX, 00DbeMHEHHbIE B TPYTITIHI:
® Ka/[pOBbIE IOKYMEHTDI;

e perjaMeHTHbI  JOKyMeHT <«Hawanmo Mecana» wu
JOKyMeHT «Tabenb yueta pabo4ero BpeMEHU» ;

¢ [OKYMEHTbBI 110 HAYUCJECHUAM U IIPOYUM [10X0/[4aM;
¢ JOKYMECHT II0 PAaCUYETy HAJIOTOB U 3aKPbITUIO MECAILlA,
¢ JOKYMECHTbBI 110 YAEPKaHUAM W BbIILJIATaM;

® JIOKYMEHTbI /1711 (POPMUPOBAHNS PA3JUIHBIX CBEJI€HUN
1 CITPABOK U BBO/Ia KOPPEKTUPOBOUHBIX JIAHHDIX;
e JI0OKyMeHTbl «Bxopsiee canbnos, «IIpoune pacuern»,
«V3menenne ceBepHbIX HATOABOK» .
[loctyrm K OOJBIIMHCTBY JJTOKYMEHTOB BO3MOKEH TaKiKe
HEIMOCPEICTBEHHO U3 OOIIET0, KaJPOBOTO M JIPYTUX KYPHAJOB

43



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

JIOKYMEHTOB. Omnucanme  paGoOTbl € I[E€PEYUCIEHHBIMU
JIOKyMEHTaM#i JIaHO B  CJEAYIONUX TJiaBaX HACTOSIIEro
PykoBojcTsa.

2.5 OTyeTbl

B 9TOM ITYHKTE PacCIIOJNIOKEHDbI OTYETHhI, KOTOpbIE
Oé’bGI[I/IHeHbI B I'PYIIIIbI:
® CBOJbI 1 B€JOMOCTH;

® KaJApOBbI€ OTYETHI.

ITynkr «IIpousBosbHBIE OTYETBI» TIPEACTABJSET COOOM
CIIPABOYHUK PAa3JIMYHOTO POJIa OT4eTOB U 06pab6oTok. OH
MO3BOJIIET TIOJKJIIOYaTh B €JWHOE MEHIO Pa3Hble OTYETHbI, B
TOM YHCJIE, CO3/IaBaeMble MOTb30BATEIEM.

[locTynm K HEKOTOPBIM OTYeTaM BO3MOXKEH TakKe U3
o0Iero  JKypHasia JOKyMeHTOB. Pabora ¢ HEKOTOPbIMH
oT4eTaMH OIKCaHA B CJEAYIOMHUX TJIaBaX HACTOSIIETrO
PykoBojcTsa.

2.6 O6paboTku

N3 a3TOrOo myHKTa MEHIO MOKHO BBI3BATD JIOTIOJHUTETbHBIE
06pabOTKH.

B wavanbHOl TOCTaBKE B Hero BKJIOYeHa 06pabOTKa
«Ilepepacuer  HaJIOrOB», MO3BOJISIONIAsT  TTPOU3BOJIUTD
nepepacyeT CTPAXOBbIX B3HOCOB € 3apIlIaThl  IPOIILIBIX
MecCSIIEB TI0 OT/eJbHBIM COTpyAHUKaM. Pabora ¢ Heil onucana
B IrJiaBe 7.

O6paboTKa «IJEKTPOHHDBIN 00MeH ¢ 6aHKOM» (opMUPYeET
aitn ¢ 3agBKOi Ha OTKpbITHE JIUIEBbIX CYETOB M Ha
3auncjeHre  JeHer Ha JuieBble  (3apiuiatHbie) — cueTa
COTPY/IHUKOB, TIpe/HA3HAYEHHBbIN I Tepejauyn B OaHK.
Ommcanue paboThl ¢ Heil ynTaiite B T1aBe 9.7.4.
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O6pa6oTka <«BbIrpyska TPOBOAOK» TIpe[HA3HAYEHA [IJIST
dbopMupoBanuss W BBITPY3KH  JIAaHHBIX B OCHOBHYIO
O6yxranaTtepckyio mporpammy. Ornucanne paboOThI c Heil
yprtaiite B r1aBe 10.2.

2.7 NMomowHMK nogbopa cCoTpyaAHNKOB

Jlinst GpicTpoThl M yA06CTBA 3allOJTHEHHS] [OKYMEHTOB B
JlaHHO¥  KoH(pUrypamum  MpeaoCTaBAsIeTcs]  BO3MOKHOCTD
HCIIOJIb30BaTh  TaK  Ha3bIBAEMbIN  <IIOMOIHUK  11000pa
COTPY/HUKOB> .

Hanpumep, B Ta6IMUHYI0 4acThb GOJIBITMHCTBA JTOKYMEHTOB
HY>KHO BBIOpAThb COTPYJAHUKOB, KOTOPBIM IPOU3BOUTCS
HayucjIeHne wuan yaep:kanue. J{o6aBJaATb COTPYIHUKOB B
TaGJIMIHYIO0 YaCTh MOYKHO CJIEAYIOMIMMHE CITOCOOAMU:

e BhIOMpass ux wu3 crnpaBoudnka <«CoOTpyAHUKH» TIO

OJHOMY C HOMOII[BI0 KHOIIKH & ;
* UCIOMB3ysl KHONKY B Ha KOMAHIHON IaHe!n s
10/160pa HECKOJIBKUX COTPY/IHUKOB;
e ABTOMATUYECKUM 3arloJiHEHWeM TaGJUYHON  YacTu
HOMOIITHUKOM ~ TI0A6G0pa  COTPYAHUKOB, C  OMOIIBIO
KromK £
B nomortnuke mopbopa COTPYAHUKOB HYXKHO YCTaHOBWTD
HeOOXO/UMbIe TIapaMeTpbl [T  BbI6OpPa COTPYJAHUKOB B
TaGJUYHYIO YaCcTh JOKYMEHTA WJIH OTYETA.
B rpynme «HMcrouruk mombopas  cieayer  BbIOPATbH
MPUHIIKAT TOA60pAa:
e BCe IPEANPUITHE;
e rpymma crnpaBounuka (BbIOpaTh IpyIy);
e CINCOK COTPYAHUKOB (BBIGPAThH CIIMCOK);
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e jokyMeHT (BBIOpaTh JOKYMEHT, CIIMCOK COTPYAHUKOB

C(l)OpMI/IpyeTCH Ha OCHOBaHHUN YiKe
JIOKYMEHTa).
& D6patorka MNopaGop coTpyaHUKOE x
» Al @
MNapareTpil JononHUTENEHEIE EOSHOXHOCTH
Herovnuk nonGopa

22 MEApUAT IS

()T pynna cnpasoqHMEa
() CrcoK. coTpYnHHKOE

() DokyreHt

[v] HENONb30BATE YCADEWA NOAGOPAE C YHETOM KALPOEGIE 0aHHEL

(®) PatioT anwme () YBO0NEHHBIE MW 33K0HIMELLME PaBOTY
pafioTaewqe & nepung, c [ 01.05.2010 £ X no|31.052010 £ %

[w]0cHoBHOE MEcTD patoThl

[w]PafioTa no BHYTREHHEMY COBMECTMT. ..
[ JPatioTa no eHYTREHHEMY CoBMecTHT... | T
[ no noroeopat noapAna

B opraddzauud | 000 "KonrpaktCrpoi'

B NOAPa3LENSHUW X
CopTHpoEKa pesyieTara FHO -

2 MNogofipate | ¥ 3akpemb

BBE€JAEHHOI'O

[Ipn wucnosnb3oBaHWM B YCJAOBHAX MMOA00pPA KaJPOBBIX
JJAaHHBIX B paMKe «YCJIOBHS» HY>KHO YCTAHOBUTDH CJe/yIOlUe

3HaueHHuA:

¢ COTPpYyAHUKHN pa60TaIOH.II/Ie WJIM YBOJICHHDIE;

e T1epuo/i paboThl / YBOJbHEHUS COTPY/IHUKOB;

® (CTaTycC paéoTbI COTpYyZAHUKA (OCHOBHOG MECTO paéoTbl,

M0 COBMECTUTEJbCTBY, TIO JOTOBOPaM
[IPaBOBOTO Xapakrepa);

I'pa’KgaHCKO-

e Jiiia, paGoTaloNre 1Mo J0TOBOPaM TOPSIIA;

e OpraHm3aius, B KOTOPO paboTaioT COTPYAHUKH;
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e [10/ipas/ie/ieHue, B KOTOPOM pafoTaloT COTPY/IHUKM.

Opranusanuss  u  1ojpasjiesieHue,  Kak  IIPaBUJIO,
nepejiaeTcss B IMOMOIIHUK TOA6G0pa M3 TOTO JOKYMEHTa WJIN
oT4yeTa, OTKY/la OH BBI3bIBAETCSI.

PesysibraTr pa6oThl moMmolHuKa (CIHCOK TOX06PaHHbBIX
COTPY/IHMKOB) MOKHO OTCOPTHPOBATb Pa3HbIMH CIIOCOGAMU
WJIN OCTaBUTb HE OTCOPTUPOBAHHBIM. Cnoco6 COPTHPOBKU
MOXXHO BBIOpaTh B 1osie « COPTHPOBKA pe3yJibTaTas .

[Tocne ycraHoBKM BcexX YCJOBUII OTOOpPa COTPY/IHUKOB

=]
HYSKHO HAXKaTh KHOIKy = NOA06PaTE| T[ny 5roM coTpymHuKH,

COOTBETCTBYIOIINE  YCTAHOBJEHHBIM  KpUTepusM  or6opa,
OTCOPTUPOBaHHbIE BBIOPAHHBIM 006pa3oM, OyJyT BHECEHBI B
TaGJUYHYIO YacTh JIOKYMEHTa, TIIOMOIIHUKA pacyera WJju
oTyYera.

2.8 Obwme NpuUHUKUMBI 3aNoHEHNS
NOKYMEHTOB

OO6mue TpUHIUIBI PaGOTBI C JTOKYMEHTAMHU OMUCAHBI B
HACTOSIIEM pasjee. OryinvynTesbHbIE 0CO6EHHOCTH
JIOKYMEHTOB JIaHbI TPU OTHMCAHNM KOHKPETHBIX [OKYMEHTOB B
COOTBETCTBYIONIMX I'JaBaX PyKOBo/CTBa 1OJb30BaTEJIS.

[Mpuamun  pabotbl B KoHUTypaluu 3aKJIIOYAETCd B
odopMIIeHNN U TIPOBE/IeHN HEOOXOAUMbBIX JIOKYMEHTOB. BBO
HOBBIX  JIOKYMEHTOB  MOKET  OCYIIECTBJATbCS  depe3
COOTBETCTBYIOIIME MYHKTBI TJaBHOTO MeHIO <«JlOKyMeHTbI» a
TaK)Xe,  4TO MpEANOYTUTeTbHee, Yepe3 KHOIKHM BbI30BA,
pacroJio)keHHble Ha [aHeJu B ITIPaBOM YacTH OJHOTO U3
JKYPHAJIOB IOKYMEHTOB, a Takke Ha TaHeJan «MeHo».

[Tocie HaskaTust HA HY>KHON KHOIIKe »KypHasa UM BbI6Opa
MyHKTa MEHIO IPOU30i/IeT HEMOCPeICTBEHHBII BBI3OB ITyCTOM
dopmbl, MO0  OTKpoeTcS  JOTOJHUTEJbHOE  MEHIO ¢
nepeyncjeHeM  MOMOIHUKOB  pacueTa  JJs  JAHHOTO
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JOoKyMeHTa. [[OKyMEHT MOXXHO BBECTH BPYYHYIO — IIYHKT
MeHI0O «BBectu qokymeHT», Ju60 OJHUM U3 TIPEJIOKEHHBIX
«TIOMOITHUKOB ~ pacuetay». (O  NPUHIKNAX  3aMOJHEHUS
JIOKYMEHTOB BPYYHYIO M MOMOIIHUKAMHU pacyeTa PaccKa3aHo B
CJIeIYIONINX pasjiesiaX HacTOosIIel TJIaBbl.

[lns Toro 4dro6bl TYHKTBI C TOMOIIHUKAMHU pacyera
BBI3BIBAINCH HA)KATHEM KHOTKHW HA TIAHEJU JOKYMEHTOB, OHMU
JIOJKHBI OBITh <«IIPUBS3aHbl» K 3TOW KHOMKe. Kak mpuBsA3ath
MOMOIIHUK pacyeTa K KHOIKe, paccka3aHo B pasaerne 2.8.2
HACTOAIIEH TJIABbI.

2.8.1 BBoa AOKYMEHTa BPYUYHYIO

ITpu BBOJE [MOKyMEHTAa BPYYHYIO HY’KHO 3allOJIHUTL €ro
manky u TaGJUYHyI0 dYacTb. XOTS Mbl U Ha3blBaeM 3TOT
croco6 py4YHbIM, MHOTHE J[laHHble B JIOKyMEHTEe IIpH €ro
IIPUMEHEHUHN 3AIOJHAIOTCA aBTOMATHYECKU.

CrpykTypa mankum  GOJBIIMHCTBA  JOKYMEHTOB IO
HAUMCJIEHUSAM U yAep:KaHusIM oanHakoBa. OOIMye TPUHITUITHI
3alloJIHEHUs  HIAIIKK ~ OIMCaHbl B HACTOAIleM  pasjeJe,
0COOEHHOCTH  3aMOJTHEHUSI INAlKW  OT/JEJbHBIX JIOKYMEHTOB
JlaHbl IIPU OIIMCAHWM 3TUX JIOKYMEHTOB B COOTBETCTBYIOIIMX
rjaaBax HACTOAIIEr0 pyKOBOJICTBA.

Howmep JIOKyMEHTa IIPUCBAaNBACTCA pOrpaMMoin
aBTOMATUYeCKU, KaK IOPS/KOBbII HOMEpP JOKYMEHTOB 3TOrO
Bujga. Homep moxxer mmerb mnpeduxc opranmusanuu. Homep
MOKHO U3MeHUTb. B Teuenue KaseHjapHOro roja He JIOJDKHO
ObITh JOKYMEHTOB OJ{HOTO BH/Ia C OJIMHAKOBBIMU HOMEPaMH.

[laTa IOKyMeHTa aBTOMATHYECKH BBIBOJUTCS Kak pabouas
nara jpokymenta. Ilo ymosanumio pabovasi jaTa BBIBOJIUTCS
KaK TeKyllas Jlata KoMmIbioTepa. V3Menutb pabGouyio gaTy
MO3KHO 4epe3 MeHIO «CepBuc / TapameTpbl». 3HaueHUe JaTbl
JIOKyMEHTa MOKHO U3MEHUTD.

Kondurypanuss 1o3Bossier BeCcTH  «MHOTo(UPMEHHBII
yueT>. B omHOil 6a3e MOXHO BeCTH Yy4eT 3apIujlaTbl IO
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HECKOJIbKUM  IOPUJANYECKUM ¥ (HU3NYEeCKUM  JHIaM  —
paboTtojaTesisiM, KOTOpble B KOH(MUTYypaluu Ha3bIBAIOTCS
«opranusaiuuy». lIpu sTOM OfHOMY M TOMY K€ COTPYJHUKY
MO>KeT HAUUCJAThCS 3aplljlaTa B Pa3HbIX OpPraHU3aIusix.

[Ipusnax MHOTO(PUPMEHHOTO yuyeTa YCTAHABJIWBAETCS TPU
[IepBOM  3allyCKe TIPOrpaMMbl WJIM 4Yepe3 IYHKT MEHIO
«Omneparmun /  KoncranTel». 3aMeTuM, 4YTO  IOHSTHE
MHOTO(PUPMEHHOTO yYeTa 3/1eCh W jajee CJeayeT MOHUMATb
KaK BO3MO’KHOCTb BECTH y4yeT IO HeCKOJbKUM OPraHu3alusM B
o/lHO 6ase.

Ecim y Bac ycraHoBjieH TpuU3HAK <«MHOTO(DUPMEHHDIH
yuers, B mianke  JIOKyMEHTOB BBIBOJIUTCS noJie
«Opranuzaiusa». Ecau Ttakoro npusnaka ner (y Bac ozxHa
opranusaius), 1o noje «OpraHusaius» He BbIBOAUTCS.

B mnone <«Opranmusamusi» aBTOMaTUYECKH  BbIBOJUTCS
OCHOBHas OpraHu3allysi, YCTaHOBJEHHas IPU MEPBOM 3allyCcKe
nporpaMMmbl uanm uepe3d MeHio «Ormepaiuu ,/ KOHCTaHTBI».
3HaueHue 3TOTO TMOJST MOKHO WU3MEHWTb, BbIOpPaB [IPYTYIO
OpPraHu3alMio U3 CIpPaBOYHUKA. B OJHOM JOKyMeHTe MO>KHO
BBECTU HAUUCJEHUS WJU yJep>KaHUS TOJbKO 10 COTPYHUKAM
OpraHu3alnm, YKa3aHHOW B IIAlKe JOKYMEHTA.

Ecom BBl pabortaete ¢ [JOKYMEHTOM 110 HAYUCJEHUSIM, B
nanke JIOKYMEHTA 6yner MPUCYTCTBOBATD noJe
«Hauncnenme», B KOTOPOM U3 CIIPAaBOYHUKA BBIOUPAETCS TO
HauucJeHue, KOTOpPOe BbI XOTUTE IIPOU3BECTU COTPYIAHUKY,
HarpuMep: OKJa/l, 6OJbHUYHBIN, OTIYCK, TPEMUS.

[l TOKyMEHTOB 10 yAep:KaHusIM W BbILJIaTaMm Oyzer
MPUCYTCTBOBATH I10JIe, COOTBETCTBEHHO, <«Y/Iep:KaHue» WJIn
«Bup BbILIATBI», KOTOPBIE TaK:Ke HEOOXOAMMO 3aTOJHUTDH U3
MPE/IJIOKEHHBIX CITPABOYHIKOB.

Hauncnenne, yaepkanue uJjm BBITIJIaTa BCErJa OTHOCSTCS
K KakoMy-au60o pacuerHomy nepuoay (mecany). Ilo
YMOJTYAHUTO B 6OJIBIITTHCTBE JIOKYMEHTOB nepuo/I
oTIpeiesisieTcsT 1O JlaTe IOKYMeHTa, TO ecThb Oy/leT BbIOpaH TOT
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epuos, B KOTOPBIM IIONajaeT jara JOKyMeHTa. MOoKHO
BBIOPATDH JIPYTOIl MEePUO/I.

Kaxnoe nHauucsenue, yaep:xaHue UJM BblILJIaTa OTHOCUTCS
Ha Kakoi-mmO0 WCTOYHWK JOXO/[0B. B miamke B 1ose
«Mcrounnk  10XOM0B» 1A HAYMUCJCHWI  aBTOMATHYECKU
BbIOMPAETCS UCTOYHUK  JIOXO/IOB, YCTAQHOBJICHHBI B
cupaBoyHnKe <«Haumcsennsi» 1y BBIOPAHHOTO HAYMCJICHMUS.
Jlna  ynepxkanuwii M BbIILJIAT aBTOMATHYeCKU BbIOMpaeTcs
HUCTOYHUK JIOXO/IOB, YCTAHOBJIEHHBI TIPU II€pBOM 3allyCKe
nporpaMMbl uin 4epe3d MeHio <«Omeparun / KoHCTaHTBI».
MoskHO BBIOPATH IPYTOil UCTOYHHUK /TOXO/IOB.

B manke  gokyMeHTa [0  HAYUCJIEHUIO  MOJKET
npucyTcTBoBarb pamka <«Cratbst 3aTpar». B Hell HyXHO
YCTAaHOBUTb, KakK OyJeT OIpeJessaTbCs CTaTbsl 3aTpaT B
JIOKYMEHTe.

Ecmm ans BcexX cOTPYIHUKOB B JIOKYMEHTE JTOJKHA OBITH
oflHA W Ta JKe CcTaTbs 3aTpaTr, HYXHO YCTAaHOBUTD
nepekJoYaTe b B TOJie «BbIOpaTb» W BbIOPATh HYKHYIO
CTaTbIO.

Ecsn ycraHoBUTH niepekJiodaresb B II0JIe «CTaTbsl 3arpar
COTPY/HUKA», TO JUJI KaX/JOro COTpyJHUKa OyjeT BbIOpaHa
cTaTbd 3aTpaT M3 €ro KaJpOBbIX CBe/leHWI, TO €eCTb
YCTAaHOBJIEHHAsl [IJI COTpyJHUKaA JOKyMeHTOM <«[Ipuems» uam
JNoKyMeHTOM «V3menenuss .

Ecin 1oxkyMeHnT BBoAUTCA Ha yjep>KaHUe WJIM BBIILIATY, TO
B Imanke Oy/JeT IPHUCYTCTBOBaThb moJse «Crarbs yiepsKaHuil».
B wHero aBTOMarmyecku BbBIBOJUTCA CTaTbs y/eps>KaHUii,
YCTAHOBJIEHHAst y BbIOPAHHOTO y/epsKaHUsl B CIIPAaBOYHHKE
«Ynepxkauusi» WAN y BBIOPAHHOW BBITIJIATBI B CIPABOYHUKE
«Bpmater». MoskHO BBIOPATb [JPYTYIO CTAThIO yAep:KaHWI
WJIA BBITLIAT.

Hauncnenus, yjepskanuss M BbBIILJIATBI OTHOCATCS Ha TO
WM WHOe IofpasjeseHre. B 1mranke [JOKyMeHTa MOKeT
IpUCyTCTBOBATh paMKa «llonpasnesnenue sarpar».
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Ecmu i Bcex COTPYIHUKOB B JIOKYMEHTE JTOJKHO OBITH
OIHO W TO >Ke TOojpa3jejeHue 3aTpar, HYKHO YCTaHOBUTD
mepekJovyaTe b B T0JiIe <«BbIOpaTb» W BbIOPAThb HYKHOE
1ojipas/ieJieHue.

Ecau ycranoBuTh mepekJrouaresib B MoJe <IMOApa3iaecHue
COTPYAHUKA», TO IS KaXXIOTO COTPYAHUKA OyaeT BBIOPAHO
nmojipas/ieJieHne 3aTpar M3 €ro Ka/IPOBBIX CBeIEeHUll, TO €CTb
YCTAaHOBJIEHHOE [IJIS COTPYJIHUKA AoKymMeHTOM <«IIpmem» wm
nokymentoM <«U3menenusi». Ecam corpyaHuk paGoTaer Ha
HECKOJIBKMX JIOJDKHOCTSIX B PA3HBIX IOJpas/ieIeHusX, TO
nojipasiesienrie OyieT BBIOPAHO C YYETOM JIOJIKHOCTH.

B nmokymente B rpymnmne <«IIpu mo6aBieHWN TIOCTABUTH»
MOKHO YKa3aTb CIHoco0 3alloJIHEHUST CyMMaMu TaGJIUYHON
YacTH W 3HAYEHHS] CYMM, KOTOpble OY/yT BbIBeleHbI B rpady
«CyMMay KaxkJI0l CTPOKM TaGJIMYHON YacTH JOKYMEHTa. IJTO
MOsKeT ObITh 3a/laHHOe 3HaueHue, Ju60, ecau BbIOPAaHO <«KakK B
MPOIILJIBIN pa3», 3HAYEHWSI CYMM BBIGEPYTCS M3 TIPEIbILYIIETO
JIOKYMEHTa JJaHHOTO BU/Ia C AaHAJIOTUYHBIMUA COTPY/HUKAMH.

Ecau mepexsouatesib yCTaHOBJIEH B TOJIE «33J[aHHYIO», TO
MOXHO BBECTH CyMMY, KOTopas OyaeT 10 YyMOJYaHUIO
BBIBOJIUTHCSI BO BCEX CTPOKaxX TabjnyHoii dvactu. Ecuan
nepekJjoYaTelb CTOUT B I1OJe <«3aJaHHYO», a CyMMa He
yKazaHa, TO [/ KaXK/O0TO COTPYAHWKA CyMMYy HYKHO Oyjer
BBO/IUTDH BPYUYHYIO.

B 3aBucumoctu OT BuJa JIOKyMEHTA B IMAllKe MOTYT ObITb
JIpyTHue ToJIs.

B Tabsnynyio YacTb JIOKyMeHTa HY>KHO BbIOpaTh
COTPY/JIHUKOB, JIJII KOTOPBIX IPOU3BOJUTCS HAUYUCJIEHHE,
yAepsKaHWe WM BBIJIaTa. 3anojiHeHue TaOJUIHONW YacTh
COTPYJHUKAMU MOJKET TTPOU3BOIUTHCS PA3HBIMU CITIOCOOAM.

Mo3KkHO BBOAUTDH COTPYIHUKOB IO OHOMY, BBIOMpAS X W3
cpaBounuka «Corpyaaukus». [[1g 3TOro HY’>KHO HaXKaTb

KHOIIKY w9 PaCIIOJIOKEHHYI0O HAa KOMaH/HOW IaHeau, W W3
IIPe/IJI0’KEHHOr0 CIIPABOYHUKA BbIOPATh HY>KHOTO COTPY/IHUKA.
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[Ipy HaxkaTMM Ha KHONKY |““ B TaGJIMYHYIO 4YacTb
N06aBUTCS CTPOKA C TOYHOW KOTWEH 3HaueHWi BceX Tpad Toii
CTPOKHM, Ha KOTOPOW YCTAaHOBJIEH yKa3aTeJab MBIMN. ITUM
npueMoM yI00HO TIOJIb30BAaTbCSA, KOTJA HYXHO [100aBUTDH
CTPOKH C HE3HAUUTEJbHO OTJIMYAIOMIMMUCS OT TPEeIbIIYIINX
CTPOK JTAHHBIMH.

Mo3KHO BOCHOJIB30BATbCA PEKUMOM T0A60pa, [JsI Yero

HYKHO Ha)KaTb KHOIIKY . [Tocne atoro B crpaBOYHUKE
«CoTpyauukuy» BbIOEpHUTEe BCeX HYKHBIX BaM COTPYIHHUKOB.
[Tocne  okonuanmsi  moabGopa  3aKpoWTe  CIPABOYHUK
«Cotpyauukus». Bce  oTMeuyeHHBIE  COTPYAHUKHA  OyIyT
BKJITOYEHBI B TAaOJMYHYIO 9acTh IOKyMEHTA.

MoxHO ~ 3amoOJHUTH TAaOJUYHYIO YacTh C  TIOMOIIBIO
MOMOIIHNKA T0oA00pa COTPY/AHUKOB, [T Yero HaXXMHUTE

KHOIIRY .|'|-: . B OTKPbIBIIEMCA IIOMOIIIHUKE HOHéOpa
COTPYZAHUKOB HYJKHO YCTaHOBUTDH Kpurepun 0T60pa

5]
COTPY/IHUKOB M Ha)XaTb KHOIKY = "“”-“ﬁ"“", mocJie  4ero

COTPY/IHUKHU, COOTBETCTBYIOIIME YCTAHOBJEHHBIM KPUTEPUSIM,
O6yoyT BHeceHbI B TaOJWYHYIO 4YacTh JoKyMmeHTa. Ommcanue
pa6oTbl C TOMOIIHUKOM TI0J60pa COTPYJHUKOB JaHO B
paszenie 2.7 HACTOSIIEN TJIABbI.

[Ipu BBOAE MOOBIM CTIOCOGOM COTPYJHUKA B TaOJUIHYIO
YacTh  aBTOMATUYECKU  3AIOJHSIETCS U PACCUYUTHIBAETCS
60JbIIMHCTBO Tpad TaGJIUYHON YaCTH.

B rpade «TabenbHblit HOMEpP» BBIBOAWTCS TaGebHBIH
HOMEp COTPY/HUKA B BBIOPAHHOI OpPTaHU3AIINN.

B rpade «llepuony» BbIBOAMTCS TIepuO, YCTAHOBJIEHHDBIN B
Hiarke JOKyMeHTa. Ero MoxKHO u3MeHUTb. ITOH rpadbl y
HEKOTOPBIX BUJIOB JIOKYMEHTOB MOXKET He ObITb.

B rpade <«/lomKHOCTB» TOJMBKO [JIsT JOKYMEHTOB IIO
HAYWMCJEHUSIM  BBIBOJAUTCS  JIOJUKHOCTb — COTPY/JHUKA B
BBIOpAHHON opranusamuu. MOXKHO 3aMEHUTb ee JpYroi
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JIOJI>KHOCTBIO 3TOTO COTPY/JIHUKA B 3TOH JKe OpraHu3aliiu, ecJu
OH paboTaeT B HEM HAa HECKOJbKUX JOJIKHOCTSIX.

B rpade <«Craryc paGoTbl» BBIBOAUTCS CTATyc PaGOTHI
COTPY/IHUKA, COOTBETCTBYIOIINI BBIOPAHHON TOJIKHOCTH.

B rpade «Ilogpasnesenues BbIBOAUTCS TOJpa3/iesieHue U3
MIanKN JIOKYMEHTa, eCJa OHO TaM BbiOpano. Eciam B 1mamke
noJipas/ie/ieHe He BbIOPAHO, TO BBIBOJAUTCS IO/pas/ie/ieHie,
aKTyaJIbHOE IS 3a/laHHOTO COTPY/HHMKA Ha JaTy BBOJMMOIO
nokymenrta (mojpasjiesieHie COTPY/IHUKA yCTaHABJINBAETCSI
KaJIpoBbIMH JoKyMeHTamu «IIpuem» wu  <«lVI3MeHeHue» ).
MoKHO BMECTO HETO BbIOPATh JI060€ JAPYToe MmojpasieieHue.

B rpade «Mcrounuk 10X0/0B» aBTOMAaTHYeCKU BBIBOJUTCS
MCTOYHMK JIOXO/I0B, BbIOPAHHBIN B IIanke JOKyMeHTa. MOXXHO
3aMEHHTDb €r0 JIPYTMM MCTOUHUKOM JIOXO/I0B.

B rtpade «Cymma» BBIBOAUTCS CyMMa, oOIlpejessieMast
YCJIOBUSIMU, 33/[aHHBIMHU B IMamKke JokyMmeHTa. Ecam B mmarmke
YCTAaHOBJIEHA 3a/laHHAsi CcyMMa, TO OHa BBIBOJAUTCS B
TaGJIMIHON YacTW Yy BCEX COTPYAHUKOB. Ecim ycraHoBjeH
NPU3HAK «KaK B IPOILIbIH pas», TO /s KaKJ0TO COTPY/IHUKA
BBIBOJIUTCS CyMMa, paBHas CyMMe II0 3TOMY COTPYJHHUKY B
HpeiblyIeM JOKYMeHTe 3TOro BU/a.

Ecau y Bac ectp paiionnblii koadduiineHT uin ceBepHble
HaJ6aBKW, TO B JOKyMEHTe TI0 HAYHUCJEHUSM MOTYT ObITb
rpadnbi:

e «PK» — Benmmumna paitonHoro xkoadduiinenTa;

o «Cymma PK» — cymma pailonnoro xkoadpduinenra;
e «CEB» — pasmep ceBepHOll HaJi6AaBKM B TPOIIEHTAX;
e «Cymma CEB» — cymma ceBepHOll Ha/i6aBKU.

Besnunna  paitonHoro  koadduilmeHTa M CeBEpHO
Haja6aBKku Oepercsd wu3 cBelleHWirt o corpyaHuke. CyMMbl
PaiioHHOTO KoadburenTa PaCCYMTHIBAIOTCS myTeM
YMHOXEHUS CyMMbl Ha KoadduimenT, yMeHbIIEHHBbII Ha

eqaNITy. CyMMbBI ceBepHOI HA/I0ABKU PACCUUTHIBAIOTCS MyTeM
YMHOKEHUS CYMMbBI Ha TIPOIEHT HA/I0ABKN.
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B mokymentax mMoryT ObITb U pyTue rpadbl, UX ONHCAHUE
1O/IpOGHO JITAHO B COOTBETCTBYIOIIUX TJIaBaX.

2.8.2 BBoa AOKYMeHTa NOMOLHMKOM pacyeTa

s BBoJa  JOKYMEHTOB  yAoOHee  TIOJb30BATbCS
MOMOIIHUKAMHU ~ pacyera — CHEIMaJbHBIMI  06pabOTKaMH,
BCTPOEHHBIMU B KOH(MUIYpAIMIO UM BbINOJHEHHBIMU B BHJE
OT/leJIbHBIX BHEIHUX (hailios.

[Tomomuuk pacuera npejHasHadYeH /I BBOAA JOKYMEHTA
OIIPe/leJICHHOrO BHJA WJM BapuaHTa pacuyeTa JOKyMeHTa.
Hanpumep, nokyment <«Ilo cpegneMmys MOXHO paccuuTaTh C
IIOMOIIbIO  TOMOIIHUKA  pacyeTa «DospHnuHbI» NI
«OTmyck».

[TomouHuk pacyeta MOKHO OTKPBITb TI0CJ€ OTKPBITHUSA
JokyMeHTa. [[ns1 aTOTO HY)XHO TOCTaBUTH (PJIAKOK B IOJeE
«Ucnonmp3oBarh MOMOIIHMK», a 3aTeM BbIOpAaTh HY KHBIHI
IIOMOIIHUK pacyerTa.

MoOHO PUKPENNUTHh BbI3OB TTOMOIHUKA pacyeTa K KHOIKe
OTKPBITUS /IOKYMEHTa Ha IaHeJ u KypHaJa JJOKYMEHTOB.

[l 3TOTO HYKHO:

e poiitu B MeHo <«CnpaBounwku , Hacrtpoiika /
[TomoniHMKM pacyeToBy;

® OTKPbITb MAalKy C HaWMEHOBaHUEM JIOKYMeHTa, [IJis
KOTOpOTO Oy/ieT BBbI3bIBATHCS MMOMOIIHUK Pacyera;

e BBIOpATh HY)XHBI TIOMONIHWK pacdeTa IBOWHDBIM
IIEJYKOM JIEBOM KJIABUIIM MBIIINM WM  Ha)KaTueM
kJasuniu <Enter>;

e I[I0CTaBUTb (PJAXKOK B I0JIe <IIOJKJIIOUUTb K KHOIIKE
JKypHaJa»;

® COXPAHUTb HACTPOIKY, HA)KaB KHOIIKY [oK]

ITocse artoro IIpy HaKaTUW KHOIIKU OTKPBITUA JOKYMEHTa
Ha ITaHeJ/JIn JKypHaJia JAOKYMEHTOB 6y[[€T BbIBO/IUTHCA
BO3MOJKHOCTD BbIéOpa 9TOro 1MMoOMoOHiHHUKa pacCydeTa.
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[Ipn BbBIGOpE TOMONIHWKA pacdyeTa U3 JIOKyMEHTa WJIH
Yyepe3 MPUBS3KY K KHOIKE Ha IMaHeJN KypHaJTa OTKPBIBAETCS
OKHO ITOMOIITHUKA pacyera.

B 3aBucuMocTH OT BHJA IIOMOIIHUKA €ro Imarnka W
TabJUYHAsg YacThb MOTYT WMeTb TOT WJW WHOH Habop
nokasateseii. Kak mnpaBujo, B Imanke u TaGJUYHON YacTH
HAXO/ATCS TIOKa3aTeJqu, TPHUCYTCTBYIONINE TPH 3alOJHEHUN
JIOKYMEHTa BPYYHYIO.

[IpuHIMTIBI 3amOJHEHUST TAOJIWYHOM YacTH TOMOIIHUKA
pacyera Takue Xe, KaK IIPU 3alOJHEHUW TAaOJIWYHOI YacTh
JOKyMEHTa BPYYHYIO.

Oco6eHHOCTH ~ CTPYKTYPbI, TIOKasaresjeil, IPUHIIUIIOB
pacueTa  OT/EJbHBIX  TIOMOIIHWKOB  pacyeTta  JIaHbl B
COOTBETCTBYIOIIMX TJaBaX HacTosmero PykoBoacTBa mpu
OITMCAHNN KOHKPETHBIX TOMOIIHUKOB.
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[(naBa 3. Hayano paboThl C
KOHpuUrypauymemn

[Tepen  wawasom  paboThl TIO  pacyeTy  3apIliaThl
HEOOXO0IUMO HACTPOUTH HEKOTOPbIE rnapamMeTpbl B
COOTBETCTBUM €  IMPUHATBIMU B  Ballleil  OpraHu3alyuu
MpaBUJIAMU.

Hy:xHO Takske BBeCTH [laHHbIe O Ballleil OpPraHu3aluu U
CBe/leHUd O COTPYJAHUKAX U Jpyrux (HU3NYeCKux JUIax,
MOJIYYAIONUX /I0X0/Ibl B Ballleld OpraHu3alnu.

Kpome TOrO, HYXHO BBECTH CBelleHUd O BHUJAX
HAUUCJEHUW U yJepsKaHUil, [PYruxX BUAAX JJOXO/I0B, UMEIOIINX
MeCTO B Ballleil OpraHu3aluu.

Hakonerr, = Hy>XHO  BBecTM  JaHHble O  HOpMax
3aKOHO/IATEJbCTBA ~ HA  MOMEHT  Havyaiga  paboThl €
KoH(puUryparmeii.

[Ipu mnepBom 3amycke KoHdwurypaiuu O60JbIlas YaCTb
MapaMeTpoB  3allOJIHSIETCS  3HAYeHWsIMU, Hambojiee YacTo
BCTPEYAIONIUMKCS Y I[0Jb30BaTeNell, I[MO3TOMY BaM HYKHO
TOJIbBKO YOelUTbCs B COOTBETCTBUU WX Ballleil TEXHOJOTUU
paboThbI U 3aKOHO/IATETbCTBY HA TEKYIIMII MOMEHT.

[TapameTpbl HACTPAaMBAIOTCS C MOMOIIBIO JOKYMEHTOB,
OIMCAHHBIX HIKE, W myTem pelaKTHPOBAHNUS
COOTBETCTBYIOIIUX CIIPABOYHUKOB.

BBoj HavyasbHBIX J[AHHBIX PEKOMEH/YETCS IMPOBOJUTL B
YKA3aHHON HUKe TI0CJe/0BaTeJibHOCTH. Eciaum Ha MOMEHT
BBOJla Bbl HE 3HaeTe KaKuX-Jau60 HeoOXOUMbBbIX CBEIEHUI, TO
X MOJKHO IPOIYCTUTH TP IE€PBOHAYATBHONU HACTPOMKE, HO
He 3a0bITb BBECTH IIOTOM.
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3.1 MNepBblM 3anycK KOHPUrypauymm

I[Ipu mepBoM 3amycke  KoHGUTypaluum  TTporpaMMma
MPEJJIOKUT BaM BBECTH TePBOHAYaJbHYI0O MH(OpMaImo. ITO
HY)KHO 00s13aTeTbHO cJeqath. Ha ocHOBe BBeleHHOI BaMu
nndopmanuu KoHdburypamuss OyJeT 3aroJiHeHa HayaJ bHbIMU
JTAaHHBIMH.

Ommcanne T1epBOro 3armycka KoOHMUTypalwmu JJaHO B
pasnene «llepBbrit  3amyck  koudwurypammu»  raaBbl 1
«YCTaHOBKA Ha KOMIIbIOTEDY .

3.1.1 CBeneHuns o CTPYKType opraHmsaumm

Crauasa HY’XHO BBECTU CBe/IEHHS O Balllell OpraHu3aIlni.
Jlyig 3TOrO HY’KHO 3aIMOJIHUTH CHPaBOYHUKN «Opranusanuns,
«Ilonpasnenenus», «Tabemn», «Kareropums», <«JlomkxHOCTHY.
3arnoJiHeHne MTPOU3BO/IUTCS myTeM peNaKTUPOBAHUS
CIIPAaBOYHUKOB. B HavaabHON TIOCTaBKE MOKET OBITb IS
npuMepa  3allOJHEHO  HECKOJbKO  CTPOK  KaXXJIOTO W3
CIIPaBOYHUKOB. VX MOKHO yAaJUTh WU OTKOPPEKTUPOBATD.

CrpaBOYHHMKHM MOJKHO JIONOJIHATH W M3MEHSIThb W TO3/IHEE,
B TIpOIlecce BBOJIA JAHHBIX O COTPYAHUKAX U NPU JaTbHEUTIei
pabore ¢ KOHpUTYPAIHEN.

3.1.2 CnpaBo4yHUK «OpraHmsaunmn»

B xondurypanun peannszoBaH MHOTODUPMEHHBIN yYeT, TO
ecTb yueT B oOmeill 06a3e 3apiarbl  COTPY/HUKOB,
paboTaloMuX y HECKOJIbKUX paboTofaTeseii — IOPUAMYECKUX
win ¢usnyecknx Jsmi. Kaxkgoe Takoe IOpUAMYECKOe WJIH
(pusnveckoe JINTIO B KOH(UTYpaImn Ha3bIBAETCS
opraHusaiimei.

Ecaun y Bac mpumensiercsi MHOTO(DUPMEHHBIN y4eT, TO BaM
HY>KHO YCTAHOBUTbH €ro TpH3HaK uepe3 MeHio «Omeparun /
KoncranTpl», nocraBuB ¢quaskok B 1oje «MuorodupmMeHHblit
yUeT».
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B cnpaBoununke <«Opranusainuuy» BBOJATCI OCHOBHbBIE
cBesleHns 06 ATUX Iopuandecknx W (usnmdyeckux Juiax. B
CTIpaBOYHUKE HaxXoAATcs 3akjgaaru: «OOImme CcBeJIeHus >,

«Kogapry, «/lomxHocTHBIE JHIay, «IIpodees.
[[I] Dpranusaumus: 000 "KonrpakrCrpoa™ [

Devicreua - | [l | &1 [0} Mepsima~ | (2)

HaureHosaH1e DDD 'fKolfrrpasTE_;'_rp__o_lfi_" Koo, DDDDDDDD‘H
O6wwme CBEJIEHHF!. | _Kgnbl ,ﬂq_r!x_(_r-}o_c:THble_ ndLaE !'_Ipo_lfge ﬂ_w_
MonHoe HaureHosaHwe | 000 "KonrpaktCrpoi'

MHH 4027000001 kMM | 402700000

Hanoroeeni opran _I_r"!cheKLLMq_q:‘HE no J'Iech:Ko_M_g_oKpgr_g Koo, 4025
Gberoalie A AAB021. Kayncikad ofn, Kayra T MookosoRan i 302
Afpec PakTHYSCKWHA :2_48_02_1_, K_‘_ang_mc_:g‘_ag _oﬁ__n_, qu!gra_ i M_ocs_ogcm_‘_aﬂ |jr|,302_

TenedoH (551214

Tun pervoHa OGbMHEI T eppUTOpHanEHEIE YCnoema | 4|

Mpeduk.c HoMEpa AOKYMEHTOE KE

OK | = 3anucare | 3 3akpeme

B saxmanke «OOmme cBemeHus» B mose <«HaumeHoBanue»
BBOJIUTCS KpaTKoe HanMeHoBaHMe opranmsaiym (jopuamdecKkoro
JII/IL[a). B srtoM Bume w#HamMeHoBaHue 6y11eT BBIBOJUTHCS B
nevyaTHbIX (hopMax JOKYMEHTOB U OTYETOB.

B mojse «IlosHoe HauMeHOBaHHE» BBOIUTCS IIOJHOE
HAaMEHOBaHWMe OpraHu3anuu, KoTopoe Oy/eT BBIBOAWTHCS B
perJaMeHTHBbIX OTYeTaxX, HAJOrOBbIX JeKJapaludax M Jpyrux
oUIMATbHBIX JTOKyMEHTaX.

B caepyrommx  noasx  BBoggarca  MHH, KIIII,
HalMeHOBaHWe W KO/l HAJOTOBOTO OpTraHa, ajapeca u TesjedoH
OpraHu3alluu.

B nonax «Anpec opunnueckuii» n «Azpec akTHIeCKUii»
HY>KHO BBECTHM COOTBETCTBYIOIME ajipeca OpraHu3aluu.
Anpeca BBomgTCS B (popMaTe aJpPeCcHBIX KJIacCuPUKATOPOB.
MOXHO TOAKJIIOUATH AJ[PECHBIN KaaccuduKaTtop depe3 MeHIO
«Omneparmun /  Kowncrantel», BbIOpaB B 1oJse  «Karasor
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KJIA/IP» karajor, rje HaXOAUTCS aJ[pecHBbIN KaaccudukaTop.
MokHO TaksKe 3alOoJIHATh 3HAYeHUS 10Jiel ajjpeca BPY4YHYIO.

B mnone «Tun permonas BbIOWpaeTcsd THUII PETHOHA B
3aBUCHMOCTU OT TOTO, IPUMEHSIEeTCS JU B peruoHe pailoHHbI
K02(hdUIMeHT n ceBepHble HATOABK.

Ecrm  Bbr  Bbi6parmm  Ttum  permona  «C  pailOHHBIM
koaddurmentomy nm «CeBepHblii», TO B Toje <«PalioHHbI
k02 duImenT»  Hy>KHO  BBECTH  BEJUYNHY  PallOHHOTO
koadunmenta. OHa  BbIpaKaeTcss  YHUCJIOM,  OOJBIINM
e/IMHUIIbI, ¥ IIOKa3blBaeT, Ha KaKyl0 BeJUYMHY HYKHO
YMHOXHUTb PACYETHYIO 3apIJIATy, YTOOBI MOJTYUYUTD 3apIIaTy C
pailoHHBIM K02 DUImeHToM. Hanpuwmep, pailoHHbINI
koaddurment 1.25 o603HaYaeT, YTO 3apIiiaTa yBEJTUINBAETCS
B 1.25 pasa uan Ha 25%.

Ecoum Bl BbiOpasm Tun pernona «CeBepHbBINi», TO HYKHO
3al0JHUTL  1ojie  «MaKcuMaJibHbId ~ TIPOLIEHT  CEeBepPHOM
Ha6aBKI» — MaKCUMAJbHBI [JIsI 3TOTO PEruoHa pa3Mep
CEeBEPHON WJIM aHAJOTHYHON HaJ6aBKU B MPOIEHTAX.

B mone «TeppuropmaJsibHble YCIOBUS» HYKHO BBIOPATDH
BHU/I TEPPUTOPHAJBHBIX  YCJOBUI B  BalleM  PETHOHE,
BJUSIONINX Ha T[EHCHUOHHOe obecrieueHrne Tpaxk/IaH. OITH
JlaHHble OyAYyT MCHOJb30BATHCS TPH COCTABJEHUU OTYETHOCTU
B [lencuonnbiit onn. Ecam He Bce COTPYIHUKU OpraHU3AINH
paboTaIOT B OJHUX YCJOBUSAX, TO MOKHO B 3TOM TI0Jie BIOPATDH
HanboJiee 4acTo BCTpPEYAloNrecs: ycJaoBus, 60 He 3aMOJTHSATH
3TO ToJie coBceM. Ecam y Bac HeT 0cOOBIX YCJOBWI, TO 3TO
MoJie 3aTOJIHATh He HY>KHO.

MoxxHo BBectn TmipepuKCc HOMepa JOKYMEHTOB, TOT/a
HOMEepa BCeX JOKYMEHTOB OpraHu3aruu OyayT HAYUHATBCS C
aToro npedukxca.
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[Tf] Dpranusauun: 000 “KonrpaktCrpoR™ A i 4
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B sakmagke «Koabl»  BBOASATCS — pasJyinyuHble
OopraHusaluu, a  TaKkke  perucTpaluoHHbIe

OpTaHM3aIuy BO BHEOIOKETHBIX (DOH/IAX.
(1Tl DOpranusaumus: 000 "KonrpakrCrpoi™ e[S

Dederewa - | L | &1 [0} Nepesmu~ | (2)
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0K | = 3amvcars | 3 3akpems

KO/IbI
HOMeEpa
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B zaknanke «/loJDKHOCTHBIE JIMIlay BBOJSITCS CBEJEHUS O
JIOJDKHOCTHBIX — JMIlaX opranusanuu. Iloka He BBejeHbI
CBEJIEHUS O COTPYAHUKAX, 9Ty 3aKJQJKy MOKHO He

3amoIHATh. HaskaTieM KHOMKH - JSTEPHA | MOZKHO BBIBECTH
Ha 9KpaH WCTOPUI0O W3MEHEHUW [IOJUKHOCTHBIX JIUMI[  BO
BPEMEHH.

I[Io «kHomke Busiposatie AokyreHTOR OTKPbIBAETCSA
peructp «Busupyionme gokymeHTbl». B HEM MOXKHO BbIOpATh
Jul, BU3UPYIOmuX (IIOAIMCHIBAIOIMX) JOKYMEHTbI B paspese
06beKTOB U opranusanuii. B xosonke «O6beKT» BbIOMPAETCS
JIOKYMEHT, TIOMOITHUK WJIM OTYET, U3 KOTOPOTo (hOPMUPYETCS
nedarHas  dopma. B koJsonkax «PyxkoBouTenby,
«Byxranrepy, «KaapoBuky» BbIOMPAIOTCS AOJKHOCTHBIE JIUIIA,
HO/INUChIBaONMEe  BbIOpaHHyl0 (OpMy B  OpraHusaliui,
BBIOPAaHHOM B KOJIOHKe «Dupmas.

[Ill Dpranusanus: D00 “KonrpakrCrpos™ e[S
Dedicreva - | Bl | & [ Mepeima~ | (2)

Hanenosarve (000 "KormparCrpos JKon (000000001

| Ofuve coenerin | | Koner | | Homwnocrose nasa || Mpasee | e
MocnenHuHil TatensHEIM HOMER DEIDIJS ) [ | He oNpenenATE SETOMATMYECKK

[ I He NpoBRpATE YHUKANEHOCTE TaARALHOND HOMEDA NPM BEOE

[ MpM KaMa0M MpHEME COTPYIHMKA Ha PatoTy MPHCESHESTE HOBEI TatENEHEI HOMED
[ KOHTROAR WTATHOR O PACAMEAHUA DK NEHEME COTRYIHMKOE

[ ] 3aM0AHATE TaGEE Y4eTa patouero BOEMEHH B YACaR M MHHUTaR

[ ] He NpOBOAWTE Cyrky 840 53 cuer PLOC

[¥] SETOMATHYECKAA HUMBRELMA NNATEKHE ESAOMOCT el

Mpedurc HomMepa hB ; Horep nocaenHed 3
MAETEHHON EEQOMOCTI el MASTEHHON BElOr0CTI | L
EaHeu oprammsaudd ) [ @) B

HamrsHoEaHHE = | PacyeTHEIR cyeT A

12345672501 234567830

L

OK | | 3anucare | ¥ 3akpems

B 3aknagke <«lIpodyee» BBoasTCS Apyrue cBeneHus o6
OpraHu3alluu.
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MoXXHO  OTKJIIOYUTb  aBTOMATHYECKOE  OTpefesIieHue
TabGeJIbHBIX HOMEPOB B [JOKyMeHTe «lIpuem», OTKJIIOUYNTDH
MPOBEPKY  YHUKAJbHOCTH  TabeqbHOrO  HOMepa. Ecuanm
YCTAaHOBUTH (DIAXKOK <«IIPU Ka)KJOM TIpHeMe COTPyAHWKA Ha
paboTy TpPHUCBAWBATh HOBBIN TaGeJbHBINI HOMEP», TOTAA IpPU
KaXJOM TipueMe Oy/leT TIPUCBAWBATHbCSI HOBBIM TaGebHbBIN
HOMED, /Ia’Ke ecyii COTPYAHWK paGoTaj B OPTaHU3AINHN paHee
n TaGeJbHBIN HOMEpP eMy MPUCBAWBAJICS.

MOKHO YCTAaHOBUTb KOHTPOJb IITATHOTO PACIHUCAHUS.
Torpa mpu npueme COTPYIHUKOB OYy/IeT MPOBEPSITHCS, €CThb Jin
cBOGO/IHDBIE TITATHBIE €IIMHUIIHI.

Ecomm  mocraBien (uakok «3amoJiHATbL Tabesb  ydeTa
pabovero BpeMeHW B YacaX W MHUHYTaxX», TO TPHU 3aMOJTHEHUU
Tabenst yuera pabodero BpeMeHU THMQPBI TOCTe 3amsTol B
KOJTMYeCTBEe OTPA0OTAaHHBIX YacoB B JeHb OyayT o003HAyYaTh
KOJINYECTBO MUHYT, a He JecITHYHbIe Jom yncaa. Hampumep,
gucao 8.50 mpu moctaBseHHOM (dJaxkke 6yaeT o603HAYaTh 8
qacoB 50 MuHyT, Tpu cHATOM duakke OyayT o6o3Ha4YaThb 8
vacoB 30 MunyT (mMoJIOBMHA Yaca).

[ns  oprammsamuii,  HaxoAsAmmxcs B CyObeKTax
Poccuiickoii  Dejiepaiiii, ydyacTBYIOIIUX B  peaJjusaliuu
MUJIOTHOTO TPOeKTa B cooTBercTBuM ¢  llocranoBienmem
[IpaButennctBa Poccuiickoit Degeparun ot 21 ampens 2011
r. N 294 jpo6aBieHa BO3MOKXHOCTb TIPH  IIPOBE/IEHUH
6OJIbHUYHOTO HE TIPOBOJUTH CYMMY, BBIILJIAUMBAEMYIO 32 CYET
cpeacts MCC. [lng aToro HEOOGXOIUMO IMOCTABUTDH (PJIAXKOK
«He mpoBouTh cymmy 6 /11 3a cuer DCC».

MoskHo BKJIIOYHTh aBTOMATHYECKYIO HYMeparmio
MJIATEKHBIX BEJIOMOCTEl € yKazaHueM rnpedukca BeIOMOCTH.

B rtabamunoii yactu «baHku opranusamyuuy BbIOMPAIOTCS
6aHKM [ TlepeyncaeHus 3apa0OTHOW TJIAThl Ha JIUIEBbIE
CYeTa COTPY/THUKOB.
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3.1.3 CnpaBo4yHuK «llogpasgeneHnsa»

[l Noapasaenenus - O x
toron- | © B D @ B B[S/ D B ¥ B %| O o | @

HatireHoeaHue = | & fog HaumenoeaHie = | HavaneHus Bug nearensHocTi | 4

W0 000000004 | Ysacrki

* YyacTru = | 000000007 | AgrHHHCTPALMA WeaHos KM CTpOMTENECTED

[NogpasneneHua

= (00000002 Bysranrepus MNapamoHosa Crpourenscren
3.

= (00000003 TpancnopTHediuex | Cupopos MLH. Crpourenscren

v v

¥ lakpeme

B CIIPABOYHUK «Ilonpasnenenuss» BBOJISTCSI
HauMEHOBaHUS [OJ/ipa3/le/ieHuil  Bamieid opranusanuu. B
KOoH(pUTrypalnu mojipas/ieJieHuss U OpPraHu3alliu He CBSI3aHbI,
OJTHO W TO 3Ke Tojipa3jiesieHne, Hampumep <«byxranrepus»,
MOJKET ObITb B HECKOJIBKMX OPraHU3aIMsIX.

CrnpaBoYHMK MOKeT ObITh MHOTOYPOBHEBBIM, TO €CTb
nmojipas/ieJieHne MOKeT pas3buBaTbcsi Ha Oojiee  MeJKue
CTPYKTYpPHbIE eIUHUIbI. Bbl Mokere, Hampumep, CO3/JaTb
IPYIIIbl 110 HAUMEHOBAHUIO OPraHU3alliii, a B HUX [TOMECTHUTb
o/ipa3/ieIeHus COOTBETCTBYIONUX OPTraHu3alnii.

B rpade «Hauanbauk» u3 CHpaBOYHUKA COTPYIAHUKOB
BBIOMpAETCAd PYKOBOAUTENL TOpaszeneHus. ITy Tpady
MOXHO He 3alloJIHATb, OHA He Yy4YacTByeT B pacyeTax, HO
UCIOJb3yeTcsl B BBIXOAHBIX redaTHbIXx dopmax. Ecunm
rojipasjiesieHue MOJKET OTHOCHUTbHCS K HECKOJbKUM
OpraHu3alusiM, TO HayaJbHUKA €My Ha3HauaTb He HYKHO.

B rpade «Buap nesarenbHocTH» M3 crnpaBoyHUKA <«Bumb
9KOHOMUYECKOI J1eITeIbHOCTU » BBIOMPaETCS BU/JL
JleITeTbHOCTH  TIo/Ipasjie/ieHusi. Y Ppa3HbIX I0/ipa3/ieJIeH Uit
MOTYT ObITb pa3Hble BUbI JI€ITETbHOCTH.

3.1.4 CnpaBo4yHUK «Tabenn»

TabGeim — 210 BuABI yueta paboyero BpeMeHH
COTPY/IHUKOB B Baieil opranusanuu. [Ipeamonaraercs, urto
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T'naBa 3. Hauaso paboTsl ¢ KoH(puUrypaiueit

KaXJbIil COTPYAHUK pPaboTaeT MO TOMY WJIU WHOMY Tabesrio
pa6ouero Bpemenu. Csejgenusi o Tabensax BBOASATCS B
cipaBoyHuK «Tabenn», myHKT MeHIO «CrpaBoYHUKN /
Pa6ora coTpyTHUKOB> .

B HauvasbHOIl TIOCTaBKe 3allOJIHEHO HECKOJbKO CTPOK
cipaBoyHuka. Ilpm wammumum B opranmsainum  TabeJei,
OTCYTCTBYIOIINX B HAYAJTbHOW TOCTaBKe, WX HYXHO JT00aBUTDH
B CIIPABOYHUK.

(1l TaBenw - 0O x
Reiicens~ | €3 3 [ @ ¥ || S|4 |} W &~ %[ O Nepeimi~| @)
Koo, Haumenosanue = | Cywt.. | EgWHMua Msteped.. | O, | YHa., |4
B 000000002 | 40 - vacosaR vegena | v | Hacel 5400
= 00000001 B-T1 oHEEHEA HEdENA JHu 5400
= (00000003  B-TH GHEEHEA Hegend JHu g 400
¥ 3akpeme

B 1one <«HaumenoBanme» BBOAMTCI HauUMeHOBaHUE
tabeis.

daaxxok «HenomHoe pabouee BpeMsi» CJeAyeT IMOCTABUTD,
€cJaU 10 3TOMY Tabesto COTPYAHUKN pabOTAiOT HEMOJTHBIHI
pa6ounii JleHb. ITOT (IAKOK aHAJIU3UPYETCST B OTYETe
«CpenHecncoyHasi YuCJIEHHOCTb> .

B none «CymmupoBaHHbBIN yueT» cTaBUTCA (PJIAKOK, €CJH
mo 3ToMy Tabesfo TPeLyCMOTPEH CYMMUDOBAHHDBIN —yYeT
pabouero BpemMeHH. B 3TOM ciaydae yuer paboyero BpeMeHH
MPOBOJIUTCS B pabOUYMX 4yacax 3a MecsIl.

B mnone <«Eamnuna wusMepenus» BbIOMpaeTcs eUHUIA
u3MepeHus, B KOTOPOW YuyUTbIBaeTcs pabodyee BpeMs s
OTLIATHI IO AaHHOMY Tabemio: «/lHu» nan «Hacor».

Ecrm  Ber  BoiOpamm  «/lHu», TO omnata  Oyaer
PAacCUMTHIBATbCS  MCXOJSI M3  OKJaja  IPOTOPIMOHATBHO
KOJTMYECTBY OTpPAOOTAHHBIX JIHEWl OT HOPMBI JHEH B MecsIle
WM YMHOXKeHWeM Tapu@HON CTaBKU 3a JeHb Ha KOJUYECTBO
oTpaGOTaHHBIX JTHE.
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Ecrm Bl BoIOpasm  <«Yacel», TO ommata  Oyaer
pacCYUTBIBATbCSI MCXOJd M3  OKJaja, [PONOPIMOHATIBHO
KOJINYEeCTBY OTPaGOTAHHBIX YAacOB OT HOPMBI 4acOB B MecsIle
WM YMHOXeHHeM Tapu@HON CTaBKM 32 4Yac Ha KOJUYECTBO
O0TpaGOTaHHBIX YaCOB.

[Ipu cymmupoBanHOM ydeTe eMHUIIA M3MepeHnsT pabouero
BPEMEHU MOXKET ObITb TOJbKO «Yachr».

B mose «/lueit B Hemene» BBOAUTCA KOJUYECTBO PabOUMX
JHell B HeJesie 1o aToMy Tabemo. [Ilpu cymMMupoBaHHOM yuete
pa6ouero BpeMeHM aTa Tpada MOXKET He 3alOJHSATHCS.

B nosne «HacoB B Hemesie» BBOJIUTCS KOJMYECTBO pabOUMX
4acoB B Hejiesie 10 3ToMy Tabemo. Ecm equHuIia M3aMepeHus
BpeEMEHU — JIHU, TO MOKHO 3AIOJIHUTb B TAaGJIUIE KOJMYECTBO
pabounx YacoB B KaXXJOM JHE HEJeJU, TOTJa YHUCJIO YacoB
3aII0JTHUTCS KaK CyMMa 4acoB BO BCeX [HAX HeJleJd.

[Tpu cymMupoBaHHOM ydeTe pabGodero BpeMeHU B 3TO IMOJe
BBOJIUTCS KOJMYECTBO YacoB B Hejese, Hampumep, s
OObIYHBIX ycJjoBuit  Tpyma — 40 dYacoB, H3 KOTOPOTO
paccuuTbIBaeTCd MecsuHasg HOpMa 4acoB.

Tabenb yuera pabovyero BpeMEeHW COTPYIHUKOB MOKET
3alOJTHATBCSA 1O MAGJIOHY,  TPEACTABJASIONEMY  co0oii
olMcaHue IUKJIa PabOThl COTPYAHUKOB MO 3TOMY Tabelio.
Eciaun B mose «lcrosb3oBarh 1mabJOH» TMOCTaBUTH (HJIAKOK,
To TnosiBUTCSA 3akganka  «lIlla6ioH», B KOTOPOW MOKHO
HACTPOUTH 1AGJOH Tabesis.
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[l Tabenw: 6-Tw AHEBHaA Heaenn = - O x
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B mone <«uucio pHed mabsoHa» YCTAaHABJIWBAETCS YHUCJIO
JIHEli, 4Yepe3  KOTOpPble  TIOBTOpsSeTCS  paGoumii  ITHKJI
corpyanuka. Hampumep, npu exenenenbHoit pabore oH Gyjer
paBeH 7 JAHAM, TIpu 4-7HEBHOM Tpaduke — 4 THAM.

B mone «/lata mavama geiictBug mabJOoHa» BBOIUTCS
jlata, HauyMHasg C KOTOPBIM JaHHBIA TIAOJOH HaYMHAET
JlefiCTBOBATD.

B Tabsiuile HY)KHO 3allOJHUTL TUT JHSA: pabOYWil Wn
BBIXO/[HO#, YMCJI0 pabounX M HOYHBIX 4acoOB B 3TOM pabouyeM
JTHE.

Hampumep, nng oObluHOI S-IHEBHOW Hemean 1a0JIOH
BBITJIAIeNl Obl TakK: TepBble S5 JHeH pabounmx 1O 8§ 4Yacos,
HOYHBIX 4YacoB HeT, 6-i1 m 7-ii AHM — BbIXOAHbIE. [lis S-
JIHEBHON u 6-IHEBHOW Heleau TporpaMMa  OTCJIEKUBAET
rpaduk 6e3 mabsoHA, TOITOMY MIAGJOHBI JJS TUX Tabeeil
3aIOJIHATD He Ha/I0.

[lnsg 4-cmennoro rpaduka npu pabodeii cMene 12 4acoB u
BpeMenn cMeHbl B 8 n 20 yacoB mabJioH OyIeT TaKuM:

e 1-if genp 12 uacos, Hounbix HeT (cMena ¢ 8 mo 20
4acoB);
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e 2-ii neHb 4 yaca, HouHbIX 2 yaca (dacTb cMenn ¢ 20
110 24 4acoB, HOUYHBIE ¢ 22 /10 24 4acoB);

e 3-if menb 8 yacoB, HOuHBIX 6 yacoB (wactb cMmeHbl ¢ 0
210 8 yacos, Hounble ¢ 0 10 6 yacoB);

e /4-1i 1eHb — BBIXO/IHOI.
[lng  Toro 4ro6bl  paboumii  JeHb 1O 1mabJIOHY,
NPUILENINICA HAa TPa3AHUYHBIN JeHb, OTMeYaJcs B Tabese

ydera pabouero Bpemenn Kak «PB», Heo6xoaumMo ycTaHOBHUTD
COOTBETCTBYIONUH (PJIASKOK.

3.1.5 CnpaBo4HUK «KaTteropuun»

B atorT crnpaBouHUK BBOJSTCS HAMMEHOBAHUS KaTeropuii
COTPYIHUKOB W JApPYyrux (HU3WUECKUX JIUI, MOJyYaromnX
Jloxo/ibl B Bamieil opranusanuu. Hanpumep, <«UTP»,
«Pabounes, «Cayskanmmes u T.1I.

OTHeceHne COTPyAHUKA K TOW WJIM WHOW KaTeropuu
MPOM3BOJIUTCS B COOTBETCTBUHM C HOPMaMH 3aKOHO/IATeTbCTBA

141 HpI/IHHTbIMI/I y BacC HpaBI/IJIaMI/I nJn 110 BaHIeMy yCMOTpeHI/IIO.
[l Kareropum - O x

Dedceva - | G [ @ [x] | [ oG- % [epedmy~ | (2)

-t

Koo HaureHoeaHe = |4
000000001 | WTP
=, 000000003 Patiouie
=, 000000002 Ciyskawme

-

¥ Zakpems

Ecan BaM He HysKeH yuyeT HAuUCJEHHUS 3apIljiaTbl B
paspese Kareropuii COTPYJAHUKOB, TO B 3TOM CIPAaBOYHUKE
MOKHO BBECTH OJ[Hy Kareropuio, Harpumep, «CoTpymaHUKN»,
K KOTOPOI OY/IyT OTHOCUTHCS BCE COTPYAHUKH.
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[ Kareropuu: Cayxawue - 0O x

Devicrena - | (L | &) g Nepeimu- | (2)

Fon: 00000002
Haurerosarme: | Cnysawme

Wkana oA pac4eTa BEICYrA NeT

& X
1§ loa MpoueHT
1.0 5,00
2 30 10,00
3 5.0 15,00

OK | |=l 3amucars | % 3akpers

B sTtoM cripaBouHMKe MOXHO TaKKe HACTPOUTD HIKAJTY s
pacyeTa BBICIYTH JIeT KaKJ0H KaTeropuu COTPY/IHUKOB.

3.1.6 CnpaBOYHUK «[OMKHOCTU>»

B koudwurypanum  [OJKHOCTM ~ HE  CBSI3aHbl  C
OpPraHM3alMAMU U IOAPa3/JeJeHUsIMU, TO €CTh OJHA M Ta e
JIOJDKHOCTh  MOXKET — NPUCYTCTBOBAaTb B HECKOJIbKUX
OpPraHu3aluax WM B HECKOJbKUX TMOJpas3/eseHusIX OJHOMI
OpraHu3aluu.

[l MonxnocTs: [ nasHbA Gysrasmep -0 X
Deitcreua - | [ | &) :: Mepeimi ~ | (2)
O CHOBHBIE Hanfaskm YHenoswA Tpyda

Koo, 000000005 Koo no OKMATR | 203369

HaureHoeaHHe [ NaEHEIR Gysrammep

K.areropua Cysalme

CucTera onnarel Mo oknany

Fazpan TapMdHOR CeTRK e X

CTaska 20000,000 &/ | Pys/mec

Tatiens 5-TH AHEEHEA HeQenA

Haumcnerme Ornan

Crarea satpar 06 EX0SANCTEEHHEIE PACROLE!

DK | =l 3anvcars | % 3akpems
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[Ipn sTtoM ycuaoBusg omJarbl TpyAa MO OJHOW W TOW XKe
npospkHOCTH (HampuMep, OKJaJA) B PasHbIX OpraHu3alusax |
MO/Ipa3/ieIeHNsIX B IporpaMMe JIOJKHBI ObITb OJMHAKOBBIMI.
Ecom ycsoBusa omnarbl 10 OJHOM U TOW K€ JOJIKHOCTU
OTJINYAIOTCd, TO HAJ0 BBECTU Pa3Hble HaMMEHOBAHUSA
JIOJDKHOCTEH, Hampumep, <«uHxeHep 1-if  karteropum» u
<MHXKeHep 2-il KaTeropu» WU «cJjecapb 1exa 1» u «cmaecapb
nexa 2».

B CIIpAaBOYHUKE  TPU  3aKJIAJIKU: «OcHoBHbBIEY,
«Han6aBku» n «¥YcaoBus Tpyaas.

B sakmaake  «OcHoBHbBIE» ~ BBOAATCSI ~ OCHOBHbBIE
XapaKTEePUCTUKH JIOJIKHOCTH.

B mome <«HammenoBanme» BBOAUTCS HaWMEHOBAHUE
JOJIKHOCTH.

B mnone «Kareropusi» BbiGUpaercst Kareropus, K KOTOPOWi
OTHOCHUTCS JTOJIKHOCTD.

B mose «Cucrtema omiatbl» BbIOMpaeTCs CUCTEMa OILJIATHI,
MO0 KOTOPOH paboTaioT COTPYAHWKH, TIPUHITbIE Ha 3Ty
JIOJKHOCTD: TI0 OKJIay, 1o Tapudy nan 6ecrapudnas.

B mone «Paszpsan tapudnoit cetkm» BbIOMpaercs paspsi
TapudHOIT CeTKHU.

B mone «CraBka» BBoauTCS pasMep 3apabOTHON TLIATHI
(oksaz wam tapud) Mo 9TOH JOJMKHOCTH, a TaKKe eQMHUIA
u3MepeHus aToil craBku: pyOJeil B Mecsil, py6Jeil B ieHb WIn
py6Jieii B yac.

B mose «Ta6enbs» BbiGUpaeTcss tui tabesisd, MO0 KOTOPOMY
paboTaroT COTPY/THUKH, TPUHATBIE HA 3Ty TOJIKHOCTD.

B mone «Hauucsenune» BbiGupaercss BHI OCHOBHOTO
HAYMCJEHUS COTPYHUKOB, MMPUHATHIX HA 3Ty JOJLKHOCTb. Kak
MPABUJIO, 3TO OKJAJ WU Tapud.

B mose «Cratbg 3aTpaT» BBIOMpPaeTcs CTaThsl 3aTpar, Ha
KOTOPYIO BcerJa MW B OOJBIIMHCTBE CJIYYa€B OTHOCHUTCS
HauucCJIeHue 3apIiiaThl 10 3TON JOJKHOCTHU.
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(T[] MonxnocTs: MnaBHMA GykranTep 4
Deiictema = | [ | &) [ Nepesma - | (2)

OCHOEHEIE [z ENGEETAT Yenoeua Tpuga

5] ®

Mz | HauucneHue MNaparaerp MeTouHue Joxonos

Cnocof pacdeta | Cratea sarpar

i Mecaunan npemua 50,000 | Faprinata
% OT CTaBkM Q6w eX03ARCTBEHHEIS PaC...

OK | = 3anucars | % 3akpems

B sakmagke <«Han6aBku»  BBOAATCH  CBEJEHUA
Ha/10aBKaX, KOTOPbIE YCTAHOBJIEHBI /IS IOJIKHOCTH.

B rtabamunyio YacTb MOKHO BKJIOUHTH CTOJBKO CTPOK,

CKOJIbKO HaﬂéaBOK CyHoIeCTBYET y ﬂaHHOﬁ JOJIZKHOCTH.

B nmone «Hauuncnenne» BoiOmpaercs HauncJIeHNE, KOTOPBIM
HayucssieTcs: Ha/0aBKa, HalMEHOBAaHUE HAYMCJEHUS SIBJSETCS

HauMEHOBaHUEM HaJ0aBKU.

B mona «Ilapamerp» u «Cmocob6 pacderas BBOJUTCS

pasmep HaJ6aBKU U BBIOMPAETCS CIIOCOO ee HAUNCJIEHUS

e «py6.» — HajmbaBKa HAYHUCJSIETCS B CyMMe HE3aBUCHUMO
OoT OTPabGOTAaHHOTO BPEMEHMU;

e «py6. 3a BpeMsi» — Haj0aBKa HAUUCJSETCS CYMMOI, ¢
y4eToM OTpabOTaHHOTO BpeMEeHHW, TO €CTb CyMMa
PACCUUTBIBAETCS  MPOMOPIIMOHATBHO  OTPAGOTAHHOMY
BpEMEHH;

e «% oOr craBkm» — Hajg6aBKa HAYMC/IAETCS B
IPOIIEHTaX or CTaBKU (oknaza, Tapuda)
PONOPLIUOHAIBHO OTPAGOTAHHOMY BPEMEHH;

e «% or 6a3pl» — Hajg0aBKa HAYMCJSIETCS B IPOIEHTaX
oT 6a3bl BbIOPAHHOTO HAYNCJIEHUs, TO €CTb OT MEeCSYHOU
CyMMbl HayHMCJIEHUH, yKa3aHHbIX B 3akJajke <«Dbasa»
HayvHcJeHus, BbiOpaHHoro B nosie «Hauncnenune»;

e «% OT CTaBKHM paspsja» — HaJ0aBKa HAYNCJISETCS B
BUJIE TIPOTIEHTA OT CTaBKU Pa3psijia;
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o «py6. B JeHb» — HaM0aBKa HAUNMCJSIETCS CyMMOI B
py6JIsIX 3a KasK/blii OTpaGOTAHHBII /IEHD;

e «py6. B yac» — HabaBKa HAUUCJSETCS CYMMOH B
pyOJIsIX 3a KaK/blil OTpaGOTAHHBIN Yac.

B mone <«Mcrounuk  10X0q0B» W3  CIIPABOYHMKA
«UcTtounnkm 10X0/10B» HYKHO BBIOPATh HMCTOYHUK JIOXOJIOB,
Ha KOTOPBIN Oy/IeT OTHOCUTBHCS BbIOpAHHOE HAYNCJEHHE.

B nosie «Cratbs 3aTpaT» HYXKHO BBIOpATh CTAThIO 3aTpar,
Ha KOTOPYIO Oy/IeT OTHOCHUTHCS BbIOpDAHHOE HAYWCJEHUE IS
JTAHHOTO COTPYIHUKA.

B sakmanke «YcaoBus tpynas B moje «Ocobble YCIOBHSI»
BBIOMpAETCs BWJ OCOOBIX YCJOBUI, B KOTOPBIX paboOTaoT
COTPYIHUKHU, TTPUHSATBIE HA 3Ty JOJIKHOCTD. {151 HOpMaIbHBIX
YCJIOBHIA TPY/la ATO TI0JIe He 3aIrOJTHSIETCS.

B mone «Bpennbie ycaoBusi» BbIOUpaeTcs mpodeccud,
BXOJAIIAS B CIUCOK mpodeccrii ¢ BpPeIHBIMU YCJIOBUSMU
tpyaa (cnmcku 1 wm 2), ecaM COTPYAHUKHU, IIPUHATHIE Ha
BBIOPAaHHYIO  JIOJDKHOCTb,  BBIMIOJHSIOT — paboTy TI0  3TOW
npodeccun.

B nose «Crax (ocHoBanue)» BbIOMPaeTCs BHJ OCHOBAHUS
JUIST ICYUCJIEHUS JIbTOTHOTO TPY/IOBOTO CTa’Ka JIJIsSI Ha3HAYEHUST
MEHCUH Ha JIbFOTHBIX YCJIOBUSX, €CJIU OH TPeJLyCMOTPEH st
JIAHHO¥ JTOJI>KHOCTH.

B mosne <«Bbicayra jger (ocHoBaHume)» BBIOUPAETCS BU/I
OCHOBAHUS [IJII WCYUCJEHUS BBICAYTU JeT [ TeHCHH Ha
JBIOTHBIX YCJIOBUSX, €CJIM BBICAYTa JIeT TPeIyCMOTPeHa s
JIAHHO¥ JTOJDKHOCTH, HAIIPUMED, JIJIs Bpaveiil WJn T1e/laroros.

3anoyHdaTh HaA0ABKH, OTHOCSIUECS K  JIOJDKHOCTSIM
COTPY/ZIHMKOB, HYJKHO IIOCJIe 3alOJIHEHUS] CIIPABOYHUKOB
«Hauncnenusi», «Cratbu 3arpar», <«VICTOYHMKH [TOXO/I0B»,
KOTOpbIe ONUCAHBI B pasjiese 3.2 HACTOAIIEN TJIaBbI.
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3.2 HacTponka cucTeMbl HAQYUCITEHUS
3apnnarsbl

[Tepen wawamom pa6otbl ¢ KoHbUTypanueir HYKHO
HACTPOUTb OCOGEHHOCTH HAYMCJEHUS 3apIliaThl B  Ballleid
opranmsaiuu. JTO HACTpOWKa cTareil 3arpar, cTaTei
yIep;KaHWil, HAuyUCJEHUN, MPOYUX [JOXOJ/IOB, YyEpKaHUIi,
OTYHUCJIEHUI, MCTOYHUKOB [I0XO0/0B. B THUIOBOII 10CTaBKE
yKa3aHHble  CIIPAaBOYHUKU  3allOJHEHbl  3HAYEHUAMHU 110
YMOJIYaHUIO, UX HYKHO IIPOCMOTPETb U TPU HEOOXOAMMOCTU
BHECTH KOPPEKTUBDI.

3.2.1 HacTpownka cTtaTten 3aTpaT

[l Crarbu sarpar - O x
Detcrena~ | @) 03 > @ b B[]0 B ¥ B % © Nepeiru~ | @

K.on HaureHosaHue = | Packoage! Gygywims nepHogos Cuyer... | &
“ 0000000... | BenomoraTensHoe NpoM3EaaCTED Pacxone Gynywimps nepyonos
= 0000000...  O6WwesosakcT BEHHEIE PACHOOE Pacxoge GYiyLips NepHooE
0000000...  OcHOBHOE NPOMZE0ACTED Pacxogb GYiyLMy NEpHOL0E
0000000...  Pacxodbl GY0YWHE NEPHOLOE

[N

0000000... | 9P oHL cOUMANEHOrD CTPaXOBAHHA -

¥ 3akpeme

Hacrpoiika  crareit  3arpaT  IPOM3BOAUTCA  IIyTeM
pesakTupoBanus  crnpaBouyHuka — «Cratbum  3arpar».  Ha
COOTBETCTBYIOIYIO CTaTbl0 3aTpaT OTHOCUTCA TO WJUA HHOE
HauyucJIeHue.

B cnpaBouHuk BBOJATCS HaMMEHOBAHUA cTaTeil 3arpar,
KOTOpbIe NPUMEHSIIOTCS Ha BallleM ITPeIpUsTUH.

3.2.2 HacTpouKa cTtaTen yaep>xaHumn

Hacrpoiika crareili yjep:KaHWil ITPOU3BOAUTCS  IIyTEeM
pefakTupoBanus crnpaBounuka <«Cratbu yaepskanuii». Ha
COOTBETCTBYIOIIYIO CTaTbIO y/ep>KaHWil OTHOCUTCS TO WJIH
MHOE yJepKaHue M3 3apIliaThl WX BbIILJIATA 3apIJIaThl.
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[l Crarbu yoepxanui _ 0O x
Horersn- | @ B D @ X 82D B ¥ W% o @
Kog, HaureHoBsaHKE = | A
000000003 MEnoHUTENEHBIE AMCT
= 000000002 Kacca
=, 00000000 HO%+N
# 3akpemb

B  copaBounmk  BBOASITCS ~ HaMMEHOBAHUS  CTaTel
yAep:KaHWi, KOTOPble TIPUMEHSIOTCS B Balllell OpTaHu3aIiim.

3.2.3 HacTponKka NCTOYHMKOB AOXOA0B

Hacrpoiika HMCTOYHUKOB J[OXO/I0B IPOU3BOJUTCS IIyTeM
PeNaKTUPOBAHMS CITPAaBOYHUKA «VICTOUHMKY JOXO/I0BY .

[l 6osbIIMHCTBA TIPEATTPUATUN €IMHCTBEHHBIN MCTOUYHUK
JIOXOJIOB  —  3apmjara. B crnpaBOYHHK BBOJISITCS
HAWMEHOBAHUS HWCTOYHUKOB [I0XO0/la, TIPUMEHSIONNXCSI Ha
BallleM TPEeAIPUSTHH.

3.2.4 HacTponKa HauncneHum

Hactpoiika HAYKUCJEeHUN MIPOU3BO/IUTCS yTeM
peIaKTUPOBaHMS clipaBouHuKa «Haunciaenuss .
[Tl Haumc nenua - 0O x
Dedictera ~ | 63 [ Loy & %] ||= Q, _.ﬂ ‘_1{3 ‘_ﬂ - % Mepedma~ | (2)
Koo HanreHosaHHe = Bua noxona Bua nowona AnA CTpasoess B.. | A

= 000000121 3a CNoKHOCTE M HANPAKEHHOCTE 2000 OénaraeTca NoAHOCTED EO E...

=, 000000108 F.omaHaMposk.a 2000 OdinaraercA NOAHOCTERD EO E...

= 000000115 K.omneHcauma otnycka 2000 He ofnaraetca nonHocTeR E...

= 000000113 M arepuaneHan nomows 2760 He oTHoouTCA K affeekTy ofin...

= 000000114 b aTnorow e ypezeemaiHan 0o He otHocuTeA K offeekTy ofin...

= [000oooi10 tecAuHaa nperaua 2000 OdinaraercA NOAHOCTERD EO E...

=, 000000101 Oknag, 2000 O6naraercA NOAHOCTED B0 E...

=, 000000104 OTnyck. o4epeaHoi 202 OfinaraercA NoAHOCTE B0 B...

= 000000116 OTnyce yyebHEIR 22 OénaraeTca NoAHOCTED EO E...

= 000000117 Mogapru 2720 He oTHocuTCA K odeekTy odn...

= 000000111 Mperua keapTaneHan 2000 Ofnaraerca NOAHOCTEN BO E...

= 000000112 Mperaua no vrorard roga 2000 OfnaraercA NoAHOCTE BD E...

= 000000119 Chys#etiHan KoMaHIHPOBK.S 2000 OfnaraeTcA NOAHOCTER BO B... | 5

¥ Jakpeme
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Hauncaenus — ato 10x0/1bl, OJTydaeMble COTPYAHUKAMU B
Buze omaarbl Tpyaa (okmanpl, npemuu, HagGaBKU U T.IL.),
omaaTbl 3a HeorpaboranHoe BpeMs (6OJbHUYHbBIE, OTIYCKHbIE
U T.11.), U APYTUX BBIILIAT B CBS3U C BBIIOJHEHUEM TPYOBbIX
00sI3aHHOCTEW WM JIPYTOH paboThl, a TaK)Ke TOoJydaeMble T0
APYyTUM OCHOBaHuMsaM (MaTepuaibHas IOMOIIb, IOAAPKU U
1.11.). K HauucjeHusIM B HEKOTOPHIX CJAyYasX OTHOCATCA U
JIOXO/IbI, He CBsI3aHHbBIE C PAOOTOIi.

HauncnenussMu He SBJSIOTCS OXO0/bI, HE OTHOCSIIUECS K
orIaTe TPy/a, BBIJIATaM COIMAJIbHOTO XapaKTepa W JAPyTUM
BBITIJIATaM,  KaK-1u60  CBSI3aHHBIM C  OILIATOW  TPy/a

(KoMaHAMPOBOYHBIE, orIaTa IIPOE3THBIX 61IeTOB,
MarepuajibHas BbITOJA [0 3aeMHBIM CPEACTBAM M T.II.).

ITpu pelaKTUPOBAHUN 3aIOJTHAIOTCS PEKBU3UTBI
CIIPAaBOYHUKA.

Kon mpucBanBaercsi aBTOMAaTU4YeCKHW, HO €ro MOKHO
n3MennTb. Koj Haumcsenus OyeT BBIBOAUTHCS B BBIXOIHBIX
JnokyMeHTax (pacueTHbIX JIMCTKaX, cBogax). IlosTomy, ecin y
BaC TIPUMEHSIOTCS KOJ/bl HAYMCJEHUI, TO PEKOMEHyeTcs
BBECTU KOJI HAYMCJEHUs, COOTBETCTBYIOIIUI KOJAMPOBKE B
Ballleil OpraHusaluu.

B mone «Bun moxoma ans HAMDJI» HykHO BBIOPATH TOT
BHU/l [/10X0/la, K KOTOPOMY B COOTBETCTBUU C HAJOTOBBIM
3aKOHO/IaTEeJbCTBOM BCerjla OTHOCHUTCSI JIaHHOE HadyuCJIeHHne
npu Hasorooboxxennn HJIDJI.

B none «Bua moxopga g cTpaxoBbIX  B3HOCOB» HY3KHO
BbIOpaTh C€Ioco6, B COOTBETCTBUM C KOTOPBIM JIaHHOE
HauucJjgeHne o6JaraeTcsl CTPaXOBbIMH B3HOCaMU B (DOH/IBI.
Hauncienne Mmoxxker o6JiaraTbCsl CTPAaXOBBIMH B3HOCAMU Ha
o0st3aTesibHOE TIEHCHMOHHOE cTpaxoBanue B llencuonubrii dous
P®d; wna o6s3aresibHOE  MEIUIIMHCKOE  CTpPaxOBaHWe B
Denepaybublii U TeppuTOopHaabHble (OHIBI 063aTETLHOTO
MEIUIIMHCKOTO CTPaXOBaHMs;, Ha 006s3aTebHOEe COIMATbHOE
CTpaxOBaHMe Ha CJIy4Yall BPEMEHHOW HETPY/I0CIOCOOHOCTUH U B
cBsi3u ¢ MaTepuHcTBOM B (DOH/ CONMATBHOTO CTPaxXOBaHUS
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P®. Hampumep, HaumcieHne MOXKeET 06JaraTbCs BCEMU
BU/IaMU CTPAaXOBBIX B3HOCOB IOJHOCTBIO, JHUOO 00JaraTbCs
B3HOcaMu BO Bce (QouHabpl, kpome DoHJA COIHUAIBHOTO
CTpaxoBaHus, Ju60 He 06Jaratbcsd B3HOCAMU HU B OJUH (POH[

n T.II.
[ n - Ornyck p = - 0O X

Deitcrens - || [ | & :, Nepedma~ | (7)

Hauwcnenue Basa B+<00KT B BAZEL:

HavreHosaHwe OTnyck oyepegHoi Koo | 000000104

Bun noxona 2012 |...|Cymiel OTAYCKHEIX BRINAST

2

Bua nowona Ans (finarasToA NOAHOCTER B0 BLE hOHLE
CTRAROERIX BZHOCOE

c 2010
WcTounmk goxonos | Japnnara
CTarea saTpar O CHOBHDE NPOMSEOACTED

Jaknagka wypHana | Otnycka

ollollolle

0 cHOEHDM NOMOWHME | PacdeT no cpeaHery [oTnyck., komaHaupost.a)

[ He MpoBnAWTE EREMA B Tafie e

OK | = 3anucars | 3 3akpems

B none «VcTouHMK 10XO00B» HY’KHO BBIOpATb MCTOYHUK
JI0OXO/I0B, OTHOCAIIMIICA K JaHHOMY HAUUCJICHUIO.

B none «Crartbs 3arpaT» BbIOMpaeTcsa craTbs 3arpar, Ha
KOTOPYIO  4allle  BCEro  OTHOCUTCS  COOTBETCTBYIOllee
HayuCJIeHue.

B mose «3akgazka oKypHaJa» BbIOMpaeTcs 3aKJajKa B
ofleM KypHaje, B KOTOPYlO 110 yMOJYaHUIO OyayT
IOMellaTbcsl JI0OKyMeHTbl «Hauucienue npocroe» ¢ JaHHBIM
HaYUCJICHUEM.

B mnose <«Ectb 6asa» HyxXHO mHocTaBuTb (QJIAKOK, €CJu
HayMCJeHUe WU CPeJHAs 3aplljiara 110 3TOMY HA4YMCJEHUIO
PaCCUUTBIBAETCSI KAaK IIPOLEHT OT CyMMbl HEKOTOPBIX /JPYTUX
HauucsaeHuit. Ecam Bbl moctaBute (JIaXoK B 3TO I0JE, TO
noaBATCA JBe 3akaaiku: «basa» u «Bxoaur B 6a3bl:».
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3akaaaka «bazay
[ H : OTnyck = 0O x

Oeictens » | [l | ] [} Mepeimu~ | (2)

Haucnenue Basa Ex0MT B EAZEL

@

HaumcnAeTca Ha He Ha4McnAeTca Ha
M| Haswcnstue Kion Crocod sxo...
Oknan 000000101 | Buour o
2 Tapup 000000103 | Brogwr nod...

MecauHan nperin 000000110 | Bxogwr non...

Haynenetne

=]
=]
o
El
5

=

E 0 HIdHE

B onbHAHER 33 cue...
EronAwes canbao 000000106
JuenaeHak! 000000107
Jorosop nogpaga 000000118
K.omaranpoet.a Q000 s
Kornencauua ornye... | 000000115

Mperua keapTaneHas 000000111 | Bxoawr non...

o[ @[«

Mpetua novmorar roga 000000112 Oeeqaguar...

3a cnawnocTe W Hanps... | 000000121 Bxogur nos...

||| |
D000

Nonnara za eeicnyry ner | 000000120 | Bragur non

MarepuancHad nom.. 000000113 | w

OK | = 3anucars | % Sakpems

B aroit 3akmaske ykaspiBaercs 6asza JIJisi HAauMCJEHUS, TO
€CTb Te BU/bl HAYUCJEHWH, B 3aBUCUMOCTH OT KOTOPBIX
paccuuThIBAETC JaHHOE HAuUCJIeHue.

st aTOTO B J1I€BOM OKHe IIoJ HaAnmuchbio «Haumcnsgercsa
Ha» JIOJUKHBI ObITb BbIOPAHbI HAYMCJIEHHSI, KOTOPbIe BXOST B
6a3y /g pacyera.

B npasom okne moj Haanucbio «He nHauumcasercs na» —
OCTAIOTCSI HAYNCJIEHMs, KOTOpble He BXOAAT B 6asy s
pacueta. IlepemectuTh Kakoe 6O HA4YUCJIEHUE W3 OJHOTO
OKHa B JIPYroe MOXXHO Ha)kKaTheM KHOIIOK CO CTPeJKaMMu.

B rpage «Cnoco6 BxoxjeHusi» BbIOUpaAeTcs C110CO06
BXOJK/IeHUs1 HauucjeHus B 6azy. Ilo ymosuanuio BBOAUTCS
crioco6 «Bxoaut mosnocThioy. [y HaumceHWd, KOTOpbIE
PACCUUTBIBAIOTCS TI0 CpeiHEMY 3apaboTKy, CIOCO0 BXOXKICHUS
MO3KeT ObITh ApyruM. [l TakuX HaUYMCJIEeHUN HY>KHO BbIOPATDH
COOTBETCTBYIONMIT crmoco6 BxoxaeHus. Hampumep, rojoBast
MpEMUS 3a BBICJYTY JIeT MOKET YUYUThIBAThCs B pasmepe 1,12
3a KaK/IbIil MecsIl pacuyeTHOTO TepHro/ia.

B rpade «mpom.orp.Bp» craBurca  (JIAKOK, ecyH
HauucJjgeHne Oyaer BKJIOYATbCd B 6a3y He TIOJHOCTBIO, a
MPOTIOPIIMOHATBHO OTPA0OTAHHOMY BpEMEHM B PacueTHOM
nepuojie, 3a KOTOPbIi paccunThiBaeTcss 6a3a HAUYUCJIEHMS.
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Ecau  BbIOpaH cnoco6 <«BXOAWT € KPaTHOCTbIO», TO
no6asigercsa rpada «KpaTtHocThb», B KOTOPYIO MOKHO BBECTH
YHUCJIO, HA KOTOPOE HYKHO YMHOKUTb CYMMY HAUMCJEHUS TTPU
BKJIIoueHnn B 6a3y. Ecsm BbI BBezere KpaTHOCTb, paBHYIO 2,
TO HavyucseHue OyJeT BKJIIOUEHO B 6a3y B JBOWHOM pa3Mepe.
Takoii croco6 pacuera He IPUMEHSETCS [/ pacuera <«IIo
CpeHeMy ».

Heob6xoammo y6enuThest, 4TO BCe HAYUCJIEHUS BHIOPAHBI B
COOTBETCTBYIONUX OKHAX ¥ YCTAHOBJIEHBI HY’KHbBIE CITOCOOBI
BXOK/ICHUS.

3akuanka «Bxoaut B 6a3bi»:

I[Ipu mepexome Ha 3akaagky «Bxomut B 6asbli»
OTKPBIBAIOTCS TPU 3aKJIAJKU BTOPOTO ypoBHS: «Haumcaenuii»,
«¥Y nepxanuii» u «Otuncaenuit». OHU yCTPOEHBI OJMHAKOBO.
B xkaxnoit w3 HUX oTpaskaercss, B 06a3y a0 KaKuUX
HAUUCJIEHUW, yJep>KaHui WU OTUYUCJIEHUN COOTBETCTBEHHO
BXO/IUT JITaHHOE HAYHUCJIEHUE.

B n1eBoM oKHe KasK/I0ll 3aKJa/IKU BbIBOJSTCS HAYMCJIEHUS,
yVIAEPKAHUS WA OTYUCJTEHWS, KOTOPble PACCUUTHIBAIOTCS B
3aBUCHUMOCTHU OT JIAHHOTO HAYMCJIEHUS.

B zakmanke «Hauucsaenuii» JOTOJTHUTENHHO OTPAKAIOTCS:

e B rpade «Crocob6 BXOXJAeHUS» CIOCOO BXOXKIEHUS
HavncaeHus B 6asy;

e B rpade <«IPOI.OTP.BP» CTaBUTCI (QJIAKOK, €cJaun
HauucJjeHne OyJeT BKIIOYAThbcs B 6a3y He MOJHOCTHIO, a
MPOTIOPIIMOHATBHO OTPAOOTAHHOMY BPEMEHU B PACYETHOM
nepuojie, 3a KOTOPbIi paccunuTbiBaeTcsd 6a3a HAUNCJIEHUS;
e B rpade «/lemmrenpby A8 HAUYMCIEHUS CO CIOCOOOM
BXOoxeHns «1 /N "gacTb» oTpaskaercs /1eJIUTeb;
e B rpade «KpaTtHOCTh» /I HAuuCJEHUS CO CIOCOOOM
BXOX/IEHUSI ~ «BXOJUT C KpPaTHOCTbIO»  OTpaskaeTcs
K0a(pPUIUEHT KPATHOCTHU.
B mpaBom oknHe moa Haamucbio «He Bxoautr B 6a3bl
HAYUCJEHUW» — OCTAIOTCS HAUYUCJEHUs, KOTOpble He 3aBUCAT
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oT  gaHHOrO  Haumcaenus.  llepemectutp  Kakoe-m60
HayucJeHue W3 OJIHOTO0 OKHa B JIpyroe MOXXHO Ha)KaThuem
KHOTIOK CO CTPeJIKaMHu.

ITy 3aKJaJKy MOXHO He 3alloJHATb, OHAa 3al0JHUTCS
ABTOMATUYECKW TIpW 3amoJHeHun 6a3 TexX HAYUCJEeHWU,
VAEp:KaHUI WM OTYUCJCHUIN, KOTOPbIE 3aBUCAT OT JAHHOTO
HAauUCJICHUS.

N naoGopor, ecam 3aloOJHUTD 3Ty 3aKJIAJKy, TO
ABTOMATUYECKU 3alOJHATCS JaHHBIM HauucjJeHueM 6asbl
3aBUCSIIUX OT HETO HAYUCJIEHU.

B 3aknajgkax He oTpakaloTcd HU B JIeBOM, HU B IIPABOM
OKHE HAYUCJEHUS, YAep>KaHUs U OTUYUCJTEHUS, Y KOTOPbIX HeT
6a3bl.

3.2.5 HacTpoika npoumnx noxonos

1l Npowme poxonm - O X
Lercrewa~ | €3 g [ @ [ (|90 (B} B 0B % o @

Kog = | HaumeHoBaHWe A
| 00000000 Jaoxog ¢ npea, tecTa padoTel
: | 000000002 MNepeumcneHie 4oN0AHMTENEHEIX CTPEX0BEIX ESHOCOE ...
000000003 M arepuancHan Briraga

000000004 M aTepuancHan BrIraaa (3afiMel Ha NPHOGPETEHME ...

00|00

(T[] Mpouwi noxon: Marepuanbhan Bniroga = - O x

Devicteva~ | [l | &1 [ | @)

Koo HaureHoEaHHE
000000003 M aTepuantHan Brirona
Bua noxona 2610

MaTepHanEHan BEIrOA, NDAYYEHHSA OT IKOHOMAM Ha
MPOUEHTEX 38 NOE30EAHHE SAEMHEIMM [KPEAMTHEIMM]
Bun aoxona ona He oTHocHTCA K ofbekTy 06A0HKEHHA
CTREX0ERIY EZHOCOE

c200r.

WeTouHue goxonoe Sapnnara
Crarea sarpar D6 ex03ANCTEEHHEIE PAcXOdE!
3aknanka wypHana | Hascnedwa

OcHOEHDIY NaMOLHMK Loy

0K | = 3amuears | ¥ 3akpems

[Ipoune moxXojbl — 3TO BUBI JIOXOJ0B, He OTHOCSIINECS K
3apabOTHON TIIaTe W COIMAJbHBIM BBITLJIaTaM, HO KOTOpbIe B
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MeJAAX HAJOTOOOJIOKEHNS YYWUTBIBAIOTCS B COCTaBe JI0XO/a
corpyauuka (omnata I1poe3gHbIX GUJIETOB, MaTepHa/ibHasI
BBITO/[a 110 3a€MHBIM CPECTBAM U T.II.).

[Ipu pe/laKTHPOBAHUN 3aIl0JIHSIOTCS PEKBU3UTHI
CIIPABOYHUKA.

Kon mnpucBamBaercss aBTOMATUYECKM, HO €ro MOKHO
u3mMenntb. Koma mpouero moxona OyleT BBIBOAUTHCS B
BBIXOJHBIX JOKyMeHTax (pacyeTHbIX JIMCTKaX, CBOJAX).
[TosTomy, ecaum y Bac B OpraHu3aludl MPUMEHSIOTCS KOJIbl
NPOYNX JOXO/IOB, PEKOMEH/IyeTCs BBECTH KOJ IIPOYero
Jloxo/1a, COOTBETCTBYIOIIUA KOJINPOBKE Ha BalleM
MIPEITPUSTHN.

HanmenoBanne m0/KHO COOTBETCTBOBATH HAMMEHOBAHUIO
MpoYero J0X0/a.

B nosie «Bug noxomay Hy:XKHO BBIOpATh TOT BUJ JOXO/A, K
KOTOPOMY B COOTBETCTBUM C HAJIOTOBBIM 3aKOHOHATEJbCTBOM
BCerja OTHOCUTCS JIAHHBIN MPOYU TOXOI.

B none «Bua moxoma nss cTpaxoBbIX B3HOCOB» HYKHO
BBIOpaTh  Crmoco6, KOTOPBIM TPOYMid  0XO0A  obJiaraercs
CTPaXOBBIMU B3HOCAMU.

B none «lMcrounuk moxom0B» BBIOMPAETCS TOT MCTOYHUK
JIOXO/IOB, 3a CYeT KOTOPOro 4allle BCEero HAYNCJSeTCs
BBIOPAHHBIN TIPOYN  JIOXOJ, WJH C TIOMOIIbBIO KOTOPOTO
MPOU3BOJATCS OTUYUCJEHUS BO BHEOIO/KETHbIE (DOHABI |
HAUMCJISIOTCS CTPAaXoBble B3HOCHI C 3TOTO ITPOYETO J0XO0/1a.

B mose «CraTtbs 3aTpar» BbIOMpaercsl Ta CTaThsl 3aTpar,
Ha KOTOPYIO OTHOCHUTCSI COOTBETCTBYIOIIMI TTPOUMI JOXO/ WU
CTPaxoBble B3HOCHI 110 3TOMY MPOYEMY JIOXO/LY.

B none «3aksaznka sxypHasia» yKa3bIBaeTCd 3aKJaJKa U3
o0111ero ;KypHasa, B KOTOPYIO OyeT TIOMEeMaTbCsl JTOKYMEHT C
BBIOPAHHBIM TIPOYUM JIOXO/IOM.

B 1none «OcHOBHOII TIOMOIHMK» U3 CIPAaBOYHUKA
«[TomonHUKM pacueToB» HY}KHO BBIOPATH TOT TOMOIIHUK,
KOTOPBII Oy/IeT BBI3BIBATHLCA B JOKYMEHTAX 110 HAYUCJEHUIO
pU BBIOOPE JAHHOTO TIPOYEro JOXO/IA.
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3.2.6 HacTpoWka yaep>xaHui

VaepskaHus — 9T0 TO, YTO YAEPIKUBAETCA U3 HAYMCJIEHHOM
3apmiatbl  Pa0OTHUKOB.  JTO  MOTLYT  ObITb  HAJIOTH,
npodCOI03HbIE  B3HOCHI, yJAEPKAHHA 110 HUCIOJHUTEIbHBIM
JIICTaM | T.II.

Kox mnpucsamsaercss aBroMaTH4eCKH, HO €ro MOKHO
usMenutb. Kox yaepkanus OyjeT BBIBOAUTHCS B BBIXOHDBIX
HoKyMeHTax  (pacyeTHbIX — JIMCTKaX, CBOAax), II09TOMY
PEKOMEHYeTCS BBECTH KO YAEPyKaHUSI, COOTBETCTBYIOIMiL

KOJIMPOBKeE y/lep>KaHuil B Balleil OpraHu3aliuu.
(i u. S0 X
Deiiereva~ | € 3 [ ¢ x| |94 | WB-% o @

Koa HaumeHosaHue = | Crarba ynepskaHui A
” 000000207 Bosepar ccyakl Kacca |
=, 000000203 WenoanurensHeii avet WenoaHuTensHei auct
=, 000000202 HA®N HO$N

=, 000000205 MNepeyncneHue AoNoAHUTENBHBIX Kacca

CTPEKOBLIX B3HOCOB
= 000000204 MNovroeblii clop WenoaHurensHeii auct
= (000000206 MpodcosHie B3HOCH! Kacca =

X 3akpbirb

HawnmeHnoBanue JOJIKHO COOTBETCTBOBATH HAMMEHOBAHUIO
yAepsKaHUS.

B mnone «Crarbs ynepskaHuii» BbIOMpaeTcs Ta CTATbs
yAepsKaHuil, Ha KOTOPYIO OTHOCHTCS COOTBETCTBYIOIIee
yAepsKaHue.
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[y Np = -0 x
Recrows - | [ | & [ | @

Kog |0000002068 | HaureHosaHwe |[podocomnsHes B3HOCE

Crateq yaepsanui | Kacca b X

[¥|EcTe taza [JEcTe wkana MpoueHT 0,00 Okpyraenuwe (001 -

(") CEAZaHD C NPOYMMA paCHETaMM

3arnanka wypHana Ynepanua

0 EHOBHOI NOMOLLHME .
Eaza ynepanua

Bepetcac & He tepetcac

M | Hawcnedwe Hauwicnetme

Ornan

2 Mecaunan nperua

B 0nbHMIHEIA

it &

BoneHUIHEI 38 cyeT patoTogatena
3 Tapugp BrogAwees caneno
4 Nonnara sa seicnyry net JuenaeHok

Jloroeop nogpaga

Bl

5 3a cAoKHOCTE W HAaNPAKEHHOCTE

K.oMaHaMpoEK.a

F.orneHcauma aTNYcKa

-

OK | | 3armcars | ¥ 3akpeme

B mose «Ecth 6azay HYKHO TOCTaBUTH (DJIAXKOK, ecyd
yIep;KaHWe  PaCcCUMTBbIBAETCSI KaK  IPOILEHT OT  CyMMbI
HEKOTOPBLIX Hauucsaenuii. Ecam BbI moctaBute (HJIa’kOK B 3TO
moJjie, TO TOSABUTCS TabJWIla, B KOTOPOH B /IByX OKHAaX BBO/A
HY’KHO yKasaTb, KaKHe HauyuCJeHUsS U TpOune JIOXO/bl
ABJFIOTCS 6a30ii [/ BBIOPAHHOTO y/IepXKaHMs, a KaKue HeT.

[na sroro B JileBoe OKHO 10/ Hajanucbio <«beperca c»
MIOMEIAIOTCS HAYUCJEHUS U IMpodue JOXO[bl, C KOTOPbIX
MPOM3BONTCS BBIOPAHHOE y/lepsKaHue, a B MPAaBOM OKHE TO[
Haanucbio «He Gepercst ¢» ocraioTcss HAYKMCJAEHUS W TPOYHE
JIOXOJ/IbI, C KOTOPBIX BBIOPAHHOE y/Iep:KaHue He MPOM3BO/UTCS.
[TepemecTuTh Kakoe-mmbO0 HAYKMCJIEHUE WJN MPOYMI JOXO[ U3
O/IHOTO OKHa B JIpyroe MOXHO Ha)KaTHeM KHOTIOK CO
CTpeJKaMH.

B none «Ectp mkasma» HYXHO MOCTaBUTH (PJIAYKOK, €CJIH
ylep;KaHhe paccuMTbiBaeTcsl Mo IKajge. Torga mnosBJsieTcs
3akyaaaka «IlIkanas.

B mnose «IIponents MOKHO BBeCTHM IPOLEHT YJeprKaHus,
€CJIN OHO PaCCUYMTBIBAETCST B MPOIEHTAaX OT Oa3bl.
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B mone «Oxpyriennes BbIGUpAETCS CMOCOO OKPYTJIEHUS
CYMMBI yJiepsKaHus: A0 pyOJseil nin 10 Komeek.

B saksanke «IlIkamas HacTpauBaeTcs HIKaJa y/epsKaHus,
€CJIM OHA IPUMEHsIeTCs /IS y/lepsKaHus.

B rpade «Hauano peiictBusi» BBOAMTCS JaTa HayaJa
JIeICTBUS TIKAJIbI.

B rpade «lIpemen» BBoauTca cymma, A0 JOCTHKEHUS
KOTOPOW TIPUMEHSETCd CTaBKa, BBEJECHHAs B cJeAylonieil
rpade.

B rpade <«IIpoiienT» BBOAUTCS TIPOIEHT Y/EP:KaHUS,
KOTOPBII NpUMEHsIeTCsl K cyMMaM B IpejlesiaX, YKa3aHHbIX B
npeabLaymei rpade.

Takum oOpa3oM, TIKaja SIBJISETCS 3aBUCAIIENH OT BpeMeHH
1 MOKeT OBbITh TTPOTPECCUBHON MM PETPECCUBHOMN.

B mnose <«CBg3zano ¢ mnpoyumMm pacuetaMus HYKHO
MOCTaBUTb (PJIAKOK, €cJH yJep:KaHHhe CBSI3aHO C IPOYUMU
pacyeraMu, TO €CTb € pacyeTaMu 110 BbIILJaTaM, He
OTHOCAIIMMCS K 3apaboTHON Tate. B mosBuBIIEMCS OKHE
HY>KHO BbIOPATb HYXKHBIN 1IPOYMii pacyer.

B nose «3akmazka >kypHasja» yKa3blBaeTCs 3aKJajKa W3
00ITeTo JKypHaJia, B KOTOPYIO OYIYyT TMOMENAThCS JOKYMEHTBI
¢ BBIOPAHHBIM y/ep>KaHUEM.

B mnone «OcHOBHOW TIOMOIIHWK» W3 CIPAaBOYHUKA
«IlomMomHUKN pacdyeToB» HYKHO BBIOPATb TOT MOMOIIHUK,
KOTOPBIN OyJZieT BBbI3BIBATLCA B JOKYMEHTaX 10  yEP:KaHWIO
1pu BbIOOpE JTAHHOTO y/lep>KaHus.

3.2.7 HacTtpowka BbinnaT

Boimsiatel — 3TO TO, 4TO BbIIJIAYUBaeTcss PAGOTHUKY WJIH
BblaeTcss  apyrum  nytem  (HarypasibHOI  OILIAToONd,
nepevncaeHneM B GaHK W T.1.). OTO MOryT ObITh aBaHC,
BbIIJIATA 3apILIaThl, MeKpacueTHble BbIIJIATbl U T.I1. BbIaaTol
BBO/ISITCS B CIIPABOYHMK «BbImmaTsi».
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[ Benaarm - 0O x
Severewa~| €3 (3 @ ¢ X (|S|D (B ¥ - %o (@

Koo HaureHoBaHHE = | CTaTea YaepskaHui 0 CHOEHOE MOMOL HUE, A
000000001 ABaHc Kacca Brinnara asaHca
0000000y BLINnara AWEmMIeHI0E
: | 000000003 Beinnara zapnaatk Kacca Beinnara zapnaatk
;000000005 3anenoHupoEaHo
;| 000000002 MempacyeTHele BEINASTEI Kacca MempacyeTHele BeINAETEI
;| 000000005 CHATO C genoHeHTa

LI T |

-

¥ 3arpems

Kon mnpucBamBaercss aBTOMATHUECKHM, HO €r0  MOXKHO
n3MeHnTh. Kox Bbimiatel GyneT BBIBOAUTHCS B BBIXOHBIX
JokyMeHTax  (pacueTHBIX — JIMCTKAaX, CBOAAX),  IIO3TOMY
PEKOMEH/IyeTCsT BBECTH KO/l BBITJIATBI, COOTBETCTBYIONIUI
KO/JIMPOBKE BBITIJIAT B Ballleli OpraHU3aIni.

HaumeHnoBanue [0OJI)KHO COOTBETCTBOBATb HAMMEHOBAHUIO
Bbimiatel. B rpady <«Crartba ynpepskanuii» BbiOMpaercs Ta
CTaTbsl yJep:KaHuil, Ha KOTOPYIO OTHOCHUTCSI COOTBETCTBYIOIIAsI
Boiiata (Hampumep, /I aBaHca — <Kacca»).

B rpade «OcHOBHOII TOMONIHUK» W3 CIPAaBOYHUKA
«IToMoIHUKY pacdyeToB» HYKHO BBIOPAThb TOT MOMOIIHUK,
KOTOpbINt GyJieT BbBI3BIBATHCS B JIOKyMeHTe <«DBbimmaras mpu
BbIGOPE [TAaHHOTO BHU/IA BBITLJIATHI.

3.2.8 HacTponka oTyncneHumnm

OTuncaeHus — 3TO BHJ/bl HAJOTOB U B3HOCOB BO
BHeOIO/)KeTHbIe (DOH/IbI, KOTOPbIE TIJIATUT OpraHU3alus C
CyMMBI OIJIATBI TPy/Ja W JPYyTUX [10X0/0B paboTHUKOB. [lpm
PEAAKTUPOBAHUY 3aII0JHAIOTCA PEKBU3UTDI CIIPABOYHMKA.

84



I'nasa 3. Hauajno paboTsl ¢ KoHpurypaimeii

([l Drumcaenus -0 X
Devcteva~ | €3 [ @ |X] 4 > % | & Nepeimi~ Q@
Koa = | HaumeHosaHue MpoueHT s

5% 000000001 | Peaepansne Giogxer
=, 000000002  %PoHa COUMaNbHOMD CTPaKOBaHUA
= 000000003  POMC dpegepanbHbii
=, 000000004  POMC reppuropHaneHbIi
= 000000005 M9, cTpaxosad YacTe
=2 000000006 M9, HakonuTeneHan YacTe

=z 000000007  CoucTpax No HECYACTHBIM CAYYSAM 0,20 =

X 3akpeme

[ng orunciaeHuii, OTHOCSAIIMXCSI K CTPAXOBBIM B3HOCAM,
yCTaHOBJIEH (DJIaXKOK <«pacCYUTLIBaTh 10 6ase CTPaXOBBIX
B3HOCOB» W TMOKa3aHbl OOBIYHBIN M TOHMKEHHBIN Tapudbl /s
BBIOPAHHOTO BU/1a Tapu(OB CTPAXOBHIX B3HOCOB.

[To ymosyanuto Tapudbl CTPAXOBBIX B3HOCOB 3alOJTHEHBI B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHoOZaTeabCcTBOM. [lpu

n3MeHeHUn 3akoHojarenabctBa dupma KAMUH  Gyzaer

U3MEHSATH 3aroJiHeHne TapugoB.
(11l or : Pong o cTp -0 %

Dedereun - | [l | & [ Nepeimu= | (2)

Kon 000000002 |
Hawmenosanue q’DI‘UI COUMANEHOrD CTPSX0EaHMA
PACCUHTEIEATE NO faze CTPpaxoBEld BZHOCOE
HDGHﬁEUﬂWb PacyeT Gazbl NOMECAYHD HAPACTSHLW M HTOMOM © Ha4ana roga

| Tapue CTRaX0EEIR BESHOCOE

Ha 2011 |3 rom Bua Tapuga bﬁmun TAPHP CTPAXOBEN EZHOCOS
T aput CTPAX0EEIX ESHOCOE P

MoHMKEHHEIR TapHE 19%

Bug Tapkda CTpaxoBbIs BE3HOCOE 407 PACHETa BEIGHpAsTCA & 4okymenTe "'KoHey mecAus"

) 2anucare | X 3akpems

CoryacHo poccuiickoMy 3akoHogatesbetBy B 2011 romy
B3HOCBHI Ha COIMAJIbHOE CTPaXOBaHME OT HEeCYACTHBIX CJIyyaeB
U MPOU3BOJICTBEHHOIO TpaBMaTU3Ma JOJIXKHbBI PAaCCUYMTBIBATHCI

MOMECSYHO, UCX0/s u3 6a3bl /s pacyeTa CTPAXOBBIX B3HOCOB
B vactu DOCC.
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(11l OTuucaenue: CoucTpax No HECHACTHBIM CAYYAAM = [EEX

Deiicreva~ | [l | B [y Nepeimi - | (2)
Ko 000000007

HaureHoBaHue EUU.CTDBH No HECYACTHEIM CAY4aAr

nDDHSBUﬂHTb pacyet Gazbl (®)nomecauHo | JHAPACT AWM WTOrOk C© H34ana roda
MpouexT

MpouexT U.,.20' OkpyrneHue d,D‘I -

OK | @l 3anucare | % 3akpems

B mosne «IIporeHT» MOXHO BBECTH MPOIEHT OTYNCJICHMUS.
B mone «Oxkpyryennes» BbiGUpaercss croco6 OKPYTJIEHUS
CYMMBI yJiepsKaHus: 10 pyOJeil uim 10 Komeek.

Ecmu pacuer Besmercst He 1o 6a3e CTPAXOBBIX B3HOCOB, TO
HY>KHO yOparbh (DJIa)KOK <«pacCUMTHIBATh MO 6ase CTPaXOBBIX
B3HOCOB» ¥ copmupoBaTh 6a3zy orumciaenus. [ljas aToro ux
cimcka <«He Gepercss c¢», cocTosIero w3 HAYNUCJIEHUH W
MPOYNX [IOXOJI0B, HY>KHO C TIOMOIIBI0 KHOTOK CO CTPEJIKaMu
MepeHecTu Hy’KHbIe 3JieMeHT B crucok «bepercs c». Crmcox
«bBepercs ¢» u Gyzer saBasATbCs 6a30if OTYNCTIEHUS.

3.3 HacTtpomnka apyrnx cripaBoOYHMKOB

Heo6xommMo — 3amoTHUTD — TaksKe  HEKOTOpbIe — JIpyTHe
cripaBouHUKN: «Kontparentor», «VcnonnuresabHble JUCTHI» .

3.3.1 CnpaBo4HUK «KOHTpareHTbI»

B cunpaBounuk <«KonTparenTtbl» BBOJATCA JlaHHbIE O
PA3JIMYHBIX OpraHu3anusax u (GU3NYecKux JUIAxX, JaHHbIE O
KOTOPBIX HCIOJIb3YIOTCST B KOH(UTypaIuu: IMOJydaTessx
IJIaTekeil, CBI3aHHBIX C 3apIiaToil, yJAep>KaHUAMU U3
3apIlIaThl, HAJOTaMU; OpraHaX BHYTPEHHMX /€JI, BbIIAIOIINX
JIOKYMEHTBI, Y/IOCTOBEPAIONINe JIMYHOCTb; B3bICKATEJIAX II0
UCTIOJTHUTEJIbHBIM ~ JINCTaM; y4YeOHBIX 3aBe/leHUsIX U  [Ip.
CripaBOYHMK MOXeT ObITb MHOTOYPOBHEBBIM. Pexomenpyertcs
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pa3buTh €ro Ha TPYMIIBI MO TUMAM TIOJydareseil, HalpuMmep,
«Hamnorny», «®ouugpi», <«Amumentol», <«OBJl», <«Yuebubie
3aBeJleHUSI» U T.II.

[l Kourparesre

_0x|
Nesicreva~ | €D 0 @ @ [ ||| ED 4 | BF G- A3 Mepedma - | (2) | Nepeimi -
e KaHTpareHTE! A Koo HaHreHoESHHE = | Tenegone | MHH A
& Btk + 000000001 MPHC
@ Boenrois 000000002 | MHenekuwa FHE no 3269-87 | 2647896524
KOMUCCEPHATE NEHuHCRONY oKpyry
UR(E [Tl Kourparent: Mucnexuus PHC no fenuHcromy okpyry - 0O x
= OfipasosarensHole . = .
YUPEHAEHHA Deiicteua~ | [l | &1 [} Mepermu~ | (2)
* 0BL 0 praHusauma ... | MHCcnekusa PHC no NexuHckomy okpyry Kon | 000000002
® Mpoude KoHTpareHTLl
MonHoe HaumeHosaHHe | MHcnekuqa FHC no MeHuHckomMy okpury
HHH 2547896524 PacyetHeIl cuet
. Movroseni agpec 248002, r.Kanyra, nep.Bockpecencrkuii, 4. 28
BEecTi agpec ¢ MCNonsS08aHHEM JIPECHEN KNACCHPHEATOD0E
TenedoHs! 326387

0K | | 3amucate | 3 3akpems

[ocTtyn K 3TOMY CHIPaBOYHUKY OCYIIIECTBJISIETCS Uepe3
nyHkT [maBaoro wmenio «CnopaBounuku / Ilpoume /

KonTpareHTbr» . [Ipu pelaKTUPOBAHNA CIIPAaBOYHMKA
3aIIOJIHAIOTCSA PEKBU3UTHI KOHTPAreHTOB.

3.3.2 CnpaBo4HMK «AcrnonHuUTebHbIE
NNCTbI»

B CIIPaBOYHUK «cnonauTenbHble  JIMCTHI BBOJATCA
CBelCeHUA 00 UCIOJIHUTEJIbHBIX JUCTAX COTPYAHUKOB.

i’ AUCT: 11| - 0O x
Revcrsvn~ | | S @) @

UCMONHHUTENLHBIA NUCT N [ucn-001 Opranuzauna | 000 “KoHrpaktCrpoi’ e
JTomseHue, TaparopkuH &.B. ... Q| Babickarens |Bonkoea BaneHtuHa MetpoeHa ..
DeticTeyeT © 01.04.2000 Elno| . . =

YoepaueaTe 25,00 || % o Gazw | & recay [ 40 A0CTHKEHMA CyMsl

Yaepitatue WenonHurensHei aHcT .

Crarea iepsanuil | MenonHuTensHe act
Crocof eeinnater | ModToBei nepesog,

P x -
mﬂfg;‘;‘fonc”ﬁ"opa (Cyrarta<=1000 Cyparta™D. 05+25, 2(Cyrraa< 5000, [Cynmaa-1 000]0. 04475, 2(Cyvaragd . X

KDMMEHTBDHn NH4YHEA HHHUMKATHES

OK | & 3amicars | % 3akpems
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B none «Ne» BBOAMTCA HOMEp HCIOJHUTEJbHOIO JIHUCTA,
MOCTYTIUBIIETO B OyXTaaTepHIo.

B mnone «Opranusanusi> BbIOUpaeTcss OpraHu3aius, B
KOTOPOil paboTaeT COTPY/IHUK.

B none «/lomxHuK> BbIOUpAETCS COTPYAHUK, OOSI3aHHBIH
IJIATUTD 110 JAHHOMY WCIIOJIHUTEJIbHOMY JIUCTY.

B none «Bsbickaresb» u3 crnpaBoyHuka <«KoHTpareHTbI»
BBIOMpAETCA TOJydYaresab 10 JAaHHOMY HUCIOJHUTETbHOMY
JIUCTY.

B mnona «/leiictByeTr c» u <«I0» BBOJUTCS IEPUOJ
JIeCTBUST MCIIOJIHUTEJbHOTO JIUCTA, €CJAU OH YCTaHOBJIEH.
[lanee BBoAMUTCA CyMMa WJM TPOIEHT y/Jep;KaHUs 110
UCTIOJIHUTETbHOMY JINCTY U BBIOMPAETCS eMHUIA N3MEePEeHUs:
MPOIIEHTOB OT 6a3bl HAYNCJIEHUI WJan PyOJIei.

B mnonga «Ynep:kuBaTb» BBOAUTCA CyMMa WJIM IPOIEHT
VAEPIKAHUS.

B mose «10 pocTuKeHUS CyMMbl» CTaBUTCS TaJlOuKa U
BBOJAUTCS OOMIasi CyMMa Y/ep:KaHusd TO UCIOTHUTEJbHOMY
JIUCTY, €CJIN OHAa YCTaHOBJIEHA.

B mone «¥Ynepskanue» BbIOMpaercd BUJ yAepsKaHUS TI0
JJAHHOMY  WCIIOJIHUTEJbHOMY  Jmcty. Ecam  6a3pr 174
yVIAEPKAHWH  pPa3JMYHbIX BUJOB HCIOJHUTEJIbHBIX JIUCTOB
Pa3JIMuyHbl, TO BaM HYKHO B CIIPAaBOYHUKE <Y Iep:KaHusg»
BBECTH HECKOJIbKO BH/IOB TaKUX y/ep:KaHWil, Hampumep,
«AmmmenTbl», «Bosmemenne yiep6as.

B mnose «Crarbs yaep:kaHuii» BbIOUpAETCS CTaTbs, Ha
KOTOPYIO OTHOCUTCS BbIOpaHHBIH BujJ yAep:kanus. [lo
YMOJYAHUIO OHA aBTOMATUYECKU 3allOJIHSAETCd W3 PEKBU3UTA
«CraTtbu yJiep:KkaHtil» COOTBETCTBYIOLIETO Y/E€P>KAHUS.

B mome «Cnoco6 BbIIATBI» — BBIOMpaETCs  C1ocoO,
KOTOPBIM y/lepsKaHHbIEe MO WCIHOJHUTEJTbHOMY JHCTY CyMMBbI
O6yIyT TepefaBaThbcs TOJyYaTesio: «Bbpimiata depe3 Kaccys,
«ITouToBbiii IepeBo»>, «Ilepeuncienme B 6aHK» .
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T'naBa 3. Hauaso paboTsl ¢ KoH(puUrypaiueit

Ecau BoiGpan cnoco6 «IlouToBbIil TepeBOA», TO B IOJE
«@opmyJia IS TOYTOBOTO c60pa» MOXKHO BBecTH (opMmy.y,
1O KOTOPOI OyJIeT pacCuuThIBATBCS CyMMa TOYTOBOrO c60pa,
YIEPKUBAEMOTO C COTPY/IHUKA. AHAJIOTMYHO MOYKHO BBIOPATH
dbopmyny s 6GaHKOBCKOTO — TIPOIleHTa  Tpu  crocobe
«Ilepeuncienne yepe3 GaHK» .

3.4 CBepeHnsa o coTpyaHmkax

AHKeTHbIE W a/[peCHbIe CBeJleHUsT Ha KasKIO0Tr0 COTPYIHHMKA
n so6oe (puU3NUECKOe JIHMIO, TIOJydaioliee JOXOJbI  OT
OpraHu3aIuu, BBOISATCS B CHPAaBOYHUK «COTPYIHUKHY». ITOT
CIIPAaBOYHUK HY)KHO 3allOJHUTh B Havyajge paboThl ¢
KoHurypamnueir u  TOTOM  PeJaKTUPOBATh 10  Mepe
HEeOOXOUMOCTH.

Ecaun kakue-nmn6o cBefieHUs] O COTPY/HUKE HEU3BECTHBI, TO
MOSKHO TIPH ITEPBOM BBO/IE€ WX MPOIYCTUTH, a BBECTU TIO3KE.

[ Corpyanukn = [
Dencrena~ | 63 g [ & %] || 5 A MW - 43 | Mepedmy » | Cospate gokyredt = | Mok no TH | (2)
HammeHosaHHe = A~ | Koo PU0 ~ | Dpranvsaumra Taf. HOM... | Daranpu... | Moopasaene.. | DonsHooTe

SRR Corpuatiru | T 1| 000000007 | CorpyanusA

o [ Compynram | anooanons | ST 000 ompcrCre.. 0000101102005 | Amarwerpa | Supacrcp

0|

& YeoneHHble DDDDQDDD& KysHeuosa E.C DDD_"KnmpaKTETp onnoz 01.10.2003 | Bysrammepusa E_gxramap
= | 000000005 | Hukonass MLH. | oo "KonrpaktCTp... | ooon3 01.10.2009 | Yyacror 1 | Hayansrue YyyacTRE
= UUUUUUUUE_: ﬂq_pa_MuHuE_a_:B "-P | U_EIEI "KFIHT_D_&I(_T;ID... 1 UUUU_4 El_1 1_E! ZUUS_ | Eg_xramepuﬂ [ nagHEI _ﬁgxrqmgp
= | 000000007 | Nerpos M1.N0 | 000 "KonrpaktCrp... | 00005 01.10.2003 | Aarurmerpa... | Mrkenep-nparpam
= | nooooooos | Cuaopos M.H | 000 "KonrpaktCrp.. | 00006 01.10.2009 | TpaHcnopTH... | HauanbHuk TpaHCn...
= | 000000009 | T aparopkuH A.E | 0oo "KDHTD&KT!:TD... | Dooo7 _El1 'IEI_ZEIUS | _TpchnupTH... | Bc_upmsnb
Dpranusaums Weanos Mean Meanoewy, poa, 21 eespana 1960 .

paboTaeT B NOAPA3AEEHHM BaMUHUCTRAUMA' | Ha gomkHocTk " dupexTop’
000 "KonrpakrCrpe ., Q| npursr 07.10.2008, crasxa 30 000 Pyd/mec

¥ 3akpeme

Ilepen  3amosHeHuem  cnpaBouHuka — «COTPYAHUKU»
PEKOMEH/IyeTCsl 3aIllOJIHUTDb CIPaBOYHUKMN: <«Opranusammms,
«Tabenu», «Ilonpasnenenuss, «Kareropumn» n
«JloJDKHOCTHY , KaK 9TO OIUCAHO BBIIIE.

CrpaBOYHHMK COTPYJHUKOB MOXKET WMeTb HEeCKOJbKO
IPYIIL. Bnor MOJKeTe pacrpeie/uTh COTPY/THUKOB
MPOM3BOJIbHBIM 00pPa3oM 110 Pa3JUYHBIM T'PYIIIaM, HAIpuMep,
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10 OpraHu3anusaM, ToJpas/ieJleHusaM, IexaMm, Opurajiam,
ygactkaMm u T.1mm. OJHaKO CTPYKTypa Tpynm He o6s3aHa
MOJIHOCTBIO  COOTBETCTBOBATb CTPYKType oOpraHusaiuu. B
YaCTHOCTU, yA0OHO MMETh OT/IEJbHbIE I'PYTIIIBI: «Y BOJIEHHbBIEY,
«[loroBopa noapsga», «IIpoune dbusmueckne auras .
[Tepemernienne COTPYIHUKOB M3 OMHOW TPYIIBI B JIPYTYIO
HUKaK He BJMSET Ha pacyeTbl, a TakKXe He U3MeHseT

IPUHAIEKHOCTD COTpyAHUKA K OIIpe/ieJICHHOMY
1o/1pa3/ieIeHuIo.

B cmpaBouHuKe MMeOTCS 3aKJaKU: «AHKeTay, «Pabortay,
«/loKyMeHTBI», «O6pasoBanuey, «Bounckuit yyer»,

«TpynoBoii craxky, «Cemba», «OTIIycKa, JUIEBbIE CYETA» .

B komaHgHOIl maHesn ecTb HacTpamBaeMasl KHOIIKA
Or4etel~ - [JoAKJIIOYUTD OTYET K KHOIKE MOZKHO YCTAaHOBUB
paaxok «lloakmounts K KHONKe OTYeTbl B CIPABOYHMKE
Corpynaukuy» [Jd ordeTa u3 crpaBoyHuka <«lIpomsBosibHbIE
OTYETBI» .

90



T'naBa 3. Hauaso paboTsl ¢ KoH(puUrypaiueit

3.4.1 3aknaaka «AHKeTa»

[l Corpyanmk: Heanos U.W. _ 0O x

Deiietena = L &1 [g | Nepeimi = | Orueren~ | (2)

000000003| | MeaHos M4, Tat. Homep 00001
AHKeETa Fatiora JokyraeH... Ofpasoe... BomHckEM. .. Tpyaoeo... Cerea Otnycka....
FUO Wearos WeaH HeaHosuy Q Mon |M ...
JaTa powaeHua 21.0219%:0 & MecTa powasHua | Poccua, Kanykokea obn., Kanyra Q
MpasgaqcTeo |POCCHA o | R WMHH | 402538756354
PezuneHt PE3HAEHT ~||Q | Crpax Homep M9P |007-253-225 56
JTokyrasHT, Nacnopt rpasgaiuHa Poccuiickoi Pegepauni, cepua 29 00 M 123456, spgan 17
YNOCTOEEPAIWMWEA AMYHOCTE  Gespana 2002 r. OB Mockosckoro okpyra r.Kanyru, kog nogpasgensHua: 4027
[ IWHEama

Appeca, TensgoHsl i)

Eua 3HaueHUE I pHrEYaHHE
Al Agpec mecTa wuren.. 248000, Kanykckan ofin, . Kanyrar, . MocTosanosa ya,3,.56
2zl TeneqoH ModuaeHbR | 8-993-814-14-12
o=l Anpec perkotpaudd | 248000, Kangwckas ofn, . Kanyrar, , Moctosanosa yn, 3, 56
Al Agpec and uHdopn... | 248000, Kanykckaa ofin, . Kanyrar, . MocTosanosa ya,3,.56

Tenegon gomawnmin | 74-15-15

0K | = 3anucare | 3 3akpems

3/7ecb BBOJATCS aHKETHble [laHHbIe O COTpy/JHHKe. B
COOTBETCTBYIOIINE TOJST BBOAATCA (DaMuJus, WMsI, OTYECTBO.
[lanee aBTomatndyecku BbiOuMpaercsd moJt: «My» umm «7Ks.

B mnons «/latra poxaenuss» u <«Mecto poOxAeHUS»>
BBOJISITCSL JlaTa W MeCTO pOXKJeHus coTpyjHuka. Mecto
pok/ieHus BBoAuUTCS B (opmare, KOTOPbBINi TpebyeTcss TpHu
(bopMupoBaHUM  TOKYMEHTOB 10 TePCOHU(PUIIMPOBAHHOMY
yyery B IeHCHMOHHBbIH oA crTpana, o6aactb (kpaii,
peciy6uka), paiion, ropoa (ceno).

B coorBercTBUM € TPaKJAHCTBOM COTPY/JHUKA HYKHO
BBIOPATH CTpaHy.

Takke Hamo BbIOpATh OMHO W3 3HAYEHUN: <«PE3UIEHT,
«Hepe3nusienT»> [lo yMosuyaHUio BBIBOAMTCST «PE3UIECHT .

B nmone «MHH» BBomutca MHH corpyanuka, ecam on
eMy TIPUCBOEH.

B mnone «CrpaxoBoit Homep B IIDP» BBOAUTCA
perucTpaImonHblii HoMep coTpyanuka B Ilencuonnom donze.
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B mone «/lokyMeHT» MOXHO W3 3aKJIafAKH <«/[OKyMEHTBI»
BBIOPATH JIOKYMEHT, Y/IOCTOBEPSIIONINI JTUYHOCTD COTPYAHUKA.
Ecan Takoro [JokyMmMeHTa B 3TOH 3aKJaJKe HeT, MOXHO
no6aButh ero. Ilpu aTOM HyKHO BBIOpAThb BUJ JOKYMEHTA,
HampuMmep, <«nacrnopt P®@», u BBecTH Cepuld W HOMEP
JMOKyMeHTa B  dopmMare, TPEAYCMOTPEHHOM  HAJOTOBBIM
3akoHoJatesbcTBOM. I'padnr «/lata Beimauny» n «Kem Bbigan»
He 00s3aTeJbHbI [/ 3alOoJHEHWs, B HUX MOXHO BBECTU
JlaHHbIE O JlaTe U MecTe BblJlaul JOKYMeHTa.

Ecan  corpynnHuk dBigercss WHBAJWJIOM, TO B II0JIe
<MHBAJINI» HYXXHO TocTaBUTh (daaxok. [locse atoro MoxHO
BBECTH CBe/IEHWSI O JOKYMEHTe, CBU/ETEILCTBYIONEM 00
unBasugHoctn  (cnpaske 06 wuMHBaJIMAHOCTH). BBoa 9THX
CBE/IEHUII TPOM3BOAUTCS TaKk ke, KaK W B JOKYMEHTe,
YZIOCTOBEPSIONIEM JINYHOCTb. B TaGIWYHONW dYacTw CJieayeT
yKa3aTb HOMep chpaBku 00 WHBAIUAHOCTH, TPYIILY
WHBAJU/HOCTH, [JaTy BbIJayul CHPaBKU U JATy OKOHYAHUSA
JleiCTBUS 3TOW CIpaBKU. Ecju y CcOTpPyJHHUKA 3aKOHYUJIOCDH
JleficTBUe CHpaBKu 00 WHBAJIUAHOCTHA, TOT/a B PETUCTpe
cBeslennii  «VIHBAMIHOCTD COTPYIHUKOB» HYYKHO J00aBUTDH
HOBYIO 3anucb. B aToil 3anucum B KoJioHKe «VIHBaIMIHOCTHY
HaJI0 BBIOpATh 3HavyeHne «He mHBaINI> .

B rta6bnune «Anpeca, tenedonbl» BBOAMTCS WHMOPMAIUs
00 azspecax u TesedoHAX COTPYAHUKOB CJAEAYIONIMM 00pPa30M.

B rpade «Bumg»  BbiOupaercd  BuUJI  KOHTAKTHOM
uHdopMaluu O COTPYJHUKE: TOT WJIM WHOH BHJ ajpeca,
tenedon, E-mail u T.m. Ecam wy)XHOTO BHJA KOHTAKTHOM
nHdopMalun  HET B CHpPAaBOYHUKE «Buabl KOHTaKTHOM
uHpopManmy, TO €ro MOXHO Tyjaa A06aBUTH, TPU ITOM
HY’XHO BBECTM HaWMeHOBaHuWe BHaa WHOOpMAINU, THII
opmaTa undopmaru: ajgpec U3 aJpecHoro KJjaaccudpuraropa
WX CTPOKA, W TPU3HAK HEOOXOAMMOCTH BBOJA 3TOTO THUIIA
nH(opMaIuu HOBOMY 2JieMeHTy ciipaBouyHuKa «COTPYy/HUKI» .

B rpade «3nauenuwe» BBOAWTCS 3HAUYEHWE aJpeca WJIH
JIpyroro Bujaa uHdopMalmim.
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Ecau tunm KowTakTHON wWHMOpMaimum — CTPOKA, TO
3HAaueHNe BBOJIUTCS B CTPOKOBOM BH/IE.
Ecim Ttun  koHTakTHOUW uwHOpMaluu —  aJpec, TO

OTKPBIBAETCSI OKHO, B KOTOPOM BBIOUPAIOTCS 3JIEMEHTBI ajipeca
u3 ajapecHoro kKiaccuduraropa. Ecam Bbl XOTHUTE 3aMOJHSITDH
azipeca COTPYJTHUKOB ¢ MTOMOIIIHIO aJIPECHBIX
KJacCM(UKATOPOB, TO HYXKHO YCTAaHOBUTb Ha  BalleM
KOMITbIOTEPE aJ[pecHble KIacCH(UKATOPHI HAJOTOBBIX OPTAHOB
nwin IIdD. B cocraB agpecHbIX KJjacCuPUKATOPOB BXOJIAT
daitabr socrbase.dbf, kladr.dbf, street.dbf, doma.dbf. Onn
HOo/KHBI HaxoauTbca B karajaore KLADR. 3Jrtor karasor
HY)KHO BbIGpaTh B KoHcTanTe <«Karamor KJIAJ/IP» (mento
«Omnepanyu / Koncrantsr» ).

Anpecubie KJjaccuPUKATOPbI  TIOCTOSTHHO  OOGHOBJISIIOTCS.
[lng  Toro, 4YTOOBI YCTAaHOBUTH HOBBIE KJIAcCU(PUKATOPHI,
HY’KHO CKoONupoBaTh HOBbIe (aitibr socrbase.dbf, kladr.dbf,
street.dbf, doma.dbf B xkaramor, ykasaHHbIli B KOHCTaHTe
«Karamor KJIA/IP». 3ateM HYKHO BbI3BaTb 00pPabOTKY
«O6HoBIEHTE aJ[pecoB» u3 MEHIO «Cepsuc /
[Tepeunnexkcarusas KJIAIP».

| | O6HoBAEHUE agpecoB - 0O X

£2)
=y

Karanor zarpysku
I:Akladr

MNepeuHaexkcuposate daiine KNAOP | 0%

+¥ (6HoBUTE aapeca coTpuaHukos us KNALP

X 3akpeme

B mone «Karanor 3arpyskm» HY’>KHO yKa3aTb KaTaJor
pacrioyiokeHus ¢ailjioB ¢ aJpecHbIMU KJjaaccuduraropamMu u
HasKaTh KHOHKy MepeuHiercUpoEaTe daie KA 0P SaTeM MO>KHO
BBITIOJIHUTD OOHOBJIEHWE Q/IPECOB COTPYJAHUKOB B CBI3U C

YCTaHOBKOIl B mporpaMMmy HOBbIX KJjaccuduraropon. Ilo

KHOIIKe | 4%+ OBHOBMTE aupeca coTpyaHHKCE W3 K1AOP a[[peca COpr/IHI/IKOB 6}’IlyT
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MpUBE/IEHbI B COOTBETCTBUE aJ[pecHOMY KJaccudukaTopy. Bce
u3MeHeHus OyAyT MOKa3aHbl B oTdyeTe. MOXKHO He 3aIyCcKaTb
OOHOBJIEHNE aJ[pecoB /s BCEX COTPYJAHUKOB, a BBHIOpPATb
HOBBIII  azpec /g  HYKHOTO COTpyAHMKAa B  ¢opme
pPeIaKTUPOBAHUS ajipeca.

3.4.2 3aknagka «Paborta»

[[[] Corpyaruk: MBanos U.H. 0O x

Nevicteua » | [{l &) g} | Mepedmu = | Orvere | (2)

000000003 | | Meanos .M. Tat. Homep 00007
AHKETA Patiora Jokyes... Odpasos... B okHCkM. . Tpyaoso... Cemea OTnycka.,...
Fatiora cotpyahkka & 000 "KodrpakrCrpoi' e A Taf, Horep Qoo

[CHOBHOE MECTD patoTel Brmer Ha cefia 400 pyd. B Mecal

Bemer Ha geren 131 000 pyd. & recaw

MocToArHeE Hanbaek G oh o (%] m E

Ceenenun o patote & +F

Hauic neHie Cyratda ... | Cnocod pacyera | &

Craryc patioTel O CHOBHDE MECTO patoTel - 3 500 Zor 6
& CAOKHOCT. .. 1 % 0T Gasel
DNara npyema 01.10.2003 .
= MecayHan np... 100,00 % oT cTaEkH

MoapasaeneHue AQMUHHCTPALMA
JNonmkHocTe NuperTop .
Pazpag
Tatiens B-TW gHEEHaA HegenA MocToaHHee yiepsanua o o) & | m g‘
Haumncaerqe Orknan Ypepsatue Cytara ... | Cnocod pacyera | A
HMeTouuk Aoxonos | 3aprnara - MpogcomsHed... 1,00 % or Gaskl
CratbA sarpar 0w eR0EARCTEEHHEIE pacyo...
CuoTema onnatel Mo oknaoy
Craeka 20000 oyt e " v

OK | = anmeats | % 3akpems

BosbHinHCTBO JTaHHBIX, HAXOAAIUXCI B 9TOM 3aKJIaJKe, B
cupaBounuke <«Corpyanuku» He penaktupyiorcsa. Onn
UCIOJb3YIOTCS Kak cripaBoyHasg wuHdopMaiusa. Bsoa atux
JIAaHHBIX TPOU3BOJIUTCS € TOMOIIbIO KaJ[POBBIX JIOKYMEHTOB:
«IIpuem», «/3MeHeHnS Y, «YBOJIbHEHUES ,
«COBMECTUTEIBCTBOS .

B mosme <«Pa6ora  corpyaHuka  B»  BbIOMpaeTcs
OpraHu3anusi, JaHHble M0 paboTe COTPYAHWKA B KOTOPOU
OyZyT OTPA’KaThCs B 3aKJIAJIKE.

B 3aksajike ecTb yeTbipe TabJIUIIbI.
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B mepBoii Tabimite BBIBOAATCS Bce MecTa  PabOTHI
COTPY/IHMKA B BbIGPAHHON OPraHu3alliy 110 OCHOBHOMY MECTY
paGoTbl M TIO COBMECTUTENbCTBY. PelakTpoBaTh [aHHbIE B
9TOH TabJuIle HEJb3SI.

Bo Bropoii tabiuiie «CBemenusi o paboTe» OTpasKaercs
uadopmamms 1Mo Tekymiemy — Mecty  pa6orbl.  Chmcok
MOKA3bIBAEMBIX PEKBU3WTOB MOXKHO HACTPOWUTH, HAKaB Ha
KHOTIKY & .

B Tperbeit Tabauile BBIBOJASATCA MOCTOSIHHBIE HAI0aBKH,
YCTAaHOBJIEHHbIE  COTPYAHWKY.  OJTH  JaHHble  MOXHO
pelaKTUpoBaTh, MOKHO J0GaBJISATh HOBble HaJ0aBKH W
YAQJISATh UMEIOTIHeCs.

[Ipu nmo6aBsiennu HagOABKU OTKPBIBAETCSI OKHO, B KOTOPOM
HY>KHO BBECTU XaPaKTEPUCTUKU HaI0ABKHU.

[TT] MocToanHas HanGaBka: 3a cAoXHOCTL M HanpaxeHHooTs — [ X
fescren~ | [l &) [ @
HBAHOB H.H. Opraduzauma ooo "KorrrpaKthTpoﬁ'; L.a
HaucneHie [T —— HaNpA#EHHOCTE Q
HaureHosarme | 3a cnokHOCTE W HANPAKEHHOETE
Biug, HagGaekm | MpocTasn Haataeka
HonnayueaTs 25,00 | % or Sazkl
Okpyrasare go 0.0pys. % ot SasoEai cyrme! HawsneHHA
DeiicTeyer © T E no -23.05:20‘@5
COTHOCKTCA K A0MTKHOCTI Eﬂupemop :v X
K. CTETYCY padoThl x
MCTOUHMKE 0OX000E | 3apnnara L a
Craren sarpar DCHDB_HDB_ MPOHZE0LCTED Q
o e ———— xa
He paccummeieate B gokyrenTe ''Tafiens"" O
MpurEyaHMe | .
OK | =l Janmcare | # 3akpere

B mosie «Opranusaiusi» MOKHO BbIOpAaTh OpraHU3aIlfio, B
KOTOpPOiT HajibaBKa GY/IET PacCUNThIBATHCS.
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B nmone «Hauncnenues BboiOUpaercs HaunCIEHE, KOTOPBIM
HavmcsieTcst HajbaBKa.

B nose «HammenoBanue» HYKHO BBECTH HanMeHOBaHUE
MOCTOSTHHOH Ha/10aBKH.

B nmone «Bug nag6aBku» cieayer BoIOpATh BU HAIOABKHU.
ITO MOXKeT OBbITh: TPOCTas HajbaBKa, OIJaTa CBEPXYPOUHOI
pa6oThl, Aomata 3a paboTy B HOYHOE BpeMs, JOIiarta 3a
pa6oTy B BeuepHee BpeMsi, HaJOGaBKa 3a BBICIYTY JIET.

Econ Boi6pana «Ilpocras Hag6aBka», TO B MOSIBUBIIUXCS
MOJIIX  CcJefyeT BBeCTH pasMep HaJA06aBKM U crocob ee
n3MepeHns:

o «py6.» — HambaBka OyneT  HAUYUCIATHCS B
bukcupoBannoit cymme B py6JSgX HE3aBUCUMO OT
0TpaboOTaHHOTO BPEMEHMU;

e «py6. 3a BpeMsi» — HaabGaBKa OyneT HAUYUCISATHCS
MPOTMOPITMOHANBHO OTpabOTaHHOMY BpeMeHH. [lpu atom
mepekJaoYaTesieM <«YUUThIBATh BpeMsy» HYJKHO BBIOPATh,
B KakuX AHAX OyJeT YUUThbIBAaTbCd HajOaBKa MPHU Hadase
WJIN OKOHYAHUU ee JIEHCTBUS B CepeuHe Mecsia: B
pabourx HAX WU KaJeHJapHbIX AHAX. Eciau mocraButh
aasxkok «Bpemsa He 6osbilie HOPMbBI», TO OTpabOTaHHOE
BpeMsi, Gosblliee HOPMbBI, Oy/eT YMEHBIIEHO [0 HOPMBI.
Ecau nocraButh uaskok «Bpemsa BBoautcs Bpy4yHYIO»,
TO, TIPU 3aMoJHEeHUN Tabesisd, CTPOKa ¢ Haj0aBKO# Oy/eT
nobaBjieHa, HO BpeMsi HYKHO OyJeT IpPOCTAaBUTb

BPYUYHYIO.
e «% OT CTaBKM» — HajbaBKa HAuHWCJIgeTCS B
IPOIEHTAX oT CTaBKU (okuaaja, Tapuda)

MPOIOPIMOHATIBHO ~ OTpabOTaHHOMY  BpeMeHu. Ecim
HOCTaBUTh  (PJIAKOK <% OT CTAaBKU JIOJIKHOCTHOTO
OKJIala», TO HajmbaBKa OyJeT pacCUYUTBIBATBCS — OT
JIOJIXKHOCTHOTO OKJIAJ1a;

e «% oT 6a3pl» — HajJ0aBKa HAYMCJSIETCS B MPOIEHTaX
oT 6a3bl BBIOPAHHOI'O HAUYMCJIEHUS, TO €CTb OT MECSYHOU
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CyMMbl HAYMCJEHUN, YKa3aHHbIX B 3akJjajke «baza»
HauuCJIeHus, BbIOpaHHOro B 1oJie «Hauncaenues.

® «% OT CTaBKU pas3psja» — Haa6aBKa HAUUCJSETCH,
KaK % OT CTaBKM paspsijia TapudHOU CETKH, YKa3aHHOTO
B HIDKEPACIOJIOKEHHOM  I0Jie,  [POIOPIUOHATIBHO
0oTpaGOTAaHHOMY BPEMEHH.

e «py6. B [neHb» — HaaGaBKa HAUYUCTSETCS B
bukcupoBannoii  cymme B pyOsIsIX 32 KaKJIBIN
oTpaGOTaHHBIN JIEHb;

e «py6. B uac», HaabaBKa  HAuWUCJASgeTCS B
bukcupoBannoit  cymme B pyOosIsIX 32 KaKJIBIN
oTpaboTaHHBIN Yac;

e B mnone <«Oxpyrasatb [10» cJeayer 3ajaTb CHocob
OKpYTJIeHUS.

Ecim B mose «Bua wnag6aBkm» BbiOpano «Orurara
CBEPXYPOYHOI pPaboThl», TO B IOSBUBIIMXCS MOJSIX HYKHO
BBECTH pas3Mep U crocob OIJIaThl IBYX MEPBBIX YacOB, OTLIATY
OCTAJIbHBIX YaCOB, CIOCOO OKPYIJIEHWS, a TaKXKe ITOCTaBUTH
WU CHATH (PJIASKOK <«4acoBasl CTaBKa OIPEENISIeTCS 110 HOpMe
pabounx 4YacoB Ha ToJ[, MHAYe 110 MECSYHOI HOpMe PaboumX
JacoB» .

IIpu Buge wnambaBku «/lommara 3a paboTy B HOYHOE
BpeMsi» Wn «/lomiara 3a paboTy B BedepHee BPeMSI» CJeIyer
BBECTH KOJIMYECTBO M croco6 pacyeta Haa0aBKU, CI0OCOO
OKpYTJIEHHUs, & TaK)Ke CIOCcO6 pacyera 4acoBOIl CTABKH.

Ecom B mose «Bun nag6aBkmy» BbiOpano <«Han6aBka 3a
BBICJIYTY JIeT», TO B IOSBUBIINXCS TOJSX HYKHO BbIOpATh
MIKAJIy, 10 KOTOpOil Oy/eT TMPOU3BOAUTHCS pacyeT U CIocob
pacyeTa IPOIEHTOM OT CTaBKHU WJIM TIPOIIEHTOM OT 6a3bl.

B monsa «pgeiictByer ¢» U «I0» HYKHO BBECTU IEPUOJL
nefictBust HagGaBKu. Ecam He yCTAaHOBJEH CPOK OKOHYAHWS
JIeficTBUST HAaJIOABKY, TO TI0JIE€ «I10» 3AIOJHSITH He HYKHO.
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B mone «OtHOCHTCS K JIOJDKHOCTH» BBIOMpAeTcs Ta W3
JTIOJKHOCTEH, Ha KOTOPBIX paboTaeT COTPYAHHWK, K KOTOPOW
yCTaHOBJIEHA Ha/10aBKa.

B nosie «x crarycy pa6oTbl» BbIGUpaeTcsl HY;KHBIN CTaTyC.

B mose «Vctounmk m0X00B» BBIOMpAETCS WCTOYHWK
JIOXO/IOB, HAa KOTOPBbI OyneT OTHOCHUTHCS  BbIOpaAHHOE
HauuCJeHue JJId JaHHOTO COTPYAHUKA.

B nosie «Cratbs 3aTpaT» HYXKHO BBIOpPATh CTAThIO 3aTpar,
Ha KOTOpPYIO OyJeT OTHOCHTHCS BbIOpAaHHOE HAYMCJIEHUE IS
JTAHHOTO COTPY/ITHUKA.

B mnone «Ilogpasgenenue 3arpar» 1pu HEOOXOIUMOCTH
HY>KHO BBIOpaTh MOJpas/e/ieHre 3arpaT, Ha KOTopoe Oyer
OTHOCUTBCS ~ BbIOpaHHOE HauucJeHue 8 JAHHOTO
COTPY/ITHUKA.

Basxno!

B kongueypauuu umeemcs 603MOKHOCMH HACMPOUKU
nopsidka pacuema NOCMOSHHLIX HADOABOK COMPYOHUKOS,
paccuumoisaemvix no 6aze 6 mabdeae. Dopmy HACMPOUKU
npuUOpuUmMemos MOKHO OmKpuimsv u3 nmeuio <«Onepayuu /
Koncmanmuors, u3  cnpasounuxoe  <«Hauucaenus»  u
«ITocmosinnvie  nadbasexus, U3  NOMOWHUKA — pacuema
«Tabenvs. B opme xoncmanm nHeo6X00UMO YCMAHOBUMD
praxox <onpedeasmv npuopumem pdacuema HAOOAGOK &
mabene no HACMPOliKe NOJLIOBAMENS> U HAKAMY HA KHONKY
. Hactpoume novopier) 775

CNPABOUHUKOE U NOMOUHUKA
pacuema ¢hopmy HACMPOUKU NPUOPUMEMA PACUENA MOKHO
omxpumov  uepes nynxm </eticmeuss. Ecau 6 popme
KOHCMAHmM ycmanosien Gaaxox <onpedeiimv npuopumem
pacuema naobasox ¢ mabese no HACMPOUKe NOJb30GAMES>,
mozda npu  3ANOIHEHUU NOCMOSHHLIX HAJOasox Oydem
UCNONIBL30BAMBCS HACMPOUKA nhoav3osamens. Ecau ¢aaxox
He ycmawossen, — npuopumem pacuema naddasox Oydem
onpedeier A8MOMAMUUECKU.
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B uerBepToii Tabsmile MOKa3bIBAIOTCS yAepskaHus. llpu
JN00aBJIEHUN  yJep:KaHUs OTKPBbIBAaeTCsl OKHO, B KOTOPOM
HY’KHO BBECTU XapaKTEPUCTUKU MOCTOSHHOTO Y/IePKaHUS.

B none «Opranusanusg» MOXHO M3MEHUTb OPraHHU3allMIo,
B KOTOPOI paboTaeT COTPY/IHUK.

B nome «¥Ypaepskanume»  BbIOMpaeTcs  yIep:KaHUe,
YCTaHABJIMBAEMOE COTPYIHUKY.

B mnone «HaumenoBanuwe» BBOAUTCSI HAaWMMEHOBAHUE
MIOCTOSTHHOTO Y/IePKaHUS.

B mnonax «Exemecauno ypaep:kuBaTb» BBOJUTCA pa3Mep
yAep:KaHus U BBIOUPAETCS CIToco0 yiepsKaHus.

o «py6.» — yIep:KaHWe TPOU3BOAUTCS B CyMMe
HE3aBUCUMO OT OTPAGOTAHHOTO BPEMEHHU;

e «py6. 3a BpeMs» — yjAepsKaHHe IPOU3BOJUTCS
CyMMO#, ¢ ydueToM OTpPaGOTAaHHOTO BpEMEHU, TO €eCTb
cyMMa PaCCUUTHIBACTCA [IPONIOPIUOHATIBHO

oTpaGoOTaHHOMY BPEMEHH;

e «% or 06a3pl» — yAepKaHWEe TPOU3BOJUTCS B
MpOIleHTaxX OT 6a3bl BBIOPAHHOTO Y/I€P:KAaHUS, TO €CThb OT
MeCSYHOU CYMMbI Y/ep’KaHWl, YKAa3aHHBIX B 3aKJaJKe
«baza ynep:xanusi» s yAepKaHus, BBIOPAHHOTO B
noJie «Y iepraHues .

e «% OT CTaBKU» — yJepyKaHWe HAYUCISAETCS B
IPOIIEHTaX or CTaBKU (oknaza, Tapuda)
MPOMOPIUOHATBHO OTPAGOTAHHOMY BPEMEHH;

e «py6. B JeHb» — y/epiKaHue MPOU3BOJAUTCS B
(bukcupoBaHHBIX PYOISAX 3a KaKAbIH OTPaGOTAHHDBIN
JIeHD;

e «py6. B uyac» — yJep)KaHue TPOU3BOJAUTCS B

(pukcupoBaHHBIX Py6JISAX 3a KaXK/blii OTPaGOTAaHHBIN Yac.

B mons «paeiictByer ¢» U «I0» HYXKHO BBECTH TEPHOJ

neiictBus yaepskanus. Eciau He yCTaHOBJIEH CPOK OKOHYAHUS
VIePIKAHUSI, TO TOJI€ «TI0» 3AMOJHITH HE HYKHO.
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B mose «OTHOCUTCS K JIOJIZKHOCTH» BBIOMpAETCs OJIHA W3
JTIOJKHOCTEH, Ha KOTOPBIX paboTaeT COTPYIHHK, IO KOTOPOW
MIPEyCMOTPEHO TTOCTOSTHHOE Y IepKaHue.

B mosne «Cratbs ynepskaHuii» HYKHO BbIOpAThb CTaTbhiO
VAEPKAHWH 1711 TTIOCTOSTHHOTO yICPIKAHMS.

3.4.3 3aknagka «[JOKyMeHTbI»

B oroii 3akjajke MOXKHO MOJYYUTb WHGPOPMAIUIO O
JOKYMEHTaX,  XapaKTepU3yIOIUX  COTPyAHUKA.  MOXKHO
OTPEAKTHPOBATh JAHHBIE 3TUX JOKYyMEHTOB. MOJKHO BBeCTH
CBEJIEHWSI O HOBBIX JJOKYMEHTaX.

[l Corpyanmk: HWeanos U.W. -0 %
Deiicrema~ | G &1 [o) | Nepeima » | Orueren - | (2)
000000003 | Meanos H.H. T a6, Horep 00007
AHKETa Fatiora HokyraeH. .. O8pasos... BomHckm... Tpyaoea... Cerba OTrycka.. ..
Deierena~ | G L4 Loy @ (% B &) | g~ % MNepermd -
kog Bug nokymeHTa Cepua gokyredta | Kem Beian Koa A
Horep gokyre... | [ara senaqd LSESERS A
1| MacnopT rpamaaHdHa 2300 OB A Mockosckoro okpyra ... | 4027
Poceufickol Peaspauni | o950 17.02 2002
= 2 Ounnar K873 777 MWCH, Mockea
553577 26.09.1382
= 3 BoeHHe# GuneT 25N00 FBE. no NMenuneraray okpyr...

34566 27.06.1382

0K | =] 3anucate | % 3akpems

[Ipu BBOJE HOBOTO [OKyMEHTa COTPY/HUKA BbIOUpAETCS
€ro BHU/l, BBOAUTCS CepUs U HOMEP JOKYMEHTa, KeM BbIJaH
JIOKYMEHT ¥ JlaTa BbIJayu.
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3.4.4 3aknagka «O6pa3oBaHune»

[l Corpyanmk: Meanos H.H. _ O %
Devictena - | [ &

; Mepeimi » | Oryete - | (2)
000000003, | Mearos M.A. Taf. Horep 00007
AHrETa Patiora TokymeH. .. Oopasoe... BomHckM. .. Tpyaoen... CereA Orrycka....

YyefiHele a5e0eH4a

L5 e ] ®
Mz | YuefHoe saseneHie CreumansHoCTE HokymeHT MpuraedaH. .
OfpazoEaHue KEanuduraLma Hauana ofy.. | OkoHYaHHE ...
I8 MHCK, Mockea nre Aunnor Hunnom c
Bricwee HH#EHEHED-CTPOMTENE 01.09.1973 26.06.1982 OTAHHHEN
IHaHHE AsbIkOE L+ IF b4
M | Hzeik CTeneHE 3HaHWA MputaeuaHe
AHM MARACHEME YUTEET W MOKET OffLACHATECA

0K | = 3anucare | 3 3akpems

B oaroit 3akmagke MOXHO TOJYYUTH uUHGPOPMAIUO 06
00pa30BaHWM COTPY/AHUKA W 3HAHUU COTPYAHUKOM SI3BIKOB.
MoOKHO OTpelaKTUPOBATh ATU JlaHHble. MOKHO BBECTH HOBbIE
JTAHHDIE.

B sakmanke nBe Tabsmibl. B mepBoii Tabumile BBOASTCS
JaHHble 00 y4eOHBIX 3aBeJEHMSIX, KOTOpPbIE  OKOHYHT
COTPY/IHUK, TIOJIYYEHHBIX CHEINAJbHOCTIX U KBaJu(UKAIUIX,
BBIOMPAIOTCS IOKYMEHTHI 00 OKOHYAHUY Y4eOHBbIX 3aBe/[€HUII.

Bo Bropoit Tabsmile BbIOMpAIOTCS SI3BIKM, KOTOPBIMU
BJIQJIEET COTPY/JHUK W CTelleHb 3HAHUS JTUX  SI3bIKOB
COTPY/ITHUKOM.

3.4.5 3aknagka «BoONMHCKUN yyeT»

B 3roil 3akjazke MOXKHO BBECTH JaHHBIE 00 OTHOIIEHUU
COTPY/IHUKA K BOWHCKOU CJIyKOe.

B mose <«Boennbrii 6uier» BbIOUpAETCS  TOKYMEHT
BOMHCKOTO y4eTa COTPYAHUKA.

B npyrux mossix BBOASTCS JlaHHbBIE, XapaKTePU3YIOIIUe
COTPY/ZIHMKA TIO0 OTHOINEHUIO K BOWMHCKOMY YYeTy: BOUHCKOE

101



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

3BaHue, kareropus roaHoctu, BYC, Boenkomar, B KOTOpPOM
OH COCTOWT Ha y4YeTe U JPYTHUe.

[l Corpyanmur: WBanos UK. - 0O %
Deiicrena - | il & [y | Nepsima + | Orveten- | (2)

000000003 | Mearos M1 Taf. Horep DOO0T

AHKETA Padora JlokytaeH. .. O&pazoE. .. BomHCkM. . TpygoEo... Ceren Ornycka,...

OTHOWEHHE K. BOMHCKON 06AZaHHOCTH | (il Rlelalsts et 1% v X

EoeHHEI GuneT EoenHel Sunet cepua 25010 N2 34565

BoeHHEIN KorMUECapHaT FEE no NenuHckary okpyry r.Eanyra

K.areropua sanaca 2-an0 50 ner w ¥| BouHckoe seaHde | Kandrad - | X
CocTag [Mpodunk) 1 BHC 11222

K.aTEropHA rogHoCTH E - rofeH k BOEHHON cays | X

3a6poHUPOEAH | X

COCTOMT Ha BOMHCKOM YyueTe | D 6wer * ¥| Homep kormaHoe!  |5E-83

Hraget motnpeanucaqie (v

OK | |z 2anucars | 3 3akpems

3.4.6 3aknagka «TpyaoBOW CTa)k»

B aroii 3akgajgke MOXHO BBECTHU [IJaHHbIE O TPY/OBOM
CTa)ke M JPYTUX BUJAX CTa)Ka COTPYHUKA.

B 3akajke aBe TaOIAIbI.

B nepBoii Tabmile oTpaskaeTcs CTask COTPYAHUKA KasKI0TO
BH/Ia HA YCTAHOBJIEHHYIO /ATy .

Jlnsg kaxgoro Buja craxka: OOIIMI TPY/IOBOI, CTPAaXOBOW
(nst pacyera GOJIBHUYHOTO), IS pacuyera BBICAYTH JIeT —
BBOJIUTCSI KOJIMYECTBO JIeT, MeCSIleB U JHEeHl 2TOro cTaka Ha
BBefleHHyt0 naty. /[lara craxka B rpade «Ha pary», kak
MPaBUJIO, COOTBETCTBYET JlaTe MpUeMa COTPYyJAHUKa Ha pabory,
HO MOsKeT ObITh 3ajaHa JJId KakJIOro BHa CTaxka.
KosmmyecTBO BUJOB CTa)ka y COTPyJHHUKA He orpanudeno. [luis
KaXJIOTO BUJA CTa)ka MOKHO BBIOpATh IMKAJIy [ pacyera
BBICJIYTU JIeT B TIOMOIIHUKEe pacyeTa «Pacder BbICIYTU JIEeT».
Bo Bropoit Tabsmiie BBOAATCS  JaHHBIE B opmare
[Tencuonnoro donmga PD ansa cocraBiaenus ordyetrHoctu B [1MD
P® mno nepcoHnpummpoBaHHOMY y4YeTy.
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3.4.7 3aknagka «CeMba»

B sroli 3akgazke MOKHO BBECTH /aHHBIE O CeMENHOM
MOJIOKEHUU COTPY/THUKA.

B zaksgazmke BBOAATCS CBeleHHSI O  POJCTBEHHUKAX
corpyanuka. IIpu atom BBOggarcs DUO pojicTBEHHUKA, BUJL
POJICTBEHHBIX OTHONIEHWH, JaTa POXK/IEeHUSd POJCTBEHHUKA W
JlaTa OTMEHbI IPEeJOCTaBJIEHUS CTAaHApPTHOTO BblUeTa Ha
pebenka. Ecim BBegeHa jata OTMeHbI BblueTa Ha pebeHKa,
torga npu pacuere aokymenra HJ/IDJI 3a mecdl, B KOTOpoOM
OTMEHSIeTCSI BbIYET, Oy/JIeT BbIJIAaBAaTbCSI COOTBETCTBYIOIIEE
cooolIeHne.

3.4.8 3aknagka «OTnycka, nMueBble cyeTa»

B oaroit 3akjamke MOXHO TIOJY4YUTb uUH@OPMAIUo 06
OTIIyCKaX COTPY/HUKA U JIUIIEBBIX CUeTaxX COTPYHUKA.
Cenenuss o0 OTIyCKaX COTPYAHHUKA [J100ABJISAIOTCS B
tabmuity «Otmyckay gokymentamun «OTmycky n <«KamapoBbrii
npukas». MoXHO J06aBUTH OTITYCK B TAaOJHIy U BPYUYHYIO.
JluieBble cueTa 3aMOHAIOTCS BPYUHYIO.

3.5 Cnnckun coTpyaHUKOB

MosxkHO pa3buTh BCEX COTPY/IHUKOB Balllell OpraHU3aInu
Ha TPYMIBI 0 KaKOMY-I1u60 MPU3HAKY WJIW BBIJEJIUTD TPYTIIIbI
KaKNX-Jn00 COTPYAHUKOB. /[lJIT 3TOTO CJYKUT CHPABOYHUK

«CHmcKku coTpyIHIUKOBY .
[[1l Cnucku coTpunhukos - O x
Deticrena~ | 62 [3 & @ [x] ||| EG ) | i i~ & Nepeimi - | (2)

HauraeHosaHue A HamreHosaHue AN CoT puaHue,

CrMckM coTpUHHEOE = A EHWMHE MesHoe WM.

N b ysteapHE! 2 Huronaes MW,

= CoBMECTHTEM 3 Merpoe M.,

4 Cugopos M.H.
- - 5 Tapatopkud 4B,
» » E Bopucos OB

¥ 3Sakpeme
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Hampumep, MOKHO pa3OéUTbh COTPYAHUKOB 1O duamazam
OpraHu3aluy, HaXOJAAIUXCA B Pa3HbIX HAaCEJEeHHbIX IIYHKTaX,
WO OTHOCSIIMXCSL K PasHbIM HAJIOIOBBIM  MHCIIEKIIUAM.
CrnckoB MoKeT ObITb KakK yTOHO MHOTO, IIPUYeM OJUH U TOT
K€ COTPYAHHUK MOXKET HAaXOJUTbCA OJHOBPEMEHHO B PA3HbBIX
CIIUCKaX. Hanpuwmep, MO>KHO CO3/1aTh CIIUCKU:
«Cosmecturenn», «Haennl npodcorosda», «CTyAeHTbI» U T.II.

Yro6bl cO37aTh HOBBIH CIHCOK, HYXHO [J00aBUTH B
CIIPAaBOYHUK HOBDBIH 2JIEMEHT, BBECTU HaWMEHOBaHUE CIINCKA, a
3aTeM OTKPBITb 3TOT 3JIEMEHT [IJIsl PelaKTUPOBAHUS U BbIOPATh
B TAOJIMILy COTPYHUKOB, BXO/SIMX B 3TOT CIHCOK.

3.6 CnpaBo4yHuUK «[lonib3oBaTtenn»

CrnpaBounnk  «llomb3oBarenn» — TpenHasHAYeH [
XpaHEHUsI CIHCKa IOJb30Baresell, UMEeoMNX J0CTyn K 6ase
JIAHHBIX, W TIPEJOCTABJEHWIO UM T1paB, KOTOpble He
YCTaHOBJIEHBI B KOH(MUTypaTope.

JneMeHT  crnpaBouyHmKa  «llosb3oBaTtenmy  co3maercd
ABTOMATUYeCKW  TIpU  TE€PBOM  BXO/le  TIOJl  WMEHEM
oJIb30BaTe i, 3aj/laHHOrO B KoHuryparope. Koa anemenra
MEHSTb He PEeKOMEH/yeTCs, TaK KaK OH JOJDKEH COBIAJATh C
UMeHeM  I[0JIb30BarTesisi, 3aJlaHHBIM B  KoHUryparope.
HaumeHoBaHWi0O aBTOMATUYECKW TPUCBAUBAETCS IMOJHOE WM
MOJTb30BaTEJIs, €r0 MOKHO N3MEHUTD.

CrnpaBOYHMK MOXKHO OTKPBITb 4Yepe3 IMYHKT MEHIO
«CepBuCc», B HeM MOXHO HACTPOUTb TMpaBa  BceX
nosb3oBaresieii. Eciau ans moJib3oBaresist BbiOpaHa poJib 6e3
OTpaHWYEHHUs TpaB [OcTyra, Toraa B ¢dopme Oyaer ojHA
3akaasika «OCHOBHBIE TTApAMETPbI» .
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[ n enn: Map 3P, -0 x
NeficTemrA « [N :,' MNepeimd ~ | (Z)
Koo, MNapatoHosa 3.F.

HaureHosaHue |MapamoHosa 3.9

O CHOBHEIE NapaMETREI OpraHusaiiu MoapazaensHia MonezoeaTen
CaTpyaHukM CNHCKW COTPYIHHKOE JAILWTa NEPCOHANEHER LAHHEIR
CoTpyaHHe. MNapamoHosa 3.F. o X
Opranuzauma  |000 "KoHrpaktCrpoi X
HypHan O6wmi -

[ AP ST PBTHM *UPHENE MPOMSE0MHTE OTEOR N0 N0AE30BATE MK

I:I NP OTEPBMHK XYPHANa NPOWSEOAMTE DTﬁDD MO OpraHESauME

[ MEneb30BaTE COGCTESHHEIE HACTPOMKM S3KASL0K KUPHAN

O

WHTEpEan NpoBepKM NOYTE! [FuH. | 1000

] BrpaHIMEHME AOCTUNE K NEPCOHANEHEIM AHHEIN COTPUIHMHEOE
OrpaHudeHI1e Npas AocTyna

YCTaHOBMTE OFPaHWYEHHE MPaE 4O0CTYNE:

| HE MOK.A36IEATE KalPOBEIE CEE1EHMA NPH OTEPETHW CNPaB0MHMES "CoTpyHHEK

[w] no opra [+ no nogpasaeneHUsT 1 [v] N0 NonbsoEaTENAM
[+ o coTpynHMEaM [+ o EMUcHaM coTpuaHMEDE
CrONWPOEATE NPaEa NoE30BaTENA e}

OK | & 3armcars | 3 3akpems

Ecmm noig mosb3oBaTesis BbIOpaHa PoJib € OrpaHWYEHUEM
npas, Torga B (popMe MOKHO HACTPOUTb OrpaHUYeHHue IpaB
JlocTyria K JaHHBIM ~ WHAOPMAIMOHHONW  6a3bl 1A
nosb3oBaresiss. Uucnao 3akaanok B (opme onpejensiercs
yCTaHOBJIeHHbIMU (ytakkaMu B pamke <«OrpaHudyeHue mpas
JIOCTyTIa» .

Ha saxsagke «OcHOBHBIE TTapaMeTPbl» BBIOMPAETCS:

e 3JIEMEHT CIIPaBOYHUKA «COTpYyAHUKH>
COOTBETCTBY IO JAHHOMY 110/1b30BaTeJII0
(Heoba3aTe/IbHbBIN) ;

e opraHmsanusg, ¢ JIaHHBIMM  KOTOpoWl  paboTtaer
nosib3oBaresib  (06s3aTe/bHBINA, 1[0  YMONYAHUID — —
OCHOBHasl OpraHusaliusi), BbIOpaHHas ISl TI0JIb30BaTeIst
opraHusaiust Oy/leT aBTOMATUYECKHU TOJCTABISATHCS TIPU
CO3/TaHNM  T10JIb30BaTeJieM HOBBIX JOKYMEHTOB, TIpU
bopMupoBaHUT OTUETOB;

e KypHaJ, KOTOpbIii OyZeT OTKPBIBATbCS TPHU BXO/E B
CUCTEMY JJAHHOTO I10JIb30BATEJIA.
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Kpowme Toro, ycTaHaBIMBaOTCS CAEAYIONNE TPU3HAKN:
® «IpU OTKPBITUU 3KypHaJa TPOU3BOAUTH OTOOp TIO
MOJIb30BATEJNI0» — TIPU OTKPBITUU JKYPHAJOB Oy/eT
Mpoun3BeZieH 0T60p MO TOKYMEHTaM, CO3/IaHHBIM TOJBKO
JTAaHHBIM TT0JTb30BATEJIEM;

® <«IIpU OTKPBITUU JKypHaJa IPOU3BOAUTH OTOOP TI0

OpraHu3aIuu» — TPU OTKPBITUU JKYPHAJOB OyIeT
mpou3Be/ieH OoTOOp 1O OpPTaHW3alluu, BLIOPAHHOW IS
110JIb30BaTeJId;

® <HCIIOJb30BaThb COOCTBEHHbIE HACTPOMKU  3aKJIAJO0K
JKypHaJay» — JIJIs TTOJThb30BaTeid BO3MOKHA COOCTBEHHAS
HaCcTpoOilKa 3aKJaJ0K >KypHAJOB, B IPOTHUBHOM CJyuae
Oy/leT UCIO0JIb30BaThcs 00Iasi HACTPOWKA 3aKJIa/I0K;

e «He TI0Ka3bIBaTh KaJ[POBbIE CBE/IEHUS TIPU OTKPBITUH
cupaBoyanka <«CoOTpyaHUKW» — JJIST  TIOJTh30BATEJIs
MOSKHO YCTAaHOBHUTb PEXHUM, MPU KOTOPOM TPH OTKPBITUU
crpaBounuka <«CoTpynHUKH» He OyAyT O0TOOpakKaTbCs
Ka/IPOBbIE CBEJIEHUsI, YTO MOJKET 3HAUYUTEJbHO YCKOPHUTD
OTKPbBITHE  CIHPABOYHUKA  1pU  OGOJIBIIOM  YUCJIE
COTPY/IHUKOB.

® <«UHTEPBAJ IPOBEPKU IOYTbI» YKa3bIBACTCS BpPEMs B
MUHYTaX, 4Yepe3 KOTOpoe IpoBepserca Ioyra. Ecin
UHTepBaJ He yKasaH, Torja 1 MuHyTa.

® <«OrpaHWYeHUe JOCTylMa K TMePCOHAJbHBIM JaHHBIM
COTPY/JIHUKOB» — TIOJIb30BAaTEeJII0 MOKHO OTPAHUYUTH
JIOCTYIl K TI€PCOHAJbHBIM JIaHHBIM COTPYAHMKOB. Ecun
yCTaHOBUTb (DJIAXKOK, TOSIBUTCS 3aKJajKa <«3allluTa
IepcoHAJbHBbIX JlaHHbIX». Ha 3Toil 3akjajke Ha/IO
OTMETUTb TIEPCOHAJbHBIE JJaHHBIE, JOCTYIl K KOTOPBIM
paspeliieH 3TOMY I10JIb30BaTEJIIO. [TepconanbHbie
JTaHHbIe, He OTMeudeHHble (hIaKKOM, OyAyT HEBUIUMBI B
cripaBoyHuKe «COTPYJIHUKUY .
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fn enn: Map 3.9 -Ox
Deicrewr- | @D [ ¢ X B & @ #l 516 | B [ Nepemi~ | @)
Kon MNaparoHoea 3.F.

HaureHosaHue |MapamoHosa 3.9,
O cHoBHEIE NapateTpel 0 praHzagm9m9 MNoapasaeneHin MNonesosarenu
CorpyaHIkI CnMCKM COTPUIHMKOE JAILMTA NEPCOHANEHER AAHHELH
Paspewed 40CTYN K NEPCoHanEHBIM AAHHEIM COTPUIHHE O
nBDCDHa.ﬂbeIB LAaHHBIE

[0 & eTrbie natHEE

= [¥) KagpoBble caseHun
(v DonsHocTs
[+ Nonpaznenstue

|| Pazpag

[+ Haumcnerme

[v] McTosmuk goxonos

-

(] Crates sarpar

DK | = 3anucats | % 3akpems

B pamke «Orpanmuenue TmpaB JJOCTyla» BbIOUpAETCS
cnioco6 orpaHNYeHus MPaB JIOCTYIA:

e [IpU YCTAHOBJEHHOM (JakKe <«II0 OpraHu3aIusM»
nosIBUTCA 3akJjajika «Opranusanuu», B 3TOH 3akJajKe
HaCTpauBaeTcs JOCTYI K JIaHHbIM 110 OpPraHu3alusM, /s
HaCTPOHKM IIpaBa 10JIb30BaTeJsd Ha UYTeHWe WJIU
M3MeHeHne JIaHHbIX MHMOPMAIMOHHON 6a3bl, CBI3aHHBIX
C OpraHmsainuei, HaJ0 1006aBUTb B TaGJUYHYIO 4YaCTb
OpPraHU3aIUI0 U YCTAaHOBUTb B CTPOKe TAaOJMYHON dYacTu
rasxok B ko0HKEe «YUTenney» nnum «l3Menenues;
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[ n

enk: Map J.

- O x

DeficTemA =
Kon MNapatoHosa 3.F.
HaureHoeaHue |MNapatorosa 3P,

OcHOBHEIE Napar1eTpel Oprat

Moap

B [ Nepeira-| @

1A MNonssosaren

CoTpuyaHmHEN CRMcKM coTpuaHMKOE
Dedictena + | )
OpraHuzauua
ozl 000 "KoHrpaktCrpoi
2=l Bropan gupra 340 "HuaCrpoi'

Bau-lHTa NEPCOHANEHBIX AaHHEIX

Yrerue HatieHeHHE
[v] [v]

[v] O

OK | = 3anucare | % 3axpems

e IIPU YCTAaHOBJEHHOM (JIaskKKe <«II0 TO/Apa3/ieIeHIsIM»
nogButcs 3akaajika «llogpasnenenusds». B aToll 3akaaike
HACTPAWBAETCS JIOCTYN K JAHHBIM TIO TOPAa3eJICHUSIM.
[lns HacTpoiiku mpaBa I0JIb30BaTeJd HA YTEHWE WJIHN
n3MeHeHne JaHHbIX MHMOPMAIMOHHOW 6a3bl, CBSI3aHHBIX
c TojapasjeseHneM, HaJ0 N06aBUTb B TAOJUYHYIO YacCTb
mo/ipa3/ieieHrie U YCTAHOBUTb B CTPOKE TAOJUYHOW 4aCTh
aaskok B komonke «Utenmne» nian «l3menenue»;

® IIPU YCTAHOBJEHHOM (JaXKKe <TI0 TI0Jb30BATEISIM >
nosBuTcA 3akjaajka «llomb3oBarenu». B aToil 3akmanke
HacTpamBaeTcd JOCTYIl K JIOKYMEHTaM, BBe/IEHHbIM
noJib3oBatesieM. /[y HACTpPOKU TIpaBa IMOJb30BaTe sl Ha
YTeHWe WJIU W3MeHeHWe [OKYMEHTOB HaJ0 M00aBUTb B
TaGIMYHYIO YaCTh TOJb30BAaTeNsl M YCTAHOBUTH B CTPOKE
Ta6MYHON YacTh (DJAXKOK B KOJOHKe <«YUTeHuwes wuian
«3menennes;

e [IpU YCTAHOBJEHHOM (QJIaskKe <«II0 COTPYJAHUKAM>
nosiBuTcs 3akaanka «Corpyanukus». B aroit 3akiajke
HACTpamBaeTcs JOCTYIl K JAaHHBIM 1O COTpyaHUKaM. [ls
HACTPOMKHN TIpaBa IOJIb30BaTeJsd Ha YTeHHE WA
u3MeHeHue JaHHbIX WHOOPMAIMOHHON 6a3bl, CBSI3aHHbBIX
C COTPYIHUKOM, HaJ0 MA00aBUTHh B TaOJUYHYIO YacTb
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COTPY/JHUKA W YCTAaHOBUTH B CTPOKE TaOJIMYHON dYacTh
(psaskok B kosoHKe «Utenue» uian «lsmenenue»;

e TP YCTAHOBJEHHOM  (iakke <10  CIHUCKaM
COTPY/JITHUKOB» MOSIBUTCS 3aKJa/lKa «Crmckn
COTPYJHUKOB». B 3T0ll 3akjajke HacTpamBaercs: JOCTYII
K JIaHHBIM TI0 CIIUCKY COTPYJAHUKOB. /[ljgd HacTpolku
npaBa I0Jb30BATENsI HA YTEHHUE WU U3MEHEHHE JTaHHbIX
nHGOPMAIMOHHON 6a3bl, CBA3aHHBIX C COTPY/IHUKAMU,
BXOJSIIMMHA B CIHCOK COTPYIHUKOB, HAAO M106ABUTH B
TaGJIUYHYIO YaCTb CIIMCOK COTPYJAHUKOB M YCTAaHOBUTH B
CTpPOKe TabJaM4HON 4Yactu (BJIakKOK B KOJIOHKe «UreHue»
nm «l3menenues .

Hactpoiiky = orpanuyenusi  npaB  JOCTylla  MOKHO
CKONIMPOBaThb Yy JAPYroro moJjb3oBatens. [ljs aToro HaJI0
BBIOpATh  IOJIb30BaTeJsd,  HACTPOMKM  KOTOPOTO  HAJ0
CKOTIMPOBaThb B ToJie BBoJa B pamke <«OrpaHmyeHue Tmpas

JIOCTyTIa» W HaXKaTb HA KHOIKY | CronMposaTe Npasa NonkaosaTend |

[ng HacTpoilku MpaB TeKyIIero I0Jb30BaTeasd MOXKHO
BbIOpaTh MyHKT <«Hacrpoiiku mosb3oBaresis» B MEHIO
«CepBuc», 1upm 3TOM IpaBa /IpyruX ToJib30BaTeseil 1pu
BBIOOpE ATOTO IMYHKTA MEHIO PEAAKTUPOBATH HEJIb3S.

[IpaBa mosb3oBareseil, 3ajJlaHHble B  CIIPABOYHUKE
«ITonp3oBaresus», OyayT KOHTPOJHUPOBATHCS, TOJBKO €CJu
O6ynmer  ycraHoBJeH  (JAXKOK  «KOHTPOJMPOBATH  IpaBa
mosib3oBaresis Tpu  paboTe C JIOKYMEHTaMU» B  MEHIO
«Omneparuun / KoHcranTbl» Ha 3akjgajzke «lIpouees.

3.7 MNMpuem coTpyaHUKOB Ha paboTy

Ha xaxmgoro corpyanmka, pabOTaIONero HAa TOCTOSHHOM
WJII BPEMEHHON OCHOBE, HYXKHO BBeCTH JOKyMeHT <«lIpmem».
B nokymente BBOJATCA CBe/leHUsI, OTHOCAIIMECS K TPYAOBOI
JeATeJIbHOCTH COTPY/IHUKA.
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[IporpammMa He TI03BOJIUT BBOJAUTH JOKYMEHTBI 11O
HAUUCJEHUIM U y/lep>KaHUsIM Ha IOCTOSIHHBIX U BPEMEHHDBIX
COTPYJHUKOB, Ha KOTOPbIX He OblI1 BBEJIEH JOKYMEHT
«[Ipuem». [Ina dusuyeckux Jauil, MOJYYAONUX HAOXO/bI IO
OCHOBAHUSIM, HE CBSI3aHHBIM C TPY/JOBBIMH OTHOIICHUSMHU,
HalpuMep, MO JOTOBOpaM MOAPS/AQ, KYIIU-TIPOJAXKU U T.II.,
3TOT JIOKYMEHT BBOJUTb He HYy)XHO. Ornucanue [AOKyMeHTa
«IIpuem» nano B ryaBe «KazapoBbie 10KyMeHTbI». [[OKyMeHTbI
«IIpuem» MOXHO BBOAMTDL KaK Ha OJHOTO COTPY/AHUKA, TaK U
Ha CIIMCOK COTPYAHUKOB, NMPUYEM B TOCJEIHEM CJIydyae MOKHO
HCII0JIb30BaTh MI1abJI0H BBOJA.

[Ipu mauvaspHOM BBOJIe WHMOPMaIUU YI0OHO TTPOU3BECTH
BBOZ  JOKyMeHTOB  «lIpuem»  cnmckamMum  Ha  TPYIIIbI
OJTHOTUITHBIX COTPYAHUKOB.

3.8 CBepeHna o poxonax CoOTpyaHMKOB

Ecmun Bbl Haumnaere pa6ortaTh ¢ KoHdUTypaiumeil He ¢
Havajia KaJeHJapHOTO To/a, TO [/ TPAaBUJIBHOTO pacyera
HAJIOTOB HY’KHO BBECTHM Ha KaXX/OTO COTPY/IHUKA JaHHbBIE O
HOJIyUEHHBIX WM  [IOXO/IaX, [PEJOCTABJEHHBIX CKHUIKAX U
BbIUETAX, V/JEP)KAHHBIX CyMMax HajJora Ha  JOXObl
dbu3nYecKnX JUI[, CyMM CTPaXOBBIX B3HOCOB 32 MeECSIIbI
TEKyIero To/a, TNPEeIIeCTBYONMe Havyamxy paboThl ¢

KoHbUTYyparmeil.
[lns 3TOrO pEKOMEH/yeTcss BBECTH BCE JIOKYMEHTBI 110
HAUUCJEHUSIM U yJep:KaHusM 32  BCe  MeCSIpI,

MmpeAliecTByone Havamxy paboTbl ¢ KoHdUrypaiumei, wim,
JPYTUMHM  CJIOBaMH, IPOM3BECTH  pacyeT 3apIljaTbl 34
IpeIeCTBY IO MIEPUO/I. Bsoj JIOKYMEHTOB 1o
HAuUCJEHUAM, yAep:KaHugM, [POYUM  J0XOJaM  MOXKHO
MpOBOANTH 6€3 pacueToB, TO €CThb CyMMaMW, Ha OCHOBAaHWUH
JIOKYMEHTOB y4YeTa, KOTOPBbIN BeJcs [0 Hadajga paboOThl C
kondurypamueit. Jag  KOHTPOJIST  NMPAaBUJIBHOCTH  BBOJA
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PEKOMEeH/lyeTCsl IIPOBO/IMTH pacyeT HAJOrOB 3a MeCsllbl,
Mpe/IecTBYoe Hadyaay padoThl.

[Tocae BBOJA [OKYMEHTOB PpEKOMEH/YETCS IPOBEPUTH
COOTBETCTBHE HUTOTOBBIX CYMM HaJIOTOB, PAaCCUUTAHHBIX B
KOH(MUTYpAINN W PACCUNTAHHBIX BaMU paHee.

[Ipy Takom TmoOaXOME BBI CMOXeTe TOJy4YaTh Bce
Heo6XOMMbIe JOKYMEHTBI 3a Tepuoj ¢ Hadajga ToJa, B TOM
yycje BCe JOKYMEHTbl II0 HAJOrOBOMY YYeTy: HaJIOTOBbIE
KapTOUYKHU, CIPaBKU O J0XOJaX, WHAUBUAYAJbHbIE KapTOUKU
10 CTPAXOBbIM B3HOCAM U JIpyrHe.

3.9 Bxoasuwee canbao

3aBepriaeTcd  BBOJl  HA4YaJIbHBIX  JIAHHBIX  BBOJIOM
JNokyMeHTa <«Bxopagaiiee cambgo». [lata gokymeHTa J10JIKHA
HaXO/IUTbCd B Mecslle, TPEeIIIecTBYONeM Mecsily Havasa
paboTsl ¢ KOH(pUTyparmei.

B momne <«Opranusarus» BbIOUpaeTcs OpraHu3alus, II0
KOTOPOI BBOJUTCSI BXOJAIIEE CATB/IO0.

B mnone «VcrouHuk m0X0m0B» BBIOMpPAETCS WCTOYHUK
JIOXO0/I0B.

B mnone «Ilogpasnenenue» BbIGUpaeTcs MojpasieseHue,
Ha KOTopoe OYy/IeT OTHOCUTBCS CyMMa BXOJISIIETO CAJb/IO.

B mose «Crarbst 3arpaT» BbIOMpaeTcsl cTaThsl 3arpar, Ha
KOTOPYIO OyJZIeT OTHOCUTHCSI CyMMa.

B Tabmmunoit wactm MO KaXKAOMY PaOGOTHUKY BBOJSTCS
CYMMbI CaJIb/l0 PAacueTOB COTPY/HUKA C OpraHu3alueil Ha JaTy
Havaza paboTbl ¢ KOHMUTypalueil Mo KaKIOMY HCTOYHUKY
JIOXO/IOB U TO/IPA3/IeJIeHNI0, B KOTOPOM paboTaJl COTPYIHUK, U
0 KOTOPOMY OCTaJIaCh 3a/[0JKEHHOCTD.

Canbao sBAseTCs CyMMOH JIOJITa OpraHu3any pabOTHUKY.
Ecim pa6oTHUK [O/DKEH OpraHusalfil, CajdbJ0 BBOJIUTCS
OTpHUIlATETbHBIM YHCJIOM.
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CoTpyZIHUKOB, y KOTOPBIX HeT CaJb/l0, B JOKYMEHT
BBO/IUTb He HY’KHO. Ecjiu HU y OJHOTO U3 COTPY/IHUKOB HET
CaJIb/l0, IOKYMEHT BBOJIUTb HE HYKHO.

112



[(naBa 4. BBoa HauncneHunm

Hauwucsenne 3apmiarbl  TPOBOAUTCS B CJEAYIONIEM
MOPSI/TKE:

e [POW3BOJUTCS  BBOJ  PErJIaMEHTHOTO  JOKyMeHTa

«Hauano mecsias;

® BBOJATCA JIOKYMEHTBI 110 IIpUEMY COTPYAHMKOB Ha
pa6oTy, YBOJbHEHUIO, TIEPEBOJYy U JIPYTUM KaJPOBBIM
U3MEHEHUAM B TEKYIeM MecCAle,;

e BBOAUTCSA Tabeab pPaboOYero BpPeMEHW — JIOKYMEHT
«Tabenp»;
e BBOJSTCS Pa3Hble BUIbl HAUYMCJIEHUN — JTOKYMEHTBHI
«Hauucnenne  mpocroe»,  «Haumcienume — clioxHOE»,
«JloroBop»;

® BBOJATCS JOKYMEHTBI, pPAaCCUUTBHIBAIOIIUE OIUIATy IO
cpeaHeMy 3apa0OTKy: OOJbHMYHBIC, OTIYCKHBIE W T.M. —
TOKyMeHT «Hauucnenue no cpeanemy»;

® BBOJATCS CBEIAEHUS O MPOYUX JOXOAaX — JIOKYMEHT
«IIpoumne noxonbr»;

® [POU3BOJUTCS pPacyeT M HAUMCIIEHWE HAJIOra Ha J0XOJbI
busznueckux mun — aokymeHt «HJDII»;

® BBOJTCS pa3Hble BHUIbI yJIep>KaHUN U3 3apabOTHON IIAThI
— JOKYMEHT <Y Jep:KaHue»;

e [IPOM3BOJAUTCA  BbIILJATAa 3apiviarbl —  JOKYMEHT
«Bbritaray;

® BBOJUTCS perJaMeHTHBbIN AokyMeHT «Koner mecsras,
B KOTOPOM PACCUYUTBHIBAIOTCI UTOTU 3a MeCHll, CTPaXOBble
B3HOCBI, Hajoru oT (QoOHJAa OIJaThl TpyJda U
opMuUpyIOTCS TPOBOJIKY /IS OCHOBHOI GyXTajTepuH.
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BBon Bcex MOKYMEHTOB 1O HAYMCJICHWIO 3apIJIaThl MOKET
IIPOM3BO/IUTHCS HENOCPEJCTBEHHO U3 JKypHaJa JIOKyMEHTOB
IyTeM Ha)KaTusg KHOIOK COOTBETCTBYIOIIUX J/IOKYMEHTOB Ha
MaHeJu JKypHaJa WU KHOMOK o6paboTkm «Menio». [lanee B
TekcTe Oy/IeT OMUCBHIBATHCS BBI30B OOBEKTOB KOH(MUTYPAINH C
MOMOIIBI0 KHOTIOK TaHeJ N JKypHaJa JAOKyMeHTOB. Ecsm mpm
pabote ucnoJsb3yercss o6paboTka «MeHi0», BBIZOB OODBEKTOB
KOH(MUTYpAINY TTPOU3BOUTCS AHAJOTUYHBIM 00Pa30M.

B Hacrosmieil riaBe onmcaH perjaMeHTHBbI JTOKyMeHT
«Havano wmecsama» ¥ [JOKYMEHTbl 110 BBOJY HadyHUCJIeHUN
3apabOTHON ILJIaThl, KPOME BBOJIa HAYHMCJEHHUI 10 CpeaHEMY
3apabotky. OcTajbHble JOKYMEHTHI OMUCAHBI B CJEAYIOTINAX
riaaBax.

4.1 Havano Mecsua

[Tepen wawasoM pacyera 3apiiaTbl 3a TEKYIIUN MeCSI]
HY>KHO BBECTU perJIaMeHTHbBIN JOKyMeHT «Hauamo mecsias.

Jlata JOKyMeHTa [OJDKHA HAXOAWTBCS B PaCYeTHOM
MecsIIie.

B rta6au4yHOll 4YacTH aBTOMATUYECKU BbIBOJAATCA BUJIbI
tabeJielt, IO KOTOPBIM paboTaju COTPYAHUKH B IPEIbIIYIIEM
mecsiiie.  Ilpm 3TOM  aBTOMATHYECKH  BBIBOJASTCS  HOPMBI
pab6ouero BpeMeHM B JHSX U YacaxX Ha TEKYIUHd MecsIl TI0
Kak/ oMy Tabesio. 3HaueHuss HOPM MOKHO U3MEHHUTD.
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Ecrm B TekymeMm Mecsile COTPYAHHUKH paboOTaaul  TIO
TabesiIM, aBTOMATHYECKN HE BBIBEJCHHBIM B TaOJIMYHON YacTH,
TO HYXXHO 3TH Tabesu no6aButh. Ilo ymomuanuio mns S-
JTHEBHOW HeJIeJIN KaJIeH/lapb HACTPOEeH 0 OO6IIEePOCCHIICKOMY
KaJIeHJIJapio ¢ y4eTOM TIPa3HUKOB W TMEPEHOCA BBIXOIHBIX
JHel, ycranoByeHHbIX [IpaBurenbctBomM PD.

[lnsg  6-nHeBHOUW  Hemenw  KajleHJAApb  HACTPOEH  TI0
0O0IIePOCCUIICKOMY KaJIeHAapio ¢ ydeToM paboynx cy660T,
MPOIOJKUTEIBHOCTD  pabouero JHsI, KpoMme cyO660TbI, TIO
YMOJTYAHWIO 7 9acOB, MPOAOJLCKUTETbHOCTh paboueii cy600Thl —
D 4acoB, MPOJOLKUTETbHOCTD Hepen — 40 Jacos.

[lng 40-yacoBoit paboueii Hemenw TPU CYMMHPOBAHHOM
ydyere paboyero BpeMEHW HOPMa YacoB TI0 yMOJYAHUIO
MPUHUMAETCS PaBHOI HOPMe YacoB MPH S-JAHEBHON HejeJe.

B rtpade <«Hopma pneit» BbIBoaMTCS HOpMa [HEH 1O
MPOU3BOJICTBEHHOMY KaJsieH1apio, B rpade «/lHeii mo tabemio»
BBOJIUTCS 4ncJ0 (aKTHUeCKUX pabouynx JHeil 1o Tabesio B
stom Mecsre. B rpade «Hopma yacoB» BbIBoguTCS HOpMA
4acoB TIO TIPOM3BO/ICTBEHHOMY KaJjeHaapio, B rpade <«Yacos
1o TaGesio» BBOAUTCS YUCI0 (HaKTUIECKUX pabounx 4acoB TI0
TabesI0 B 9TOM MecHlIle.
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B xanenmape MOXHO HaCTPOWTHb [JIsI KaxKJIOTO TabeJs
MPOJOJIKUTETbHOCTD  KaXKJ0ro pabouero JHS, TOrJa B
TaGJIMYHON  4YacTH HOPMBI BpeMeHHW OyJyT B3SATbl W3
HACTPOEHHOTO KaJeHapsi.

Ecmn B Tabene ucnosb3yercs miaGJioH, TO 3TOT IMalJIOH
O6yJleT TPUMEHSATbCS K TEKYIIeMy Mecsily, HauuHas C JaThl
Havasa jeiictBug  mabsona. C  IOMOIIbI0O  KHOIOK  CO
crpeskamMn «CABUHYTh Havasjo ImabJoHa» MOXKHO CABUHYTDH
JlaTy HavaJsa JleiictBus mabsjoHa. B aToM ciydae KOJMYecTBO
pabounx, HOYHBIX U BEUYEPHUX YACOB B JHE OyJeT M3MEHEHO.
Ecim npara navasa pgeiictBus 1mabJsioHa He BBeeHa, TOrja
maboH Oyaer TpUMeHeH, HayWHas C MepPBOTO JHS TEeKYIIero
MecsIia.

Boibupas nenb Mecsiia B KajeHZape, MOXKHO W3MEHUTH
KOJIMYECTBO pab0unX, HOUYHBIX M BEYEPHUX YacoB B jiHe. Ecim
HEOOXOMMO BBE/IEHHOE KOJIMYECTBO YacOB YCTAHOBUTH JIJISI
BceX pabouuX JIHEl, a TaKKe HOYHBIX U BEUEPHUX, TO CJEIYET

HaXXaThb KHOIIKY |'=|'3T- F'-ﬂﬁDLIHMﬂHFlM| Ui pabounx WM HOYHBIX U
BEYEPHUX YaCOB COOTBETCTBEHHO.

4.2 BBog tabend

Hoxyment «Tabenb» mpenHasHaueH A BBOJA JAHHBIX 00
oTpaGOTAaHHOM BpEMEHW 3a MeCsl] | I HaYuCJIeHUs
3apaboOTHON TIJIATBI 110 OKJIQJQy W 10 Tapudy 3a 3TO BpeMs.
Ecmum k oksmany wiam rtapudy ycraHoBjeHbl HaJAOGaBKH WJIH
JIOTJIATBI, TO OHH MOTYT OBbITb PACCYMTAHBI B JOKyMEHTE
«Tabesb» ¢ COOTBETCTBYIONIMM TTOMOIIHUKOM Pacyera.

[TepBuuHBIM JIOKYMEHTOM JUIA BBO/Ia CJIYKUT
3amnoJiHeHHbIN  TaGesb  pabodyero  Bpemenu.  JloKkymeHT
«Tabenb» HyKHO 00s13aTe/IbHO BBOAWTH Ha BCEX PAOOTHUKOB
10 OCHOBHOMY MecTy PpaGOThl M Ha TeX PaGOTHUKOB IO He
OCHOBHOMY MecTy pa6orbl (coBMecTuTeNell), y KOTOPbBIX
yuutbiBaercsi pabouee Bpemsi. [JOKyMEHT He HYXKHO BBOJUTD
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I'naBa 4. BBox nauucaenuit

Ha HE OCHOBHBIX PAaGOTHHMKOB, KOTOPbBIE TOJIYYaTH JOXOJbI OT
pa6oT, He 3aBUCANIUX OT BPEMEHU: TI0 JIOTOBOpaM IOAPS/A,
KYIJIM-TIPOJIA’KU, ABTOPCKHUM JIOTOBOpPaM M T.M., TO €CThb Ha
TeX, JJIsI KOrO He HYXHO Oy/JeT PpacCUuTbhIBATH CPEIHION
3apaboOTHYIO TLIATY.

JlOKyMEeHTOB 3TOTO BH/Ia MOXKET ObITb HECKOJBKO B OTHOM
Mecsrie. MoXHO pa3OUTh CIUCOK COTPYIHUKOB TTPON3BOJIBHBIM
o6pa3oM Ha J060e YNCJI0 TOKYMEHTOB.

B omHOM [OKyMeHTE MOXKHO BBO/JUTb COTPYJAHUKOB
paGoTalonMxX Kak [0 OKJaxy, Tak u 1o Tapudy, u
paboTrainux 1Mo pa3HbiM TabessM pa6oTbl. [Ipu BBoje criucok
COTPYJIHUKOB B OOJIBITUHCTBE CJIy4YaeB MOKHO 3allOJTHHUTD
aBTOMATHYECKHU.

[lns  BBoa [OKyMeHTa HYKHO Ha)KaTb Ha IaHeJH
KypHAJA KHOIKy |  Taens | 6o BbI6paTh B MEHIO
«JlokymenTbl» mokymeHT «Tabenbs.

Tabanunyto dYacTb [OKyMEHTa MOXKHO 3amlOJIHATD C
MpUMEHEeHWeM MTOMOIITHUKA pacyeTa Jn60 6e3 ero mpuMeHeHuUs .
B cayuyae wucmosb3oBaHUS — TIOMOIIHUKA — pacyera  HAJO
YCTAaHOBUTH (PJIAXKOK B TI0JIE <UCIHOJb30BATh MOMOIIHUKS U
BBIOpATh  MOMONIHUK <« Tabenb  yHUBepcaJbHbIli». Ecian
MOMOIITHUK ~ pacyera MOJKJIIOYeH K  KHONKE OTKPBITUS
JIOKYMEHTA Ha TaHeJ W JKypHaJa JIOKYMEHTOB, TO €ro MOKHO
BBI3BATh CPa3y MPHU OTKPHITUU JIOKYMEHTA.
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4.2.1 3anonHeHne aoKyMeHTa b6e3
NOMOLLHMKA pacyeTa

|| Nokymenr: Tateas 00000000004 or 25.04.2011 0:00:00 = - 0O X
DNedcTema « | Mepedmi« | (2) Aptop: Meanos M.1.
TABENL 00000000004 | 25.04.2011 £ sa | Anpens 20011 r. |2 | Opradvsauda | 000 "KonrpaktCrpoi” ... Q
HWenonesosare oMol Hek. O
ODbERI s x X+ 9 » P
Mz | CoTpyaHuk HaumcneHue Mepuog | Otp. ... | Hopr... | Cyrria WeToudue, .. | Craryc pa.. | Ao~
TaGeneHe H... | Ctaeka | Bug cr.. | Kon.. OTp. ... | Hopm... CraTen 3a.. | Mogpasae.. | Ta
iF Weadoe MKW, | Oknan Anpene | 21,00 21| 3000000 | 3apnnata | OcHoeHoe.. | A
Iounm 30000.... | Pusmec | 1,000 20717 [168,00] 188,00 Dfweross... | Aavirier.. | 51
PaCKOk! 4
2| Kysheuosa E... | Ornan Anpens 21,00 21| 1200000 | 3apnnara OcHoeHoe... | By
00002 12000,.. Pusimec 1,000 20717 | 15g,00| 163,00 Dfweswosn... | Bysramep... | 57
pacxodbl AH
3| Kysneuosa E... | Ornan Anpene | 21,00 21| 478000 3apnnata | Patorano.. |Ka
annn2 Q500000 Pysimes 0500 20117 | qgg0n| 18800 Dfweross... | Busramep... | 57
pacHodel AH
4| Hukonaes 4 Oknang Anpens 21.00 21| 1800000 | 3apnnara OecHoeHoe.. | Ha
00003 18000 Pusives 1000 27T 1ga00 16800 Ooroeros | Yuactor1 | %
MpOU3E0L, BT
5 | MaparoHoga... | Dknag Anpens 21.00 21| 2000000 | 3apnnara OcHoBHoE... | [n.
o004 20000, Pusimec 1,000 2077 | 168.00| 18800 Dtweross.. | Byramep... | 59
DEACKOR] 5T
£ >
Wroro no gokureqry 137 39000
F.omreHT apii
= Nevare~ | DK | | 3anucare | ¥ Zakpoms

B tabsmunyio 4acTb JOKyMeHTa BBIOMPAIOTCS COTPYIHUKH,
KOTOPBIM IPOM3BOJUTCS HavyucjaeHue 1o Ttabeso. Tabianynyio
YacTb  MOYXHO  3allOJTHUTb, BbBIOWpPAas  COTPYAHWKOB U3
cupaBounuka  «CoTpyaHWKH»  TO  OAHOMY  WJIH  C
MCII0JIb30BAHUEM TIOMOITHUKA 10A00pa COTPYAHIKOB.

[Tpu mo60M criocob6e BbIOOpA COTPYAHUKOB aBTOMATHYECKH
3aI0JIHAIOTCS Bce rpadbl TaOJUYHON YacTH.

B rpady «Otp. nueit» BbIBOAATCS [HU, OTpaOOTAHHbBIE TIO
tabeso, a B rpady «OTp. yacoB» — 4yachl, oTpabGOTaHHbBIE TI0
tabemo. Ilpu aToM KoJm4yecTBO [HEH W YacOB TIPUHUMAETCS
PaBHBIM COOTBETCTBYIOIIMM HOPMaM PACYeTHOTO Mecsia s
Tabesis, 0 KOTOPOMY pabOTaeT COTPYIHUK.

KosmyectBo fHeli W 4YacoB MOXXHO U3MEHWTb B
COOTBETCTBUM ¢ (PaKTUYECKN OTPAOOTAHHBIM BPEMEHEM.
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I'naBa 4. BBox nauucaenuit

B rpade «Cymma» paccumTbiBaeTcsd cCymMMa HAYUCJIEHUS.
Ecam cotpyanuk orpaboTasn Bechb MecsIl U MOJIy4aeT OKJA/, TO
CyMMa BBIBOJUTCS PaBHOH okJaay. Eciau coTpyaHuk nosydaer
ommary 1o Tapudy, TO BBIBOAUTCS CyMMa, paBHas
mpoun3BeieHnIo Tapuda Ha HOPMY YacOB PACUYETHOTO MeCHIa.
[Ipu Ttabene c Oecrapuduoii cucremoin mose <«Cymmas
ABTOMATUYECKN HE 3aITOJTHSIETCS.

Ecin orpaboranHoe BpeMsi MeHbllle WU OGOJIbIIIE HOPMBbI,
TO CyMMa  pPacCuuTbiBaeTcss ¢  ydeToM  (aKTU4YecKu
0TpabOTAaHHOTO BPEMEHH.

[lns  permonoB ¢ paiioHHbIMU KoaduimenTamMu U
CeBEepHBIMU Ha/I0aBKaMM BBIBOJUTCS PAOHHBIN K03 UINEHT,
cyMMa  paiioHHOTO  Koadduimenta, CcpeaHWl  TPOIEHT
CeBEepHON HaJ0aBKM, CyMMa CEeBEPHON HaJI0aBKU.

OcraJjyipabie rpadbl 3a0JTHAIOTCA il KayK10TO
COTPY/IHUKA AaBTOMATHYECKH B COOTBETCTBUM CO 3HAUYEHUSMH,
BBe/IECHHBIMI B JOKyMeHTe <«IIpmem» wuam B 1OKymMeHTe
«3menenus».

[Tocne 3aIOJTHEHUS TaOJTMIHY IO JacThb MO>KHO
OTKOPPEKTHPOBaThb. MOXKHO, HarnpuMmep, yAaauTb U3 Hee
COTPYJITHUKOB, KOTOPBIX He HYKHO BKJIOYAaTbh B JOKYMEHT,
106aBUTH COTPY/IHUKOB, KOTOPBIX HEe0OX0IUMO
JIOTIOJTHUTEIbHO ~ BKJTIOYUTH.  MOXXHO  M3MEHUTb  CYMMBI
HAYWCJIEHUN Y TeX WJIM WHBIX COTPY/IHUKOB, MOKHO M3MEHUTD
3HavYeHus Apyrux rpad.

4.2.2 NoMOWHNK pacyeTa «Tabenb»

[Tomontnuk pacuera «Tabesb» 1MO3BOJISIET BBOJAWTD JIaHHBIE
06 oTpabOTAaHHOM BPEMEHWU, PACCUYUTBHIBATH 3apIljiaTy 3a 3TO
BpeMS 110 OCHOBHOMY HAYUCJIEHHUIO COTPYAHMKOB (OKJasy Mau
Tapudy) U HAYUCIATH MOCTOSHHbIE HaJ0aBKM W JOILIAThI K
3TOMY OCHOBHOMY HaumucJieHnio. Pabora ¢ 3TUM MOMOIHUKOM
MPOU3BOUTCS CJIEIYIONUM 06PA30M.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B oJie «Opranusamus» BBIOWPAETCS HYy>KHAA
opranusaiusi. B TaGeab OyayT BKJOYEHbI COTPY/IHUKH,
paboTalolnire TOJbKO B BBIOPAHHOW OpraHU3aIlii.

B mose «3a mepuos» BbIOMpaeTcs IMEPUOJ, 3a KOTOPBIH
BBOoUTCS Tabenb. Ilo yMomuaHwio BBIBOAUTCS MeCSI], B
KOTOPOM HaXO/JUTCA JlaTa JOKYMEHTA.

B rtabiuunyio wacth u3 cmpaBouHuKa <«COTpymTHUKH»
BBIOMPAIOTCS COTPY/IHUKHU, KOTOPbIM MIPOU3BOIUTCS
HavHcJIeHne 1o TabeJio.

[Ipu 3anosnenun TaGJUYHONW YaCTH  ABTOMATHYECKU
PACCUUTBIBAETCS U 3aMOJHSAETCS GOJBITNHCTBO Tpad.

[Ipu 3amosHeHun TAOIMYHON YaCTH IMOMOIIHUKA pacyera
MpOBepseTCcsl HAJIMYne MPOBE/IEHHBIX JJOKYMEHTOB <« Tabesby, B
KOTOPBIX €CTb COTPYJAHUKH, M06aBsieMble B TaOJIMUHYIO 4acTb
MOMOIIHUKA. Ecau cOoTpyJHUK MPUCYTCTBYeT B JOKyMeHTe
«Tabenab» 3a TOT Ke TIEPUO, YTO U B MOMOIIHUKE, COTPYIHUK

B TabJMUYHYIO YacTb fAobaBjeH He Oyner. Ecim 3Ty mpoBepky

HE0O6XO/IUMO OTKJIIOUNTD, TO HA/I0 HaKaTb KHOIIKY | Mezpa N

MOCTaBUTH (PJIAKOK «HE TPOBEPSTh BXOXK/EHUE COTPYTHUKOB
B CYIIECTBYIOIME JOKYMEeHTbl «Tabesbs.
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I'naBa 4. BBox Haunciaenunin

& MOMOUWHUK: Tabenb (nok. Tabenb 3 or 31.03.2011 0:00:00) -0 X%
Dedicteun ~ | Nepeimu | (2) | 4§ Hactpoiika D1pafiorarHos BpEMA DACCUMTLIBIETCA C Y4ETOM AOKYMEHTOE O HEBLIKOASK
TABEflb 00000000003 ot |31.03.2011 "5 Opratusauia 000 "KonrpakTCrpoir” ...|Q
3a nepuoa Mapr 2011 r. | 2| () koppexruposka [ Jnepepacter
Moapasaenetue L. X Q
O EAXXEST e @ 4 4 W P o dosasms Hansasky [Beem
Ne... | CoTpyaHuk Hauncnenue Drn Hopma aH. | Cymma Tatene Mepuoa pato...
Tab. H...  HomkHocTe CucTema onnatel Ko... |Yacer  Yacos Cratba zatpar Craryc patoTe!
MNoapasaeneHue Craeka Bua crasku WMeTounuk aoxonos | 3ameweHue
= WeamHos U.W. 22,00 22,00 8100000 01.03.11 - ..
00001 JNupextop 176.... 176.00 OcHoBHoe ...
: AqMuHUCTpauus
Wearos WU Oknag 22,00 22,00 30000,00 574 aHeBHan Heaena
00001 JNupekrop Mo oknany 1.0.. 176,00 176,00 O6wexoszalicreenH...  OcHoeHoe Me...
AaMUHUCTPaUMA 30000,000 Py6/mec 3apnnata
MecauHas npemua 22,00 22,00 30000,00 57uaHesHan Heaena
100 % ot cTasku 176,00 176,00 OfwexosaricTeenH...  OcHosHoE Me...
100,000 3apnnara
3a CAOKHOCTb U HAaNPSXKEH. .. 21000,00 571 aHesHan Henena
35 % or Gasbl OcHoeHoe npouseso... OcHoBHOE Me...
35,000 3apnnata
2 @ KysHeuosa E.C. 22,00 22,00 15000,00 01.0311-31... [
{ PSS 4sc 00 PSP o
Wroro no gokymenty: 209 154.00
KommeHrapuii
= MNevate v | =) NpoBectu | MNeperecty & aokymeHt | X 3akpeme

[lanHple  Ha  COTpyAHMKA B  TaGJUYHOW  4YacTH

npeacraBjJa€eHbl B BHUAE [A€pe€Ba [JaHHbIX. ﬂJIH PaCKpPbITHUA
F

CTPOKHM JlepeBa HYKHO HaXXaTb OTMETKY , a jaug
cBepTbIBaHUSA — OTMEeTKY ~ B rpade «CoTpyaHuK> .

ITepast cTpoka pmepeBa — aTt0 uHpOpPMAIUSA O
COTPY/IHMKE, a TIOCJeAyIolle CTPOKM — 3TO CTPOKU C

HauucJeHusaMu  cotpyanuka.  IlepBoit  crpokoit  Gyjer
HayvlcJIeHne, BBe/leHHOe B mose <«Haumcienus» qoKyMeHTa
«ITpuems», nanpumep «Oxuany. Cuemyioniue CTPOKH — 3TO
JIpyTue HAUYUCJIEHUSI, OTHOCSIINECS K TIOCTOSTHHBIM JIOTLJIaTaM |
Ha/i6aBKaM, yCTAaHOBJIEHHbIM COTPY/IHUKY.

Ecmm  corpyanuk paGoTtaeT Kak 110 OCHOBHOMY MeCTY
paboTbl, TaK U 110 COBMECTHUTEJBCTBY, U B Tabesb BbIOpaHA €ro
pa6ota 1O BceM MectaM palGoTbl, TO Ha COTPY/IHUKA
BBIBOJISITCSI CTPOKHM C OCHOBHBIM HA4WCJIeHWEM U Haja0aBKaMu
MO KaK/I0MY MeCTy PalOThI.
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B kaxmoil cTpoke BBIBOAMTCS HAUHMCJIEHUE, CHUCTeMa
OIlJIaThl, KOJIMYECTBO CTaBOK, pasMep W BHUJ CTaBKU B
COOTBETCTBYIONINX rpadax.

B rpadpr «/lam» u «Yackl» 08 KaKIOTO COTPY/IHUKA
OyIyT BBIBEIEHBI YHCJIO OTPAOOTAHHBIX JHEW W YacoB 3a
BBIODAHHBINT Mecsll 1O Tabeio, KOTOPBII COOTBETCTBYET
JIOJIKHOCTH COTPYJHUKA COTJIACHO IITATHOMY PaCIMCAHUIO.

[Ipu 3anmosHennn uncao aHEN U 4acoB OyneT paBHO HOpMe
JHell 1 4acoB 1o Tabesio, o KOTopoMy paboTaeT COTPY/IHUK.
Ecaun coTpysiHMK NpPUHAT WM yBOJEH B 3TOM Mecslle, TO
KOJINYECTBO JHEeHl W 4YacoB Oy/eT BBIBEJIEHO €O JHS TpHueMa
WIn 70 JHA yBoJibHeHWs. Ecam Ha coTpymaHWKa BBOIUJINCDH
JOKYMEHTbI pacyera 1o cpearemy (OTIyCKHbIe, GOJIbHUYHbBIE),
M B HUX ObLI yKa3aH MEPHUO/I OIJIATBI 10 CPEIHEMY, TO 3TOT
nepnoji 6yJeT aBTOMAaTUYECKW HUCKJIIOYeH U3 4Yucja pabounx
nueit (yacos).

Eciu nHaxaTb KHOIIKY § Haempoisal 1 riocTaBUTD dmazxox
«dopMupoBaTh 1O JAaHHBIM TaGEJTHHOTO ydyeTas, TOT/Ia YUCJIO
JHell 1 yacoB Oy/leT 3all0JTHEHO B COOTBETCTBUM C JJAHHBIMH B
nokyMmenrte «TabGesb yueta pabouero BpeMeHu» .

Ecan ycranoButh (yIakKoK <«OIJIauuBaThb BbIXOJHBIE W1
Npas/HUYHbIe [HU B pasMepes» U YyKasaTb IIPOIIEHT, TOT/a
cymMMa 3a paboTy B BBIXOJHBIE W Mpa3AHUYHbIE [HU Oyjaer
yBeJUYEeHA B COOTBETCTBUU C YKa3aHHBIM IpolleHToM. Ecun
YCTAaHOBUTb  (PJIAXKOK  <«BBIIEIUTH  OTAEJTbHOW  CTPOKOM,
HaylcJeHne» U BbIOpAThb HAuMCJeHHe, Torja cymMMa 3a paboTy
B BBIXO/IHbIE W TIpa3AHUYHBbIE [HU OyJeT BBIBOAUTHCS B
OT/IeJIbHOI CTPOKE TMOCJe CTPOKM OCHOBHOTO HAUUCJIEHMUSI.

Ecom B dopme HacTpoiikum  ycTaHOBUTH  (DJIAKOK
«OKPYTJIATh HAJ0ABKU B OOJBIIYI0 CTOPOHY», TOTJa CyMMa
MOCTOSTHHOHM ~ HaZ6aBKu  OyZeT OKPYIJIATbCI B GOJIBIIYIO
CTOPOHY [0 IeJbIX py6aeit. Ecam ycranoButb  drasox
«TOJIbKO TIPHU TOJIHOCTbIO OTPA0OTAaHHOM Mecslie», To HabGaBKa
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I'naBa 4. BBox nauucaenuit

O6yleT OKpYTJATbCS, TOJAbKO €CJAU COTPYAHUK OTpaboTast
11eJIBIII MEeCHII.

Ecmn ycranoBuThb askok «He IPOBEPSTb BXOXK/EHUE
COTPY/ZIHUKOB B CYIIECTBYIOIIUE JOKYMeHTbl Tabesiby», TO
no6aBJieHre COTPYAHUKOB B IOKYMEHT Oy/IeT TIPOUCXOINTD 6e3
IIPOBEPKHU CYIIECTBOBAHUSA JIOKyMeHTa «Tabesbs.

3unauenue rpadp «/lum» m «Yacbl» HYKHO U3MEHHUTb B
cootBeTcTBUM ¢ (baKTHUeCKu OTPAOGOTAHHBIM BpEMEHEM B
TEKyIIleM Mecslile, ec/ii aBTOMATHYeCKH 3all0JHEHO HeBEepHOoe
3HaUeHUEe BPEMEHH.

B rpade «Cymma» OGyzer paccuntaHa cyMMa KaKOTO
HAYUCJEHUS COTPYIHUKY B 3aBUCHUMOCTH OT OTPa0OTaHHOTO
Bpemenn. Jlnsg  Hamb6aBOK  CyMMbl  pPAacCUMTBLIBAIOTCS B
3aBUCUMOCTH OT crocoba ux pacuera. [lasg COTPYyJHUKOB,
paboraomux 10 OectapudHOil cucTeMe, B JIOKYMEHTE s
OCHOBHOTO HauwucJieHus1 Oy/leT BbIBEJEHO TOJBKO BpeMsi, a U3
Ha6aBOK OYIyT BbBIBEJEHBI TOJHKO Te, KOTOpbIE 3aBUCST OT
TapudHOIN CTaBKMU.

[lns  pernoHoB c¢ pailoHHBIM Koa(dduimentom OyyT
3anmosHeHbl  rpadpl «PK»  —  BesmumHa  pailOHHOTO
koaddurmenta, n «Cymma PK» — cymma omnsarsl paitoHHOTO
KoapduimenTa.

[l ceBepHBIX M JAPYTHX PETMOHOB, T/le MPUMEHSIOTCS
Han6aBku, OyayT 3anomHenbl rpadpl «CEB Han6.» — mporent
ceBepuoit HazmbaBku, n «Cymma CEB» — cymma ceBepHbBIX
WJIM AHAJIOTUYHBIX HA/I0AaBOK.

[lpyrue rpadb 3anosnsgiorcs ad  uHOpMAMM U
UCIIONB3YIOTCS TTpu (POPMUPOBAHUN TTPOBOJIOK.

B momornaiKe ecTh BO3MOKHOCTb pacyeTa OIJiaThl paGoThI
B CBEPXYPOYHOE, HOUYHOE U BevyepHee BpeMsi. Ecim cymecTByer
nokyment <«TabGenp ydera pabodyero BpeMeHW», [aHHBIE O
CBEPXYPOYHOM, HOYHOM U BeYepHEM BpeMeHu OyayT OpaTbCs
U3 9TOTO JIOKyMEeHTa, €CJIW TaKOH JIOKYMEHT He Obll BBe/leH
paHee, TO CBEpXypoOuHOe U HOYHOe BpeMsl HYKHO Oyzer
3aMOJIHATD BPYYHYIO.
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Han6aBka 3a cBepXypoyHOe, HOYHOE U BeYepHEEe BpeMS
3aII0JIHSAETCS B crnpaBouHuke <«CoOTpyaHMKHY», 3aKJajKa
«Paboray, okHo «IlocrosiHHbIE HALOABKUY .

[[I] Nocroaunan nap6aeka: Dnnara ceepxypounol patiots . [ X
Dedcrena - | [ | & _:_, L]
TAPATOPKHH A B. OpraHusaumHa hhb.“i(m-rrpamﬁfpoﬁ;'. Q
HauicneHie |Onnara ceepryposHoi padors! el S
HaureHoEaHWE Onnata cEepRYpOYHOR patoTel
Bua Hantaeku Onnara ceepxypouHoil pataTe
Onnara 2+ nepeer: vacoe | 150,00 = | % ot cTaBku
Onnara ocTansHers vacos | 200,00 2
Orkpyrnate go| 0,01 pys. [l vacosan craeka onpanenserca no Hopre
paticHks 43C0B HA FOA, MHSYE N MECAYHOH
HOprE pat, 4acoe
JefcTeyer © | o E no | .. E
OTHoCMTEA K A0MHKHOCTH I - X
K CTATYCY pafioThl x|
HeTouruE foxonos S3apnnara la
Craren satpar OcHoeHoe NPOMZEOACTED = al
MogpasnensH9e saTpaT Aq_M_M_H_»_ic_:'_r_p_auu_ﬂ X O.
He paccuvreiears & gokyrerte "'T agens" O
Mpwreuaie || )
OK || =l 3anucars | 3% 3akpems

B mose <«Bug wnag6aBku» HykHO BbIOpaTh <«Ortiara
CBEPXYPOYHOI paboThl», 160 «/lomaata 3a paboTy B HOYHOE
BpeMsi», 60 «/lommara 3a paboTy B BeuepHee BPeMsI».

B mnone «Omuara 2-X nepBbIX 4YacoB» HY>KHO BBECTH
pasMep W BU/[ OIJIATHI JIJisl 2-TIEPBBIX CBEPXYPOUYHBIX YaCOB, a
B noJie «Or1aTa ocTaJbHbIX YacOB» BBOJUTCS pa3Mep OILIAThI
OCTAJIbHBIX YACOB.

Ecson wnan6aBka mnpenHasHadeHa s Omjathl paGoTbl 3a
CBEPXYPOYHOE, HOUHOE W BeuepHee BpeMsi, M YaCOBYIO CTaBKY
HEOOXO/IMMO OIpe/iesiATh 10 HOopMe pabovyrX 4YacoB Ha TOJ,
TOrjia  HYKHO  TOCTaBUTb  (DJIAKOK  <«4acoBas  CTaBKa
orpejie/isieTcsi 0 HOopMe paboyux YacoB HA TOJ, WHAYE TI0
MecsYHON HOpMe pal. dacoB». Ecim ¢rakok He mocTaBJieH,

TOr/Ia YacoBas cTaBKa OyJeT OINpeAessaTbCI M0 MeCSIYHON
HOpMeE 4YacoB.
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Hopmbr paGouero BpeMeHW Ha TOJ[ YCTAaHABJUBAIOTCS B
MeHI0 «Ornepanu / KoHcTaHTbl» Ha 3akJajike «IIpoyees.

B kxoudurypanuu npeaycMoTpeH MeXaHM3M — pacuera
MOCTOSTHHBIX HaJ6aBOK 6e3 [00aBjeHus WX JJs KOHKPETHOTO
corpynnuka. Ilocrosnnass Hajgb6aBka B 9TOM  CJIyyae
HaCcTpauBaeTcsl /I BCeX COTPYAHMKOB OPraHu3aluu Win

ITO/Ipa3/eJICHUS . [na XpaHeHus TaKUX Ha/10aBOK
IpeiHasHaAvYeH peructp CBeJICHUI «[Tontatol 10
npeAnpudaTuio». OTKPbITb PErucTp MOXKHO € IMOMOIIb ITYHKTa
merio «CrpaBounukn» — «Pa6ota coTpynHUKOB» — —
«/lontaTel MO NPeAPUATHIO .

#| Cnucok Jlonaarel no np M0 - O x
Deifctena~ | G [ @ X @ B © - o @

Nepuon | Fupma Bun Hantiasku Crocof pacyeta Mapawerp | MpoueHT ceepxypouHer: | &
= PACUETS 33 Nepesie 2 yaca

Hara MonpasazneHue B BpereHH Ana HauwicneHue OKpYreHHe | Yacosan cTaska
OHOHYEHMA pacHeTa ONPEASAASTEA N0 HOPME

01.11.2010 | 000 "KonrpaktCrp... | OnnaTta cBepsypouHoi ... | % oT cTaBKH 200,00 150,00
MponoaLTENEHOCTE Onnata CEEPXYPOMHO. oot [

v

# Sakpeme

Pacuer pmonmatbl 1o OpeANPUATUIO  [IPOU3BOAUTCS
AHAJIOTMYHO PacyeTy MOCTOSTHHON Ha/I0aBKU COTPY/IHUKA.

B nomommumke pacuera «Tabenb  yHUBEpCAJbHbBIN»
MpeycCMOTPeHa  BO3MOXKHOCTb  JOGABUTH  TIOCTOSHHYIO
HaJ6aBKy COTPYAHWKY WJIM BCEM COTPYAHHUKAM B TaOGJIMYHON
yactu. Jua pobGaBieHUs  IIOCTOSHHON  HagO0aBKU  HAo

o Tt o
BOCIIOJIb30BATbCI KHOIIKON %o Hofasurs HalBaBKY o O

nanesu. Ecam HagbaBKy HY)KHO 106aBUTH BCEM COTPYIHUKAM,
MpeIBAPUTETHbHO HA/I0 YCTAHOBUTD (DJIAXKOK - .

Ecrm ma  corpyanuka,  HampuMep, OblT  BBeJeH
GOJbHUYHBIN JIUCT, a COTPYAHWK BBIIIEJ HA PabOTy paHbIle
YKa3aHHOTO B HEM BpPEMEHHU, TO HY>XHO BBECTU JIOKYMEHT
«Tabenby» ¢ ycTaHOBIEHHBIM (DJIAKKOM «KOPPEKTUPOBKAY, a B
TaGJMYHYI0 YacTh TIOMOIIHUKA J0OABUTH 3TOTO COTPYIHUKA W
BBECTU HY>KHOE KOJIMYECTBO JIHEA.
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Ecau corpyanuky, Hanpumep, MOBBICUJN OKJAJ 3aHUM
YICJIOM, 3a MPOILIbII MecsIl, TO HYKHO BBECTH [JOKYMEHT
«Tabenb» ¢ moctaBaeHHBIM (DIAKKOM <IlepepacueT». B aTom
caydae B TIOMOIHUKe TOSBATCSA [Be 3akjaaaku <«Hosbie
nanubie» u  <«Crapbie ganHble». B 3akimanke <«Crapbie
JlaHHbIe» TpU JA06ABJECHUN COTPYAHUKA B TAGJIMYHOW YacTh
0TO6pa3sATCA JaHHBIE TIO 9TOMY COTPYJIHUKY, B3STble U3 paHee
chopmupoBanHoro  gokymenta «Ta6emp». B 3aknanke
«HoBble pganHbBIe» cienyeT BBeCTH HOBbIE JIaHHBIE 11O
corpyanuky. Torma mpm TpoBefieHWH [IOKyMEHTa CTapble
JTaHHbIE 3aMEHSITCS HA HOBBIE JJaHHBIE.

4.3 Tabenb yyeta paboyero BpemMmeHu

[lokyMeHT TpeqHasHayeH A5 BBoAa Tpaduka pabOTHI
COTPY/IHUKA 3a MecsIl C yu4eToM BpeMeHu paboThl B BeuepHee,
HOYHOE BpeMsI U BpPEeMEHU CBepPXypo4yHOil paboTbl. J[oKymeHT
3all0/IHAeTCS Ha COTPY/HUKA OJMH pa3 B Mecll.

[lns BBOA JIOKyMEHTa HY’KHO Ha)kaTb Ha ITaHesJn OOIero

Tatent yuera

JKypHAJa KHOIKY | pasoerosperer | 60 BBIOpPATb B MEHIO
«JlokyMeHTbI» I0KyMeHT «Tabesb ydera paboyero BpeMeHu».
ITepBonauanbHOE 3all0/IHeHUe IIPOU3BOJIUTCA Ha

OCHOBAaHWU JAHHBIX JOoKyMeHTa «Hawaso mecsias mo tabeio
pa6otel corpyanuka. Ilpm atom ompenesnsercs BuUI THS
(paGouwmii, BbBIXOAHOW, NPA3AHUYHBIN, PeAIPA3IHUYHDIIL),
KOJIMYECTBO paboYMX YacoB, KOJUYECTBO pabOUMX YacoB B
HOYHOE BpeM4.
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|| Nokyment: TaGenw yuera paGoyero spemenu KC-00000001 or 02.08.2011 13:22:31 -0 X
Dedictena » | MNepedmi » | Hactpoiika | (2) Aerop: Weanos W1
TABEflb YYETA PABOYEIO BPEMEHH j KC-00000001| |02.08.2011 E| DpraHuzauma _OUD "Kor-rrpaKTCTpoﬁ" Q
Mecau i\dam 2011 r. s Mokasare [ | spema ceeprypoHoe || spema Houoe [ | epema sevepHee
3aN0AHATE AOKYMEHT Mo Tatento ) . X Q
OaERe X X & 4 4 & O O 06Hsus crpoky | Dwets ~ | & 5
Nt | CoTpyaHmk Tat. Homep Famecay | 07038} | o2 03{Cp )| 03034} | 040340 ) | €~
Nonxrocte | Noapaszaene... | Tatens yac. yac. yac. yac. 4ac.
] Vearce it Jooor 20 & | A | A | & |
Dupektop | Aamuructpa... | 5T anes... | 1?5,00‘ 8,00 8,00 8,00/ 8,00
| 2 Kysreuosa E.C. 00002 22,00/ A [ A A A
Bysramrep Bysramepua | 5Tuanes... | 176,00 8,00 8,00 8,00 8.00|
3| Kysreuosa E.C. 00002 22,00‘ A A A A
iKaccup ngramgpun 5-T1 aHeB... | 176,00 8,00 8,00 8,00 8,00
4| Hukonaes MW, 00003 | 2200 ‘ A fa A a
HauanbHuk ... Yuactok1 | STuanes.. | 176,00 | 8,00 8,00 8,00 800
5 | MapamoHasa 3. | 00004 20 A | A A a |
InagHet 6y... Bysramepua | 5Tuaves... | 176,00 8,00 8,00 8,00 8,00
& | Merpos N.1. 00005 20 A | A a A
[ HHmepep-g..L79@1[«[«1%@07}:@.,.” 5-mnnes.t. | 178,90 8,00/ 8,00 8,00 SfUD )
7| Cuaopos MH. 00006 200 A4 | A A A
|.< >
KommeHTapuii|
= Nevare | OK | &= 3anucare | X 3akpems

[Ipu 3amosHeHWM JOKYMEHTAa TTPOU3BOAUTCS KOHTPOJIb
MOBTOPHOTO BBOJIA COTPYAHUKOB. Ecaum 10 COTPYAHUKY
(paGouemy MecTy COTpYJAHHMKA) B TEKYyIIEM MeCSIe BBOIMJIC
nokyMeHT <«Tabenb ydera pabodyero BpeMeHU», TO OyaeT
BBIJIJAHO COOOIeHWe, U COTPYAHUK B TaOJUYHYIO YacThb
JIOKyMeHTa o0aByieH He Oy/ieT.

[Tocie aBTOMaTM4yecKOro 3amoJiHeHUsT TaGJUIHONW YacTH
JIOKyMeHTa JlaHHble O paboTe COTPYJAHMKA MOXXKHO H3MEHHTD
Bpyunyio. Mudopmaimio o cBepXypouHoii paboTe COTPY/IHUKA
HEOOXO/IMMO BBOJUTDH BPYUYHYIO MO KAJKIAOMY JHIO PACUYETHOTO
MecsIla, aBTOMATHYECKOTO 3allOJTHEHHWS He IIPEyCMOTPEHO.
[Ipu BBO/IE CBEPXYPOYHOTO BPEMEHU TIEPBBIE /[Ba Yaca paGOThI
HaJ0 BBOAUTH B KOJOHKY <«CBl», ocrampbHOe BpeMs
CBEPXYPOYHOI paboThl B KOJIOHKY <«CB2». YcTaHOBKOM
(b1aKKOB «TIOKa3aTh BPEMsI CBEPXYPOUHOE» , «BPEMST HOUHOE>
«BpeMsl  BeuepHee»  MOKHO  VIPAaBJSATb  BUJIUMOCTHIO
COOTBETCTBYIONINX KOJOHOK JOKYMEHTA.

127



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

CymecTByeT BO3MOXKHOCTb 3allOJTHEHUST JIOKYMEHTa  I10
BBIOPDAHHOMY B IIamKe JOKyMeHTa Tabesio. Mudbopmamus 06
oTpaGOTAaHHOM BpEMEHHM U3 JOKyMeHTa Oy/IeT YYUTBIBATHCS B
nomoiHuKe pacyera <«Tabeab», ecam B HEM YCTaHOBJIEH
dbaaxkok «popMUpPOBATH TIO JAHHBIM TAGEJTBHOTO yUeTas .

4.4 HaumncneHune npocroe

ITOT JOKYMEHT TPUMEHSIeTCs, KOT/Ia HyKHO CesaTb OHO
HAYNCJIeHNe TPYTITe COTPYAHUKOB.

ITUM  JIOKYyMEHTOM  HeJb3sl  JlelaTh  OJTHOBPEMEHHO
HECKOJIbKO ~ HauyHcJeHui, Ju60  HAuUCJeHus, KOTOpble
BBIUNCJISIOTCS] CJIOKHBIM CIIOCOO0M, — JUJIS TAaKMX HAYMCJEHHI
npuMeHsietcs: [okyMeHT «CioskHoe Hauncaenue». He caenyer
Tak)Ke /leJaTb 9TUM JIOKYMEHTOM Ha4ucJeHWs GOJbHUYHBIX W
OTIYCKHBIX, €CJIM, KOHEYHO, OHM HE PACCUYNUTHIBAOTCS
Ipe/[BApUTEIbHO BPYUHYIO, — [IJI 3TUX HAYUCJEHUI CJIY>KUT
NokyMeHT «Omara o cpeHeMy .

[lns  BBoJa JIOKyMEHTa HY’KHO Ha)KaTb Ha IaHesH
JKypHaJa KHOIKY [ Mpoctee | u6o BBIOpATb B MEHIO
«[loxymentbr» NyHKT «Hauucienue npocroe».

JlOKyMEHT MOKHO 3allOJTHATDh € NPUMEHEHHeM TTOMOIIHUKA
pacyeta 160 6e3 ero MpuMeHeHus.

B caywsae wucnosb3oBaHus IOMOIIHUKA pacdera HaJlo
YCTAHOBUTHb (PJIAXKOK B TI0JIEe <UCIHOJb30BATh TMOMOIIHUK» U
BbIOpATh HYJKHBI TMOMONIHWK. Ecau TIOMONIHMK pacyera
NOJIKJTIOYeH K KHONKE OTKPbITHS [OKyMEHTa Ha TaHeJn
JKypHaJla JIOKYMEHTOB, TO €ro MOKHO BBI3BaTb cCpasy IIpu
OTKPBITHH JJOKYMEHTA.
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4.4.1 3anonHeHne aoKyMeHTa be3
NOMOLLHMKA pacyeTa

[lokymMeHT  3amoJsiHgercs 10 OOIUM  TIPUHIIAIIAM
3all0JIHEHUs, OIMCaHHbIM B pasfese 2.8.1 HacTosmIero
PYKOBO/ICTBA.

B pamke «Ilpu pgo6aBieHunm MPOCTABUTHb»  MOKHO
YCTAHOBUTDH MPUHIIUAT 3AMIOJTHEHUSI CYMMBbI B TaOJIMYHOM YacTH.
B rpadwer «Bpems» MokHO BecTm YMCJIO [HEH W 9acoB, TOT/A
3TN 3HaueHus Oy/IyT BbIBeJCHBI B TAaOJMYHON dYacTu JJIst
KaXJIOTO COTPYJHUKA, U yUYTEHBbI KaKk BpeMs, OTpa0OTaHHOE TI0
3TOMY HAYHUCJIEHUIO.

4.4.2 NoMOWHKMK pacyeTa «HauncneHue
NpoLEeHTOM>»

OTOT TIOMOIIHMK TPUMEHSIeTCS, KOTJa HYXHO BBECTU
HauuCJIEeHUe, BBIUKMCISEMOE KaK ITPOIEHT OT KaKON-TO CyMMbI
paHee c/eJaHHbIX HauucaeHnit (MM OJHOTO HAYMCJIEHHUS).
Hanpumep, mnpemMus MOKeT BBIUMCIAATbCA KaK IPOIEHT OT
CYMMBbI OKJIaJla M TIEPCOHATbHON HaAOaBKU.

OTUM K€ I[IOMOIIHUKOM MOKHO IIPOM3BOJUTb  BBOJ
HAYUCJEHN, PACCUUTHIBAEMbIX KaK IPOIEHT OT CTaBKU.

ITomortHuK pacuera «Hauncnenne IIPOIIEHTOM »
NpUMEHsIeTCsl TakKKe, KOrja HY)XHO BBECTHM HayuCJeHHe 3a
BpeMs, OTpaGOTaHHOE B  YCJOBUSX, OTJMYAIONUXCS  OT
OOBIYHBIX YCJIOBUI. JTO MOKeT ObITb OIJIaTa HOYHBIX 4YacoB,
CBEPXYPOYHOI pabOThl, MPA3THUIYHBIX JHEH, BPEMEHH MTPOCTOS
u T1.11. Hauucienne mnpousBOAMTCS 3a BpeMsl B JHAX WJH
gacax B MPOIEHTAaX OT CYMMBbI KaKuUX-JAUO0 paHee CeTaHHBIX
Hauucaennit (Mam oxHoro Haumcsenusi). Hampumep, moriara
3a paboOTy B HOYHOE BPEMSI MOKET BBIUYUCJATHCS KaK TPOIEHT
OT CYMM OKJaJla U TpPeMHUM, HAUYUCJAEHHbIX 3a 4Yachl,
NPUXO/IAIUECS HA HOYHOE BPeMs.
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bBaspl  wauncsenuit  (BUABI HAYUCJICHWN, OT CYyMMbI
KOTOPBIX GEpeTcsi MPOIIEHT), JO0JUKHBI GbITh BBE/IEHBI B HavaJe

pa6oThl ¢ KoHUrypanueil B cripaBouHnke «Hauncaenus .
& MOMOWHMEK: Hauucaenue npoueHtom [nok. Hauucnenue npocroe N:00000000001 or 20.04___:00)* _ O X

Hedicteua » | MNepeiry 9 HacTpoiika | (Z)
HAYWUCNEHWE NMPOUEHTOM 00000000001 |or |20.04.2011 |&|  Opranusauwa| 000 “KowrpakTCrpoi” ... Q
HauucneHue HDEMMQ KEapTansHas . Q HeTouHur LOXO00E 3apnnaTa
3a neprog Anpens 2011 r. = Pacyer () oT CTABKM (®) a7 faskl [v] 33 Bpema
MpouweHT Bperta zanepuon ¢ |01.03.2011 E|no|31.03.2011 &| .
(*) 3anaHHE 20,00/ (*) arpatioTaHHos sa nepuon, (] aHaNMEMPOBATE NEpMOA HAHMCASHUA
:;.npoﬁb olfl o () sanannoe [ 000) an 000/ yac E:?_IDEB?"EB et JHM, oTpafoTaHHele
L_JREK B I'IDDLUIIDIH pas
Cymiia HEYWCNEHUA DACNDENENAETEA N0 NOADAZAENEHWAM, CTATEAM SATDAT
OLERS2P XX+ @ o b
N | CoTpyaHuk HomxHocte | Baza % | Cymama Crares sarpar Otp... | Cramye patiorel
TadeneHeii Homep | Moapazae..  Basosoe Bp.. Tafens OTp.
CpegHui 3a... A
ik HMearos .M. Jupexrop 3000000 20,00 572727  Dowerosadctee.. | 21,00 OcHoeHoe mecTo
. 0000 AAMUHHCT. .. 22,00 5TH AHEEHEA 1gg.. | patiaTe!
1363636 reasna
2 Kysnewosa E.C. Eysramrep 16 780,00 20,00 3197.73 Déwerosabcree.. 21,00 OcHoeHoe mecTo
noooz Bysranep... 22,00 5-TH HEEHAA 168... patiore!
761,364 reasna
3 Huronaes MK HavaneHu... 18 000,00 20,00 343636 Dcroeroe npous.. 21,00 OcHoeHoe MecTo
00003 YuacTak 1 22,00 5-TH AHeEHaA 168, PafioTed .
010 107 HEQENA
»
Wroro no gokgerty 22 86136
K.orreHT apii
= Nevare - ﬂ Npoeectu | MNeperectd & aokymerT | ¥ 3acpere

Pa6ora C IIOMOIITHUKOM pacuera «Hauncnenne
MPOIIEHTOM» TPOU3BOAUTCSA MO OOIUM TpaBujaM paboThl C
MOMOIIHUKAMU ~ pacyeToB, ONUCAHHBIMU B paszaene 2.8.2
HACTOSIIIIETO PYKOBO/ICTBA, € HEKOTOPBIMU OCOOEHHOCTSIMH,
M3JI0KEHHBIMU HUKE.

B ¢dopme momomuuka HYXKHO BbIOpaTh, OT uero Oyner
MCYMCJIATHCS TIPOIEHT: OT 6a3bl HAYMCJEHWN WJIU OT CTaBKH,
YCTAaHOBUB B COOTBETCTBYIONIYIO TIO3UIUIO IEPEKII0YaTeh.
Ecmm moctaButh (ia’kok B TIOJIe «3a BpPEMSI», TO pacyer
HauwncaeHus  OyneT  TPOU3BOJAUTLCS  MPOTOPIIMOHATHHO
oTpaGOTaHHOMY BpEMEHU 3a yKa3aHHbIN mepuoj. [Ipu BbiGope
pacyeta OT 6asbl B TOJIX «3a TEPUOJl C» U <«I0» HYKHO
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BBECTH MEPHUOJ, 3a KOTOPBI OymaeT cobuparbes 6asza. [lpu
YCTaHOBJIEHHOM aaxxke «aHATM3UPOBATDH epro/
HavlCJeHus»  1pu  pacdyere  6a30BOM  cyMMmbl  Oyjer
AHAJIM3NPOBATHCS TIEPUOJI HAUNCICHUS.

[lepekmouarenamu  «IIporient» u  «Bpemsa»  MoxkHO
YCTAaHOBUTH, KaK OyAYT 3aIOJHATHCS MPOIEHTHI B TaOJIMYHON
YacTH: KaK 3aJaHHBIN TPOIEHT [IJII BCeX COTPYAHUKOB, Kak
MPOIIEHTBI B TIPEJBIAYIIEM [TOKYMEHTE TI0 9TOMY HAYNCJIEHUIO
uau B Buze aApo6u. Kpome TOro, MOKHO yCTAHOBUTDH MPUHIIUIL
3al0JIHEHUS BpPeMeHHU, OTPA0OTAHHOTO 0 3TOMY HAUYUCJIEHUIO,
U TOPSIOK ompejeneHnss 6a30BOro BpeMeHu. JTO MOKET ObITbh
BpeMsI, 33/laHHOE B TIOMOIITHUKE WJIU BpeMs, OTpabOTaHHOEe TI0
Tabeio.

[Ipu 3anosnenun TaGJUYHONW YaCTU  ABTOMATHYECKH
PACCUUTBIBAETCS W 3aTOJHSAETCS OOJBITUHCTBO Tpad.

[TpotieHTBI 3aMOTHSAIOTCS B COOTBETCTBUU C YKA3aHHBIMU
YCJIOBUSIMU.

B rpade «basza» aBTOMaTmuecku paccumtbiBaeTcss 6azoBas
cymMMa 3apaGOTHO TJIAThI, HA KOTOPYIO HAYKMCJISIETCS] MTPOIIEHT
BBIOPAHHOTO HauucJeHusi. basza, ToO ecTb BU/bI HAYUCJEHUI
JUISL  OTIpeJIeJIEHUsT 3TOH CYMMBbI, OIIPE/eJISIeTCST HACTPONUKOI
6a3bl JAHHOTO HA4YNCJEeHWS B CIpaBouyHMKe <«Haumcienuss.
[lo KHOIKE KOMAHAHOW maHenu ¥ Hactporika OTKPbIBAETCS
opma  HacTpoiiku  pacueta M paclpejleJileHHe ~ CYMM
MOMOIIIHUKA.
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Hacrpofka X
Pacuer PacnpegensHue cyrmsl

PaccuvThIEaTE G533y HIYHCNEHHA N0
MNokazaTens Otfop | 3Ha4eHWA oTEopa

WeTodHKk goxoaos

A0 BCEk UCTOYHME 3 000006

nDﬂ.Daaﬂ.B.ﬂBHHE no BECEr NOAPSZAENEHHAN

Craten SATPET A0 BCekd CTAThbAM 33TPET

Bazoeoe Bpera

(#) oTRAGOTAHHOE 38 NEpHon () sanaHHoe 0.00
[ JToneko no MecTy pasoTel
EakHHUS HakepeHMA Or ..
DkpyrneHue
OKPYrNATE CYMMY A0 | 2] 5H. Ok PYCAATE CPEHME g0 | 3] SH,

OK)|  Omena

B dopme nactpoiikm ectb nBe 3aksanku: <«Pacders mu
«Pacnipenenenues.

B zakmanke «Pacders HactpamBaercss oTOOP 1O UCTOYHUKY
JIOXO/IOB, TOJIPA3/IeIeHNIo, CcTaThe 3aTpaT W CTaTycy paboTbhl
npu  omnpezeseHun 6a30BOIl CyMMbI, BBIOUpAETCS CIOCO0
3aI0JIHEHUS 0TpabOTaHHOTO BpeMeHU 3a  Tepuof,
YCTaHABJIUBAETCS OKpYyTJieHne O6a30BOM CyMMbI M CPEIHETO
3apabotka. IIpu ycranoBjseHHOM 0T60pe B (hOpMeE MOMOTIHUKA
pacderta mosiBJsieTcs: WH(MOPMAIMOHHAS CTPOKA C OIMCAHWEM
ycTaHoBJeHHOTO oT6opa. Crpoka mpejcTaBisger  co0oii
TUTIEPCCBIIKY, TTPU HAKATHHM Ha KOTOPYIO OTKpbiBaeTcs (opma
HACTPONKHU.

B 3aKJajIKe «Pacnpenenennes HaCTPanBAETCS
pacripesiesienne cymMmbl mipu pacuere. CyMMy MOKHO OTHECTH
Ha I[0/Ipas/ie/ieHie COTPYAHNKA, BbIOpaHHOE IMo/Ipas/iesieHne
WJIN  pacmpeiesiuTb.  AHAJOTUYHBIM  06pa3oM  MOXKHO
pacmpeiieJiuTb CyMMYy IO CTarbsIM 3aTpaT, OTHECTH Ha
BBIOPAHHYIO CTATHIO 3aTpaT WJU CTAThIO 3aTpaT COTPYAHUKA.
Kpome Toro, cymma MokeT ObITh OTHeCEHA Ha  BbIOPaHHBIN
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cTaTyc paboThl WJIN pacipesiesieHa 1Mo cratycaM pa6oToi. Ecuun
BBIOPAHO paclpejieieHne CYMMbl XOTS Obl TI0 OJTHOMY
06beKTy, B ((opMe TIOMOIIHWKA pacyera  TOSBJISIETCS
nHdOpMallMOHHAA CTPOKA € OINUCAHUEM YCTaHOBJIEHHOTO
or6opa. Crpoka mpeacTaBisger cOO0I THIEPCChLIKY, MpH
Ha)KaTUU Ha KOTOPYIO OTKpbIBaeTcs (hopMa HACTPOIKM.

B rpade «Cymmas» BbIUHCISETCSI CyMMa HAuUCJEHUS
mporeHToM: 6azoBasg CyMMa YMHOMKAaeTCs Ha IMPOIEHT, B
cJIydae ecJi pacyeT MPOU3BOAUTCS MO 6a3e WM OT CTaBKU 6e3
ydyeta BpeMeHu. Eciu pacyeT TPOU3BOAUTCS C y4eToM
BpeMeHU, TO CyMMa  BBbIUMCJSETCS  TPONOPIIMOHATHHO
0Tpa00TaHHOMY BPEMEHU.

B rpade «Cymma PK» n «Cymma CEB» paccuurtbiBaiorcs
M BBIBOJATCSI CyMMbBI PAlOHHBIX K03((UIMEHTOB W CEeBEPHBIX
Ha10aBOK.

B rtabauuHOli YacTM  TIOMOIIHMKA pacyeTa MOXKHO
nepecunTaTh 6a30Bble CyMMbI M CyMMbI HAyUCJEHUS 110 BCEM
COTPY/JHUKAM, BKJIOYEHHBIM B JOKYMeHT. [[/i1 3TOro HYy>KHO

HA)KaTb KHOTIKY . Haxas kHOTKY , MOKHO TTepecunuTaTh
CyMMbBI TIO COTPYJHUKY, Ha CTPOKE C KOTOPBIM HaXOJUTCS
yKa3zaTreJib MbIIIIH.

[lokyMeHTbl ¢ TpUMeHEeHHeM TIOMOIIHUKA 3aloJHEeHUSs
«Hauucsenne  1npoueHToM»  HY>KHO  BBOJAWTb B TaKOW
[10CJIeOBATEJIbHOCTH, YTOOBI HAYNCJAECHUS, ABJAIONMecs 6a3oi
JUIS  IpYTUX HAuuCJeHuil, ObLIM BBEIEHbI PpaHbIle TeX,
KOTOpbI€ BBIUUCJAAIOTCS OT 3Toi 6asbl. Ecam 1oxkymMeHTb
BBeJIEHbI HE B TOH MOCJeI0BATeTbHOCTH, TO OYAyT HEBEPHO
paccunuTaHbl 0a30Bble CYMMbBI, ¥, CJeI0BATEIbHO, CYMMBbI
HaYUCJICHUN.

4.4.3 NoMOWHUK pacyeTa «HauncneHue no
KTY>»

ITOT IIOMOITHUK IIPUMEHACTCS, Kor/ia HYKHO
paclpejiesiuTb  KakKyl-TO CyMMY, HAUYHMCJICHHYIO TpYIIIe
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COTPYJIHUKOB,
YCTAHOBJIEHHBIM

HarpuMmep,
KaX/[OMY

6puraje,
COTPY/IHUKY

MIPOMOPITUOHATHLHO

KoadduimeHTaMm
(kosddurmentsr  Tpymosoro ywacrus, wuan KTY). B
HEKOTOPBIX  CJydasix  CyMMy  HYXXHO  pacIpe/leJINTh
npornoprmonanbao KTY u mponopiimoraabHo 0TpabOTaHHOMY
BpeMeHN.

Pa6ora ¢ momomHEUKOM «Hauucaenne mno KTY»
MPOU3BOAMUTCS TI0 OOIIUM TIpaBUJaM PabOThI € MOMOIHUKAMHU
pacdyeToB, ONWCAHHBIMU B paszene 2.8.2  HACTOSIIETO
PYKOBO/ICTBA, C HEKOTOPBIMU OCOGEHHOCTSIMU, M3JI03KEHHBIMU
HIKE.

B mose <«Pacupenensemas cymmas BBOAUTCS  0oOmas
CyMMa, HauuCJEeHHAasd BCEM  BBOJUMBIM B  JIOKyMEHT
COTPY/IHUKAM, KOTOPYIO HY>KHO pacipeiesuThb.
[Ipenmonaraercst, 4ro 310 cymMma 6e3 K03 UIMEHTOB U

Ha/10aBOK, KOTOpbIE MPU HEOOXOAUMOCTH OYAYT HAYUCJSATHCS
HA CYMMbI, paclpe/ieJIeHHbIe TI0 COTPY/HIKAM.

& MOMOWHMWK: Hauucnenue no KTY [aok. Hauucnenue npoctoe NtKC-00000 ot 27.04.2011 0:00:00)* _ [0 X

Devicreua ~ | Mepesmu | (2)

HAUYMCSAIEHME MO KTY KC-00000/ ot "21041.720117 § OpraHuzaumua ﬁOD "KorrpaktCrpoii'” L Q
Hauwicnerve  |Mecaunan npemun 2l Q) Pacnpeaenaeman cymma | 20 000,00 E|
3a nepuog ‘Anpenb ZD:Ii'r. : | WeTounuk aoxonos éapnnara

Crarba zarpar
(®)gbiSpate | 0cHOBHOE NPOW3BOACTEO
() CT&TBA 33TPAT COTPYAHUKE

17 I'lonpa 3AeNeH’e 3aTpar
*) BRIGpaTE
| (L) noapasaeneHiie coTpuaHuka

Yerarosurs KTY | v YuuTbiBate Bpema npu pacuete KTY

KommeHTapuii

Wroro no gokymenty 20 000.00

= Nevars

(%) 3a0aHHLI 1,00 33 Anpens 2011 r. @
() KaK B NPOWALIA pas ®)aHu (yacel )
& E = 3 X X @ 4l il & » OKpYrasaTs cymmy 4o | 0,01 &) pys.
N | CoTpyaHuk MNogpaznenerue Craryc patore! KTY Otp. an. Cymma [
TateneHel HoMep Crarba sarpar HonkHocTe
‘ Wearos M.W. AQMUHUCTPaUMA OcHoeHoe MecTo patio... 1.00 21,00 2500,00
; 00001 OcHoeHoe npouseoacT... | Jupektop
2 KysHeuosa E.C. Bysranrepua OcHoBHoe MecTo pato... 1.00 21,00 2500,00
00002 OcHoeHoe npoussoact...  Byxramrep
3 Kysneuosa E.C. Bysranrepua Pafiota no BHYTpEHHEM... 1.00 21,00 2500,00
00002 OcHoeHoe npouzsoact...  Kaccup
4 Huxonaes UK. Yyactok 1 OcHoeHoe mMecTo pato... 1,00 21,00 250000
nnnn3 MeHORHNE NDAMARNNET  HAYANRHUK WACTKA b(

\=) Nposecty | MNeperectu & aokymert | X 3akpemb
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B pamke «¥Ycranosurb KTY» MOXHO yCTaHOBUTH, Kak
6ynyt sanomaATbea KTY B tabmmunoit uwactu: kak KTV,
3aJlaHHBI /I BceX CcOTpyAHuUKoB, umm kKak KTY B
Ipe/bIAYIIEM TOKYMEHTe 110 3TOMY HAUUCJEHHUIO.

B pamke «YuutpiBath Bpema npu pacuyere RTY» npu
HEOOXOJIUMOCTH ~ ydYeTa  OTPA0OTAHHOTO BpPEMEHW  HY>KHO
BBIOpATh  EAWHUILY WU3MepeHus OTpPaGOTAaHHOTO BpEMEHW,
KoTopoe Oy/leT YYUTHIBATHCS: THU WU YaCHI.

HaxatneM KHOHOKM '  MOXXKHO  BbIOpaTb  COCTaB
napaMeTpoB OOHOBJICHUST TaOGJNYHON YaCTH:

e CTaTbs 3aTpart;
e [10/Ipas/ieieHne 3aTpart;
o KTY;
e BpeMs.
[Ipu 3anosnenun TaGJWYHOW YacTH  aBTOMATHYECKH
PacCCUnTBIBAETCS M 3aI0JHsAeTcss O0JbIINHCTBO Tpad.
KTY wu BpeMsa 3aloJHAIOTCI B COOTBETCTBUU  C
YKa3aHHBIMU yCJIOBUSIMH.
B rpadge «Cymmas» Bbrumc/sieTcss cyMMa HAUUCJIEHUS.
B rpagax «Cymma PK» u <«Cymma CEB»
PACCUMTBHIBAIOTCS M BBIBOJATCSA ~ CYMMbl  pallOHHBIX
K02 DUIMEHTOB U CeBEPHBIX HAAOABOK.

4.4.4 lNoMOWHUK pacyeTa «HauyucneHue no
KOHTpPAKTy>»

ITOT TOMOIIHUK TPUMEHSETCS, KOT/a HYKHO PacCUMTaTh
CyMMY Ha4HUCJeHUs TakuM o06pa3oM, 4YTOObI K BBIILIATe
COTPYJHUKY Ha PYKHU I1I0CJe YIAEpPKaHUS U3 3TOM CyMMBbI
HAJIOTOB OCTaBaJach 3apaHee yCTaHOBJeHHass cymma (cymma
0 KOHTPAKTY).

Pa6ora c¢ momommukom — «Haumcienuwe 1O KOHTPaKTy»
MIPOM3BOJIUTCS 110 OOIIMM TpaBuUjaM pabOThI ¢ TTOMOITHUKAMU
pacyeToB, ONUCAHHBIMU B paszene 2.8.2 HACTOSIIETO
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PYKOBO/ICTBA, C HEKOTOPBIMU OCOOEHHOCTSIMU, M3JOKEHHBIMU
HIKeE.

B pamke «Ilpu mo6aBieHun MPOCTAaBUTH CYMMY» MOKHO
YCTAaHOBUTb, KakK OyIyT B3alloJTHATbCA CYyMMbI K BbIJavye B
TaGJIMYHON YacTU: KakK 3aJlaHHas CyMMa, OJWHAKOBas s
BCEX COTPYJAHUKOB, WJM KaK CYMMbl B IpeJblylIeM
JIOKyMEHTE 110 3TOMY HAUYUCJEHUIO.
HasxkatmeM KHOMKH ¥  MOXHO BBIOpaTh  COCTaB
nmapamMeTpoB OGHOBJIEHUST TaOJMYHON YaCTH:

e cCTarbsl 3aTpar;
e [I0/[pa3/ieJieHue 3aTpar;
e cyMmMma.

IIpu 3anosHeHwn TAaGJIMYHONH YacCTU  AaBTOMATUYECKH
PACCYNTBIBAETCS U 3AIOJIHSIETCS OOJBIMUHCTBO Tpad.

B rpady «Cymma K BbITIaTE» CJeyeT BBOAWTH CYMMY,
KOTOPYIO ~ COTPYJIHMK  JIOJDKEH  IOJIyYUTb  Ha  PYKH.
[Ipeamnosaraercs, 4To aTa CyMMa BKJIIOYAET CYMMbl PAalOHHOTO
KoadduImenTa u ceBepHbIX HaM0aBOK, TO €CTh IPHU BbIJaye
Ha PYKM OHa He yBeJU4YnBaeTcsd Ha cyMMbl KO3(UIMEHTOB U
Ha/10aBOK.

[Ipu 3amosmenun aBroMaTnyecku Oy/IeT pacCUMTaHa CyMMa
HauuCJeHus, KoTopas Oy/eT yYUTBbIBAaTbCSI TIPU  pacyeTe
HA®DJI, a Takxke CcyMMbl HAUYUCJEHHBIX  PalOHHbBIX
K09 DUINEHTOB U CEBEPHBIX HAAOABOK.

4.4.5 lNomoWHUK pacyeTa «PacueT BbiCcnyru
ner»

[Tomomuuk <«Pacyer BbICIyTH JIeT» NPUMEHSETCH, KOrAa
HY’KHO BBECTH HaYHCJEHWe, 3aBHUCSIIee OT CcTaxka paboThl
coTpyaHUKa, HaripuMep, «Han6aBka 3a BBICIAYTY JIeT».

[lia aBTOMaTU4YeCKOro pacuera CyMMbI 3a BbICJIYTY JeT
HA/JI0 OIPEJEIUTDb, KaK yCTaHAB/IMBAETCA INKaJA JJId BBICAYTU
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Jget. [l 3TOro Hy»KHO yCTaHOBUTBH IlepekJiodaresb «Pacyer
10 IIIKaJie» B COOTBETCTBYIOIee IOJOKEeHMe.
3HayeHue 3TOro IepekJioyaTess olpejesser, M0 KaKou

HIKaJie IIPOU3BO/IUTD pacuer. [TepBoe 3HaUeHne
MepeKJToYaTes sl OTpe/lesiseT pacdyeT IO BBIOPAHHON ITKaJe,
BTOpPOE — pacyerT IO IOKaJe W3 KaTeTOPUH JOJIKHOCTH
COTPY/IHWKA, TpeTbe — pacyeT IO TIIKaJe BHUAA CTaXa

COTpyZHUKA B cripaBouHnKe «COTPYIHUKNS .

B Tabanunolt wactu crnpaBounmka <«lIlkasbl mig pacdera
BBICJIYI'M JIeT» YKa3bIBalOTCS KOJMYECTBO JIeT CTaxKka /s
BBICJIYI'M JIET W TIPOILEHTbI /IJIsT pacueTa BBICJAYTU JeT JJs
Ka’X/I0T0 KOJINYecTBa JIeT CTaxka.

Pacuer MoKeT Mpou3BOAUTHCS JUOO OT CTaBKH, JUOO OT
06a3bl.

& MOMOWHMK: Beicayra ser [aok. Hawucaenuwe npocroe KKC-00000003 or 26.05.2011 0:00:00) - 0O x
Devicrena ~ | Nepeimi | 4§ Hactpoiika | (2)
PACYET BBICAYTH AET KC-00000003) ot ‘éS.DS.Z_DTl § OpraHuzauua ooo ”KorfrpaK'rCr_poﬁ” ,YQ
HauucneHue Bblpqgrfa ner "',Q: WeTouHUK aoxonos ‘3§pgn§1a ed X
3a nepuon, Anpens 2011 1. = Cratba satpar | DcrosHoe npoussoacTeo 4%
Bua craxa Tpguosﬁﬁrcram 405 pacyeTa BbicA .| Noapasaenetue X
Pacuer no wkane: () 2 Cnoco pacyeta () oT Gasel  (®) oT cTaeku
?mareropuu AOKHOCTIA COTRURHIKS [ paccunTbIBaTE N0 CTEXY Ha HAYaN0 NepUoaa
() B1aa cTaka CoTpyaHuka
OERoxXETL S AHLUOHP
Nz | CoTpyaruk VCTa'ryc paﬁmbl VUTp. aH. | Hop... Basza i ‘Z Cymma i VCTaTbQ 3aT... VCTam paﬁm‘bc
TatencHewi Homep | donkHocTe Otp. yac. | Hop... Moapazaen...
Craska  Buacr.. a2
g WeaHos U.U. OcHoBHoE MecTo p... 21,00 30000,00 15,00 4500,00 OcHoeHoe ... Crax 10 ner
' 00001 Nupektop 168,00 AQMUHUCTP... 10mec. Ban.
3 30000... Py6/mec
2 MNapamoHosa ...  OcHosHoe MecTo p... 21,00 20000,00 10,00 120000 OcHosHoe.. Crax5nerd
00004 [ naeHeli Gysranrep 168,00 Byxramrepua mec. 21 a.
20000.... Py6/mec
Wroro no gokymenty 5 700.00
Kormerrapuii |
=i Nevatt | =) Mposectu | Mepeqecty 6 gokyment | X 3at<pbrrbr

Ecim  pacuer mpousBoOAMTCS — TPOLEHTOM OT  6asbl,
HEOOXO/IUMO yCTAaHOBUTH (PJIAKOK «OT 06asbl», €cJu pacyer
MPOU3BOJUTCS OT CTaBKHU, — (PJIAKOK «OT CTaBKU».
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Ecan moctaButh (Puiaskok <«paccuMThIBAaTH MO CTaXy Ha
Havyasjao Iepuojia», TO JaHHbIe [JId pacueTa craxka OyAyT
oTpe/lesIsIThbCS Ha HAavyaJo Mepuo/ia.

[Ipn HaxkaTum Ha KHOINIKY KOMAaH/IHOW TIaHeIn § Hacrpoiica
otkpoercst (opma [T HACTPOWKU OTOOpPAa TIO UCTOYHUKY
JI0OXO/ia, TOAPA3/JeJeHNI0, CTaTbe 3aTpaT W CTaTycy pabOThI
npu onpesieieHN 6a30BOM CYyMMBI.

[Ipu 3anosnenun TaGJWYHONW YaCTH  ABTOMATHYECKU
PACCUUTBIBAETCS M 3aMOJIHSIeTCsT  OOJBIIUHCTBO  Tpad.
[TporieHTbl 3amOJHAIOTCA B COOTBETCTBUU € yKa3aHHBIMU
ycaoBugmu. B rpade «baza» aBTOMaTmueckm pacCYNTBIBAETCS
6a3oBasg cyMMa 3apaOOTHON TIIAThl, HA KOTOPYIO HAUUCJISETCS
MpOTIEHT BBIOpAHHOTO HawucjaeHud. basa, To ecTb BUBI
HAUUCJEHUW [IJIs1 ONpe/le/IeHUsI 3TOW CYMMbI, OIpeesisercs
HACTPOIKOW 6a3bl JJAaHHOTO HAYKWCJEHWS B CIIPABOYHHUKE
«Hauncaenug» .

B rpade Cymma Bbluucasiercss cymMma HayuCJEHUS
mporieHToM: 6a30Basi CyMMa YMHOKAeTCS Ha TTPOIIEHT.

B rpadax Cymma PK un Cymma CEB paccuntbiBaiorcs: u
BBIBOJIATCSI CyMMbI PAallOHHBIX KO3((PUIIMEHTOB U CeBEPHBIX
Ha10aBOK.

B rtabauunHOli YacTM  TIOMOIIHMKA pacyeTa MOXKHO
nepecuynTaTh 6a30Bble CYMMbI U CyMMbl HAUUCJEHWUS 10 BCEM
COTPY/IHUKAM, BKJIOYEHHbIM B JOKYMEHT. [[Ji1 3TOro Hy>KHO

Ha)KaTb KHOIIKY W o

[lokymenTbl ¢ 1OpuMeHeHueM —TOMOIIHMKa  «Pacuer
BBICJIYTU JIeT» HYXHO BBOJUTb B TAKOW I10CJIE/JOBATEJIbHOCTH,
qTOObI ~ HAYHMCJEHUs, sBJgomuecss 6asoil A8 JAPYTHUX
HaylCJeHnl, ObLTM  BBeJEHbl  paHbllle  TeX, KOTOpble
BBIYMCJISIOTCS OT 3TOH 6a3bl. Ecim 0KyMeHTbl BBe/leHbI He B
TOW TMOCJIeJOBATEIbHOCTH, TO OYyJIyT HEBEPHO PpACCUUTAHDI
6a30Bble CYMMBI 1, CJIeZIOBATEIbHO, CYMMbI HAUNCJIEHUIA.
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4.4.6 NoMoWHUK pacyeTa «[onnarta 4o
MUHUMYMa>»

[Tomounuk  «/lonata [0 MUHUMyMa» IIpUMeHseTCH,
KOTJla HYKHO  HAYHUCJUTb COTPY/JHUKY Pa3HUIy MEXIY
CYMMOW, YKa3aHHOW B IIIAlIKe COTPYJAHUKA, U CYMMOIi,
HAUUCJEHHON COTPYAHUKY 3a Iepuoj. B 1mamke moMoliHHKa
BBIOWPATOTCS:

e oOpraHmsaius, B KOTOPOI paboTaeT COTPYIHUK;
® HAYUCJCHUE;

e [IepPHO/ pacyera;

® JICTOYHMK /IOXO/IOB.

B mnone «IIpousBoauth Jomary [A0» BBOJUTCA CyMMa,
JIOTLIATy /10 KOTOpO#l HeoOXOAMMO IPOM3BECTH, MO KHOIKE
| <MPOT G| poje Gymer samosmeno cymmoit MPOT ma gary

JIOKyMEHTA.

B mose «BpimosngaTh pacuer» — BbIOMpaeTCsS BapuUaHT
pacdeTra CyMMBbI JIOTLJIATHI:

® HE3aBUCHUMO OT OTpAa0OTAaHHOTO BpEMEHW — pacyer

BBITIOJTHIETCS HE3aBHCHMO OT OTPAGOTAHHOTO BpPEMEHH
COTPY/JIHUKA 32 MEPUO;

® [IPOIOPINOHAJBHO OTPAGOTAHHOMY BpPEeMEHH — CyMMa
JOILIAThl  OIpeJensdercs  KaK  pasHHIla  MEXIy
HAUYUCJEHHON 32 Iepuojl CYMMOH M CyMMONH MHHMMYMA,
KOTOpas  pacCYMTbIBAaeTCd OT CyMMbl MHHUMYMA,
yKa3aHHOI B HIATKe IIOMOIIlHUKA pacuera,
IPONOPIMOHAJIBHO OTPAGOTAHHOMY BPEMEHH;

® TOJIBKO 3a TOJHOCTBIO OTPAGOTAHHBIN Mecsll — pacyer

MPOU3BOJUTCS TOJBKO B TOM CJydyae, €cJu COTPY/IHUK
oTpaboTaJl TIOJTHBII MeCSII.

ITpu ycranossennom guaskke «YuuroiBatb PK u CEB»

npu ompe/ieseHnn 6a3o0BOi CyMMbI OyyT YYUTBIBATHCS CYMMbI

pailoHHBIX KO3(uUIMEeHTOB U ceBepHbIX Ha0aBOK. DjaxKoK
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BU/IEH JIJIT OPTAaHU3AINI, Y KOTOPBIX THII PETHOHA OTJIMYAETCS
OT 0OBIYHOTO.
&’ NOMOUHUK: Nonnara o yma (aok. H npoctoe N:KC-00000004 ot 24.05.2..:00)* _ [ X

Devicteua v | MNepeimu "] Hactpoiika | (2)

NONAATA 10 MUHUMYMA ~ KC-00000004)oT [24.05.2011 |E| Oprarusau... 000 "KorrparCrpoii” Y
Haumcnerue | Dlonnara a0 MuHMUMyMa Q MpouzBoauTs aonnary ao | 25 000,007@ pyé. | <-MPOT 43
3a nepuog j/’lal’l 2011 T, C MeTouruk aoxoaos ‘éapnna'ra B

BeinonHaTe pacyet | HesaeucuMo oT oTpaBoTaHHOro BpEMEHU | v

VN CoTpyaHuk JDomkHocTe Bazosan Cymma Craryc MpureyaHue
TateneHelt Homep MNoapasneneHie R ki P00
Crarba sarpat
] Wearos UK. JIupektop 60 000,00 OcHoeHoe
00001 AQMUHUCTPaUKA MecTo pagore!
] O6wexozalicTBEeHHBIE PACK...
2 Hukonaes WM. HauanbHuK yyacTka 22500,00 2500,00 OcHosHoe
00003 Yuscrok 1 MecTo padors
OcHOBHOE NPOMEBOACTED
3 Napamorosa 3.9. [ naBHbI Gysranrep 26 000,00 OcHosHoe
00004 Bysrasmrepua MeCTo paoTe!
O6Wwexo3ANCTBEHHbIE PACK...
4 Netpos MN.N. WHskeHep-nporpammucT 15 000,00 10000,00 OcHosHoe 3
annne I MECTO patoTh
Wroro no aokymenty 23 500.00
KommeHT apuit =

= Nevats | = Nposectu | Mepenectu & aokymeHt | X 3akpemb

[lo KHOIKE KOMAHIHOII maHegm 1§ Hactpoiks OTKPbIBAETCS
dbopma, B KOTOpPO#l  HacTpawBaercsa  pacuerT  6asbl,
YUUTBIBAEMOTO OTPAOOTAHHOTO BPEMEHW M CIOCOO OTHECEeHUS
Ha TIo[pasjieleHne, CTaTrblo 3aTpar. B TabjuyHON dYacTu
MOMOIITHUKA pacyeTa MOKHO IepecyuTaTb 6a30Bble CyMMbI W
CyMMbI HA4yUCJEHUS 10 BCEM COTPY/JHUKAM, BKJIIOUYEHHbBIM B

[OKYMEHT. [_[JIH 9TOro HY>KHO HasKaTb KHOIIKY » nJjan h .

4.5 HauncneHune cnoxHoe

ITOT [IOKYMEHT TIpUMEHSIeTCsI, KOrja HYKHO CJeJaTh
O/THOBPEMEHHO HECKOJIbKO pa3HbIX, BO3MOKHO, 3aBUCAIIUX
JIPYT OT Jpyra, Ha4yuCJEeHU.
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ITUM  JIOKYMEHTOM TaK)Ke MOKHO JeJlaTb CJIOKHBIE
HAYWCJEeHUs, TO €CTb TaKue, KOTOpble He BBIYUCISIIOTCS
MPOCTO KaK TIPOIEHT WJIA CyMMa.

IJTUM  JIOKYMEHTOM HeJb3sl [ieJaTh HAYHUCJEeHUs 110
cpeateMy 3apa6otKy (6OJIbHUYHbBIE, OTIYCKHBIE), €CJM OHU He
PACCUUTBHIBAIOTCS TPEABAPUTENBbHO BPYYHYIO, — [ HHUX
CIIY>KUT MOKyMeHT «OrmiaTta 1mo cpesHeMy» .

I BBOmA [OKyMeHTa HYXXHO Ha)KaTb Ha IaHeH
JKypHaJa IOKYMEHTOB KHOIIKY [ Coomnoe | 6o BbIOpATh B
MeHIO «/[oKyMeHTbI» IyHKT «Hauuciaenue caoxxkHoes .

JlOKyMeHT MOKHO 3aIlOJIHATH ¢ TPUMEHEHUEM MOMOIIHUKA
pacyera 60 6e3 ero MpUMeHEHUS.

B ciaydae wucnonb3oBaHMS TOMOIIHUKA pacdyeTa HaJo
YCTAaHOBUTH (JIASKOK B TIOJIE <HUCIOJb30BATH TIOMOITHUKY» W
BBIOpATh HY’KHBIH TIOMONIHWK. EcJau TIOMOIIHWK pacdera
HNOJKJTIOYeH K KHONKE OTKPBITHS [OKyMEHTa Ha TaHeJn
JKypHaJa JIOKYMEHTOB, TO €ro MOXKHO BbI3BAaTh Cpasy Ipu
OTKPBITUU JIOKYMEHTA.

4.5.1 3anonHeHne aokyMmeHTa 6e3
NOMOLLHMKA pacyeTa

JlokymenT 3aIl0JIHIAETCA o 001IIM MPUHITATIAM
3all0JTHeHUd, OIMWCAaHHBIM B paszaene 2.8.1 Hacrogiero
PYKOBOJICTBA, C HEKOTOPBIMU OCOOEHHOCTSIMU, WM3JIOKEHHBIMU
HUXKeE.
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|| Nokyment: Hauucsenue caoxnoe KC-00000001 or 24.05.2011 12:00:01 - 0O %X
Devictena ~ | Nepeimi ~ | (2) Agrop: Mearos MW
HAYHCAEHUWE CNOXHOE ‘kououuoum ) 24105.2011 = OpraHuzauua bDU t'KOi_iTDa‘KTCTDDI\&" ... Ql

Haumcnerue ‘DKr}au LU Q| WeTounuk goxoaos 3apnr}a‘{a veul X
3a nepuog, | Mait 72071717 {5 ECgae CV‘ () yuuTbiBaTE BPEMA KaK OTpatoTaHHoE
- Crarba satpar — - MNoapasaenenue satpar
(®) BrIfpaTh | OcHoBHOE NPOM3BOACTEO b () bifipats 2en)
_) CTaTEA 3aTPAT COTPUAHUKE (#) NoapazaeneHue COTPYAHMKE
[ McnonbsosaTh NOMOLHMK MMpu A06aBAEHMM NPOCTBUTE CyMmy (@ aanaHHgm‘r 10 000,00 _JKaK B Npownbii pas
ORER e X X ¢ 4l E O spema| 0,00/ aweit | 000 vacos
VN! 'Ccn'pguHm vHrawcneme Werounmk ao... | Cratyc patoter  Cymma JNonkrocTe it Vﬂepwon
T afencHeli HoMep Crarba satpar | MNogpasaene... Tatens Yacel | [pumeyaHue
Cuaopos U.H. Oknag 3apnnara OcHoeHoe 1000000 HayaneHuk T... Mai1 2011 r.
00006 OcHoeHoe MecTo padorti 5Tu aHesHan
NPOUSBOACTEO | T PaHCNOPTHLIA HEAenA
uex
2 TaparopkuHA.B.  Oknaa 3apnnara OcHoBHoe 10000,00 Boaurens Maii 2011 r.
00007 OcHosHoe baeoTopadorty 5-T1 AHEBHAA
NPOMSBOACTEO | T PAHCMOPTHBIA Heaena

uex

Wroro no aokymenty 20 000.00

KommeHTapuil

=i Mevare | OK | @) 3anucars | X 3akpsms

[Tpu 3anosHenunm TaGJMYHONH 4YaCTH  ABTOMATHYECKU
PACCUNTBIBAIOTCS U 3aIOJHAIOTCS 3HAYEHUST HEKOTOPBIX rpad.
[lpyrue rpadbl Hy>KHO 3aMlOJTHATH BPYUYHYIO.

B rpady «Haumcnenme» HYKHO BbBIOpATh HAYNCJEHUE,
KOTOpOe TPOM3BOJUTCS JAaHHOMY COTPYAHUKY. [l pa3HbIxX
COTPY/IHUKOB MO’KHO BbIOMpATh pasHble HauucjaeHus. [las
OJIHOTO M TOTO K€ COTPYJHUKA MOXXHO BBECTH B Pa3HbIX
CTPOKaX HECKOJIbKO PAa3HbIX HAUMCJEHUI.

B rpady «Cymma» Hy:KHO BBECTH CYMMY BBIOPAHHOTO
HAYWCJIEHUS.

[lns  permonoB ¢ paiioHHbIME KoadpuiimentamMmu u
CeBEpPHbIMU  HA/M0ABKaMU  PACCYUTHIBAIOTCS W BBIBOJASTCS
CyMMbI K03(DUINEHTOB U Ha/10ABOK.

B rpade «Crarbsa 3aTpar» OyZeT aBTOMaTUYECKH
BbIBE/leHA CTaTbsl 3aTpaT, Ha KOTOPYIO OTHECEHO BbIOpaHHOE
HauyucJaeHne B crpaBouHuke «Haunciaenuss.
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I'naBa 4. BBox nauucaenuit

B rtpade «Craryc paboTbl» BBIBOAUTCS CTATyC PalOTHI,
COOTBETCTBYIOIMINN JIO/DKHOCTH COTPY/THHUKA.

B rpade  <«llogpasgenenune  3aTpar»  BBIBOJUTCS
nojipasjieJieHne, Ha KOTOpoe OyIyT OTHECEeHbI 3aTpaTbl I10
3TOMy HaymcjeHWo. [lo yMoTuaHWIO OHO COOTBETCTBYET
HO/[pa3/ieJIeHNIo, B KOTOPOM PabOTaeT COTPY/IHUK.

B rpade  «/lomxHOCTD»  BBIBOAUTCA  JIOJIKHOCTD
COTPY/HUKA, 32 paboTy B KOTOPOI HauwmcJsgercs 3apruiara. B
rpady «llepmop» Hy:XHO BBecTH Mecsl, 3a KOTOPDIi
IPOU3BOJUTCS  BbIOpAHHOE HAyMCJeHHe, 10  YMOJYAHUIO
BBIBOJIUTCST PACYETHDBIH MecsIl.

3navenns J06bIX rpad MoxxHO m3MeHuTh. [locse Toro,
Kak TabamyHass dYacTb Oy/eT 3aroJiHeHa, JAOKYMEHT HY’KHO
MPOBECTH.

Ecim  ycranoBuTb (QJa’KOK <«y4MThIBATb BpeMsl Kak
orpaGoOTaHHOE», TOT/la BpeMs, BBEJEHHOE B 3TOM JIOKYMEHTe,
6yleT TTPOBeIEHO KaK OTpaboTaHHOE.

4.5.2 NomowHUK «CaenbHasa onsiata»

ITOT TIOMOIIHUK pacueTa TIPUMEHSETCS, KOTr/Ja HYXKHO
BBECTH HaYWCJEeHWEe TIO0 OIJjiate TPyJa, 3aBUCAMIeld OT
KOJIMYECTBA  MPOU3BEIEHHON  TPOJYKIINU,  BBITIOJHEHHBIX
paboT, YCJIyT WU JAPYroro KOJNYeCTBEHHOTO MOKa3aTeJIs.

[TepBuunHbIMU [TOKYMEHTaMU [JiS BBOJA CJY’KAT 3aKPbITbIE
Haps/bl Ha BBINOJHEHHbIe PaGOThl C yKa3aHUEM PACI€HOK |
o0beMa BBITIOJHEHHBIX Pa6oT. [JOKyMEHTBI 3TOTO THIIA MOXKHO
BBOJUTH B 1000 IIOCIeL0BATEIbHOCTH.

Pa6ora c [TOMOIITHUKOM «CprenpHas oIaTta»
MPOU3BOJIMTCS 10 OOIMM TIpaBuJjiaM PabOoThl C TTOMOITHUKAME
pacyeToB, ONUCAHHBIMU B paszjene 2.8.2 HACTOSIIETO
PYKOBO/ICTBA, C HEKOTOPBIMH OCOOEHHOCTSIMU, WM3JI0KEHHBIMU
HIKE.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B mose «3a mepuom» BBIOMpaeTcS MEPUOJ, 3a KOTOPBIH
BBOJIMTCSI HAYKCJIEHUE, TIO0 YMOJYAHUIO BBIBOJUTCS MECSIl, B
KOTOPOM HAaXOJIMTCS JIaTa JOKyMEHTA.

B nose «Pa6oras Mo:kHO BbIOpaTh BHUJ PabOThI, KOTOPBI
BBITIOJTHSIJIN  COTPYAHUKU. Ecam B OJHOM JOKyMeHTe HaJIo
BBECTU JIaHHbIE O BBIMOJHEHUN Pa3HBIX BUAOB paboT, TO
MOKHO BBIOpATh OJWH U3 BUJAOB PpabOT, BCTPEUYAIOMINXCS B
JoKyMeHTe. BpiGpaHHbBII BUA pa6GoThl Oy[eT MO YMOJJTYAHWIO
BBIBOJIUTHCSI B TAOJIMYHON YACTH TIOMOITHUKA Pacyera.

Ecnu tpebyemoro Buja paGoT HET B CIIPABOYHUKE, TO €TO0
HYKHO Tyza 06aBUTh. [Ipu 3TOM yKa3bIBAIOTCS:

e HauMeHOBaHue PabOTHI;

e HAuuUCJIEHVE;
e CTaThs 3aTpat, KyAa OyJeT OTHOCUTHCS HAYUCJTEHUE;
e pacileHKa B PyOJIsIX 32 eIMHUILY TaKOil paGoThI;

® enMHWIA U3MEePeHNsT pabOoThI.
&i” NOMOWHUWK: Caenbnas onsara [aok. Hauucnenue cnoxxoe Nt KC-00000002 or 18.05.201..:00)* _ [0 X

Devicteua ~ || Nepeimu || (2)

CHAENBbHAA ONNATA KC-QUDQQUU?:071718.705.270]]”§‘ OpraHuzauma pUD "KpmpaK‘(Cj’ppﬁ" iR
Patora | 3 nekTpoTexrHuyeckue pataTe! Q Hawicnenve DKnaq. Q
33 NepUoa Maii 2011 r. e WeTouruk aoxoaos 3;:‘pnnara Q
- Cratea sarpar — —Moagpazaenenue sarpar
(@) BrifpaTe O6werosalicTeeHHbIE packoabl ... Q () ebi6par
() £TaTbA 3aTPAT COTPYAHMKA (%) noapasaeneH1e COTPUAHUKE
MNpK A06EBAEHUM YCTEHOBWTE OFBEM BBINOAHEHHON patoTe! (®) 3303HHBIN ; 2400000 7 |'(
ORERX s X X4 @ ilio () KaK B Npownkiit pas
N | CorpyaHuk Patiora Pacue... |Ofbem | Cyvma | Hawicnenwe | Mogpasaen... | Metouduk a... | JHu ﬂé
Hopra Crarea zarpar | JonkHocte | Tatens Y. ﬂ;:1
] Hukonaes 3nektporex.. | 100,00.. 2400000 240000 Oknaa Yyacrok 1 3apnnara M
‘ ny: O6wexozai.. | HavanbHuk... 57U aHeEH...
2 TaparopkuH Jnektporex.. 100,00.. 24,00000 240000 Oknaa TpaHcnopr...  3apnnara Mg
AB. O6wexosait.. Boaurens 5-TW aHEBH...

Wroro no aokymerty 4 800.00

KommeHTapuit

[V] yuTbiBaTs BpEMA KaK oTpatoTaHHoE = Nevare | &) Nposectu | MNeperecty 6 aokymeHT | X 3akpbme
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I'naBa 4. BBox nauucaenuit

MoskHO BBecTH HOPMY BBIPAOOTKH W HOPMY BpEMEHU Ha
pa6ory. OHEM He WUCHOJb3YIOTCSI TPH pacyere, HO MOTYT
MCIOJIb30BAThCA B PA3JUYHBIX OTYETAX.

[Tpu 3anosHeHun TaGJIUYHON YACTH MOKHO aBTOMATHYECKH
MPOCTABJISATH 0OBEM BBITIOJHEHHBIX COTPYAHUKAMU PaboT 160
3a/IaHHBIN B JIOKYMEHTE, OJMHAKOBBIN /I BCEX COTPYIHUKOB,
Jn60 Kak B TPEJbIAYIeM [TOKYMEHTe M0 3TOMY HA4YNCJEHUIO.
Jlng  sTOoro  HY)KHO  IIOCTaBUTb  IIepeKJiovyaresjb B
COOTBeTCTBYIOIIee Tosie. Eciu mepeksioyaTesib CTOUT B TOJE
«3aJlaHHbIll», a BeJqnunHa o6beMa paboOT He yKasaHa, TO [IJIS
KaXK/IOTO COTPyJHUKa 06beM paboT HYKHO OyJeT BBOJUTL B
TaOJMIHON YaCTH BPYYHYIO.

[Ipu 3amosHeHWM CHUCKAa COTPYIHUKOB aABTOMATUYECKH
3anosHsioTes rpadur «Paboray, «Pacnenkay, «Hauuciaenues,
«Cratpg 3aTpaT» 3HAUEHUSIMH U3 CIpPaBOYHUKa <«PaboTbI».
Mosker ObIThb 3amosHeHa Tak:ke rpada <«O6bem», ecam B
MIarKe yKasaH crnoco6 ero 3aroJTHeHUs.

3navenne tpadnr «Pab6ora» MOXKHO WM3MEHWTHb, BBIOpAB
JIpyToii BUT paboTHI.

B rpady <«OO6beM» HYKHO [/ KaKAOTO COTPYJAHMKA
BBeCcTH KonuectBO (06beM) M3rOTOBJIEHHOW MPOAYKIUH KN
BBITIOJTHEHHBIX Pa60OT B eAWHHUIIAX WM3MEPEHWs, YKAa3aHHBIX B
cripaBoyHuKe « PaboTbi».

B rpade «Cymmas aBTOMaTHyecKu BBIYHUCJISETCS CyMMa
HAYMCJEHUS: paclieHKa yMHOKaeTcss Ha 00beM palor.

[lnsg  pernoHoB c¢ pailoHHbiMu KoaddUIMEHTaMU U
ceBepHbIMU Hajz6aBkamMu B rpadax «Cymma PK» un «Cymma
CEB» paccuMThiBalOTCS ¥ BBIBOASATCS CYMMBI PallOHHBIX
K03 PUIMEHTOB U CEBEPHBIX HAI0ABOK.

Ecrm  moctaButh  (DIaKOK  «yYHMTBIBATD BpeMsl  Kak
oTpabOTaHHOE», TOTJA BpeMsi, BBEJEHHOE B 9TOM JIOKYMEHTE,
6yZieT TpOBe/IeHO Kak oTpa0OTaHHOe, TO €CThb He HYKHO Oyzer
BBOJUTDH TabeJIb.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

4.6 loroBop noapsana

IJTOT JOKYMEHT TIPUMEHSIeTCd, KOrJa HY>KHO CcJiesaTh
HAYWCJIEHWe 32 BBITOJHEHHbIE PA0OThI 10 JIOTOBOPY MOPS/A,
Ju60 APYroMy [OTOBOPY T'PaK/aHCKO-TIPABOBOTO XapaKTepa,
rje oIJara oIpejessgeTcss B yCTaHOBJEHHOH cymme. B
pernoHax ¢ paioHHbIMU KO3 UIMEHTaMU ¥ CeBEePHBIMU
Hajg6aBKaMM Ha OIJIaTy Takux paboT, Kak IIPaBuUJIo,
HAYHCJsIeTCs] palOHHBIN Koa(uilmeHT, HO He HAYUCISIIOTCS
ceBepuble HanbaBku. Ilpm pabore c Koudurypammeii Bb
MOKeTe JleJaTh WA He JejaTb 3TO 10 CBOeMy BBIOGOPY,
YCTAaHOBUB COOTBETCTBYIOIME TPU3HAKM B CIIPABOYHUKE
«Hauncaenug» .

Ha xasxkaplii 10roBOp € Ka)KJbIM COTPY/IHUKOM BBOJIUTCS
OT/leJIbHBIN okyMeHT. [[yis1 BBo/a /IOKYMeHTa HYKHO HaXKaTb
Ha IaHEJU JKypHaJa KHOIKY , an6o BbIOpATH B
MeHIO «/[oKyMeHTbI» JOKyMeHT «/loroBop».

JlokyMeHT He mMeeT TaOJMYHON YacTH M 3aroJiHseTcs 6e3
IPUMEHEHUS TIOMOIIHUKA pacyueTa.

[lokymentom <«/loroBop» MOXXHO 0(hOPMUTH 3aKJIOYeHHEe
JIOTOBOpPa ¥ HAUWCJIEHWE OIJIAThl 110 aKTy BBIIOJHEHHBIX
pa6or. /lna BbiOopa Buja ohopMJISEMOro JOKyMEHTa HYKHO
YCTAHOBUTD IepeKJIovaTe/ib B COOTBETCTBYOIIEe T0JIe.

4.6.1 3akn4yeHmne gorosopa

[Ipu 3akmatoueHun goroBopa cTaBUTCA (JIAKOK B TOJE
«3aKJIIOUEHWE JIOTOBOPA» .

Ecmm  corpyanuky ©Ha MOMeHT palOThl 1O JOTOBOPY
HEOOXO/IUMO TPEIOCTaBUTL CTAH/IAPTHBIE BBIYETHI, TO CJEIyeT
MOCTAaBUTh (PJIASKOK <IPEAOCTABUTH CTAH/IAPTHBIE BBIYETHI» U
Ha TmosgBuBIIeiicd 3akyaajke <«CT. BblUeTbl» BBECTH IE€PHUO]I
MPEIOCTABJIEHNS BBIYETOB M BBIYETHI COTPYIHUKA.
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I'naBa 4. BBox nauucaenuit

B moss «/loroBop» M <«OT» BBOJATCS HOMEDP JI0rOBOpaA
noApsijla WJAW  aHAJIOTMYHOTO  JIOTOBOPa, 10  KOTOPOMY
[IPOM3BOIMTCS HAUyKMCJIEHUe, U JlaTa e€ro 3aKJII0YeHNs.

B mone «c ucnosHuTeseMs» BBIOUpAETCS COTPYAHUK WM
apyroe (usmdeckoe JUINO, € KOTOPBIM 3aKJIIOYEH 3TOT
JIOTOBOP.

B nongax <«na mepuona ¢» M «mo» BBOAATCS JaThl Hayajaa u
OKOHYAHUA JIEHCTBUSA JIOTOBOPA.

Ecim moctaButh (pyiaskok «J00aBUTH 3alHCh O CTakKe», TO
MIpU TIPOBE/IeHNN JOKyMeHTa OyjeT Jo0aBjeHa 3aluch O CTaxe
B cipaBoYHUK <«COTpPyAHUKH» HA TOT MEPHUO/l, YTO COTPYIHUK
paboTaJ 110 10rOBOPY.

B nose «Cymma goroBopa» BBOAMTCS CyMMa /I0rOBOPA,
€CJIM OHaA ollpe/iesieHa YCJIOBUSAMHU JJOTOBOPA.

B none «Tekct goroBopa» MOKHO BBECTU TEKCT, KOTOPbIi
6y/ZieT BBIBOJUTHCS B TIeUaTHO dopme.

B pamke «Ilapamerpbl HauyucaeHUSI» YCTAHABJIUBAIOTCI
cJie/lyIoline rnapameTpbl:

e mauncaenne. MoxHO BbIOpaTh, Hampumep, «/lorosBop
nojpsaa;

e TI0/pa3/ieJieHne  3aTpaT, HyXKHO BbIOpaTh. Ilo
YMOJTYQHWIO BBIBOJIUTCS KaK Io/pa3/iesieHie, B KOTOPOM
paboTaeT COTPYyAHUK;

® UCTOYHUK JIOXO/JIOB, 10 yMOJYaHuio Oepercd W3
napaMeTpa HauUCJEHUS;

e CTaTbsd 3aTpaT, MO0 yMOJYAHWIO Oepercs M3 mapaMerpa
HAYHCJIEHUS.
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|| Nokyment: Norosop KC-00000001 or 18.05.2011 0:00:01 -0 X
Deiictena ~ | Nepeimi ~ | (2) Aetop: Mearos UM

no

IA :K[}DDDUUU[H y 178.705.27011 § OpraHuzau1a DVUD “lr(OHTpaKTETV[V:t.VQ‘
3

|_J akT BRINOAHEHHBIX patoT

[ npeaocTaBuTE CTaHAPTHBIE BEINETE!

.ﬂorosopr |

Horoeoph:  [for001 | or [10.05.2011 &)

c vcnonHuTenen | Taparopkun 4.8, .../ Q

Ha nepuog, ¢ 01.06.2011 £ no 31.12.2011 =l []ao6asuTe 3anuck o cTaxe
Cymma gorosopa | 10 000,00 | pys.

TekeT gorosopa

Docraeka o6ena & oduc

-MapameTpbi HaYUCAEHUHA
Hauucnenue | Norosop noapsaa
MNogpazaenerie | TpaHCNOPTHBI uex
HeTouruk

AOXOA0E =
Cratea satpar | OcHOBHOE NPOM3BOACTEO

3apnnara

Craryc patoter | OcHosHoe mecto padotel ":,,x,‘

KommeHTapuii

= Nevare~ | OK | [z 3anucars | X 3akpems

MoxxHO BbIBeCTHM Ha Tedarb (opMy J[0roBOpa, Ha)KaB
KHOIKY = "™ 1 gpi6paB «/loroBop noapsaas.

4.6.2 HauncneHne onnatbl Mo aKTy
BbIMO/IHEHHbIX paboT

[lns HauMcsieHns OIJIaThl 110 AKTY BBIMOJHEHHBIX PaboT
HY>KHO BBeCTH JIOKyMeHT <«/loroBop». B HeM HyXHO
HOCTaBUTDh (PJIAKOK B TI0JI€ <«aKT BBINOJHEHHBIX paboT IO
JIOTOBOPY» ¥ BBIOPATh JOTOBOP, K KOTOpPOMY O(OpMJIseTcs
aKT BBINOJHEHHbIX pabor. Ilpu aToM B JOKyMeHTe IMOSBUTCS
3ak/aanka «Hauucsienue», a B 3akjajke «/loroBop» Bce 1o
OyZlyT 3all0JIHEHDI IAHHBIMU BBIOPAHHOTO /IOTOBOPA.
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I'naBa 4. BBox nauucaenuit

|| Mokyment: Norosop [Cosnanue) - O =

DNeitcTera | Mepeimid » | (2) Agrop: Meanos MM
JOroeoP NOAPANA 00000000003 ||28.07.2011 B Opranvzauma 000 "KarrpastCry,., &
[ ak.movenue aorosopa

[+] akT BRINOAHEHHER patior nogoroecpy | Aorosop 00000000001 o 18.05.2011 1200 ., Q) 4%
[ npenocT SEMTE CTAHLARTHEIE BEMETEI

JHorosop H aumcneHue

Hauuc no aKTy pator

Haumcnetue Horoeop nogpaga ... Q| za nepuron Wrone 2011 r. reslm
EDC:DD;;:K 3apnnata ... Q|Crarea satpar | OcHosHoe nponssoacten ., Q
MNoapasaenetuie | TpaHENORTHEIN LEX ... Q| QonskHoote | Bogurens h ALe}
Craryc patorel | JcHoBHOE MecTo patoter |... X
Cytdta no akTy 10000,00 &
Hroro 10 000,00
Haumcneria no aorosopy

Hara = | Nokymert Cyrdraa A

* 27.05.201 INoroeop 00000000002 o7 27.05.2011 12... 3500.00

|::Tam:l.apTHblB EBRIMETEI

K.orraeHT apui

S Nevare ~ | OK | @) 3anueats | % 3akpems

B 3aknagke <«Hauumcnenuwes OymyT 3amoJiHEHBI JaHHBIE
JIOTOBOpA, HEKOTOpble W3 HUX IpPU HEOOXOIUMOCTH MOXKHO
M3MEHUTDb, HANIPUMED, MEePUO/I, TOpa3ejeHue u JIpyTue.

B mose «Cymma 1o akTy» HYXHO BBECTH CYMMY
HAYMCJIEHUS TI0 aKTy BBITIOJTHEHHBIX paloT.

[lns pernonoB c¢ paiioHHbIMEU KO3 duImeHTaMun B T0JIe
«Paitonnbrii koadduiinenT> BBIBOAUTCS 3HAUEHUE PAOHHOTO
koaddunmenta, a B nose «Cymma PK» — cymma paitoHHOTO
koaduinenTa, ecam g BBIODAHHOTO HAYUCJIEHUS B
CIIPABOYHUKE «Hauucnenus» IOCTaBJIEH aaskox
«HAYMCJSIeTCS palloHHbI KOadduiimeHTs .

JIJIs ceBepHBIX M aHAJOTMYHBIX PETHOHOB B IMOJIE <%
ceB.Ha/10.» BBIBOJUTCS NPOIEHT CEBEPHON HaI0aBKM, a B TOJE
«Cymma CeB» — cyMMa CeBepHBIX HAM0aBOK, €CJH [Jis
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BBIODAHHOTO HAYWCJEHUS B cHpaBouHuke «Haunciaenuss»
MOCTaBJIeH (PJIASKOK «HAUNCJSIOTCS CeBepHble Ha/I0aBKU» .

B ta6mme «Hauucaenus mo n0oroBOpy» B HUIKHEH 4YacTH
3aKJTaIKU A1 WHAOOPMAIMU  BBIBOJAATCS BCe  ClIeJIaHHbIe
HAYNCJIEHNS 10 BBIOPAHHOMY /IOTOBOPY.

4.7 AnBunaeHabl

ITOT JIOKYMEHT IIPUMEHSETCd, KOT/la HY>KHO IIPOM3BECTH
HauducJ/ieHue JUBUIEH/IOB.

/st BBOja JOKyMeHTa HY)KHO HaKaTb Ha Ima"ejn
JKypHaJa KHOIIKY , n BbIOpaTh <«Hauwncienue
JIMBUIEH/IOB> MO0 BBIOPATh B MEHIO <« /[OKYMEHTBI» JOKYMEHT
«/luBunennpi». JlokymeHT — 3amnosHsieTcd 6e3 TpUMEHEHUs
TIOMOIITHAKA pacyeTa.

YacTb pEeKBU3WTOB JOKYMEHTa 3aloJHSEeTCS MO0 OOIM

NPUHIUIIAM  3alloJIHEHUs, OIMCaHHbIM B  pazaene 2.8.1
HACTOSIIETO PYKOBOJICTBA.

|| Nokyment: Nusugenan KC-00000001 or 14.06.2011 12:00:00 -0 X
Deiictena - | Nepeimi~ | (2) ApTop: Mearos MM
HAYUCAEHWE JUBUIAEHAOB KC-00000001)|14.06.2011 &|  Opranmsauma 000 "KorrpaktCrpoi” .lQ
Hauucnerue | Aueuaerae! (e 3a Nepyog Mai 2011 =
WeTouHuk aoxonos | 3apnnara Crarea satpar ﬁcnosnoe NPOMSE0ACTED x
MNoapasaenerue el X
@ o t?:' ® X X ¥ 4 5l O | Tuner akumin || Axkuvoreps
| Nt | CotpyaHuk MNoapazaenerue Tun akuwi JuenaeHae Ha Beero | Mpumenarme
= 00HY aKUMI0 AVBUAEHI0B
TateneHelit Homep Crartba saTpar | Kanuyectso aku.. | |
iF WeaHos MW, AQMUHKCTPEUMA O6bIKHOBEHHBIE | 100,00 § 000,00
00001 OcHosHoe NPoU3Eo... 80| | |
2| Wearos MU, | AaMUHUCTpauMA Mpueenvreposa... 120,00 £ 000,00
| booo1 | OcHosHoe npouseo... | 50|
14 000,00
130
KommerTapuii | Z
= Nevate | OK | =) 3anucars | % 3akpems
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I'naBa 4. BBox nauucaenuit

[lepen sanosHenneM TaOIUYHON YaCTH JOKYMEHTA CJEAyeT
3alOHUTD CHPABOYHUK «Turbl akiumii» (KHOmKa | THnel akudi )

U CIOpaBOYHUK  <«AKImoHepbl»  (KHOIKa Axuvorepel. |y
3aroJiHeHue 3TUX CIIPABOYHHMKOB ITPOU3BOJUTCA IO Mepe
HEOOXOIUMOCTH, C YYEeTOM M3MEHEHUS THUIIOB aKIUil W COCTaBa
aKIMOHEPOB Ballleil OpraHu3aluu.

B cnpaBounuke «Tumnbl akuuii» BBOAWTCSA THUIl aKIUKU U
CyMMa JMBU/JEH/IOB, [PUXOAAIINXCA Ha OJHY  aKIMIO.
CunpaBouHuKk  «AKIMOHepbl»  (opMupyeTcas € y4eToM
AKIMOHEPOB, COTPY/AHUKOB OPraHU3aINU, TUIIOB M KOJUYECTBA
NpUHA/JIEKAIUX UM aKIUH.

Tabmuunyto yacTh JOoKyMeHTa <«/luBuWaeHabl»  ya00HO
3aIlOJTHATDH C TIOMOIBIO TIOMONIHWKA Tog6opa. B aTom ciydae
TabIMYHAS 9acTh 3AMOJHUTCS COTPYAHMKAMU M3 CIPABOYHUKA
«AKIIMOHEPBI», TIPU HTOM ABTOMATUYECKH PACCUYUTAIOTCS
CYMMbl HAQUMCJEHHDBIX AWBUJICH/IOB, W IPOU3BEAETCS I10JCYET
o0IMKX CyMM JWBUICH/IOB TIO0 THIIAM AKIIUN.

[Ipu po6GaBieHWM COTPYAHUKOB B TaOJUILy IO OJHOMY,
pacyeT AWBU/IEH0B Oy/ieT MPOU3BE/IEH TOJIbKO B CJydae, ecyiu
COTPYIHUK /06aBJieH B CIPAaBOYHUK <«AKIMOHEPbI». Ecmm
J00ABJISIEMbBIIl  COTPY/HUK OTCYTCTBYeT B CIIDABOYHHUKE, TO
CyMMa JMBHU/ICH/IOB BBOJUTCS BPYYHYIO, BO3MOXXHO JaKe U
6e3 yKazaHUsS KOJWYECTBA AKIUH W CyMMBbI JUBH/IEHIOB Ha
OJ/IHY aKIIUIO.

[Ipn KOppeKTUPOBKe KOJMYECTBA aKIUi U JUBUJEHOB Ha
O/IHY aKIWi0 B TaOJUYHOW 4YacTH, IPOU30IIET Tepepacyer
CYMM JIUBUJICH/IOB.
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[(naBa 5. OnnaTta no cpegHeMy
3apaboTky

Hekoropble Hauyuc/aeHUsT POU3BOASATCS U3  pacdera
cpennero 3apabotka. K HHM OTHOCATCS oOILIata OTIyCKa
(oTmyckHbBIE), KOMIIEHCAIIMM 3a HEUCIIOJb30BAHHBIA OTIYCK,
omata  TOCOOWIT MO  BPEMEHHOH  HETPYAOCHOCOOHOCTH
(6onbHuuHble) W T.I. B KoHdurypammm aas BBOJA TaKUX
HAUWCJIEHU TIpe/lHa3HavYeH JIOKyMeHT <«Hauucaenue 10
CpeHeMY » .

JlokymeHT MOJKHO BBECTH BPYYHYIO 60 c
HCIIOJIb30BAaHUEM ITOMOIIHUKA pacyera.

B Ha4aJIbHOI ITIOCTaBKe BKJIIOYEHO HECKOJIbKO
MOMOIIHUKOB JIJISI  pacyeTa ¥ HAYKMCJEHHSI OILIAThl  II0
cpeanemy: «Pacuer 6ompHmyHOrO0 ¢ 2011 roma», «Pacuer mo
cpenemy  (ormyck,  KoOMaHAMpoOBKa)»,  «Otmyck — 6Ge3s
coxpaHeHusi 3apaGOTHOII 1LJ1aTbl, A/IMUHUCTPATUBHBIN OTIYCK»,
«Ormyck 1o yxo/y 3a peGeHKOM» .

5.1 BBoa AOKYMeHTa BPY4YHYIO

[lng BBOJA MOKyMeHTa cJjeayeT Ha)KaTb Ha JIEBOW IaHeJn
JKypHaJa KHOIKY [ Mocpearery | uGo BBIOpATb B MEHIO
«[lokymentsr / Haumcaenus» pokymenT <«Omata 10
cpeHeMY » .
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|| Mokyment: Hauucnenue no cpeanemy KC-00000001 or 10.05.2011 12:00:00 - 0O X
Devicremra ~ | Nepeima ~ | (2) Agtop: Wearos MW
HAUUCAEHUE N0 CPEAHEMY KC00000001 | [10.052011 €|  Oprawmssawsn (000 "KompaxrCrpoi’ ... Q
Hauucnenue Ornyek yuetHeit ...Q Bua spemeni | [lonoaHUTensbHeIN OTNYCK B CBAG ...
[ Mcnons308aTe NOMOLHWK MMpy Ao6aBASHWN NPOCTABMTE: CYMMY () 330aHHYI0 0,00 (®) KaK B NpoWALI pas

& ?Q:c’ —\ ® X X &l 4] & BpEMA 20,00 aHest | 160,00 yacos
Nfr Cﬁrpgunmn Hawicnerue JNara Havank... | McTounuk aoxo... | Cymma Craryc paﬁ&bl Mpum...

Ta6. Homep Nara koHeuH... | Crarea sarpar JNomkHocTe

Orv  Yacer | MNoapazaenenue
MNapamoHoea 3.9P. | Otnyck yueShewt | 17.05.2011 3apnnara 5000,00 OcHosHoe MecTo p...

00004 11.06.2011 OcHoeHoe [ naeHeii Gysramrep
NPOU3BOACTED

Bysranrepua
}i1ﬂ06aBﬂﬂTb 3anUchb O CTaxXe
Wroro no aokymerty 5000.00

KommerTapuii

= Nevars | OK | & 3anucats | X 3akpems

ITpu wmuorodupmennoMm ydere B 1oJsie <«Opranusanus»
ABTOMATUYECKU BbBIBOJUTCS OCHOBHAs OPraHuM3alusi, ero
MOXKHO u3MeHuUTb. B Tmome <«Hauucienue» BbiOuMpaercs
HY’KHOe HadHCJIeHHe.

B none «Bunx BpeMenun» BbIOUpaeTCcss BUJT BpEMEHH OIJIATHI
110 CpeJiHEMY.

@Danaxok B noJie «lcnosnb3oBarh MOMOIHUK» IIPU PYYHOM
BBO/I€ CTAaBUTb HE HYKHO.

MoskHO yKasaTh crnoco® BKJIOYEHUS CYMMbI B TaOJIMUHYTO
YacTb: 3aJlaHHYIO, BBOJUMYIO B JIOKyMeHTe, WJH <KaK
IPOULJIBIN pa3» — PaBHOM /IS KaXK/JOTO COTPYJIHUKA CyMMe U3
npejpiayuero gokymenta «Ilo cpegnemy».

MoskHO yKasaTh BpeMsl B JHSX U 4YacaxX, KOoTopoe Oyjer
BBIBOZIUTHCS B TAOJMYHON YaCTH.

IIpu pyuHOM BBOJle [JOKYMEHT MOKHO BBOJMTbH KaK Ha
O/THOTO COTPY/JIHMKA, TaK U Ha HECKOJIbKUX COTPYIHUKOB.

[Ipu BBO/IE COTPY/IHUKA B TabIUIHON q4acTu
aBTOMATUYEeCKU 3amoJHsgercs OoabimuHcTBO rpad. [lanmbie
3aIl0JIHAIOTCS B COOTBETCTBUM C JIAHHBIMU O COTpY/JHUKe Ha
JlaTy JTOKyMEHTa M YCJOBUAMM, YCTAHOBJIEHHBIMM B IIallKe
JIOKYMEHTA.
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3HavyeHns JT0OBIX Tpad MOKHO U3MEHUTD.
[Tocsie 3amosHeHuss TaGJMYHON YACTH MOXKHO W3MEHUTDH
ycioBus B mianke (Bpemsi, CyMMy), TOCJE 4Yero HaxKarh

KHOIIRKY o . HpI/I 3TOM B TaOJIMYHON YacTu JaHHbI€ USMECHATCA
Ha HOBbI€ 3HAaYE€HUA.

5.2 TOMOLHMK «PacyeT o cpeaHemy
(oTNycK, KOMaHAMpPOBKa)»

ITOT TOMONIHUK IMPUMEHSETCd, KOrja HYXHO HA4YHUCJIUTD
CyMMY OILIAQThl 3a JTHA OTHycKa. VIM MOXHO TOJTb30BaThCs U B
JIPYTUX CJOydYasx, KOTJa Ha/0 HAYMCJIUTD OIJIATy 1O CPeIHEMY
3apab0TKy, HampuMep, 3a BpeMs B KOMaHIUPOBKE WJIH
KOMIIEHCAITMI0 32  HEHUCIOJb30BAHHBIH  OTIYCK, CyMMY
BBIXO/HOTO TI0COOU4.

Cpennsiss 3apiiata B TIOMOIHUKE PaCcCYUTBIBAeTCs 3a
Jo6oe kosmuectBo Mecsiies (ot 1 10 12), TpeauiecTBYOIIX
MecdIly HauyaJja OTIyCKa.

[l BbI30Ba TIOMONIHWKA HYKHO TPHU BBOJE JTOKYMEHTA
«ITo cpemnemys» moctaButh (daakok B moje «lVcmomab3oBaTh
MOMOIHUK» U  BbIOparb momonHuk «Otmyck». Ecan
noMonHuK «Pacuer mo cpeanemy (OTIYCK, KOMaHAMPOBKA)»
MOJIKJIIOYEH K KHOIIKE JIOKyMEeHTa [ Mocpearemy |yya namenn
JKypHasia, TO TpPU HaKaTUM Ha 3Ty KHONKY Oy/aer mgaHa
BO3MOKHOCTb BbIGOPA 3TOTO MOMOITHUKA.

B nomorniauke pacdyera GOJIBIIUHCTBO TIOJIEN 3aTIOJHSAETCS
aBTOMATHUYECKH, HO UX 3HAYEHUSI MOXKHO M3MEHUTD.

B mone «Opranusamnus» aBTOMAaTHYECKH  BBIBOIUTCS
OCHOBHas OpraHu3aiius, B KOTOPOi paboTaeT COTPY/HUK.

B mose «CorpymHuks» HYKHO BbIOpaTh COTPY/IHUKA,
KOTOPOMY PaCCYUTBIBAIOTCS OTITyCKHbBIE.

B undopmarmmonnom mosne  «/[0KHOCTb»  BBIBOJIUTCS
OCHOBHAs JIOJUKHOCTb COTPY/AHWKA B BBIOPAHHOW OPraHU3AINN.
Opnnako oTmyckHble Oy/JIyT PpacCUMTbIBATbCS U3  pacueTa
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3apIiaThl, TOJYYEHHOW Ha BCeX JOJIKHOCTIX B 39TOU
OpraHmu3aluu.

B momomHuke pacdera 4YeTbipe OCHOBHBIX 3aKJAQIKU:
«O6mme», «Pacyer 6aspi», «IIpemuns, <«Pacuer cymMmbrs.
[Ipy HamMuuM JONOJTHUTEJBHOTO OTIIYCKa, KOTJA IOCTaBJIeH
COOTBETCTBYIONUHN  (DJTAKOK, TIOSBJISETCS JOTOJHUTEIbHAS

3aKJaJKa «[lon. otnyck» llpu OTKpbITUM TIOMOIHUKA
aKTyasibHa 3akJjagaka «Oormes .

" MOMOWHKK: Pacuer faox. H no

Ieiicreua v | MNepeiru t]Hac’rpoﬂka (%]

N*KC-00000002 ot 02.06....:00) — OO0 X

PACYET OTNYCKA _KC-00000002/or| 02.06.2011 § Opranuzauna UDD "KonrpaktCrpoii” Q
CoTpuaHuk ‘idraanoa WM. e Domtocte  Oupektop

Dﬁu.\vler | | Pacuer 6asb1 Mpemimn Pacyer cymmbl

Mpukas KC-00000002 | or [0206.2011 & 2|

Bua pacuera | Otnyck oyepearoit M| 3a Nepuoa © 01.06.2010 & no [31.05.2011 £ ...
Bua otnycka |B kaneHaapHbix aHAK ..AVQ‘ [Jects aon. otnyek

Bua spemeu | ExeroaHelil 0cHoBHOI onnauusaem ... Q Tabens 51 aHeBHanA Heaena el X
Hauvcnenve |CayketHan KoMaHAUpOBKa ....Q| (") e yureisaTe Bpema ceeprypouHO patioTel

Mepuoa ¢ [06.06.2011 & = | no 19.082011 & 2]

Ha 13.00) aH.. BTOM wMcne | 0.,00] aH. Gyaywux nepuoacs

ﬁ:g:g‘n"b‘“ 12| wec. | Mionb 2010 T - Mai 2011 r. 2| [Jpacuer, nexona us MecauHoii crasku

[ aHanusuposaTe nepuon HauMceHUA

OrHectu cyvmy Ha: JETe Rt ey | 3apnaata
Noapazaenerue AQMUHUCTPAUMA

Craryc paotel OcHoeHoe MecTo patoTol

Crarblo satpar

O6werozaicTeeHHbIE pacxoabl!

Cpearmi

3apafioTok. 898,59)
Cymma 1168167,
BT.Y. Guayume [ ~
| Mepuodel 0.00) )
» Paccunrars | (] peaakTUpoBaTE BPYHHYID = Nevarb ~ | || NMposectu | Meperecy 6 aokymerT | % 3akpemb

3akaaaka «Oomue»

B nonsax «IIpukas» u «0T» HYKHO BBECTU HOMEp U JaTy
npuKasa o6 OTIyCKe.

B none «Bux pacduera» u3 OTKPbIBAIOLIETOCS CIIMCKA
HEeoOXOJMMO  BBIOpPATb HYKHBIM  BUJ ~ OTIYCKA: OTIYCK
OuYepe/HOl, OTIYCK JONOJHUTEJbHbIN, OTHYCK Yy4eOHbI,
KOMIIeHcaIus OTIyCKa, KOMaH/UPOBKA.
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Eciu Bpi6pana He KOMaHIWPOBKA W He y4eOHBIN OTIYCK,
TO B TOJISIX <3a IIEPUOJ C» U <«II0» 3ajlaeTcs Iepuoj, 3a
KOTOPbII pacCUMTBIBAETCS OTIYCK.

B mnone «Bua ormycka» 10 yMOJIYAHWIO BBIBOJAUTCS <«B
KaJIeHJJapHbIX [JHAIX». Eciam OTImycKk mpefocTaBisgeTrcss B
pabounx [JHAX WM B Pab0OYMX JHSX 110 MIECTH/IHEBHOM
HejleJie, TO HaJ0 BbIOpPATh 3TO 3HAUYEHUE.

Ecau corpynnuky mpemoctaBisieTcs Hapsay ¢ OCHOBHBIM
JIOTIOJTHUTEJIbHBIN OTITYCK, W BBl XOTUTE Y4Y€CTb er0o OTAEeJbHO
or OCHOBHOro ormycka (OTAe/NbHBIM HAYUCJIECHHEM WJIK
OTHECTH Ha JPYIyI0 CTaThlo 3aTpar), TO HY)KHO IOCTaBHUTH
(saskok B 1OJIE «e€CThb JIOM.OTIYCK» W Ha TOSBUBIIEHCS
3aKJajike «/lom.oTimyck» BBECTH JaHHbBIE O OMOJHUTETHLHOM
OTITyCKe: BUJI BpEMEHM, HAuMCJEeHWe, CTaThbio 3aTpar, a TakiKe
Mepuo/l U KOJUYECTBO JHEN JOTIOJTHUTEJBHOTO OTITYCKA.

B mose «Bunp Bpemenus» BbIOMpaeTcss HEOOXOIUMBIN BUI
BpPEMEHN.

B mnosne «Tab6esb» aBroMaTnyecKu BBIBOIUTCH BUJ TabeJd,
Mo KOTOpPOMY paboTaeT BBIOPAHHBIN COTPYAHUK. 3HauyeHue
I10JISI MOYKHO MU3MEHUTb.

Ecan  moctaButh  (aaskok  «He  yUUTBIBAaTb  BpeEMS
CBEPXYPOYHOIl paboTbl», TO TPHU pacyeTe OTIYCKA BpeMs
CBEPXYPOYHOI paboThl GyZIeT NCKIIOUEHO U3 pacyeTa.

B mnone «Hauucaenme» 10 yMOJIYAHWIO BbIBOJUTCS
Hauucjenne <«Otnyck». MOXHO 3aMeHUTb €ro JIpyruM
Ha4yMCJIEHUEM.

B monax «Ilepmom c» wu «Io» 3ajaercsd TEpPUO, Ha
KOTOPBII TIpeocTaBJsgeTcsl OTHycK. B mosie «Ha» BBIBOAUTCS
KOJMYEeCTBO  JHeW  oTnycka. Ecam  u3MeHuTb  1epuoj
MPEeJIOCTABJIEHUS OTIyCKa, TO AaBTOMATHMYECKU PACCUNUTAETCS
KOJIMYECTBO JHeN oriycka. [Ipum msmenenun KoJsmuyectBa JHER
6yzleT peoKeHO N3MEHUTD ATy OKOHYAHUS OTITYCKa.

B none «PacuerHbiii nepuoji» HY>KHO YCTAaHOBUTb YHCJIO
MecsIeB, 3a KoTopoe OyJeT pacCYUThIBATbCS — CPEHUIA
3apaborok. Ilo ymosuanuio ycranoBjeno 12 wecsiues. Ilpn
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HEOOXOJUMOCTH  MOKHO C/IBUHYTb WHTEPBAJ PACUYETHOTO
nepuo/a.

Ecim  moctaBuTh  JIaskOK  «aHATM3UPOBATH  TEPUOJ
HAYWCJIeHUs » U BBIOpATh MEPUO/I HAUNCJIEHUN, TO TIPH pacyere
oTmycka OyAyT aHAJIM3WPOBATHbCA HE JaThl JOKYMEHTOB, 3a
KOTOPbIE BBLITIOJTHEHBI HAYNCJIEHUS, a TePUO/bl HAUNCJICHUI.

[TpexycmoTpena BO3MOKHOCTb HACTPOWKM — 6a3bl IS
pacuera cpegHero 3apaGotka. Ecam HaxaTb Ha KHONKY

¥ Haempoica omanamoit nanesn mim Ha JIO6YIO TUIIEPCCHLIKY
1O/l PaMKOil ¢ TOJsSMEH BbI6OpA PACYETHOTO TepUo/a
oTkpoercss ¢opma HacTpoiiku. B artoit  ¢opme MOKHO
BbIOpATh, 1O KAaKWM HMCTOYHUKAM JOXOJIOB, MOJ[PAa3/leJCHUSIM,
CTaThIM 3aTpar, crarycam paGoThl paccumTbiBaercss 6asza, MO
KakuM  cTarycam palbOTbl  YUYUTBIBAETCS HPH  pacyere
oTpaboTaHHOE BpeMS.

Hacrporika X
PaccunteiBate fiazy Ana pacyeTa cpeaqera sapadoTka no:

| Nokasarens Ot6iop | 3HaueHua oT6opa

] | no Beem ucTouHMKaM A0k0a0s

| Nogpazaenenue [} noscem noapasaeneHuam

No BCEM CTaTbAM 3aTpaT

‘ CraTba satpar [

| Craryc patiore: | Mo BCEM CTaTYcaM pataTel

YuuTbiEaTE 0TpaBoTaHHOE BpeMA no

OcrosHoe mMecTo patiorst (QupexTop)

Pacnpeaenare cymmy
(
(

[Jno mectam padioTs! oTHecTH Ha | DcHoBHOE MecTo padioTs!

O OTHECTU Ha 1369nna13

[ no noapasaeneHuamM  OTHECTW Ha f.&lmmmc‘rpauuﬂ

[Jno crateam satpar oTHECTU Ha | D6 ER0SANCTEEHHBIE PACKOAL!
AONOAHUT ENBHBIA OTNYCK OTHECTU Ha OcHoeHoe NPOUSBOACTED

Packons Gyayuivs nepuoaos.

Crarea sarpar Pacxoae! Gg,aymmx nep1oaos ..

1]
Crarea ZaTPaT A0N0AHUTENBHOrO P 6 > [ ;‘
oTrycka acxoabl GUAYWMK NEPUOA0E ... X |

) 0K | X Otmena

Ecmm  TtpebGyercs  paccumrtath  6a3y 1O CIIUCKY
nmo/ipa3ie/IeHnii Hy:KHO B TaOJWYHON dacTu «PaccunThiBath
6a3y...» yCTaHOBUTb (IAKOK B KoJoHKe «OT6OpP» 1 BBIOPATDH
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nojipasjieieHle WJKW CHUCOK mozapasaenenuii. Ort6op 10
MCTOYHUKAM JIOXOJ/IOB, CTaThbsIM 3arpar, crarycaM paboTbl
HACTPAWBAETCSI aHAJOTUIHO.

Ecan  Tpebyercs yuuTbhIBaTh BpEMS IO BBIOPAHHBIM
cratycaM paloTbl HYKHO YCTAaHOBUTb (IAKKH B CTPOKAX
CTIIUCKA CTATyCOB.

Ecmm  cymmy momomHumKa HeEOOXOIUMO OTHECTH Ha
MUCTOYHUK [OXO/I0B, TOJIpas/iesieHne, cTaTyc pabOThl, CTAThIO
3aTpaT HAJA0 CHATb COOTBETCTBYIONNI (PJa’kOK B paMKe
«Pacnipenensatb cymmys .

CyMMy OTITyCKHBIX MOKHO OTHECTH Ha OJHO BBIOpAHHOE
nojipa3jieieArie, 10 yMOJUYAHWIO — Ha MoJApa3/iesieHne, B
KOTOpOM paboTaer COTPYIHWK, WJIW PaCHpENeJUTh IO
mojipas/ieJiIeHusIM, Ha  KOTOpble  OTHOCWJIACh  3apIiara
COTPYJHUKA B pacueTHOM Iepuoje. AHAJOTUYHO CyMMY
OTITYCKHBIX MOKHO OTHECTM Ha BBIOPAHHBI HMCTOYHWK
JIOXOJIOB,  CTarblo  3arpar W  crtaryc  paborbl.  Jlad
JIOTIOJTHUTEIBHOTO OTITYCKa, B CJydae HeOOXOAMMOCTU, MOKHO
BBIOpATh CTAThIO 3arTpar, OTJWYHYIO OT CTaTbu 3arpar
OCHOBHOTO OTITYCKA.

Cymma, mpuxoadmniascs Ha Oyayliue Tepuoibl, OTHOCUTCS
Ha BbIOpaHHYIO crarbio 3arpar. Ecam cratbs 3arpaTr AJs
pacxo/oB OyAyIIUX TIepuojoB He BBIOpaHa, TOTJa CyMMa,
npuxojdinascs Ha Oyayliue 1epuojbl, OyJeT OTHeceHa Ha
CTaTbl0  pacXoJoB OyIymuX TEepHoJ0B, BbIOPAHHYIO B
OCHOBHOI CTaTbe 3aTpar.

Ecau moctaButh draaxok B mose «He BbigensiTh cymMMbI
PK, CEB», TO cyMMbl pailoHHBIX KO3 PuimeHToB u
CEeBEPHBIX HAM0ABOK OYyIyT BKJIIOYATHCS B CYMMY OCHOBHOTO
HAYWCJIEHUS OTIYCKHBIX.

[Tpn Haxkatuu HA KHOTIKY W Paccumare | 6yZieT TMpou3Be/ieH
pacyer cpemHero 3apab0TKa W CyMMbI OILIAThl OTIYCKHBIX.
OTU JJaHHbIe U3MEHITDh Hesib3d. Ho ecsm moctaButh Ja’kok B
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MoJie «PeJaKTHPOBATh BPYYHYIO», TO MOXKHO Oy/eT UCIPABUTDH
JIAHHBIE O CpeJIHEM 3apaboTKe.

Jakaaaka «/lom. oTmyck»

B 3akmanke B mose «Bux Bpemenus cienyer BbIGpaTh BUJL
BpEMEHHU, HayuCJeHWe, CTaThiO 3aTpar, a TaKXKe 3a/1aTh

IIEpUO/ U KOJIMYECTBO ,Z[Heﬁ JOIIOJTHUTEJIbHOT'O OTITyCKa, ITOCJIE

yero mHaxxarb KHomky (W Paeesmars |

3akaaaka «Pacuet 6a3pi»

B oroif  3akjasKke TNPOU3BOAUTCS  pacyeT  CPeHero
3apabotka. Ilpm HEOOXOAMMOCTH MOKHO OTKOPPEKTHPOBATDH
JTaHHbIE JIJIT pacueTa cpeaHero 3apaboTka — BpeMs PaGOThI
COTPYJTHUKA M CyYMMbl HA4YUCJEHUI, KOTOPbIE YYHTHIBAIOTCS
MIpU pacyere CpeaHero 3apaboTKa.

B Tabmmunoii wacTm paccunmThIBAETCS BPEMSI M CyMMBbI
HAUYMCJIEHU, TIOJHOCTBIO BXOAANUX B 6a3y AJs HAYNCJICHUS
OTITYCKHBIX.

CTpokn  3amloJHSAIOTCS ~ HAaWUMEHOBAaHWSIMA  MeCSIIEB
PacyeTHOro Mepuoa.

B rpade <«Otp.an.» n  «Otp.gacbl»  BBIBOJUTCS
KOJIMYECTBO OTPaGOTaHHBIX JHEH ¥ YacoB 10 Tabesio
COTPY/JTHUKA.

B rpade «Hopwma 1H.» BbBIBOAUTCS HOpMA JIHEN 1O Tabero
COTPY/IHUKA.
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&~ NOMOWHUWK: Pacyer [aox. H no N=KC. ot 02.06.2011...:00) _ [0 X
Devicreua ~ | Mepeimu | % Hactpoiika | (2)
PACUET OTNYCKA KC-00000002)cr 02.06.2011 || Oprawvsauwss (000 "KowpaxrCrpoi” ... Q
Cotpuark | Miearos M. Q. Domxrocte  OupexTop
O6wue | Pacuer Gk Mperiu Pacyet cymmbl
Be (] oKpYrnATE pacyeTHoe BpeMA A0 2 3HAKOE NOCAE 3anAToM [
N | Mepuog, Otp. aH. | Hopma | Kanena. otp.... | Pacy. Cymma VMCTO‘!HMKHDK... Craryc pa6... | MHA A
A KaneHa. aH. ... Fpens MoapazgeneH... | Cratea aar.
7| ® DI 23,00 23,00 3100 29400 6000000 1,00000
anor. s
8 © fusapb 15,00 15,00 21,00 19.916 60 000.... 1.00...
201 31.00
60000,00 3apnnara OcHosHoe ... 1,00000
Aamuructpal...  Ofwexosaii..
9 © Pespane 19,00 19,00 2800 29,400 6000000 1.00000
201 r. 28,00
10 = ?I"Iaﬂ' 22,00 22,00 3100 29400 6000000 1.00000
r i
12000 120,00 355,00 343316 308500.00
385,00 v|
() pasBepHyTe no HawicAeHMaM || yuMTBIBATE NPOryAbl KaK OTPAGOTAHHOE BPEMA

L 3aN0HATE OTPAGOTaHHBIE K3NEHASPHBIE AHM N0 A3HHBIM TAGENBHOT0 YYeTa
V) HE UCKMOYAETE NPASAHUKM NPW ONPEAEAEHMM KANEHAAPHBIX AHEN B PACYETHOM Nep1ode
__JcuuraTe NpasaHMiHBIe AHM, NPUKOAAWMECA HA NEPUOA OTNYCKA, KAK OTPAGOTaHHbIE

Cpearuit

3apatoTok quzﬁg
Cynava 11 681,67|
B T.4. Gyaywme
| nepyoael \ 0.00 -
» Paccunrats | [ peaakTupoBaTs BpysHyo = Nevare » _d Mposectu | MepeHecty B gokymeHt | X 3akpere

B rpade «Kamenn.nmu. B mecdne», <«Kamenm.orp.aneiis
BBIBOJUTCS KOJUYECTBO KaJeHIApPHbIX JHEH B Mecsdie, a
TaKKe KOJIMYECTBO OTPaGOTaHHBIX KaJeHJapHbIX [HEH, TO
€CTh 32 UCKJIOYEHUEM J[HEW HEeBBIXOJIA.

B rpade <«Pacu.Bpems» paccuuTbhiBaeTcs KOJMYECTBO
pabounx WM KaJeHJIapHBbIX JHel, KOTOpble YUYUTBIBAIOTCS MpU
pacyere cpemHero 3apa6oTka. B momouHuKe KOJUYeCTBO
PaCUYeTHBIX JIHEH OIpeessgeTcss B COOTBETCTBUU C TMOPSIIKOM
pacuera Cpe/THeTro 3apaboTKa, YTBEP>K/IEHHOTO
3aKOHO/IATEbCTBOM.

B rpage «Cymma» BbIBOAUTCS CyMMa HauyUCJIEHMH 3a
KayK/Iblii MeCSI], BXOAAIMNUX B 6a3y MOJHOCTBIO.

B rpade «lcrouHuk [10X0/0B» BBIBOAUTCS WMCTOYHUK
JIOXOJIOB, HA KOTOPbBII OTHOCHUTCS HA4yuCJEHUE OTIYCKa, B
rpape <«Crarbs 3arpar», a B rpade <«llogpasznenennes
BBIBO/IUTCS HY>KHOE IO/Ipa3/iesieHue.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B rpade «MH/I» BbiBOAMTCS KO3 DUITMEHT WHIAEKCAINN
OTITyCKa.

Ecan paccunTaTh MOMOITHUK € IMTOCTABJIEHHBIM (PJIA’KKOM
«Pa3BepHYTb 1O HAYUCJEHUSIM», TO B TaOGJIUYHONW YACTU B
cronbie «Haunmcnenus» ToABATCS pasBepHYTble CyMMBbI He
TOJIBKO 110 MCTOYHMKAM [[0OXOJIOB, IOJIPA3/IeJIeHUsIM, CTaTycaM
paGoTbl W CTAThSIM 3aTPaT, HO U TI0 HAYNCJIECHUSIM.

Ecan neo6xoaumo paccMaTpuBarh JIHM IIPOTYJIOB, Kak
oTpabOTaHHble  JHW, TO HYXHO  TIOCTaBUTh  (IaXKOK
«YYHUTBIBATH MTPOTYJIbI KaK OTPAGOTAHHOE BPEMSI».

Orpa6oTanHble  KajieHJapHble JHU B  IIporpamme
PacCUnTBHIBAIOTCS Kak oO0Ilee KOJMYeCTBO KaJieHJapHbIX JIHel
MUHYC JHU HeBbIXOJa. K JHSAM HeBbIXOJa OTHOCSTCS OTIIYCK,
6OJbHUYHBIN, MPOTYJ, KOMAHAMPOBKU WU  JpyTHe [IHU
orcyTcTBUS  Ha  pabore. Ecam  HeoOXoamMoO,  4TOOBI
KaJIeH/IapHble [THU CYUTAJUCH B COOTBETCTBUU C JOKYMEHTOM
«Tabenp yuera pabouero BpeMeHU», TO CJEIYET PaCCUUTATh
MOMOIIHUK €  YCTAHOBJEHHBIM  (DJIAKKOM  <«3aIOJHSATD
oTpa0OTaHHbIe KaJieHJapHble [JAHM 110 JIAHHBIM TaleJIbHOTrO
yuerar.

ITpu ycranoBieHHOM JIakKe <«CYUTATh IPa3HUYHBIE
JTHU, TIPUXOJAIINECS HA MepUo/ OTIMyCKa, KaKk oTpaboTaHHbIE»
Ipu TOJicueTe JHEell HeBbIX0/a, B OTIyCKe, IOMAaBIIeM B
PACYETHBIN TepUo/, TPA3HUYHbIE [HA YUYUTBIBAIOTCSI Kak
oTpabOTaHHOE BpeMs.

3akmaaaka «IIpemun»

B aroil 3aksazke paccUMTHIBAIOTCA CYMMbl HA4YMCJECHMUII,
BXO/silMe B 6a3y /i1 HAUNCJIEHUsST OTIIyCKHBIX He HMOJIHOCTDIO.
Jto MOryT ObITb, HANpUMEp, CYMMbBI TOJOBOW TIPEMUU,
MpPEMUN 32 BBICIYTY JIET U T.II.

CTpokn  3amoJHSAIOTCS ~ HAUMEHOBAHUSIMH  MecCSIeB
pPacyeTHOro Mepuo/a.

B cootBerctBytommx rpadax BbIBOAATCSA: HAUUCJEHUE,
crioco6 BXOX/JeHUsT B 06a3y s OTIYCKHBIX, [eJUTeJNb,
MPU3HAK BXOXK/IEHUS MPOMOPIIMOHATHHO BPEMEHH.
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I'masa 5. Omara mo cpeameMy 3apaboTKy

B rpade «BRJI» MoxHO cHATH (Ja’koK, TOrga cyMma
HavucjJeHus He OyaeT BKJIOYEHAa B  pacueT CpeIHero
3apaboTKa.

B rpadax «Cymmar», «Cymma PRy u «Cymma CEB»
BBIBO/IATCSI CYMMBbI HAUNCJIEHUHN, PAHOHHBIX KO3(UITMEHTOB 1
CeBEPHBIX HA/I0ABOK.

IIpu pacuere cpennero 3apaGoTKa I9TH HAYUCJIEHUS
OTHOCATCSI HA  COOTBETCTBYIONIME  WCTOYHUKH  JOXO/OB,
no/ipa3fie/IeHns, CcTaTycbl pa6OTbl W CTaTbU 3aTpar WJIn
pacipesiesiFioTCsT MeXK/Iy HUMHU B 3aBUCUMOCTH OT YCJIOBWIA,
YKa3aHHBIX Ha 3akjajke «Oo0rmes .

Mo:kHO ompeieuTh TTpaBUJa BKJIOYEHUS CyMM NPEMUN B
6a3y manaa  pacyera  cpeaHero  3apab0OTKa,  yCTaHOBUB
COOTBETCTBYIOIIME 3HAUYEHWS IepeKJiovareseili Ha  3TOH
3aKJIajIKe.

MoxHO OTpeJakTupoBaTh 3HaYeHWsI MoKa3zaresnen. [[is
3TOTO HYKHO TMOCTaBUTH (IAKOK B moje <«PegakTupoBathb
BPYYHYIO».

Jakaaaka «Pacyer cymmbi»
&~ MOMOWHUK: Pacuer ornycka [aok. Hauucaenue no cpeaneny N°KC-00000002 or 02.06.2011...:00) * _ [0 X

Nevicteua ~ | MNepeimu 'f Hacrpoiika | (2)

PACYET OTNYCKA _KC-00000002/or| 02.06.2011 E Opranusauma | 000 "KonrpaktCrpoii' Q
Corpyaruk  |Meanos UM el Nomwrocte  OupekTtop
O6wme Pacyer Gasbl MNpemin Pacuet cyrmb!
E =
Ne | Mepuoa Cymma WcTouHuMK A0%0a08 HaumcneHue Craryc patiotel
paCcr] Yackl MNoapasaenetye Crarea sarpar
ARIER Vo, 2011 11 681,67

13.00 74,286

06.06.2011 -19.06.2... 11 681,67 3apnnara ChyxetHaa komanaupoeka  OcHosHOe MecTo

13,00 74,286 AQMUHUCTPAUMA 06l ex03ANCTEEHHBIE PaC... pagore!

() He npoBaauTe cymny

Cpeanuit - |
3apafoTok 838'59
Cyrma 11 681.67

B T.4. Gyaywime =
nepuodb! 0.00

» Paccuurars | [ penakTupoBaTe BpydHyi0 = Nevat v | =l Nposectu | MeperecTu & aokymert | % 3akpems
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B aroil 3akjagke paccUMTBIBAIOTCA JAHHbIE O CyMMe
HAYUCJEHHDbIX OTIIyCKHBIX C paclpejejieHueM 10 MecslaM,
HUCTOYHUKAM JIOXO/IOB, IO/Ipa3/le/IeHUsIM, CTaTbsIM 3aTpaTr WU
ctatycaM paboTbl, 3a CUET KOTOPBIX HAYMCJAJIACh 3apaboTHAs
mjaTa WJIW Ha KOTOPble OTHOCHJIACh 3apaboTHas ILIaTa,
yUHUThIBaeMas MPU pacdeTe CPpeaHero 3apadoTKa.

[lanHble MOXHO M3MeHUTb. [l 3TOTO HYKHO IOCTaBUTh
aaxok B noJie «PenaktupoBaTh BpyuHylo». /laHHbIE U3 3TOM
3aKkJgafiku  OyAyT TIePEHOCUTbCST B TAOJUYHYIO  4YacTb
JIOKYMEHTA.

B monax «Cpennmii 3apa6otok», «PKs, «CEB» mocie
MPOM3BEJEHHOTO  pacyeTa  BBIBOAATCS  CyMMbBbI — CPEIHETO
3apaf0TKa, ero paiioHHOTO Koadduimenta W ceBepHON
Ha/16aBKH.

B momax «Cymma», «cymma PKs», «cymma CEB»
BBIBO/IATCSI CyMMbl OTIIYCKHBIX, pailoHHOTrO Koadduimenra u
ceBepHON Ha/I0aBKU.

B mosax «B.T.u. Oymymue r1epuoibi», <«cymma PKsy,
«cymma CEB» BbIBOZATCA CyMMBbI OTIYCKHBIX, PallOHHOTO
koadduimenTa M ceBepHOU HaM0AaBKM, TPUXOAAININECS HAa
OyIynie mepuo/bl.

Bo Bcex 3akmazgkax MOXKHO Ha)KaTb KHOIIKY =i Mevare~
MOJIyYUTh TedaTtHyio (opMy pacyera cpejHero 3apaboTka u
HauyucJeHHON cymmbl. Kpome TOTO, MOXKHO TOJYYUTD
yHuUIMpoBaHuble (GOpMbI TMpHWKaza O MPeNOCTaBIEHUN
ornycka pabornuky (popma T-6) wu 3anucku-pacyera o
npezocTaBieHun ormycka padoruuky (dopma T-60), 3anucku-
pacuera 06 yBosibHeHun corpyauuka (dpopma T-61).

5.3 NMoMOWHNK «BONBbHUYHBIN NUCT>»

ITOT TMOMONIHUK IPUMEHSETCd, KOrJa HYXHO HAUYMCJIUTD
CyMMy TiocOOUS TIO BPEMEHHOW HETPY/IOCIOCOOHOCTH 3a [IHU
60JIe3HM, TOPOJIOBOTO WJIU TIOCJIEPOJOBOTO OTIYCKA, OTIYCKa
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T'nmaBa 5. Omata 1o cpeaHeMy 3apaboTKy

mo yxoay 3a pe6eHkoM. [lepBUYHBIM JOKYMEHTOM JJisI BBOJA
CJIYKUT JIUCTOK HETPYIOCIOCOOHOCTH PAOOTHHKA.

[lns  BbI30BA 3TOrO TIOMOIHUKA HYXKHO TIpU  BOjIE
nokymenta <«lIlo cpennemys» moctaBuTh (QJAKOK B IOJE
«Wcnonp3oBaTh MOMOIIHMK> W BbIOpPAThb IMOMOIIHUK <«Pacuer
6oapanynoro ¢ 2011 roma». Ecam momomuaunk «Pacuer
60opHIYHOTO ¢ 2011 TOMAa» TMOAKJ/IOUEH K KHOTKE JOKYMEHTa

Ha TaHeNW >KypHaja, TO MPHU HAXKATUU HA ITY

KHOIIKY Oy/IeT /laHa BO3MOXKHOCTb BBIOOpA 3TOTO TIOMOIIIHUKA.

[Tocobust mcymengioTcss MCXOAST W3 CpeHero 3apaboTKa
COTPY/MHWKA, PACCYUTAHHOTO 3a JIBa KaJeHJapHbIX To/a,
MPEIIECTBYIONUX TO/Y HACTYTLIEHUS BpEMEHHOI
HETPY/I0CITOCOOHOCTH.

B nomornanke pacyera GOJIBIIUHCTBO TIOJIEN 3aTTOJHSIETCS
ABTOMATUYECKU, HO WX 3HAUYEHUS MOXKHO M3MeHATb. B mouie
«Ne 6/m» HYKHO BBECTH HOMEP JIMCTKA HETPYIOCITOCOOHOCTH.
B mone  «Opranmsanusi» ~ aBTOMATHYeCKH  BBIBOJUTCS
opraHmsaiusi, B KOTOpPOil paboTaer cOTpyAHUK. Ecun
COTPYIHUK  OJIHOBPDEMEHHO  paboTaeT B  HECKOJbKUX
OpraHu3aIusx, ToO MOXKHO BbIOpATh JIPyTyio opranusanuio. B
nosie «CoOTpyAHUK» HY>KHO BBIOpAThb COTPYAHUKA, KOTOPOMY
paccuuThiBaloTcs GOMbHUYHBIE. B cocemHeM ToJie cieayer
BbIOpaTh  «IEPBUYHBIH 6,/J1», ecau OOJbHWUYHBIA  JIUCT
PACCUUTBHIBAETCS BIIEPBHIE.

Eciu GOTbHUYHBIN JIUCT SIBJSIETCS TIPOJOJIKEHUEM paHee
BBEJIEHHOTO OOJIbHUYHOTO JIUCTA, TO U3 CITMCKA, HAXO/SIIETOCS

cupaBa ot nouas <«CorpyaHuky, — cienyer BBIOpATH
«mpojo/kenne  6/J», a  TakKXKe BBIOPATH  JIOKYMEHT
«bosbHUYHbBITY , MPOJIOJIKEHUEM  KOTOPOrO  HACTOSIIUI

GOJTbHUYHDBIN siBJigeTcsl. B aTtoM cuaydae, cyMMa GOJBHUYHOTO
aucrta OyJieT paccuMTaHa WHCXOJd U3 cpefiHero 3apaloTKa,
PACCUUTAHHOTO II€PBOHAYAJIbHBIM JOKYMEHTOM.
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Ecmu BbiOpan TN JOKyMeHTa <«mepepacuer 6,/ J», Toraa
JIBUKEHUSI paHee PACCUUTAHHOTO JIOKYMEHTa, YKa3aHHOTO B
coce/THeM T0Jie, CTOPHUPYIOTCS.

B momne «Bux 6/s» mo ymomuanuio BbiBoauTcs <«Ilo
3a6oseBannio». MOXHO BBIOpaTh Jpyroe 3HAYeHWE BU/A
O6OJIBHUYHOIO JINCTA.

B nomomnnke mHeckoJsbKO 3akiaafok: «OoOmmes», «Pacuer

cpemHero 3apabotkay, «Pacuer mocobusi», «Pacnpenenenues,
«PexBusutnr JIH».

3akaaaka «Oomue»
[Ipy  OTKPHITUM MOMOLIHMKA  pacyera

OTKPbIBAETCA
3akganka «Oo6umes .
& MOMOWMHWEK: Pacuer o o [mox. H no N:00000000001 or 10.01..:00) _ O X
Dedictema » | Mepermd | (2)
BOABHWYHEIA MACT | 00000000001 ||10.01.2011 & N[00t | Opratuzauma |oon "KDHI'DaKTETDDIfi.... Q
CoTpyaHuk, flr'1_BaH0_B_ MM ) Q. NEPEMHEI B/ :-.: PK| 1.00
Crpaxoeoil crax 28 net 5 mec. 10 gH.
B 60NN sadorenatiio. L
“D-f;u.me.__ FPacuer CpEnHEro FApAtoTES | Facuet nocotua Pacnp_gqenEHue il Peremsimer TH |
—3a cuer PLLC- - |~ 3a cueT patoToparens 5
HauucneHue BonbHMIHEI Q|| HasueneHue | BonbHMuHEN 3a cueT padioTogare |, EL
: OTHECTH Ha [ [ pacnp... [T OTHECTH Ha [ [ pacnp...
Monpazgenerue ALMUHHCTpALMA O RGNS AQMUHMCTPALMA O
| CraTen satpar PoHL couManeHoro crpaxa... | | | CraTen satpar DfiwesosAicTEEHHBE pack... ||
| Wetounue goxog... | Japnnara (v | WeTounue goxoa... | Japrnara =]
| Mepron A7 pacyeTa cpeaHern sapatioTka: 1 2009 :_' 1753 _. 2010: |r.  Cnocof pacyeta |no S;aae CTPSKOBEIX BIHOCOB [+
'.Dn"a.r“.rb........... e RS e = |_|
Mepwonc (010120118 2|  no (100120118 2| | |/HAPULEHHE pesiima -
. - e T
[V]oscoreaarens B e opmevens 100/ % | .:I cyrra 640 3a mMecau He medewes MPOT © koag-Tor | 0,000
e —— | [_]cymma 670 3a mecay He donewe MPOT
FLCC | 7.00) aHel B pasmepe 1000 % | —
= | || Npu1 NpeBEILEHMH OrPEHMYEHHA AONNSYHESTE 40 CPEIHEND
7} 000 gHell B pasmepe 0z
[ He MpoBoAMTE BpEma [ He NpoBoaMTE Cymny
CpeaHuii 3apatoTak, 851.71
Cypvaa filn 8517.13 Busamenliaparionosad &,
K.OMMEHT 3P I
» Paccuirare [Jpenakruposars spysryo = Neuste | || Nposecty | NMepenecti B aokyrsrr | 38 Jakpems

B pamke <«3a cuer DCC» BbibUpaeTcsd HaYNCJIEHUE,
CTaTbsl 3aTpar, IoJpa3/ieieHne U WMCTOYHUK JOXOJ0B s

omnarbl 32 cuer OCC, ecanm yCTaHOBJIEHBI  (PJIAKKA
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«pacrpefienThb» B CTPOKAX, cyMMa OOJbHUYHOTO Oy/IeT
pacmpe/iesieHa TTPOITOPIIMOHAIBHO 6A30BbIM HAUMCJIEHUSM.

B pamke «3a cuer  paGoTomatessi»  BbIOMpaeTcs
HavlCJeHue, CTaTbd 3aTpaT, ToJpa3/ieieHne ¥ HUCTOYHUK
JIOXOJIOB /I OILIaThl 3a cuer paGoromaress (1epsble [Ba
aust).  Ecam  ycraHoBieHbl  (JIAXKKH — «PaCHpPENeIUTb» B
CTPOKaX, cyMMa  OOJbHUYHOTO  OyJIeT  pacipejiesieHa
MPOIOPITMOHAIBHO GA30BBIM HAYNCJIECHUSIM.

B pexsBusutax «llepmom gna  pacyera  cpefHero
3apaboTKa» YKa3bIBAIOTCS JBA TOJA /s orpeziesieHnss 6a3o0Boi
CYMMBI.

B pamke «Omsatutb» BBOJATCSA JlaHHble O [EepHO/JIE
60JIe3HM, KOJUYECTBE BpPEMEHM, TOJJeKalleMy OILIaTe,
pacrpesieleHUN BPEMEHM Ha BpeMs, OIJIauMBaeMoe 3a CYer
DdCC, u Bpems, omJaynmBaeMoe 3a cueT paboromaTesss, W
MPOIleHTax omsaThl. Ecim Bechb GOJbHUYHBIN OIJIAYMBAECTCS 32
cuer DCC, 10 Paxok «paboTo/aTesiby HAIO CHATD.

Cy1iecTByIOT cJefyionie croco6bl pacueTa TOMOIHUKA!

e «10 6Gaze CTpPaxOBBIX B3HOCOB» — B 0asy
60JbHUYHOTO  OYJAyT BKJIOYEHBI BCe  HAYKMCJEHUS,
KOTOpbIe BONLIN B 6a3y /IJiI CTPAXOBBIX B3HOCOB;

e «110 6ase HaUKWCJEHUST> — B 6azy OOJBHUYHOTO OyAyT
BKJIIOUEHBl BCe HAYNCJEHUs, KOTOpble BbIOPAHBI Ha
3akjazike «basa» paccunTbIBaeMOro HAYMCJIEHUS;
[Ipyrue pekBU3UTHI 3aKJA/KU:

e HapylleHWe pexnMa — s OOJbHUYHBIX MOXKHO
YCTAaHOBHUTb [E€PUOJI HAPYIIEHUS PeXHUMa, B TeueHue
KOTOPOTO GOJbHUYHBIN Oy/IeT OIIauMBaThCd UCXOMAS U3
MUHUMAJIbHOTO pa3Mepa OIIaThl TPY/A;

e Cymma 6/n 3a wmecannr He wmenbme MPOT —
yCTaHABJIMBAET OTpaHWYEeHHEe MWHUMAJIbHON  CYMMBbI
6ospHuyHOrO 3a Mecsiy cymmoir MPOT. B cocemnem
I10JI€ BBOJUTCSI KOJUUYECTBO CTaBOK;
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e Cymma 6/1 3a wmecarr ue 6ospme MPOT —
yCTaHABJMBaeT OrpaHUYeHUWE MaKCUMaJbHONH CYMMbl
6osbHMYHOrO 3a Mecsal, cymmoii MPOT (B cayuae
OTCYTCTBHSI Y COTPYIHHKA CTPAXOBOTO CTayKa);

e [Ipu 1peBbIlIEHNN OTrPpAHUYEHHS JOIJIAYUBATH [0
CpPelHeTO — TIPU TPEBBIMIEHUN CYMMBI OGOJBHIUYHOTO
YCTAaHOBJIEHHOTO  OTpaHWyeHus  OyJIeT  Tpou3BeeHa
JloTiaTa 10 CpefiHero 3apaboTKa COTPY/IHUKA 3a CYeT
cpenctB paborojaresisi, cymMMa JIOILIaThl Oy/ieT OTHeceHa
Ha HauvucJeHne, BbiOpaHHoe B 1oJie Hauuncienue;

e 106aBUTDH 3aITUCh O CTA)KE — IIPU pacueTe MOCOOUS 0
6epeMeHHOCTH ¥ poJaM WJIW OTIyCKa 10 yXOIy 3a
pe6EHKOM COTPY/JHUKY aBTOMatwdecku OyjeT aobGaBiieHa
3aIlCch O CTaxKe.

e He TMPOBOJAUTH BpeMs, He MPOBOJUTH CyMMy —
HEO6XOIMMO TIOCTaBUTh (DJIASKKU TIPU pacyeTe OTITyCKa
o yxofy 3a pe6erkom o 1,5 Jer.

[Ipn maxkatum HA KHOIIKY | - FEsEies 6yZeT Tpou3Be/ieH

pacyer cpe/lHEIHEBHOTO 3apab0TKa M CYMMbI OILJIaTbl II0
60JbHUIHOMY JIUCTY.

3akaaaka «Pacuer cpeanero sapaboTka»
B sT0i1 3aKk/majike MMOKa3aH pacyeT cpegHero 3apaboTKa.
B tabmmuHOil yacTW BBIBOASTCS CyMMBbI 3apaGOTKa 3a /Ba

PaCHYETHBIX Tro/ia.
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& MOMOWHMWEK: Pacyer G o [nox. H no cp y 00000000001 or 10.01..:00) _ O X
Dedictema ~ | Mepedmy | (7)
BOMLHWYHBLIA AMCT | 00000000001 | [10.01.2011 (&) Medla|001 Oprarmsauma 000 "KorrpartCrpoir ... &
Corpuanuk.  [MeaHos MK Q|| nepBHIHE gin vl PE| 1.00
Crpaxosoi cras 28 net S mec. 10gH.
Biva 6ifn Mo safionesatiio
Otuipe Facuer cpeanero sapaﬁmna. Facuer nocotua Facnpenenetue Pereunsime MTH
. Tog Werauruie A0XOA0E [Baza
| =t 2009 225 000.00
3apnnata 225 000,00
® 2010 396 750,00
uTaro E21 750,00
CpeaHui zapatioTor, = 21 .75.0,00' ! 73000 = 851 L1123 OrpyrasTe o 4 f 3H. I.PaCLLIHQJPDBKa Gastl
CpeqHHi sapatoTok, 861.71
Cuyrdrta 840 851713 Bysramep |MapamoHoss 3P,
F.orareHT apui
» Paccarare [ peaarmuposart epystyo =i NMevart | |zl Mposectu | Mepenecti e dokyrerr | ¥ 3akpers

B cpemnuit 3apaboTok, MCX0/S M3 KOTOPOTO HCUYUCJSIOTCS
mocoOust, BKJIOYAIOTCS BCe HAYNUCJIEHWS, HAa KOTOpPbIE
HauucaeHbl crpaxoBblie B3HOCHI B DCC PD B coOTBETCTBUU C
MdenepanbubiM 3akoHOM 212-D3.

Cpennuii  qHEBHOW  3apabOTOK  OIpeJeseTcs  IyTeM
JleJIeHUsT CyMMbl 3apa00TKa, HAUYMCJEHHOTO 3a paCyeTHBIH
nepuoj, Ha 730.

[Ipu ycranoBsennom daaxkke «cymma 6,/ 32 Mecdl] He
menbiie MPOT» cpennuii gHEBHOI 3apaGOTOK, MCUYMCIEHHBIH
u3 MPOT, onpeznensiercs kak cymma MPOT nwa navasno 6/,
yMHOXXeHHas Ha 24 u nesennas Ha 730, t.e. va 01.01.2011 —
4330*24 /730 = 142.36. B pailoHax, B  KOTOPbBIX
MPUMEHSIOTCS  paiioHHble Koadummentor, cymma MPOT
yBEJNYMBAETCS HA 9T KO3 PuUIneHThl.

IIpu ycranoBiaennom daakke «Cymma 6,/ 3a Mecsil He
6oabiiie MPOT>» pasmep JHEBHOTO MOCOOWS, NCYNCTIEHHOTO W3
MPOT, onpenensiercss nyrem jgenaenuss cymmbr MPOT (¢
y4eTOM PK) Ha umcao KajleHJapHBIX JHel B Mecsdie, Ha
KOTOPBIH MPUXOUTCS epuo.I BPEMEHHOI
HETPY/IOCTTOCOOHOCTH.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

[Ipu ycranoBienHoM ¢aaxkke <«peaKTUPOBATb BPYUYHYIO»
MOKHO WCHPaBUTb JaHHble B TAaOJUYHONW 4YaCTH, a TaKKe
obmuit pazmep 6as3bl U cpennuit 3apa6otok. Ilocse pydHbIX

UCIIPaBJIEHUT cyMMa oco6ust aBTOMATUYECKH
MePeCUYNTHIBAETCS.
Oxpyraarb cpenHmii  3apaGOTOK —  YCTAHABJIUBAETCS

BapWaHT OKPYTJIEHUS CpeIHeTHEeBHOTO 3apafoTka oT 2 10 8§
3HAKOB TI0CJIE 3aNATOM.

Ilo xHomIKe Pacumeposka 6askl Vo3RO cchopmMmpoBaTh
pacm@poBKy 6a3bl IO HAUYUCJIEHUSIM U UCTOYHUKAM JOXOOB.

3akaaaka «Pacuer mocoOus»

B aTo0i1 3akJsazke paccUMTBIBAIOTCS CYMMbl HAYUCJIEHHOTO
moco6us.

& MOMOWMHMEK: Pacuer 6 o [nox. H no N:00000000001 or 10.01__-00) _ O X
Dedictewa - | Mepeima | (2)
BOAbLHUYHBIA NMCT | 00000000001 | [10.01.2011 (& M 6/n|001 OpraHszauma 000 “KDHI'DaKTCTDDVi.... Q
Corpyarie | MeaHos H.H: [IEY MEPEMYHBI 6z’r|__ :' | Pk T s}
Crpaxosoi craw 28 net 5 mec. 10 an.
B &/n |No sadonesaHo
I DSU.L_MB | Fac4er cpeaHero sapatioTka | Pacuer nocotiva | Pacnpe_,neneHvle Pexemarmer MH |
[ Mepuog, [ ] OrpaHuusHqe | % Cp nocniﬁua [ MNacotue [ Mpurieuarie
201.01.2011 -0301... 300 5 100 851.71 2555,14 | patiotonatens
04.00.2011 - 10.01... 700 3 100 851.71 5961.93
10,00 851713
CpagHuii zapatioror 85171
Cyrama 640 851713 Eysramrep |MNaparonosa 3.9,
KorreHT apuii
» Paccunrare [peaastiposars epysHy = Nevart || =] Mposectu || Meperectu & aokymert | % 3akpeme

CTpPOKH 3allOJIHAIOTCA IIEPUOJAMU, PACHPEAEIEHHBIMU 110
MecsaM O0JIe3HH M MCTOUYHUKAM OIlIaThl GOJIbHUYHOTO JIMCTA
(pa6orogarens i DOCC), a TakKe IPOLEHTAM OILIATHI,
ecqu pasHble 4acTH GOJbHUYHOIO OILIAYMBAIOTCS 110 Pa3HbIM
IPOIIEHTAM.

B oroil 3akiaske MOXKHO U3MEHHTb gaHHble. /(g 3TOro
HYKHO IIOCTaBUTH (PJIAKOK  <«PEJAKTHPOBATH BPYUYHYIO».
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T'nmaBa 5. Omata 1o cpeaHeMy 3apaboTKy

JlanHble W3 9TOH 3aKJaKu OYIyT TEPEHOCUTHCS B TaOJUIHYIO
4acTh JIOKYMEHTA.

Jakaaaka «Pacnpenesenue»

B oroit  3akiamke 10KAa3aHO —pacrpejieJieHHe CyMMbI
nocoOusi 10 CTAaTbsIM 3aTparT, IOAPA3/EeTeHUsIM, UCTOUHUKAM
JIOXO/IOB B COOTBETCTBMM C HACTPOMKAMU Ha 3aKJajKe
«Oo6mmue».

di° NOMOWHHKK: Pacuer 6 o [mox. H no cp y N*00000000001 or 10.01.20..:00) = _ [0 X

Detictena » | Mepeimu | (2)
EONBGHUUHBIA MMCT | 00000000007 ) [10.01.2011 B Neddal 001 | Opraizaumsas (000 "Kompak‘rC‘rpoﬁ_... Q
Cotpuatik. | Meanos K. ) ... Q| | nepenuHEI 640w PE.| 1.00
Crparoeoii cram 28 net B mec. 10 aH.
B 6/ Mo zafionesatmio
Ofwue Pacuer cpeaxera sapafiotka | | Pacuet nocofua PacnpegensHie Perenante JIH
Mepuog Oued | MNocofile HaumcneHue Craten zatpar MNogpasgensHue | Motouduk goxo... | NpdkeuaH...
2 l 01.01.211... 3.00) 255514 patioroq... |
255514 BoneHWuHB 5. O6WER03AMCTS...  ALMWMHMCTRAWMA | 3apnaara
= D41 2011 7.00 5 961.99
596199 BomeHAMHEE PoH CcOUMANE...  AOMWHKCTRAUMA | 3apnaata
10,00 851713
V] BEIAEAUTE CurMY, BHINAGHUBAEMYIO 3 CUET CRRACTE GefepankHarn Siomwera | Paccudars
MpoweHT onnatel 640 80,00 Cyrirda 640 23 cuet PLC| 4 769,59| Cymra, seinnaumeastan uz FE | 119240
[ iBbnenTe cyrimy, npurcaAwyocA Ha EHE T
CpeaHui 3apatoTok. 851.71
Cyrrda 6/ 851713 Eysramrep |MapamoHoea 3.9,
F.orirEHT SpHE
w Pacouirats [ peaaktuposars spystye =i Nevare | | Mposect | Mepenecti & aokyment | ¥ 3akpers
[Tpu yCTaHOBKE paazkka <BBIICTTUTD CyMMY,
BBITIJIAYMBAEMYIO 34 CUeT CpeicTB QefepaabHOTO OI0/KeTas
MTOSIBUTCS BO3MOXXHOCTD paccuuTtarb CyMMy 6/ m,

BBITIIAYUBAEMYIO 3a CUeT CpeACTB ¢eepasbHOTO OI0KETA.
Jliig aTOrOo HY’KHO yKaszaThb TPOIEHT omaatbl 6,/ 6Ge3 yuera
CTa)ka, He SBJISIONIErOCs CTPAXOBbIM U PACCUUTATh CYMMY
db. byner paccuntana cymma 6,/ 11 3a cuer MCC, ucxons us
BBE/ICHHOI'O IPOIIEHTA U Pa3HUIA MEXJ/Y 9TOH CyMMOW M yKe
paccuuMTaHHOW cymMMmoil 6,/ DTa pasHUNlA U  SBJSETCS
CyMMOW, BBITIJIAUUBAEMON 3a cueT CpeAcTB deepaabHOro
6ro/keta. Ona orpaxaercas B ¢opme 4-OCC PO B
cooTBeTCTBYIOMIEN Tpade.
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[Tpu YCTaHOBJICHHOM daaxkke «BBLIEJINTD CyMMY,
npuxozsantyiocst nia EHB/l» u3 o6mieit cymmbr 6,/J1, B COOTBETCTBHE
¢ BBemeHHbIM nporientom EHB/I, 6yner BbimeseHa cymMma,

npuxozaamascs Ha EHBJ/I (ans atoro A0/skHBI ObITh BBIOPAHBI
CTaThy 3aTpar).

Bo Bcex 3akjaZkax MOMKHO HaXXaTb KHOIIKY u
MOJIyYUTD TledaTHYI0 (opMy pacyera 6a3bl HAYNCJIEHUS U CPEHEro
3apaboTKa, pacyeta CyMM MOCOOUSI, paclpe/esieHus MocoOus 1o
MUCTOYHUKAM JIOXOJIOB W CTaTbsM 3aTpart.

3akaaaka «Pexsusursr JIH»>
& MOMOULHHKK: Pacyer 6 o [aok. H

Neticteua + | Mepedma | (2)

w/

no cp y N=00000000001 ot 10.01.2011..:00) _ O X

BONGHUYHBIA NACT | 00000000007 (10.00.2011 Bl Mxadn 001

| Opranuzauxa 000 "Kor—npaKTETpoﬁ_... Q
CotpyaHue.  |Meanos M.

) ) Q nepEdHBIA 6/0 | PK.| 1.00
Crpaxoeoii crax 28 net 5 mec. 10 gH
Bua 6i/n Ma zafionesaHio

Ofiuwme Facuer cpegrero sapatiorka Pacuyer nocotua Facnpenenstie Perensime TH

PEKEMEHTEI NWCTK.E HETPYAOCNOCOGHOCTH, HEDGROAWMEIE 017 POPMWPOESHMA PEECTPOE 007 HESHAYEHWA W BBINASTE! NOCOOMA
[MMnoTHEI npoekT]

| PeKEWzMT JHaveHHe
Aara eiaa R
| Haumerosanwe NNY

| Aapec NNY

CpeaHui zapatoTok 851.71
Cyraraa 64 851713

Eysranrep |Mapamaonoea 3.9,
K.orragHT apui

» Paccunrate

[ penastiposate spyuHyo = Neuate | &= Nposectu | Mepeqecti B gokyment | X Zakpeme

Ha »>roii  3akJajgke BBOJAATCS PEKBU3WUTHI JHCTKA
HeTl!yZ!OCHOCO6HOCTI/I, H606XOZ!I/IMI)IC A !I!Ol!MI/IpOBaHI/Iﬂ

PE€ECTPOB /IUVid HA3HAYCHHSA W BbINJIATbI IIOCO6I/II71.

5.4 NoMowHUK «OTNYCK No yxoAay 3a
pebeHKOM>»

JTOT TOMONIHUK K JoKymeHTy <«Haumcienme 1o
cpe/lHeMy», Tpe/IHa3HAYEH JIJIS HAYUCJIEHUS €XKeMeCSIHOTO
moco6us 1Mo yXo/y 3a pebeHkom mo0 1,5 Jer.
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I'masa 5. Omara mo cpeameMy 3apaboTKy

Mg aBTOMATUYECKOTO 3aI10JTHEHUS ITOMOIITHAKA
HEeO6XONMMO, 4TOOBbI Ha BCEX COTPYAHWKOB, HAaXOJAIIUXCS B
OTITYyCKE TI0 YXOAy 3a pe6GeHKOM, ObLIN 3aBeJ€HbI JOKYMEHTBI
«Hauucnenmne mo cpegHeMmy» ¢ TOMOIHUKOM «bBoabHUYHDIN
guct». B mnomomnuke <«Pacuer 60/IbHUYHOIO c 2011»
HeoOXoauMo BbIOpath Bua 6/1 <«OTHyck 1Mo yxoay 3a
pebeHkoM 710 1,5 JieT» U paccuuTaTh BeCh OTIYCK 0 YXOAY 3a
pebenkoM. Ilpm 3TOM TIpEM TPOBENEHUN JTOKYMEHTa B
noMolnHuke <«Pacuer 6GosbHuuHOTO ¢ 2011» HE06X0OIMMO
MOCTaBUTb (PJIAKKU «HE MPOBOJUTH BPEMS» U <HE MPOBOJIWTDH
cymmys». Ilocne atoro HeoO6XOAMMO €KeMECIYHO BBOJIUTD
MoKyMeHT <«Hauucsenne 10 cpemHeMy» ¢ TIOMOIIHUKOM

«OTmyck 1o yxomy 3a pe6eHKOM» .
& NOMOUWHUK: Ornyck no yxoay sa p M (aok. H no

p y N:KC-0000000...:00) _ [0 X

Devicten ~ | Nepeimu | (2)

OTMYCK N0 YX0NY 3A PEBEHKOM 'KCV-DUUDUDUJ; or |14.06.2011 5 Opratuzauna| 000 "KoxrpakrCrpoi” ... Q

3a ]Mpny 201, bl Bua BpemeHu ‘tl*rngcn o yxoay 33 pedeHkom a

Hauicnenue | OTnyck no yxoay 3a peteHKkom Crarea sarpar | 0CHOBHOE NPOW3BOACTEO oan) 2.

MNoapasaenerie el X WeTounuk aoxoaos | 3apnnata

) HauWCNEHUE NOCOBUA 38 MecAl () MHABKCAUMA NOCoBMii © Havana roa
*) cpeaHuil 3apatioTok
A e e st < Al g ; 3anonHATs Uz :
O BDEEcR o X X 4 LAl pac4eTHOro aokymeHTa () cynmy nocotua
N¢ | CorpugHuk Hay. aara Orn Cpearin Cymmta MoapasaeneHue Pator...
T a6 Homep KoH. aara

1] KysHeuosa E.C. 13.06.2011 18,00 438867 2633,20 Byxramrepua (v
W 00002 30.06.2011

Wroro no aokymenty 2 633,20

KommeHTapuil |

i Nevare | =) Nposectu | MNeperectu B aokymenT | X 3akpemb

B 1mamke mnomolHuKa HeOOXOUMO BbIOpaTh MeCsIl, 3a
KOTOPbIN Oy/ieT HAUUCAATbCS Tocobue n HauucjaeHue. Crarbio
3aTpar, MCTOYHUK JOXOJ0B M IOJpa3jeseHne HeoOX0 MO
BbI6paTh, ecau OHU  OyAyT OJMHAKOBBIMH JUJISI  BCEX
COTPY/JIHUKOB, B TIPOTUBHOM CJiy4ae OHU OY/yT 3aloJIHEHbI U3
JIOKYMEHTa, KOTOPbIM IIPOU3BOJUJICS pacyeT OTIyCKa IO
yX0/ly 3a peGeHKOM.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

[Tocsie aTOoro HY’>XHO 3aMOJHUTH TAGJUILy COTPYIHUKAMH,
KOTOPBIM HEOOXOJMMO HAYUCJIUTh Mocobue 10 yXOAy 3a
pe6GEHKOM.

Tabauiy MOKHO 3aloJHATD MyTeM JA00aBJEHUS OJHOTO
COTPYAHWKA, C WCHOJb30BAHWEM ITOMOITHUKA Toabopa, a
TakKke 106AaBUTb BCEX COTPYAHUKOB, HAXOMASIIUXCS B OTITyCKe
[0 yXO/y 32 peOEHKOM.

[Ipu po6GaBieHun COTPYAHUKOB OyAeT aBTOMATHYECKH
pacCcUMThIBATLCS ~ CyMMa  HOCOOMSI 32 MECSIIL.
HEOOXOIUMOCTH, JIaHHbIe B  TabJuIe
BPYYHYIO.

IIpu
MOYXHO HCIPAaBUTDH

5.5 MNMomouwHuk «OTnyck 6e3
coXpaHeHuns 3apaboTHON NNaTbl»

IJTOT TIOMOIHUK K  JIOKyMeHTy <«Hauncaenune 110

cpeHeMy» TIpe/Ha3HAYeH JIJIsl BBO/A OTIYyCKa 6Ge3 COXpPaHEeHUs
3apabOTHON TIJIATHI.

&~ NMOMOWHMK: Ornyck Ges coxpanenus 31 (aok. Hauucaenue no cpeanemy NtKC-00000006 0...:00) * _ [0 X
Nevicteua v | MNepedmu | (2

&7/

ONTICK BES COXPAHEHUS (00000006 or (10.06.2011 ) Opramisaus| 000 “KormparrCrpo” =
Mpukas Mp-006 or 10062011 £

Bua pacueta |Otnyck Ges coxpaHeHua sapatoTHor ¥
Bua epemenu DTngcx Ge3 COXpaHEHUA 3apatoTHOR
3anepuoac [13.06.2011 &) no(17.06.2011 )|
Bua otnycka |B paioums aHax

y . P 8" »
OERAXXHUTEMPR ]

Nen... | CoTpyaHuk JonkHocTs

Nara Havana Oru Mpumeyarie
Ta6. Homep Tatens Jara okoH4aHWA Yace!
MNapamoHosa 3.9. [ naBHLI GyxranTep 13.06.2011 4,00
] 00004 571 aHeBHan Heaena 17.06.2011 32,00
KommeHtapuii |

= Nevate v | =) Nposectu | Mepeqecty B aokument | X 3akpemb
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T'nmaBa 5. Omata 1o cpeaHeMy 3apaboTKy

B mosie «Opranusarusi» Hy>KHO BBIOpAThb OpPraHW3aINio, B
KOTOPOIl paboTaioT COTPYAHUKHU, HA KOTOPBIX (opMHUpyeTcs
JIOKYMEHT.

B mnone «Ilpukas» u <«oT» BBOAWTCS HOMep U Jlara
npukasa 06 OTITyCKe.

B none «Bunx pacyeras BbiOmpaercs Buj pacdera. MoKHO
BboIOpaTh «OTmyck 6e3 coxpaHeHWs 3apaGOTHOUM TLJIATBIY,
«OmnnaunBaeMblil OTIIYyCK» U «O1ara mpocTos».

B nose «Buj Bpemenu» BbiGUpaeTcss BpeMsi, SIBJISIONIEECS
oriryckoM 6Ge3 coxpaHenusi. Ilo ymomuanuio ato Oyzner <«JO»

(ormyck 6e3 COXpaHeHUs 3apaboTHOI TLJIaThI,
MPEOCTaBJIEHHBIH pPaGOTHUKY 1o pa3pemnieHuio
pa6orogarens).

B moasix «3a mepuos c» U «I0» 3aJlaeTcsS  MepPuo/|
OTTIyCKa.

B nosie «Bug orniyckay BbIGUpaeTcsl BUJT OTITYCKA.

Ecau noctaBien yaskok «He y4UTBIBATH MPA3THUKUY, TO
JIHA TIPA3JHUKOB, TPUXOJAIINECS HAa TEPUOJ OTIycKa, OYIyT
BKJIIOUEHBI B 00ITlee KOJTNYECTBO JHEH OTITyCKa.

Econ BoiGparh Bujm pacuera <«OmmaymBaeMblii  OTIYCK»
nmu «O1muata TpocTod» B IIallKe MOMOIHUKA pacuera CTaHeT
BU/IMMON TlaHesib ¢ 3akjaaramu «Hauncaennes n «Cymmas.
Ha mnosBusmeiics 3akmaake <«Hauuciaenue» Hajgo BbIOPATh
HY)KHOe HauHCJeHne, WCTOYHWK JOXO/OB, CcIoco6 BbIOOpa
cTatby 3arpar M nojpasjesneHus (HermocpejCTBEHHO WJIU W3
JOJDKHOCTH COTPYAHMKA). A Ha sakjanke «CymMMma» BbIGpath
croco6 pacuera CyMM.

Pacyer cymM mpousBoOAUTCS CJIE€AYIONMME CIIOCOOAMU:

® 32/IaHHOW CYMMOW /IJIsT BCeX COTPYAHUKOB TaOJIMYHON
JacTu;

® CYMMOIl «KaK B IIPOILJIbIIA pa3»;
® TIPOIEHT OT CTaBKHU;

e IIPOIIEHT OT 6a3bl 3a MEPUOI;

® YaCcThb OT CTaBKH;
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e yacTb OT 6a3bl 3a TMEPHUO/I.

[Tocie ompenesienust criocob6a pacueTa HYKHO 3aMOJHHUTD
TabJIUIly COTPYAHUKAMU, /IJIsI KOTOPBIX PACCUNTBIBAETCS BpEMS
HeoTpaboTanHoe. [Ipu 3amosiHeHun TAGJIUIBI ABTOMATHYECKU
MPOUCXO/NUT pacyeT BpPeMEHU M, €CJU YCTAaHOBJIEH (Ia’KoK
«OIJIAYNBAEMbBII  OTIYCK», CYMM TIO0 KaXKJOMY COTPYIHUKY.
Kaxmas crpoka TaGaWIBI MOXKET CO/ep:KaTh TOIYNHEHHbIE
CTPOKM TIO0 OT/EJbHBIM MeCsSIaM YKa3aHHOTO PacuyeTHOTO
mepuoa.

[Tepepacuer MOKHO IPOU3BOJAUTH KaK 110 BCeM, TaKk U IO
OJTHOMY COTPYIHUKY u3 Tabmuibl. Ilpm pacdere omHOTO
COTPY/HUKA U3 TAGJUIIBI MOKHO U3MEHSTH: MEePUO/I, UCTOYHUK
JIOXO/IOB, CTAThIO 3aTpaT, MOApa3/ieieHre 3aTpar, THU W 4achl.

Ilo kHomke ==Y yKHO mOJYYNTH NpHKa3bl Ha

ormryck 1o ¢gopme T-6 Ha 0HOTO MJM HA BCEX COTPYIHUKOB W
T-6a Ha CNKUCOK COTPYAHUKOB.
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[naBa 6. lNpoymne goxoabl u
pacuyeTbl

B coorBercTBUM € 3aKOHO/ATEJbCTBOM HAJOIOM  Ha
J10X0/ibl (PU3NUYECKUX JIUI[ U, B OT/EJbHBIX CJOydYasdxX eJUHBbIM
COLIMAJIbHBIM  HAJIOTOM M CTPAaXOBbIMH  B3HOCAMH B
[Tencuonnbiit dong PO obmaraercss He TOJbKO 3apaboTHas
mJjata, HO U JIpyTue 10X0/bl paGOTHUKOB.

ITO, HANlpUMep, JOTAIlUU HA MUTAHUE U TIPOE3J], eCJU OHU
He BKJIOYEHbI B COCTaB OIJIAThl TPy/a, MaTepuaJbHas BbIro/a
OT T[I0JIb30BaHMSI ~ 3aeMHbIMU  cpeacTBamMu U T.. B
KOHUTYpalluu Takue JOXO/Abl OOBEAMHSIOTCS TEePMUHOM
«IIpOYKE JOXO/IbI» .

B koudurypanun MOXHO yUUTBIBATb PacyeTbl HE TOJBKO
o 3apiuiate, HO M TI0 CYMMaM, KOCBEHHO CBSI3aHHBIM C
3apabOTHON TIJIATOM, TaKWM, KaK pacyeTbl 10 ccylaM, II0
JIETIOHNPOBAHHBIM CYMMaM, II0 HCIIOJHUTEJIbHBIM JIUCTaM W
T.. OJTH pacyeTbl OODBEAUHSIOTCS TEPMUHOM  <«IIpPOYHe
pacyeTbl .

6.1 [lokyMeHT «[1poune goxoabl»

K mpouynm foxoamMm OTHOCATCS TaKue J0X0/ibl, KOTOpble He
YUYUTBIBAIOTCS B cocTaBe 3apaboTHOU TaThl. [Ipoume moxombt
BBOJISAITCSI TOJIBKO JIJIE TOTO, Y4TOOBI C WX CYyMM MOKHO OBLIO
B34Tb HAJIOT Ha J0XO/bl (PU3NYECKUX JWI] U B HEKOTOPHIX
cJydasix CTpaxoBble B3HOCHI, a TaKXe [Js1 BKJIIOYEHUS
JJAaHHBIX O TaKWX [I0XO0/laX B JIOKYMEHTBI [IJIsT HAJOTOBBIX
OPraHoOB.

[lng BBOJIa IPOYMX [IOXO/OB CJIYKUT JOKyMeHT «IIpouwne
noxozpl». Jlyig BBoJa JIOKyMEHTAa HYKHO Ha)KaThb Ha IaHeJn
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)KypHA/a KHONKy | MPowdiackon | np6Go BbIGpaTh B MEHIO
")
«/lokymenTbl» nokyMeHT «lIpounii moxom».
|| Mokyment: Mpouui goxoa KC-00000001 or 22.06.2011 0:00:03 - O X
Dedicteun v | Neperma ~ | (2) Asrop: Mearos WA
NPOYUE NOXOAB |KC-00000001 |22.06.2011 @ Opranuzauma |000 "KonrpaktCrpoi loa Q
Mpounit aoxoa Mra'repuanbnarﬂ Bbiroaa ...|Q| [oinaraerca no craske 35%)
33 Nepuoa, Wione 2011 1. R = MeTouruk aoxonos | 3apnaata Q
—Crarea zarpar - Mogpazaenenue saTpar
(®) BLifpaTs O6wexosaicTEeHHbIe packon ... Q| _) BbiGpaTL
) CTATbA SaTPAT COTPYAHWKE (%) NoapazaensHue CoTPUIHUKS
[ Wcnone3oBaTe NOMOLWHMK. Mpu A063BAEHM NPOCTABMTE CuMMY (@) Sa0aHHYKD 5000,00 &
(T RPY E ,_~ > X >< & 4] ~ O _KaK B NpowWnbiii pas
N¢ | CotpuaHuk Werounuk aoxoaos MNoapazaeneHue Cymma HO$N Mpumeyarue
5 3aTpar
T aensHei HoMep Crarba sarpar
Metpos M.MN. 3apnnara AaMUHUCTpauma 5000,00 1750,00
1 00005 O6iwer03aNCTEERH. .
2 KysneuosaE.C. 3apnnara Byxramrepua 2000,00 700,00
00002 Ofwexo3aicTBEHH. .
l;IToro no gokymexty 7 000.00
KommeHTapuit
= Mevars | OK | = 3anicars | % 3akpems

[lokymMeHT  3amoJsiHgeTcss 1O OOIUM  TIPUHITAIIAM
3allOJTHEHUS  JIOKYMEHTOB, ONHWCAaHHBIM B  pasmgene 2.8
HACTOSIIIIETO PYKOBOJICTBA € OCOGEHHOCTSIMU, OINUCAHHBIMU
HIDKE.

Ecan npoumit goxosm o6Jiaraercsi CTpaxoBbIMH B3HOCAMH,
TO WCTOYHUK JIOXOJIOB HY’KHO BBIOpATh TOT, HA KOTOPbIN
6yyT OTHOCUTBHCS CyMMBbI CTPAaXOBbIX B3HOCOB. Ecim mpounit
JIoXO[ He o6JiaraeTcsd CTPAXOBBIMH B3HOCAMHU, TO MOXKHO
BBIOpATh JII0OOI UCTOUHUK JIOXO/I0B.

Boibop cratbm  3arpar u  ToApasjeseHus  3arpat
HEOOXONM TOJBKO B TOM CJyyae, KOTJa TPOYMH T0XO[
ofJlaraeTcsd CTPAaXOBBIMH B3HOCaMH. B TIPOTUBHOM cJrydae
CTaThsl 3aTPaT M TO/pa3/ieieHne 3aTPpaT MOTYT ObITh JTIOOBIMH.

TabmmuHyto 4YacThb [OKyMEHTa MOYKHO 3amOJHITH C
MpUMEHEHWEM TTOMOIITHUKA pacyera Ju60 6e3 ero mpuMeHeHus .
B ciaydae wcrnosb3oBaHWS  TIOMOITHWUKA — pacdeTa  HaJo
yCTaHOBUTDH (pJiaskok B moJie «lcrmosb3oBaTh MOMOITHUKY. B
MOSIBUBIIIEMCST TT0JIE€ BBIOUPAETCS HYKHBIN TMTOMOITHUK pacyeTa.
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Fnasa 6. [Ipoune 10X0/bI U PACUETHI

B rpadpy «HADJI» caenyer BBecTH CyMMy HaJora Ha
J0X0/bl  (PU3U-YECKUX  JIUII, ectu HIDJI  ngosskeH
VIEPXKUBATbCd B~ MOMEHT  TOJYyYeHUsS  COTPYAHUKOM
BBIOPAHHOTO MPOYEro JI0X0/a. IJTO XapaKTEPHO [IJIS TPOYNX
JIOXOI0B, ~ oOjlaraeMbIX 10  CTaBKe  33%,  HalpuMmep,
MaTepHraJibHOI BBITOAbI HA TPOIEHTAX OT 3aeMHBIX CPE/ICTB.
g npounx noxonoB, ¢ kotopbix H/IDJI ynep:kuBaerca B
KOHIle MecsIla, B TOM YHUCJe, JIJS BCeX JOXO/I0B, 06JIaraeMbIX
o craBke 13%, rpady «HIDJI» 3amoaHsaTh HE HAIO.

IHomomunk «Pacyer MaTepuaJbHOH BBITOJAbI IO CCy/Ae»

B coorBercTBUM ¢ 3aKOHOAATEJBCTBOM MaTepuasbHas
BBITO/Ia TI0 CCYy/le JOJDKHA PACCYUTBIBATHCS B MOMEHT YILTATBI
MPOIIEHTOB 3a TOJIb30BAHUE 3a€MHBIMU CPE/ICTBAMU.

Pacuer MarepuaJsibHON BBITOJBI 1O CCYJl€ BbBIIOJHAETCS
nokymentoMm  «IIpounme  poxoapl» ¢ HMCHOJb30BaHUEM
MOMOIITHUKA pacyeta <«PacyeT wMaTtepuajbHOU BbITOJbI TI0
ccyne>. B mone <«lIpoumii moxom» BbIOMpPAETCS HYKHBIH
npouuit goxon, npu atom B noje «H/IDJI» BbIBOAUTCS THUI
Jl0X0/la, TaKO#l, KakK OH 3aJlaH B pekBusure <«Buj goxonas
BBIOPAHHOTO 3JieMeHTa crpaBouHnKka <«lIpoume mpoxonpi». B
noje «Tum pacyera» MOKHO BBIOpPATh TUII pacyeTa, 10
KOoTOpoMy OyJleT TIpou3Be/leH OTOOp TIPOYUX PacuyeToB B
tabIMYHON  4YacTu nomomHuka. B monax  «VcTouHuk
noxonoB», <«Cratbsa 3arpat», <«llogpasnmenenue 3arpat»
BBO/ISITCSI HY>KHbBIE JJaHHbIE.
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@& MOMOIHUK: Pacuer marepuanbHoii Buiroasbi no ccyae (aok. Mpouuii goxoa NKC-00000002 o1 2..:00) * _ O X

Decreun v | Nepermu | (2)

Pﬁgaﬁgga'ﬁg‘&’;'ﬁ““ Ne[ KC-00000002]or(23.05.2011 &) Oprarwissuna|000 KowrpaxtCrpo” .. Q
Mpoyuit goxoa Ma‘repuanbnaﬂ BHIN0Aa LR Ha®n (3% |..Q] O E::;:T;{; Mire

Tunpacuera | Ccyaa eal X MeToyHuk aoxoaos | 3apnnata

PacyeT npoussoauTTE uckoad us | 2| /| 3| cTaBku pedUHaHCUPOBaHUA
Crarba sarpar — Moapazaenexue sarpar

() ebifipate ) BbifpaTh

(®) CTATbA GaTPAT COTPYAHMKA *) N0APA3AENEHHE COTPUAHUKE
Y 5 s¢ 2 g
OLERoXXe SHIETAOHP
Ne CoTpyaHuk Mpoumit Crarba zar... | dara Hayano nep... | Oeit Cymma MB Mpumesarme
Tat Homep PRCHET Moapaszaen... | Ocrarok KoHeu Craeka LB HAO*N
coyas! nep1oaa

| WcTouHuk 4.
= Merp... Pacyern O6wexos...

00005 110 COYAM | Aqmunuc...
3apnnara

Wroro no aokymenry 1 183.56

24052011 01.04.2011 5 118356 c01.042011
15000000 24.05.2011 8.00 414024052011

KommeHTapuit

& Nevars | (&) Nposectu | MNepeHecty & aokymeHT | X 3akpbrs

Pacyer wmarepmambHOW BBITOABI MOXKHO TIPOM3BOJNTD
mo6oit matoit. Ilpum arom mpu n06aBJIeHUM COTPYJAHWKOB B
TaGJIMYHYIO YaCTh TIOMOITHUKA GyAyT BIOPAHBI COTPYIHUKHU, Y
KOTOPBIX €CTb TIOTAllleHUus CCyAbl W TI0 KOTOPbIM He
paccuuTaHa MaTepHuaTbHas BBITO/IA. PaccunTbiBaTh
MaTepUaTbHYI0 BBITOAY MOXKHO HECKOJIbKO Pa3 B TOJ
(Hanmpumep, B KOHIlE KasK/Or0 Mecsiia).

MarepuanbHasg BbITOZIa  PACCUUTBIBACTCS  CJEAYIONINM
o6pa3oM.

1. Boruucasercs 2 /3 craBku pedunancupoBanusg I[b nHa
JlaTy BO3BpaTa MPOIEHTOB MO ccyje, a Tpu GecrpoieHTHOM
ccy/le Ha /IaTy YaCTUYHOTO TIOTAlleHus CCyAbl, TO eCTh Ha JaTy
JIOKyMEHTA.

2. DBpluncasercs  pa3HOCTb  MexXay 2/3  CTaBKH
pedunancupoBanus 1B u mporieHTOM, MO KOTOPBIA BbIJaHA
ceyna.

3. Ecau ara pasHoctb orpuraresibia (IPOLEHT TO ccy/e
Gosbme 2/3  craBku  peduHancupoBanus I1[B), 1o
MaTepHuaTbHas BBITO/JIa HE PACCUNTHIBAETCS.

180



Fnasa 6. [Ipoune 10X0/bI U PACUETHI

4. Ecam pa3HOCTb MOJIOXKHUTEAbHA, TO MaTepuajbHasg
BBITO/Ia paccuuTbiBaeTcss Kak 1,365 or mnpousBeneHus
pasHuibl Mexxkay 2,/3 craBku pedunancupoBanus 1B PD u
MpOIIEHTa IO CCy/le, KOJMYeCTBa JHEH ¢ MOMEHTa TOJIyYeHUs
CCybl WJIW C MOMEHTa TIOCJE[HETO0 pacyera MaTephuaJbHOM
BBITO/IBI, W OCTaTKa CCyJbl, KOTOPBI HAXOAWJICS B
PaCIoOpsLKEHUN COTPYHUKA B T€YEHUE 3TOTO BPEMEHU.

Ecau  nHeoOxommmo, 4TOOBI  MaTepHaJibHAasi — BbIrOJa
paccyuTajJach Ha KOHEI[ ToJa, TO HEeOOXOAUMO ITOCTaBUTD
rajouky «paccuntatb MB Ha KoHell Tomay.

6.2 [lokyMeHT «[1pouyne pacyeTbl»

[okyment «IIpouyme pacueTbl» MOXKHO KMCIOJIb30BATb /I
ydyeTa BbIJlaud WJIM  3a4eTa COTPYJHUKAM CpeJCTB, He
OTHOCSIIIMXCST K 3apIiljiaTe, HO KOTOPble OyAyT yAep>KUBATHCS
Wi yKe  yJepKaHbl u3 3apILIaThl, Harpumep,
JICTIOHUPOBAHHBIX CYMM, ccyq U T.m. C IOMOIIBIO 3TOTO
JIOKYMEHTa MOKHO BBOJUTH TaK)Xe Kakue-anbo JIeHeKHbIe
006s3aTeTbCTBA, KOTOPbIe COTPY/HUK JOJDKEH TIOTacuTb W3
3apILiaThl, HarpuMep, mrpad nin BO3MellleHre
MaTepuasbHOro yiiep6a. Cpenctsa, OTHOCSIIMECS K 3apIiiaTe,
BbIJIAIOTCS JIOKYMEHTOM <« BbImiaTers.

[lokymeHnT  3amosiHgeTcss 10 OONIMM  TIPUHITATIAM
3al0JIHEHUS  JIOKYMEHTOB, OIMCaHHbIM B  paszaene 2.8
HACTOSAIIEro PyKOBO/ICTBA.

[lng BBOJA [OKyMeHTa HYKHO HakaTb Ha 2-i maHesu
o0IIero >KypHajia KHOIKY | Mpowse pacsets | 1pGo BbIGpaTh B
MeHI0 <«/lokyMmeHTbl» JOoKyMeHT <«lIIpoume pacuerbi». 3aTem
BBIOMPAETCS HY>KHBIN IMPOYNI pacyer.
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|| Mokyment: Mpoune pacuers KC-00000001 or 01.04.2011 12:00:01 -0 X
Dedicrena ~|| Nepeimi ~ | (2) Agrop: WeaHos KLU
MPOYME PACUETHIKC-00000001 |(01.04.2011 €]  Opramwsauua (000 "KowmpaktCrpai” ... Q|
Pacuer 'Pacugrb! Mo ccyaam d WcTouHuk aoxonos @arprrmargr Q|
ORER s XX+ s HUW
‘ [H CoTpyaHuk Cymma WeTouHuk goxonos MpumedaH1e ‘
e MNogpasaeneHue |
S Nerpos M0 150 000,00 | 3apnnara ‘
AIMUHUCTPAUMA |
‘ 150 000,00 ‘
| |
KommeHrapui
= Nevats | OK | =) 3anucars | % 3akpems

B mone «Ilpouwmii pacuer» Oyjzer BbIBeleH BBIOPAHHBIH
BaMH TIPOYMIl pacueT, TPH KeJaHWU MOKHO BBIOpAThb JAPYTOi
MpOYnil pacuer.

Tabanunaga YacTh JTOKYMEHTa 3al0JIHIETCA 6e3
MIPUMEHEHNS TIOMOIIHUKA pacyeTa.

B rpade «Cymma» HYKHO IPOCTABUTb /IS KaXKOTO
COTPY/JHMKA BblAaBaeMylo (3aunTbiBaeMylo ¥ T.II.) CYyMMYy IIO

aToMy TnipoyeMy pacuery. Ilocse 3TOro Hy»XHO IIPOBeCTH
JIOKYMEHT.
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[(naBa 7. PacueT yaep>XaHum m3
3apnaThbl

N3 3apaboTHOll TJIATBl COTPYJAHUKA [0 €€ BBIIJIATHI
MPOU3BOJATCS pasjnuHble yaepskanus. Ilpexzae Bcero, arto
Hasor Ha jgoxoxabl dusuueckux jur (HIDJ). Kpome nero
MOTYT y/ep>KUBaTbCs MPOMCOI03HbIE B3HOCHI, CYMMBI IIO
UCIOJIHUTEJbHBIM JucTaM, mrpadsl u T.1. B xondurypanun
HY>KHO Ipou3BecTu cHavama yjep:kanue HJ/IDJI, a 3arem
JIpyTue yAep>KaHus, IIOCKOJIbKY HEeKOTOpble y/epsKaHus,
HalpuMep, 10 UCIOJHUTEJbHBIM JINCTAM, PACCUUTBIBAIOTCS OT
CyMM 3apiiiathl 3a BbiuetoM cymm H/[DJI.

/.1 PacyeT n yaep>xaHmne HODJ1

ITO yJepkaHue MpousBoauTcs: JokymeHToM <«HJIDJI».
Ero pekomenayercsi BBOJIUTH IOCJ€ BBOJIA BCEX HAYUCJEHUU U
MPOYMX JI0XO/I0B, HO JI0 BBOJIA JPYTUX Yy/AePKAHUN.

[ns  BBOMA [JIOKyMEHTAa HYXKHO Ha)kaTb Ha IaHEJH
xypuana xmonky | HI®N | gu6o BoiGparb B MeHIO
«[Tokymentbr» qokymeHT «HIDJI».

[lokymMeHT  3amojiHsieTcsl W paccuumThiBaeTcss  6e3
MIOMOIIHUKA pacyeTa.

Hokyment «H/IDJI» npumenserca anag pacuera Hajaora
Ha [J0XO/bl (DU3MYECKUX JIHUI[ 10 BCEM J0XOJaM, KpoMe
JIUBUJIEH/IOB ¥ JIOXO/IOB, 06JIaTaeMbIX Y PE3UJEHTOB IO CTaBKe
35%, TO ecTb 1O TeM jgoxojgaMm, 1o Kotopbim HJJIDJI
pPacCUUTBIBAETCA 110 UTOTAM MecAla.

[Io apyrum poxomaMm, 1O KOTOPBIM HaJoOr Ha JOXO/Ibl
(pmsmyeckux Ul pPACCUNTLIBAETCS B MOMEHT TIOJyYEeHUS
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noxona, HAMJI paccunuTbiBaeTcss W yAEp’KUBACTCA JPYTHUMHU
JIOKYMEHTaMU.

Pa6ota ¢ JOKyMEHTOM TIPOM3BOAMTCA  CJEAYIONINM
o6pa3oM.

[To xkHoOmKe KOMaHAHOW TaHeJW OTKpPbIBaeTcss dopma
HACTPOWKHM, B  KOTOPOMl  MOKHO  OIPEAEJUTb  PEXUM
pacupenenenuss H/IDJI npu pacuere.

MoxHo ycraHoBuUTb, oTHOCUTb Ju Bech H/ADJI Ha onun,
KaKk  IIpaBUJIO, OCHOBHOI,  WMCTOYHUK  J/IOXO/OB,  WJH
pacripe/iesiaTh ero MEXK /Y HUCTOYHUKAMU JI0XO/I0B
MPOTIOPIIMOHAIBHO HAJIOTOBOH 6ase.

Ananormyno  HIADJI  MOXHO  pacrnpeiesuTb  MeKIy
MO/Ipa3/ie/IEeHUsIMI, CTAaThsIMU 3aTpaT W CcTaTycamMu PpabOoThI
MPOTIOPIIMOHATBHO HAJIOTOBOW 6a3e, JUO0 OTHECTH K OJTHOMY
MO/Ipa3/IeIeHnio, CTaThe 3aTpar, CTaTycy paboThI.

B mnone «Ilpu pacnpenenennn okpyrasare HIDJ/I» ¢
MOMOIIbIO  TIEepeKJIovaTesss  cJaeayeT  BbIOpaTb  CIOCo6
okpyrJenus cymm H/IDJI: «/10 Koreek» mian <10 py6Jeis.

B mnose <«Bo3Bpamarb U3JUIIHE YAEPKAHHBIA HAJIOT»
HY’KHO TIOCTaBUTHh (JIKOK, ecau Bbl OyjieTe BO3BpaIaTh
pabOTHUKY M3JHIIHe yaepskaHHble cymMmmbl HIMDJI B Tekymem
mecsitie. Takag cutyanusi MOKeT BO3HUKHYTb, KOTJa CyMMa
H/A®DJI ¢ nayasa roja MeHbIIE, YyeM CyMMa HaJora 3a
npe/iiecTByolnme Mecdipl. Kak mpaBujo, Takylo ONepaluio
JIeJIA0T TOJIBKO B JleKabpe MJu B TOCJeHeM Mecsie paGoTh
JUIS YBOJIbHSIEMbBIX PAOOTHUKOB.

Ecau B mosne «paccuntbiBaTh mpu A06aBIECHUN» TTOCTABUTDH
daaxok, To 1pu A006ABJIEHUU COTPYAHUKOB B TaOJUYHYIO
4acTh, aBTOMATUYeCKN OyJeT PAcCUYUTHIBATHCS CyMMa HAJIora.
Ecmm duaskok cHATH, TO pacyer Hajora Mpu A06ABJIECHUH
COTPY/IHUKA MPOUCXOAUTHh He Oy/eT, W TOocJe 3armoJTHEHWS
TaOJIMYHON YacTW A pacdyera Hajao OyaeT HaXKaTb KHOIKY

L3}
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T'naBa 7. Pacuét ynepskanuii u3 3apiiaThl

= eqt: HAP A or 30.03.2011 23:59:59 -0 Xx
Deiictens ~ | Mepeima~ | § Hacrpoika | (2) Agrop: Mearos 1.1
PACYET HA®PA | 00000000003(30.03.2011 £ sa Mapr 2011 r. < | Opranuzauua 000 "KonrpakrCrpoii” ... Q
HA%N pacnpegenserca no nogpas, CTETHAM 3ETPAT, MECTaM patoTbl
© BE R B X >< 4 9 44 E? TP [_] paccuureigare npu aoBasnetid
N Carpyauk Beuer Ha aeTeit Jer... | Bower Hager... [l.. | McTounuk ao... | doxoa Cr. gbie... | M...|HAPN ¢ Havana ...
i Craryc patoTbi NeoviHoi Bover Ha  fer... | OdsoiiHoit A... | Noapazgene... | MNpog. Cr. C... | HO% 1 yaepskaH...
[T—— aereii COB. | BbIMET HA (R oy [ RS O T R ooy
©: 1 | Meanos UM 108 DbiuHbI BbI... 1 251517,.. 300000 32307.00
1000,00 21907.00
i 103 400 py6. Ha Ha... 10 400,00
# 2 KysHeuosaE.C. 108 O6b14HBIN BBIM... 1 59250,00 3800,00 7 209,00
1000,00 4771,00
103 400 py6. Ha Ha... 2438,00
3 Hukonaes UM 108 O6brHbI BbIM... 1 3apnnara 54000,00 380000 652600
OcHoBHoe MecTo p. Yuactok 1 1000,00 4316,00
103 400 pyé. Ha Ha. OchosHoe . 221000
Wroro no aokymeHTy 26 670.00
KommerTapuit
= Nevare | OK | (= 3anucars | X 3akpems

[Ipu 3amnosHeHUM CHUCKA COTPYJHUKOB aBTOMATUYECKU
3aTOJHSOTCS HEKOTOpble rpadbl TAOTMYHON YaCTH.

B rpade <«Bpruer nHa ce6s» BbIBOAATCS CBelEeHUS O
CTAaHJADTHOM HAJIOTOBOM BbIYeTe, IMPABO HAa KOTOPbBIA WMeeT
COTPYAHUK. JTOT BBIYET COCTaBJgeT, Kak TmpaBuyo, 400
py6useit. Eciam coTpyaHWKY IOJIOKEH 110 3aKOHO/ATEIbCTBY
JIDYTOil BbIYET WM He IOJOKEHO BbIYETOB, 3HaueHue Tpadbl
MO>XHO U3MEHUTD.

B rpade «Bbruer Ha mereii» BBIBOAWTCS THUIT BbIYETa HA
JleTell COTpyTHUKA.

B rpade «/IBoiiHOii BbIUeT Ha JleTeli» BBIBOJAUTCS
JIbTOTHBIN THUIl BblYeTa Ha JleTell COTpyJHUKa, HaIpuMep, Ha
pebeHKa-MHBAJIUA WU [ €IUHCTBEHHOTO POJUTENS U
JIPYTUX JIbTOTHBIX KAaTeropuil HAJOTOIIATEebIINKOB.

B rpadax «/leteit» BBIBOAUTCS KOJMYECTBO JeTei, IO
KOTOPBIM TIPE/IOCTABJISIETCS BbIUET KAKOTO THIIA.

B rpade «Bbruer Ha aeTeil-uHBAJMIOB» BBIBOAUTCS THII
BbIUETA Ha JIETel-UHBAJIU/OB COTPYIHUKA.

B rpade «/IBoiiHoii BblYeT Ha JeTeH-MHBAJIUIOB»
BBIBOJIUTCS  JIbIOTHBI THUIl BbIYETAa Ha JleTeH-WHBAJIUIOB
COTPY/IHUKA.
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B rpadax <«/lereii-uHBaau0B» BbIBOJAUTCS KOJUYECTBO
JleTeli-uHBAINU/I0B, 110 KOTOPBIM IIPEIOCTABJISETCS  BbIYET
KaXJI0TO THTIA.

[lanHple O TWmax BBIUETOB W  KOJIMYECTBE  JleTei
3aI0JIHAIOTCST  3HAUEHUAMH U3 PEKBU3UTOB COTPY/HUKOB,
BBE/ICHHBIX B JoKyMeHte <«lIpmem Ha pabGoty» wuam B
JIOKyMEHTaxX O  JajJbHeHIIuX  KaJpOBbIX  H3MEHEHUSX.
3HaueHusT THUIIOB BbIUYETA U KOJMYECTBA JleTell MOKHO
U3MEHUTD.

Ocrasbable  Tpadbl 3alOJHAIOTCS ABTOMATUYECKU IIPU
no6aBjeHnn B TaOJUYHYI0O YacTh HOBOTO COTPYJHUKA C
Ipe/IBAapUTEIbHO yCTAHOBJEHHDBIM (DJIAKKOM <«PaCCUUTHIBATD
npu  gob6aBjeHuny,  JuO0 ~ TPU  HAKATUU  KHOTIOK!

(pacch/ITaTb OJTHOTO) 1 (paccunraTh BCex).

padwor  «Ucrounuk poxomoB» u  «llogpasnenenues
3aIOJIHSAIOTCS. B COOTBETCTBUM C YCJOBUSIMHU, YKA3aHHBIMU B
manke Jgokymenta. Ecam HJDJI pacnpenensgercs 1o
UCTOYHUKAM  JIOXO/IOB WM  TIOJIPA3/IeJIEHusIM, TO [
COTPYJITHUKA MOKeT OBbITb BBIBE/IEHO HECKOJbKO CTPOK C
COOTBETCTBYIOITUMU NCTOYHUKAMHU JTOXOJ/IOB n
MO/IPa3/leIeHNSIMU.

B rpade <«/loxom» paccumThiBaeTcs CyMMa J10X0O/a
COTPY/IHUKA JI0 TPUMEHEHNUs JTIOObIX BBIYETOB.

B rpade «Cxuaku» paccunTbiBaeTcsi CyMMa BbIYETOB,
MPEJIOCTABAIEMbIX COTPYJAHUKY Ha OCHOBAHWM TyHKTa 27
crarbu 218 HamoroBoro komekca (B KoHpurypammu
UMEHYIOTCS  «CKUAKH»), HalmpuMmep, 10 MaTepHaJbHOI
MOMOIIH, TI0 TIOIapKaM, MO TIPU3aM.

B rpade «CranmaptHble BbIUETHI € Havajga TOJa»
PACCYNTBIBAETCSI CyMMa CTaH/IAPTHBIX BBIYETOB COTPY/HUKA
(Ha ce6s1 u Ha fmeTeil) ¢ HayaJa roja.

B rpade  «CramgapTHble  BBIYETBI 32  MECSIl»
PaCCYNTBIBAETCS CyMMa CTaH/IaPTHBIX BBIYETOB COTPYIHUKA 3a
PaCYeTHBIN MeCsIl: U3 CyMMbI CTaHJAPTHBIX BBIUYETOB C HayaJa
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rojla  BbIYMTAETCd CyMMa  CTaHJApPTHBIX  BBIYETOB 34
Mpe/IIeCcTBYIONINEe MECSIIbl TO/Ia.
B rpade <«UmymiecTBeHHBII BbIUEeT» PACCUYUTHIBAETCS
CyMMa HMYIIECTBEHHOTO BblueTa, MPUMEHEHHOI0 K J[0XO0/aM
HaJIOTOILJATE IbIIIKA ¢ Hadaja To/a.
B nmocaegaux Tpex rpadgax paccunmThIBAeTCS:
e HJ/IDJI mo moxomaMm ¢ HaYaja roja;
e HJ/IDJI, yaep:kaHHbIN 3a MPeAbIAYIIHE MECSIbI TO/a;
e H/IDJI, mnoanexamuii yaepKaHUIO B TeKyIleM
MecsIIe.

Ecim mocne dopmupoBanusi pokymenta <«HIDJI» B

JIOKYMEHTBI 110 HAQYMCJICHUSM BHOCHJIMCH U3MEHEHHUS, MOYKHO
nepecuntarb HADJI. [[19 9TOro Hy>KHO OTKPBITH JTOKYMEHT U

Ha)XaTb KHOTIKY .
MO:KHO TTepecyuTaTh JlaHHble TAaOJMYHON YacTU Ha OHOTO
coTpyaHuka. [[/s1 3TOr0 HYKHO yCTAaHOBUTDH yKa3aTesib MbIIIN

Ha CTPOKY C 3TUM COTPYJHUKOM U Ha)kaTb KHOIIKY . ITO
UMeeT CMBICJI JIeJaTh, KOrJa M0 OJJHOMY COTPY/HUKY BHECEHBI
U3MEHEeHUs, a IlepecueT BCeX COTPYJAHUKOB MOJKeT 3aHATb
MHOro BpeMenn (Korja B TaGJMYHOI YaCTH MHOTO CTPOK).
Baxno! Ilpumenenune  cTaHAAPTHBIX  BBIYETOB  TIpU
MPOBE/IEHUN JIOKYMEHTOB 110 HAaYMCJIEHUSIM.
B xondwurypanun MoKHO peasn3oBaTb TPHU BapuaHTa
NPe/IOCTAaBJIECHUS] CTAHIAPTHBIX BbIUYETOB:
® CTaH/[apTHbIE BBIYETHI IPEJOCTABJLIOTCS TIPU pacyeTe
HADJI — crasgapTHble BbIYETbl TIPUMEHSIOTCS B
o6pruHOM TIOpsiike Tipu pacuere H/IDJI B moxymente
«Pacuer HIDJI»;

® CTaHJapTHbIC BbIYETHI HE IIPUMEHAIOTCS K CyMMaM
JOKYMEHTa — IIpU  IPOBEJACHUU  JOKYMEHTa 110
HAYMCJEHUI0 CyMMBbI JIOKyMeHTa OyAyT 3adUMKCHPOBAHbI
n upu pacyere H/DJI k stum cymmam He OyAyT
[IPUMEHATbCA  CTAH/JAapTHbIE BbIYETHI;
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e CTaH/ApPTHbIE BbIYETHI MPUMEHLIOTCS TPU TPOBEJECHUN
JIOKyMeHTa — B 3TOM CcJyyae TIpU I[POBeJEHUU
JIOKyMeHTa Oy/ieT TPOM3BE/IEH pacueT TOJOXKEHHBIX
COTPYJHUKY 3a MeCsIl CTAaHJAPTHBIX BbIYETOB UCXO/S U3
JI0X0/Ia C Havyaja Toja, CyMMbl TEKYIIero JOKyMeHTa W
ysKe MPEeOCTABIEHHBIX TAaKUM K€ 006pPa30M CTaHapTHBIX
BblueTOB. B cuayvae, ecaum B JOKYMEHTE COTPYJAHUKY
O6ylyT TIpeoCTaBJEHbl CTaHAAPTHBIE BBIYETHI, TO TIPU
pacuere H/IDJI onm OyayT yuTeHbI W He TIOBJUSIOT Ha
nepepacnpesenenne H/[DJI 1o uctouyHukam 10X070B U
1Oo/Ipa3/ieJIeHUsIM.

[IpuMeHeHMEe BBIYETOB K CyMMaM JOKYMEHTa MOKeT ObITb
HeOOXOAMMO TIpU BbITIaTe HauncaeHus c¢ yderom HJ[DJI,
korga H/IDJI moked ObITh OTHECEH HAa WMCTOYHUK J[OXOJIOB
HAuWCJIeHus W TPU OKOHYATEJbHOM pacyeTe HajJora B
JIOKyMEHTe HADJI He MOJIXKHO MIPOUCXO/UTD
nepepacipe/ieJieHust HaJora o0 UCTOYHUKAM JIOXO/I0B.

[lns npuMeHeHUS BBIUETOB TIPU TIPOBEJIEHUM CYMM TIO
JokymMeHTaM B MeHIO <«Omepamuu / KoHcTaHTbl» HaJ0
YCTAHOBUTH (DJIAXKOK <ITPEIOCTABJSITh CTAH/IAPTHBIE BBIUETHI
npyu  TPOBEJEHUU  JOKYMEHTOB». DB JOKyMeHTax 10
HAUYMCJIEHUSIM «Hauucnenne IIPOCTOEY, «Hauncnenune
ciaoxkHoe», «Hawmcnenune mo cpemnemys», «/loroBop» Oyzer
JIOCTYITHO ~ Tojie s BbI6Opa  pekuMa  TPUMEHEHUs
CTaH/IaPTHBIX BBIUETOB.

188



T'naBa 7. Pacuét ynepskanuii u3 3apiiaThl

7.1.1 [lokyMeHT «[lepeuncneHne HOADJ1»

|| Nokyment: Mepeuucaenwe HAP 1 00000000001 or 07.02.2011 12:00:00 -0 X
Nepeiru ~ | (2) Aerop: MeaHos W.W.
NEPEYMCAEHUE HA%A| 00000000001)(07.02.2011 |E|Opramsauss| 000 "KormpakrCrpoi” ... Q
MNepuoa | AxBape 2011 r. 2| Tun A0X003 13/
ﬂna‘rr:—.;re»:r-rqrore nnpgqer:uw _ 3anonHure H Ilqi'ﬂ r‘lr-'pF- UWCASHHBIA | MO YaepKaHHOMY lv
Hanmep u01 no NOApPasaeneHuo | x
Nara 07022011 75 ) PACNPEAEAEHUEM CYMMBI NASTEKHOMD NOPYYEHUA
Cymma| 2642600 (®) & YYETOM KOO PDUUMEHTS 71 00000 okpyrasTe cymmy a0 3 001 &2
OBDEEexe X X I LW
ﬁN [ | CoTpyaHmK. MNoapasaeneHue YaepxaHo He nepewucne... MNepewicnero 1
- Kyareuosa E.C. | Busramepun ‘ 2386,00| 238600 238600,
2| Nerpoe MN.N. AQMUHUCTPaUMA 2584,00 2584,00 258400
3' 'naDaMOHOBa 3. 1 ngl;anrepun' 2808,00 280800 [ 2 808;00
| 4| Hukonaes MW, | Yuactok 1 2158,00| 215800, 2158,00|
5| Cuaopos MH. | TpavcnopTHei uex 280800 280800 208,00
| 6/ Taparoprum 4B, | TparcnoprHei uex 2175.00| 217500 217500
| 7| Mearos mu. | Bamwrmcrpaun 1150700]  1150700) 1150700
Yaepiaro 26 426.00 He nepeudcnero 26 426.00 nepeyucneHo 26 426.00
KommeHTapuii| i
= Nevars | OK | = 3anucars | X 3akpems

[lokymenT npeaHasHavyen juga orpaxkenus cymm HJIDJI,

MEPEYMCTIEHHBIX B OIO/IKET.

I[OKyMeHT MOKHO BbI3BaTb IIO

kHotnike «HADJI» xyprana nokymenToB «OO6mmity mim depes
nyHKT MeHto «/lokymenTor / Ilepeuncaenne HIADJI».

B manke mokyMmeHTa BbIOMpaeTcs NepHOJ, 32 KOTOPDIH
[POUCXOAUT TIepeuncienne Hajmora u tun goxoga (13%, 35%,
JAuBupenapr). B tabauiy 1moa6upaiorcss COTPYAHUKH, 110
KOTOPBIM HEOOXO/IUMO PACCUYUTATh CYMMBI I€PEYNCIEHHOTO

HaJiora.

[TepeuncnienHblii HaJOr MOXKeT OBITb PACCUUTAH TPEMS

criocob6amu:
e 110 yJepsKaHHOMY HaJOTy ¢ yueToM Koadduimenra -
pacCUMTBIBAETCS  YAEPsKaHHBI HAJIOT 3a Mecsl W
YMHOXKAeTcs Ha BBeJleHHbI KoadduimenT, cyMmma

IJIATEKHOTO IMMOPYYECHUA;
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® BbIYUCJIACTCA KaK CyMMa II€pEUYuCJIE€HHOTO HaJiora I10
COTPpYJAHUKAM;

e pacnpefesuTb ~ CyMMy  IJIaT€KHOTO  [OPYYEHUS
IIPOIIOPIIMOHATBHO Y/IePKAaHHOMY HAJIOTy — YyKasaHHas
obmas cymMMa MJIaTeKHOTO TIOPYYEHUS paCIpeesseTcs
M0 COTPYIHHUKAM IPOTOPITMOHATHHO yIePKAHHBIM
CyMMaMm;

® TIEPEYNCJUTh BECh OCTATOK - CyMMa K TEepPEeYNCJICHUIO
OyZleT paccyWTaHa KaK BeChb He TePEeYNCJIeHHBIN  HAJor
3a Tepuo/l, CyMMa IJIATeKHOTO MOPYYeHUsI BbIYUCJSETCS
KaK CyMMa IepeyrcJeHHOTO HaJora II0 COTPY/IHHUKAM.

[lepeuncaeHHbIil HAJIOT OTPaKaeTcd B HAJOTOBOM PErucTpe
no HIA®DJI (em. rmasy 12.5) u cupaske 2-HADJI (cM. raaBy
12.7.4).

7.2 KoppekTnpoBka

B mnpakruueckoii pabore WHOTIA TPUXOAUTCS BHOCUTD
KOPPEKTUPOBKU B paccuMTaHHble paHee JaHHble UJU BHOCUTD
JIOTIOJIHUTE/IbHbIE  JlaHHble  JIIg  pacyera  HaJoros. B
COOTBETCTBUM C IIpaBUJaMu OyXTaJTePCKOro yueTa HeJsb3sl
UCIPABJATh  JIaHHBIE, €CJW 110 HHUM YK€ COCTaBJIeHA
OyxrajaTepckasi OTYeTHOCTb. KOPPEKTHPOBKHM HYKHO [leJlaTh B
Mecsie OOHApY’>KeHUs OIMMOKW WA B Mecsie TOSBJICHUS
HEOOXO/IMMOCTH BHECEHUs] M3MEHEHWH B JJaHHDIE.

KoppektupoBkn  HauuMcaeHWi,  yAepsKaHUW,  Kpome
HADJI, n npounx [0XOJA0B [JeJAIOTCS OYEHb IPOCTO: CyMMa
KOPPEKTUPOBKU BBOJUTCS COOTBETCTBYIOIIMM JIOKYMEHTOM.
[Tpu KOpPpeKTHpOBKe B MEHbIIYI0 CTOPOHY CyMMa BBOJUTCS C
«MuHycoM». Hanpumep, pa6GoTHUKY B SHBape OMMOOYHO
Hauncaun npemuio 1000 py6Jieii, o6HAPYKUIN 9TO B MapTe.
B mapre nyxno BBectu mokyMeHT <«IIpocroe nauucsenue»,
BBIOPATh TO HAYNCJIEHWE, K KOTOPOMY OTHOCHUTCS TIPEMUS,
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BBIOpATh PAaGOTHWKA W BBECTU €My CYMMY HAUWCJIEHUS = —
1000 py6.eii.

Koppektuposrky HIDJI nenatb OOBIUHBIM yep:KaHUEM
HeJsib3s. JTOT HAJOT PACCUUTHIBAETCS KaXK/bI Mecsil TI0
HAJIOTOBOI 6a3e ¢ Havasa To/la, U BBeJEHHAS KOPPEKTHPOBKA
VIAep:KaHUS HHUKAK He CKaXXeTCd Ha BeJuYruHe HaJoroBOK
6a3bl, W TTOITOMY He OYyJIeT yuTeHa MPHU pacueTe.

Haun6osee npaBusabHo tpu omubke B pacuyere HJIDJI
HAaWTH TIPUYUHY 3TOH OmMUOKM ¥ OTKOPPEKTHPOBATH €e€.
Haunbonee vacto ommbru B pacuere HDJI npoucxogdar 1o
NPUYUHAM:

® HENpaBUJIbHO YYTEHbl HAUWCJEHUS WU  [IPoYue
JIOXO/Ib;

® HENpPaBUJIbHO YUYTEHbI CTaHJAPTHbIE BbIUETHI;

e He BBE/IEHBI JIOXOJBI C TPEABIAYIIETO MecTa paboThI.

Ecau  HempaBuJibHO yYTeHbl HAYUCJCHHUS WJHM IIpPOYUe
JIOXO/IbI, WX HYKHO OTKOPPEKTUPOBATH JOKYMEHTaMU 110
HAUUCJEHUSIM WJIU TPOYUM JIOXOJlaM CO 3HAKOM <ILJIIOC» WJIN
«MuHYyC». [lyig npyrux ciydaeB TIpeayCMOTPEHO ITpUMeHeHue
JIOKyMeHTa «KoppeKTupoBKa».

[lng BBOJA [OKyMeHTA HYKHO HakaTb Ha 2- maHesu
0O0ITIeTo JKypHaJia KHOIKY | Kopperrupoexa |

[lokymMeHT MOXHO (OpPMHPOBATH TOJBKO C INPUMEHEHHEeM
MMOMOIIHWKA pacyeTa.

B mone «Ilomomnmank» BBIOMpaETCs HYKHBIH TTOMOITHUK
pacuera. Ecuau 1oMOIHMK pacyeTa TOJAKJIIOYEH K KHOIIKe
OTKPBITUSL [IOKyYMEHTAa Ha IaHeJHu >KypHasa JIOKYMEHTOB, TO
€ro MOKHO BbI3BaThb Cpa3y IPU OTKPBITUU JOKYMEHTA.

7.2.1 MNMomMowHnK «KoppekTupoBsKka Bbl4eTOB>»

ITUM IIOMOIIMHUKOM pacCd€Ta MOKHO OTKOPPEKTHUPOBATDH
CYMMY CTaHAapPTHBIX BbIYE€TOB njan BBECTN CyYMMY
NMYIIECTBEHHOT'O BbIYETA.
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B omgnom pokymeHTe MOXXKHO BBOJUTH CYMMbI BBIYETOB
TOJBKO  OAHOTO  BHjAa:  Jau60  CTaHAAPTHBIX,  Ju6O
UMYyIleCTBeHHbIX. Buj Bbryera omnpe/jesnsercs nepekJodaresieM
B IIIAIlKe TTOMOIIHUKA.

B rtabamunyio 4actb BBIOMPAIOTCS COTPYIHUKHU, KOTOPBIE
MPEeJCTAaBUIN JOKYMEHTBI, CBUETEJIbCTBYIONIME O TIpaBe Ha
BBbIYET WJIM W3MEHEHWe BbIUeTa, a TaKyKe IMOTEepSBIINE MPaBO
Ha BBIYET.

B rpade «Tum Bbrueta» BbIOMpAETCS THUII CTAaHIAPTHOTO
WJIA UMYIIeCTBEHHOTO BblYeTa.

Ecan BblueT mpepocraBisieTcd He € Hadajga Toja, TO B
rpade <«Hauamo peiictBusi» HeoOXO[UMO yKasaTh JarTy,

HauyuHad C KOTOPOIL/,I IIpeaoCTaBJIACTCA HMyH.[eCTBeHHbIﬁ BbIUET.
&~ MOMOWHMK: KoppekTuposka Boiueros [aok. Koppektuposka NtKC-00000001 or 21.06.2.:00) . [0 X

Devicteua ~ | Mepeima | (2)

KOPPEKTUPOBKA BHIYETOB | KC-00000001/(21.06.2011 &/ Opranmsauma 000 "KonrpaktCry ... Q

o) CraraapTHeie () MMyWECTEEHHbIE, COUMANLHBIE
@R XXe 9 alll
N2 n/n| CoTpyaHuk Tun BbiveTa Konuue... | Cymma Homep yseaomneHua Mpw...

Hauyano aeictena Jara segaud yseaomn... | Kog HO

Kyzreuosa E.C. 108 O6b14HBIA BbI... 1 1000,00

1000,00

= Nevats | |z Mposectu | MNeperecTu B aokymeHt | % 3akpems

[l cTaHmapTHBIX BBIYETOB HYJKHO BBECTH KOJUYECTBO
COOTBETCTBYIOIUX BbIYETOB. IlIpm KOPPEKTUPOBKE CYMMBI
CTAaHJAPTHOTO BbIYETA B MEHDBIIYI0 CTOPOHY KOJHYECTBO
BBIYETOB HAJ/IO BBECTU C «MUHYCOM> .

B rpade <«Cymma» g cTaHIapTHBIX  BBIYETOB
PACCYNTBIBAETCS CyMMa BBIYETOB, €€ MOKHO WM3MeHWUTb. [l
MMYIIECTBEHHBIX BBIYETOB CYMMY BblUeTa HY>KHO BBECTH.

Ecau cymma BblueTa KOpPpPEKTHUPYETCSI B MEHbBIIYIO
CTOPOHY, €€ HY>KHO BBECTU C «MUHYCOM> .

[Ipr KOpPPEeKTUPOBKE CTaHAAPTHBIX BBIYETOB 32 HECKOJIBKO
MecCsIEeB PEKOMEH/TyeTCs cchopmMupoBaTh OT/IeJIbHbIE
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JAOKYMEHTBI 3a Kamﬂblﬁ Mecdll, Toraa JdaHHbI€ O BbIYE€TaX
KOPPEKTHO OTPA3ATCA B HaJIOrOBOIl OTYETHOCTH.

7.2.2 TloMowHNK «KoppeKTupoBKa CKULAOK>»

OTUM IIOMOIIHMKOM pacyeTa MOXKHO OTKOPPEKTUPOBATH
CyMMY IpopeccuoHaMbHbIX U UMYIIIECTBEHHBIX BbIYETOB.

B oanom nokymeHTe MOXXHO BBOJUTb CYMMbl BbIYETOB
TOJIbKO OJIHOTO BuJa. Buja Bblyera olipejesigercss B IIalke
MOMOIIHUKA. B Tabiu4yHyio 4acTh BBIGUPAIOTCS COTPYIHUKH,
KOTOPBIM HEOOXOMMO CKOPPEKTUPOBATH BHIUET.

7.2.3 MNomowHnK «KoppekTupoBKa OTrnycKa»

OTUM IOMOIIHUKOM pacyeTa MOKHO CKOPPEKTUPOBATD
paHee  BBe/leHHbI  ornyck. Takag  cuTyalusgs — MOKeT
BO3HWKHYTH, HAIIPUMEP, MPU BBOJ/Ie OOJBbHUYHOTO COTPY/IHUKY,
HaXO/ISAIIEMYCST B OTITyCKE.

B manke momornHuKa HEO6XOIMMO BbIOPATh COTPYHUKA W
KOPPEKTUPYEMBINI ~ JOKYMEHT, TIPU 9TOM aBTOMAaTUYECKH
3aIOJIHATCS JIaThl HAvYaja U OKOHYaHus oTiycka. Ilocse atoro
cJIelyeT BBECTU TIEPHOJ], MCKJIOYAEMbIil M3 OTIYCKA U HAKATh
KHONKY «OGHOBUTH WCKJIIOYAEMbII MEPUO» [IJISI 3aI0JTHEHUS
JTAHHBIX TI0 TIEPUOY, MCKJII0YaeMOMY U3 OTIYCKA.

Ecm otnyck HE06XOAMMO TIPO/IJINTD, HAIPUMEDP, HA BPeMs
60JIe3HM, TO CJieyeT YCTAaHOBUTb (IasKoK «/[06aBUTH»,
BBIOPATH TIEPUOJI, M0OABISIEMbBIH K OTIYCKY, U HAaXKaTb KHOIKY
«O6HOBUTDH 106ABJSEMbBII TIEPUO» .

[laHHble 110 TEepUOaM, HCKJIOYaeMbiM U J06ABJISEMbIM K
OTIyCKY, TP HEOOXOJMMOCTH MOXKHO OTPEeJAaKTHPOBATDH

BPYYHYIO.
7.2.4 MNoMoLwHUK «M3MeHeHne TapndHOM
CeTKU»

[ToMomuuUK  TpeHA3HAYeH [JiI WU3MEHEHWS  CTaBOK
paspaa0B TapudHOI CeTKMU.
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B manke nHeo6xoauMo BBIOpaTh TapudHYIO CETKY, [JIS
KOTOPOWl HYKHO WM3MEHHTb CTaBKM pa3psijoB, W JaTy, C
KOTOPOWl M3MEHEHUs BCTyMaloT B cuiy. TabiudyHas dYacTb
6y/ieT 3aroJiHeHA CTapbIMU 3HAYEHUSIMU CTABOK Pa3psi/ioB,
JeficTBylonmMHA Ha jaary wusMenenus. llocse atoro Hy>XHO
3aTIOJIHATh HOBBIE 3HAYEHUS CTAaBOK W TIEPEHECTH [AaHHbIE B
JIOKYMEHT.

¥
ITo kHOmIKe (O6GHOBUTD CTaBKU PaspsoB) MOKHO
3allOJIHUTD TaéﬂHHy CTapbIMU 3HAYC€HUAMU CTABOK pPa3pAA0B,
I[eﬁCTByIOIHI/IMI/I Ha [[aTy N3MEHECHUA.

7.2.5 MNMNoMowHNK «CBeaeHns o goxoanax c
npeablaywero mecra paboTbl»

[TomoiHUK TIpeiHA3HAYEH [Ji BBOJA JAHHBIX O JI0XO/aX
c Tmpeabiayiero Mecra pa6orbl. B TabamuHy0  4YacTb
MOMOIITHUKA  BBIOMPAIOTCS  COTPYAHUKHU, JJIS  KOTOPBIX
TpebyeTcsl BBe/leHnE KOPPEKTUPYIOIINX CYMM.

Ecam  Hy:XHO BBecTH KOPPEKTUPYIOIUE JaHHble s
HADJI, ¢ nesbo onpejeneHud npezaesa OTMEHbl BbIYETOB, TO
cJeyeT TOCTaBUTb (JIAKOK <«BBECTH CYMMY JOXOJa JIJIs
HA®DJI». B asrtom caydae, B TaOJUYHONH YACTU TOSBUTCS
crosberr «Cymma noxona anas HJMDJI», B kKoTopblil u cieayer
BBECTU COOTBETCTBYIOIME JaHHble. Ecam ecTb CKHUAKH 110
HADJI, TtOo HYXHO MOCTaBUTb (DJAXKOK <«eCTb CKHUAKH 110
HADJI>» m BBecTu wuMeIONMecsS [JaHHbIE B MOSIBUBIINXCS
cros611ax TabInIbI.

Ecan  HyXHO yuecTb [JOXOAbl C NPeAbIAYIIEro MecTa
paboThl /IS 1leJieil WCYKMCJIEHWSI CTPAXOBBIX B3HOCOB, TO
HY>KHO TIOCTaBUTb (JIAKOK B ToJe <«BBecTH 6azy s
CTPaxOBbIX B3HOCOB» MW B TAaOJMYHON YacT BBeCTH 6a3bl 10
CTPaxOBbIM  B3HOCAM B  COOTBETCTBYIOIIUX  CTOJIOIAX.
YcranoBra uaskka <«ecTb OXO/AbI CO CKUJIKOWY» TT03BOJISIET
BBECTH CKHUJIKM TI0 MaTepHaJbHOW TTOMOIIIH.
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Ecmn meo6xommmo BBecTn 6ady /s pacueta GOJTBHUYHOTO,
TO HYJKHO TIOCTaBUTh (DJIAKOK «BBecTH 6ady [T pacdeTa
GOJIBHUYHOTO», BBIOPATh TOAbI B PEKBU3NUTAX IIANKH, a B
COOTBETCTBYIOIUX KOJOHKAX BBECTH CYMMBbI.

7.2.6 MNMomowHuK «KoppekTnposka Tabens»

OTUM IOMOIIHUKOM pacyeTa MOXKHO CKOPPEKTHPOBATH
paHee BBe/leHHBbINT JokyMeHT <«TabGesb». Takag curyarms
MOKET BO3HHWKHYTb, HANpUMep, TPH BBOAE OOJHBHUIHOTO
«33JIHIM  YHUCJOM», Tocje BBojAa Tabens. B manke
MOMOIIHUKA HEeOOXOAUMO BbIOPATh COTPYIHUKA, MEPUOJ U
KOppeKTupyeMmbiil JlokyMeHT. Ilocse aTtoro cieayer BBecTu

o X3
nmepuo/J, MCKJIIOYa€EMbIM M3 TaéeJIH, U HaXaTb KHOIIKY L

(O6HOBUTH JaHHbBIE MCKII0YAEMOT0 MepUuojia) /s 3aIl0THEHI

JIAHHBIX I10 TIEPUO/Y, UCKJII0YaeMOMY U3 Tabesis.
& NOMOWHWEK: KoppekTuposka Tabenn [nok. Koppektuposka NKC-00000001 ._:00) _ [0 X

Deitcteua » | Mepedmi | (2)
KOPPEKTMPOBKA TABENS | KC-0000000 | (28.07.2011 || Oprarweausa| 000 "KorrpartCrpal ... O
CoTpyaHme, :E.:MIJ.DDUB.H.H. O.

Mepuog  |Mapr 2011 r. [
Lokyterr | Tadene 00000000003 or 31.03.2011 0:00:00 e
- Mok ninuuTe — —
Mepuog e | 23.03.2011 § no|31.032011 § L]
IHu [ ?DDE Yacel | 56,000 E
Mz . HaumcneHue . Cypdraa . HeTouHuIg gokogng . MNogpasgensHye
Craren satpar JlomsHocTe

1| Oknag i Zapnnata TpaHCMOPTHEI wex

| OcHoBHOE NPOM3EO0CTED | HavansHuWK TRSHCNOPTHO. .

=i Nevars | = Mposectu | MNeperect 6 gokyredt | 3% 3akpems

[laHHble 10 TepHuojy, HCKJII0YaeMoOMy U3 Tabels, Ipu
HEOOXOIUMOCTU MOKHO OTPEJAKTHPOBATH BPYYHYIO.
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7.2.7 TlomowHnK «Koppektuposka HOADJ1»

[ToMoniHUK TipeiHA3HAYEH [IJIsI KOPPEKTUPOBKHU CYMMBbI
yaep:xkannoro H/IDJI.

B rtabimynyio yactb BBIOMPAIOTCS COTPYAHUKHU, KOTOPBIM
HEOOXOMMO BBECTU KOPPEKTHPOBKY. B KomoHKYy <«Cymmas
BBOAUTCA cymMMa KoppektupoBku HIDJI.

7.3 lNepepacueTsbl

[Ipn  KOppeKTUpPOBKAX, OIMCAHHBIX B  MPEAbIAYIIEeM
MYHKTE, HeJIb3sd KOPPEKTUPOBATb CYMMbl HAJIOTOB U B3HOCOB.
[TockosibKy B TTporpaMme HaJIOTH W B3HOCHI BO BHEOIO/[’KETHbBIE
oHABI Bcerma pacCYMTBHIBAIOTCS HAPACTAIONUM WUTOTOM €
Hauaja roja, KOPPEKTUPOBKA CYMM HAJIOTOB, JlakKe eCJIu ee
caenatb, OyJeT WrHOPMPOBaHAa TIPU pacyeTe HaJoroB 3a
CJIeIYIOUIN MecdIl.

{11 KOpPEeKTHOrO BHECEHUSI U3MEHEHWN B CyMMbl HAJIOTOB
HEOOXONMO TIepecuynuTaTh HAJOTU 3a TOT MeCSAI], B KOTOPOM
BBbISIBJIEHa OMMOKA WM B KOTOPOM BHOCHWJIUCH W3MEHEHUS B
HAUYMCJEHUs W TpOYMe JI0XO/Ibl, BJUAONNEe Ha 6a3y pacuera
HaJIOTOB.

Taxkoil nmepepacyeT HAJOrOB <«3aJHUM YKUCJOM», TO €CTb 3a
MPOIILJIbIE MeCSIIbI MOKHO TIpoBecTH 06pa6oTKoit «Ilepepacuer
HAJIOTOB» .

[l BbI30Ba 06pAbOTKM HY’KHO Ha)KaTb Ha MaHeJ u OO6IIero
JKypHasia KHONKY <«llepepacuer HamoroB» uiam BbIOpaTh B
MeHio «O6paboTkn» MyHKT «Ilepepacuer HaIOTOB>.

B manke wy:xHO BBIOpPATH TO, 32 KOTOPBIN MPOU3BOUTCS
nepepacyer, M0 YMOJTYAHWIO BbIBEJIEH TEKYITUN TO/I.

DaaxxkkaMn  HAJO0 OTMETUTH, KaKWe HajJoTu  OyIyT
nepecuntbiBarbes: HJ/IDJI, crpaxoBble B3HOCBI WJIM TO U
JIpyroe OJJHOBPEMEHHO.

B o6pa6otke nBe Tabumibl. B repBoit Tabsmiie BbIBOASTCS
JIOKyMeHTbI, Tpebyiomnue mepecueta. [lnas mepecuera H/IDJI
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ato gokyMmentbl <«H/IDJI». [lna nepecueta CTPaxoBBIX
B3HOCOB 3TO JIOKYMeHTbl «KoHel mecdras.

JlokyMeHTbl  oIpeesioTcs aBTOMATUYECKH. Onn
BBIBOJATCS, ecJiu nocJie IPOBE/IEHUS JIOKyMeHTa
coorBerctBeHHO «H/IDJI» mau «KoHenm Mecsma» 3a Kakoi-
Ju60 MecsI] B 3TOM Mecsile ObLIN MPOBEAEHbI JOKYMEHTBI 110
HAUWCJEHUSIM WJIW TPOYUM JoXojaM. [0 ecThb IporpaMma
KOHTPOJIMPYET BCE MU3MEHEHUS B KaXK/OM Mecslle, ClieJlaHHble
rmocJie pacuera HaJOTOB.

Ecim  mocraBuTh  ykasareqb  MbBIIIM  HA  CTPOKY C
HalMEHOBAaHWEM JIOKYMEHTa B TepBO# TabJinile, TO BO BTOPOW
Tabymite GyJyT BbIBEJEHBI BHU/bI pacyeTa, KOTOpble TpeGyeTcs
MepecYnTaTh M CHUCOK COTPYAHWKOB, [JiS KOTOPBIX HYKHO
c/ieJ1aTh 3TOT Iepepacyer.

C IOKyMEHTOB, KOTOPbIE BBl 110 KaKOW-JMO0 TPUYMHE He
XOTUTE TIE€PEeCYNUThIBATh, HYXKHO CHSTb TaJO4Ky B IepBOI

Tabauire.

I[Ipy  HaxxatMm  KHOIKHU [ Feeeieos porpaMma

MepecYnTaeT W 3aHOBO MPOBEJET [OKYMEHTBI, OTMEYEeHHbIE
rajoykoil B mepBoil Ta6smiie. lIpu aTtoM HOKyMeHTbl OyAyT
MPOBE/IEHBI TEMU K€ /IaTaM¥, KOTOPbIMU OHU ObLJIN BBEJIEHDI.
O6pa6oTKy ~ MOXKHO  TPUMEHSTh IS TIPOBEPKHU
MPaBUJIBHOCTH pacueTa HajgoroB. Ecium 1pum  OTKpBITUA
00paboOTKH TAOJUIBI TyCTble, 3HAYUT, BCE HAJOTH PACCUYNTAHDBI
KODPEKTHO, U TIOCJe pacueTa HaJoroB He ObLIO BBOJA
JIOKYMEHTOB TI0 HAYUCJIEHUSIM M TTPOYHMM JI0XO/aM.

7.4 "cnoNHUTEeNbHbIE NMNUCTbI

[loxymeHT «Pacuer UCTIOJTHUTETbHBIX JINCTOB»
IpUMEHsIeTCsl,  KOTJa  HY>KHO  IIPOM3BECTH  y/lep:KaHue
AJMMEHTOB Ha HECOBEPIIEHHOJIETHUX nerei i
HETPYIOCMOCOOHBIX CYIIPYTOB, POAUTEJEH, a TakXe B JIPYTUX
oTpe/le/IeHHbIX ~ 3aKOHOM  CJIydasiX. Ynepxanus 10
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UCTIOJTHUTETbHOMY JIUCTY MOTYT OBITh YCTAaHOBJIEHBI B TBEPON
cymme Jsm60 B TpOIeHTaX OT 3apabOTHON  TLJIATHI.
WcnosHuTENbHBI  JIMCT MOJKET JIeICTBOBAaTb B TedyeHUe
KaKoTo-TO Tiepuojia Jaub60 [0 JAOCTHKEHHS OOIell CyMMbI
BBIMJIATHI 110 UCHOJHUTEIBbHOMY JIUCTY.

[IepBuynbIM JIOKYMEHTOM LIS BBOJIA CJLYKUT
MOCTYNIUBIIAN B OYXTaJTEPUI0  UCIOJHUTETbHBIA  JIUCT.
CsegeHuss 06 5TOM HCIHOJIHUTEJIBHOM JIUCTE [OJIKHBI OBITH
BBe/IeHbI B CHPaBOYHUK  «VICTOJMHUTETbHBIE  JIUCTBIY.
JlOKyMeHT HY’KHO BBOJUTDH IIOCJIe BBOJA BCEX JIOKYMEHTOB TIO
HauucJeHudaM u nocJje gokymenta «H/DJI».

[ns BBOmA [OKYMEHTA HYXKHO Ha)XaTb Ha IaHEJH
KypHaJia KHOIKY [ Men wer |, [lokyment dopmupyetcs 6e3

IIpUMEHEHUA IIOMOITHNKA PACYETA.
|| Nokymenr: Henonnurenbhoie aucto 00000000001 or 25042011 23:59:59 - 0O X

DencTeua = | MNepeim = 9 Hactpoika | (2) Aerop: Meanos MW

PACYET NO 00000000001 || 25.04. 2011 £ Opranuzad... | 000 "KorrpaktCrpair ... Q
HCMOAHHUTENBHLIM MACTAM

33 |[Anpens 2011 . B s OKpYraTs Cyry 0o 0.01] pud.
Cypiia yiepi aHWA DACODENENAETCA N0 WCTOMHWKAM A0R00E, NOADSSAENEHWAM, CTTEAM SATRAT, MECTaM patoTkl
L "-Fi =) x & B %l il E; Eﬁ » m IEIpaccqmblsa'rb MPH A0G3ENEHHA

M2
n/n

Corpuaru ... | Mononmure... | Bazosas ... | Curma Yoepiwanme | Crarequn... | Morowsue go.. | Mogpasoen...
TafieneHei.. | Bapickarens | HOFN Mouroeei... | Yaep#anue... | CrareAun... | Crateq satpat | Cratyc pat..
1 Taparopru..  won-001 17 640,00 383679 Mcnonmvre...  Wenonnur... 3apnnara TpaHcnopT..
00007 BonkoeaB.. 229300 188,47 Nowroeet...  Mcnoanur.. OcHoedoe np.. OcHOBHOE ...

303675
188,47

F.orreHT 3piE

=i Nevate ~ | OK | =) Janucare | 3 3arpems

Pa6ora ¢ JOKyMEHTOM TIPOU3BOAWTCS  CJEAYIONINM
o6pa3oMm.

[lIo kuomke ¥ Haweika povapnnoll manean OTKPbIBAETCS
dbopma HACTPOWKH.

B dopme HacTpoilkm  yCTaHABAWBAIOTCS  MPUHITUIIBI
pacrpezieJieHUs CyMMbl  yJep:KaHugd 10 I0/Ipa3/ieJIeHUusIM,
UCTOYHUKAM JIOXOJ/IOB, CTAThSIM 3aTpaT, cTaTycaM paGoThI.
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CoorBercTBytonumMu  JIaKKaMi ~ MOKHO — YCTAaHOBUTD,
OTHOCUTH JIU BCIO CYMMY V/I€p)KaHUS TI0 HUCIOJHUTETbHOMY
JIUCTY Ha OJWH, KaK MPaBUJIO, OCHOBHOHN, MCTOYHWK OXO/IOB,
WX  pacrpeeyiaTh ee MeXJIy HUCTOYHUKAaMU  JOXOIOB
MPOTOPITMOHAIBHO 6a3e yIep KaHus.

AHAIOTUYHO CYMMY y/JEpXKaHHUS MOKHO PpaclpeeuTh
MEXIY TOApPa3JeJeHUsIMU, CTaTbsIMH 3aTpaT, CTaTycaMmu
pa6oTbl  MPOTOPIUOHAIBLHO 6Gaze  yaep:KaHus, TO €eCTb
MPOTIOPIIMOHATIBHO CYMME JIOXO/IOB, HAUYMCJEHHBIX Ha KaXK/0€e
mo/ipa3/ieJieHre, CTaTbio 3aTpar, cTaTyc paboTbl, OO OTHECTH
BCIO CYyMMY yJAep:KaHWs K OJHOMY TIO[pa3je/IeHUuIo, Ha OIHY
CTaThIO 3aTpaT WJIM HA OJMH CTATyC PabOTHI.

B O6moke <«IloutoBbriii c6opy» TmepekJOYaTEIEM MOYKHO
YCTaHOBUTb, BKJIIOYATH JII CYMMY IOYTOBOTO cOOpa B CyMMY
yAepyKaHus [0 UCIIOJHUTENbHOMY JUCTY («BKJIIOYATh B CYyMMY
WJI») uau BbIAEAUTb B OTAENbHOE yuaep:kanue (<«IoKasarb
OT/IEJIbHO> ).

Ecion mepeksioyaTesb  yCTaHOBJEH B TIOJe  «IIOKa3aTh
OTJIEJIbHO», TO B MOSIBHUBINENCS B TabaMuHOW yacTu Tpade
«Y nepxxanue 1mout.c6opa» OyjeT aBTOMATHYECKH BBIBOJUTHCS
npejonpeenennoe yzaepskanue «IloutoBbiii c6op», KoTOpoe
MO>KHO 3aMEHWTbH JIPYTUM yjepskaHueM. B aToM ciaydae cymma
moyToBOro c6opa OyeT yuTeHa OTAeJbHO W He BKJIOYEHA B
CYMMY y/ep>KaHUS 10 UCIIOJTHUTEJIbHOMY JIUCTY.

Ecim B TabiauuHOil  4YacTH  BBEAEHO  HECKOJBKO
UCTIOJIHUTEJbHBIX JIMCTOB HA OJHOTO COTPY/IHUKA, TO MOKHO
MOCTAaBUTh (DJIAJKOK B IOJIE «IIOYTOBBIN COOP CUMTATH B I€JIOM
MO0 COTPYJHHUKY», TOTr/Jia IOYTOBBI cOOpP OyIeT MpOBe/IeH
O/IHOI ~ CYMMOH TI0  BCEM  HCIIOJHUTEJIbHBIM  JIUCTAM
COTPY/IHUKA.

MOKHO  yCTaHOBUTb TOYHOCTH  OKPYTJIEHUS ~ CYMMBI
yAepsKaHus 10 UCIOJTHUTETbHOMY JIUCTY.

Tabiauunasg dacTb 3aloJiHAETCS OOBIMHBIMU CcIIoco6aMu,
MPU 3TOM B Hee BBIGUPAIOTCS TOJBKO COTPYAHUKH, Y KOTOPBIX
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€CThb JICHCTBYIOIIME B pACUYETHOM Mecslle WCIOJHUTEIbHbIE
JIUCTBI.

WcnonnurenbHble JUCTbI COTPYJHUKOB, O KOTOPBIX HeT
CBeJleHUl B clpaBoyHuKe <«lIcrosiHuTe/IbHbIE JIMCTbI», B
TaGJIMYHYIO YaCTh BBECTH HeJb3sd. Ecjam HYKHO X BKJIOYUTH
B JIOKYMEHT, TO Ha/I0 BOUTHU B CIpaBOYHUK <«lVlcnosmHuTeabHbIe
mctbl» (MeHo «CrpaBoyHuku ,/ VICIIOJIHUTEIbHBIE JIUCTHI» )
1 BHeCTH HeoOXOAMMYyto nH(MOPMAITHIO.

[Ipu 3anosnenunm TaGJUYHONW YaCTH  ABTOMATHYECKU
pacCUMTBIBaeTCSl M 3amoJiHgercd  OGOJIBIIMHCTBO  rpad
TaGJIUYHON YaCTH.

B rtpade <«DbazoBas cymma» paccunTbiBaercs 6a3oBas
cymma  3apa6orHoii  matel  (6asa  ompejessiercss 10
CIIPABOYHUKY <Y ICPIKAHUSI» ).

B rpade <«H/DJI» BbIBOAUTCS CyMMa PacCUYUTAHHOTO
H/I®DJI, na KoTOpbIil yMeHbHiaeTcs 6a3oBasi cymMMa TIpU
pacuere yaepxkanud. Ecam  pokyment <«HIDJ/I»  Ha
COTPy/JHWKA  elle He BBeAeH, 00 3TOM  BbBIJAETCS
npejynpex/jenue. B aToM ciydae Hajo cHayaJla pacCuUTaTh
HADJI, a mnoroMm cHOBa paccudTtaTh yJep:KaHue 110
UCIIOJIHUTEJIbHOMY JIUCTY.

B rpade «Cymma» Bbruncisiercs cymma yaepxanus. Ecin
ylep:KaHue 10 HCIOJHUTEJbHOMY JIUCTY YCTAHOBJIEHO B
MPOIEHTAaX OT 3apIJjaTbhl, TO 6a3oBasg CyMMa 3a MHHYCOM
HADJT ymuoxaerca Ha nporeHTt. Eciam yaepxxkanwe 110
UCIIOJIHUTEJIbHOMY JIUCTY YCTAHOBJIEHO B TBEP/O CyMMe, TO
aTa cymMma BeIBogmTCS B Tpady «Cymmas.

B rpade «IlouroBbiit c6GOp» paccunThbiBaeTcss CcyMMa
MOYTOBOTO c6Opa, €C/i YCTAHOBJEHO, YTO CyMMa yAep>KaHWs
M0 MCTIOJIHUTEJbHOMY JIUCTY JOCTABJISETCS] TTOUTOM.

Ocrasbuble rpadbl 3aM0MHAIOTCS TaK JKe, KaKk U B JPYTUX
JIOKYMEHTaX.

Y6enuBnmich, YTO BCe COTPYJAHUKHU, KOTOPBIM HYKHO
JleJIaTh y/iepsKaHue, BKJIOYEHbI B TaOJUYHYIO 4YacTh, HYKHO
MIPOBECTU IOKYMEHT.
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7.5 [lpyrne yaepxaHus

Hpyrue  ynepxanus  (kpome  HIADJI wu 1o
HCIOJIHUTEbHBIM ~ JiCTaM)  (DOPMUPYIOTCS  JOKYMEHTOM
<Y nep>xanue».

[lns  BBoJa JIOKyMeHTa HY’KHO HakaTb Ha  IIaHeJn
JKypHaJIa KHOIIKY [ Haeprame | 6o BbIOpaTh B MEHIO
«JlOKyMeHTbI» JTOKYMEHT «Yaep:kanue». [[OKYMEHT MOKHO
(bopMupoBaTh ¢ MpUMeHEHWEM TOMOIHWKA pacdeta 60 6e3
ero TpUMeHeHHWs. B ciydae WCMOTH30BaHUS TOMOITHUKA
pacueTa Ha/l0 YCTAHOBUTH (DJIAKOK B I0JIE <HCIOJb30BATDH
MOMOIITHUK» U BBIOpPATh HYXKHBIH MOMOIIHUK. Ecim moMonHuk
pacueTa TIOAKJIOYEH K KHOIKE OTKPBITUS JIOKyMEeHTa Ha
HaHeJIn >KypHasja JIOKyMEHTOB, TO €r0 MOKHO BBI3BATb Cpa3y
IPU OTKPBITUU JIOKYMEHTA.

7.5.1 BBo4 AOKYMEHTa BPYYHYIO

|| Nokymenr: Y KC-00000001 or 22.04.2011 12:00:00 -0 X
Devicteua v | Nepeima~ | (2) Agrop: Mearos MU
YIOEPXAHUE KC-00000001 22042011 B Opranusauma 000 "KorrpakrCrpoii” el Q
YaepxkaHue |MenonHuTeneHeii aet .. Q WeTournuk aoxoaos | 3apnaata X
3a nepuoa |Anpens 2011 o = Cratea sarpar [ SEHAE
CraTsa yaepskaHuil | McnonHuTensHeii auct MNoapasaeneHue X
Wcnonbsosate noMowruk || Mpu A06aBAeHMM NPOCTAEMTE cymmy (9) 3a0aHHYD 5000,00 &
(T NP E =8 0% X Al 4] & _KaK B NpownsIi pas
N¢ | CorpyaHmk MeTounuk aokoaos | MNoapaszaeneHue [ Cyvma [ YnepxaHue | NpumeyaHie
VTaﬁzVaanbxﬂ Homep | Crarba zatpar 7‘ Craryc Daﬁl;‘fbl | VCTaTbFI YaepKaHui
l Hukonaes U.W1. 3apnnata Yyacrok 1 5000,00 | McnoaHuTensHbN ...
00003 OcHoeHoe npouse... | DcHoBHOE MecTo ... WenoaHurensHelii ...
Wroro no aokymenty 5 000.00
KommeHTapuii
=i Nevare~ | OK | @) 3anucars | % 3akpems

BBon moxkymenta «YaepskaHuwes BPYUYHYIO ITPOU3BO/IUTCS
1Mo OOBbIYHON TEXHOJIOTHM, ONHUCcCaHHON B pasaene 2.8.1
HACTOSIIIETO PYKOBOJICTBA.

[lokymentom G6e3 TIOMOIIHUKA pacdyeTa MOXKHO BBECTH
TOJIBKO yAep>KaHUsI CYMMOIA.
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7.5.2 NoMoOWHUNK «YaepxxaHne rnpoLeHToM>»

[Tomormmuuk pacuera «Y nepxxanue MIPOIIEHTOM»
MpPUMEHsIeTCs, KOT/[a Hy)>KHO BBECTH y/ep:KaHue, BbIYUCISIEMOe
KaK TMPOIEHT OT KaKOH-TO CyMMBbl paHee CJeJaHHBIX
HAUKCJIEHUIT U MPOYNX M0X0A0B. DBasel yaepsxanuii (e Bubl
HAYWCJIEHUI U TPOYMX JOXOJO0B, OT CyMMbI KOTOPBIX GepeTcs
IPOLIEHT) JOJUKHBI ObITh BBeJEHbI B Hadaje pabOThl ¢
KoH(UTypaImeil B CIIPaBOYHUKE « Y JIePKAHMST .

[TepBUYHBIM [OKYMEHTOM /Jis1 BBOJA CJYXXUT TIPUKa3 00
YCTAaHOBJIEHUN COTPYJHUKAM TPOIIEHTA COOTBETCTBYIOIIETO
yaep:kanus. [lokymeHTbl, opMupyeMblie 3THM MTOMOINTHUKOM
pacdera, MOXXHO BBOJUTDL B JIIOOOH IIOCJ€I0BATEJbHOCTH, HO
mocjie BBOJIa BCeX HAYMCJEHUN, KOTOpble BXOJAT B 06asy

yaepskaHus, u nocje gokymenta «HIDJI».
& NMOMOUHKK: Y oM [aox. Y, N:KC-00000002 or 03.03.2011 0:00:00) -0 X

Devicreua v | Mepeimu | § Hactpoiika | (2)

YJAEPXAHME NMPOLEHTOM | KC-00000002) ot [03.032011 & Opratuzauma | 000 "KonrpaktCrpoi D
Ynepkarue | McnoaHuTenbHbIi auct Q Cratea ynepaHiii | McnonHuTensHbii aucT Q
3a nepuog ‘quf 2011 r. i MNpoueHt (®) 3a0aHHLIA 10,00 “)KaK B NpoWwnbii pas

Cyma yaepskaHua pacrpeqenaeTca No UCTOYHUKEM A0X0A0B, NOAPAZALNeHUAM, CTATEAM 3ETDAT, MECTaM padoTe!

QoERIXXEAS S LIOHMR | paccuMTBIBATE NPY 0GB AEHUN
Nz | CorpyaHuk Basa % Cymma WeTounuk aoxonos | MNogpasaenenye MpumeyaHue |
T aiensHbii HomMep Crarba sarpar Craryc paGote!
1 4000000 25,00 10000,00 3apnnara AQMUHUCTpaUMA
00001 OcHoeHoe npoua... | OcHoBHoe MecTo ...
2 Hukonaes MU, 2800000 2500 7000,00 3apnnata TpaHCnopTHEI uex
00003 OcHoeHoe npous...  OcHoBHoE MecTo ...

Wroro no aokymenry 17 000.00

(V] nepeHocUTE B AOKYMEHT TOABKO NOAGKMTENBHBIE CYMME!

(I nepeHocuTt B AOKYMEHT TOALKO COTPYIHUKOE C NOADKMTENBHBIMU UTOrOBBIMU CYMMaNM
KommerTapuii

= Nevatb v | (o3| Mposectu | MepeHecti & aokymert | X 3akperb

Pa6ora ¢ momMomHuKoM pacyera «¥Yiep;KaHue MpPOIEHTOM»
MPOU3BOJAMTCS IO OOIKMM IpaBuiaM PabOThl C IMOMOIIHUKAMU
pacyeToB, ONUCAHHBIMU B paszjene 2.8.2 HACTOMIIETO
PYKOBO/ICTBA, C HEKOTOPBIMU OCOOEHHOCTSIMU, WM3JI0KEHHBIMU
HIKE.
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[Io KHOIKe KOMAHJHOW Iamesu ¥ Haoika orgppiaercs
bopma  HacTpoiikm  pacueTa M paclipefleieHHe — CyMM
MOMOIITHUKA.

B 610ke «Pacuer» mactpamBaercs oT6OP TO HMCTOYHHUKY
JIOXOJIOB, TOJPa3/leJIeHNI0, CTaTbe 3aTpaT M CTaTyCy paboThl
npu onpeneseHun 06a3oBoil cymMMbl. [lpm ycraHOBJ€eHHOM
orbope B ((opMe TIOMOIIHWKA  pacyeTa  TOSBJSIETCS
nHpOpMalMOHHAA CTPOKa C ONHCAHUEM YCTAHOBJIEHHOTO
or6opa. Crpoka mpeacTaBiasgeT co60H THIEPCChLIKY, IpU
HaXKaTUU Ha KOTOPYIO OTKpbIBaeTcs hopMa HACTPOUKU.

B 650xe «Pacripenenenne» HactpamBaercs pacipe/iesieHue
cymmbl  1ipu pacuere. CyMMy  MOXHO OTHECTH  Ha
noJipas/ieJieHle COTPy/HUKa, BbIOpAHHOE IoJpa3/iesieHne WJin
pactpeiesiuTb. AHAJOTMYHBIM 00PAa30M MOKHO PacCHpe/iesiuTh
CyMMy IO CTaTbsIM 3aTpaT, OTHECTH HA BBIOPAHHYIO CTaThIO
3aTpaT WM CTaThiO 3aTpaT cOTpyAHHMKA. Kpome Toro, cymma
MOKeT ObITh OTHeceHa Ha BbIOPAHHBIN cTaTyc pabOThl WJIH
pacripesiesieHa 1o cratrycam  pa6ortbl.  Ecsom  BbIOpaHO
pacripejieieHue CyMMbI XOTs Obl IO OJJTHOMY 00BeKTy, B hopme
MOMOIIHNKA pacyeTa MosBJsgeTcss WH(GOPMAIMOHHAs CTPOKa ¢
OTMCAHWEM YCTaHOBJeHHOTO OT6opa. CTpoka Tpe/cTaBJsger
co00li TUIIEPCCBIIKY, MPU HAKATUU HA KOTOPYIO OTKPBIBAETCS
¢dopma HacTpoitku.

[Ipu 3amosHeHnn TaGJIUYHON YaCTH MOKHO aBTOMATHYECKH
MPOCTABJISATH MPOIEHTHI JINOO 33/[aHHble B IHalke, J1MO0 Kak B
HpeiblyIeM JOKyMeHTe 110 3TOMy HauucjaeHuto. [las atoro
HY>KHO MOCTABUTD nepeKJIJaTe b <TIPOIIEHT» B
COOTBETCTBYIOIIEE TIOJIe: <«3a/[aHHbIN» WM <«KAaK B IMPOILIbIA
pas».

B Tab6mmunyto 4acTh BBIOMPAIOTCS COTPYAHUKU, KOTOPBIM
MPOU3BOANTCS BbIOpaHHOe Yynaepxkanue. llpm 3anmosHeHun
CIUCKA COTPYJHUKOB aBTOMATHYECKH PACCUUTHIBAETCS U
3amnoJiHsgeTcst GOJIbIIUHCTBO rpad TabJUYHON YacTH.
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B rpade «baszay aBromaTtmueckm paccumTbiBaeTcsi 6a3oBas
CyMMa, ¢ KOTOpOi 6epeTcs MPOIEHT BbIOPAHHOTO y/IePoKaHMUS.

ITporeHTDbI 3alIOHAIOTCA B COOTBETCTBUU C YKAa3aHHBIMU B
HIAIKe yCJIOBUAMMU.

B rtpade <«Cymmas Bbrumcaserca cymma yaepKaHUS
IpoIeHTOM: 6a30Bas CyMMa YMHOKAeTcsl Ha MPOIIEHT.

Ecim B manke mokymeHTa ObLTM M3MEHEHBI KaKue-HUOYIb
YCJIOBUS y>Ke TPH 3aMOJHEHHON TaOJIMYHOW YacTH, TO HY’KHO

HaXKaTb KHOIKY ¥ Torga 3HaueHWss B TaGJUYHOI 4YacTH
6ynyT m3MeHeHbl. Ecim M3MEHS/INCh YCJIOBHUS TPOIEHTa, TO,
mocje OOGHOBJIEHWSI 3HAYeHWil B TaOJIMIle BBINIEYKA3aHHBIM

crioco6oM, elle HYXKHO OyJeT Ha)kaTb KHOIIKY W
pPacCUUTATD Y/IePKUBAEMble CYMMbI B TaOJIMYHOI YACTH.

7.5.3 MNoMowHUK «[MOCTOSAHHbIE yAepXXaHWNS»

IDTOT TMOMOIIHUK pacyeTa IPUMEHSeTcs, KOrja HY>KHO
c/leJlaTb — pacyeT  I[OCTOSTHHBIX — y/Iep:KaHUN  COTPY/IHUKOB.
[TocToguuble yaep:KaHus s pacueta OGepyTcs M3 KaJpPOBBIX
CBe/IeHUl  COTPY/JIHMKA, OHM  BBEIEHbl B  CIPABOYHUK
«CoTtpyanuku»  Ha  3akjaake «Pa6ora» B Tabuuie
«Ilocrogannple ynepsxanus».

[lo KHOIKEe KOMAHIHOII maHegu ¥ Hactpoiks OTKPbIBAETCS
dopma  HacTpoiikm  pacueta U pacupeieseHue  CyMM
IIOMOIITHUKA.

Hactpoiika npous3BOAUTCS Tak e, KakK B IIOMOIIHHUKE
«¥Y nep>kaHuie MmpoIeHTOM» .

[Ipu 3anosHenwu TaGJIMYHON  YacTH IS KasKOTO
COTPYJIHUKA BBIOMPAIOTCS BCE €T0 MOCTOSHHBIE y/epsKaHus, U
paccuuTbiBaeTcs 6aza KaxK/I0TO Y/ep:KaHusS B 3aBUCUMOCTH OT
napamerpa (mpoieHTa uauM  CyMMbl) M cnocoba pacyera
VIepsKaHUS.
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T'naBa 7. Pacuét ynepskanuii u3 3apiiaThl

& NOMOUHKK: Nocr [aok. Y. N:KC-00000003 or 23.03.2011 0:00:00) _ O X
Deiicrema ~ | Mepeimi | 4§ Hactpoiika | (2)

NOCTOAHHBIE YAEPXAHUA \:
3a nepuoa [Mapr 2011 r.

W\ or \332%2011 %] Opranuzauna | 000 “"KonrpaktCrpoit' ... Q)

CyniMa yaepxaHia DACNPESNAETCA N0 UCTOMHMKAEM A0X0008, NOADSSAEAEHUANM, CTATbAM 33TDAT, MECTaM DatioTe!

OERP X XETAL S LUIAUMDR [[) paccumreisate npu aotasaeHim
Me | CoTpyaHuk. [ Ynepikarue | Basa [ MNapamerp [ Cymra | MicToumuK a0s... MNoapazaeneHue Npureus
TaBenbHbi Ho... CraTba yaep... Cnoca6 p... Crarba satpar | Craryc pafote!
1] @ NpodcaosHsl. | 81 000,00 100 810,00
00001 Kacca % ot Gasbl
2 #® KysHeuos... [podcoisHel... 19 750,00 1,00 197,50
00002 Kacca % or 6asbl
3 MNerpos M.... MpodcowosHel.. 20 280,00 1,00 202,80 3apnnata AQMUHUCTPaUMA
00005 Kacca % ot Baabl Ofwexosanict...  OcHosHoe Me...
4 Taparopk...  MpodcoosHel.. 25124,00 1.00 251,24 3apnnara TpaHCnopTHEL..
0ooo7 Kacca % ot Gasbl OcHoeHoe npo...  OcHoeHoe Me...
»

Wroro no gokymery 1 461.54

Kommerrapuis | |

= Nevats | =) Nposecty | MepeHect & aokyvent | 3% 3akpoms

7.5.4 TloMOWHUK «PacyeT NpoOLEHTOB Mo
ccyae»

[lnsg BosBpara ccyabl M pacyera IPOIEHTOB YI0OHO
BOCIIOJTb30BaThCs  TOMONTHUKOM  «Pacyer mporeHTOoB 110
cecynes .

£> MOMOWHWK: Pacyer npouenros no ccyae [aok. Y, N*KC-00000004 or 31.05.201...:00) _ [0 X
Devicreus ~ | Nepeimu | (2)

PACYET NPOLEHTOB .

(ke | | ( T
N0 CCYE |KC-00000004 Jor [31.05.2011 || Oprawwisausa|000 "KorrpakrCrpoi” ... Q|
—Moap. 3aTpar
YaepsaHue |Bosepar coyawl ...1Q =
() Bbifpate al X
Craen yaepanuin | Kacca el X (®) nogpasaensHie COTPYAHUKAE
Werounuk aoxogoe | 3apnnata Ll X) Mpu A06EBAESHUM NOCTSBUTE CYMMY I 5000,00 &2 x|
ORDERAs XX+ o UKD
Ne | Corpuatmk Mpoumi : Moapazaen... | Dcrarox cc... Cymraa mior... YaepkaHue ccg...‘ Crateq [ Mpume
pacyeT f [ YnepHaHUA
Tat Homep Werounuk ... | Koawuects... | Cymma npo... | Ygepskanve np... |

] MNetpos M.1. Pacyeteino | AaMUHUCTP... 150 000,00 5000,00 Bosepar ccyae | Kacca
§ 00005 ceyaam 3apnnata B0 Bozepar coyawl

= [ |

Wrora no aokymeHTy

KomMmeHT apuii |

= Nevars | 1) Mposectw | MNepeecti & aokyment | X 3Jakpbme
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B mnome «¥Yaep:xanue» TOMOITHUKA HYXKHO Oy/leT BBECTH
ylepskaHue 1o yiuiate mporentos (Harmpumep, «IIporeHTs! 1o
ccyzme»). BoiGpaTh craTbio yaepsKaHWH, MCTOYHHUK JIOXOJOB,
nosipazzenenne 3arpar. B nosne «lIpm go6aBieHun MOCTaBUTD
CyMMY» MOKHO BBECTH CYMMY BO3Bpara CCy/bl, TOT/a TIPH
N00ABJIEHUN COTPYAHUKOB B TAaOJIMUYHYIO YacTh TOMOITHUKA B
cronberr «Cymma  moramenus» — 6yieT  aBTOMaTHYECKU
no6aBiieHa BBejeHHas cymma. [Ipm mo6aBieHny COTPYIHUKOB
B TaGJMYHYIO YacTh GyJieT paccuuTaH ocTaToK ccyzabl (Ha marty
(bopMHUpPOBaHUsS JIOKYMEHTa), KOJMYECTBO [HEH MOJb30BaHUS
ccyol u cymMMa TporieHToB 10 ceyzae (ecom ccyma  He
GecIpoIeHTHAS ). Cronbery <Y nepxanue IpoIeHTa»
3aI0JIHUTCS 3HAYEHHeM M3 I0Js <Y iepskaHue», a B CTOJOEI
«Ynepsxkanue CccCybl» 3allMIIeTcss yiep)KaHue, € KOTOPBIM
cBsi3aH «IIpounii pacuer».

Ecnrm  nmpoumit  pacyer  cBfI3aH € HECKOJIbKUMU
yaep:KaHusIMUA, TO 06 3TOM OYJIEeT BbIJIaHO coolIienne. B atom
caydae B CTOJIOell <«YepskaHuWe CCyAbl» HYXKHO BBeCTH
HEoOX0IUMoe y/IepsKaHue.
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[naBa 8. [lokyMeHTbl NO Kaapam

B xoudurypammio BKIIOUEHBI KaJIpOBbIe JOKYMEHTHI,
HeoOXOAMMbBbIEe [IJIsT pacyeTa 3apiiarbl. K HUM OTHOCATCS:
«Ilpuem wa pabory», <«YBosbHeHHE», <«l/I3MeHEHUS>,
«CoBMecturesbctBo»,  «l3menenue craBok», «llltarHoe
pacrucanues .

8.1 lNMpwneM Ha paboTty

Ha kaskgoro corpyanuka, paGoTaioniero Ha TOCTOSHHOW
WM BPEMEHHOW OCHOBE, HYXHO BBeCTH JOKyMeHT «lIpuem Ha
pa6ory». [loxkymeHT ¢dopMuUpyeTcss Ha KaXKIOTO COTPYIHUKA
npu Havasge palboTbl € TPOrPAMMOIl, a MOTOM Ha KaXKOTO
NPUHUMAEMOr0 COTPy/HUKA. B HeM BBOAATCA CcBeeHUsd,
OTHOCAIMECS K  TPYJOBOU  [EATEJIbHOCTU  COTPY/HUKA.
[IporpaMmmMa  He  TO3BOJIUT  BBOJAMTb  JOKYMEHTbI IO
HAYUCJEHUAM W YIEP:KAHUSM Ha MOCTOSHHBIX COTPYJAHUKOB U
COTPYIHUKOB, PabOTAIONUX 10  COBMECTHUTEJbCTBY, Ha
KOTOPBIX He ObLT BBesleH JAoKyMeHT «IIpuem na paborys.

[lng  duswdeckux  JUI, TOJYYaOIIUX  JOXOABI  TO
OCHOBAHUAM, He CBA3aHHBIM C TPY/IOBBIMU OOSI3aHHOCTSIMH,
HalpuMmep, IO JIOTOBOpaM MOAPS/a, KYILJIU-TIPOJAXKU U T.II.,
3TOT JIOKYMEHT BBOJIUTbH HE HYXKHO.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

|| Dokymen: Mpuem KC-00000002 or 03.08.2011 18:57:47 - 0O x

Devicreua ~ | Nepermi ~ | (2) Aptop: WeaHos MW

NPHUEM HA PABOTY VNKVGVZ-UUVDIJIJDVDZ lJ3.U§.2@11 § [Jerucok  Opranuzauus EIVDVEI "lfpmpaml:*rp- = Q

Mpukas (Mp939  Jor(03.08201 &
CoTpyaHuk *apmonosa EB. ... Q| TafensHeii Homep bﬂbﬂﬁ i
Qara npuema (03082011 & Tpuaosoit aorosop N 478 |or(03.08.2011 &)
Craryc paGoTei OcHosHoe MecTo padiotel ... Q! (®)nocTosHHo () BpemenHo

(] BHewHuit coBmecTITEL

O6wue Hanfaeku W wiepsanua Yenosua Tpyla

Mogpasaenene | AQMUHUCTPaUMA ... Q| MonxHocte 3amectuTens aupekTopa ....Q
PatouiiTabens | 5TU AHEBHaA Heaena 4,.7Q1 Paspag el
HauucneHue | Oknan Q| Cucrema onnarel | Mo oknaay

Werounuk aoxoaos | 3apnnara .| Cramea sarpar | O6wexosAiicTEEHHBIE packoabl .../
Craeka [ 25 000,000 & l”gﬁ/’merc ... Kon. crasok 1,000/ Aganc | 10 000,00 &/

CranpaprHbie BoYeTH |[Jc vcnemarensHeim CPOKOM

Bbiuet Ha cefa | 103 400 py6. Ha Hanoronnatensw .|| Cymma aoxoaa c npea. Mecta patotel | 140 000,00 &)
Bowetel Ha aeteit | 108 O6bnHbii Bbvet Ha peti ... | 2| (V] BeecTu Gasy ana pacyeta 6/1 ¢ npeq. MecTa patoTel
110 Boivet Ha pefieHka eau ... | 0 2009 - | 50 000,00
|10 Bewer Ha pefenka-urea .|| 0 ‘ | 2010 - | 21000000
112 Bewer va petenkaesa ... [ 0/ 2011 - [ 12000000
Kammerrapui ||

= Nevare~ | OK | (&) 3amucate | X 3akpems

B nonsx «IIpukas» u «0T» HYXHO BBECTM HOMEp U ATy
IpuKasa o 1mpueme.

B mosie «Opranusaimsi» Hy>KHO BbIOpaThb OpPraHW3aIuio, B
KOTOPYIO TIPUHUMAETCS COTPY/IHUK.

[lokyMeHT MOXHO BBOJUTb KaK Ha OJ[HOTO COTPY/IHUKA,
TaK W Ha TPymiy coTpyAHukoB. [Ipu oTkpbiTnu ¢opmbl BBOMA
JIOKYMEHTa B TIOJIe <«CIMCOK» (DJIa’kKa HET, 3TO O3HAYAeT, UTO
JIOKYMeHT Oy/IeT BBOAUTHCS HA OHOTO COTPYIHUKA.

[Tpu BBOJIE TOKYMEHTA HA OJHOTO COTPY/HUKA BBIOUPAETCS
IIPUHUMAEMbI1 COTPpYJAHUK. Ecam ero Her B CHpaBOYHUKE
«CoTpyHUKHY», TO €r0 MOXKHO Tyjaa M00aBUTb W 3AMOJHUTDH
€ro PeKBU3UTDHI.

B none «TabenbHblil HOMEP» BBOAUTCS TaGEJbHBI HOMED
COTpYJIHUKA, ecJau OH ecTb. B KoHdwurypamum ecrtb
BO3MOKHOCTb aBTOMATUYECKOTO OIlpe/ie/ieHud  CJeyIoIero
TaGeJIbHOTO HOMepa TIpu  BBoje JokymeHTta «[Ipuem».
Tabenbublii HOMep OTpeeNsIeTcsI KaK 3HavYeHHe IOCJIeHEro
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I'maBa 8. JIokyMeHTBI IO KaJ[paM

TabesbHOTO HOMepa 1o dupme mmoc 1. TabenbHbriit HOMep B
KOH(MUTypal gBJISETCS CTPOKOM M MOKET KpOMe 4YHCJIOBOM
gactu  copepkatb 1mpedurc. M3  rtaberpbHOro  HOMepa
BBIJIEJISIETCST YNCJIOBAasI 4acTh, K Heil mpubasisieTcss 1, 3aTeM B
Havyano jJobaBisercss 1npedukc. B cayuae nosmyuyenus
MaKCHMaJIbHOTO 3HAYEHUS HOMeEpa YBeJINYNBACTCA
paspgaHoctb. [Ipm BBose TabembHOTO HOMEpPA PEKOMEHIYEeTCS
UCIIOJIb30BaTh  npedmecTByiomue Hyaun (sanpumep <«TH-
00001»). ABroMaTHueckoe ompejejeHne TabeJbHOr0 HOMepa
MOXHO  OTKJIIOYUTD. [nga  storo B cIIpaBOYHHKE
«Opranusanun» Ha 3akjaaake <«lIIpouee» Hamo ycTaHOBUTH
(bsaskok «He orpenesiaTh AaBTOMATUYECKIY .

B mnone «/lata mnpuema» BBOAUTCA Jara, C KOTOPOW
COTpYAHUK pabGoTaeT miau OyneT paborarb B opranmsarnyu. B
noJsig «TpynoBoii goroBop Nes u «0T» BBOJAATCS HOMEP U jJlaTa
TPYJOBOTO JIOTOBOpa € cOTpyAHUKOM. llepeksouarenem
«TIOCTOSIHHO ,/ BPEMEHHO» HY’XHO YCTAHOBUTb BH/I TPY/I0BOTO
JIOTOBOpA: Ha IIOCTOIHHOW OCHOBE WJIW BpeMeHHbIN. Ecuu
JIOTOBOP BPEMEHHBIN, TO MOXHO YCTAaHOBUTb CPOK OKOHYAHUS
Jloropopa B cocejHeM 1oJie. B mose «/lok. <«YBoJsibHeHHE»
HY’KHO BBIOPATDh CO3/IaBaTh WJIM HET JOKYMEHT «Y BOJbHEHUE> .
Ecan  Heo6XonuMo €03/1aTh JOKYMEHT <Y BOJIbHEHHE», TO
cJelyeT BbIOpaThb «CO3/laTh W HE MPOBOAWTH» WJIM <«CO3/aTh W
npoBectu». B aToM ciyvyae, TpuM TPOBEJACHUN TOKYMEHTa
«IIpuem» MOKyMeHT «¥YBoJibHeHUE» GyeT CO3/aH.

[TockosbKY  JTOKyMEHTOM «IIpuem Ha  pabotry»
odopmisieTcss Kak mpueM Ha paboTy, TaK M COBMECTUTEILCTBO,
to B moJsie «Cratyc paboTbl» B cJjydae mpueMa Ha paboTy
caenyet BoiOpath «OCHOBHOE MecTO PabGOThI».

B nmokymente wumeercsas Tpu 3akjaaku:  «Oo6mmes,
«HanbaBku n yaep:kanust», <Y CJIOBUS TPYyIas.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

8.1.1 3aknaaka «O6wmne»

B oroil  3akijajike BBOASATCS ~ OCHOBHBIE  CBEJIEHUS,
XapaKTepu3yIoline yCaoBus paboThl COTPY/IHUKA.

B none «Ilogpasaenenue» BbIOMpaeTcst MojpasjesieHue, B
KOTOpOEe MPUHST HAa paboTy COTPYAHUK.

B mome  <«/lomkHOCTH»  BBIOMpaercss  JOJIKHOCTD
COTPY/THUKA.

B mnose «Pa6ouwii Tabenb» BbIOMpaercs Buj Tabess, IO
KOTOPOMY JI0JI3KeH paboTaTh COTPYAHUK HA 3TOW JOJIKHOCTH.

B roJie «Paspsan» BBIOMPAETCS paspsn
(kBa/muKannonHas rpymnmna) tTapudHONl CeTKH.
B rnoJie «Hauucnenue» BBIOUPAETCS OCHOBHOE

HauyuCJeHne, 1O KOTOpOMYy OyJeT HAUYMCISATbCS —3apIliara
COTPYZIHUKY, KaK MPABUJIO, 3TO OKJIA] UJIN Tapud.

B mose «Cucrema omatbl» BbIOMpAETCS CUCTEMa OTLIATHI
COTPYZIHUKA: TI0 OKJaay, 1o tapudy nau 6ecrapudHas.

B mnone «lVcrouHuWK [10OXOMOB» BBIOMpPAETCS WMCTOYHUK
JIOXO/IOB, 3a CYeT KOTOpOro OyaeT HA4YNCJAThCS 3apIliiara
COTPY/JIHUKY .

B none «Crarbs 3atpaT» BbIOMpaeTcs CTaThsl 3aTpaT, Ha
KOTOPYIO OyJZIeT OTHOCHUTBCS 3apIljiaTa COTPY/IHUKA.

B mosne «CraBka» BBOaMTCS BejauurHa craBku (OKJjaja,
Tapuda) coTpyaHMKa W ee pasMepHOocTb (py6iell B Mecsil,
py6Jieii B fieHb, py6Jeil B yac).

B mone <«KoJu.ctaBok» BBOAWTCS KOJUYECTBO CTABOK, HA
KOTOpbIe TIPUHUMAETCS COTPYAHUK. B moJsie «ABaHC» HY)KHO
BBECTH CYMMY aBaHCA.

B none «Bobruer Ha ce6s» BbIOMpaeTcs BUJ BbIUETa, HA
KOTOPBI ~ COTPYJIHUK  WMeeT TPaBO IO  HAJOTOBOMY
3aKOHO/IATEJbCTRY.

B nosisix «Bbruersl Ha jieteii» BHIOMPAIOTCS BU/IbI BHIYETOB
Ha JleTeli, Ha KOTOpbIe COTPYJIHUK WMeeT TIPaBO IO
HAJIOTOBOMY 3aKOHO/IATETbCTBY.
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T'naBa 8. JlokymMeHTbI TIO KaJ[paM

B mnonax «/lereli» BBOAWTCA KOJWYECTBO JeTell, Ha
KOTOPBIX COTPYJHHUKY IMPEIOCTABJSIOTCS BbIUETHI 110 KaXKIOMY
THITy BbIYETA.

B none «Cymma foxo/ia ¢ HpeabIyIiero Mecta paGoTbi»
HY’>KHO BBECTH CYMMY [IOXOJa B TEKyIeM TOIy COTJIAaCHO
CIIpaBKe C MPEIbIIyIIero Mecta paGoTHhI.

B mosile «c uCOBITATENBHBIM CPOKOM» HY’KHO TOCTAaBUTh
dbaaxkok, ecam COTPpyAHWK TPUHUMaeTcs Ha paboTy ¢
UCTIBITATEJIbHBIM CPOKOM. IIpu aTOM B cocejiHeM T0Jie HY’KHO
BBECTH  IPOJIOJDKUTEHBHOCTh — MCHBITATEIHBHOTO — CPOKA B
MecsIax, Hele X Wi JHSIX.

Ecaum Hy>KHO BBeCTH CYMMBI JIOXOJIOB C TIPEJBbIIYIIETO
MecTa pabOThI, TOT/Ia HAZ0 YCTAHOBUTH (QJIAKOK <«BBECTH 6a3y

Ui pacdeta 6 \\J1 ¢ Tipeql. MecTa pabOTbl», U BBECTU CYMMBI
10 BBIOPAHHBIM T'OJ/IaM.

8.1.2 3aknagka «HapnbaBku n yaepxaHus»

|| Nokyment: Mpuem KC-00000002 or 03.08.2011 18:57:47 - 0O x
Devicteua ~ | Nepedmi ~ | (2) Agrop: Uearos MW
NPUEM HA PABOTY | KC00000002) (03082011 (€| cricor Opranvsauwn 000 "KormparrCrpl ... Q
Mpukas |Mp-933 ot 03.08.2011 §
CoTpyaHuk XapuToHoBa EB. iQ TatensHel Homep }DUOUS I
DNara npuena [03.08.2011 j‘ Tpyaosoii aorosop N 478 or(03.08.2011 &)
Craryc patiote | DcHoBHoE MecTo patioTe :Q (®)nocTosnHo () BpeMeHHo

() BHewHui cosmecTuTENE
O6wue | | Hanfaeku uyaepanua | | Yenoswa Tpyaa
MocTosHHbie HaaBaeku G2 4*'_4 © ¢ ¥ X sﬂ 5 M

Hauicnerue [ MNapameTp [ Hayano aerictena | McTounuk aoxonos A
HomkHocTe Cnocof pacueta OkonuaHue gedic... | Crarea zatpar
3a CAOKHOCTE U HaNpsKe. .. 25,00 3apnnara

% ot Ga3bl OcHOBHOE NPOMSEOACTEOD

MocTosHHbe yaepxanua &3 oy @ (%] X ﬂ = %

YaepkaHue MNapameTp Havano aevictena | Crarea yaepskaHuii A
JomkHocTe Cnoco6 pacyeta OkoH4aHWe Aeiic...
i Mpocotostble B3HOCH! 1,00 Kacca
3,
% ot Gasbl v
KomMmeHT apuii

= Nevarb~ | OK | &) 3anucare | ® 3akpemb
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B oaToit 3akjazke BBOAATCS IIOCTOSIHHBbIE HaJd0aBKH U
yIepsKaHus, yCTaHaBJIMBaeMble COTPYAHUKY TIpU TIpueMe Ha
pabory. MX MOXKHO yCTAaHOBUTb TaK)Ke HETIOCPE/ICTBEHHO B
cripaBouHuKe «COTPYJIHUKNY .

B saknanke gse tabumipl: «IloctostHuble HagOaBKU» U
«Ilocrosanublie yaepxaHusg» .

B mepBoii Tabiuite BBOAATCS TOCTOSTHHBIE HAI0ABKH,
YCTaHOBJIEHHbBIE COTPYTHUKY. ITHn JIaHHBIE MOJKHO
pPeaKTHPOBaTh, MOXKHO [JI00aBJSATH HOBble HaAOaBKU WU
VIAJISATh UMeEIoNuecs.

Bo BTOpoit TabJinile BBIBOASATCS TIOCTOSIHHBIE Y/IepsKaHUs,
YCTaHOBJIEHHbBIE COTPYIHUKY. ITHn JlaHHbIE MOJKHO
peIaKTUPOBATh, MOXKHO [OOABJSATbH HOBBIE VEPKAHUS W
VAAJATb UMEIoNuecs.

Ommcanne paboThl TIO BBOAY W PeIaKTHPOBAHUIO
MOCTOSTHHBIX HAZAOABOK U yaep:Kanuit cMmoTpute B I'mase 3.4.2.

8.1.3 3aknaaka «Ycnosuga Tpyaa»

B sT0ii 3akaaaKe BBOAATCS ycJOBUS paGOThbl, HA KOTOPYIO
MPUHUMAETCS COTPYAHUK. /{1 COTPYAHUKOB C HOPMAJTbHBIMU
YCJAOBUSIMU TPy/Ja JaHHbIe B 9TOH 3aKJaJKe 3aloJHATh He
HAJIO.

B none «Ocob6bie ycioBusi Tpyzna» BbIOUpAIOTCS 0COObIE
yCJAOBHUSI  TpyZa  COTPYJHHMKA,  CBSI3aHHbIE C  BUJOM
BBITIOJTHSIEMOM PaGOTHI.

B mnone «Chnucok Bpennbix mpodeccuii» BbIOMpaeTcs
npodeccusiM, BKIIOUeHHBIM B criucku Nel wm Ne2, matommm
MpaBoO Ha JbrOTHOE TIEHCHMOHHOE ObecrieueHne W BKJIIOUYEHHBIM
B cricku Nel u No2.

B nonsa «Tpymosoii crax (ocHoBanue)» u «Bpicayra Jer
(ocHOBaHMe) BBIGMPAIOTCS OCHOBAHUSI JIBIOTHOTO TPY/OBOIO
CTaka W BBICJAYTU, €CJU YCJAOBHUS Tpy/a [aloT IIPaBO Ha
JIOCPOYHBIHN BBIXO/T HA TTEHCHUIO.
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I'maBa 8. JIokyMeHTBI IO KaJ[paM

B mone «TeppuropmaibHble YCJIOBUS»  BBIOUPAIOTCS
yCJIOBUS Tpy/a COTPY/HUKA, CBg3aHHbIe ¢ perunonom. llo
YMOJIYAHWIO TI0JIe 3aTOJIHSeTCS 3HayeHWeM, BbIOPAHHBIM IS
OpraHu3aIuu B crpaBoyHnKe «Opranusamms .

[lnsg pernoHoB c¢ palloHHBIM KO03(M(UIMEHTOM B IOJe
«PK» BBomuTcs paiioHHbBIT K0a(hdUIMEHT, KOTOPBIi OyIeT
HAYMCJATbCS Ha 3apivary corpyaHuka. Ilo ymosmuanuio on
paBeH pailoHHOMY K03 DUIMEHTY /I OpraHu3aIni.

B mone «CeBepnas Hag6aBKa» BBOJAUTCS  TIPOIEHT
ceBepHOl HaJ6aBKM, Ha KOTOPYIO MMeeT MPaBO COTPYAHUK Ha
JaTy Havasa paboTbl ¢ KOHQUTypalueir njin Ha Jary npueMa
B OPraHU3aIuio.

B mome «Illkana w3MeHeHus ceBepHOW Haa0aBKU»
BbIOMpaeTcs IIKaja, 10 KOTOPOH BBIYHUCJSETCS  pa3Mep
ceBepHOWl HaM0aBKU B 3aBUCHMOCTH OT <«CEBEPHOTO» CTa’Ka.
[ITkamy MOXXHO HACTPOUTD.

[ng dopmupoBaHuss [OKyMeHTa O IIpueMe Ha TPYyHIy
COTPY/ZHUKOB HY’KHO TIOCTAaBUTb (DIAKOK B IOJE <CIUCOK».
IIpu srom oTkpoercss TabaM4YHAs YacTb, B KOTOPYIO HYKHO
6ynet m06aBISATb COTPY/IHUKOB, TIPUHUMAEMbIX Ha paboTy.

[Tocie BbIOOpa COTPY/ZHMKA OTKPbIBaeTCSI OKHO BBOJIA
JIAaHHBIX O COTPY/HUKE, OMMCAHHOe BbIlle. B HEeM HaJ0 BBeCTH

| [NepeHECTI B TatuLy |

JIaHHbIE U Ha)KaTb KHOIIKY

[lnga yckopeHud BBOJA JAaHHBIX Ha IPYIILY COTPY/AHHUKOB
MOKHO BOCIIOJIb30BaTbCsl 1AGJOHOM 3allOJHEHUs JJOKYMEeHTa.
Jl11 5TOr0 HY’KHO IIOCTaBUTb (DJIAYKOK B I10JIE <«3alOJHATD 110

mabJIoHy» M Ha)KaThb KHOIIKY HACTPOWKM mMabJI0HA .

B mactpoiike 1ra6joHa HY)XKHO 3allOJIHUTH JIAHHDIE,
O/IMHAKOBBIE JIJIT BCEeX WJHM OOJBIIMHCTBA TPUHUMAEMbBIX
COTPY/IHUKOB.

[Tocnie coxpanenus ma6aoHa, MPU BBIOOPE COTPYIHWKA B
TaOJMYHYI0 YacTh €ro JaHHble OyAYT 3all0JTHEHBI JaHHBIMU U3
mabJoHa.
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Haskas kHomky ==& \oskHO BBIBECTH Ha SKpaH U Ha
mevyaThb IMPHUKa3 O TpuemMe Ha paboTy MO yHUGPUIIMPOBAHHOM
dopme T-1 uau T-1a, a Taxkxke <«lI3BeleHune BoeHKOMaTay,
«3agBjeHne Ha TpPeIOCTaBJeHNe CTAaHAAPTHBIX HAJOTOBBIX
BBIYETOB» M <« Py0BOIl 1OrOBOP> .

8.2 YBonbHeHue ¢ paboThbl

JlokyMeHT <«YBosbHeHHE ¢ PaGOThl» HYKHO BBOJUTH HA
YBOJICHHBIX COTPY/HUKOB, Ha KOTOPbBIX ObLT BBE/€H TOKYMEHT
«IIpuem ®a pabory». [lOKyMEHT MOXKHO BBOJUTH KaK Ha
OJIHOTO COTPYZHUKA, TaK U HA TPYIIYy COTPYAHUKOB.

B mose «Opranmsamnusi» Hy>KHO BBIOPATb OPTaHU3AINIO,
13 KOTOPOW YBOJIBHSIOTCS COTPY/IHUKH.

B nonax «IIpukas» u «0T» HYKHO BBECTU HOMEp U JlaTy
npukasa 06 yBOJbHEHUN.

B mnone «/lata yBosibHEeHUS» HY)XHO BBeCTH JaTy
YBOJIbHEHHUSI — TIOCJE[HUI JIeHb paboTbl COTPY/IHUKOB B
OpraHu3aIim.

B mnone «B coorBerctBunm co cratbeii TK P®D»
BBIOMPAETCS  CTAaThsl KOJEKCA, SBJSIONASCS OCHOBAHWEM
YBOJIbHEHUST PAGOTHUKOB.

Ecim  ycranoButb  (a’kok  «pacCcuMTbiBaTh  JHU
HEWCII0Jb30BAaHHOTO OTIYCKay, Torja Oy/JeT pacCUYUTbIBATbCS
YICJIO /IHEell KOMIIeHCAIMN 32 HEUCIOJb30BaHHbBIM OTIIYCK WUJIN
YUCJIO JHEN M3JIUITHE UCII0Jb30BAHHOTO OYepPEe/[HOTO OTITyCKaA.
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[ | Nokyment: Ysonbrenue KC-00000001 or 03.08.2011 19:07:02 -0 %X

Dedicteun v | Nepeimi ~ | (2) Agrop: WeaHos WX

YBOJSIbHEHUE 3 KQDDUUDUN U3.}JﬂS.2D11 5 Opranuzauna 000 "KO!TTDQKT‘;TPO?:'V... Q
Mpukas [Np-336 Jor[0z.082011 &

Iara ysonsHeHUA 03.08.2011 =]
B cooreercTeue co crateeii TK PP n 1er. 777 CornaweHue cTopoH

OER o X XETdoe ¢ 44

N Cb‘rpganux MNoapaszaenetue TpyaoBoi aor... VUBOA‘IMTb VHEMCHO)‘IbS.., [
T afeneHblit HoMep JomnkHocTe Naraporosopa | [ara ysoneH... otnick (A
' TapatopkuHA.B. | TpaHcnopTHbI uex Ta-007 [v) 28,00 ‘
] F 00007 Boaurens 01.10.2009 03.08.2011
(V] paccunTbiBaTE AHM HEMCNONE30BaHHOTO OTNYcka () 3a BECk Nepuoa paBoTel (%) 3a NOCAEAHWI rog
12' OKPYraATe AHA KOMNEHCAUKWW 33 MECAL A0 ABYX SHAKOB
[) He oTMEHATE CTEHAAPTHBIE BBIYETEI COTPUAHWKE
[v) nepemecTuT cotpuaika B rpynny | YeonenHsie X
KomMmeHTapui -

= Nevatb~ | OK | @) 3anucats | X 3akpems

B rabsuunyio  dvacTb  BBIOMpAOTCS  yBOJIbHSIEMbIE
corpyaauku  (uam  oguH  corpyaHuMk).  Ilpu  arom
ABTOMATUYECKU 3allOJHAIOTCA  IOJpasjie/ieHue, J0JKHOCTDb
COTPpY/IHMKA, HOMEp M JlaTa TPY/JA0OBOTO [IOTOBOpa, Jara
YBOJIbHEHHUSI.

Ecm cotpyanuk pa6oraeT Kak BHYTPEHHHII COBMECTUTED,
TO MOYXHO Pa3BepHYTb CTPOKY C HUM B HECKOJIbKO CTPOK, B
KaXX/[0il M3 KOTOPBbIX Oy/JleT OTPa’keHO O/IHO M3 MecT pabOTbl
(JI0JKHOCTD, MOApasiesieHue).

B rpade «yBosuth» crout daaxkok. ITo0 0603HAYAET, UTO
COTPY/JIHUK YBOJIBHSAETCS € JOJIKHOCTH, YKa3aHHOW B 3TOU
ctpoke. Ecam  corpynHuk  paboTaeT < HAa  HECKOJIbKUX
JIOJIKHOCTSIX, TO MOXKHO CHATb (PJIKOK Yy JIOJIKHOCTEH 110
OCHOBHOMY MecTy paloTbl, TOTJa COTPYAHUK OyJeT yBOJEH
TOJIBKO € PaGOTbl 10 COBMECTUTENbCTBY, a IO OCHOBHOMY
MecTy paGOTbl OCTAHETCS.

[Toce yBoabHenus corpyanuka npu pacuere H/IDJI
CTaHJAapTHbIE BBIUYETBI K €ro JoXojaM  OOBIYHO  He
npumensiorcs. Ho ecan HYXXHO COXpaHUTb TpPUMEHEHHE
BBIYETOB K /I0XOJ/IaM COTpY/JHHUKA M IIOCJe €ro YBOJIbHeHHus,
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HY’KHO TIOCTaBUTD (PJIASKOK B TI0JIe «HE OTMEHATH CTaHAApPTHBIE
BbIYETbI COTPY/IHUKAY .

Ecan B mose «mepeMecTUTb COTPYJHUKA B TIPYIILY»
MOCTaBUTHh (PJIAXKOK, TO B CJEAYIONIEM TI0Jie MOKHO BBIOPAThH
IPyNIy, B KOTOPYIO HY>KHO IEePEeMEeCTUTb COTPYAHUKA TOCJe
yBOJIbHeHMA.  Pekomenayerca — nepememiarb — yBOJICHHBIX
COTPY/JIHUKOB B TPYHNIly  <«YBOJICHHbIe». Y[aaadaTb U3
cpaBoyHuka  «COTPYyAHUKU»  CTPOKM C  YBOJICHHBIMHU
COTPY/IHUKAMU HEJIb34.

Haskas kHonky == \ojcHO BbIBeCTM Ha 9KpaH U Ha
mevyaTh MPUKa3 O MpeKpalieHun JAeiCTBUS TPYI0BOTO I0TOBOPA
¢ pa6oraukom (paborHuKaMu) 1o yHUPUIUPOBAHHON (hopme
T-8 uau T-8a, sanucky-pacuer T-61,a Ttakke «lI3Bemenue
BoeHKOMaTay M «CrpaBKy O cymMMe 3apaGOTHOMN ILJIATBI JIJIs
6OJIBHUYHOTO JIUCTA» .

8.3 KaapoBble U3MeHeHUs

KagpoBbiMu u3MeHeHHsIMA B KOH(UTYpallMM CYUTAIOTCS
Jo6ble M3MEHEHUsT B COCTOSIHUM COTPYJHWKA, CBSI3aHHBIE C
U3MEHEHUEM €eT0 PEKBU3UTOB B cripaBoyHuKe «COTPYIHUKU,
KpoMe TIprieMa W yBoJbHeHUs. K HUM oTHOCATCS TiepeBoj| Ha
JIPYTYIO JIOJDKHOCTb UJIM B JIpyToe Tojipa3jiesieHue, U3MeHeHne
okJiajia uan tapuda, udMeHenue tadess paboOTbl UK CUCTEMbI
OTJIATBl  TPy/la, W3MEHEHWe CTaTbu 3aTpaT HAYNUCJIEeHWH,
u3MeHeHne  KOoJU4ecTBa  JleTeil, Ha  KOTOPBIX €My
MPEIOCTABJSIOTCS BBIUETBI, W JIPyTHE.
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|| Nokyment: U KC-00000001 or 01.08.2011 0:00:01 -0 x

Dedicrenn | Neperma ~ | (2) AgTop: Meaxos WU.W

W3MEHEHHWA KC-00000001 01.08.2011 & [)enucok Oprauzaura |000 "KonrpaktCrpoi” .1Q
MNpukaz I;Ip~4D1 or | 01.08.2011 § Bua nepesoga NocToaHHO

Dara usmenenua |03.08.2011 £ WamensTs (V] kagpoeble ceeaermua || cTaHAapTHBIE BbiNeTel [ | ycnoBuA Tpuaa

CoTpuaruk hrapamogwrsa 3P .. QG

| OcHoeHol Haafasku 1 yaepsanma

Pexeuaur Crapble aaHHbie Hoeble aaHHble

Paiounii Tatens 5-TW AHEBHAA Heaena

Cucrema onnate! Mo oknaay Mo oknaay 1
Craeka 20000 27 000
Bua craeku Py6/mec Py6/mec

Konuyecteo crasok 1 1
Hauucneue | Oknan | Oknag

Crarba sarpar O6wexosaicTEEHHbIE PACKoab!  OfiwexosAicTEEHHbIE PAcKoab!
Merounuk Aoxoaos 3apnnata | 3apnnata

ApaHc 5000 5000
OcHoeHol oTnyck (aH) 28 28

Hon. otnyck (aH)

MpuunHa nepesoaa |

[Curaekcaun  Koade. uHaekcaumi 0,00000 =i Mevarb~ | OK | = 3anucate | % 3akpems

Kanposoie wm3menenuss B Koudwurypammm  BBOAATCA
NOKyMeHTOM «VI3meHenusi». IlepBHUHBIM [TOKYMEHTOM [IJISI
BBO/Ia CJIY>KUT HPHKa3 O COOTBETCTBYIOIIEM H3MEHEHUH JHO0
3asBJIEHUE COTPY/IHUKA, TOATBEPK/IEHHOE COOTBETCTBYIONINM
JIOKYMEHTOM, HAIpHMep, CBU/JETEJbCTBOM O  POX/EHUH
pebeHKa.

ITOT IOKYMEHT He CJIeJyeT NMPUMEHSTb, KOT/Ia COTPY/IHUK
Nepexo/IT W3 TMOCTOSHHBIX pPaGOTHUKOB BO BpEMEHHbIE
paGoTHUKH. B 3TOM ciydae HYKHO BBECTH JIOKYMEHT
«YBonbHEHWE», 4YTO OyleT COOTBETCTBOBATH TMPUKA3y 00
YBOJIbHEHUM, a 3areM BBecTH JOoKyMeHT «[Ipmem nHa paborys»
JUIS TIpueMa Ha BPEMEHHYI0 pa6oTy. AHAJOTMYHO HYKHO
HOCTYIIUTD, KOTJa PaGOTHUK TEPeXO[UT W3 BPEMEHHBIX B
HOCTOSTHHBIE.

[lokyment «lI3MeHeHUs> MOJKHO BBOJMTH KaK HAa OJHOTO
COTPYJHHUKA, TaK W Ha TPYHILy COTPYAHUKOB. IIpm OoTKpbITHH
(opMbl BBO/IA JOKyMEHTa B TI0JIe «CIHCOK» (hJaaykKa HET, 3TO
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O3HAYaeT, 4YTO [JOKyMeHT OyJeT BBOAWTHCI Ha  OJHOTO
COTPY/IHUKA.

B mosie «Opranusaiusi» Hy>KHO BbIOpaTb OpPraHMU3aINio, B
KOTOpPOil paGoTaeT COTPYAHUK, KOTOPOMY IIPOU3BOJSTCS
U3MEHEHUS.

B nmomsax «IIpukas» m «0T» HYKHO BBECTU HOMEp U ATy
NpHUKa3a O KaJIpOBbIX M3MEHEHUSX, HallpuMep, O IepeBo/e,
ecyii TaKOW MpHUKa3 ObLT M3/aH. MOKHO BBECTH HOMEp W JIaTy
3asgBJIEHUS, CIIPABKU WJIU JIPYTOTO IEePBUYHOTO JJOKYMEHTA.

[Tpu BBOJZIE TOKYMEHTA HA OJHOTO COTPY/HUKA BbIOUpAETCS
COTPYJIHUK, KOTOPOMY MPOU3BOASATCA H3MeHeHusi. Ecuu ero
HeT B crnpaBouHuke <«CoOTpyJHUKH», TO €ro MOXKHO Ty/a
06aBUTDH U 3aMOJTHUTDH €T0 PEKBU3UTDI.

Ecau corpynnmk mepeBoamTcs Ha APYryio paboTry, TO
MOJKHO YCTQHOBUTb BHJI 9TOrO TiepeBoja: MocTossHHO (1m0
YMOJIYAHWIO) WJIM BPEMEHHO. B ciyyae BpeMEHHOTO mepeBojia
MOKHO YKa3aTh /laTy OKOHYAHMS TAKOTO IepeBojia.

B mogne «/lata m3MmeHeHHss» BBOIHUTCS JlaTa, HauumHas C
KOTOpPOil OyAyT AefiCTBOBATh BBeJEHHbIE N3MEHEHNS.

B monax «UM3MeHsATb» HYXKHO TOCTaBUTH — (PJIAKKH,
onpe/leidolue XapakTep W3MeHSeMbIX JIaHHbIX: Ka/IpOBbIe
CBE€/IEHNUs, CTaH/IaPTHbIE BbIYETbI, YCJOBUS TPY/a.

B moxymente aBe 3aknamku: «Oo6mme» u «Hag6aBku u

yAEPKAHUSI> .
B zakaaake <«O6mume» B 3aBUCUMOCTH  OT HaJWYAL
aaskkos B TMOJIAX «N3meHaTh» 3aM0JTHATOTCA

COOTBETCTBYIOIIME PEKBU3UTDI COTPY/HUKA.

B Ta6bnawunoii wactm wumetorca e rpadbi:  «Crapbie
nannbies u  «Hosbie  pamabies.  OHHM  3aIOJHSIOTCA
O/IMHAKOBBIMM JIAHHBIMU TI0 COCTOSIHMIO Ha JIaTy J[IOKyMeHTa.
Hysxno B Ttpade <«HoBble manHbIe» W3MEHUTb HYKHbIE
PeKBU3UTDHI. lI3MeHeHHble PEKBU3UTBHI OTPAXKAIOTCS KPACHBIM
I[BETOM.

MoskHO u3MeHATb JI0Oble PEeKBU3WUTHI, KPOMe PEeKBU3UTA
«Mecto paboTbI», KOTOPBI OJMHAKOB B CTAapbIX M HOBBIX
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JTAHHDBIX, TTOCKOJIbKY HEJIb3sT TIEPEBOUTD COTPYAHUKA C OJHOTO
craryca pa6oTbl HA JAPYTON.

B 3akmanke <«Ham6aBku u  yjep:KaHUs»  BBIBOJASTCS
UMeIoIIecss Ha JIaTy JOKyMEHTa IOCTOSTHHbIE Ha[0aBKU U
MOCTOSTHHBIE y/IepXKaHus.

Ecm  onm  w3MeHSIOTCS  JOKYMEHTOM, TO  HY’KHO
OTPEAaKTUPOBAaTh  UX, JM006aBUTh  HOBble W  YJIAJUTH
OTMEHEHHDIE.

B nosne «IIpuunna nepeBojia» MOXKHO ONUCATH BBE/ICHHbIE
U3MEHEHVS.

[Tocsie coxpaHeHusi JOKyMeHTa BO BceX oOT4eTax OyayT
BBIBOJIUTHCSI M3MEHEHHbIE 3HAUYEHUSI PEKBU3UTOB COTPYIHUKA.

Jlns dopmupoBanus JOKyMeHTa Ha TPYIIY COTPYAHUKOB
HY’KHO TIOCTaBUTb (DJIAXKOK B TOJIe <«CIUCOK». Ilpm aTom
OTKPOIOTCSI [IB€ TaOJIMIIBI: JieBas, B KOTOPYIO HY:KHO OyJeT
N06aBJISATD COTPY/THUKOB, TPUHUMAEMbBIX HA PaGoTy, W IpaBast
C HOBBIMU M CTapbIMU PEKBU3UTAMH COTPY/IHUKOB.

Boi6pas BCEX  HYJKHBIX COTPY/IHUKOB, MOZKHO
OTPEAKTHPOBATh WX WM3MEHUBIINECS PEKBU3UTBHI B Tpade
«HoBbre mannbies. [l 3TOro HaJI0 yCTAaHOBUTH YyKasareJsb
MBIIIIK HA CTPOKY ¢ amMuyiveil COTpyJHWKA, U B TabJuIle
OyZlyT OTPa’KeHbl €ro JlaHHble, KOTOPbIe MOKHO W3MEHUTD
OIMCAHHBIM BBIIIIE CIIOCOOOM.

[l yckopeHUsi BBOJA JIAHHBIX HA TPYIILY COTPYAHUKOB
MOKHO BOCIIOJIb30BAThCS MAGJOHOM 3allOJHEHUs [JOKYMEHTA.
[l1s1 3TOTO HY’KHO TIOCTaBUTH (DIAKOK B TIOJIE <«3AIOJHSATD TI0
mabJIoHy» 1 Ha)KaTh KHOMKY HACTPOWKM TabJIoHA.

B macrpoiike ma6iona mnoctaButh Gaaxkku B rpade
«Bkj» 'y Tex pPeKBU3WTOB, KOTOPbIE TIOCJTE W3MEHEHUsI
JIOJKHBI OBITh OJIMHAKOBBIMH Y BCEX COTPYAHMKOB. B Tpade
«3HaueHne» HYKHO BBIOpPaTh WJIW BBECTH HOBbIE 3HAUEHUE
PEKBU3UTOB, OTMEUYEHHBIX (yakkamu B rpade «Bxis.
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Ecan  ycTaHoBUTb — (PJIayKOK —~— —Waskeawss  y ppecry
k03P PUIMEHT MHJIEKCAIMM, TOTJA pacueT OTIycKa OyeT
IIPOU3BOIUTLCA C YIETOM MHJICKCAIUH.

[Tocne coxpanenusi ma6oOHA, TPU BBIOOPE COTPYAHUKA
ero PpeKBU3UTBHI OYAyT 3allOJHEHbl JaHHBIMH M3 IAGJIOHA.
Ecau HacTpoiika ImaGaoHa IIPOUM3BOJAMJIACH IOC]E BbIGOPA

COTPY/HUKOB, HY’KHO Ha)kaTh KHOIKY ',

= [evars =

HaskaB xHOTIKY , MOJKHO BBIBECTH Ha 9KpPaH U Ha
mevyatb MPHKa3 O TEpeBoje COTpyAHMKa (COTPYAHUKOB) Ha
npyryio pa6ory no yaudunuposannoii dopme T-5 nmmm T-Sa,
a TakXe 3asdBJEeHWEe O TIPEJOCTaBJICHUU  CTAHJAPTHBIX
HAJIOTOBBIX BBIYETOB.

8.4 CoBMeCTUTEeNbCTBO

[lns odopmienus corpyaHuka Ha paboTy B THOPSIIKE
BHYTPEHHETO  COBMECTHTEJNbCTBA  TIPUMEHSIETCS  JOKYMEHT
«Ilpuem na pa6ory». [loxkyment «IIpmem Ha pabory» mist
odOpMJIEHNST  COBMECTUTEIbCTBA  BBI3bIBAETCS  HA’KATHEM
KHOIIKI | COBMECTHTENECTED |

[lom  BHYTpEHHMM  COBMECTUTEJIHCTBOM  ITOHUMAETCH
BBITIOJIHEHWE HapsJy C OCHOBHON paboTONl B OpTaHU3aIiu
JIOTIOJTHUTETBHOIN paboThl B JIONOJHUTENbHOE BpeMsi. BHernrHme
coBMecTuTeM PpaboTalOT 1O OCHOBHOMY MeCTy paloThl B
JIPYTOM TIPEATTPUSITHH.

Omucanne paGoOTbl C JOKYMEHTOM MOXKHO ITOCMOTPETH B
raase 8.1.

Cuietyer yuecTb, 4YTO €CJAW COTPY/IHUK IPUHUMAETCS Ha
BHYTPEHHEE COBMECTUTEJbCTBO, TO B mojie «Cratyc paboTbi»
HY’KHO  BbBIOpaTh  asieMeHT <«Pa6ota 10  BHYTpEHHEMY
COBMECTUTENbCTBY». Ecam e COTPYIHUK TIPUHUMAETCS Ha
BTOPOE COBMECTUTEJIbCTBO, TO BbIOMpaercs ajeMeHT «Pa6ora
M0 BHYTPEHHEMY COBMECTHUTEJNbCTBY 2». llpu HeobxommMocTu
MOJKHO JO06ABUTb HOBBIE 3JIEMEHTBI B CHPAaBOYHUK <«CTaTych
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pa6oTbl» W TPUHATH COTPYAHWKA Ha JI060€ KOJHMYECTBO
COBMEIIIEHU.

s IPUHSATHUS COTPY/IHUKA Ha BHeEIITHee
COBMECTUTEJIbCTBO, CJeAyeT B ToJe «Cratyc paboTbi»
BbIOpaTh «OCcHOBHOE MecTO paboThbl» M TOCTaBUTDH (DJIAKOK
<«BHEIIIHUII COBMECTUTEJIb .

8.5 3ameweHune

l[JISI O(bOpMJIeHI/IH 3daMelleHudg Apyroro COTpyaHuKa WIn

IIpUBJICYEHUA K paéoTaM IIpuUMEHAETCA JOKYMEHT
«3amemennes. JlokymeHT «3amerierues s odopMIIeHns
COBMECTHUTEIbCTBa BbI3bIBa€TCA HaXaTuem KHOIIKHA
SatAELEHME

|| Nokyment: 3amemenue KC-00000001 or 03.08.2011 19:28:57 -0 X

Dedicteun ~ | Neperma ~ | (2) Agrop: WeaHos MW

3AMEWEHUE _ KC-00000001|  [03.08.2011 5| Oprawusauws (000 "KormpaxiCrpoi” 1. Q)

Mpuas (Mp732 ot [03.08.2011 )
CoTpyaHuk ‘flapaMDHOBa 3P, Q Craryc patore! Dcuoanoe MecTo padoTel ;
(®) 3aMelwaeT CoTPYAHMKE K;gsneuosaﬁE.'C, ..q] Craryc patoTel [Pasiora no BHYTPEHHEMY COBMEC =

_NpuBneKaeTcA K patare

Ha nepuoa c |01.08.2011 § no | 28.08.2011 75:

Moapasaenetue ngxrarrlTVepugr ... Q| Domrocts }(a}qup ey
Patiouuii Tatens ‘S-TM AHEBHaA HEAENA Ql Pazpag [ o X
Haumcnenve dKﬂeﬂ. Q| Cucrema onnatel | Mo oknany :
WeTournk aoxonos | 3apnaara ...| Crareq sarpar bémexosaﬂc’rsenﬂble pacxoabl ...
Craeka | 9 500,000/ | Py6/mec .. Kon. crasok | 0500/ &pasmepe | 100,00 %

TNpu pacyete onnaTe samMewenus B Tabene:
[ JyumrEiBaTE BPEMA SaMELLEHUA KK OTPABOTaHHOE
() paccumrbigaT coBCTEEHHBIE HAQGaEKU
[ ] paccuuTbiBaTE HAQGABKM SaMELL 3EMON A0KHOCTH

OcHoBaHue

KommeHTapuit

= Nevare~ | OK | = 3anucats | X 3akpems

B mokymente BbIOWpaeTcsd COTPYJAHUK U 3aMellaeMblii
COTPY/IHUK WJIU YCJOBUS TpyJAa, B cJiydae IPUBJEUYEHUS K
pabore. Ilpm pacyere 3amemnieHuss B Tabese MOXKHO Yy4YeCTb
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BpeMsI 3aMeleHns] Kak OTpa0OTaHHOe, y4ecThb COOCTBEHHBIE
HaJ0aBKN WM HaJ0aBKM 3aMeliaeMoil JOJLKHOCTH. Bapuwast
JIECTBUS  OTPEENSIeTCST  COOTBETCTBYIOMIMMU  (DJIasKKaMH.

HasxkaB kHOmky =M#<=*  MOKHO BBIBECTH Ha 3JKpaH W Ha
revyaTb IIPUKa3 O 3aMEIeHNN.

8.6 NaMeHeHne CTaBoK

|| Nokyment: Usmenenue crasox KC-00000001 or 03.08.2011 20:02:19 -0 x

Derictena v | Nepeimi v | MamenuTs crasku aomkHocTel | (2) Aerop: Meanos MW
WU3MEHEHUWE CTABOK | kC-00000001) [03.08.2011 & Opramusauna 000 "KorrpaktCrpoii ... Q
(OKNALOB) — = . e —
Mpukaz |Np-78 jor|03.08.2011 £
Wamenute cTaeku (oknaael) © ‘OS.UB.ZUH § [ Juraexcauua
(®) ysenUuUTL B 11 ,200(5!3 pas(a)
() zanoanuTe cornacHo WP

\ A ) 3aN0AHUTE COrNAcHO TAPUPHOM CETKE

Do ERX o X XETWDR G 9 4 & okpyrnamscraskuao | 0,010 pys.

&
N: | CotpyaHmk MNogpazaenehue Crapaacra.. KHHA Kon. crasok
TateneHelit HoMep HomkHocTe HoBsaa cras... Bua cTasku
WeaHos WU AgMUHUCTpauUA 30 000,000 1.000
F 00001 Nupektop 36 000,000 Py6/mec
2 = KysmeuosaE.C.
00002
Kysheuosa E.C. Byxramrepua 12 000,000 1.000
00002 Bysranrep 14 400,000 Py6/mec v
KommeHapuii |

= Mevate | OK | = 3anucare | % 3akpome

N3menenne okJagoB U Tapu@HBIX CTAaBOK COTPYIAHUKOB
MOXHO BBecTH B JOKyMeHTe <«KajpoBble uaMeHeHUsI», Kak
omucaHo Bbime. (OJHAKO YacTo 3apIiljiaTa  IOBBINIAETCS
O/THOBPEMEHHO BCeM MM GOJIBIIIOMY YHUCJY COTPYAHUKOB. [l7s
3TOr0 MOKHO IPUMEHUTD JIOKYMEHT «lI3MeHeHue cTaBoOK» .

HoBblii OKyMEHT [JI1 BBOJA BbI3bIBAETCA HasKaTUEM
KHOTKY | M3MEHEHME CTEBOK | 1111 yepe3 MeHIO <«/[okymeHTBl /
V3MeHeHUsT CTaBOK» .
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B mosie «Opranusarusi» Hy>KHO BBIOpAThb OpPraHW3aINio, B
KOTOPOI#i NPOU3BOJUTCS NU3MEHEHUe CTaBOK.

B nonax «IIpuka3z» u «0T» HY>KHO BBeCTH HOMEp U JaTy
npukasza 06 U3MEHEHU! CTaBOK.

B mnoae <«Vsmenutp craBku (OKJIaapl) €»  HYKHO
MOCTaBUTb ATy, C KOTOPOW Oy/eT TPOU3BelIeHO WM3MEeHEeHWe
CTaBOK.

Ecmu  Tpebyercss wW3MeHUTH JOJDKHOCTHBIE OKJIAQJBI, TO
HY>KHO TIOCTaBUTb (DIAXKOK <«U3MEHATb JOJIKHOCTHON OKJIa/l»
n BbIOpATh Crocob yBeqwueHus okJaja. Ecam BbiOpaH crmocob
«3anojHuTh  corimacio  IIP», TO wu3MeHeHue  CTaBOK
MPOM30U/IET COTJACHO BBEJEHHOMY IIMTATHOMY PaCIUCAHUIO.
Ecmum  Bbi6pan crmoco6  «3aloJIHUTh — COTJIACHO — TapuHOI
ceTKe», TO M3MEHEHWEe CTAaBOK IPOM3OHET B COOTBETCTBUU CO
cupaBoyHukoM <«Tapudubie ceTkus .

B rtabsmynyio yactb BbIOMPAIOTCS COTPYIHUKH, KOTOPBIM
MIPOM3BOAMUTCST MH/EKCAIUs 3apIIaThI.

[Ipu 3anosHeHwn TAOGJIMYHON YacTU 3allOJHSAIOTCS —ee
rpadol.

B rpadax «/lomxnoctb» u «llompasmesnenues BBIBOASATCS
JIOJKHOCTD U TIOf[pa3zesieHne coTpyaHuka. Ecaum coTpymHuk
pa6oTaeT B HECKOJIbKUX MO/IPA3/eTeHUSIX WA Ha HECKOJbKUX
JIOJKHOCTSIX, TO Ha  3TOTO  COTPYJHUKA  3aIOJIHSIETCS
HECKOJIbKO CTPOK. Eciu wu3MeHeHHe CTaBOK COTPYAHUKY
MPOM3BOANTCS HE 10 BCEM JOJDKHOCTSIM, TO CTPOKH, TIO
KOTOPBIM TIOBBIINIEHUS CTABOK He IPOU3BOJAUTCS, HYKHO
YVIQJUTh U3 TaOJTMYHON YaCTH.

B rpade «Crapas craBka» BBIBOJUTCS CTaBKa IO 3TOMY
HAYMCJEHNIO, JIeHCTBOBABIIAS /10 U3MEHEHUS CTABOK.

'padpa  «HoBas  craBka»  paccuuTbIBaercsd  IyTeM
YMHOXXEHUS CTapoil cTaBku Ha K03(h(UIMEHT, BBE/IEHHbIN B
nranke JOKyMeHTa. 3HadeHue 9Toi rpadbl MOKHO M3MEHWTD.

Ecan moctaButh daaxkok B TOJe <«WHAEKCAIWS» HAJ
TaGJIMYHON  4YacThlo, TO B TIOCJEAYIONIEM TIpU  pacyere
6OJIBHUIHBIX u OTITYCKHBIX CPeTHMI 3apaboToK,
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NPUXOIANUNACS HA  MECSIbl, TPEANIECTBYIONNE  MeCSILy
MOBBIIIEHUS 3apILiarhl, 6yaer YBEJIMYNBATHCS Ha
Koo unmenT nosbimenns okaaga (tapuda) KOHKPETHOTO
corpyanuka (COOTHONIEHHE HOBOM M CTApOil CTaBKH).

B nmoxymente ecTb BO3MOXHOCTD W3MEHEHUS CTABOK
JTIOJKHOCTE B COOTBETCTBUU C JAAHHBIMU 3TOTO JIOKYMEHTA.
[lng  wW3MeHeHWS  CTaBOK  HAJM0 HaXaTb Ha  KHOIKY

WaMEHWTE CTABKK A0MKHOCTEM

KOMaH/THOI TaHe/In JAOKYMEHTA.

Haxasn KHOIIKY , MOJKHO BbIBECTH Ha 3KpaH MW Ha
ImedyaTtb BEJOMOCTb U3SMEHEHNA CTAaBOK.

8.7 lTaTHOe pacnucaHune

Pexomennyercsa BBOJIUTDH JIOKYMEHT «ITtatHoe
pacrcanue» TpU Hadajge paboTbl ¢ KOoHGUrypaimumeir — IO
COCTOSTHUIO Ha 3TOT MOMEHT BpPEeMeHHU, U B JlaJibHeNlleM ITpu
Ka)KJOM HM3MEHEHWM IITATHOIO PaCIKUCaHUsl BBOJUTb HOBYIO
BEPCUIO MITATHOTO PACITUCAHUS.
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|| MorymenT: liTarHoe pacnucanke 00000000001 or 11.01.2010 12:00:01 = i

Dedicteua = | MNepedmd = | MameHuTe cTasku aoneHocTel | (2) AeTop: Mearos MK,

WTATHOE r
PACMMCAHME  |00000000001 11.01.20010 & Opranvzawss | 000 "KorrpaxtCrpoi -1

Mpukas | WP-001 or|11.01.2010 E| MogpasaeneHue . X
Ha nepuog | 2010 rog, c|01.01.2010 2 F.onMYecTED WrarHer sauHuy |12

| ® | HOEOE WTSTHOE PAcnHMCaHHE
L/ WIMEHEHWE WTSTHOMD PACMCaHKHA

6 H e X x L ﬁ‘l il E_g gﬁ [x} ZanonHuTe no WP
M| NogpasaensHie | JokHocTs Kon er.. | Craska | Bua cr.. | [pdkdedaH. .
2|1 AQMHHHCTPALMA 2,000 “
1.1 JupexTop 1.000 30000... Pydimec
12 3aMECTUTENE AHPEKTOPA 1.000 25000... Pytiwec
-2 Burramrepua 4,000
21 [ naeHeIl Sysrammep 1.000 20000... Pydimec
22 Bysramrep 1,000 12000, Pydimec
23 Kaccup 1,000 858000, Pydimec
24 WHsteHep-NporpardraucT 1.000 12000... Pydiwec d

[ naenen Sysramrep | Maparorosa 3.F.
K.anposk MNaparoHosa 3.9, .| AomtHocTe | [ nasHel Sysramrep X

F.ordreHT apMiA

=i Nevare | OK | =) 3anveare | % 3akpeme

s BBOMA MOKYMEHTAa HYKHO Ha)KaTb Ha 2-M maHesu
LW aTHoe

JKypHasja [IOKYyMEHTOB KHOIIKY pactmcanve u  BbIOPATH
«Hosbrii  nokyments>. B mnonae «lIpukas» BBOguUTCA HOMep
npukaza 00 YTBEP:KJIECHUW WJN W3MEHEHWH JeiCTBYIONIEro
IITAaTHOTO PAaclUCaHUs, a 1MoJe «OT» — JlaTa 3TOTO MPUKa3sa.

B none «Ha mepuom» B mpousBosibHOU (opMe BBOAUTCS
1epuo/i, Ha KOTOPbI COCTaBJSETCd MITaTHOE PacCIMCaHue.

B mose «c» BBOAWMTCA Jarta, HAuMHAS C KOTOPOH Oy/eT
JIeiCTBOBATH IITAaTHOE pacIuCaHUeE.

B mnone «Opranusaimusi»> BbIOMpPAETCss OpraHu3alius, /s
KOoTOporo hopMuUpyeTcs MTaTHOE paclucaHue.

B mone «Iloxgpasnenenues BbIOUpaeTcs TOApas/iesieHHeE,
mo KotopoMmy dopMupyeTcss MmTaTHOe pacnucanue. Ecim
mo/ipa3jieieHrie He BBIOWpPATh, TO IITATHOE pachucanue OyjeT
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opMupoBaTbCcd MO Bceil  opraHu3anuu B paspese
1o/Ipas/ieJieHui.

B mnone <«KoamyecTBO IMTATHBIX eAUHUI> 10 Mepe
3aIl0JTHEHUS TAaOJUYHONW YacTW BBIBOJMTCS TEKyIllee 3HaueHHe
KOJINYEeCTBA INTATHBIX €JIWHWI], BKJIOYEHHBIX B TaOJUIHYIO
Y4acTh.

[Ipn mepBoHAYAJBHOM 3aTOJHEHWH IITATHOTO PACITHUCAHUS
B TAGJUYHYIO YaCThb BBIOMPAIOTCS MOApas/eeHnss (GUpMbl U
JIOJKHOCTH COTPYJTHUKOB B 3TUX IOJ[Pa3/leIeHUsIX.

B rpade «KommuectBo cTaBOK» BBOAUTCS KOJUUYECTBO
MITATHBIX €IUHUIl, TPEYCMOTPEHHBIX /J5 COOTBETCTBYIOIIMX
JIOJIKHOCTEH.

B rpadax «CraBka» u «Bua craBku» aBTOMaTHUECKU
BoiBoAuTCs craBka (oxman wiam tapud) u ee Buj (Hampumep,
py6. /Mec.) I COOTBETCTBYIONIEN AOJKHOCTH. ITH 3HAYEHUS
MOKHO U3MEHUTD.

[Ipn m3MeHeHUM MITATHOTO PACHUCAHUS HYKHO 3aIOJTHUTD
BapUaHT IPebIIYIIEro MTAaTHOTO PACIUCAHUs, HAa’KaB KHOIKY

3anonHuTe no WP ) 3arteM HY>KHO BHECTHU IIpou3oneamue

N3MEHEHUA: [[OéaBI/ITb HOBbIE JOJIZKHOCTH, HNCKJIIOUYUTDb
JIMKBU/INPDOBAaHHbIE JOJIZJKHOCTH, N3MEHUTD KOJIM4eCTBO
HITaTHbIX €/MHUI], CTaBKHN W T.II.

HakaB KHOIKY , MO’KHO BBIBECTH HA 3KpaH U Ha
nevyaThb MTaTHOE pachucanue 1mo yHudumpoBanuoi ¢gopme T-
3.

[na neyarw AeCTBYIONIErO IITATHOIO PaclUCaHUdg Ha

JIIOéyIO AaTy HYJKHO HaXXaTb Ha 2-11  TmaHeJn JKypHaJia
WrarHoe .
JOKYMEHTOB KHOIIKY [FEIEAEETRA nu BblépaTb

3areM HY)KHO YKasaTb JlaHHbIe JJIs1 BBIBOJIA HITATHOTO
pacuucanus: ¢GupMy, mojpasjeseHue, Jary, Ha KOTOPYIO
JleficCTBYyeT IITaTHOe paciucaHue WU JOKYMEHT, KOTOPbIM OHO
BBeJIeHO, a Takke (pOpMy BbIBOJIA.

Meyare WP
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8.8 Kagposbi npukas

[lokymMeHT  mpeJHasHaYeH JJA  BBOJA  Pa3JIMYHbBIX
KaJApOBbIX IpuKazoB (IIpUKa3 Ha OTIYCK, IPUKa3 Ha
KOMaHANPOBKY U T.II.).

[lokymeHT MO>KHO ¢gopmupoBaTh TOJIBKO c
HCTIOJIb30BAHNEM TTOMOIITHUKA pacyeTa.

B mose «IlomoutHuk» BbIGUpPAeTCS HYKHbBIM TIOMOITHUK
pacdeta. Ecim TOMONIHMK pacyeTa TOJKIIOYEH K KHOIIKE
OTKPBITUS [IOKYMEHTAa Ha TaHeJu >KypHaja JOKYMEHTOB, TO
€ro MOKHO BbI3BaThb Cpa3y IPU OTKPBITUU JOKYMEHTA.

8.8.1 lNoMowHmK «lpnKas Ha OTNyCK>»

HOMOH_[HI/IK IMpeiHa3Ha4Y€H /[1Jid BBO/la IpHUKa3a Ha OTIIYCK
Ha CIIMCOK COTPYJAHUKOB.

& MOMOWHKWE: Npukas va otnyck [nok. Kanpoewit npukas NEKC-00000001 or 30.07_.:00)* _ O X
Nedictena ~ | NMepeimua | (2)
MPUKA3 HA OTNYCK | KC-00000001| [3007.201 | & Oprauzauns (000 "KonrpakrCrpod” ... @
Mpuraz : Ter :30.0?.2011“ =2 [ norpaduky
B BpEMEHH EseranHeli o:HOEHON OnnauqEastedld atn !:I HE YUUTEIESTE NPpasiHHEN
Drryck ¢ 31.07.201 &
OLERs X Xe s HioR
Mz | CoTpyaHuk Nomwroots | OcH otiy.. | 3anepuod o | Hauano ocH. .. | Hauanaa.. | Dowgs.. |
n/n 2
TafensHeIH HoMep Mogpasaen.. | Mon otny.. | no OkoHyadue o... | DkoHYaHM. .
& Weanos M. Hupektop 28,00 01102010 307201 30.07.201
Qoo AQMHHHCTD. .. 29,00 30.09.2011 | 27.08.2011 27.08.2011
2 TaparopkuH 4B, Bogurens 28,00 01102010 31.07.2011 08.08.2011
0ooo? TpaHCNOpTH. . 28,00 30092011  27.08.2011 04.09.2011
[ npoeoauts Bpema | 4oBaBMTE cOTpYAHMKY 5ankck of otnyeke || AoSaBMTE COTRUAHMKY SaNMcE O CTake
= Mevate = d Mpoeectu | MNepeHecTy B qokyreHT | ¥ 3akpems

B manke momonHnKa HE0OX0UMO BbIOpPATh BUJI BPEMEHH,
yKasaTb JaTy Hadasa ornycka. Ecam nocraButb (Jaskok <«IIO
rpaduKy», TO MEPHOJ OTIyCKAa COTPY/IHUKOB, BBIOMPAEMDBIX B
TabJUYHYI0O YacTh, OYy/JeT OIpeAesnsaTbcsl B COOTBETCTBUH C
JnokyMeHtoM «I'paduk oTmyckoB», BBeJeHHbIM paHee. Ecun
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[OCTaBUTh  (PJIASKOK  <«HE  YUUTbIBaTb  IPA3JHUKH», TO
Mpa3HNYHbIe JHU OYAYyT BXOAUTH B JHU OTIIyCKA.

[Toce aTOrO HYKHO 3alOJHUTH TAGJUIY COTPY/IHUKAMU,
Ha KoTopbix ¢dopmupyerca mnpuxa3. Ecim B mose «Bun
BpeMeHH» BbIOpaH «EKerogHblii OCHOBHOI OIJIauMBaEMbIii
OTIIyCK» U He TIocTaBjeH (IaKoKk «Io rpaduky», TO Ipu
N06aBJIEHUN COTPYAHUKOB KOJMYECTBO [HEH OTIycKa Oy/er
3all0JIHEHO 3HA4YeHHeM, yKa3aHHbIM B JokyMmeHTe <«[Ipuem».
[lata okoH4YaHUs OTIycKa Oy/leT paccuynTaHa aBTOMAaTUYECKH.

IIpu ycraHoBieHHOM  (JIaskKe  <«IIPOBOJUTH  BpPEMS»
JNOoKyMeHT <«Kaaposbiit npukas» chopMupyer ABUKEHUS 110
HEOTPaOOTAaHHOMY BpeMeHHU, KOTOopoe OyeT YYUTBIBAThCS TIPH
3anosiHeHun  Tabens. JIBuwxkenus Oyayt  cOpPMHUPOBAHbI
TOJIBKO JIJISl T€X CTPOK, /JIs1 KOTOPBIX HE PacCuuTaH JOKYMEHT
«Hauucnenne mo cpeanemy» (He 3amosiHeHa — KOJIOHKa
«JlokymeHT» ).

[Ipu mocraBieHHBIX (dAaKKaX <«I00aBUTb COTPYIHUKY
3anmuch 06 OTHyCKe» U <«J00aBUTh COTPYJAHUKY 3aIlHCh O
CTa)ke» TIPU TPOBEJEHUN OKyMeHTa OyaeT chOpMUPOBAHDBI
COOTBETCTBYIOIINE 3aIUCH B Ka/[POBBIX /JAHHBIX.

[lo xmomke ==&~ MOKHO HOMYYNTH NPUKA3bl Ha
orniyck 1o dopme T-6 (Ha oxuoro corpyannka) m T-6a (Ha
CIIMCOK COTPY/HUKOB).

[Tocsie 3anoyHeHus TaGJAWIBI HA KaKJOTO COTPY/IHHUKA
MOKHO Cc(OPMUPOBATh JIOKYMEHTBI JIJisf pacyera OTIyCKa.
JokymeHT (DOPMUPYETCS 110 JABOWHOMY IIEJTYKY KHONKU MBIIIH

B KOJOHKE <«J/[OKyMEHT» WJIM 10 HaKaThi0 KHOIIKU
(nepeiiTi K JOKYMEHTY /ISl pacdyera OTIYCKa) Ha KOMAaH/HOM
MaHeJsu.

8.8.2 lNoMowHUK «lpukKas Ha
KOMaHANPOBKY>»

[Tomomnuk mpejHa3HaueH /IS BBOJA IIpUKasa Ha
KOMaH/IUPOBKY Ha CIIUCOK COTPY/IHUKOB.
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&~ NMOMOWHMK: Mpukas Ha k poeky [aok. Kaap i npukas N*KC-00000003 or...:00) _ [0 X
Devicreus ~ | Nepeimi | (2)
NMPUKA3 HA KOMAHAWPOBKY | KC-00000003 7037.708.720117 | Dpranmsauna | 000 "KorrpaktCrpoii ... Q
MpuKkas Ha komaHauposky N2 ‘hP-54 Jor (03082011 [ &
KomaHaupoBoUHEIE Ya0CTOBEPEHUA OT 03082011 = Bua spemenu Cnymeéﬂaﬂ KOMaHAUPOBKa
CayketHble 3a0aHUA OT 03.08.2011 2| OcHosahue CayxetHan HeoGX0AUMOCTE Y€
KomaHavpoeka c [04.08.2011 2| no [05.08.2011 2 Uems CayketHan Heo6xoauMocTs . X
Bcero aHeit | 200 CrpaHa, ropoa r. Mockea o4
He cuwrananeiis nyru | 0,00 OpraHuzauna | 340 "Noxae" el X
3a cuer cpeacte ﬁpraﬂusauwu A5
& o t—: _‘ & X X @ ¥ j:fl ﬁl o r, [} nposoauTe epema
Ne [ CoTpyaHuk [ Nonskrocte | Beerog... | Havano CrpaHa, ro... | Uenas 3a cuer Ne kom. |
i TateneHeli Ho... | Moagpasaen... | He cuur... | Okonyanue | Opranuzauva OcHosaHue EOSRETR N:ea. 3
Netpoe MN.MN. WHkeHep-n... 2,00 04.08.2011  r. Mockea CayketHan... Opranusau.. 123
£ 00005 AQMUHUCTP... 05.08.2011 | 340 "Oosx...  CayketHan... 45
2 Hukonaes MU, HavaneHuk... 2,00 04.08.2011 r. Mockea CnysetHan.. Opranusau.. 123
00003 Yyactok 1 05.08.2011 340 "Mox.. CoyketHan... 46
|»
= Nevate~ | = Mposectu | MNepeHectu B AokymenT | X 3aKprTbr

B manke momoimHrKa He0OXOAMMO BbIOpATh BU/I BPEMEHH,
a TakKe 3allOJTHUTb BCe PEKBU3UTBI, KOTOpble OyAyT O0IuMU
NI BCEX COTPY/IHUKOB, OTHPABJSEMBIX B KOMAaHIWPOBKY.
PexBu3nThl MOXXHO BBIOpaTb W3 CIIPABOYHUKA WJIM BBECTH
Bpyunyo. Eciu kakne-to pekBu3uthbl (Hampumep, OCHOBaHIE,
1eJb  KOMAHIMPOBKU, MECTO Has3HAYeHWs) ST BCEX
COTPYJAHHUKOB Oy/AyT Pa3JMYHbIMHU, TO B MIANKe MX 3aIOJHSATDH
He HYXXHO.

[Tocsie aTOrO HY’)KHO 3alOJHUTH TAGJUILY COTPYIHUKAMH,
Ha KoropbiX dopmupyercs npukaid. llpm HeobxomumocTH,
JlaHHble B TabJMIle TI0 KaXKIOMY COTPYIHUKY MOXKHO
usmenntb. Ilo knomke =/ Bce crpoku Tabauubl  OypyT
3aT0JTHEHbI 3HAYeHUSIMU, YKA3aHHBIMU B THAIKe.

Mo xunonke =M&4™e~  MOKHO TIOIYYNTH TPHUKA3BI O
HanpaB/JeHnH B KOMaHAMPOBKY 1o (opme T-9 (Ha omnoOro
corpyaauka) u  T-9a  (Ha  COMCOK  COTPYAHUKOB),
KOMaHAMPOBOUHbIe  ynoctoBeperusi 1o ¢dopme T-10 u
cay:xe6HbIe 3amanus o ¢dopme T-10a.
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[Tocsie 3amosHeHus TAaOAWIBI Ha KaXXJOTO COTPY/IHUKA
MO>KHO cpopmMupoBaTh JIOKYMEHTBI T pacyera
KOMaHAMPOBKHU. [lokymeHT Qopmupyercss 10 JBOHHOMY
HIeJTYKY MBIIIKM B KOJIOHKe <«/[OKyMeHT» Wau 10 Ha)KaTHio

KHOIIKHI (mepeifTn K JIOKyMEHTY  [UJIss  pacuera
KOMaH/IMPOBKN) Ha KOMAH/HON MaHen.

ITpu  ycranoBieHHOM  (Jiaskke  <«IIPOBOAUTb  BpeMs»
nokyMeHT <«Kanposblil npukasz» copMupyer IBUKEHHUS 110
HEoTpa0OTaHHOMY BpeMeHHU, KoTopoe Oy/ieT YUUThIBATbCS IIPU
3anosHeHun  tabens. [IBuwkenus OyayT  cOPMUPOBAHbI
TOJIbKO [IJISI Te€X CTPOK, /IJIs1 KOTOPBIX HE PAacCUYuTaH JOKYMEHT
«Hauucnenne 1o cpeanemy» (He —3aroJiHEHAa KOJIOHKA
«JIoKyMeHT» ).

8.8.3 NomMowHUK «M3MeHeHne NOCTOAHHbIX
Haab6aBoOK»

ITomorauK «N3menenne MOCTOIHHBIX Hag6aBOK»
npejHasHaueH i J00aBJeHUs IOCTOSTHHOW HaAO0aBKU WK
U3MEHEHUsI TapaMeTPOB TIOCTOSIHHOW HaJ0aBKU [IJIsI CIIMCKA

cOTpyAHUKOB. [lOMOITHWK  OTKpbIBaeTcsl W3  JOKyMEHTa
«KanpoBbrii mpukass.

" MOMOIHKK: U MNOCTOAHHBIX (aok. K i npukas N*KC-00000004 or 03.0...:10) _ [0 X
x| @
M3MEHEHWE NOCTOAHHBIX KC-00000004|  (03.082011 || Opransauss (000 "KormpaktCrpoit” ... Q
HAIBABOK = —
Mpukas Ne |Np-121 or (03082011 &
) NotaeuTe HanBaeky  [omwHocrs: | Busramep MapameTpel HaQGAEKU
*) WamenuTs HagBaeky  HauwicneHue: 3a CADKHOCTL U HaNpskeHHoeTs .| (018 1,20000|paz ¢ |01.08.2011 =
_JHa D,DU pye.(%]
OKpYraaTe A0 1,000/ py6. (V)& Gonbiuyto cTopoHy
OBHEX X X 4 & 4l & © | [ Npwsrs usmerern
N: | CoTpyaHuk JDomkHocTe Haa6aeka MNapamerp | Mapametp Cno... | Havano aelicteua
nén ao nocne pach...
WU3SMEHEHUA | USMEHEHWUA
T afiensHbli HoMep MNogpasaeneHue Konew aeiictena
B viearos i, Lvpexrop 35,00 4200 %or | 01.082011
1 £ 00001 AIMUHUCTPAUMA Gasbl
2 Nerpos MN.N. WHskeHep-nporpamMmucT 20,00 24,00 %or 01.08.2011
00005 AamimcTpauma Gaosl
3 Taparopkun A.B. Boaurens 30,00 3600 %or 01.08.201
00007 TpaHCnopTHLIN ek -3

v

= MNevare. Qj Nepenectu B aokyment | X 3akpemb
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[lns mo6aBieHnss MOCTOSHHON HaJ0aBKU HA/IO0 YCTAHOBUTDH
nepekJiouatesib B 3HaueHue «J/lo6aButh Han6aBKy». Ilpu
noGaBieHny HaA6ABKM HEOOXO[MMO YKa3aTh JOJUKHOCTb WU
HAcTpouTh J00aBJsieMylo HajbaBKy 1o KHorke <«[lapamerpbr
HaZ0aBKU», a TaK J>Ke 3alOJHUTL TaOJUIy COTPYAHUKOB.
3anosTHeHne TTapaMeTpoB HaI0aBKU B TaOJUITY MTPOUCXOIUT TI0
kHonke = 714 BceX COTPYAHMKOB U3 TaGJMIbI, JOJKHOCTD
KOTOPBIX COBHAJAET C JO/UKHOCTBIO M06ABJIsIeMONl HA/TOABKH.
[lng  coxpaHeHuss ~ u3MeHeHHH B HMHQPOPMAIMOHHYIO

1:-I
6a3y CJYSKUT KHOIIKA | ||PHHATE MSMEHEHAA

[Tpn U3MeHEeHUN HaI6ABKH HaJI0 YCTaHOBUTD
nepekJovyaTesib B 3HadeHue <«lIsmenutp Hajg6aBky»>. [lpn
n3MeHeHnn HaJ0aBKU HeOOXOAUMO BbIOpATh HAYKMCJIEHWE W
YCTAaHOBUTDb, ¢ KAKOH JaTbl M BO CKOJIBKO pa3 WU HA CKOJIBKO
py6uaeii (%) Oyzer usMeHeHa Hag0aBKa, a TaKyKe YCTaHOBHUTH
mapaMeTpbl  OKpyTJIeHWsl  HOBoil  Haj6aBku. V3menenme
apaMeTpoB Ha16aBOK MPOUCXO/IUT 1o KHOITKE

1:-I
5 NPuHATE Mseers 1 g peex COTPY/IHUKOB U3 TaGJUIHON

YacTH, Y KOTOPBIX HalijleHa Ha0aBKa, YIOBJETBOPSIONIAs
yCcJOBHIO TOMcKa. Kaskpomy corpyanuky Oyner no6aBjeHa
HOBasg Haj6aBKa, a B cTapoil Haja6aBKe Oy/JeT yCTaHOBJIEHA
aTa OKOHYAHUSA JEUCTBUI.

8.8.4 lNomowHnK «lprKas o0 NOOLpPEHUN>»

[Tomomnuk «lIpukas o mnooupenuns MnpeJHa3HAYEH 114
odopmiieHns npuKasa 0 ITOOI[PEHWN. ITomornHuK
OTKPbIBaeTCsl U3 JOKyMeHTa «KaJpoBblil puKas» .
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&~ NOMOILHKK: MNpukas o [aok. K npukas Nt ot ) - O %X
i@

ﬁggﬁ-ﬂé MEC KC00000005| (03082011 |  Oprawwsauss (000 "KowrpakrCrpoi” ... q
Mpyas Ne Mp-201 | or (03082011 |8 %) 3anarmancua | 200000/
MoTue noowperua ‘I%Ipqmgccuorignbﬂbyn npasaHu ... X ) MpoueHTom 0,00

Bua noowperua | DeHesxHan npemua al X, OT CTEBKU oT Gasbl

Ll eHHBI NOaaPOK Hauicnenve | Monapku

[ JBrAw4aeT ueHHsI noaapok Cratea zatpar ‘Démexosqnmsennbu 3
(V] BrouaeT aeHeskHoE NoowpeHe Nokyment  |Hawicnenue npoctoe KI( ...
OREI» XX+ P 4LUS
[ Ne CoTpyaHuk [ JHonxkHocTe [ Cratba satpar I Cymma
n/n .
TabenbHel HoMep MNoapaszneneHue
4 WMearos MW, JNupekrop O6wexosaicTee... 2000,00
i 00001 AQMUHUCTpaUMA Packaakl
2 KysHeuosa E.C. Kaccup O6wexrosanicTee... 2000,00
00002 Bysranrepua Packagb!
3 Hukonaes MW, HavanbHuk yyacTka O6wexrosaicTee... 200000 |
00003 YuacTok 1 pacogey M

OcHosaHue

» Paccuurate =i Mevars ~ | =) Mposectu | Meperectu B aokyvent | 3% 3akpems

B manke momomHnKa HEOOXOAMMO yKa3aTb JaTy U HOMEpP
IpHKasza O IIOOIIPEHUH, MOTHUB Ioompenus (I0BOA) M BUJ
MOOTIPEHNS. Ecau  mooipenne  BKJIIOYaeT  JIEHEKHOE
BO3HArpaXk/leHue, TO HYKHO YCTAHOBUTb COOTBETCTBYIOI[H
(aaskok. Ecsm panHblii 1pu3Hak yKasaH B BUJE MOOIIPEHUS,
TO B IHANKe TOMOIIHUKA (pJakok OyJeT yCTaHOBJEH
aBToMatudecku. Ilocse 3TOro cTaHyT [JOCTYIHBI TOJSA /s
BBOJ/Ia BHU/IA BBIILJIAThl BO3HATPaXK/IEHUS — 3aJlaHHOI CyMMOIl
WJIM TIPOIEHTOM OT cTaBKu ,/ 6asbl, mojst «Hauncienuwes wu
«Cratpg  3arpaT», a Takke OyJer  TIpeloCTaBJeHA
BO3MOKHOCTb BBeCcTH JOKyMeHT «Hauuciaenume mpocroes,
KOTOPBII MOKHO BBECTH, Ha)KaB HAa KHONKY BbIOOPa j

[lokyMeHT  MOXXHO  BBeCTM U  HaXaThueM  KHOIKU
W Paccuate | Korma  moxyment  Oyner copMUpoOBaH
MpOBe/IeH, Ha)kaThe Ha KHOMKY BbI6Opa WJIU  KHOIKY

Paccurare puUBEAET K OTKPBITUIO CO3/IaHHOTO JOKYMEHTA.

Ecmun BoiGpan Buj BoIIaTel «IIporentomM», To cymma
6yJeT paccuWTaHa TOJIBKO TIOCJe BBOJA W  TPOBEJICHUS
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nokymenta «Hauwmcienue». Ecau BbiOpan BU TOONPEHUS
«Ilennbrit momapok», TO OyAerT AOCTYIHO II0Jie, B KOTOPOE
HY>KHO BBECTM HamMeHOBaHue mnojapka (eciau JJaHHbIIL
NMpU3HAK YyKa3aH B BHJEe TOompeHus, TO QGIaKoK Oyaer
YCTaHOBJIEH B IIOMOIIHMKE aBTOMATHYECKH ).

B TabsmunOll yacTm HEOOGXOAMMO YKa3aTh COTPYIHUKOB,
KoTopbie moornipsiiorcs. [lo kuomke === qocTymHbl (HOPMbI
npukaza o Tnoomnpenun crouckom <«T-11a» u  dopma
MOOIIPEHNS OJHOTO cOTpyAHuKa «T-11».

8.8.5 lNoMowHnK «NpMeHeHne B3bICKaHNS»

[Tomomauk «IIpuMeHeHne B3bICKaHUS» TIpe/IHA3HAYEH /114
odopmiieHns MpuKa3a 0 B3bICKaHUU. [[OMONTHUK OTKpBIBaeTCs
u3 JJOKyMeHTa «RazpoBbIil Ipukas».

& NMOMOWHUK: MNp B3bickanua [aok. Kagposwii npukas N*KC-00000006 or ...:00) _ [0 X
x| @
MPUKA3 O NPUMEHEHWW | KC.00000006) (03.08.2011 & Opranumsauns 000 "KorrpaktCrpoi” ...
B3bLICKAHUA =
JlanHbie No coTpyaHUKY
Corpyaruk | TaparopkuH &.B. e X HonsHocte  Bogurens
MNoagpasaenenue | TpaHCnopTHER Lex
Bua npocTynka  |HaxoxaeHue Ha patioyem mMecTe B Hetpess ... X
Bua B3bickanua | Brirosop ... X| []Brwouaer yaepkaHue AeHexHbIx CPeacTs
3anaHHaa cyMma 000 Yaepxanue X| Nokyment
MpoueHT 000 Crareayaepxa
O6bacHeHUe NPUYMH COBEPUIEHUS NPOCTYNKa
(#) CoTpYaHUKOM NPEAOCTaBAEHE OFEACHUTENEHAA 3aNUCKa () CoTpYaHUK OTKa3aACA OT OEBACHEHMNA
OTMeyan NPOBECCUOHANEHBIN NpasaHuK]
KomMmerTapuit
OfeasneH cTpOrui BeIr0BoOp
(#) COTpYaHWK 03HAKOMAEH C NPUKAS0M Mo POCTKCE ) COTPpYAHMK OTKA33ACA 0T NOANMCH
OcHoBaHue |
» Paccwrare i MNevats | o Mposectu | NepeHectu & aokyment | X 3akpbms

B momomuuke HeOOXOAMMO YKa3aTh COTPYAHHUKA, K
KOTOPOMY NIpUMEHSIeTCS B3bICKaHMUE. J1OoJIKHOCT®D,
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opraHusanus u 110/Ipas/iesieH1e O6yyT BBIOPAHDI
apromMarndyecku. Ecam coTpyaHuK paboTaeT Ha HECKOJbKUX
mectax (IIpU COBMECTHTEIbCTBE), TO B 3TOM cJydae Oyier
MPEJIOKEHO BbIOPATh KOHKPETHOE MeCTO palOThI.

[lanee ciemyer BbIOpaTh BUJ MPOCTYIKA, KOTOPLIi Gyer
KOPOTKO OIIMCHIBATh COBEPIIEHHOE COTPYIHUKOM HapylleHue,
W BHUA B3BICKAHWS, T/le KOPOTKO OIMCAHBI  CAHKINH,
npuMeHsemMble K COTpPyAHuUKY. Ecam Hapyinerme BJeder
BBITIJIATY COTPYAHUKOM MaTepuaibHOro yiiep6a, TO HYKHO
noctaBuTh  paakok «Bruodaer  ypepxkanuwe  JIeHESKHBIX
cpeactBy (ecyu JaHHBIA MPU3HAK CTOUT Y BBIGPAHHOTO BHIA
B3bICKaHUsI, TO (BJIASKOK Gy/IeT YCTAHOBJEH aBTOMATHYECKHU).

[Tocne sTtoro cranyT [OCTYIHBI MOJIST /JIsT BBOJA BHJA
yAep;KaHUsl — 3aJaHHOM CYMMOW WJIM TPOLEHTOM, TOJI
«Ynepxaunes» u «CraTbsg yaepxkaHuii», a Takxke OyIeT
MpeocTaBJeHa BO3MOKHOCTb BBECTH JOKYMEHT-y/lepyKaHue.
[lnsgs  BBoga  OKyMeHTa-yJep:KaHUsS  HAKMUTE  KHOTIKY

W Paccumate iy KHOTIKY ~ Bbi6opa J psiioOM  CIIOJIEM
nokymenra. llocse Toro, kKak gOKyMeHT OyJeT co3JaH Hu
IpoBeJleH, IIPU HaKATUUA KHOIIKUA W Faccwrmate  yy kHONKN

Bbléopa 6y/1eT OTKPbIBATbCA BBeICHHbBIN JOKYMEHT. Ecan
BbIOpaH Buj ynaepskanus <«lIporentomy», TO cymma Oyjer
paccuuTaHa TOJIbKO IIOCJEe BBOJA M IIPOBEACHUS JTOKYMEHTA
«¥Y iepsxaHues .

Ecmu cotpyanuk npenoctaBusi 06bSICHUTEJNbHYIO 3aIHCKY,
TO €€ TeKCT MOKHO BHECTH B COOTBETCTBYyIoIee IoJie. Ecmamn
COTPYIHUK  OTKa3aJcs JaTb  OObsICHEHWE, TO  HY>KHO
YCTAaHOBUTH IEePeKJoYaTe/ib B COOTBETCTBYIOIYIO IO3UIUI0 U
BBECTH TIPWUYMHY OTKa3za. B artom ciayudae Oyaer [JOCTyITHA
revath akTa 00 OTKasze OT 0ObSICHEHUI.

B mone «KommenTapuii» MOXHO BBECTH JIOTOJHUTEIbHDBIN
TEKCT TpuKasza. Eciam  cOTpyAHUK  OTKa3bIBAeTCs  OT
MO/IIUCHU TIPUKA3a 0] B3bICKaHNMU, TO YCTaHOBUB
COOTBETCTBYIOIIUH TepeKJioyaTesib BHU3Y (DOPMbI, CTAHOBUTCS
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JIOCTYTIHBIM TIeYaTh akTa 00 OTKase OT IMOANUCH. TakkKe ecTh
BO3MOKHOCTh BBECTH NPUYMHY OTKasa. B mose » OcHoBamnue»
MOKHO ~ BBECTH OCHOBaHWe /1 B3bicKanus (Hampumep -
npukas Ne ... or ....).

I[Io «kHomke ITIEBYSTE  MOKHO — HOJNYYUTh  HPHKA3 O
B3bICKAHUM, a TaKe aKTbl OTKa3a OT OODBSICHEHWH WM OT

IIoAIIncu (GCJII/I YCTaHOBJICHDbI COOTBETCTBYIOIINE
HepeKJIIO‘IaTeJII/I) .

8.9 [lokyMeHT «I'panK oTrnyCcKoB»

[loKyMeHT T103BOJIsIeT 3aperucTpupoBaTh IJaHUPYyeMble
ornycka (BUj OTIYCKa, KOJIMYECTBO JHEl, HAa4ajo OTIyCKa U
oxkonuanue). CoxpaHeHHble B JOKyMEHTe JaHHble OYAyT B
JlabHeNIeM — UCIOJIb30BaTbCsl B JIOKyMeHTe  «KaapoBbiit

IIpUKa3» C IMOMOIMHUKOM «IIpuka3 Ha OTIyCK», CM. TJIaBy
8.8.1.

|| rpa®uk ornyckos: Mpaduk ornyckos KC-00000001 or 03.03.2011 0:00:01 - O X

Devcreva~ | [ | & [g | 2 Nepeimi ~ | (2) Agrop: Weatos UM

TPAPUK OTMYCKOB [KC-00000001 |03.03.2011 = na 2om < |roa Opranuzauma 000 "KoxrpaktCrpoii'! .../Q

MNogpazaeneque AﬂMHNMCTP@LLIASI ... X Q| []He yuuTBIBATE NPASAHUKH
RAEXXO 69}
N | CorpyaHmk MNogpazaeneque Bua otnycka OcH. otny... | Hawano ocH. ... | Havano gon. ... | Mpumevany

Ta6. Homep JomkHocTs JNon. orny... | OkoHyaHuWe o... | OkonyaHWe a..

o1 Wearos WM. AaMUHUCTPaUMA EskeroaHeit 28 01.08.2011
00001 Dupexrop oo 28.08.2011
2 Nerpos MN.N. AgMUHUCTpaUMA EsxeroaHbii 28 05.09.2011

OCHOBHOM

00005 WHskeHep-nporpa... 02.10.2011

KommeHTapuii

=i Nevare~ OK | @) 3anucate | 3% 3akpems

HoBblli  TOKyMeHT MOKeT ObITb OTKPBIT TIO0 KHOIKE
| [paduk. oTNYCKOE |
M

HaXOJAIIENCS Ha BTOPON maHean OO6IIero
JKypHasTa WM 4yepe3 IMyHKT MeHiO «/lokymentst / I'paduk
OTITYCKOB» .

B manke qoKyMeHTa HYKHO BBIOpATh TOJ[, HA KOTOPBIH
cocraBigercs Tpaduk OTIYCKOB, ¥ OpraHu3aiuio, s
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kotopoit on dopmupyetcs. Ecau rpaduk cocraBasiercd 10
nojipasaenenusiMm, To B T1oje «lloxpasnenennes MOKHO
BbIOpaTh TO/pasjienenne. Ecaum moctaBuTh (IAKOK «He
YUUTBIBATh MPA3JAHUKNA», TO, NMPU BBOJE B TAGJUYHYIO YacTb
JaTbl HayajJa OTIyCKa, JaTa OKOHYAHUS OTIMycKa OyaeT
pPaCCUUTBHIBATLCA 6e3 yueTa MPa3[IHUIHBbIX JTHEH.

B Tabsmunyio yacTb [M00ABJSIOTCS COTPYIHUKH, JJIS
KaXJOTO W3  KOTOPBIX  YKa3bIBaeTcs  BHWJ  OTIIYCKA,
MPOJIOIKUTETTHHOCTD OCHOBHOTO u JIOTIOJTHUTEIbHBIX
OTIIYyCKOB, a TaKyKe BBOJSTCS JaThl HayajJa W OKOHYAHMS
OCHOBHBIX M JIOTIOJTHUTEJIbHBIX OTIIYCKOB.

8.10 [lokyMeHT «MN3MeHeHne ceBepHbIX
HaabaBoOK»

[t u3MeHeHUMsT CceBepPHBIX HAM0AaBOK  COTPY/IHUKAM
npeHa3HaveH JOKYMEHT «lI3MeHeHue ceBepHBIX Ha/10aBOK».
Jlyig BBOMA JTOKyMeHTa HY)KHO Ha)KaThb Ha 2-f maHesu OOIIero

HameHeHMHE
JKypHaJia JIOKYMEHTOB KHOIIKY | CEESPHsl HAMG3ECK ;111 BBI3BATD

JIOKYMeHT T1ocpesictBoM MeHIO «/lokymentor / V3menenue
CceBepHBIX Han6aBOK». Ecum BblllleyKa3aHHOW KHOMKHW HA
BTOPOII TaHejun OOIIETO XypHasja HET, TO 3TO 3HAYWT, YTO B
cripaBouyHuke <«QOpraHusaiuu» B T10Je <« Tull permoHas He
BbIOpaH Tun «CeBepHbIii» .
[l onpeseieHns 3HAYE€HUS] CEBEPHON HaJAOGABKU MOKHO

BOCITIOJTb30BaThCS OJTHUM U3 CIIOCOOOB pacyeTa:

e OmpefeUTh AaBTOMAaTUYECKW TI0 IKaje W3MEeHEHUs

CeBEpPHON HaJGaBKN COTPYIHUKA;

e OIpe/eJIUTh aBTOMATHYECKH 110 IMIKaje WM3MeHeHUs
ceBepHO Ha/I6aBKM, BbIOPAHHON B MAJIOTe JOKYMEHTA;

® YCTAHOBWTDH 33/IaHHBIN TTPOIEHT CEBEPHON HA/0ABKU;
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® paccynWTath, YKaszaB WHTEPBAJ M3MEHEHUS HAJ0ABKU B
Mecsax, MpOIEHT, Ha  KOTOPbId  yBEJUYUBAIOTCS
Hag0aBKM, ¥ MHTEPBAJ JlaT, B KOTOPbI JOJIKHA IIOIACTD
JlaTa HaydaJia JIefCcTBUA HOBOU Ha0aBKH.

|| Msmenenue cesephbix Gasok: H it [Cospanue] = _ O X

NeitctenA » | Mepedma - | (2) Aetop: MeaHos MK,

D A NEABOK (00000000001 | (17.11.2010 || Opramsaun 000 "KenrparrCroaf ... O

(#) 0NpeqenuTE CEBEPHUID HAOGEBKY NO WKANE COTRUIHMKE
() DNpEaETE CEBEpHYD HAOBSEKY N0 WK ane
()HETAHOEMTE MPOLEHT CEESPHON HAAGERM

() ET AHOBMTE MPOLEHT CEERQHON HAGSERW

@HEX ® X & [
M CoTpyaHuE. Jlara Hauana CesepHan Haranavana | Hoeoe sHauerue
LEACTEWA Hanfaeka AEACTEWA HOEOH CEEEPHON

N CEEEPHON CEEEQHOMA ENEE
T afiensHeli HoMep HaaGaBKkH HanfaekH

& Meanos MM 01.10.2009 10,00 01.05.2010 15,00
000a1

2 Huronaes KK, 01.10.2009 10,00 .05.200 15.00
00002

K.oraraeHT apuii

S Mevats | OK | &=l 3anucats | % 3akpems

B nepsom u BTOpOM ciyuae pacyer IPOM3BOJUTCS UCXO/S
U3 «ITKaJbl WM3MEHEeHWs ceBepHOU HajabaBku». Ecmm gara
Hayaja JIeCTBUS HOBOW Ha/0aBKM MeHbIle HadaJja Mecsdila
JaTbl JIOKyMEHTa, TO 3HauYeHWe HaA0aBKM W ATy HaJ0
3aMOJIHUTh Bpy4Hy0. Ecam BbIOpaTh moOCHeqHUN BapuaHt
3all0JTHEHUSI CeBEPHOIl HaJ0aBKU, TO pacueT MPOU3BOAUTCS 110
CJEYIOIEeMYy aJrOpUTMy: K JlaTe Hayaja [JIeiCcTBUA CTapoil
HaA6aBKU  J00aBJSEeTCS YHCJO MecsieB, YKa3aHHbIX B
napametpe <«lIlepuon usmenenums». Eciau pgarta  Hauvagda
IeNCTBUS HOBOI Ha/10aBKHI rmonaJa B MHTEpBAJI,
OrpaHMYEeHHbI pekBusuTamMu <«/lata Havama 1epuojay u
«/lata oxoHYaHUSA Tepuoja», TO K CTApOMY 3HAYEHUIO
Ha6aBKHU 06ABJISETCS TPOIEHT, HA KOTOPBINA yBEJUINBAETCS
Hai6aBKa.
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Bo Bcex BapumanTax 3anoJiHeHUs, 3a HMCKJIOYECHHEM
«YCTAaHOBWTD 3aJIaHHDBIN TPOIEHT», 3HAUeHWEe HOBOH Ha/16aBKU
He MOXKeT ObITh 60Jblle « MaKCUMaJbHOTO 3HAYEHUS] CeBEPHOM
HaJ6aBKI» YCTAaHOBJIEHHOTO i «OpraHusaimms .

B koudwurypammio mo6aBieH cupaBouyHuK  «IIIkasbr
U3MeHeHUs ceBepHOUl HajbaBKu». OH OTKPBIBAETCS TIO MEHIO
«Crpasounnku / Ilpoune ,/ Illkanabl m3mMeHeHUsS CceBEPHOI
Hag6aBKk». B 3TOM cHpaBoYHWKE 3amlOJIHSIETCS —IMKaJa
n3MeHeHHsT ceBepHOil HajgbaBku. B mone «lurepBan»
yYKa3blBaeTcs TepUoJANYHOCTD M3MEHEHUs CeBepHOI Ha/l0aBKU.
B mnone «lIponent wusMeHeHusi» yKasbIBaeTcs IMPOIEHT, Ha
KOTOPBII yBeJUW4YuBaeTcs JelcTBylomas Hajab6aBka. B mose
«MakcumanmpHag — HambaBKa»  BBIOMpAETCST  OrpaHUYeHUe
ceBepHOWl  HaAGaBKW, TIOCJe KOTOpPOro pacuer  Oyjer
MPOU3BOUTHCS 110 CJEAYIONell CTPOKe IKaJabl U3MEeHEeHUs
Ha10aBKU.

[l aBTOMaTMYeCKOro WM3MEHEHUsI CeBEepHON Ha/i0aBKH
JIOKyMeHTOM «lVI3MeHeHMe ceBepHBbIX Haa0GAaBOK» HEOOXOINMO
B napaMeTrpe «CoTrpynHukas
«kanallsmenenngCeseprnoitHan6aBknu»  BbIOpaTh 3JIEMEHT
crpaBouHuKka «lIIKasbr n3aMeHeHus ceBepHBIX HAOABOK> .

[Tapamerp 3amosHUTCA TpPU  TPOBEJEHUM  JIOKYMEHTA
«IIpuem», ecnu 3anosneH pexkBusut «lllkana wu3mMeHeHUsd
ceBepHOWl Haj0aBKU», MapaMeTp MOKHO 3alOJHUTH BPYYHYIO
B cripaBoyHuKe «COTPY/THUKUS .

238



[naBa 9. BbinnaTta 3apnnaTthbl

Boimsiata HauumcaeHHOU — 3apiiaThl  [IPOU3BOJMUTCA B
GOJIBIITTHCTBE CJy4YaeB MPHU TIOMOIIN JOKyMeHTa <«BbimiaTtas.
C mnomompio Hero MOXHO (OPMHUPOBATh JOKYMEHTbI Ha
BbI/Iauy aBaHCAa, BHIMJIATY OKOHYATEJIbHON 3apIlIaThl 3a MeCHIl,
HAUUCJATb CYMMbI 3apIljiaThl Ha JIMIleBble cYeTa COTPY/HUKOB
B 6aHKax, JieJlaTh Pa3JMIHbIe MEKPACUETHbIE BBITIJIATHI.

[dnsa BBojga nokyMeHTa <«Bbimiartas HY’KHO HakaTb Ha
ma"ean OOMIETO JKypHaJia WJW MEHI0 KHOIKY ,
Jn60 BBIOpPATh B MeHIO «/[OKyMEHTBbI» JIOKYMEHT «BbImiaras .

JloKyMeHT MOKHO 3alloJTHATH C IPUMEHEHHeM TTOMOITHUKA
pacyera 60 6e3 ero npuMeHeHus. B ciyyae MCIOJb30BaHUS
MOMOIITHUKA pacueTa HAJM0 YCTAaHOBUTL (PJIAKOK B TOJE
<WCTI0JIb30BAaTh TIOMOIIHUK» W BBIOPATb HYKHBIN TTOMOIIHUK.
Ecan momomHuMK pacdeTra TOAKJIOYEH K KHOMKE OTKPBITHS
JIOKYMEHTa Ha TaHeJu >XypHaja JOKYMEHTOB, TO TOMOIIHUK
MO>KHO BBI3BaTh Cpa3y IPHU OTKPBITHH IOKyMEHTA.

B mocraBky BKJIIOUEHO 4YeTbIpe MOMOIHUKA pacyeTa s
JIOKyMeHTa <«Bpimata»: «Bpmata aBanca», «Bbimmara
3apmiarbl» 1 «MeskpacueTHble — BBIILIATbhl»,  <«DBbimrara
3ajiennoHupoBaHHOn 31I».

9.1 3anonHeHue AoKyMeHTa 6e3
NOMOLHMKA pacyeTa

B atom pexxume MOKHO BBOJIMTH TOJIbKO BBITLJIATY CYMMOM.

JlokymeHnT  3amoJiHgeTcss 10 OOIUM  TPUHIIHAIIAM,
ONMCAHHBIM B  pasjeje 2.8 HACTOSAIIEIO PYKOBOJICTBA.
Oco6eHHOCTH 3aII0JTHEHNS OIIICAHBI Jajiee.

B mone «Bux Bbimiatel» BbIOUpAETCS HYJKHBIH BUJ
BBIILJIATHI.
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B mone «VcTouHWK [10XOM0B» BBIOMpPAETCS WUCTOYHWUK
JIOXO/IOB, 32 CYeT KOTOPOro Hayuc/asdjgach — 3apiiiara,
BblJlaBaeMasg 110 BBOAMMOMY JOKYMEHTY, II0 YMOJIYaHUIO
BBIBO/IUTCS OCHOBHOI MCTOYHMK [OXO/I0B.

Boi6upatorcs  HyskHble 3HaueHWs] B mosgx «Crarbd
3arpar» u «llogpasnenenues.

B mose «3a mepuoja» BbIOMpaeTCss MecsI], 3a KOTOPbIii
MIPOM3BOJIUTCS BBINJIATA 3apILIaThl, TO €CTb MeCAll, B KOTOPOM
O6blla HaylcJeHa 3apiuiarta, BblaBaeMas 10 JOKYMEHTY.
ABaHC BblaeTcsd OOBIYHO 3a TEKYIIMI Mecsll, a BbIILJIaTa
3apIuiaTbl — 3a MeCsIl, IPeANIeCTBYIONMI MecsIly, B KOTOPOM
HaXO/IUTCS JlaTa JIOKyMEHTA.

B nosie «Begomoctb Nes MOXKHO BBECTH HOMeEpP ILJIATEXKHOU
BE/IOMOCTH.

B rnoJie «Bpimiaueno», ecn IIPOU3BOJUTCA
MepBOHAYAJBHOE  3aloJHEHWe  JOKyMeHTa, (JaaXoK  He
craBurcs. OH CTaBUTCS, €CJU 110 JJAaHHOMY JIOKYMEHTY YyiKe
Mpou3Be/IeHa BBITIaTa BCceM MU GOJBIIUHCTBY COTPYIHUKOB.

B tabsmunyio 4acTb JJOKyMeHTa BBIOMPAIOTCS COTPYIHUKH,
KOTOPBIM HEOOXO/IUMO BBITJIATUTD JleHEKHbIe cyMMbl. [lpn
N06aBJIEHNN  COTPY/IHUKOB  3aIlOJIHSIeTCS  OOJBITUHCTBO — ee

rpad.
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|| Nokyment: Buinnara KC-00000001 or 03.08.2011 20:41:05 -0 X
Dedictenn ~ | Nepermu | (2) Aerop: Uearos U1
BhLIMNATA ~ KC-00000001 (03.08.2011 =) Opranuzauwia |000 “"KoxrpaktCrpoi' ... Q)
Bua BeinnaTel ApaHc WeTounuk aoxonos | 3apnnata X
3a nepuog ].i\srgm 2011 r. =k Cratba satpar | e
Beaomocts N [M1B9 or |03.08.2011 & Moapasaenenue | X
["JWenonbzosaTs nomMowHK Mpu AoBABAEHUA NPOCTABUTE CYMMY (@) Sa0aHHYK [ 0,00 &
OBHERXe X X4 ¢ 4 4 O [UBbNnaYEHD Oxexsnpowsiipas
Nt | Cotpyaruk [ MNepuoa Werounmk doxogos | Moapasaeneque [ Cymimta BeuaHo | Npu...
Tat Homep Craryc patoTe!
I Weatos WU | Aprycr 2011 | 3apnnara AgMUHUCTpaUUA | 10000,00 | BeinnaveHo
00001 s OcHogHoE MecTo ...
2 KyzHeuosa E.C. Apryct 2011 | 3apnaara Bysramrepua 7 000,00 | BeinnaveHo
00002 & OcHosHoe mecTo ... | |
3| Hukonaes U.W. Asrycr 2011 | 3apnnara Yyacrok 1 9000,00 | BeinnaveHo
00003 B OcHoBHOE MecTo ...
Wroro 26 000,00 Beinnayeqo 26 000,00 He ebinnayeqo 3anenoHupoBaHo
Kaccup KysHeuosa E.C. MNposepun |Mapamorosa 3.9P.
Kamnterrapuin |

= Nevare~ | OK QJ 3anucare | ¥ 3akpemb

B rpade «Cymma» BbIBOAWTCS CyMMa BBITIJIATBI B
COOTBETCTBUM C YCJOBHUSIMM, 3a/IaHHBIMU B IIAINKe JJOKYMEHTA.
Ee 3nauenme MOXHO u3MeHUTb. Ecuam cymMMa He 3ajlaHa, ee
MOKHO BBECTU BPYUYHYIO.

B rpade <«Bbimano» BbiBoguTcsi «He Bbimaueno», ecun
He cTouT (pJIaskoK «BbIadeHo» B IIarnke.

B nmonax «Kaccup» u «IlpoBepus» BoiGupatorcs dpamuamm
Kaccupa ¥ TJIaBHOTO GyXraJitepa /g pacnmdpoBKYU MOATNCEH
B PACXOHBIX Op/iepax U IJIaTe;KHOW BeJOMOCTH.

Korpa Bce mossg pokymeHta «Bbimata»  3anostHeHbl
HY’KHBIMU 3HAQUEHUSIMU, JOKYMEHT coxpaHnsetcs. [lo Haxaruio
KHOIIKM | =%T" prigouTCca Ha IedaTb IIaTeKHasd BeJOMOCTb
o ¢opme T-53 uam pacxoHbie opepa.

[Tocne BBImAuM feHer MO 3TOMY JOKYMEHTY HYKHO CHOBA
BOHTH B JIOKYMEHT M CBEPUTDH JaHHbIE JOKYMEHTa C IAHHBIMU
n3 rmeyaTtHol (hOpPMbI TLJIATEKHOW BEOMOCTH WJIM PACXOIHBIX
KacCOBbIX  Op/IEPOB, 3aBEPEHHBIX JIMYHBIMU  IOJIMUCIMU
COTPYJHUKOB. YO6€UBIINCh B MPABUJIBHOCTU JAHHBIX, B TOJE
«BpIttauenoy manku JOKyMeHTa HYXKHO TOCTaBUTDH (PJIAsKOK.
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B atom caydae, BceM coTpyaHukaMm B rpade «Bpimanos Oymer
npocTtaBieHo  «Bpimmaveno». Ecam  cymma  KakuM-11u60
COTPYJHHKOM He TIOoJIydeHa, To B rpade «Bbigano» ais atoro
COTpy/JHHKA HYHO BbIOpath <«He Bbimmaveno». Ecam cymma
KaKoTo-M60 COTPYJHUKA 3a/IelIOHNpOBaHa, TO B Tpade
«Bpirano» s 3TOrO  COTpPYJAHHMKA  HYJKHO — BbIOpATh
«3a/IeIOHUPOBAHO .
[Tocsie 3TOrO0 MOXKHO NPOBECTH JIOKYMEHT.

9.2 NoMoWwHUK «Bbinsiata aBaHca»

[TomoniHuK pacyeta «ABaHC» NMPUMEHSETCS, KOT/Ja HY>KHO
BBIJIaTh aBaHC cOTpyAHWKaM. Pab6oTa ¢ HUM TPOM3BOJAUTCS TaK
’Ke, Kak ¥ Ipd 3al0JHEHUU [JIOKYMEHTa BPYYHYIO, C

OIIMCaHHBbIMHI JaJiee 0COOEHHOCTSIMM.

& MMOMOWHHUK: Boinnara aBanca (aok. Boinnara N:KC-00000002 or 15.01.2011 0:00:00) o [
Dedicteua ~ | MNepeiu | (2

4

BbIMMAATA ABAHCA KC-UDUUOUD?‘ or 115.012011 £ OpraHusauma 000 "KonrpakrCrpoi"
Bua ebinaaTel | ABaHe Werounuk aoxoaos | 3apnnata I
3a nepuog Aneape 2011 1. Erae Crarba zarpar
Beaomocte N& 1 UB1lj | or [15.01.2011 =l MNoapazaeneHue iDaHCI'IODTHbII‘:l uex
(@) BoinnaTuTs cyvvy () 3anaHHyI0 Craryc patiotel | OcHoBHOE MecTo patioTel
() Boinnarutt npoueHt () Kak B NpoWwALIi pas [JHe noBaenare co‘}pgnnums, HEXOAAWMKCA B OTNYCKE
*) s aokymerTa "Mpuen' [ He A0BaEAATE COTPUAHUKOE, UMEIOLMK NMUEEbIE CHETa
BbINASTUTE YEep! OaHkK
@ D E =% @ X >< ¢ @ 4l il o (v] BEINNAYEHD OKpYrasTh cyMMy K BblaaYe Ao | 1008
Ne | CoTpyanmk WeTounuk goxonos MNogpasaeneHue Cyrima MpumeyaHue
Tat Homep Craryc patotel Beuwaxo
CF Vearos M. 3apnnata TpaHCNOPTHLIN uex 8 000,00
00001 OcHoeHoe MecTo pat...  BeinnaueHo
2 KysneuosaE.C. 3apnnata TpaHCNopTHEIN uex 3000,00
00002 OcHoeHoe MecTo pad...  BeinnaveHo
3 Hukonaes UK. 3apnnata TpaHCNOpTHBIN uex 5 000,00
00003 OcHoeHoe mecTo pad...  BeinnaveHo v
Wroro 34 000,00 Brinnauero 34 000,00 He erinnaveqo 0,00 S3agenonyposaro 0,00
Kaceup |KysHeuosa EC e X | Mposepun |Napamonosa 3P, el X

=i MNevare v | |z Nposectu | Mepenecti & aokymert | X 3akpbms

B mnone «Bua BbimmaTely HY:KHO BBIOpATh BU/ BBITLJIATHI,
10 YMOJIYQHUIO — <«ABaHC».
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B mose «3a mepuojs» BbIOMpPAETCS MecCsIl, 3a KOTOPbIi
BBOJIMTCS BBITIJIATa aBaHCA, 110 YMOJYAHWIO BBIBOJUTCS MECSIII,
B KOTOPOM HaXOJIUTCA /laTa IOKYMEHTa.

[TepeksouareseM  «BBIIJIATUTH CYMMY ,/  BBIIJIATUTD
MPOIEHT» BbIOWpaeTcs C€rnoco6 pacyera BBITIIAYUBAEMON
CyMMBbI.

[Ipu ycranoBke mepekovaTesis B MOJOKEHNE «BbBITIJIATATD
CyMMy», BTOPBIM IIepeKJIouarejieM HYKHO BbIOpAaTh BU]
cymmbl. Ecam  BbIOpaHO «3aJJaHHYI0», TO [JIST  KaXKOTO
COTPYZIHUKA, 106aBJISIEMOTO B TaOJUYHYIO YacThb, I1006ABUTCS
cyMMa, YKaszaHHasg B coceqHeM 1nosie. Ecam  BbIOpath
mepekJvaTe b <«Kak B MPOILIBIA pa3», TO COTPYIHUKAM
OyzleT TpOCTaBJeHa CyMMa, BBOAMMAS paHee /IS YKa3aHHBIX
COTPYJTHUKOB B aHAJOTMYHOM JOoKyMmeHTe. lIpm BbIGOpE <13
nokymenrta «IIpuemss» cymmbl aBanca OyayT paBHBI CyMMaM,
YCTAHOBJIEHHBIM B JIoKyMeHTaX «IIpuem» (mam ciaemyionmx sa
HUM JJOKyMeHTaX <«lI3MeHeHue») COOTBETCTBYIONIME KayKAOMY
COTPY/THUKY .

[Ipu BBIGOpPE <«BBILIATUTH TPOIEHT» BbITLJIAYNBAEMas
cymma GyJIeT paccuWTaHa, KakK MPOIEHT OT CTaBKM, BBEJIEHHDIN
B COOTBETCTByIOIeM Tosie. Ecim B BbIIaunBaeMoil cymme
cjaenyeT yuyecTb HaAGaBKHW, TO HYXXHO TOCTaBUTb (DIaKOK
«+tHAO6aBKUY .

B nosie «OKpyrasTh cymMMy K BblJjade 0> MOKHO BBECTH
TOYHOCTH OKPYTJIEHWST BBITLIAYEHHBIX CYMM.

I[Ipu  mocraBseHHBIX  dJaskKax «He  106aBJSATDH
COTPYJITHUKOB, HaXOSANUXCHI B OTIYCKe» WJN <«HE A00aBJSATDH
COTPYJITHUKOB, WMEIONINX JIWIeBble cYeTas TpU 1006aBJIEHUN
COTPY/ZIHUKOB B TaGJUYHYI0 4YacTb Oy/IyT WTHOPUPOBAHBI
COTPYJIHUKH, Y/IOBJIETBOPSIONINE YKA3aHHBIM yCJOBUSIM.

Ecmm Boimmata mpomsBoauTcsi depe3 OaHK, TO CJenyeT
MOCTaBUTDH (PJIASKOK <«BBITIJIATUTH Yepe3 OaHK». B aToMm ciydae
CyMMbI, TiepeuncysieMble B OGaHK, Oy/JIyT pacCUUTaHbl B
COOTBETCTBUM C TTapaMeTpaMu, YCTAHOBJEHHBIMU JIJIS JINIIEBBIX
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cueToB CcOTpyAHWKOB. Ilogpo6Hee o Bbiate uepe3 OGaHK
ypTaiite B riaase 9.7.

IIpu samonHennu TaGJIMYHON YacTH  aBTOMATUYECKU
pacCUMTBIBAETCS M 3aroJiHsgercss  OOJIBIMUHCTBO  rpad
TabOJINYHON YaCTH.

CyMMBI 3amMOJHSIOTCS B COOTBETCTBUM C YKAa3aHHBIMU B
TIAITKe TIOMOTIIHUKA YCJIOBUSMH.

MOKHO OTKOPpPEKTHPOBATH CYMMbBI aBaHCa, a 3aTeM
HaXXaThb KHOIIKY =i Nposectu 7y KHOIIKY MeperecT & AoKYMEHT
MOCJI€ Yero TIPOBECTU JTOKYMEHT.

9.3 MNoMowHNK «Bbinsata 3apniaTtbl»

ITOT TOMOIIHUK PpacueTa IPUMEHSIETCS, KOrja HYKHO
BbIJIaTb OKOHYATeJbHbI pacueT 10 3apa0OTHON IIaTe 3a
mecsi. Pa6ora ¢ HUM TNpPOM3BOJAUTCS Tak >Ke, Kak U Ipu
3all0JTHEHUN JIOKYMEHTa BPYYHYIO, C OIMCAHHBIMHU Jajee

0COOEHHOCTAMU.
& MNOMOIWHKK: B [aok. B N:KC-00000001 or 05.02.2001 0:00:00) -0 x

Deiicreua ~ | Mepeima | (2)

BLIMAATA 3APNAATH VKL'V.-UEIUVUDUU]V or 05.92 2DU] § Opratuzauua 000 "Koyrqujr@(po?f' Q|
Bua Beinnatel | Beinnara sapnnatel ...l  TMpouseecTy BbNAaTy No:
3a nepuon Ansape 2011 r. AR MNokazarens O76... | 3Hayenua oT6opa
Beaomocre N [MB11 |or(05.02.2001 & [[J | no ecem ueTouumkam aokonos
() nepeecty octarku MNoapasaeneHue UJ no BCeM NoAPasaeneHUAM
T AT A TR GETE Cratbq satpar I; J N0 BCEM CTATbAM SaTPaT
Beinnarure 100,00| % or paccuuTaHHOM CyMMbl OKpYrAATE CYMMY K BBGEYE 40 1,00 &/
BbINASTHTE 4Yep 0aHK
ORERX O XX ¢ O HUET PP Oilenmecrmanes 4 pbNAYEHD
N CoTpuaruk WecTounuk aoxoa0s HmpaéAéﬁeHwe - Cymima ]
Tat. Homep Craryc patiotel BeuaHo |
’ Wearos U.1 S3apnnara AQMUHUCTPaUMA 15 769,00
00001 OcHoBHoe MecTo patoTel BrinnaueHo
[ 2 KysHeuosa E.C. 3apnnata Byxranrepus 7880,00 |
00002 OcHoBHoe MecTo patioTel Brinnauero ‘
3 Hukonaes WM. 3apnnara Yuactok 1 9500,00 ‘
| 00003 OcHoBHoe MecTo patioTel BeinnayeHo ‘
Wroro 33 149,00 Beinnavero 33 149,00 He ebinnayero 0,00 3anenonuposaqo 0,00

() nepeHocHTE B AOKYMEHT TOABKO NOACHKMUTENLHBIE CYMME
() nepeHocuTE B AOKYMEHT TOABKO COTPYAHMKOE G NOAGKUTENLHEIMIA UTOrOBLIMMA CYMMEMU

Kaccup |Kysheuosa E.C. % Mpoeepun | Mapamorosa 3.9, .. X

= Nevate v | =i Nposectu | Meperecty & aokyment | X 3akpsmb
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B mosne «Bua BbimaThl» HYKHO BBIOPATH BHJ BBITLJIATHI,
[0 YMOJTYAHUIO — <«DBbllylaTa 3apuarbl».

B mnose «3a mnepuogy» BbIOMpaeTcss Mecsll, 32 KOTOPBIH
IIPOU3BO/JUTCS BBIIJIATA 3aPILIAThI, 110 YMOJYaHUIO BBIBOAUTCS
OpeIbIAYIAN  Mecdll 1O OTHOIIEHWIO K MecsIly JaTbl
JIOKyMEHTA.

B ra6murne «IIpousBectn BbITIATY 1MO:» MOXKHO HACTPOUTDH
[0 KaKUM HCTOYHMKAM JIOXOJI0B, II0/Ipa3/ie/IeHIsIM, CTaTbsM
3aTpar, crarycaMm  paboTbl  HeOOXOJMMO  BBIILJIAUNBATDH
3apIuiary.

Ecan nmocraButh (by1askoK B MOJIE «TI€PEHECTH OCTATKU», TO
CYMMbBI HEBBITIJIAUEHHON 3apIyiaThl, BO3HUKIINE B Pe3yJbTaTe
OKpyTJieHus, OyJyT IepeHeceHbl Ha cjeaylomuil Mecsl. Ecuan
MOCTAaBUTH (DJIAXKOK B T0JIe «YUUTBHIBATh 3a/0JIKEHHOCTb», TO
OpH pacyeTe CyMM BbIILJIAT OyleT Y4TeHa 3a/l0JKeHHOCTD
nepej; COTPYAHMKAMHU 32 MECSIbl, IIPE/IIECTBYIONINE MeCsIry
pacyera. B atom ciryyae B TabimuHOlN yacTu jo6aButTcs rpada
«Ilepuon».

Ecom corpyanukaM TpesnosiaraeTcsi BBITIATUTH HE BCIO
3apaboTHyI0 TIaTy, a TOJbKO ee 4acTb, TO B IIOJe
«BbInatuth % OT PACCUNTAHHOU CYMMbI» CJIEAyeT yKa3aTh
BEJMUNHY BBINJIAYNBAEMOTO TIPOIIEHTA.

[Ipn noGaBieHnn COTPYAHUKOB B TAOJMILy aBTOMATUYECKH
paccuuTbIBaeTCsT M 3arojHseTcss  OOJBbIIUHCTBO  Tpad
TaOJIMIHON YaCTH.

CyMMbI PaCCUUTHIBAIOTCS M BBIBOJAATCS Kak cajibao (o)
COTPY/IHUKY TI0 HAUUCJIEHHOW 3apIliaTe 3a BbIOPAHHbBIN Mecsil
B COOTBETCTBUM C BBIODAHHBIMU B TalJWIle HACTPOUKH
MNCTOYHUKAMHU [IOXO/IOB, CTAaThbIMU 3aTpaT, IMO/pas/ieseHUsIMH,
crarycamn pa6otbl. CyMMBI BBIBOASTCSI C yY€TOM TOYHOCTH
OKPYTJIeHHs, KOTOpoe 3ajaeTcs B 1moje «OKpYTJIsATb CyMMy K
BbIJIAUE JIO».

Ecim B mose  «IepeHOCUTb B JIOKYMEHT  TOJIBKO
MOJIOKUTEbHbIE CYMMbBI» TOCTaBJeH (PJIa’KOK, TO B JJOKYMEHT
HepeHecyTesl TOJIbKO TOJIOKUATETbHbIE CYMMbI BBITIIAT. MOXKHO
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y6path GdIaKOK, TOrAa B JOKYMEHT TepeHecyTcs Kak
MOJIOKUTETbHbIE, TAK W OTPUIIATEbHbIE CYMMbI.

Ecim B mone  «mepeHocuTb B JOKYMEHT  TOJIBKO
COTPYJITHUKOB C TIOJIO)KUTEJbHBIMA WTOTOBBIMU CYMMaMU»
noctaBieH (GJAKOK, TO B JOKYMEHT OyAyT TiepeHeceHbl
TOJIBKO COTPY/IHUKHU C TIOJIOKUTETbHBIMUA UTOTOBBIMU CyMMaMU
BbITIaT. Ecim duiaskok yopaTh, B JOKYMEHT IEPEHECYTCS U
COTPY/JIHUKU C HYJEBBIMU W OTPUIATEJTHHBIMA HUTOTOBBIMU
CyMMaMH.

Bpimraty 3apriaThl MOXKHO Tpou3BecTn 4epe3 6GaHK. B
9TOM CJydyae HYKHO IOCTaBUTb (JIAKOK <«BBIILIATUTH YEPE3
6aHKk». B TabmmuHON dYacTW JOKyMEHTa TOSBUTCS KOJOHKA
«Howmep munieBoro cueray. Homepa JuileBbIX CUETOB JOJIKHBI
ObITh BBeZleHbI B clipaBoYHUK <«JIuieBbie cueras. IloapoGHee
006 sTOM uHnTaiite B riaase 9.7.1.

B mamke momomiHWKa ~pacyeta  yKa3biBaeTcs —OaHK,
BbIOMpaercs daity Ha JUCKE, B KOTOPbBIN OYIyT BBITPYKATHCS
BBITIIAYMBAEMbIE CYMMBI JIJI JIaJbHENINENl OTIPaBKU 3TOTO
aitya B 6aHK OpraHU3aIy U 3aT0JTHIETCS HOMEP OTIIPAaBKHU.

Ecim 6ank BbIOpaH /0 3amojiHeHus: TaOJMYHOW 4YacTH, TO
JNo0aBjieHne COTPYJAHUKOB OyjieT TIPOU3BEJEHO C YYeTOM
BbIOpanHoro 6anka. To ectb, B TaGJUYHYIO YaCcTh MOMOIIHUKA
pacdera O6yayT A00aBJieHbI TOJTbKO COTPYAHUKU C JIMIIEBBIMU
cUyeTaMu B YKa3aHHOM OaHKe.

Daiin GopMuUpyeTCs MO HAKATUIO KHOIIKI |Coprasposare cpc"':'”|.

MosxHO OTKOPPEKTUPOBATH CYMMBI BbI/IaBaeMO
3apIliarbl, a 3aTeM Ha)KaTb KHOIIKY =l Nposectu KHOIIKY
HEPE”E"T“B”E‘KHME”, IIOCJIE Yero MPOBEeCTU JOKYMEHT.
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9.4 MNMoMoLWwHNK «MexpacyeTHble
BbINJ1aTbl»

OTOT TIOMOIIHWK pacyeTa TPUMEHSeTCs, KOorja HYKHO
BBIJIaTh COTPY/HUKAM BBITLIATY 0 OKOHYATEJIbHOTO Ppacydera
3apiiatbl 3a Mecdl. IJTO MOXeT ObITb pa3oBas IpeMusd,
OTIyCKHBbIE U T.T. PaboTa ¢ HUM MPOU3BOAUTCS TaK Ke, KaK |

IIpn 3allOJIHEHNUN AOKYME€HTa BPYYHYIO, C OIIMCAHHBIMU /[laJie€
0COOGEHHOCTSIMH.
&~ MOMOWHMK: MexpacyeTHbie BoinaaTh (aok. Benaara N:KC-00000003 or 29.06.2011 0:00:00) O

Devicteua ~ | MNepermu | (2)

MEXPACYETHBIE BHIMAATH | KC-00000003 or [29.06.2011 & Opranusauua 000 "KonrpaktCrpoit

Bua BbinnaTe! MexpacuetHele BbINnaTs! - WcTounuk aoxoaos | 3apnnata e X
3a nepuroa Wiore 2011 . e Crartba aarpar X
Beaomocte N2 nei2 | or |29.08.2011 £ MNoapazaeneHue el X
BoinaaTuTe cymvy (2) sanaHHY0 g 0,00 & pys. Craryc patotsl | OcHoeHoe MecTo pafoThl el 2
_JKaK B NpolWwAbIi pas [") He A06aBAATE COTPYAHUKOE, HMEIOLIME AMU. CHETa
() HawcneHue
) AOKYMEHT

BbINAATUTE 4epes OaHK

S O tﬁ, % & X ){ ¥ 4l il o [v] BEINNAYEHD OKpyrasTe CYMMY K Bbidave 40 1,00 &
VNf CoTpyaHuk. McTouHnk aoxonos ﬂv;mpaaneneme Vﬁgmma Mpumeyarie ]
Ta6 Homep Craryc pators! Bewaqo
‘ WeaHos WU, 3apnnara AaMUHUCTpauMA 3300,00
i 00001 OcHoeHoe MecTo patio... | BeinnadyeHo
2 KysneuosaE.C. 3apnnata Bysranrepua 2000,00
00002 OcHoeHoe mecTo pato...  BeinnayeHo
3 Hukonaes U.W. 3apnnata YuacTok 1 2800,00
00003 OcHoeHoe mecTo pato...  BeinnayeHo
Wroro 8 100,00 Brinnaveqo 8 100,00 He erinnayero 0,00 S3anenonuposaro 0,00

Kacecup | Kyameuosa E.C. eul X Mpoeepun | MNapamorosa 3.9. R

= Nevats » |z Nposecty | MepeHecTu & aokyment | X 3akpbms

B none «Bua BbimmaTel» HYKHO BBIOpATh BU/ BBITLIATHI,
o ymosuaHuio — <«MeskpacueTHble BbIILJIATHI» .

B mnone «3a mepuwon» BbIOMpaeTcss MecsIl, 3a KOTOPBIi
BBOJIUTCS BBITJIATa, 1O YMOJYAHWIO BBIBOAWTCS MeCsIl, B
KOTOPOM HaXOJIMTCS JlaTa JIOKYMEHTA.

B mnone «lcTrouHuWK [OXOMOB» BBIOMpPAETCS WMCTOYHUK
JIOXO/IOB, 3a CYET KOTOPOTO HAYMCJSIETCS BBITJIATa, KOTOPas
O6yZleT BBIABATHCS IO BBOJAMMOMY JOKYMEHTY, TIO YMOJTYAHUIO
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BBIBOJUTCS OCHOBHOW HCTOYHUK J[0XOJ0B. MOXKXHO OYUCTUTDH
3TO T10Jie, TOrja BbIMJIaTa Oy/AeT NPOU3BOMAUTHCS IO BCEM
HNCTOYHUKAM JIOXO/IOB.

MozxkHo MIPOU3BECTH BBITLJIATY o OT/IeJTbHOMY
HAUUCJEHUIO, HAlpUMep, BBIJIATY MecsAyHOU mpemuu. [lag
3TOTO HAJIO TOCTABUTH MEpeKJIoYaTe] b «BpIiatutb cymmys B
MoJie «HAYNCJIeHne»> U BbIOpATh HY>KHOE HAUUCJEHUE.

Ecmu npu stom B mosie «3a Bbiuetom HIDJI u
yaepsKaHuil» 1MOCTaBuTh (JIAKOK, TO CYMMbI BBIILJIATHI 110
BBIOPDAHHOMY HAYHMCJIEHWIO OYJyT PacCUMTBIBATHCS C YYETOM
HA®DJI o atomy Hauucsaenunio. Ecan dakok B aTO 1oje He
CTaBUTh, TO CYMMbBI BBITIJIATBI OY/IyT BBIBOAUTLCS PaBHBIMU
CyMMaM HAYMCJIEHUS.

Ectb  BO3MOXHOCTb ~ MPOM3BECTHU  BBILIATY  CYMM
BBIOPAHHOTO  JIOKyMeHTa. [lyis  3aTOoro HaJ0  IOCTaBUTD
nepekjrovaTesib «BbIIaTuTh cyMMy» B TI0JIe  «JOKYMEHT> .

[Ipn 3amosiHeHWW CHUCKA COTPYAHUKOB aBTOMATUYECKU
PacCYUTBIBAETCS W 3aIOJHseTcs  GOJBIMUHCTBO  rpad
TaOJIMYHON YaCTH.

CyMMbI  3allOJIHSAIOTCS B COOTBETCTBMM C YKa3aHHBIMU
YCJIOBUSIMU.

MOXHO OTKOPpPEKTHPOBATb BblJlaBaeMble CyMMbI, a 3aTeM

Ha)KaTb KHOIKY @i MposecT 7 1y KHOIIKY Meperiecti & aokyrent
ITocCJi€ 49€ro MmpoBeCT JOKYMEHT.

9.5 [lokyMeHT «BbinnaTta agnBnaeHaoB»

ITOT JOKYMEHT IIPUMEHSAETCd, KOIJa HYXKHO IIPOU3BECTH
BBIILJIATY HAYUCJICHHBIX JUBU/EH/OB.

[lna BBOJA JOKyMeHTa HY)KHO HaXXaTb Ha  IAHEH
JKypHaJIa KHOIKY , u BbI6paThb «DBbimiaTa
JIBU/IEH/IOB» OO BBIOPATh B MEHIO <«/{OKYMEHTBbI» IOKYMEHT
«Bpmnata  guBnaennos».  JlOKyMeHT 3anonnsercsa  6e3
IIPUMEHEHN ITOMOIIHUKA pacyerTa.
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YacTb pPEKBU3UTOB JOKYMEHTA 3aMOJHSETCS TO OOIIM
NPUHIIMIIAM  3allOJIHEHUs, OINMCaHHbIM B  paszaene 2.8.1
HACTOSIIIETO PYKOBOICTBA.

B mnone «pacueTHblii MecsI» BBOJUTCS MeCSI, B KOTOPOM
OBLIN HAYNCJIEHbI UBUIEH/IbI.

Tabmunass vacTh 3amoJTHSETCS BBOJOM TIO OJHOMY WIJIH
mo60POM W3 CIIPABOYHUKA <«AKIHMOHEPBI». I[lpu artom mms
Kaxaoro akmmonepa B Tpade <«Cymmas BBIBOAUTCS CyMMa
JIUBU/IEH/IOB, HAYHMCJIEHHBIX B pacueTHOM Mecsie. Ecin
JUBUJIEH/BI 32  3TOT  pPAaCYeTHBbIl  MeCsI]  YaCTUYHO
BBIILJIAYNBAJNCH, TO BBIBOAUTCSA OCTATOK HEBbBIILJIAYEHHOMN
CyMMBbI, a ecJii ObLJIN BBITIJIAYEHBI MTOJHOCTBIO, TO aKIMOHEDP B

T&éJII/I‘{HyIO YaCTb HE BKJIIOYa€TCA.
B : B a KC-00000001 ot 12.05.2011 12:00:00 -0 x

Devicteua ~ | Neperma ~ | (2) AsTop: Wearos MW,

BbIMAATA NUBUAEHAOB | KC-00000001 12052011 & Opranuszauma | 000 “KonrpaktCrpoit' eel R
Bua ebinnate! |Beinnara aveuaenaos ... Q Begomacts Nz (23 o 212,05.2011 £
3anepuog | Anpent 2011 r. =
WeTounuk aoxonos | 3apnnara Crartea yaepskanuil |Kacca
Bua aoxona 1010 ...| [[)npeaocraenserca ckuaka
[ He A06aENATE COTPUAHMKOB, UMEIOLMK AMUEBLIE CYETa
BRINATUTE YEpes BaHk

OREAX XKL I LD [VBLINAAYEHD

Ne CoTpyaHuk [ MNoapaszaenerue [ Cymma HO+N [ K eeinnare [ BeuaHo [ Mpumeyarie
WeaHos WU, | AamurvcTpauva | 14000,00 126000 12 740,00 | BeinnaveHo
2| Hukonaes U, | YuacTok 1 | 300000 270,00 2730,00 | Beinnavero

Kaccup KysHeuosa E.C. LY Nposepun | MapamoHosa 3.9. LY

KomMmeHT apuil

=i Nevate~ | OK | &) 3anucars | X 3akpeme

B rtpade <«HIADJI» paccuntbiBaercas HIDJI ¢
HAUYMCJEHHON U ellle He MOJy4eHHONH CyMMbl JUBH/ICH/IOB.

B rpade «K Boimiate» paccumTbiBaeTcs cymMMa K BbBITLIATe
(Haunciennas munyc HIDJD).

Ecmn cymma 6yneT BbIIaBaThCsl He MOJHOCTBIO, TO MOKHO
u3MeHutb cymmy B rpade «Cymmas, nupu asrtom Oyner
nepecuntad H/[DJI n cymma k Bbitiate. TexHomorus paboTh
C IOKyMEHTOM TakKas ke, KaK U C JIOKyMeHTOM «DBblmiaTta».
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9.6 lNoMowHUK «BbinsaTa
3a4ernoHnpoBaHHoM 3M1»

ITOT MOMOIIHUK PpacueTa IPUMEHSETCS, KOrja HY»KHO
odOpMUTH BbBIIAYy COTPYJHUKAM paHee JeTTOHUPOBAHHOM
3apa6oTHOi TaThl. [lo yMOJYaHWIO MOMOIIHUK pacueTa He
HNOJIKJIOYeH K KHOIIKe >XypHaJa JOKYMEHTOB M, IS TOTO
9TOOBI  OTKPBITH TIOMOIIHUK, HYXHO CO3JaThb JTOKYMEHT
«Bpmmnartay, ycranoButb B HeM draaxok <«Mcmoab3oBaTh
MOMOIIHUK»,  BBIOpaThb TOMOIIHWK  pacdeTa  «DBbimiara

JEIIOHEHTa» U OTKPBITh €T0.

" NOMOUWHUWK: B a a [aok. B a N:KC-00000004 or 24.05.2011 0:00:00) - 0O X%
Devicrewa ~ | Mepeimu | (2,

2
BHIMAATA
3ANENOHWPOBAHHOW 3/1

Boinnara Ha aary |24.05.2011 £

KC-00000004 ot |24.05.2011 £| Opranuzausa 000 "KonrpaktCrpoi' e X

WeTounuk aoxoaoe | 3apnnata
BeaomocTe Nt ne13 or 24.05.2011 = MNoapaznenenue
Nepuoa Asryer 2011 r. S 3

OB%E ® X 1 <
N | CotpyaHuk TatensHbi Ho... | MCTOuHWK A0X0A0E MNoapazaenstye Cymma
m KysHeuosa E.C. 00002 3apnnara Byxranrepua 34 778,00

Wroro 34 778.00

Kaceup |KysHeuosa E.C. e X Mposepun |Mapamorosa 3.5, el X

= Nevare~ | = Mposectu | Neperecti & aokyment | X 3akpbms

B IIOMOHIIHUKE pacCd€Ta HaAO0 YKa3daTb [aTy pacyd€Ta

JIETIOHUPOBAHHOM 3apabOTHOI TIIAThl U HAXKATh KHOIKY E . B
TaGJUYHYI0 4YacTb OyJyT [1006aBJieHbl COTPYJHUKH, HMeEIOIIne
OCTAaTKM 110 JIEOHMPOBAHHOH 3apa0OTHOI IJIaTe Ha JaTy
pacuera. Ecaim  BbIOpaTh 1O/[pa3jiesieHne B HIAlKe MTOMOIIHUKA
pacdeta, TO B TaOJWYHYIO 4YacTb OYyAyT A00ABJIEHBI TOJIBKO
COTPYJIHUKHN YKA3aHHOTO TI0/[Pa3/[eJIeHNUS.

MOXHO OTKOPPEKTHPOBATb BbI/laBaeMble CYMMBI, a 3aTeM
HaXXaThb KHOIIKY i Mposectu ;1 KHOIIKY MepeHecTH B ADKYMEHT
MOCJIe Yero TPOBECTH IOKYMEHT.
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9.7 Bbinnata 3apnnaTtbl Yepe3 6aHK

Jlst Toro, 4to6bl BO3MOKHO OBIJIO OCYNIECTBUTH BBITLIATY
yepe3 6aHK, HEOOXOIUMO BBITTOJTHUTD P TEHCTBUI.

9.7.1 OTKpbITME NULEBbLIX CYETOB

OTKpbITh  JIWIIEBBIE  CcYeTa COTPYJAHUKOB HYKHO B
cipaBouHuke <«Corpyanuku» Ha 3akjaagke  «OTiycka,
JIUIEBbIE CYeTas .

Y coTpyIHUKOB MOKeT ObITb HECKOJIbKO JIMIIEBBIX CYETOB
(Bo3MOKHO W B pasHbiXx Oankax). Hampumep, Ha ojun
JIMIEBO cyer GyjeT MepedymrcyeH Bech aBaHc, Ha aApyroit 70%
3apaGotHoil TaThl, a Ha tpetuii — 30%. Ilpu mpoBeneHun
JIOKyMeHTa <«Bpimaray, chopMUpOBAaHHOTO TOMOITHUKAMM
pacyeToB, TIepBOHAa4YaJbHO OyJeT TIPOU3BOJIUTLCS  IOUCK
JINTIEBOTO CYeTa COTPYJHUKA C yKA3aHHBIM BUJIOM BBITLJIATHI.
Ecmu cder ¢ Hy>KHOI BbBIIJIATON Haii/ieH, TO IepedncgeMas B
6aHK CyMMa PaCCUUTBIBAETCS WCXO/AS W3 YCTAHOBJEHHBIX
IapaMeTpoB BHUJOB BBIILJIATbl. EcCJM TakoW JUIEBOW CYeT He
Haliled, TO Oy/JeT NpOu3BeJeH IOUCK JIMIEBOTO CyYeTa, B
KOTOPOM  TIOCTaBJIeH (DJIASKOK <«II€PEUUCJIATh BCIO CYMMY».
Pacnipesienenne  BUZOB  BBIMJIAT 1O JIMIEBBIM  cUeTaM
KOHTPOJIUDYETCSI, T.e. HeJb3sl BBECTU OJUH M TOT K€ BU/[
BBITIJIATBI B Pa3Hble JINIIEBbIE cueTa B OJHOM GaHKe.

i OTKPBITHSL  JIUIEBBIX CYETOB MOKHO O(DOpPMUTD
«3asgBKy Ha OTKpBbITHE JHIEBbIX CYeTOB» B Buje aiina B
dopmate XML. Daiin popmupyercs ¢ momoribio 06paboTKN
«JJIEKTPOHHBIN 06MeH ¢ 6aHKOM», CM. ry1aBy 9.7.4.

9.7.2 ®opMupoBaHue cnmcka 6aHKoB
opraHm3auum

B CIIpaBOYHHKE «OpFaHI/ISHHI/II/I» Ha 3aKJIa/IKe «Hpoqee»
HY/KHO 3allOJTHUTDb TaéJII/I‘{HyIO yacTh <«banku OpraHv3alivumn» .
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s xaxjgoro OaHKa YKa3bIBAIOTCS PEKBU3WUTHI, KOTOPbIE
6ylyT MCIIOJIb30BaHbI /171 o6MeHa nH(opMaiueii ¢ 6aHKOM:
e HOMep JI0T0oBOpa ¢ 6AHKOM;

e (GaHK OpPraHU3aIlNN;

e oT/esieHne OaHKa;

e busman ornenennss 6aHKa;

e HOMEp PaCcyeTHOIrO CYeTa OPraHu3aI[iu.

9.7.3 3auncneHne aeHer Ha nmueBble cyeTa
COTPYAHUKOB B H6aHKe

Pacuer cymMM BBIIJIAT € TOCJEAYIONUM 3a4MCIEHUEM Ha
JIUTEBbIE cYeTa MOKHO TIPOU3BECTH B JIOKyMeHTe <«Bbimmatas ¢
UCTI0JIb30BAHUEM TIOMOIIHUKOB PacueToB: «Bbimiara aBancay,
«Bpmata  3apmiaTely,  «MekpacueTHble — BBIILJIATBI» €
MOCTaBJEHHBIM (DJIaKKOM «Bpimmatuts 4epes 6ank». Ecmm
nepeJl 3armoJHeHneM TaOJUYHON YacTu BbIOpaTh GaHK, TOT/A B
TabJUYHYI0 4YacTb OyayT A06aBJIE€HBI TOJBKO COTPYIHUKH,
uMerolue JHIeBble cueta B aToM Oanke. Ecam duaxox
MOCTABJIEH TIOCJ€e 3aMOJHEHUS TaGJUIHONH YacTh MOMOIIHUKA

(moxkymenra), TO cieayeT HaKaTb  KHOIKY ISt
nepepacyeTa MepevyncasieMblX CyMM.

Ecau B Tabsamunoll yactu OyAyT COTPY/IHUKH, HE MMEOIIe
JIUIEBBIX CYETOB, TO WX MOXHO yJAaJuThb. Pasmep cyMmMbl,
BBIIITAYMBAEMON dYepe3 OaHK, PACCUMTBIBAETCS WCXOJAS W3
napamMeTpoB JIMIEBOTO CYeTa.

[Tocse  pacdera  BBIIJIAUMBAEMBIX ~ CYMM  MOJKHO
chopmupoBath (Qaiisi ¢ 3agBKOW Ha 3auuCJeHHe JIeHeT,
KOTOPBIII MOKeT OBbITh mepefiaH B GaHK IO 3JIEKTPOHHOMN TTOYTe
uan Ha J000M MarHUTHOM Hocutesne uHpopmaiuu. MoskHO
chopmupoBaTth IevyaTHylo dopMmMy <«3auyucaeHHe Ha cyeTra
3apIJIaTHBIX KapT».
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MdopmupoBanue (daiira ¢ 3a9BKOI Ha 3auncJeHne JeHeT B
6aHK  MOXKHO  OCYIIECTBUTb €  TIOMONIbIO  06pabOTKH
«DJIEKTPOHHBIN 0OMeH ¢ 6aHKOM», CM. TJ1aBy 9.7.4.

[Tocne moaTBep:kaeHNs OGAHKOM 3a4yuCJeHUsS JeHer Ha
JUIEBbIE  CcYeTa  COTPYJAHUKOB  CJelyeT  TOCTaBUTh B
MOMOIITHUKAX  COOTBETCTBYIOIINUX JOKYMEHTOB  <«Bbimiatas
daakox «BbIIIJTAUEHO» u nmpoBect JOKyMEHT.

9.7.4 DNeKTpOHHbIN 0bMeH ¢ 6aHKOM

O6paboTka  <«JJIEKTPOHHBIIE ~ 0O6MeH ¢ OGaHKOM»
ucroab3yercss s (OPMUPOBAHMS 3asBKM  Ha OTKPBITHE
JIUTIEBBIX CUETOB U JIJIS 3as1BKM Ha MEpevync/eHne JeHer B 6aHK
Ha JIMIEBBIE cUeTa COTPYAHUKOB. OTKPBITH 06pabOTKY MOKHO
n3 Merio «O6paboTku /' DJEKTPOHHDBII OOMEH ¢ GAHKOM> .

B pexunme omepamun «3agBKa Ha OTKPBITHE JHUIEBBIX
CYeTOB» TAGJMYHYIO YaCThb HACTOSIIEN O06pabOTKU HYKHO
3aTOJIHUTh COTPYJAHUKAMU, HA KOTOPbIe HEOOXOANUMO OTKPBITDH
jguiieBble cueta. B rpadax <«Umsa», «Damuaugy, <«Tutymns
HY>KHO BBECTH TaK Ha3bIBaeMble «3MOOCCHPOBAHHBIE TEKCTHIY,
KoTOpble OyAYT BBIIABJUBATHCS HA IJIACTHKOBBIX KAapTOUYKAX

|EmnpmupuBaTb Phafn |

npu uzroroBiennu. Ilo KHOTMKe 6ynaer
cchopmupoBan daiis ¢ 3asgBKoit B BbIOpaHHOM KaraJore. Mms
aitma  dopmupyercas mo dopmary cbepbaHKa B BHjE
OOOOHHHo.xml, rnie OOOO — otgenenne 6anka, HHH
— HOMep oTnpaBku ¢aiiia, «0» — MPU3HAK BUAA ONEPAIUH
Ha OTKPBITHE JIUIEBBIX CYETOB.

B pexume omepanuu <«3asiBKa HAa 3auUC/IEHWE Jl€HET B
6aHK» TabaM4Has 4acTb 06pabOTKU OY/IEeT COo/ep:KaThb CIUCOK
JIOKyMeHTOB  «Bbimiara», copMupoBaHHBIX B  PesKHMe
BBITLIATBl 4epe3 OaHkK. [lns dopmupoBanus daitna ciaemayer
OTMETHUTb T€ JIOKYMEHTbI, [IJII KOTOPBIX Oyjer chopmupoBan
aitn. B arom ciayuae B umenu (ailsa Ipu3HAK BuUjIa
orepanuu OyJeT <Z».
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[(naBsa 10. PacueTt ntoros

[Tocie BBOma BcexX [JOKYMEHTOB 110 HAUUCJEHUSIM W
VIEPKAHUSAM TPOU3BOJUTCS PacdyeT OKOHYATEJbHBIX WTOTOB C
MOMOIIBIO PETJTAMEHTHOTO JOKyMeHTa «KoHer Mecsiay .

[lanHble pacyeTa UTOTOB 3a MecsIl MOXHO IepeHecTu B
6yxranrepckyio mnporpammy <«1C:bByxranrepusi 8». Ilepenoc
OCYIIIeCTBJIAETCSI BBITPY3KOH AaHHBbIX B aily, U3 KOTOPOTro
MPOM3BOANTCS TIOTOM 3arpy3Ka B OYXTaJTePCKYIO MTPOrpaMmy.

10.1 JokyMeHT «KoHeL, Mecaua»

B aroM [JoKyMeHTe paccUMTBIBAIOTCS CYMMbl €IUHOTO
COLIMAJIbHOIO HaJIora, B3HOCOB Ha 00g3aTeJibHOE IIEHCUOHHOE
crpaxoBanne (¢ 2010 rogza — CTpaxoBbIX B3HOCOB) U JAPYIUX
OTUUCJIEHUN 110 Ka’KJIOMY COTPY/IHUKY.

[lyis BBojla JIOKyMeEHTa HY>KHO Ha)KaTh Ha IMaHesan OO0IIero
KYPHAJIA KHOTIKY | Kokel Mecaus |, 60 BBIGPATD B
MeHIO «/[oKkyMeHTbI» JOKyMeHT «KoHell Mecsias.

[lokymeHT paccuntbiBaetca 6e3 TIOMONIHWKOB pacyera.
JlokymeHT popMuUpyercss OT/IeJbHO IS KaXK/I0W OpraHu3aIni,
yKazaHHoOi B moje <«Opranusanus». MoxkHo chopMupoBarb
JIOKYMEHT TOJIbKO [IJIsT COTPY/HUKOB OJIHOTO WJIM HECKOJbKUX
nojipas/iesJieHuil opranudanuu. /[l 3TOro Hy>KHO IOCTaBUTDH
(hbs1askoK «I10 CIHCKY MOApa3/ieeH iy .

B mone «Pacuer cTpaxoBbIX B3HOCOB 3a» BbIOMpAETCS
HY>KHBIN pacyeTHbIN Mepuo/l.

B nmokymenTe Bcerga NPUCYTCTBYIOT TPU  3aKJIQJIKU:
«Otuncaenusi», «Corpyauukn» u <«Hasnorosoiii pexnm».
Ecan mocraBnen ¢aakok <«I0 CIHUCKY TOJpasfejeHuiis, TO
CTAaHOBUTCSA BUAUMON 3akjajika «lloapasnenenuss .
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B zaknagke <«OrtuuncieHusi»  PacCUUTHIBAIOTCS — OOIIHE
CyMMbBI OTYMCJEeHWI. B 3ak/ajke HaXoAsaTcs JBe TabJIUIIbI:
«CrpaxoBbie B3HOCBI» U «/[pyrue oT4ncIeHus> .

[Ipu oTkpbITHU JOKyMeHTa 06e TaGJMITbl aBTOMAaTUYECKH
3aMOJTHAIOTCS OTYUCJACHUSME, WMEIONIMMICS B CIIPABOYHUKE
«Oruncienusi». llepBasg TabauIa 3amMOJHSETCS CTPAXOBBIMU
B3HOCAMHU, a BO BTOPYIO TalJUIly TOMAAyT BCE OCTAJTbHBIE
OTYHCJIEHUs, He MMeoIIe OTHONIEHWST K CTPaXOBBIM B3HOCAM.
Bo BTOpOIi TabJnile BBIBOAATCS TaKyKe MPOIEHThI OTYUCIEHUI.
Ecin kakoe-to oTumcsieHWe He TOMaJ0 B TabGJUIBI, TO €ro
MOKHO  J06aBUTb  BPYYHYIO TIpU  TIOMOIIM  KHOIIOK,
HaXO/AIMNXCS Ha KOMAaH/IHOW TAaHEeJH.

|- | MokymenT: Konen mecaua 00000000003 or 31.03.2011 23:59:59 [
,ﬂenc’rsuq* Nepedi~ | (2) Agrop: Meanos M1
KOHEW MECHLLA |00000000003 ||31.03.2011 .E Opranuzauua |000 "KoHrpaktCrpoi’ [T
PacuyeT cTpaxoBuix B3HOCOB 33 | Mapr 2011 r. 2| [ no crvcky noapasnenerui
OTyMceHIHa CoTpuaHukM Hanoroskii pestir
CrpaxoBbie BIHOCH ".ﬁ X Q
[z [ OTumcneHve o [ MpoueHT [ Eaza [ Cyrarda
P OHA, COUMANEHOND CTRAN0BAHMA 240 209 154,00 588547 |
2 POMC penepancHei 310 209 154,00 B123,??f
3 POMC TeppuTopHancHLIi 200 209 154,00 403308 |
4 [P, cTpaKoBaA YacTe 20,00 209 154,00 48 670,80 |
5 | M%, HaKONWTENEHAA YacTs .00 209 154,00 3309.24 |
B8 628,36 |
Npyrue oruucaenun &3 "..E b4 X Q o
Mz [ OrymcneHue [ MpoueHT [ Eaza [ Cyraraa
CoucTpar No HECUACTHEIM CAYYEAN 0.20 176 230,00 338.06 |
338,06
K.oraraeHT apui )
w PaCC‘-IHTaTb. Q || BreIrpyska gaHHe =i Nevare | OK ﬂSanuca‘rb X 3akpemb

yéeIII/IBH_II/ICb B NIPpaBUJIbHOCTHU  3allOJTHEHUA  [IaHHDBIX,

HY’KHO Ha)KaTb KHOIIKY W Paceumams | [10 oxomanmn pacuera

GyyT 3amoJHeHbl gaHHble B croabnax <«bBasa»(o6maraemas
6aza) u «Cymma»(cymma oTymMCIeHHS) JUIS  KaKIOrO
OTYUCJICHUS.

256



I'masa 10. Pacuér uroros

B sakmagke <«CoTpyaHMKH» MOKHO IIOCMOTPETH JaHHbBIE
pacdeta TO KaXKJAOMY COTPYAHHMKY B paspe3e OTUUCJICHUI.
KoppektupoBath 3Tu JaHHble Hedb3s. Ecam Heo6XoamMmo
BBITIOJTHUTD ~ TlepepacyeT 1O OJHOMY WM  HECKOJbKUM
COTPYJIHUKAM, TO CJeAyeT MOCTaBUTb (DJAKOK <«IepepacueTs.
B mnosBuBmemcst ctoabiie <«Ilepepacyers HY>KHO OTMETUTH
COTPYJITHUKOB, JJaHHBIE TIO0 KOTOPBIM HY)KHO IE€pPeCYNTaTb W
HaskaTh Ha KHoTKy W Paeewmars |

Ecin OopraHnndaluAa 3aHHUMaETCA Hpe,Z[HpI/IHPIMaTCJIbCKOﬁ

A€ATEJIbHOCTbIO, KOTOpad ob6J1araercst €AUHbIM HaJIOTOM Ha

BMEHEHHBII [I0XOJ[, TO B 3akJaake <«Hasorosbiili pexums»

HY>KHO  yYCTQHOBUTb  HAJIOTOBBI  PEXUM  TOApPa3/eseHUi
OpraHu3aluu. Hasorosblil  peskuM  yCTaHABJIUBAETCS €

IIEpBOIro 4mcJja paCd4e€THOTO MeCAlla.

|| MokymenT: Koneu mecsya 00000000003 or 31.02.2011 23:59:59

Deiicteua = | Mepedmi - | (2)

-0Ox
Aetop: Mearoe K.,

KOHEW MECALA |00000000003 ||31.03.2011 = Opranmsawss | 000 "KonrpakrCrpoi” G

PacyeT cTpaxoBLK BSHOCOE 3a | Mapr 20011 r. = [ no ciucky nogpasaeneH9

OT4MCneHHA CoTpuaHmkm Hanorosew peskim
Hanoroeei pesura | DEwwEEHE O ... 2% | [ |uHBaNMaHaR opraHuzaLmua

T apWp CTPAROER: ESHOCOE '.Tapuq: A7 CEL, PEXUE .. x Tapup ana EHEL Taqu.J A7 Chel, pam:... x

MPURMEHITE: BEIGREHHEIN TapHT C 01.03.2011 _§ =

Hanoroskii pesus NoapasasnsH1i Mpouesr EHBI no cTaTeam saTpar

:.I'Ionpa?'nanewe Ha.rIOI'OBbI.I'fi PEsMM | “C‘ra’rbn ZATPET MpoueHT .EHEJ.J

] O6wmii || OcHOBHOE NPOM3E0ACTED E)U,DD.
YuacTor 2 Ofwuii OfwesosAlcTEEHHbIE pac

| Huactok 1 Otwwi+EHB A | | BenomoraTensHoe npouse:

| TpancroprHeii uex OGwui+EHE D | | Pona coumansHoro cTpax...

| Busranmepua Oiiwui | | Pacroael Suaywmx nepuonos

| AarHHHETPaUMA Odiwui

KarareHTapuii

» Paccuvrare | Q|| Beirpyska asHHEN

= Meware | DK EI.Raana'rb X 3aKpue

I[Ipu  BBIGOPE pexumoB  «O6mmiitEHB/l» u
«YCH+EHB/I» OTKPBIBAIOTCS zBe JIOIIOJIHUTEIbHBIE

Tabuibl: «Hamorospiil pexxum nojpaszaenennii»> u «IIporenr
EHB/I no crarbam 3aTpar».
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B mepBoii Tabamile MOKHO BbIOPATh HAJOTOBBIN PEKUM
JUIS KaXK/I0TO T10/[pas/ieieHusl.

Bo Btopoii Ta6suile ycTaHaBIMBAeTCsl IIPOIEHT 3aTpart,
OTHOCUMBIX K BUAY AestesnbHocTH, obmaraemomy EHBJI. On
NPUMEHSIETC TOJbKO K IOJpa3/IeJIeHusIM CO CMEIIaHHbIM
PEKUMOM  HAJIOTOOGJIOJKEHUS, YCTAHOBJEHHBIM B TIEPBOU
tabauie. Kak mpaBusio, 3TOT IPOIEHT OIpeessieTcst N0Jei
BBIDYUKM OT jesitesbHOCTH, o6Gmaraemoii EHBJI, ko Bceii
BbIpYUYKE OT IIPEeJAIPUHUMATE]bCKON  1eITeJIbHOCTH  3TOTO
nozpasjenenus. [IpolenHt mo ka0l cratbe 3aTpar BBOJAUTCS
BPYYHYIO.

Ecau moctaButh hraxkok «WHBAJUIHAS OPraHU3AIUS», TO
CTpPaxOBble B3HOCHI B 3TOM MecsIe OyAyT pacCUYUTaHbl KaK s
MHBAJIMHON OpraHu3aluu.

Taxsxke Ha aroil  3akjaajake <«Hasjorosbiii  peskums
CYIIIECTBYET BO3MOKHOCTH BbIOOpa Buja Tapuda CTPaxoBBIX
B3HOCOB, B COOTBETCTBUU C KOTOPBIM OyJeT TIPOu3Be/ieH
pacyeT CTPaxOBBIX B3HOCOB. BbiOpanubiii  Bua Tapuda
CTPAaXOBBIX B3HOCOB MOKHO IPUMEHUTb TOJIbBKO JIJIsI pacyera
TEKYIEro Mecslla W HayrmHasg ¢ JI060TO Mecsla TeKyIIero
roja.

Ecau Bbi6pan nasorosbiii pexkum «O6nmin+EHB/[» nm
«YCH+EHB/I», To 4acTb cTpaxoBbIX B3HOCOB, OTHOCAILYIOCS
k EHB/I, moxkHo paccuurtath 1o otjejabHomy Tapudy. lasa
satoro B nosie «Tapud nmnas EHB/l» nmyxkHo BbIOpaTh Tapud,
OTJIMYHBI OT OCHOBHOTO.

[Tocae YCTaHOBKH HAJIOTOBOT'O pexxunma 1o
noJjipas/ieJieHusIM opraHusainuu u BBojia npoiieHta EHB/I 1o
CTaThAM 3aTPaT, JJOKYMEHT HYyKHO PacCuYUTaTh.

HaxaB kHOIKY 1] Moxkno  BBIBECTH Tabyuiy ¢
pacmmm@poBKOl  aHHBIX TIO COTPYIHMKAM B  pa3pese
1o/ipa3/iesIeHnil, NCTOYHUKOB JIOXO/I0B, CTaTeil 3aTpar.
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10.2 BbIrpy3ka npoBoAoOK

[as dpopMupoBaHus U BBITPY3KH MPOBOJOK B OCHOBHYIO
GyXTaJlTepCcKylo IMPOTpaMMy HYXKHO, HaXO[sICh B JIOKyMEHTe
«Kownen Mecsmay», HaxXaTb KHOTIKY | Bermyakansres | [Ipu atom
3aryckaeTcss BHeNTHsSsT 06pafoTKa «BbIrpyska IaHHBIX».

BoizBath 06paGoOTKy MOKHO Tak:ke u3 MeHio «O6pa6oTku /
Boirpyska npoBo/iok B OyXTraJiTepHios .

& Borpyska gaHnbix e mE

BLIIPY3KA MPOBOAOK NNH 3ATPY3KH B BYXTANTEPHID

38 Mgp’r_ 2@_11 15 warlw. Pupra EIEID "_KD_HTp@_&TE_TpODI" Q
Brirpyzra HauucneHua Mpoude goxoak YaepskaHua Beinnate OTyucneHua Meyare
HeTouHuk
B8 NPEANPHATHE
#)nogpazaeneHie | ToaHCMODTHBIA Lek L X Q
- AHaNUTHEA N0 COTPYLHHKAM
() Hawac netiva (] yazpiwcarian [ eemnnare: [l oraucaenma (] npoume novons!
[ He YUHTEIBATE HEYMCNEHKA NP BRIrpYEEE
[l oTHecTu Ha nonpasaeneHuIe
‘:l FAMNOAHATE HOMEPA MCNONHKT 2/eHEIX NMCTOE

[ ] yunTbiBaTE packone! Syauwes NepHoLoE

Pain | cihkamindd.tat BmLeY

[¥|BsineniTe cyrme EHEL 3anonHUTE TaGKLL d Brirpysute & ¢ain | = Mevats | ¥ 3akpems

B mnone «3a» BbBIBOAUTCA Mecsll, B KOTOPOM HaXOJUTCH
nara nokymMeHTa «Kowmeir mMecsia». Bpirpyska JaHHBIX Oy/eT
[IPOU3BO/IUTHCS 32 3TOT MECHII.

B oJie «Opranusamus» BBIOUPAETCS HY>KHasd
opraHusaius.

Ecan o6paboTka BbI3BaHa U3 JOKyMeHTa «Koner mecsiay,
TO 3HAYEHUS B MOJISIX «3a» U «OpraHusainusi» aBTOMATUYECKU
3al0JHAI0TCA  JaHHbIMM M3 3TOro JokyMeHTta . llpum
HeOoOXOAUMOCTI UX MOKHO U3MEHUTD.
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B o6paboTke HECKOJBKO  3aKJaMOK:  <«Bwirpyskas,
«Hauucnenusa», «IIpoune goxomaply, <Y nep:xaHug»,
«Bpmmnarery, «Otunciaenusi», «Ileyatns.

Ha 3zakmanke «Bbirpyska» B pamke  «Vcrounuks
BbIOUpaercs cmoco6 oTr6opa  COTPYAHUKOB, JaHHBIE TIO
KOTOPBIM GyIyT BBITPYKAThCs B (haii:

e Bce mpeanpusarue  (COTPYAHUKH, MOy Yarorue
3apILIaTy B BBIGPAHHON OpraHu3alIin);

e noxpaszenenne (COTPYAHUKH, IMOJyYAIOI[Me 3apILiaTy
B BBIGPAHHOM IO/IPa3/Ie/IeHIN );

B pamke <«AnanmuThka 10O COTPYJHUKAM», C IIOMOIIbIO
COOTBETCTBYIOMNX (DIAKKOB, BBIOMPAIOTCS aHAJTUTHYECKUE
MOKa3aTesu, 1O KOTOPbIM OYAYyT BBITPYKATbCS pPa3BEePHYTHIE
CYMMBI TIO COTPY/HUKAM.

Ecau moctaButh hy1askok «HE yUUTBHIBATH HAUNCJEHUS TIPU
BBITPY3Ke», TO TIpH 3aroJHeHWH TaOJuI] Ha 3aKJajKe
«Hauncnenmsi» OynayT oOTHeceHbI Ha OJHO HAYUCJEHUE
«Hauuciseno Bcero».

Ecan nocraButh (yiaskok <«OTHECTH Ha IOJpasjesieHues,
TO BBITPY’KaeMble CyMMbl Oy/JyT OTHECEHbl Ha BBIOpaHHOE
no/ipas/iesIeHue.

Ecin IIOCTAaBUTH aaskox «3aIl0JIHATh HOMepa
HUCIIOJTHUTEJbHBIX JIMCTOBY», TO JIJI MCIIOJTHUTEJIbHBIX JINCTOB B
KOJIOHKY «JlommomHeHue» 6yner BbIBe/IeH HOMeEp

UCTIOJTHUTEJIbHOTO JINCTA.

Ecam mocraBuTh (IaKOK «y4UTBIBATH PACXO/bI OY/IyINX
nepuoJoB», TO OYJIyT BbIEJEHbI CYMMBI, OTHOCSIIUECS K
pacxojiaM OyAyIIUX IePUO/I0B.

B mose «®aits» HyKHO BbIOpaTh Gaill Ha JUCKE, B
KOTOpbINl  OyZyT BBITPY:KEHbI TPoBoAKU. Ecam mnpoBoakn
BBITPY’KAIOTCS B HOBBIN Dailn, TO cjemyeT BbIOpaTh TAlKy, B
KOTOPOM OH Oy/leT cOXpaHeH, W BBeCTH HyKHoe uMs (aiina.
[lo ymosganwio mTpPOBOAKK OyAyT BBITPYKaTbcs B daiin
c:\ kamin40.txt.
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Ecmu B BBITpYy:KaeMbIX MPOBOJKAX HEOOXOANMO BBIJEHUTD
cymmbl, npuxozsamuecs Ha EHB/I, To caenyer mnoctaBuTh
aasxok «BbienTh cymMmmbl EHB/».

[Tocsie BbITIOSTHEHUST BCeX HACTPOEK HYKHO HaXKaTb KHOTIKY

. [Ipownsoiiger 3aroJTHEHIE TalJINTI

BBITPY’KaeMbIMU JIaHHBIMU Ha 3akJajkax «Hauuncaenusa»,
«IIpoune JOXOJIbI», «¥Y iepKaHusiy, «BpIimnaTery,
«OTUnciaenus» .

Ilo kHomke (lBerpyaime s ®ain 1opppre O6ylyT BBITPYKEHBI B
aii.

ITo xnomke MOXHO c(OpPMUPOBATH TEYATHYIO
(dopmy  BbITpysKaeMbIx  TPOBOAOK. HacTpoiiku  mevatu
BBITIOJIHAIOTCS Ha 3akJajike «lledarby».

& Bwirpyska gannbix =l
A4 E@

BLIIPY 3KA NPOBOAOK INMA 3ATPY3KH B BYXTANTEPHID

=i Mevare

sa |Mapr 2001 r. ] Pupra 000 "KorrpakrCrpoi' el R
Brirpyska HaumeneHis Mpoue goxogen YaepskaHua Brinnare: Or4ucneHa Mevats

- BuiBecTH Ha nevaTb

KonoHku

[v] Hawacnenma

8 o

[v] Ynepsarin ==

(%] Brinnarel [¥ICraren

[v] DramcneHma [¥INoapasnenerme
[wIHauwmcnemme

: i
|»|MepeHoc 3

[w|Cymma
[v|Compyarme,
[v] DononHerme

[v] emenime cyrrel EHE L Sanonmume Tatmuuel | = Berpusime B dain | 2 Mevare | % Sakpeme

B pamke «BbiBectTw Ha medaTb», ¢ MOMOIIBIO (HJIAKKOB,
BBIOMPAIOTCS BUJIBI JAHHBIX, KOTOpPbIe OyIyT pacrievdaTaHbl.

B mnose <«Koionku, BbIBOAMMBbIE Ha Ile4aTby», TaKKe C
IIOMOIIIBIO COOTBETCTBYIOIUX (paaskkos, BBIOMPAIOTCS

KOJIOHKH, BbIBOJAHWMbIE Ha II€4YaTb. C IIOMOIIIbIO KHOIIOK & n
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¥ MOXHO HAa3HAYUTh IOPANOK CJIEJOBaHMS KOJOHOK B
neyaTHoi ¢opme.

10.3 3arpy3ka npoBoAOK B
byxranTepckyto nporpamMmmy

N3 daiina dopmara TXT, chopmupoBanHoro o6paboTKOI
«BpIiTpy3ka 1TpoBoZIoOK B OyXraiaTepuio» MOXKHO 3arpy3uTb
MPOBOJAKN B Oyxranatepckyio mporpammy: «1C:Byxranrepus
8».

3arpyska B <«1C:byxranrepuio 8» NpOU3BOAUTCA C
[IOMOIIbI0 BHEINIHEro oT4era <«3arpyska HpPOBOAOK» (MDaiin
«3arpyskallposogokKamuu40sBI1.epf). OH BXOoauT B cocras
nmoctaBku KoHdurypammu. ETo pekoMeHayeTcsi Tiepenucartb B
KaTaJyior pa6oueii 6a3bl Balieil OyXTaJaTepCKON ITPOrpaMMBlI.

Ortkpbitne  ordera B <«1C:Byxraarepun 8» MOXXHO
npousBecTn dyepe3 MeHIO «Daitsr / OTKPBITH».

B oruere paBe 3akmamku: <«3arpyska» u <«Hacrtpoiika
MTPOBOJIOK » .

B 3akmanke «3arpyska» HYKHO YCTaHOBHUTb OCHOBHBIE
napaMeTpbl 3aTPy3KH.

B mose «Opranmsanusi» Hy>KHO BBIOPATb OPTaHU3AINIO,
COOTBETCTBYIOIIYTO pupwme, 1o JTAaHHBIM KOTOPOIi
chopmupoBan daitn mia 3arpysku B «1C:byxranrepuio 8».
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o 3arpyska nposogok - O x
"} CoxpatiTe HacTpaiKkM

JATPY3KA NPOBDJAOK K3
"KAMMWH: 3apnnara ana 6uszHeca. Bepcuna 4.0"

3arpyzka

OpraHusauMa | Toproseii gor "KomMnnekcHend'"

|
OTBeTcTEEHHSIN |A6ngr|05 pit Bnaguruposmy ||x

HaeHTHPHKaLHA coTp! 0B

-

Cnocof WaeHT HPUKaLLHKA ||'|0 FHO

[+]
CoTRUaHHE Mo YrdoauaHuI [8Cau He HalfaeH)] |A6ngnos Hpuii Bnagumauposiy | | x|

Jarpyska

Paiin |c:\kamin.txt ||x|O.|

[] yuuTeIBATE AONOAHEHME MPW HACTPOMKE |J| S3ErpYEHTE MHPOPMALLWID WS daiina |
[] sanonHaTe cyfikoHTo "packos) SYYLME NepHonoE’ Npu EsiGope cueta PR [97.01)
Hactpohku

SAMPALMBETE COXPAHEHME HACTPOSK NP S3KDBTHA
[] ok peIEETE AOKYMEHT NOCAE COSLAHMA
[ eBECTH A4TY M BPEMA AoKYMEHTA c. 22

D HCNONE3I0EATE KATaNor ana

KP3HEHWA HACTPOEK
[ ynanATE CYLECTENIOWME 0O0KYMEHTE 58T PY3HH NPOBOA0K" NPH POPMHMAPOEAHHM HOSOrD
Bepoua 4.0.001 [c] pupra KAMMH

EDTKpbrrb aokyreHt b ChopmMMpoBaTh AokymeHT X Jakpems | ?

B monme  «OtBercTBeHHDBINI» ~ HEOOXOAUMO  BBIOPATDH
COTPY/IHMKA, OTBETCTBEHHOTO 3a 3arpy3Ky IIPOBOJIOK U3
kondurypammun B <«1C:Byxraarepuio 8». ITOT cOTpyAHUK
6yner ¢urypupoBatb Kak peKBU3UT <«OTBETCTBEHHBII»
nokyMenTta «OTpakeHre 3apljaThl B PerJaMeHTHPOBAHHOM
yuere» B «1C:Byxranrepun 8».

Heo6xonnMo ykaszath aseMeHT cripaBouHnKa COTpYIHUKH,
KOTOPBIN OyJeT WCIOJIb30BaH, ecjau B OyXrajtepckoil 6aze He
O6yner oOOHApy:KeH COTPYAHUK W3 TPOTPAMMbl pacydera
sapiuiatbl. B mose «Corpyaauk 1o ymosdanuio (eciau He
HaiiJileH)» Hago BbIOPaTb OJMH W3 9JEMEHTOB CIPABOYHHMKA
«CoTpyIHUKW» OCHOBHOI OyXTaJTePCKOW MPOTPAMMbI, Ha
KOTOPBIN OYlyT OTHOCUTHCS BCE /IaHHBIE TI0 COTPY/IHUKAM, He
Hali/leHHbIe B OYXTAJITEPCKOI IporpamMmme.

ITOT Ke 3JeMeHT Oy/JeT WCHOJb30BaH, €CJU TepeHoC
nHOopMauy MPOU3BOAUTCSA 6e3 aHAJUTUKU TI0 COTPYAHUKAM.
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B srtom cuaydae, , MOXXHO Ha3BaTb 3JIEMEHT CIIPABOYHUKA
«Bce corpymaukmy, m Ha Hero OyAyT cleJaHbl CBOJHbIE
MPOBO/IKU TI0 BCEM COTPY/HUKAM.

Econ BbIrpyska um3 KoHUTypauu pacyera 3apIliaTb
MPOM3BOANIACH € AHAJIUTUKON TIO COTPYJHUKAM, TO MOKHO
Ha3BaTb 3TOT 3JeMeHT, HanpuMep, «He HalienHbie», Toraa Ha
HeTo OY/IyT C/IeJIaHbl MPOBOJIKU 1O COTPYJAHWKAM, KOTOPbIE He
Hali/IeHbl B OYXTaJATepCKOil MporpamMme.

B mone «®aitn» HYy)KHO BbIOpaThb ((pails, B KOTOPI
MPOM3BOIMIACH BBITPY3Ka MPOBOAOK. Ilo ymomuanuio BbIOpaH
daitan c:\ kamin.txt.

Teﬂepb Hy}KHO HaKaTh KHOHKy | t|3EI'|ZIHSHTI:-HH¢CIDMELLHICIH3q:'aﬁﬂal.
[IporpamMmma mpomsBesieT 3arpy3Ky [JIaHHBIX U3 TEKCTOBOTO
aiima.

B mporiecce 3arpyskm mpomcxoauT aHaau3 wHOOpPMAINH,
opMupoBanue TAGJUIl HACTPOWKM IS HAYNCJICHUUN, TMPOYNX
JIOXO/IOB, y/IepPKaHWU, BbIIJIAT U OTYUCJEHUN.

Ecau BbI y’ke NpoM3BOAMIN paHee 3arpy3Ky IPOBOJOK B
«1C:byxraareputo 8> W  COXpaHWJU  HACTPOUKHU, TO
MIPOM30M/IET BOCCTAHOBJIEHUE PaHee C/IeJTaHHbIX HACTPOEK /IS
COOTBETCTBYIOIUX KOPPECITOHEHITUI.
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u‘ Jarpyska nposogok - 0O %
3 CoxpaHiTE HacT poiiki
3AMPY3KA NMPOBOLOK U3 nepyoa: Mai 2010 r.
"KAMWH: 3apnnara aan 6 a. Bep 40"
Aarpyzka | Hactpoiika nposonok
Hauucnenun | MNpouue aoxons | YnepxaHun | Buinnarwi | OTyucnenun
— YuMTBIBATE NP HACTPONKE CAENYILLIM CTROK. —
WeTounuk aoxona [ | Cratewo satpar
[INoapazaenerue [ ] HawcneHue |’L DuMCTUTE KONOHEY |
M [MeToummk CrareA Cyer Or Cyskormo Ol |[Cuer K1 Cyfikor
MNogpasaeneHye MNogpasgene... |Cydkorro Or2  |Mogpasgenes... |Cydkor
ar CySkoHra Or3  |Bug pacueta |Cybkor
000000002 0 6wexosascT... | 26 Onnaratpyaa |70 Agiagno
000000007 AgrnHMCT AL, . [AgUHKCTRA. .. ALMUHACTPA. .
s 000000121 3a cnosHocT...
2/000000001 (000000002 0fwerosakcT... | 26 Onnaratpyaa |70 Agagno
3apnnara 000000001 AgMHHHCTREL, .. | AMHHHETRA. .. AgrMHHCTRA...
0000007110 MecauHas np....
3000000001 000000002 O6wexosancT... | 26 OnaaTta Tpysa 70 Afaync
3apnaara 000000001 AQMHHKCTPAL, .. | AQMUHHCTPA. .. ALMUHUCTRA...
0000007107 Oknag,
4/ 000000001 000000002 O6wexozancT... | 26 Onnata Tpyna 70 Ay
3apnaata 000000002 Bysramepua | AaMUHKCTPA... AQrMHUCTRA. . S
£ >

= OTKpbTE AokymedT b CropMUpOBaTL AOKYMeHT 3 Zakpems | ?

B saknanke «Hacrtpoiika mpoBOgOK» B 3aKJaJKaX BTOPOTO
YPOBHSI TIPOU3BOJAWUTCS HACTPOWKA COOTBETCTBUS — MEXK/IY
JaHHbIME  aiina, BBITPY’KEHHBIMH W3 TPOTPAMMbBI  pacueTa
3apIyaThl ¢ JAaHHBIMH OYyXTaJaTepCKOW MporpaMMbl. B kaxmoi
3aKJIaJIke BTOPOTO YPOBHSI HACTPAUBAIOTCS JIAHHBIE OJ[HOTO
Kakoro-au6o THUIa.

Hacrpoiika 1pou3BOAUTCS JIBOMHBIM  IIEJYKOM  JIEBOI
KHOTIKM MbIM B Tpadax c4eToB M CYOKOHTO Je6eta W
Kpe/INTa Kax/0il CTPOKHU.

B oTkpbiBIIEMCS OKHE HYKHO BBIOPATh COOTBETCTBEHHO
cueta gebera u Kpeauta OyXTaaTePCKONH TIPOBOAKH U
aHaJUTUKY 110 HUM. OHM BBIOMPAIOTCS B 3aBUCUMOCTH OT BU/IA
JIAaHHBIX, OTpa’kKeHHBIX B 9TOH CTpPoKe. Buj maHHBIX
ompejensgercs — komOumHainmeil  crarbu  3arpar  (craTbm
ylepsKaHuil), WCTOYHWKA JoXoja, Hauucjaenus (mpoyero
JI0X0/1a, yAepKAHS, OTYHCJIEHUS, BBIILJIATHI),
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no/ipasjiefienns, T1epuojga. B o6paboTke MpeaycMOTpeHa
BO3MOKHOCTb HACTPOUKHU CJEAYIONUX CTPOK TI0 HACTPOIKe
TeKyIllell CTPOKM TIpU COBIQJIECHUN 3HAYeHUH PpPEeKBU3UTOB:
«Ucrounuk poxomay», <«Cratbs 3arpaty», «lloppasnenenues,
«Hauucsaenne». Kakue MMEHHO PEKBU3WTBI AHAJU3UPYIOTCH,
oTIpefiesisIeTCs  YCTAaHOBKOW — COOTBETCTBYIONUX  (DJTAKKOB.
[IpenycMOTpeHO OTKJIIOUEHHE aBTOMATHYECKOTO 3allOJIHEHUS
HACTPOWKM  JBMXKEHMII IO  HAJoroBomMy ydery. Ecuam
yctanoButh daaxkok «He wnacrpamBate HY», TO He Oymer
3aIOJIHATHCS aHAJUTHKA MTPOBOJIOK 110 HAJOTOBOMY y4eTy.

AHaIWTUKY 10 COTPYJHUKAM yCTaHABJIMBAThb HE HAJ0, OHA
bopMupyeTcs aBTOMATUYECKN.

Hactpoliku BceX KOPPECHOH/EHIIUI MOXKHO COXPAHUTb B

(aiine, Ha)xkaB KHOIKY | ¥Cowparws mactooma| B ooy cjaydae

MOBTOPHAS HACTPOIKa IIPH CJEAYIONIel 3arpy3Ke MmoTpedyercs
TOJIBKO I TeX KOPPECHOHAEHINH, KOTOpble paHee He
BCTPEYAJINCD.

Hactpoiika <Biisercss 3aBepllieHHON, Korja BO BceX
CTPOKaxX BcexX TalJIMIl YKasaHbl cueta jebera, KpeauTa Wu
AHAJTMTHKH.

Korpa wactpoeHbl Bce CTPOKM BceX TabJHIl, MOKHO
cpopmupoBath  JOKyMeHT — «OtTpakeHume  3apriatbl B
perJTaMeHTUPOBAaHHOM  yuere». [l aToro Hago HaXaTh

KHOIIKY | » Coopuposars aokyment| byner cosman pokymeHnrt 3a
HocJie/{Hee YnCcJI0 COOTBETCTBYIOINIEro Mecsilia. B komMeHTapun
K JIOKYMeHTY Oy/leT 3amicano: «3arpyska npoBojgok KAMUWH
3a HEPUOJ; ....... (Mecdir v TO) ».

[lokyMeHT aBTOMATHYECKU HE TTPOBOJIUTCS, TIO3TOMY TOCJTE
(opMupoBaHusl OKyMEHTa HYXXHO OTKDPBITH €ro, yOeIuTbCs,
YTO JlaHHbIe IIepeHeceHbl MPaBUJIbHO, M 3aTeM IPOBECTH
JIOKYMEHT.

C mnoMoupio KHOIIKHA | | Orepeme agkymer | MOYKHO TOCMOTPETH
pe3yJIbTaThl IIepeHoca JAaHHbIX B JJOKYMEHT.
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I'masa 10. Pacuér uroros

Cnemyer  3amMeTWTb,  4YTO  TpOIEAypa  YCTAaHOBKH
COOTBETCTBUS MEXK/y JaHHbIMH W3 paiiia 3arpysku, cyeTamu
n anamutukoir  «1C:Byxranarepun 8» NPOBOAUTCS TOJIBKO
MpU TIepBOI 3arpysKe JaHHBIX. B pasibHelnieM motpebyercs
TOJTBKO KOPPEKTUPOBKA, CBsI3aHHAS C TOSIBJIEHUEM HOBBIX
BU/IOB JJAaHHBIX, HAIIPUMEP, HOBBIX HAUWCJIEHUN, CTaTell 3aTpaT
u T.TI.
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[naBa 11. lNepeyuncneHune
CTPaxoOBbIX B3HOCOB Ha
HAaKOMUTENbHYK 4YaCTb NEHCUU

(ACB)

11.1 NMOMOWHUK «3aaBJsIeHNE Ha
nepeyncneHne cymm CB»

[Tomounuk mpenHa3HavyeH /IS BBOJA CYMM, KOTOpbIE
coTpynHuk Oyner mepeuncaatb B Ilencuonnnrii DoHm B
KadyecTBe TOOPOBOJIBHBIX CTPAXOBBIX B3HOCOB, a TaK K€ CyMM
MepevncaeHns OpraHu3alueii Ha JUIEBON CUeT COTPYAHUKA B
[I®D. Tlomomuuk «3asBieHue Ha nepeuncieHue cymm [CB»
BbI3bIBaeTCs U3 JIoKyMeHTa «CBejieHus» .

B manke momomntHuKa HEOOXOIUMO yKa3aTh ATy W HOMEP
MpUKa3a O TEePeYNCJIeHUH CYyMM JOOPOBOJILHBIX CTPAaXOBBIX
B3HOCOB M, B cJydae HEOOXOIMMOCTH, OTPEJaKTUPOBATH TEKCT
3asgBJeHNsA. B TabaMuHOM uacTu /s KasKI0TO COTPY/HUKA
3all0JIHAETCS CyMMa y/lepsKaHus WJIM IPOIEeHT /I pacyera oT
6a3pl, a TaKKe cyMMa, IlepevncjsgeMas Ha JHIEBOW cYeT
paboroaTeseM.

N3 nomomuuka pacuyera MOXHO cOpMHUPOBATb IeYaTHbIE
bopMbr  «3asgBiieHMe Ha TIepeyucJieHHe OT COTPYJAHUKa» W
«IIpukas o nepeuncienun cymm paboTogaTeseM».
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

11.2 [lokyMeHT «[lepeyncneHme cymm
1CB»

[Hokyment «llepeunciaenune cymm /[[CB» npennasnauen
NI ydeTa CyMM, MepevrcJeHHBIX paboTojareseM U CyMM,
yVAEpKaHHBIX Y COTPYJHUKA B KadyecTBe JTOOPOBOJIHHBIX
CTPaxOBbIX B3HOCOB. [IOKYMEHT OTKpbIBaeTCss II0 KHOIIKe

MepeuncAsHHE Syt
JCE

|, PacIioIoKeHHO Ha BTOPOH NaHes M »KypHaJia
JNOKyMeHTOB « OO0ty .

B nmoxkymenT mombuparoTcs COTPYAHWKH, TIO KOTOPBIM
BBe/IeHbl «3agdBJieHud Ha nepeuncsaenue cymm [[CB». Cymwmbl,
nepevyucsieMble COTPY/THUKOM u paboromaTeseM,
3ATMOJHSIOTCS 110 YMOJYAHWIO, TTPU HEOOXOUMOCTH UX MOXKHO
cKoppekTupoBatb. I3 jgokymeHTa MOKHO cOpPMUPOBATH
neyatHyio ¢opmy «Peectp 3actpaxoBaHHbIX Jull». llocse
npoBe/ieHusd JOKyMeHTa 10 KHomKe «/[CB-3» MOXXHO OTKPBIThH
nomotHuk «/[CB-1,3» k mokymenty «CBeneHus» [/ TOrO,
9TOOBI TOATOTOBUTD cBe/leHus B [lencuonnniii poug PD.

|| Hokymenr: Mepeuucnenue cymm NCE KC-DO000001 or 31.07.2011 1:57:49 -0 x
DefcTemra = | Mepeimd« | (2 WeaHos .1
NEPEYUCNEHUE K.C000000071 | [31.07.2011 & Dpramusaua | 000 "KormpaktCrpoi” ... QL
CYMWM NICB
YnepsaHie Mepeuncnetue ,uon_onH»_rrenbn._..,_ Ql MerouHik Aowonoe | 3apnnats X
Tt MogpazaensHue saTpat

Mepuoa Mione 2011 r. el T

Crarea unepxanuil |Kacca (*) nogpasaensHie COTRYAHHKS

Mpouii goxog, | Nepeuncnerie ,0.0I'IDIIHHTe.ﬂbeI!-.,__ !E! TMepeyHEAEHHE Cyrns! COTPYIHHEDM

¢ - _ [w| Mepeumcnerue cyrtel paBoTonaTENErM
Cratea satpar ﬂﬁq.[ekowﬂc‘rser_—c_r—cble pacxodkl ...

(1 NPOEERATE NEpEYMCIEHIE CUMM 33 MECAL N0

|w]
o — COTOYAHMKEM
ObERsxXe$iile
M CoTpyaHmk Tat Horep Mogpazaenetne sat.. | Cyeira nepedqcnstba... | Cyrma nepesicns..
Hearos MM, 00001 | fapwmcrpaunn | 100000 100000
2| Kysheuoea E.C. | Doooz2 Bysraimepua 1 100000 1.000.00 |
3| Hukonses 1. o000 | Yuscrox 1 : 1000.00] 1.000.00}
WToro nepeyucneHHo coTpyaHukay, pyt: 3 000.00 Wroro nepedvcnenHo padoronarenst, pus: 3 00000
F.ormEHT apLi

NCB-3 | i Nevare | OK | =) Sanucate | ¥ 3akpems
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Inasa 11. Iepeuucnenue cmpaxosblx 63HOCO8 HA HAKONUMeNbHY yacmo nencuu (JCB)

11.3 NomowHuk «ACB-1,3»

[Tomonauk  «/[CB-1,3» BbI3bIBaeTcd U3  JIOKyMEHTa
«Cenenusy. I[lomomuuk mnpegHasHadeH s (pOPMUPOBAHUS
aitnoB 3asgBienus B [IMD ©Ha mnepeuncaeHne CTPAXOBBIX
B3noco (JICB-1) wu peectpa 3acTpaxOBaHHbIX JIMI[, Ha
KOTOPBIX IepeYuc/eHbl JOIOJHUTEIbHbIE CTPaXOBble B3HOCHI.
Takxke u3 TMOMOIHUKA MOXHO c(OpMUPOBaTh MeEYaTHYIO
dopmy «/ICB-3», onucob nokymentoB B IIMDP «A/[B-6-1» u
CIIPaBKY HAJIOTOBOTO arefTa 06 yILJIAYEeHHBIX

HaJiororIareabimkomM cymmax «®Dopma 11510875 .
& MOMOUWHMK: JICB-1.3 [aok. Ci NKC:

ot 31.07.2011 0:00:00) - 0O x

Leictena - | (2)
PEECTP 3ACTPAXOBAHHLIX ML, 3A M [KCOD000002 | Opramwssums |000 “KowrpaktCrpoi” _.al
KOTOPbIX MEPEYUCAEHL! S e — .
NONONHHTENBHBIECTPAXDBHIE or 3072011 & Nauka | 10003
B3HOCH Sl s

P Oraenerne NP P | Otaenequs NP .19

opMa

(OAce1 (84083 Dats samomern | 31.07.2011 |

Howmep nepeoi cnpaesu(®-1151087) : U. =
NaranaarexHoro | 31.07.2001 & o o
NOpYYeHUa (o [0 AokumerTy “Tlepesuciene | Meneuucnerie oy JICE KC-0000000 .
7 = cyear ACE"
Horep nopyuehua |50
- ) 3a nepuog
Daravcnondenna |31.07.2011 &
Mepuog ynnats Hione 2011 r x
QEAX X ¥ :
M CoTpyiHwi. AOpEC MECTA KHTENBCTES Cytitda NEPEMHCAEHHAA COTRYAHMKOR
Howep cTpaxogaro ... Cyrira NEpEYMCAEHHAA PABOTOLETENEM
‘? Hearos M.K. 248000, Kanysxckad ofn., r. Kanyra, yn 1 000,00
L 00vmeansse MNocroBancea, a. 3. ke. 56 1 000,00
2 Kysneuoea E.C 248003, Kanysckan odn., r. Kanyra, yn 1 000,00
123456789 B4 Benunecraro, g, 10, ke. 40 1 000,00
3 Hukonaes WM. 248001, Kanysckan odi., r. Kandra, un, 1 000,00
055-254-899 12 Fuposs, g 15, k8. 112 1 000,00
Brero 3
BhIBOM Ha MArHWTHEIA HOCHTENb
CAP adineiBerpyskisPFR-700-7-2011-0RG-040-011-005971-DCK-10003-DPT-000000-D CK-00000.2ML D

CoopruposaTe ®ain | =i Mevate - | (&) 3ankeare aokymenT | Mepedecty B dokyment | ¥ 3akpeme

B none «Ilauka» ykasbiBaercs HOMep MayKu JOKYMEHTOB,
nepegaBaemMbix B 11D,

B none «Otnenenune I1M» BoiOupaerca ornenenne 1D, B
KOTOpPOE IPEIOCTABJISIOTCS IaHHbIE.
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KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B none «/lata 3anonnenusi» ykasbiBaeTcs Jlata, KOTOpas
6yZeT BBIBOAWTHCS B 1oJe <«JlaTa 3amosiHeHUs» TeYaTHBIX
dbopm u daiinos.

B mone <«Homep mepsoii cupasku  (p-1151087)»
YKa3blBaeTCd HOMEpP IIepPBOW CIIPAaBKU JJIsI aBTOMATUYECKOM
HyMepaluu CIIPaBOK.

[lepexaiouatesp «@opMay ompenenser pekuM pPabOTHI
MTOMOIIHUKA.

Eciu mepekmtouatenb ycraHoBjieH B 3HaueHue <«/[CB-3»
O6yZlyT BU/IHBI [IOTIOJTHUTETbHbIE PEKBU3UTDI.

PexBusutnl «/lata mnareskHoro mnopyvenusi», <«Homep
nopyuenuss», <«Jlara wucnonsnenusi» u <«llepuos yniatbiy
3alOJIHAIOTCS  BPYYHYIO IO IJIATEXKHOMY TOPYYEHHMIO Ha
nepeuncyaenne [[CB.

Cymma B TaGIMYHOW  4YacTH  TMOMOIMHUKA  MOKeT
ompesessiTbCSl ~ KaKk ~ CyMMa, YKaszaHHasg B JIOKyMeHTe
«Ilepeuncaenne /JICB» mam kak cymMma, yKazaHHasi BO BCeX
nokymenrtax «Ilepeuncnenne /ICB» 3a BbIOpaHHbBIN TIEPHO/I.
Bapuant pacdera cyMMbl oOlpezessieTcsl COOTBETCTBYIONUM
HepekJoyaTesieM.
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[NnaBa 12. lNony4yeHne BbIXOAHbIX
dopm

YacTb OTYETHBIX JIOKyMeHTOB ¢opMHUpyeTcsi B  BHUJE
MPOM3BOJbHBIX OTYETOB, a YacTh MPHU BBOjle JOKyMeHTOB. Ilo
yMOTYaHuio (bOPMBbI HACTPOEHDBI /IS TeYaTh Ha CTaHAPTHOM
gucte ¢opmata A4 210x297 mm Ha mazepHoM mpuHTepe. Ha
HEKOTOPBIX THUMAX MPUHTEPOB MOKET BO3HUKHYTH CHUTyallusd,
KOT/Ia OTYEeT He BMEN[AeTCsl Ha CTPAHWILY 10 TOPU3OHTAJIN WU
M0 BepTUKaJIU. B aTOM ciyuae peKOMeH[yeTcs TOcJe BBIBOJA
oTueTa Ha 3KpaH B pexxume «Daitn / [lapamMeTrpbl cTpaHUIIbI»
YCTAHOBUTb  HY’KHBIE  TlapaMeTpbl:  TMOPTPETHYI0  WJIH
JauamadTHYIO OPUEHTAINIO, MaciiTab, pa3Mepbl ToJel 1 [Ip.

CytmectByeT BO3MOKHOCTD BBIBO/IA TEKYIIETO
MOJIb30BaTesisI B HIDKHEM KOJIOHTHUTYJie OT4eToB. [[/st aTOTO B
dopme koncrant (menio «Onepanun / Koncrantsi») ciaemyer
MOCTaBUTD dbaaxox «BpBoauth MOJIb30BaTE IS B
KOJIOHTUTYJJaX Tpu (OPMUPOBAHUU OTYETOB». Ecam artoT
(ps1askok CHAT, TO TOJbB30BaTEb B OTYET BBIBOJIUTHCS He
6yner.

12.1 PacyeTHble NTNCTKU

[ mosydyeHusi pacyeTHbIX JUCTKOB HY)KHO, HaXoO/sICb B
o0ITeM JKypHaJse JOKYMEHTOB, Ha)kaTb Ha 1-i maHeam KHOIKY
. PacuerHblii JIMCTOK Ha OJIHOTO COTPYJHUKA
MOXXHO cdopMupoBath Takxe u3 MeHio <«OTtuetl [/
Pacyernpiil IUCTOKS .

Pacyernpie JsmcTku MOXKHO cOpPMUPOBATHL 3a MECHII,
KBapTaJ, IO/, 3a IPOU3BOJBHO BBIOPAHHOE YHCJO MECSIIEB
moapsil. MoskHO cdopMupoBaTh pacyeTHble JUCTKU W 34
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IIPOU3BOJIBHBIN [epuoJ, HO TOJIBKO [JI 1ieJieil IpoBepKu
JIAHHBIX, TOWCKa OmMOOK  TOJb30BaTeass W JIPYTHUX
TEeXHUYECKUX I1eJIeH.

Pacuernpiit  mmcrok  dopmupyercs 10 3apIaTe
COTPY/IHUKA TOJIBKO B OJHOI OpraHusaluu, KOTOPYIO HY>KHO
BBIOpaTh B 1oJie «Opranusanus».

B nosie «Ilepuoj ¢» Hy)KHO BBecTH Hadaso mepuoja (Kak
IPaBUJIO, II€PBOE YHCJO IIEPBOrO Mecslla, BKJIOYAEMOro B
pacYeTHBIN JINCTOK), a B TOJIe «10» — KOHeIl mepuojga (Kak
MPABUJIO, TOCJE/Hee YNCJIO MOCTEeTHETO MecsIa, BKII0YaeMoro
B PACYETHBIl JUCTOK).

1] PacueTHHE AMCTEH - 0O x
rl ¥ [
PACUE THBIE IMCTKM Oprarwsaunn (000 "KormpartCrpoi’ |../Q

Nepuonc [01.032011 &) no (31.032011 [&[...[2

[ Jronexo sa nepuoa,

BapuaHT HacTpoiku | 0 cHoBHOM [ | HacTpoika nonksoEaTENA
CoTpyaHHEH-
(®) BCe NpeANpUATHE
! _ !N pasaeneH1e
() EMMCOK, COTPUAHMKOE
() 0amA coTpYaHUE
() MENOABS0BATE NOMOLUHMK NOAGORE
CopTupoek.a-
(®)PH0  (Taf. Homep ko
[ no HaMMeroEaHU0 NodpasaeneHdl || no Kooy noopasnensHg

I pUnnHpoEkH Hactpoiika

& ¢ F I
[ punnuUpoEk.a Otfop | 3HaYsHMA oTEopa
WCTOMHKE A0X000E ] M0 BEEN HCTONHHE SN L0008

[v] | MoapazaeneHie N0 BCEr NOIPaZLeNeHHAM

(| ' Cratba sarpat M0 BCEr CTATEAM SETPAT

[¥]  Craryc pataote! N0 BCErd CTATYCAaM patoTel

Kon. aucTros Ha cTpaHuue 1] B | I:! EEIEECTH ABE KOAOHKH

[ I neyatk Ha HoBOW cTRaHMUE » Caopmuposars | ¥ 3akpems

B mnosie «TOIbKO 3a MEPHOJ» MOKHO MOCTAaBUTb (hJIAKOK,
TOr/Ia B PACYeTHBII JMCTOK OyAyT BbIBEJEHBI JAaHHbIE TOJbHKO
3a BBIOpaHHBIN Mepuoji 6e3 cayib/lo Ha Havayo nepuoja. Ecim
dbIaKOK He CTaBUTh, TO, KPOMe 3TOro, OYy/IyT BbIBEEHbBI
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I'naBa 12. Tlosyyenue BBIXOAHBIX (popM

JTaHHbIE TIO0 3a/I0JLKEHHOCTU TIepe/l COTPYAHUKOM Ha Havajo
nepuo/ia, npuyeM 3a/l0JKEHHOCTb 110 3aplljiaTe MOKa3bIBaeTCs
0 MecsIlaM ee HaYUCJEeHUs.

B none «BapuanT HacTpoiikuy» BbIOMpPAETCsS OJMH U3 paHee
COXPaHEHHBIX  BApUAHTOB  HACTPOWKU  (HOPMUPOBAHUSA
pacyeTHbIX JMCTKOB. Ilpm 3akpeITMm or4yeta TeKyIIas
HACTPOKAa  aBTOMATHYECKH  COXPaHSeTcsl € UMEHEM,
YKa3aHHbIM B moJie «Bapuant nacrpoiikuy». [l coxpaHeHus
HOBOTO BapHaHTa HACTPONKHN HEOOXOMMO Iepe/l 3aKpbITHEM
oTyeTa B I1oJie <«Bapumant HacTpoiiKu» BPYUYHYIO BBECTH
HanMeHOBaHUe BapuaHTa. COXpPaHUTb TEKYIIyl0 HACTPOHKY, a
TaK)Ke TIOJYYUThb JlaHHbIe TeKyIlleil HaCcTPOHKU MOKHO C
MOMOIIbI0O  KHOIIOK  BepXHeil  TaHeJu  OTdeTra =
(«BoccTanoBuTh 3HaveHms» ) («CoxpaHuTh 3HAYEHUS> ).

Ecnu nocraBien ¢gyiakoxk «HacTpoiika IMOJIb30BaTeJId», TO
HACTPOKa COXpaHseTcs /I TeKYIero 1moJb30BaTeis.

B pamke «CoTpyaHUKH» MOXHO yKa3aTbh, Ha KOTO OYIyT
cpopMUpOBaHbl pacyeTHbIE JINCTKU:

e 110 Bcemy mpeanpusituio (1o corpyaHuKaMm,
[OJTyYaloONMM 3apIliaTy B BBIOPAaHHOW OPraHu3allim);

e 110 OJTHOMY I0/Ipa3/ieJIeHI0 BbIGPAHHOW OpraHu3aliii;
® 110 CITMCKY COTPY/IHUKOB;

e 110 OJTHOMY COTPY/IHUKY BbIOPAHHON OpTraHu3alluu;

® 110 HECKOJIbKUM COTPYJHUKAM, HCIOJIb3ysl TIOMOIIHUK
mo160pa COTPY/THUKOB.

[TepexmrouatenieM BbIGUpaeTcss HYKHbBIN croco6 0TOOpa
COTPY/JIHUKOB, U, B 3aBHCUMOCTH OT CI0c06a, HACTPAUBAETCS
au6o CIUCOK TIO/Ipa3jiesieHuil, Ju6O CIUCOK COTPYAHUKOB,
Ju60 BBHIOMpAETCS OJWH COTPYAHWK U3 cHpaBovyHMKa. [lpu
BBIOOPE <«HCIIOJIb30BaTh IOMOIIHUK T060pa», YCJIOBUS IO
0oT60PY COTPYIHUKOB HACTPAWBAIOTCS B TIOMOITHUKE MOAG0PA,

BBI3bIBAEMOTO MOCJIE HAKATUA KHOIIKNA |$E""’""‘"""Bm"|.
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B pamke «CopTupoBKas BBIOMPAETCS BapUAHT COPTUPOBKH
corpyaaukoB: nmo @DUO, rtabenbHOMY HOMEPY WM KOy B
cupaBoyHuke <«CorpyaHuku». @JakXKl 10 HaUMEHOBAHMIO
nojipas/ie/ieHuii ¥ 10 KOJAYy MOJApa3/lesIeHuil  Onpe/essior
MOPAZOK  COPTUPOBKM  MOJAPA3/eJeHUuil COTPYJAHUKOB IIPHU
IeYyaT PACUYeTHBIX JUCTKOB MO BCEMY MPEANPUATHIO.

B tabauie «['pynmupoBKu» MOZKHO BBIOPATH
TPYIIUPOBKYM, a TakXe YCTAaHOBUTb OTOOP [aHHBIX, TIO
KOTOpbIM OyayT (opMHUPOBATbHCS pacueTHble JUCTKU. Ecun
TPYIIUPOBKM  He  BBIOPAHbI, TO  PACYETHBI  JIMCTOK
bopmupyercsa B 1esoM 1o coTpyAHMKY. Ecam B Kakoi-im60
cTpoke ycraHoBJeH (duaxkok <«OT60p», TO B KOJOHKE
«3Hauvenusi oT6opay  HEOOXOAUMO  OTMETUTH  3JIEMEHTHI
CIIPABOYHUKA, 110 KOTOPBIM MPOU3BOIAUTCS OTOOP.

Ha 3akjajzike «Hacrpoiika» MO>KHO YCTaHOBUTD
pasJinyHble  JIOTIOJIHUTEJIbHbIE  JIaHHble, BKJIOYaeMble B
pacueTHble JUCTKU. YCTAHOBKOW COOTBETCTBYIONINX (DJIa’KKOB
B PaCUeTHbBIH JHMCTOK BKJIOYAIOTCS:

e BpeMs, oTpabOTaHHOE COTPYIHUKOM TI0 HAYNCJIEHUSM;

® IIpoYMe AO0XO/bI,

e fmannble i pacuera HJIAMDJI — 6asa, cKujakw,
BbIUETbI, CYMMa HAJIOra;

e HeoTpaOOTAHHOE BpPEMs C HACTPOWKOU BUOB BPEMEHU
(BBIBOJUTCS B IHAIIKE PACYETHOrO JIMCTKA);

® [IOAIINCHb COTPYAHUKA;

® BO3MOJKHOCTb Pa3BEPHYTb HAYUCJIEHUA, YAECPKaHUA,
BbBIILJIATHI 110 II€EPpUOJaM UJN 110 JOKYMEHTaM.

| w EmupMMpDBaTb|

HpI/I Ha’XaTuu KHOIIKHA BbIBOJATCA Ha
IiedaTb pacdeTHbl€e JIMCTKHU II0 BbIépaHHbIM COTPpY/JIHUKaM.
Eciu B 1mojie «BbIBecTH ABE€ KOJIOHKHN» CTOUT (b]IS.)KOK, TO
Ka)KﬂbIﬁ pvaeTHbIﬁ JIMCTOK I€YATAECTCA B [IBYX SK3EMILIAPaAX.
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Ecimu nocraBiien ¢aaskok «IeyaTb Ha HOBOH cTpaHUlle»,
TO pacyeTHble JHUCTKU OyayT c(opMUpPOBaHBI B HOBOU
CTpaHule.

12.2 BepomocTtu

12.2.1 BeaoMoCTb 04HOO0 HAYNCNEHUS

B BemoMOCTSIX MOKHO TMOJYYUTH MOAPOOHBIE JTaHHBIE IO
O/IHOMY BBIOPAHHOMY HAUYUCJIEHWIO, y/IEePKAHWUIO, BBITLJIATE WU
npoueMy jgoxoay. Jag  1mosydeHuss BeJOMOCTH  HYJKHO,
HaXo/isICh B OOIIEeM >KypHajie, Ha)KaTb KHOIKY ,
3aTeM BBIOpATHh MYHKT «BeaoMOCTh 0JJHOTO HAUMCIEHUS> .

Bemomoctn MmoxxHO cchopMupoBaTh 3a Mecsil, KBapTaJs, TOJ
W 32 TIPOU3BOJBHO BBIOPAHHOE UHCJO MECSIEeB TOAPSII
Tekymero roga. B mose «llepmoa c» HYKHO BBeCcTH JIIOOYIO
JlaTy TepBOTO Mecdlla, BKJIIOYAeMOro B BeJOMOCTb, a B IOJe
«1Mo» — Jo6yI0 JaTy TOCJeIHeT0 MecsIia, BKJYaeMOTO B
BE/IOMOCTb.

[TepexsfouaresieM HY>KHO YCTaHOBUTD, 1O KAKOMY OOBEKTY
HYKHO (pOpMUPOBATh BEIOMOCTH: HAUUCJIEHUIO, YEPKAHWIO,
BBITLJIATE, TIPOYEMYy  JOXOAY. 3areM HYKHO BBIOpATb
COOTBETCTBYIONINI OODHEKT.

B sakmagke <«Hacrpoiika» MOXHO HACTPOUTH YCJIOBUSA
BKJIIOYEHUS JAaHHBIX B BEJIOMOCTb M (DOPMYy BBIBOJIA 3TUX
JIAaHHBIX B BEJJOMOCTH.

Benmomoctb MOXHO chopMUpOBATH:

e 110 Bcemy mpeanpusatuio (1o coTpyaHuKaM,
HOJTyYaloNKM 3apIliaTy B BHIOPAHHOW OPraHu3allim);

e 110 OJTHOMY TOPa3/ieJIEHNIO BRIOPAHHOIW OPTaHU3aIlnn;
® 110 CIIUCKY COTPY/IHUKOB;
e 110 OJTHOMY COTPYJHUKY BBIOPAHHOI OpPTaHM3allnu;

277



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

e 110 HECKOJIbKUM COTPYAHUKAM, WCIOJIb3ysl TTOMOIIHUK
o 160pa COTPY/THUKOB.

[Tepex/iouateieM  BbIOMpPAETCsl  HY’KHBI  crmoco6 |
YKa3bIBA€TCsl, COOTBETCTBEHHO,  IO/pa3jieJieHue,  CIHCOK,
COTPYJHHUK WJU HECKOJbKUX COTPYAHUKOB C HMCIIOJb30BaHUEM
MMOMOIITHUKOB T10/100Pa.

|u] BefoMOCTE HAYHC AEHHA s
x| @

BENOMOCTb HAYUCNEHWA Opranuzausa |000 "KorrpaktCrpoi’ )
(*)Hawicnernua () Ypepwaria () Boinnars () Mposero goxoga )
HauucneHue Oknag
Mepuion o 00201 & no#.032011 [E[.

BeaormocTe Hacrpolika
| Co'rpgumux;l COpTHPOEATE COTPYIHMKOE MO

() Bee MpeanpHATHE O}
_/ NOQPSSAENEHHE ( _ | TafiEnEHOMY HOMEPY

() MENBABA0BATE NOMOWHMK NoAG0pa

Tpunnupoesd G G @U j]
pynnpoeka

MTouHuk aonoaoe

[v| | MogpasaensHie

)
=

.| 3HaueHuA oTfiopa

ROO®O

AgrauHicTpauma B ysramrepua
[v| | Corpunrue

¥  DonwHocTs

OcHosHoe mecTo patorel,Patiora no &

3]

| | Craryc patioTe

»C@opmupuna'rh ¥ Jakpeme

B pamke «CopTupoBaThb COTPYJHUKOB 10> MOKHO
BBIOpATh c1ioco6 copTHPOBKU B oTvere: 1m0 MUO corpyaHuka
UK 10 TabeJbHOMY HOMEDY.

B ra6mmie «I'pynmupoBKu» MOXKHO 3a/1aTh BKJIIOYEHUE U
MOPSIZIOK TPYNTIIUPOBAHUS PEKBU3UTOB B oTuete. [t TOro, 4TO
UCKJTIOUYUTb  PEKBU3UT U3 TPYNINUPOBKU, HYKHO CHSITh
HaxXo/sImiica cjeBa oT Hero duaakok. J[lasg usMeHeHus
HOPSI/IKA CJIe/IOBAHUSI PEKBHU3UTOB IPYIITHPOBKU

BOCIOJIb3Y#TeCh KHOIIKaMU &)y ¥
MoskHO Takxke 3amath oT60p MO pekBu3uTy. [l atoro B
rpade «OT6op» Tabumipl craBuTcs (QJAXKOK, a B rpade
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«3HaueHus 1yt 0T60pa» BBIOMPAIOTCS HYKHBIE HJIEMEHTBI I/
or6opa. Hampumep, MOXHO OTOOpaTb JaHHBIE 110 OJHOMY
UCTOUHUKY JIOXO/I0B, o/Ipa3/iesIeHuIo, HUCTOUHUKY
(punaHCUpPOBaAHUS.

Ecm y Bac a1 BoIOpaHHOU OpraHU3aIii B OJIHOMMEHHOM
CIIDABOYHUKE YCTAHOBJEH THUII PEeruoHa <«C PAlOHHBIM
koaunmentom» nian «CeBepHblii», TO B HacTpoiike Oyjer
Busien (uaxkok «BbieasaTb PK m Cesepubies. Torma cymmbr
paiioHHBIX KO3 HUITMEHTOB U CEBEPHBIX HAJA0aBOK B TeX
permoHax, T/le OHHM TIPUMEHSAIOTCS, OYAYT BBIJAEJAATHCS B
BEJIOMOCTHU OT/IeJTbHBIMU KOJIOHKAMM IO KaxkJou cratbe. [Ipu
aTOM KO3 GUIMEHTI 1 HA0ABKM MOKHO BKJIIOYATh B CyMMY,
TO €CTb BBIBOAUTL OOIIyl0O CyMMy U B TOM YHCJE
Ko punmenTol U HaAOABKU WM HE BKJIIOYATh B CYyMMY, TO
€CTb BBIBOJUTH OTAEIbHO cyMMy O6e3 K03 UIMEHTOB W

Ha/10aBOK, W OT/AETbHO KO3 duiimenTs 1 HaAO6ABKY.
w CopopmupoBaTh |

[Tpn HakaTUM KHONKHU Ha TevyaTb Oyner
BbIBE/IeHa BEJIOMOCTb B COOTBETCTBUU C BBITTOJTHEHHBIMU
HACTPOWKAMHU.

12.2.2 PacyeTHasa BeAOMOCTb

B xondwurypammm MoxHO chOpPMUPOBATH PACUYETHYIO
BeoMocTh (opmbl T-51. [lns mosyuyeHus Takoil BeJOMOCTH
HY>KHO, Haxo/Jdchb B OOIIeM >XypHaJe J[OKYMEHTOB, Ha)KaTb

KHOIIKY , 3areM BbIOpaTh TYyHKT <«Pacuernas

BesioMocTb T-51».
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i) Dryer - Ox
x| @
PacuetHan seqomMocTs [popma T-51] N |05 Opranksauqa 000 "KoH'_rpaKIETpolfi_" x|

O cHOEHaA HacTpolika HaUHCAEHHE

Orvernead nepuon ¢ [01.01.2011 |&] no (31022011 |8 [

-Ycnoeua 0T6OPa HAYHCAEHHA, YIEPXKAHHA, BNAaT
MNogpaziensHqe | ALMUHKCTPALMA

Werounnk doxogos | 3apnnata

-Ycnoeue oTOopa COTPYWIHMKOB -
(#) N BCEMY MPEANPMATHD
() N FPYNNe: CTIPEEOYHAKS
() N0 CAMEKY COTPYAHMAK O

() nin MO Az e TEHI

[ ebiEnamTE B koaoHkas 16, 17 Cytty S300MKEHHOCTM HA HAYAND OTYETHON D NEpHOl S

Mogrorosun | FysHeuosa E.C. o

quropMupoBaTb ¥ 3Sakpere

Benomoctb dopmupyercs 1o JTAaHHBIM OJTHOM
OpraHm3aluu, KOTOPYyI0 HYKHO BbIOparb. B oryere 1Be
3akaanku: «OcHoBHasg» u «Hacrpoiika HauncaeHnii» .

B sakmanke «OcHoBHasg» BBOJSTCS OCHOBHBIE JlaHHbBIE [IJIS
COCTaBJIEHUS BEJIOMOCTH.

Benomoctn moxxHO chopMupoBaTh 3a Mecsll, KBapTaJs, roj
M 3a IIPOM3BOJBHO BBIOPDAHHOE UHCJO MeCsIeB TOAPs/L
Tekyliero rojga. B nose «OT4YeTHBIN 1eproji ¢» HY>KHO BBECTH
JI06YI0 J1aTy TIepBOrO Mecsilia, BKJIOYaeMOro B BeJIOMOCTb, a B
moJjie «1Mo» — JIOOYIO ATy MOCJEHETO MecsIa, BKII0YaeMOro
B BE/IOMOCTb.

B pamke «YcnoBusi or6opa HavHCIEHWI, yAepsKaHUM,
BBITIJIAT» MOXKHO TIOCTABUTD CJIEIYIONINE YCTOBUS:

e [0o/Ipas/ieJieHe — ecJaM OHO BBIOPAHO, BKJIOYAIOTCS
JIaHHBIE TOJIbKO TI0 3TOMY TIOJIpa3/leJIeHUI0 3aTpaTr, ecJu
He BBIOPAHO — IO BCeM MO/Ipa3/eIeHNsIM 3aTparT;
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e JCTOYHHUK JIOXOJOB — €CJM OH BbIOpaH, BKJIOYAIOTCS
JTAaHHBIE TOJIbKO TI0 9TOMY HMCTOYHUKY [IOXOJ/IOB, €CJU He
BBIOpAH — I10 BCEM UCTOYHUKAM JOXO/IOB.

B pamke «¥YcioBus or6opa COTPYJHUKOB» YKa3bIBAETCS
croco6 ot6opa cOTPYHUKOB. MOKHO BBIOPATD:

® 110 BCEMY TPEANPUATHIO;
® 110 TPYIINEe CIIPABOYHUKA;
® 110 CIIUCKY COTPY/IHWKOB;
® 110 TO/IPA3/IeTICHUIO.

B 3aksanke «Hactpoiika HauucaeHuii» HacTpamBaeTcs
cocTaB KOJIOHOK BezomocTu. B ¢opme T-51 B xosonkax 8, 9,
10, 11 poJ/KHBI OTpaXKAaThCs HAYMCJEHUS 110 BUJ/IAM OILJIAT.

Bbr MoxkeTe 3azaTh 3aroJioBOK KoJsioHOK 8, 9, 10. [ua
3TOTO0 HYKHO YCTAaHOBUTb YyKas3aTeJab MbIIU Ha HYKHYIO

KO.]IOHKy, HaKaTh KHOHKy |HCTEIHDEFMTb SEIFDJ'IDBDKTEKHLLI,EI;] KD.I'IDHKH| 1 BBECTH
HalMeHOBaHHe KOJIOHKH.

B kaxayioo KOJOHKY MOKHO BKJIOYaTb T€ WJM WHBIE
HauyncaeHud. [lasg  atoro  Hy)XHO J00aBUTb CTPOKY B
TaGJIMYHYI0 YaCcTb, YCTAHOBUTDH yKasaTeJb MBIIIA HA HYKHYIO
KOJIOHKY B 3TOil CTPOKe U BBIOpaTb HAUYUCJIEHHWE, KOTOPOe
JIOJIZKHO OTPasKaTbCs B 9TON KOJIOHKE.

Takum sxe 06pa3oM HYKHO OTHECTH APYTrHe HAUUCJIEHUS K
COOTBETCTBYIOHNIMM KoJioHKaM. OJHO M TO ’Ke HayucJIeHue
HeJIb3s1 BKJIOYUTb OJIHOBPEMEHHO B pa3Hble KOJIOHKH.

[lnsg  coxpaHeHusI HACTpOeK HYKHO HasKaTb KHOIIKY

1 L
K COXpaHMTE HAcTpokkK

| » CpopMHpOBaTH

HpI/I Ha>XaTuun KHOIIKIN Ha 1medyaTb
BbIBO/IUTCA BE€EAOMOCTDb T-51 B COOTBETCTBUU C MOCTABJIEHHBIMHI
YCJOBUAMU U HACTPOEHHBIMU HAYUCJIEHUAMU.
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12.2.3 PacyeTHO-NNaTeXxXxHas B€AOMOCTb

Oryer mpegHa3HaueH /s ToJaydeHuss uHOPMAIUN O
HAUYUCJEHUAX, V/JepKaHUsAX U BbIIJATaX COTPY/JHUKAM B
dopme T-49.

B  otuere Tpum 3akmaaaku:  «OCHOBHbIE  JIaHHDBIE»,
«Hacrpoiika nauncaenunii» u «HacTpoiika yaep:xanuiis .

M Ovyer PacuyeTHO-NAaTeEXHaA BEfOMOCTh ]

¥ O (2
'PACYETHO-IAATEXHAR
BENOMOCTb

3a nepuog, |Mapr 2011 DpraHusauuq-DDﬁ "KommpaktCrpoi' Q

DEHOEHEIE AaHHEIS HacTpoiika HaYMCAEHHE HacTpokika yoepsaHi

CoTpygHuKu

() N NoapasaeneHuin
(M0 CIMERY COTPUIHMHKOE
() no COTPULHHEY
! j JHCNONE30EATE NOMOLWHKE, nmﬁopa
JlonoAHHTENbHLIE 1EaHHBIE -
[ Jroneko za nepuoa
Horep BeaomMocTH |20 Hara | 31.07.2011
WeTounuk goxogos | 3ap!'!nj|a_’_ra [

Brinnary npouzeén Kysheuosa E.C.

x| x| ¢ |/m]

Busramrep I_(_g_SHeu.osa E.C

WCmopMupuBaﬂ: ¥ Zarpeme

B zakmanke «OcHoBHBIE faHHBIE» B paMKe «COTPYIHUKH»
C TIOMONIbIO TepeKJYaTes s BbIOUpaeTcss crnoco6 or6opa
COTPY/ZIHUKOB: BCell OpraHm3aIuu, MO0 TOApa3/leJeHuIo, T
CIUCKY COTPYJIHUKOB, TIO OJHOMY COTPYAHUKY WX C
MOMOIIBIO TTOMOIITHUKA T10/100pa.

B pamke «/lonosnuTebHble gaHHble» HEOOXOIUMO BBECTH
HOMEp W JaTy BeJOMOCTH, a TaKXe BBIOPATb MCTOYHUK
JIOXO0JI0B, Kaccupa u Oyxrasrepa. Ecam moctaButh hraxkok
«TOJIBKO 3a Tepuoj», To 1mpu (GopMupoBaHuu ordyera OyJeT
YUUTBIBATBCA TEPUOJl JBUKEHUS, TO €CTb B OTYET MOMAIYT
TOJIBKO T€ HAYWCJEHUS W yep>KaHus, KOTOpPble TPOU3BECHbBI
32 YKa3aHHBIN NEePUO/.
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B mneudarnoii ¢opme otuera ectb KoJOHKM <«OCHOBHbBIE
HauyucJjaeHus», <«lIpemun», «Ornyckubvies, «bosbHUYHBIE» U
Tak Jlajee - /s HauucJeHuil u «VIcrosHuTebHbIE JIUCTBI»,
«HADJI», «CrpaxoBoil NEeHCHOHHBIM B3HOC» M TaK jajee -
mis ynepskanmit.  ITostomy B 3akaankax — «Hactpoiika
HauucaeHuii» u <«Hacrpoiika ypepskanuii» g KaxXIoil u3
3TUX KOJIOHOK HYKHO OTOOpaTh HEOOXOAMMbIE HAYUCIECHWUS W
yAep;KaHusl — cOoOTBeTCTBeHHO. OauH  pa3 npousBeeHHas
HacTpoiika 6yaer aBTOMATUYECKU coxXpaHeHa I
[10JIb30BaTeJ i, KOTOPBI ee 1pou3Bes] U BHOBb BOCCTAaHOBJIEHA
IpU CJIeYIONIeM OTKPBITHH. BbIlOTHEeHHbIe HACTPOWKM, IIPH

H606XOI[I/IMOCTI/I, MOJXHO BcCerjila uaMCHUTD.
| W Emnpmupusa'rb|

HpI/I Ha>XaTUun KHOIIKI Ha I1e4yaTtb
BbIBO/IUTCA BE€AOMOCTDb T-49 B coorBeTcTBHU C BbIépaHHbIMI/I
YCJIOBUAMHA U HACTPOEHHBIMU HAYUCJIEHUAMU U YAEPIKAHUAMUN.

12.4.4 BegoMOCTb CTPaxoBblX B3HOCOB

OTuer npenHazHaveH /171 (GOPMUPOBAHUS U TIeYaTH OTUETA
10 CTPaxXOBbIM B3HOCaM. Ero MOKHO BbI3BaThb 110 KHOIIKE
JKypHasia JMOKyMeHTOB <«QOOmmuiiy, uiam dYepes
nyHKT <«Ortuetnt / Csoablt u Begomoctn ,/  Bemomoctb
CTPaxOBbIX B3HOCOB» OCHOBHOTO MEHIO.

ITo kHomke MR | yaxonameiics Ha BepxHeil maHen,

OTKpbIBaeTcss ¢opMa HACTPOHKHU, B KOTOPOIl BBIOMPAIOTCS
BBIBOJIIMbIE TIOJISI, YCTAHABINBAIOTCS OTOOPDI.
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las] F oryeta B X
Tpynnuposku
JoctynHele nons Crpoku X & @
MNone Ot6op | 3Hauerus ot6opa OgopmaeHde Mone N2
W Oprancawn ) | 000 KomparCrpoi v
v Orwicnerve >
WeTouruk aoxonos <
Moapasaenenue UJ
Cratbn satpar O
Hanaroseiit pesxun O 5
P = Konowu % 4 @
Wreanua L
BospacTHas rpynna O Mone
v CorpyaHik O > e
<
Pecypcht O760p CoTPUAHMKOE
[)Bcero Hawicnero | \®)BCE NpEAnpUATHE
[)Cruaka nogpazaeneHie
@Easa _) CMMCOK COTPYAHUKOB
(@ Hasor OQUH COTPYAHNK
i () Menonb30BaTE NOMOLWHWK Noatopa
() nokasare B wanke oréope!
| paciumpeHHan HacTpoiiKa OK | Otmena

B pavre <«I'pynmupoBkus» BBIOMPAIOTCS BBIBOJAMMbBIE B
oTueT TrpynnupoBKu. M3 Tabmuipl <« /locTynHble  TIOJIST>

KHOITKOM ¢ WJn TMEPETACKUBAHUEM MBbIIIbIO TPYHIINPOBKA

nepeHocsatcs B Tabuiyy «Crpokuy wam tabauity «KomoHKms .
B  tabmumy — «CTpokm»  TOMeMaioTcs  TPYHIUPOBKH,
BBIBOJIIMbIE B CTPOKaxX oTdera, B Tabiuiy <«Komoukmy -
TPYIITMPOBKY, BBIBOJIMMbBIE B KOJIOHKaX. lIpm ycraHoB/ieHHOM
daaxkke B KosoHKEe <«OTO60p» Tabmuibl «/locTymHbIE OS>
MO>KHO BbIOpATh 3HaueHus 0TOOPA [/ KOHKPETHOTO IOJIS.

B pamke «Pecypcobi» BbIOMpaOTCS BBIBOAMMbBIE B OTYET
pecypebt  (monsi «Hauncieno Bcero», «Cruaka», <«bBasa»,
«Haumor»).

B pamke <«OT60p COTPYIHUKOB» MOKHO YCTAaHOBUTD
BapuaHT o0T0Opa COTPYAHMKOB /I BbiBoga B oruer (B
tabauite  <«JlocTynHble  ToJg»  AJS [OJS  COTPYAHMK
YCTaHOBUTH OTGOP HEJIb3sT).

Ecoim B dopme  HacTpoiikm  moctaBuThb  (PJIAKOK
«pacmMpeHHas HaCTpPOHKa», TO HACTPOWKY OT4eTa MOXKHO
6yJeT TPOW3BECTH, WUCIHOJb3ysd CTAHJAPTHBIN MeXaHW3M
KOMITOHOBKH JaHHBIX.
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[Tocie okoHuaHMS HACTPOWKM HEOOXOJAMMO  HaKaTb

KHOIIKY oK PacCIosIoKeHHYI0 Ha HIDKHeW manemn (hopMbl

HACTPOUKU.
B ¢dopme oruera mus dbopmupoBaHMS OTYETa C HOBBIMU

HACTPOIKAMI HEOGXOAMMO HAKATD KHOIKy | » - POPMUPOBATE |

lu] B b cTp -Ox
Detictena = | e Copopmuposats | 3 KoHCTRYKTOR HACTpOEK. Hactpaliku. i L%}
Mepuon © Ei:I..U1.2EI'I.'i = no 31032011 § OpraHuzauxa UUtI;‘KompaKTETpoﬁ'; s dled

BeaoMocCTb CTpaxoBbIX B3HOCOB
3a 1 keaptan 2011 r.

Ne  CoTpymHuk DoHA COUMansHorD DOMC denepantHeR DOMC TeppuTopuancHeld MM, c1p
CTPaxO0BaHKA
Baza Hanor Baza Hanor Baza Hanor Baza
1 |WeaHoe KM.1. 243 000,00 704700 243 000,00 7 533,00 243 000,00 4 860,00 24310
2|EyaHeupea EC 59 250,00 171825 59 250,00 183675 59 250,00 118500 591
3 |Hukonage M., 54 000,00 102600 54 000,00 594,00 54 000,00 B48,00 [
4 |MapamoHosa 3.9 59 000,00 200100 69 000,00 2139,00 69 000,00 1 350,00 [¢
5 |Metpoe N.N 60 840,00 1 764 36 60 540,00 1.886,04 60 540,00 121680 4
6| Cugopoe MH 66 000,00 181400 66 000,00 2 046,00 66 000,00 132000 660
| 7 |TapaTopkH A B. 6381550 1 850 65 B351550 1975,28 63 515,50 1 276,31 4
Mrara B1590550 1732126 B1590550 1801307 B1590550 1188611 B1590
»
¥ 3akpome

12.3 CBoabl

12.3.1 CBoj yHMBEpPCASIbHbIN

IDTOT OT4YeT I103BoJisieT (POPMUPOBATH caMble pPa3JinyHbIe
CBOJIbI: TI0O HAYUCJEHUSM, yAEP>KaHUSIM, BBITJIATaM, MPOYNM
JIOXO/IaM, MCTOYHUKAM JIOXO0/IOB, UCTOYHUKAM
(pnHancupoBanud, Mopas3ieseHusaIM, MectaM paboTbl, CTATbsIM
3aTpar, JOJKHOCTSIM M KaTeropusM B JII0O0H UX KOMOWHAITNN.
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lij Ceon yHMeepcanbHbIR = EX
<l & @
CBOJ YHUBEPCANBHBIA Dpransaun 000 "KorrpaxrCrpoi’ .. % QL
Mepron e |01.01.2011 (& no|31.03.2011 £|| ... |2 | [Jronero za neprog

Ceog, Hacrpoiika
| BapuaHT HacTpoiiky | DcHOBHON Ii! HACTPOHKa NONE30BaTENA

CoTpynHuEmM— ~ ~ CBEEHWA 0 COTPYAHMKE

(%) e npeanpuATHE [¥] noaroe FK0 CopTHpoBaTE Na

() noapazaeneHie [v]TatensHoi Hotep | (=) M0

() CNMCOK. COTPYLHAK OB [ Inonpazaenere (ITH

() 0aKH COTRYAHHE [v] aoamHocTe

() MCNONB30BATE NOMOWHAK Noofopa [(Jetaera

Brmouats B cBOA

|| HaunzneHUA [ JToneko Wror | (o)Bce () CrMCoK HaHMcIeHM
[v] unepsarmn [ Jroneko wror | (#)ece () cnucok yaepsaniii
(%] eeinnaTe [[Cromeka uror | (#)ece () cnucok seinaar
(%] npossie aowonkl [[Ironkkn wrar )
Canbao MNP BLIGRAHHEI TDYTMHMPOSKaX BLIB0N CANG0 HE NPEIYCHMOTPEH

[w]|oTpatioraHHos Bpema || HeoTpatioTaHHoe EpEmMA

Tpynnuposku 4+ \FJ' @ lj ?

T T T T T - KonoHkW
pynnupoexa Or... | 3HaueHuA oTtiopa Owpoprane... | Mroru | Odaoprane... O i
no Ryl 5
- — _JCTaTen sarpar

Compunsc 0O @] 5

e = = _ nogpazaenequa

(¥ | Cramuc pasiore: (¥l  Ocrosmoe mecro pat.. UeerTex.. | (¥

[w] | Merossk aoxonos [ &

[¥] | Crareazarpar ] O

[¥] ' Nogpasnenshie ¥ Agsuructpauss Tpa O
= = = v

Ll | NamskncTe L1 L1
[ noeropsTe npe nesaTy cronfusl [ wanka Ha kakaoi cTpaHdue || nevaTs B oo okHe B Coopruposare | % 3akpums

[ns moaydeHus oTdyera HY’KHO, HAXOASCh B  OOIIEM
JKypHaJie JJOKyMEHTOB, Ha)KaTb KHOIIKY [ Ceoms -] a zarem
BbIOparb 1NyHKT <«CBoj yHuBepcaybHblii». CBOJ  MOXHO
chopMupoBaTh 3a Mecsll, KBapraj, IoJ U 3a IIPOM3BOJIbHO
BbIOPAHHOE YMCJIO MECSIEB TOAPSL TEKYIEero roja.

B none «Ilepuox c» HyskHO BBecTH M00YI0 ATy MEPBOTO
MecsIia, BKJIYAeMOro B CBOJI, a B TOJie «I0» — JI00yIo JaTy
HIOCJIEJTHETO MeCAlla, BKJIYAeMOro B CBO/L.

B nosie «TOMBKO 32 NEpUOA» MOKHO IIOCTaBUTb (PJIAMKOK,
Torzia B ¢BO/L Oy/lyT BbIBE/IEHDBI JaHHbIE TOJbKO 3a BbIOPAHHbIN
nepuos 6e3 canbgo Ha Havasno nepuoga. Ecom duaxkox ne
CTaBUTb, TO KpOMe 3Toro OyIyT BBbIBEJEHbl JaHHbIE TI0
3a/I0JDKEHHOCTU  TIepe]i COTPYAHMKOM Ha Hadajao Iepuoja,
IpuYeM 3a/I0JDKEHHOCTh 110  3apliaTe IIOKa3blBaeTcsl 110
MecslaM ee HaYyuCJICHUs.
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B nose «BapuanT HacTpoiiku» BBIOMpPAETCS ONH W3 paHee
COXPaHEHHbIX BapUAHTOB HACTPOKM (opMUPOBaHUSA CBOJA.
[Tpu 3akpbiTUM OTYeTa TeKyllasg HACTPOHKa aBTOMATHYECKU
coxXpaHseTcs C HMEHeM, VYKasaHHbIM B Tioje <«Bapuant
HacTpOWKKM». [ljg coXpaHeHUs HOBOTO BapHaHTa HACTPOMKHU
HEoOXOMMO TIepe/l 3aKpbhITHEM oOT4eTa B ToJie <«Bapmant
HAaCTPOHKN» BPYYHYIO BBeCTM HAaUMEHOBAaHWE BapHaHTA.
CoxpaHuTh TEKyLIyI0 HAaCTPOWKY, a TaKKe IOJYYUTb JAaHHbIE
TeKylllell HacTPOMKM MOKHO C IIOMOIIbIO KHOIIOK BepXHeii

mamenm  orgera («BoccraHoBUTD — 3HAYEHUS >, X
«CoXpaHuTh 3HAYECHUS> ).
Ecnu nocraBien ¢pyiakok «HacTpoiika I0JIb30BaTeJId», TO
HaCcTpoOilKa cOXpaHsieTcs sl TeKYIIero M0Jb30BaTeIsl.
B pamke <«CorpynHuknm» MOXXHO yKas3aTb, Ha KOro OyjeT
cpopMupoBaH CBOJI:
e 110 BcemMy mpeanpusatuio (1o coTpyaHUKaM,

HOJIYYAIONIMM 3aPILIATy B BIOPAHHON OpraHu3allin);

e 110 OJIHOMY TIOJIpa3/IeJIEHNIO0 BBIOPAHHON OpraHu3allii;
® 110 CIIUCKY COTPY/IHUKOB;

® 110 OJTHOMY COTPYJHUKY BBIOPAHHOI OpPraHMW3aIlnu;

® [0 HECKOJIbKMM COTPYJHHMKAM, C HCIOJb30BaHUEM
MOMOIIHUKA TI0/100Pa COTPY/IHUKOB.

[Tepexsiouatesib HYXHO IOCTaBUTb B COOTBETCTBYIOIIEE
MOJIO)KeHne ¥ BBIOpPaTb, COOTBETCTBEHHO, MO/pas/eeHne,
CIIUCOK, COTPYJAHUKA WJIM HECKOJbKUX COTPYJHUKOB C
MCII0JIb30BAaHUEM TIOMOIIHUKOB 110/100pa.

B pamkxe «CezmeHus 0  COTpPYAHHMKE» BbIOMPAIOTCA
BbIBOAMMbBIE  KaJpoBble JaHHble, mnoanoe @OUO  (upu
HEOOXOMMOCTH ), ¥ OIPEIEISAETCS BapUAHT COPTUPOBKH.

B pamke «Bkmawoyatb B CBO/J» INPOU3BOJUTCS HACTPONKA
YCJIOBU, TIO KOTOPBIM OYyT BKJIIOYATHCS [JaHHbIE B CBO/I.
Eciu B cBojg  npeanosiaraeTcss  BbIBECTM — JIaHHbIe 110
HAUUCJEHUAM, yJep:KaHUugM, BbIIJaTaM W MPOYUM [[OXO/aM,
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TO  cJefyeT  TOCTAaBUTb  COOTBETCTBYIONME  (PJIAKKU:
<HAUUCJCHUS»,  <yJep>KaHUs»,  <BBILIATbl»,  <«IIPOYUe
noxoably». Ecin moctaBuTh PJIaXKKu «TOJTBKO UTOT», TO OYIyT
BBIBOJIUTHCSI TOJIBKO HTOTOBbIE KOJOHKHM 110 HAYUCJEHUSIM,
yIEP:KAHWSAM, BBILIATAM W TIPOYUM J0XOJaM, B 3aBUCUMOCTH
oT TOro, Kakoil Quraxkok mocTaBgeH. Ecam  manHbIe
HEOOXOIUMO PAa3BEPHYTDb, TO (IAKOK <«TOJBKO UTOT» HYKHO
CHATb W TepeKJvyaTeseM BbIOpaTh, KaKWe HAYNCICHUS
cJefyeT BKJIIOYUTD B CBO/I: BCE WJIN BBIOOPOYHBIE.

[lng  Toro 4TOOGBI HACTPOUTH CIUCOK  BBIOOPOUYHBIX
HAYUCJEHUW,  cJjaeayeT  IIOCTaBUTb  IepekJiovyaTelb B
MOJIOKEHNE <«CIIUCOK HAuUCJEeHU», 3aTeM OTKPbITb ero,
HIEJKHYB Ha CCbLJIKe, PacClOJOKEeHHOW crpaBa, W, 3aTeM, B
OTKPBITOM OKHE CIHUCKA, OTMETUTH (JIakKaMu HeOoOXOIMMbIe
HAYUCJIEHUS. AHaJIOTUYHBIM o6pa3om IPOU3BO/IUTCS
HACTPOMKA CIUCKOB [/ yJep:KaHWil, BBIILJIAT M TPOYUX
JIOXO/IOB.

Takke B OTYET MOXKHO BKJIOYUTH OTpPaGOTaHHOE W
HeoTpaboTaHHOe BpeMs. /[l 3TOr0 HYKHO YCTAaHOBUTH
COOTBETCTBYIOIME  (DJIaKKM  «O0TpabOTaHHOE  BpeMs» |
«"HeoTpaboTtanHoe BpeMsy». [l HeoTpaGOTAHHOTO BpEMEHU
HY>KHO OTKPBITb CIIMCOK BW/IOB BPEMEHU U BBIOPATH T€ BUJIBI
BpEMEHM, KOTOPbIe SIBJISIOTCS HEOTPAOOTAHHBIMH.

B Ttabmuite «I'pynmupoBKu» HACTPAMBAIOTCS TPYIITUPOBKH
BBIBO/IUMBIX CTPOK OTYeTa, a TakyKe WX OTOOp 10 3HAYEHWIO,
odopMIieHrEe, YCTAaHABJWBAETCS TMPU3HAK BBIBOJA UTOTOB TIO
rpynmnaM. Ecau B KoMaHHOU TaHen TaGJWIbI TPYHIUPOBOK
HAXKaTh KHOMKY T, To oTkpoercss (popMa, B KOTOPOil MOXKHO
BBIOPATH BBIBOJUMbBIE B CBOJI TPYIITUPOBKH.

B pamke «Kosonkums» mnepeksouareseM MOKHO BBIOPATD,
Kakas KOJIOHKa Oy/IeT BbIBeJleHa B OTUET: HAUYMCJIEHUS, CTAThs
3aTpart, nojpasjiesenHusd. [Ipm atom maHHbBIE, KOTOpbIE OYAYyT
BBIBOJIUTHCS B KOJIOHKAaX, He OyAyT BBIBOAWTHCS B CTPOKAX
oTyeTa.
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st PETrUOHOB C palloOHHBIMUT u CEBEPHBIMU
koaddurmentaMmu OyieT BUIEH TEPEKJoYaTesib «BKJOYATh B
CyMMY HAYMCJIEHWi» ,/ <«He BKJIOYaTh B CyMMY HAUMCJIEHUIT».
IJTUM  TepeKJovaTeJieM MOKHO — ONpeAeuTb OyayT —Jiu
BBIBE/ICHbI CyMMbI PAlOHHBIX KO3(D(UIIMEHTOB W CeBepHBIX
Ha0aBOK OT/IEJIBHO.

Ecau  moctaBnen daaXok  «IMOBTOPSATb TPHW  TeYaTH
CTOJIOBI», TO HA KaXK/JOW CcTpaHuile ordera Oy/JeT BbIBe/eHA
kosoHKa ¢ @UO coTpyIHUKOB.

Ecau mocraBien askok <«BbIBOAWUTH IMIANKy Ha KasKIOi
CTpaHUIle», TO HAa Ka)KOW CTpaHUIle OTYyeTa Oy/eT BbIBeJeHA
IIanka.

Con copmupyerca Ha 3akiaanke «CBomy, ecan (Jaskok
«TIeyatb B HOM OKHe» CHAT. Ecam cBox Hy:kHO chopMUpOBaThH
B OT/IeJIbHOM OKHe, TO 3TOT (DJIa’KOK HYKHO TIOCTaBUTb.

| w ElllupMMpuBaTb|

HpI/I HaXaTumn KHOIIKI Ha 1meyaTb
BbIBO/IUTCA CBO/ B COOTBETCTBUU C IIOCTaBJIEHHbIMHI
YCJIOBUAMU U HACTPOCHHbBIMU T'DYIIIIMPOBKAMMU.

12.3.2 CBOA OTYMCNEHUNN N HANOIOB

ITOT CBOJ| Ipe/cTaBsieT co00l aHATUTUYECKUN OTYeT IO
pacuetry otuucyaenuit u HIDJI.

[ns  momydeHuss cBoJa HYSKHO, Haxo/schb B  0O0IIeM
JKypHaJie JOKYMEHTOB, HasKaTb KHOIIKY [ Ceomst -], sarem
BbIOPATH MyHKT «CBOJI OTYUCJIEHWH U HAJIOTOB» .

CBoj MOkHO ¢OpPMHUPOBATH 3a MecsIl, KBapTaJ, IO U 3a
MPOU3BOJIBHO BBIOPAHHOE YHCJIO MeCcAleB TO/pPs TeKyIIero
roja.

B mone «Opranmsainusi» HYXKHO BBIOPATb OPTaHU3AIMIO,
10 JIAaHHBIM KOTOPOil OyieT (pOPMHUPOBATHCS CBOJI.

B none «Ilepuon c» HykHO BBecTH /100yI0 JaTy MEPBOTO
MecsIa, BKJIYAaeMOro B CBOJI, a B TOJie «I10» — JIOOYIO JaTy
MOCJIE/THETO MecsIla, BKJIYAeMOTO B CBOJI.
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[Ipexycmotpeno Tpu pexknma (OPMUPOBAHUS OTUETA:

e 10 TMpoBoAKaM — 06a3bl [y pacyera CTPAXOBBIX
B3HOCOB M CYMMbl HaJIOTOB 3allOJHAIOTCS CyMMaMu,
pPacCYNTAaHHBIMU B JOKyMeHTax «KoHer mecsiay;

® pacyeToM — TIPOU3BOAMUTCA pacyeT 6a3bl CTPAXOBBIX
B3HOCOB MW CYMM HAQJOTOB HApacTaOIUM WTOTOM C
HayaJsa roja;

e pacueT + TIPOBOJIKM — CPABHUTEJbHBIN AaHAJU3
pacyeTa M MPOBO/IOK;

B 3akmanke «HacTpoiika» MOXHO HaCTPOUTb COCTaB
CTPOK, KOJIOHOK W jeTajm3arniuu otdeta. llo ymomuanuio B
KOH(MUTYypal B OTYET BKJIIOUAIOTCS OTYUCJICHUS:

e cTpaxoBasg ¥ HAKONUTEJbHAasi 4YacTU CTPAXOBbBIX
B3HOCOB B llencuonnbiii GpoH;

e (denepanbubiii 1 TeppuTopuabHbiit DOMC;

e DCC;

e crtpaxoBble B3HOCBI B MCC 10 CTpaxoBaHWIO OT
HECYACTHBIX cJIydaeB u HETIPOM3BO/ICTBEHHOTO
TpaBMaTU3Ma;

® /I[pyrue€ OT4ucCJIEHNWA, €CJIN OHU €CTb B OpraHu3aliuu.
IIo KaKJOMY OTYUCJIEHUIO BBIBOAATCA:
® BCETro Ha4YUCJIEHO,

e e obJaraercs;
e CyMMbI, IIPEBBIIIAIONINE TIPEIEJbHYIO BETUUNHY 6a3bi;
e o6JiaraemMasi CyMMa;

® CyMMa HaJIora;
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@ CBOf OTYHCAEHHA H HANOT OB EER
2 @

CBOJA OTYUCNEHWHA M HANDIOB Oprarmsauma| 000 "Korrparr Crpoi” ... X4
Mepuoa & |01.01.2011 £ no |31.03.20011 EH:: Crocof SanoiHeHHs: (®)no NpoBoakar () pacier () pacHeT +HIpoBoakm

Ceon | | Hacrpodika |

BapuaHT HacTpoiiku | OcHosHol | El HACTROMAKE NOeS0EATENA
— CorpyaHukM

(] BEIBOOHTE POHIEI B OTOEMEHEK TaGMMLa:
! [ epBome HOF 1
| (%] BLIBOAHTE PACHET CYMH K MEPEYHEAZHHID

(%) BE NPEANpHATHE

() nogpazaeneHie

() CrMCOK COTPYIHWKOR

() 0aMH COTPYGHME,

! :.' HCNONb30ESTE NOMOLWHHE I'\Dnﬁopa

i [ DKPUTIATE CUMME! K MEPEAUCIEHIO 5 PLCuPCCHE
| — A0 Koneek

|| Crareazarpar — CTETEM SaTPAT 407 PACYETa PACHOA0E

Crpoku 4 B @ OF KonoHk 4 &
Tpunnupoeka O7... | 3HaueHua ortopa KonoHka CopTHpoBk.a
OrumcneHqe ] Beera HaumcneHo
(v Merousak goxon [ [v] | Cruaka
v Mogpasaensrme [ [¥] | Cymmbl, NpEBEILAKOLME M. -
O
O

[v| Hanorosei pes... f==T o b T

x|

v MHeanua

[v| BospactHas rpy..

[w|  Corpynque PLCHC [+ B oHn couvaneHoro cTpaxoEaHMA

[ ] neyare Ha HOBOM CTRaHULE P Cvopmmposats | X 3akpems

CyMMBI OTYHMCJIEHUN MOKHO Pas3BEPHYTh IO HMCTOYHMKAM
JIOXO/IOB, TIO/IPa3/IeIEHUsIM, CTaThsIM 3aTpPaT, COTPYAHUKAM.

B pamke «Cotpyanukus BbiOUpaeTcss crmocob 1moa6opa
COTPYJTHUKOB B OTYET: TI0 BCEW OpPraHu3aliuu, Mo BHIOPAHHOMY
MO/Ipa3/ie/IeHNI0O OpPraHu3allui, 10 CIUCKY COTPYAHWKOB, IO
OTHOMY  COTpyJHUKa, TIO  Tpymle  COTPYJAHUKOB  C
MCITOJIb30BAaHUEM TTOMOITHUKA T10100pa.

MOKHO M3MEHHTHh COCTaB KOJIOHOK M CTPOK OTYETA.

B ra6bmume <«Crpokm» MOXKHO —(JaKKaMu  TIOMETHTb
HEOOXONMbIE CTPOKHU, TIO KOTOPBIM OyAeT TPYNIHUPOBATHCS
otueT. MOXKHO 3a7aThb OTOGOP TIO OJHOMY WJIM HECKOJbKUM
3HAUYEeHHUSIM OTOOpA.

B Tabaune <«Kosonku» Takke ¢ TOMOMNBIO (DIAKKOB
3a/1aeTCsI TepeyeHb BBIBOUMBIX B OTYET KOJIOHOK.

B mose «Cratbu 3atpar muas pacxogoB 3a cuer DCC»
bopmMupyercs cmmcok W3 craTeil 3aTpar, CyMMbBI 110 KOTOPBIM
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6ynyt otbupaTbcs A KOJOHKH —<«Pacxombr»  TaGIwIIbI
«Pacuer cymm k nepeuncsennio» aas @CC. B none «Cratbu
darpar s pacxogoB 3a cuer DCC HC» dopmupyercs
aHaAJIOTUYHBIN crircok crateit 3arpar i1 DCC HC.

Ecmn ¢drnaxok «meuyaTb Ha HOBOI cTpaHuUIle» IIOCTaBJIEH,
TO oT4yeT chopMUpyeTCcs Ha HOBOW CTPAHUIlE, & €CJAU CHST, TO
B 3akyaagke «CBomay.

I[JIH BbIBO/la OT4YE€Ta Ha II€4aTb HYXHO Ha’KaTb KHOIIKY
| w ElllupMMpuBaTb|

12.3.3 Ceoa HO®JI

10T CBOJI MIPE/ICTABJISIET coboi MOAPOOHBIT
aHajuTuyeckuit otder no pacuery H/DJI.

[lnsg  mosydeHuss cBofa HYXKHO, HaXoJsCb B 00IeM
JKypHaJie JOKYMEHTOB, Ha)KaTb KHOIIKY , 3aTeM
BbIOpaTh MyHKT «CBomx HIDJI».

Csox MoxxkHO cpopMUpOBaTh 3a Mecsll, KBapTaJ, Tol U 3a
MPOU3BOJIbHO BBbIOPAHHOE YHCJIO MeCcAleB TOJpPs TeKyIIero
rojia.

B none «Opranuszamnusi» HYXKHO BbBIOpAaTh OPTAHU3AINIO,
M0 JJAaHHBIM KOTOPOH Gyzer (popMUpOBATHCS CBOJI.

B none «Ilepuox c» HyskHO BBecTH M00YI0 ATy MEPBOTO
MecsIa, BKJIIYaeMOTo B CBOJ, a B TOJIe «I10» — JIOOYIO JaTy
MOCJIe/THETO Mecslla, BKJIYaeMOro B CBOJI.

B sakmagke <«Hactpoiika» MOXHO HAaCTPOUTH YCJIOBUS
BKJITOUEHUS JTAaHHBIX B CBOJI.
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[} Coon HO®A = EX

1 G| é2d
oo | @

CBOA HAPN Opranwsauua (000 ")‘(orrrpak‘rl}fpoﬁ" [ jxiq
Mepuoac [01.01.2001 ) no (31002001 & [...
Ceog .Hac'rpolfma |
BapuaHT HacTpoikk | DcHOBHOR ...| [[JHacTpoiika noaezcearena
CoTpynHuku COPTHROESTE COTRYIHMKOE N
(®) BoE NpeanpUAT e [OF:1" [u]
I noapasasnsHke ~ITaf. Hordepy
() CNMEOK COTRUAHMKOE
() 0aMH COTRUIHHE
(I HEMB b S0BATE MOMAWHIE NoAgopa

Tpynnupoekn 4 G |j| @

[pynnupoEka Or... 3HausHHA oTopa

m Tun aoxoga

V] | MeTounmr Qokonos

<

Cratea sarpar

MNoapazaeneHqe

Craryc patoTe

QSIS
o000l

CoTpyaHuK.

»DOnpmupnBa'rh # Jakpere

B nosie «BapuanT HacTpoiiku» BBIOMPAETCS OWH M3 paHee
COXPAHEHHBIX BAapUAHTOB HACTPOIKM (DOPMUPOBAHUS CBOJA.
IIpn 3akpbiTHM OTYeTa TeKyllasd HACTPOMKa aBTOMAaTUYECKU
coXpaHseTcsl C UMEHeM, VYKas3aHHbIM B Tioje <«Bapuant
HacTpouku». [l coxpaHeHuUs HOBOrO BapuaHTa HACTPOUKU
HeoOXO/UMO Tiepe/l 3aKpbITHeM oTdyeTa B ToJe <«Bapuanr
HAaCTPOIKM» BPYYHYIO BBECTM HauMMEHOBAaHME BapHaHTA.
CoxpaHuTb TEKyL[yI0 HAaCTPOWKY, a TakKe IOJYYUTb JaHHbIE
TeKylell HacTPONKM MOXKHO C IIOMOIIbIO KHOIIOK BepXHeil

Pl &
HaHeJu oOTyeTa - («BoccTaHOBUTH 3HAUEHUS») WU
(«Coxpanuth  3HaueHusi»). Ecau  nocraBieH  Jiaskok
«HACTPOUKa IMOJb30BaTesI», TO HACTPOWKA COXPaHSETCS s
TEKYIIEro MOJIb30BaTeIs.

CBos MOxHO ¢hOPMUPOBATD:

e mo Bcemy npeanpusatuio (0 COTPYAHUKAM,
[OJTYYAOIMM 3apILIaTy B BBIOPAHHOIT OpraHusaiumn);

e 110 OJTHOMY TIO/Ipa3/leJIEHNI0 BBIOPAHHON OpraHu3aIlii;

293



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

® 110 CIUCKY COTPY/IHWUKOB;
® 110 OTHOMY COTPYIHUKY;

® 110 HECKOJIbKUM COTPYJHUKAM, WCIOJb3ys TOMOIHUK
mo160pa COTPY/THUKOB.

C 1noMomblo  IepekJoyaress — OTMeuyaeTcs  HYKHbIN
BapMaHT ¥ BBIOMpPAETCs, COOTBETCTBEHHO, TIO/pa3/iesieHue,
CIIUCOK, COTPYAHUK WJIM  HECKOJbKUX COTPYJHUKOB C
MCTI0JIb30BAHUEM TIOMOITHIKOB MO00pPA.

B pamre <«CopTtupoBaTh COTPYJIHUKOB TO» BbIOHPAETCS
crtoco6 coptupoBku B cBozie: o MUMO uam no tabesbHOMY
HOMEDY.

B Tabuie «I'pynmnupoBkus» YCTAaHOBKOW
COOTBETCTBYIONMX  (PJIa)KKOB  BKJIOYAIOTCS B OTYeT
HEeOOXOMMble TPYIIUPOBKM, BBIOUpPAETCS 1O HUM OTOOp |
3a/1a10TCs 3HaUeHus1 oTéopa.

[[JIH BbIBO/la OTYE€Ta Ha IIeYyaTb HYJKHO Ha>XaTb KHOIIKY
| w Emnpmupusa'rb|

B meuarHoii ¢opme BBIBOAUTCS CyMMa JI0XO/a, CYMMBbI
CKUJIOK M cTaHaapTHbiX BbluetoB, cymma HDJI. Ilpu stom
CyMMbl CKM/IOK M CTAQH/IAPTHBIX BbIYETOB BBIBOJSATCS TOJBKO
TOT/la, KOrjla B TPYNIUPOBKE COTPYJAHUKU PACIIOJOKEHDI
IePBbIM 3JIEMEHTOM.

12.4 KapTouku

12.4.1 KapTouka coTpyaHUKa

B xkaprouke COTpPyIHWKA BBIBOJAATCS CYMMBI KaXK/[OTO
HAYWCJIEHUs, Y/Ep)KaHWsd, BbBIILJIATBI, MPOYEro J0XoAa u
UTOTOBbIE CYMMBbBI BCEX HAUUCJEHWH, yAep:KaHWi, MPOYUX
JIOXO/IOB, a TaKyKe HavyaJIbHOE U KOHEYHOEe CaJb/I0 PAacyeToOB
COTPY/IHUKA C opraHusanueii. Kpome Toro, B HUX BbIBOJSTCS
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JaHHble 06 OTpabOTAaHHOM BPEMEHHW COTPY/IHUKA, BpPEMEHU
6oJie3HH, OTIIyCKa U JIp.

l[JISI ImoJgydeHnusa KapTO4YKHU COTPYAHMKa HY/KHO, HaXOJACb

B oO0IeM JKypHaje  JOKYMEHTOB,  HaXXaTb  KHOIIKY
| Kaprown <] 3areM  BbIOpath  TyHKT  «Kaprouka
COTpyAHMKA».  KapTrouky  cOTpyIHUKA  TakXke  MOYKHO
cpopmupoBaTh u3 3akaajgku  «MHbopmanusg» CcripaBOYHUKA
«CoTpyiHUKI > .

|| Kaprouka corpynnuka - 0Ox

= k@

KAPTOYKA COTPY IHUKA

OpraHuzauma D_D_D_”KO[-H’EE!(T_CTPD_W‘ x Q
Meproa c (01012011 & ro [3.032001 B [..

Kaprowca | | Hactpoiika

BapuarT HacTpodid | 0cHosHOR | [Jhacrpoiica nonesosarena
Cotpyanuks
8) Boe MpSANpUATHE
() nogpasnensve
() CrMCoR COTPUSHMKDE
() o coTpuanuk
() MENOAE308aTE NOMOWHAK NoAGapa

Mpunrupoery G & @ .jJ
T punnMpoERa

WeTounuk aoxonos

|| | MoapazaeneHue

o

TGO | JHAYEHMA OTEOPS

(] | Craron satpar

| [ | Cratyc padore:

(%] BeiB0AMTE HaMMENEHMA (8)Bce () CNMEOK HaHMEAEHMI

[¥] BblBOAMTE unepKaHHA (®)Bce () crucok ynepkanui
[v] BIBOAMTE BRINNATH!

[ BtiBoaps npoume Aoxonk!

HADTPOMES BHAOE EFEMEHN, BEARYAEMEE B OTHET

®Boe () crMcox esinaar

»Emopmupoaa'rh ¥ 3arpeTe

Kaprouku coTpysHUKOB MOKHO c(POPMUPOBATH 3a MeCHIL,
KBapTas, roJi U 3a IPOU3BOJIBHO BbIOPAHHOE UYUCJIO MeCsIleB
HO/PAJL TEKYIIEero roja.

B mone «Opranmsainusi» HYXKHO BBIOPATb OPTaHU3AIMIO,
10 IAaHHBIM KOTOPOi 6yzeT (hOpMUPOBATHCS KApTOUKA.

B nose «Ilepuox c» HyskHO BBecTH M00YIO0 ATy MEPBOTO
Mecsdlla, BKJIIOYAeMOro B KapTOuKy, a B II0Jie «I0» — JI00YyIo
JlaTy IMOCJIe/IHEr0 Mecsdlla, BKJII0YaeMOro B KapTOUKY.

B oryere 1npeaycMoTpen = MeXaHM3M ~— COXpaHEHMS
HacTpoiiku. Pabora Mexanm3Ma oImcaHa paHee.
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B mone «CoTpyanuk» HY:XHO BBIOpATb COTPYAHWKA, Ha
KOTOporo (hopMupyeTcsi KapTouka.

B saksmanke «Hacrpoiika» MOKHO oOIpefesiuTb COCTaB
JIAaHHBIX, OTPAKAEeMbIX B KapTOUKe.

B rtabmune «[pynmupoBka»  BBIOMPAIOTCS — HY KHBIE
9JIEMEHTDbI TPYIIIUPOBKU, UX IOPSAJOK CJEJOBAHUSA, a TaKxKe
3a/1al0TCsI 3HAUEHUs /51 0T6Opa.

YcranoBKOll  coOTBeTCTBYIOMNUX (PJIAKKOB B KapTOUKY
BKJIIOYAIOTCSI:

e HAYNCJEHUS, BCE WJU IO CIIUCKY;
e y/epsKkaHus, BCe WM TI0 CIHUCKY;
® BBIIJIATDI, BCe UJM 110 CIUCKY;

e IIpOYMe T0XO/IbI.

B cmucke <«HACTPOWKA BUJIOB BPEMEHU,
BRJIIOYAEMbBIX B OTYET» dopMmupyeTcss CIUCOK BUIOB

BpEMEHH, KOTOprﬁ 6y/:[eT BbIBOJIUTbBCA B OTYET. Ka}I(Z[bIﬁ BHU/[

BpeMEHN 6yaeT COOTBETCTBOBATb OTIIGJH)HOIL/,I KOJIOHKE OT4YeTa.
| W [qupmupuBaTb|

I[Ipn HaxaTum  KHOIKHU
BBIBOJINTCS KapTOYKa BBIOPAHHOTO COTPYIHUKA.

Ha I1e4yaTtb

12.4.2 JInyHaa KapTo4yka coTpyaHuKa popMbl
T-2

Otuer  «J/Iuunas  kaproukas»  TpeJHa3HAuYeH 7S
(bopMupoBaHus M T1e4aTH JAHHBIX O (PU3UYECKOM JIHIe -
corpyaHuke opraamsaruu. OTyeT MOXKHO chOPMUPOBATDH,
corjacHo yHudunupoannoit ¢opme Ne T-2, yrBepxkaeHHOI
JleiicTBytonuM 1nocraHoBjenueM lockomcrara Poccuu. [lag
MOJIyYeHHsT OT4YeTa HYKHO, HaXOAsiChb B 0OIeM >KypHaJe
JOKYMEHTOB, Ha)KaTb KHOIIKY th 3aTeM BBIOpPATDH
nyHKT <«J/Imunas kaprouka ¢dopma T-2», MM OTKPBHITH OTYET
yepe3 MenHio <«Otuerst / KaapoBbie otuerbr / Jlmanas
Kaptouka T-2».
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[maBa 12. IlosyuyeHnue BBIXOTHBIX (HOPM

B dopme otueta HEOO6XOAMMO BBIOPATH COTPYAHUKA,
OpraHu3aIuio, B KOTOpPOi OH  paboTaer, a  TaKxke
nepekJoyaTeseM BbIOpaTh, OTKy/1a OY/IeT 3alOJHATbCS Pas/iest
«Otnyckas: 1o pokymentam «OTIyCK» WM U3 CIIPABOYHMKA
«CoTpyiHUKI» .

[Ipy HaxxkaTMm  KHOMKH W Coopruponare ooy,
BBIBOJIUTCS JIMYHAST KAPTOYKA COTPYIHUKA.

[lo xnomke “#5% ppigopuTcsa HesanmonHenHas (opMa
JUYHOH KapTOYKM, KOTOPYI0 MOKHO OyAeT 3aloJHHUTb
BPYYHYIO.

12.4.3 KapTouka y4yeTa CTpaxoBblX B3HOCOB

] KapTouka y4era CTPaxoBbix B3HOCOB - 0Ox

x| @
KAPTOYKA YYETA CTPAXOBBIX B3HOCOB sa | 2011 |~/ roa Pupma |000 “"KonrpaktCrpoir Q
(O ceoaran kaprouka  (8) uHaneMayanbHan Kaprouka |Mapanoosa 3. LY

Kaprouka Hactpoiika

anoAHeHUA —
_) N0 NpoBoaKamM

(3) NOKa3&TE OTAEALHO KAPTOMKM N0 PA3HBIM TapUPan

() nokazaT 06LYI0 KAPTOUKY N0 BCEM TapuPan

CorpyaHuku
(®) 0AUH COTPYAHUK. | NapamoHosa 3.P. e
() Bce npeanpusTUe
() noppasaeneHue
() cnucoK coTpyaHIuKos
() 1cnonb308aTh NOMOWHUK Noaopa
MokasbleaTs Hanor ¢ TOYHOCTBIO A0 | 2| < | 3Hakos
JNara poprMupoBaHUa 03.082011 &£
Crarbu 3aTpar ana packoaos 3a cyet PLC @& X

P oM COUMANBHOMD CTPAXOBAHMA

»Coopmupona‘rh *X 3akpere

Ortuer «KapTOLIKa y4€Ta CTPaxOBbIX B3HOCOB»
IIpeaHa3Hauen JJAd (bOpMI/IpOBaHI/IH n  1e4aTu KapTOUeK
MHANBUAYAJbHOTO Y4Y€Ta CYMM HaYUCJIEHHDbIX BbBITIJIAT U WHBIX
BOSHaI‘pa)K,IIeHI/Iﬁ n CyMM HAUUCJIEHHBIX CTPaXOBbIX B3HOCOB.
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Jlng mosydeHus ordyera Hy>KHO, HAXOAsIChb B OOIIeM >KypHaJse
JOKYMEHTOB, Ha)XaTb KHOIIKY th 3aTeM BBIOpATDH
MyHKT «KapToyka ydera CTpaxoBBIX B3HOCOBY», WJIU OTKPBITH
otuer uyepe3 MeHI0 «Otuerpr / Kaprouka ydera CTpaxoBBIX
B3HOCOB» .

Kaptouka moxxer 6biTh chopMUpOBaHA ABYMs CIOCOO6AMU
— pacyeToM WJIU 110 ITPOBO/IKAM.

OrtyeT 103BOJIIET MOJNYYUTb KaK WHAUBU/YAJIbHYIO, TaK U
CBOJIHYIO KapTouky. [lyig BbiOOpa HEOOXOIUMOTO peKuMa HaJo
BbIOPATb COOTBETCTBYIOUIUI ITepeK/II0uaTeIb.

Ortyer umeet JBe 3akaajku «Raproukas u «Hactpoiikas.
Ha 3aknanke «Hactpoiika» MOXHO OIpeIeJuTb BapUaHT
(bopMupoBaHUA KapTOUKHU: IMOKa3aTb OTAEJIbHO KapTOYKHU 110
pa3HbIM BUAaM TapudoB WM OOMIYI0 KapTOYKy II0 BCEM
tapudam. 3/1echb Ke MOXKHO YCTaHOBUTb TOYHOCTb OKPYTJIEHUS
CyMM CTPaXOBBIX B3HOCOB. Ecim dopmupyercs
UH/UBHU/yaIbHad KapTO4Ka, TO Ha 3akjajke «Hacrpoiika» To
B pamke <«CoTpyaHUKU» cJeayeT BbIOpaTh crocob moa6opa
COTPYJIHUKOB JIJISI OTYeTa: OJHOTO COTPYJHUKA, COTPYIHUKOB
BCeii OpraHu3aImi, paboTrarInux B BBIOPAHHbBIX
no/ipa3/ie/IeHusiX, 10 CIHUCKY COTPYJHUKOB, a  TaKKe
COTPY/IHUKOB, TOAOGUPAEMBbIX B OTYET C HCIOJTb30BAHUEM
MTOMOIIHUKA TToA60pa.

I_[JIH (bO])MI/IpOBaHI/IH OoT4€Ta CJEAYET HaXKAaTb KHOIIKY
| W CoopHUpOEaTHL

12.5 Hanorosbin peructp no HA®JI

Oryer mnpenHasHayeH 715 (HOPMUPOBAHUS HAJOTOBOTO
peructpa 1o HJIADJI. Otuer «Hanorosbiii peructp 1o
H/I®JI> MOXHO BbI3BATb 10 KHOIIKe | Kapmodkd | KypHaJa
nokymenta «QOOmmity wiam 4yepe3 MyHKT MeHIO «OTueTh /
Haunorosbiit peructp o H/IDJI».
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i] Hanoroseii perwcrp no HAS N SiE X
X

Hanorooud peructp no yeery HAP N corpyamixa Meanos V1 ... | Dpraruiaaus 000 "KorrparrCrpost” |, @
Mepuac (01012011 B no (31032011 &)[.
Kaprouks | | Hacrpoika
Corpyanmrm
( see npeanpusTIe
_) nogpasaenetie
) cricar compuarasos
=)o corpuanie Wearoe MM, o
) HenanES0BaTE NOMOWIHAK NoaGopa

[ EBIGHPaTE AaHHLIE Na
— NOAP3ZAENEHHAN

Hanarogeit arent | MNaparonosa 3.9, ..1Q

»Emnpmupnna'rb % 3akpems | (2

B mone «Opranusanusg» BbIOWpaeTcss OpraHU3alusg, Ha
COTPYJHUKOB KOTOPOW HY>XHO (OpMUPOBATH HAJOTOBBIN
perucTp.

B nonax «Ilepuog c¢» u «1mo» 3ajjaercs nepuoj| oTyeTa.

B ¢dopme otuera HaxoxasTcs aBe 3akjganku: «Kaproukay u
«Hacrpoiikay». B 3akaaake <«Kaprouka» dopmupyercs
(opma oTueTa ¢ y4eToM BBITIOJHEHHBIX HACTPOEK Ha 3aKJa/IKe
«Hacrpoiikas.

B pamke <«Corpyanuku» 3akgankm <«Hactpoiika» ¢
MOMOIIBIO  TIEpeKJIoYaTessi  BbiOupaercs croco6  orbopa
COTPYAHUKOB B ot4yer. Ecaum nHeobxommMo chopMupoBaTh
OTYET  HA  COTPYJHUKOB  OJHOTO  WJIM  HECKOJbKHUX
Mo/Ipa3/ie/IeHnii  OpTraHu3aluu, CJeayeT TOCTaBUTh (IaKOK
«BBIOMPATDh JIJaHHBIE TI0 TOApPa3eseHusIMy. 3aTeM IIeJKHYTb
M0 OTKpbIBIIeiics ccolike <«CHUCOK ToapasjeseHuils u ¢
MOMOIIBI0 (PJIASKKOB BBIOPATh HY KHBIE MOAPA3/IEICHUS.

B none «Hamoroserit arenT» HY>KHO BBIOPATh COTPYAHUKA,
KOTOPBIII ~ OTBETCTBeHeH 3a (popMUpPOBaHUWE  HAJOTOBOTO
perucrpa.

| » CopopMupoBaTh

[To xHoOTIKE oruer 6yzner cpopMupoBaH.
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12.6 CnpaBku

12.6.1 CnpaBka o cpeanHeM 3apaboTtke

B oTIpe/ieJIeHHbIX 3aKOHO/IaTeJIbCTBOM caIyydasix
opraHusaiusi o06s13aHa BbIJIAaBaTb COTPYJAHUKAM PasJnyHbIe
cupaBku. B kondwurypammm BbIaya  TaKUX ~ CIIPABOK
MPOM3BONTCS C TIOMOIIBIO OTYETOB.

CrpaBka o cpenHeM 3apaGOTKe BBIJAETCS MO TPeOGOBAHUIO
COTPY/IHUKA M MOXeT OBbIThb paccuuTaHa 3a J0oe YHCJI0
MecsIIeB.

[lnga  dopmupoBaHusg oTYeTa HYKHO HaXXaTb KHOIIKY

Crpastn - Ha TIEPBON TaHesau OOIIero KypHaja W W3
MPEIJIOKEHHOTO MeHI0 BbIOparth NMyHKT «CIrpaBKa O cpeaHeM
3apaboTke», Jm60 BbI6patb B MeHIO <«OTYeTbl» IyHKT
«CmpaBka o cpegHeM 3apaboTKe» .

B nonie «Ne» BBOAUTCS HOMED CIIPaBKU.

B mnone «/lata BbImaunm», COOTBETCTBEHHO, JaTa BbIIAYM
CITPaBKM.

B none «Opranuszamnusi» HYXKHO BbBIOpAaTh OPTAHU3AINIO,
KoTopas BbijaeT cipaBky. CrpaBka Oyner (popMuUpOBATHCS TIO
JI0X0/1aM, TIOJIy4YeHHBIM COTPY/HUKOM B 3TOH OpPraHU3alluu.

B mose «CoTpyanHuks» HYy:KHO BbIOpATh COTPYAHWKA, HA
Kotoporo dopmupyercsd kKaprouka. B momsx «Ilepuog c» mu
«T0» 3aJlaeTCsI TEPUo/, 3a KOTOPbIH OyAayT BbBIOMPATHCS
nanabie. B 3akmagke <«Hactpoiika» MOXKHO —OTpenenTh
COCTaB JIAaHHBIX, OTPa’kKaeMbIX B CIIPABKe.

B nosie «3arosoBok» BBOAMTCST TEKCT 3aroJIOBKa, a B 10JI€
«[lnga npenocTtaB/ieHUsI» BBOJUTCS TEKCT, COJIEPKAIIU MeCTO
MpeI0CTaBJIeHNS CIIPABKU B 1eyaTHOH dopme.

MOKHO YyCTAaHOBUTH pacyeT JAaHHBIX MO BCEM JIOJIKHOCTSIM,
Ha KOTOPBIX paboTaeT COTPYAHWK B BbIOPAHHOUW OpTaHW3alluu,
W TIO OJHOW BBIOPAHHOW JOJLKHOCTH. IJTO YCTAHABJIUBAETCS
COOTBETCTBYIOIINM TIEPEKJII0YaTeIeM.
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MoskHO Takke ycTaHOBUTb (pOPMY BbBIBO/IA CPEHEro

3apaboTKa (cpenHeHEBHO, Cpe/IHeYacoBoii,
Cpe/IHEMECSTYHBIIT) WM  BBIBOJ OJHOBPEMEHHO HECKOJbBKUX
dopm.

B pamrxe <«Hacrpoitka 6aspl g pacdera CpeaHETO
3apafoTKa»  HacTpamBaeTcsd, KaKWe HauyucjaeHus OyayT
VUUTBIBATBCA B CpelHeM  3apaboTKe.  YUYUTbIBaeMble
HAYMCJEeHU TlepeHocaTcs u3 okHa <«Hauumcaenus» B OKHO
«baza», a HauucieHus, KOTOpble He HYKHO YUYUTBIBATh B
cpesnHeM 3apaboTKe, OcTalOTCA B OKHe «Haumcaenusi».

l[JIH BbIBO/[a OTYE€TAa Ha II€YaTb HYJKHO HaKaTb KHOIIKY
| » EmupmupuBaTb|

12.6.2 CnpaBka o cymme 3/n gnsa 6/n

Ortuer mpenHazHaveH 1y (GpOPMUPOBAHUS TIEYaTHBIX (hOPM
JIOKyMEHTOB:
e CIIpaBKa O cCyMMe 3apabGOTHON TJIaThl, WHBIX BBITLJIAT U
BO3HArpaXk/leHuii ~ 3a  JBa  KaJIeHJapHbIX  Toja,
MPENIeCTBYIONNX TOY TPeKpalieHnuss paboThl WU TOMY
obpalleHns 3a CIPaBKOH, W TEKyMIWI KaJleHIApHBIN TOJI,
Ha KOTOPYIO ObLIN HAYUCJEHBI CTPAXOBbI€ B3HOCHI,

e 3agBJIeHUE 3aCTPAXOBAHHOTO JIMIIA O HalpaBJeHUN
3arpoca B Tepputopuanbhbiii opran [lencunonnoro donma
Poccuiickoit Dexpepanuu 0 MpeCTaBJIeHUN CBeJIEHUN O
3apaboOTHOM nJiare, MHBIX BbITLJIATaX u
BO3HATpaXK/IeHUSX;

e 3ampoc B TeppuTopuasbHbiii opran IleHcuoHHOrO

ouma Poccuiickoit @Denmepanti 0 MpeCTaBIECHUN

cBeJileHNI O 3apaGOTHON 11aTe, WHBIX BBIIJIATAX U

BO3HArpak/IeHUIX 3aCTPaXOBAHHOIO JINIIA.

OTueT MOKHO OTKpPBITb uepe3 IYHKT MeHio "Otdernl”,
KpoMe  Toro  oOpaGoTKa  TIOJKJIOYeHa B KadecTBe
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JIOTIOJTHUTEIbHOM eYaTHOU (popmbI K JIOKYMEHTY
"YBosbHeHUE.

12.7 CBeaeHud

B HekoroppIxX ciaydasx opraHusalus BblaeT COTPYAHUKY
WJIA TIpPe/ICTaBJiseT B pasjidyHble OpPraHbl CBeJEHUS PA3HOTrO
poma. HWx dopMmupoBanue MPOU3BOAUTCS  JTOKYMEHTOM
«Caenenus».

JlokymeHT mipeHasHavueH A5 GOPMUPOBAHUS CBEJECHUN B
I[I® (dopmsr AlB-1,2,3, C3B-6-1,2, AJIB-6-2, CIIB-1,
C3B-6-3, A/IB-6-4, JICB-1 u r.11.), 8 UDOHC (2-HADJI) u
JIPYTUX CBe/IeHNil Ha COTPY/IHUKOB.

i OTKpBITHS  [IOKyMEeHTa HY>KHO Ha)KaTb KHOIIKY

| Ceenerin | Ha BTOPOH NaHesu KypHaJa. JJOKyMEeHT MOXKHO
(opMupoBaTh  TOJIBKO €  UCIOJb30BAaHHEM  ITOMOIHUKA
pacuera.

B none «Ilomomuuk» BbIOMpaeTCsl HYKHBIH ITOMOIHUK
pacuera. Eciu nomomHuk pacuera IOJKJIIOYEH K KHOIIKe
OTKPbITHSl JIOKYMEHTa Ha IlaHeJu >KypHaJa JOKYMEHTOB, TO
€r0 MO>KHO BBI3BATh Cpady IPH OTKPBITUH JJOKYMEHTA.

12.7.1 NMNomowHUK «CBepeHunsa B MNod
(AO0B-1,2,3)»

[Momonnuk «A/[B-123» npumensiercss B TOM cJiydae,

KOTJla HyXHO mnojarb cBejenuss B Ilencuonnbrii dongy PO
(«@opma A/IB-1», «@opma AJIB-2», «®opma AJIB-3»).
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& NOMOUWHMWE: ANB123 [nox. Ceenenuna NKC-00000003 or 17.05.2011 0:00:00) * alm) 73
Dedicewa » | (20
AHKETH B NEHCUOHHHIH 0HA Ne [KE-00000003 ] Dprahmsaua| 000 "KormparrCrpod” ... Q
F TE : no| B nauke 0.6 me
P opma—— : ol 17.05°2011 (R ueherlaitl. | BOEE 200 4
= A0B-1 (JAdB-2  (JANB-3
Foprmar aina 07.00 [<ML]
@EaAaxXXo
f\jz [ CoTpuaHHE. [[[ ceenenma o corpyanmke
| Homeperparcews. || iBaHoB MBaH MBaHoBWY
ik WMearios MW, Danani A WBaHoB
007-258-225 56 || Mma HBaH
||| OTuecTeso HeaHoBMY
Mon M
JlaTa pospeHa 21.02.1960
| MecTa pasaeHia CTAHDAPT b
»
Beero: 1
BHIBOA HA MArHWTHLIA HOCHTENb
[\ s Berpyzr PR 700--2011-ORG-040-011-005371 DCK-10002DPT-000000 DCK-00000ML L&
CepoprnpoBaTe dain | = MNevate = ﬂ Janucare pokymedt | MepeHecty B gokyreHT | 3 Sakpeme

[lng dopmupoBanus cBenennit B 1M Hy:XkHO BBIOpPATDH
dbopmy, kotopyio Hamo cdopMupoBatb W 1MoA06paTh
COTPYZHUKOB B TabMuHyI0 4acth. [Ipu mombope coTpyaHUKOB
3aIOJIHAIOTCSL CBEIEHUS 110 KaK/IOMY COTPYAHHKY, KOTOpPbIe
6ynyT BbIBoAuTbCA B aitn mam nedarnyio ¢opmy. Ilocae

ABTOMATUYECKOTO 3aI0JTHEHHS CBeJIeHHS MOYKHO
CKOPPEKTHPOBATh.

Daiin popmupyercsa npu HaKaThu Ha
KHOIKy “PoPMMPOBaTe @301 Orpppiry  (aitn s mpocmoTpa

MOJKHO Ha’KaB Ha KHOIIKY |E| .

Ilo kuomke = "™ yoskHO MOTYUUTD HEvaTHBIE (OPMBL

AJIB-1(2,3), omuch mokymentoB (bopma AJIB-6-1) u crmcok
COTPY/THUKOB.
Jlnsi coXpaHeHWs JaHHBIX [OMOIIHUKA B JOKYMEHTE WU

| | anucarb .II.DKHMBHT|

IIpoBeacHA NOKYMEHTa HYKHO HaXaTb
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12.7.2 NMomowHMK «MoaroTtoBka CBeAEHUMN
nepcoHnduumpoBaHHoro y4yeta B Mo PO»

ITomotHuK «IToaroroBka cBeeHn
nepcoruduimpopanHoro ydera B [1dD P®d» mpumensercs B
TOM cJiy4yae, Korja Hy»kHO nojarb B Ilencuonnbiii @oug PO
cBe/leHus mepcornduIimpoBannoro yuera mo ¢gopmam C3B-6-
1, C3B-6-2, C3B-6-3, CIIB-1, A/IB-6-2, AJIB-6-4.

& MOMOWHUK: C 5 6 19 PP & 2010 roay (aok. Ceegenun NKC- 7 or 15.04.2011 0:00:00) =X
@
CeeneHus B MNP PP N KC-00000007 |or (15042011 & Opranuzaura | 000 "KoHrpaktCrpoi ... Q

@DpMa C3B-61 -l EBEﬂeHHR 0 HAYUCAEHHDBIX W YNASYEHHDBIX CTPAXOBbIX BSHOCAX Ha 06A3aTENEHOE NEHCUOHHOE CTpaxoBaHue
- U CTPAX0BOM CTaXE 3aCTPAX0BAHHOM0 AMUa
~ — A063BAATE COTPYAHUKOE:
3a| 1keapran20lir. < V| UMelowWwmx NepeprIBb! B CTake
vl "
Kareropusa sactpaxosanHoro avua HP v|  Tunceenenf MCXOOHAR |+ | | (¥ MMEIOWME AbroTHBIA CTa

v imMelowmx oTnycka Ges conepk. WM 6...

OEIXX pP @ 4l 41| Q Hacrpoika | (V) TonsKo He wrBanace |
Ne | Corpuarik Hau. cTpa... Ynn. ctpa.. | BT.4.A0nn.. |Agpec 248000, KATIY)KCKAS OB, I. KATIYTA, YII. OCTOBATIOBA,
Homep crpas.cema. | Hay. Hako... | Yna. Hako... | BT.4. gona. A.3,KB. 56
i Vearos M. 6318000 6320000 44653 Hauveneno | Ynnauero
CTpaxosas 4acTe 63180,00 63200,00
3 007-258-225 56 HakonuTensHaa YacTe .
2 Kysneuosa E.C. 11850,00  12000,00 51813 B n 79 | Dot c 8 5
123-456-789 64 3 EEE'BD 4 UDB/UU 20439 crld:*a a4ano C00.4CNo... T3K OCHOBAHWE bICAYra oc

Okohyatie | Ko.. |Koanmosvu.. |r. M. 4. 40NC.. Ya.. M.

01.01.2011
10.01.2011 BPH.

ocH 11.01.2011

7503000 7520000 964,76 3103201
3555,00 4.000,00 204,83 »
Ynamure corpyarkos ¢ 0 BaHocamu | Ocraeure 200 [ He NpoBepaTs BXOMAEHMUE COTPUAHUKOS B CYLECTEYIOWME AOKYMEHTE!

Bbi50a Ha MarHUTHBIN HOCUTENS - - — — - e —
C:AP aiinsiBeirpyakutPFR-700-Y-2011-0RG-040-011-005971-DCK-10003-DPT-000000-DCK-00000.XML ... Q| Mawka| 10009

Beero: 2 Copopmuposare ¢aitn | i Mevare v | &) 3anucarb gokyment | Meperecty 6 aokyment | % 3akperme

[lng dbopmupoBanus cBenenuit B 1M Hy:xkHO BBIOpPATDH
opmy, KoTOopyio HY:kHO chOpPMUPOBATH, OTYETHBIN TEPHUO,
KaTerOpuio  3aCTPAXOBAaHHOTO  JINIA,  ONPENeTUTb  THII
CBeJIeHNI, U 1on06paTh COTPYJAHUKOB B TAOJUYHYIO YacTb.
[Ipu mon6ope COTPYAHMKOB 3alOJHSIOTCS CBEJEHUS 110
KaXX/IOMy COTPYAHUKY, KOTOpble OY/yT BBIBOJUTHCS B aii
nian nedarnyio gopmy. s dopm «C3B-6-1» u «C3B-6-2»
COTPYJHUKN 0OABJSIOTCS B 3aBUCHUMOCTH OT  yCJIOBUH,
OTIpe/ieNIIEMbIX  YCTAHOBKOHM COOTBETCTBYIONNX (DJIAKKOB B
paMKe <«/J00aBJISITh COTPY/IHUKOBY .
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I'naBa 12. Tlosyyenue BBIXOAHBIX (popM

IIocne aBTOMATUUYECKOrO 3amlOJIHEHUS CcBeAeHA MOKHO
CKOPPEKTUPOBATD.

@®opma C3B-6-1 npejcraBisiercss Ha COTPY/HUKOB, UMEBIINX B
TeyeHre OTYETHOTO Tepuo/ia:

® OCHOBaHHUA OJId JOCPOYHOTO Ha3HaY€HMA IMEHCUU;

e ormycka 1Mo GepeMeHHOCTH U pojiaM, T0 YXOAY 3a
pe6eHKOM;

e oriycka 6e3 COXpaHEeHUs CO/IeP>KAHMS;

e 10cO6US TI0 BPEMEHHON HEeTPYA0CIOCOOHOCTH;

e TIepepbIBBI B CTAXKeE.

Ha ocTtanpHBIX COTPYAHUKOB TmpejcTaBisieTcss ¢opma
C3B-6-2.

@®opma  A/IB-6-2 coxpep:kuT JaHHbBIE B 1IEJOM 11O
CTpaxoBaTeJl0 U CONPOBOXKAaeT Nayku JokymeHToB C3B-6-1,
C3B-6-2 3a nepuogni ¢ 2010 roaa.

Cravajsia He0OX0IUMO TO/ITOTOBUTH BCE MAYKH JJOKYMEHTOB
C3B-6-1, C3B-6-2 (mas Kaxkqoil I1auku CBOH JOKYMEHT
«CBejieHus»), 3areM Ha UX OCHOBaHHUU C(HOPMHUPOBATH O/MH
nokymeHT AJlB-6-2.

3arioJiHsieMble PEKBU3UTDI.

o «Mopma» —  BbiOWpaeTcss  BuA  (popMbI IS
opmMupyemoiil mauku TOKYMEHTOB;

® «OTYETHBIM Tlepuojl» — OTYETHbI Mepuoj, 3a
KOTOPBII (hOpMUPYIOTCS CBe/IeHUS;

e «Tum cBejgennii» — UCXOJHASA, KOPPEKTUPYIOLIas,
OTMEHSIONIAs.

e «Karteropusi  3acTpaxoBaHHOTO  JAIa»  — KO

KaTeropuu 3acTPaxOBaHHOTO JIUIIA.

IIpu dopmupoBanuu C3B-6-1 Heo6XOAUMO YCTAHOBWTDH
(by1akKu «MMerNnMX JbrOTHBIN CTaXX WJIN IepPepbIBbl B CTaxe»
n  <«UMeIuX oTnycka 6,/c¢ wumm  6GoabHUYHbIEe». [lpm
dbopmupoBannn C3B-6-2 HeoOXOAMMO YCTAaHOBUTDH (DJIAsKKU
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«He UMEeOINX JbTOTHOTO CTa)ka M TEPEPBhIBOB B CTaXKe» M «HE
UMEIONTNX OTIYCKOB 6,/ C M GOJTbHUYHBIX > .

[lng  opranusaiuii, TPUMEHSIONIMX OO  PeXXUM
HaJI0ro06/I0KeHnst Heo6xoumo copmupoBath naukun C3B-6-
1 (C3B-6-2) ¢ xomom kareropuu «HP» ¢ ycraHOBJIEHHBIM
(aaskkoMm  «TOMBKO He WHBaAUAO0B». llpm Hammumm B
OPTAaHM3AIMU  COTPY/HUKOB-UHBAJIU0B HEOOXOAMMO TaKKe
chopmupoBath mauku C3B-6-1 (C3B-6-2) ¢ Komom
kateropun «O30M» ¢ ycraHOBJEeHHBIM (PJIAKKOM <«TOJBKO
MHBAJIN/0B> .

[ng opranusaiuii, NPUMEHSIONUX CMENIaHHBIA PeXUM
HaJIOTO00JIOKEHUS (o6prunpiii+EHB/T), HeoOXO0UMO
chopmupoBath mauku C3B-6-1 (C3B-6-2) ¢ Komom
kateropun «HP» ¢ ycranoBseHHbIM (JaskKOM <«TOJBKO He
WHBAJUJ0B» W BBIOpAaHHBIM Ha 3akJjajake <«Hactpoiikas
HaJIOTOBBIM  pexkuMoM  «OObrunbIii».  Kpome TOoro, atm
opranusanuu (opmupyior Takxke nauku C3B-6-1 (C3B-6-2)
¢ xkogoMm kKarteropun «YCEH» co cHATBIM (DJIa’kKOM <«TOJBKO
HEe WHBAJWIOB» W BBIOpAHHBIM Ha 3akjanke <«Hactpoiikas
HaJ0roBbIM peskumoM «EHB/I».

[lna opranusainuii, TPUMEHSIONINX HAJOTOBBIH pEXUM
«<EHB/l» nmm <«YCH» neo6xomumo cdopMUpOBaTh IauyKu
C3B-6-1 (C3B-6-2) ¢ komom kareropuu «YCEH» co cusaTbiM
(hs1askKOM «TOJIBKO HE MHBAJTHUIOBY .

[lna oprammsanuit, ymraunmBaonmx ECXH neo6xoammo
chopmupoBath mauku C3B-6-1 (C3B-6-2) ¢ Komom
kateropun <«ECXH» co cHATBIM (QJIaKKOM <«TOJBKO He
WHBAJU/IOB> .

[lng ¢ /x opranmsanuii Heo6xoanMo chopMUPOBATD TTAUKH
C3B-6-1 (C3B-6-2) ¢ «komom karteropun <«CX» ¢
YCTAHOBJIEHHBIM (DJIAKKOM <«TOJIbKO He WHBAINA0B». [lpu
HaJIMInN B OpTaHu3aInu COTPY/THUKOB-UHBAJUIOB
Heo6xoauMo Takxke cdopmuposarh nauku C3B-6-1 (C3B-6-
2) ¢ xogom Kareropuu «O30U» ¢ ycraHOBJEHHBIM (PJIaKKOM
«TOJIbKO MHBAJHIOBY .
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IIpu  HakaTUM  KHOIKH ft Hacrpoiika OTKPOIOTCS

JloTIoIHUTeIbHble  3akyaiku  «Koadduimentor yniaatel» n
«Hacrpoiikas.

B szakmagke <«Koadduimentsr ymiaatbl»  HEOOXOIUMO
3alOJIHUTh JlaHHBIE [T pacueTa KoaduimenTa yIjaTbl —
yIJaueHHble U HAYKUCJEHHbIe CYMMBbI 3a TepHOJ, a TaKKe
CyMMY JOTLTAThl 3a Tpeabiaymmii mnepuoa. Heob6xomumo
BBIOPATH CITOCO6 pacyera JOMJIATHI 3a mpeabiaynmii mepuoa. C
MOMOIIBI0  COOTBETCTBYIOMIETO (ha’kKa MOXHO YCTAaHOBUTD
K02 UIMEHT yILIaThl PaBHBIM €IWHUIE [IJIS COTPY/IHUKOB B
3aIaHHOM TIEpPHOJIE.

Ha 3akmagke <«HacTtpoiika» MmpousBOAUTCA HACTPONKA
PA3IMYHBIX YCJOBUN 78 (OPMUPOBAHMS OTuYeTa.  3/1eCh
MOKHO OTPAHWYHUTH pAacyeT HAYUCJIEHHBIX CTPAXOBBIX B3HOCOB
OTHUM HAJIOTOBLIM peXuMOM. Ecam moctaButh hIaskok
«3aTOJIHATh JAHHbIE 0 BCEM OpraHu3aInusaM», TO B pacyeT
MOTIA/IyT JaHHBIE IO BCEM OpPTaHu3anusaM. MOXXHO OrpaHUYNUTD
pacdeT CTPaxXOBBIX B3HOCOB 3a OIPEJEJEHHBbI TEepHoI,
yKa3aTb HEOOXOAMMOCTb BBIJIEJATH OT/AEJbHBIMU 3aIUCSIMU O
cTaxke oTmycka 06e3 cojep:kaHusg, ydeOHble OTIyCKa U
6osbHMYHBbIE.  OTAenbHBIE  3amucu O  cTaxke  OyayT
cpopmupoBanbl ToJbKO B popme «C3B-6-1».

[Ipu ycranoBseHHOM Ja)KKe <«y4YUTHIBATh JIOIJIATY IO
BCEM KaTErOpusM» CyMMa JIOTIaThl Oy/leT ONpeAessiTbCd TI0
BCEM KATeTOPHUsIM B MPEIBIYIIEM OTYETHOM TIEPHO/IE.

[lng pernoHoB ¢ KoJaMu TeppUTOpHaJbHbIX ycaoBuii «PKC»
nm «<MKC» B CJy4ae H606X0,/'_'[I/IMOCTI/I HYKHO yCTAaHOBUTD (bﬂa}KOK
«3allOJIHATb B CBe/JEHHAX O CTaXXe KOS(I)(I)I/I]_[I/IGHT ([[O.HIO CTaBKI/I)».
HpI/I IIOJIOJKEHUN  TIEPEKJIIOYATEJIA <JA  BCEX  COTPYJAHUKOB»
Koo duimenT Oyper 3anoJHeH IS BCeX COTPYAHMKOB  (/1st
paboTalIuX Ha MOJHYI cTaBKy paBHbiM 1). Ilpu mosioskeHun
MEPEKJIYATESA  «TOJIBKO [JIiA  COTPYAHHUKOB, paéOTaIOH.II/IX Ha
HEIIOJIHYIO 9aCTb CTABKHU» — KOB(I)(I)I/ILH/ICHT 6y,lleT 3allOJIHEH TOJIbKO
JIA COTPYAHUKOB, Y KOTOPbIX KOJUYECTBO CTABOK MEHDIIIE 1.
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[Ipu 3amosanenun ¢opmbr  AJ/[B-6-2 Heob6xomumMo BBIOPATDH
HnepHojI, 3a KOTOPbIA OYAyT BbIGUpAThCS Mavyku JoKymeHToB C3B-6-
1, C3B-6-2. Tab6umua 3aroJHUTCa aBTOMATUYECKH 10 KHOIIKe
«3aIOJIHUTD TAOJIHILY > .

euatnbie (GopMbI GOPMEPYIOTCS IO KHOTIKe ‘= [184aTE ™

Daitn - B dopmare  «7.00»  dopmupyercss 10  KHOIKe

LaoprnpoBate dafn Cdopmuposannbiii  (ailn  HE0OXOAUMO

IIPOBEPUTb  aKTyaJbHOIl ~ Bepcueil  mporpaMMmbl  IIPOBEPKHU
«CHECKXML>.

l[JIH COXpPpaHEHUA [OaHHBIX IIOMOIIMHUKAa B [AOKYMEHTE U
nmpoBegcHuA [JOKYMEHTA <<CB€,II€HI/IH>> HYKHO HaKaTb KHOIIKY

| |&l 3anucars pokymenT |

12.7.3 NMoMOWHMK «3arpy3ka AaHHbIX MO
HaYMUCNEHHbIM U yNJa4YeHHbIM B3HoCaM B MO
PO»

[ToMomHuUK TpegHAa3HAYeH JJs 3arpy3KH  JIaHHBIX O
HAYWMCJIEHHBIX U YIJIAYEHHBIX CTPAXOBBIX B3HOCAX 3a MEPHUO/T
u3 daitsoB «C3B-6». [loMOmHENK HYXKHO WCIOJb30BATH MPH
Havasie paboThl ¢ KoHdurypanueii. /laHHble, BBeJeHHbIE B
9TOM TIOMOIIHUKE pacyeta, Oy/JIyT WUCIOJb30BATbCS TIPU
MO/IFOTOBKE CBeJIEHMI 1ePCOHUPUIIMPOBAHHOTO yYeTa.
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& MOMOMHUWK: 3arpyska no My N% PP [nox. Cee.-00) _ 0 X

e
¥ |2

CeeneHus g MNP PP N:|0T000000003 |or (01.04.2011 || =a | 2 nonyrogue 2010r. |-

Ko HUMEHTE YNNATEI CTRAKOBRIX B3HOCOE

] YupewaeHue | Menaptament Tpuna _..[Q
[+ Mcnone308aTe KO3 PEHILHEHTE! YNNETE pEs Jenapr. Pug.

CTpaxoEand yacTe  HakommensHaA 4acTe

HauucneHo No opraHuzaudq 100 000,00 & £0000,00 &
YnaausHo Na opraHUsaHe 90 000,00 B 50 000,00 &
JonnayeHn 58 NPEabIYWH

nepkon, 15 000,00 = 10000,00 &
K03 PPRULHEHT ynnaTe! 0,75000000 = 0,BEEEEEET B

Paiing Ans IarpysKu
&
Pabin
C:\PFR-700--2010-0R G-050-024-051754-D CK.-10002-DPT-000000-D CK.-00000.:<ML

=Y x &l 3arpysHTe WE @alinos
M CaTpugHAk, K.aTeropua nnarensiwmks Cyrita cTRE%0E. . | YnaaueHo cTpasoEaA Ya..

Homep cTpas, cem. Cyrata HakonT... | HnnaseHn HakomTensHa...
|| AmepuraHosa EB. HP 3 360,00 2 520,00
- 402-333-821 22 144000 960,00
2 Marpocos M.B. HF 4 B11.60 345870
402-578-936 54 197640 131760
2 Mrianma TH WP RNl ERRLA il
19807 60 14 855,70

728040 485360 v

Boero: B = Meware | || 3anucars gokyMent | MepeHecTd B dokyment | 3 3akpeme

B amanore momomHMKa pacyeta MIpH MHOTOMDUPMEHHOM
ydeTe HYXKHO BbIOpaTb OpraHusaiuio, o KOTOpoil Oyxer
MPOU3BOANTHCS 3arpy3ka. CyMMbl HAUMCJEHHBIX CTPaXOBBIX
B3HOCOB Oy/yT 3arpy’kKeHbl U3 BbIOpaHHBIX (ailjoB, CyMMbl
yIJTAaYeHHBIX B3HOCOB MOTYT OBITb 3arpyskeHbl U3 (hailjioB WIn
(rpu ycTaHOBJIEHHOM (DJIaskKe <«HMCIOJIb30BaTh KOA(M(UIINEHTHI
YIJIATBI») PACCYUTAHBI KAK CyMMa HAYHUCJIEHHBIX B3HOCOB,
YMHOXXeHHas1 Ha KOa(UITMEHT yILIaThl.

B Tabanunyio uacte «®aiisnbl g 3arpy3kuy» HYXKHO
BbIOpaTh (ailyibl /Js1 3arpy3KH, 3aTeM HaXXaTb Ha KHOIIKY

B JarpusHTe M3 palinoe
& Jarpy * . byner 3anosnena undopmanus 110

COTPY/IHMKaM ¢ ykKaszaHueM Kateropuu. llocse 3amnosHeHus
TaGJIMYHON YaCTU CyMMbl MOXKHO W3MEHUTb BpyuHyio. [lpu
3al0JIHEHNN TAOJUYHON YacTH COTPYAHUKHU MILyTcd B 6ase 110
CTPaXOBOMY HOMEpY.
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ITocsie Toro kak AOKYMEHT IIOJTHOCTbIO 3allOJIHEH €ro

HY’KHO COXPAaHUTb Ha)KaB Ha KHOIIKY Bl Janucart aokyment

12.7.4 lNMomowHuK «CnpaBka 0 goxoaax
2-HO®J1» ¢ 2011 roaa

[TomouHuk npegHazHayeH [ IedaT CIIPaBOK O J10X0/1aX
(2-HADJI) no corpyauukam u dopmuposanus daiisa o
JI0X0/laX ~ COTPY/JHMKOB B COOTBETCTBUU C IIpaBUJIaMHu,
neiictBytonumu ¢ 2011 roga. IloMonHUK MOKHO BbI3BAaTh U3
nokymenta «Csenenusi». [lag  3TOro  HY’KHO  BBIOpPATDH
«Cmpaska o goxopax 2-HDJI (xeiicreyer ¢ 01.01.2011)» B
nosne <«Ilomomuuk» wu 3arem 3anmyctutb ero. [lomomuuk
MO>KHO BbBI3BATh HEMOCPE/JCTBEHHO M3 061iiero kypHama. s

9TOr0 HYKHO HaXXaTb KHOIKY | CeeneHi | Ha BTOPOU
naHesM OKypHaJa, W U3 IOSBUBIIETOCS MEHIO BbIOpATh
«Cnpaska o goxogax 2-HMDJI». Eciam aTOro myHKTa MeHIO
HEeT, TO BBI30B IOMOIIHMKA MOXHO [100aBUTb B CIIPABOYHMK

«ITomontHukn pacueroB» B nanky <«CaeieHUs> .
& NOMOILHKK: Cnpaeka o aoxogax 2-HAP N [aedcreyer ¢ 01.01.2011 r.) [aox. Ceeaenua N=._:00)* _ [0 X
CMPABKA 0 NI0X00AX (2-HAPN) 5a | 2011 |2 )roa [KC00000 |(12.042011 |E|Uuperaene 000 "KorrparrC ... Q|

EPDF"*’“PDE‘E’“‘-'E”D&B"\” — — Homep nepeoii cnpaeku 1| Homep peectpa | 1]
nocraskam (v]13% (v]9% [v]35% -

(1 3aN0AHATE NEPEYUCAEHHBIN
' Hanar o YaepaHHoMyY

& ".;:} K ¢ X X » @'t jc}l f VCI;IDBBKG no craske 13% | 9% 35% CeeaeHuA 06 opraHuaaumMu

Brifupats aaHHele no aaty |31.03.2011 &£ :

| N | CotpyaHuk (B Noxoaeino craske 13% | | Bomerer | | Pacuer Hanora
| 1 Weanos UK. O & DX e
P4 Kyseuoea E.C. ‘:" Mecau | Bua aoxoaa | Cymma Bua ebie... | Cyvna BeMETE
3 Hukonaes MU, UJ W 2000 19 750,00
4 MapamoHosa 3.. O |7 2 2000 19 750100
= X
5 Merpos .M. o 3 2000 19 750,00
& Cuaopos W.H. UJ
7 TaparopkuH A.B. O
53 250,00

— BLIB0A Ha MarHITHEI HOCHTEE
YHukansHeR uaenT. |5439a4627-568a-4249-34d7-d32269896e6d O

Karanor ebirpysku | CAPaiinbB BIFPY3KU

Cpopruposate daiin | OTkpbms dadin (i Nevatb v | ) Mposectu | MepeHectu & aokymert | X 3akpems @
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B Tabamunyto gactb HEO6XOAMMO A0OABUTH COTPYIHUKOB,
10 KOTOPBIM TpebyeTcss cOpMUPOBATh CIPABKU O /10XO/aX, 1
ONpe/Ie;TUTh  TUIBl  JIOXOJOB, IO  KOTOPBIM  HY3KHO

¢dopmupoBatp  cnpaBku. Ilo  kHOmKe MPOU30IIeT
3anosHeHne nHGOPMAIUA O JI0X0/IaX COTPYAHUKOB, KOTOPYIO

MOXHO M3MEHUTb BpyuHylo. HakaB Ha KHONKY ﬁ":, MOJKHO
3aIMOJTHUTD JAHHBIE TI0 OJTHOMY COTPYIHUKY.

Ecim  gna  kakoro-mm6o  COTPYJHMKA  HEBO3MOKHO
yaep:xatb HJIDJI, 1o B croabie «im.> cr.226» HYKHO
MOCTaBUTDH (QJIANKOK.

Ecan moctaBsien (uaskok «3amoJHAThb TepeuyncJeHHbIN
HAJIOT TI0 yAep>KaHHOMY», TO CyMMa HaJioTa TepedrncIeHHas B
pazziesne S5 OyJeT 3aloJiHeHA TIO0 HAJOTry yjaep:KaHHoMmMy. B
MPOTMBHOM cJydae — 10 JokyMeHTaMm <«llepeuncienue
HDJI» (cm. rnasy 7.1.1).

Nudopmarmsa BbIBOAUTCS Ha 3aKJgaJKaX, Kakkjas W3
KOTOPO# COOTBETCTBYET CIIPaBKe O JIOXO/JaX II0 CTaBKe,
YKa3aHHOU B Ha3BaHUM 3aKJIaJKU. /laHHbIE B Ka)KI0W CIIpaBKe
OTPAKAIOTCSI Ha 3aKJAJKaX, COOTBETCTBYIONINX pasjesaMm
CITPABKH.

Ilo kHomke =T hobMUPYIOTCS CIIPABKH O 10XOaX

(2-HADJI) u peectp cBejenuii o goxoaax (GU3HYECKUX JIHIL.
[IpexycMoTpeHa  BO3MOMKHOCTb — [€4aTH  CIIPABOK  JUJIsSI
OT/IEJIBHBIX COTPY/HUKOB.

[lng  dopmupoBanus  daiysia  HeoOX0AUMO  BbIOpaATh
KaTajor, B KOTOPbIii GyjieT coxpaHaTbest (paily, U HaKaTh Ha

||:¢'EI|ZIMH|:|C|BaTb $alin |

KHOIIKY
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12.8 Kagposble oTYeThl

12.8.1 Jlnueson cuet (popma T-54)

[u) Oruer Muueson cuer T-54 * -Ox|
x| @

NWUEBON CYET COTPYSIHUKA [Mearos M. ..Q Opransawss 000 "KowrparCrpoi” 1. Q)

Mepuon c [01.01.2011 & no(31.12.2011 | ...] N:aokymenra[00001/2011 Bysramep|Mapamorosa 3. [

Niuesoitcuer | | Hactpoiika
Cotpyasmku
_BCE NpeanpuaTue
(O noapasaenerite
_) CMIMCOK COTPYAHUKOE =
=) 0uH COTPYRHUK Mearos U1 ER
) MEnoNB30BaTS NOMOWIHMK N0AG0pa

Ceeaenwn of oTnyckax Do ®us “Corpyarii”
Hauwicrer €9 A & @ 44
Ne.... | Dnucanvie konoHkw Hauwicnersia kononku Ne2g Hauicnenita 1 KOoHoK. A
B noepenerro [Bknan ARG YR ——
23 Coensro @ | | Mecauwan npeva
0
kil Ornyek odepearon
32 Mpouve Hawcnerua Otnyex no yony 3a peterkon
33 Npyrue aoxoasi & Buae pasavdrel... |V | | | OTnyek yueHbii v
Uaepain €9 AU 9 4 dl
N:... | Dnvcanvie konoHKM | [Jnepwarn konomu N33 | | Unepwarkin 41 KoAGHOK s
I Briaro & nepey nonosiHy meca... Boinnata sapnaare! @] | Nepeucnenve sononmens...
33 Hanor Ha aoxoas! | | Nowrossii ctop
40 Bowana sapnnara NpodconsHsie B3HOCH
41 ApaHc
42 Beinnata auemaeHios
3 ¥ "

I Coopruposars | X 3akpsrs

Otuer «JluneBoii cuer T-34» npeaHasHaveH s
COCTABJIEHUS JIUIEBBIX CYETOB PAOGOTHUKOB OPTAaHU3AlUU B
cootBeTcTBUM ¢ JedctBytomuM [locranosennem ['ockomcrara

Poccrir. OTYeT BBI3BIBACTCS HAKATIHEM KHOTIKI | /Mesoiower (154 |
Ha TMaHean XypHasa Kaaposbril, nim u3 MeHio <«Otyerbr /
Kanposbie otuerst / JluneBoii cuer T-54».

[lns dopMupoBanus ordyeta HY>KHO BBECTH COTPYAHUKA,
OpPraHu3aIuio, TMepuoj, OyXrajaTepa W IPOU3BECTH HACTPOIKY
NMpaBUJI  3allOJIHEHWST ~ KOJIOHOK  OTYeTa Ha  3aKJajKe
«Hacrpoiikas.

Ecim  cBegenms o6 oTmyckax HYKHO —3allOJIHATH 110
JnokyMeHTaMm «Hauwncienus mo cpennemy», cchOpMUPOBAHHBIM
¢ ToMoIbio TomMomHuKa <«OTIyck», TO TepeKJoyaresib
«CBenenns 06 OTIyCKaxX 3aroJHATb> CJEAyeT TOCTAaBUTH B
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nosoxkenne «J{oKyMeHTb». B mpotuBHOM cirydae cBeseHust 06
OTIIyCKax Oy Iy T 3all0JHATHCS W3 CIIPABOYHUKA
«CoTpyTHUKI» .

Jlnst Toro 4to6bl HACTPOUTH KOJOHKM HAYMCJEHWH MU
yaepKanmii, HyxHO B Tabmmume <«Haumciaenms» — mam
«Yaepxanusi» BbIOpaTb TEKYIIyl0 KOJOHKY, a 3areM Wu3
HAXOMAIMXCS CIIpaBa CIIMCKOB BBIGPATh Te HAYMCJIEHUS
(yaepskaHus), gaHHbIE 110 KOTOPBIM GyIyT COGMPATbhCs B 9TOI
KOJIOHKE.

[Tocse 3agaHust  HEOOXOMMMBIX  APAMETPOB  CJIELyeT

HaKaTh KHOIIKY W Caopruposars|

12.8.2 lNeyaTb WTATHOro pacnmcaHus

OTuer npe/iHa3HaYeH JULst dopmupoBanus
yHuduimpoBanHoii mnedatnoit ¢opmbl T-3 U pasBepHyTOM
opmbl HITATHOTO pacrnucanus C BO3MOKHOCTbIO
paciipoBKH 110 COTPY/IHUKAM.
|4] Mevarb WraTHOro pacnUcaHusa S m e 4

¥ | @

&
NMEYATb WITATHOIO PACNUCAHUA
OpraHuzauua 000 "KonrpaktCrpoi' el Q
(®)Ha aaty 31.03.2011 £
() no aokymeHTy
Mo noapazaensHuo b ¢

“Popma oTyera

[ eblBoauTE BCE HanGaBku

) pasBepHYTaA POPMa

»CoopmupoaaTb & 3akpeme

| WrarHoe ‘

OTyeT BbI3BIBAETCS 110 KHOIIKE EAP?AQQ”Q?HH?__;w Ha BTOPOI
nmaHeJau JKypHajga AoKyMeHToB <«OOmmit» wuin U3 MEHIo
«Otuernt  ,/ Kazgposbie otuerst ,/ Ilewatb 1mTaTHOTO
pacnucanuss .

313



KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

B ¢opme ordyera Hy:XHO BBIOpaTh opraHusanuio. Ecim
BBIOpaTh TOApa3jesieHre, TO OT4eT cPOopMHUPYeTcs 1O 3TOMY
nojspas/esnennio. Ecam  mepeksiodaTesib  YyCTAaHOBUTH — <HA
naty», To chopMHUPYeETCs MITAaTHOE paclucaHue Ha YKa3aHHYIO
naty. Ecam mepeksiodaTesb  yCTAaHOBUTH B TIOJIOXKEHUE
«JIOKyMeHT» W BbIOpaTh mokymeHT <«llItaTtHoe pacrucanues,
panee copmMupoBaHHbIi, TO chopMupyercs nedaTHas dopma
0 BBIOPAHHOMY JOKYMEHTY.

B pamke «®opma oryera» BbIOuUpaercs Buja (opmbr: T-3
nin pasBepHyrtasg dopMa M onpezessiercs HeoO6XOIUMOCTb
BBIBO/IUTH B TleyaTtHyio ¢opMy Bce HaAOABKU TO JIOJIKHOCTSIM
WJIA TIEPBBIE TPU.

[lng  dbopMmupoBanus oTyeta cjenyeT HaXKaTb KHOMKY
| » EqmpmupuBaTb|

12.8.3 KagpoBbi oTyeT

OTuer TmpeaHasHaYeH [ TOJYYeHUS JIaHHBIX 110
COTpYJHUKaM TI0 perucrpy «Kajaposble cBefeHuss»
JIOTIOJIHSIET MX JIaHHBIMU O COTPY/IHMKAX, XPaHSAIINXCS Kak B
PEKBU3UTAX u TaOJTMIHBIX JacTIx CIIPABOYHUKA
«CoTpyiHUKM», TaK W B PA3JUYHBIX PETUCTPAX CBEJEHUIA:
«Bpbruerbr», «IpakgaHcTBO  COTPYJAHUKOB», </lOTOBOpDI»,
«VHBamuIHOCTD COTPYJIHUKOB», <«YcJaoBusi tpynar, «DOUO
COTPYAHUKOB». Takske OTYeT TO3BOJSET cenaTb OTOOP IO
napameTpaM COTPYIHUKOB (M MX 3HAYEHUSIM).

OTder BbI3BIBAETCS Ha)KaTHEM OJHOUMEHHOW KHOTKU Ha
nanenu KypHasa «Kanposbiit» uiam u3 mentoo  «Ordersl /
Kaznposbie otuerst / KazpoBblil oTyers .

B dopme ordera Tpu 3aksaanku: «Pesysabrars, «OT160p 110
coTpyaHukams», «Hacrpoitkus .

B 3akmaake «OT60p 1O COTPYAHWKY» MOKHO HACTPOWTD
oT60p  COTPYAHUKOB  JJIsT  OTYeTA. OTdyer  MOXKHO
cpopMUpoOBaTh:
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e 110 Bcemy  npemmnpusTuio (110 COTPyAHUKAM
OpraHu3aIun);

® 110 OJHOMY TIOJPa3/ieJIeHNIO BbIOPAHHOI OPTaHu3allnu;
® 110 CIHUCKY COTPY/IHUKOB;
® 110 O/IHOMY COTPY/IHUKY;
e 110 JoKyMeHTYy «IIpuems;

® 110 HECKOJIbKUM COTPY/IHMKaM, HMCIOJb3ys TOMOIIHUK
mos6opa COTPYAHUKOB.

B saknanke <«Hacrtpoiiku» MOXKHO HacTpOuUTb OTOOD H
TPYIITUPOBKHU oTdeta. B Tabmmie «/lonosHUTEIbHbIE YCIOBUS
Ui oT60pa» MOXKHO 3aJlaTh YCJOBUS g oTdeTa. J[06aBUTDH

o)

yCJIOBHE MOKHO NpH IoMmolu KHomnku =2 («/lo6aBurb»). B
cronbie  «Jleoe  3HaueHme»  BBIOUpPAETCS  PEKBU3UT
COTPYJIHUKA, MO KOTOPOMY TPOU3BOAUTCS OTO0p. B cronbite
«Bun cpaBHenusi» BbIOMpaercs BUJ ycJOBHS A1 oT6opa. B
cronbie «IIpaBoe 3HavyeHwe» BbIOWpaAETCS 3HAYEHUE IS
or6opa. Hampumep, <«/lata poxaenuss> - <«bosbires -
«01.01.1980». CorsnacHo 3aJaHHOMY YCJOBUIO B OTYeT
orbepyTcsi COTpPyAHUKN ¢ pgatoir poxiaenus 1980 rog m
MJIA/IITIE.

B rta6sune «I'pynmupoBKu» MOXKHO BBIOpATh MOKa3aTes,
MO0 KOTOPBbIM Oy/IeT OCYIIECTBISATbCS TPYIIUPOBKA, W /S
HEKOTOPbIX M3 HUX 3ajgaTh wuHTepBasbl («[ox poxaeHus»,
«/lata okoHuaHuga uMHBaJIUAHOCTU», <«[laTa moroBopar, «/lara
npuema», «CraBka», «ABaHC» ).

[Tocne 3amanusi HEOOXOAWMBIX IApAMETPOB  CJeAyeT

Ha)KaTh KHOTIKY [ Coopmuposars |

12.8.4 KagpoBble JOKYMEHTbI COTPpYAHMKA

Otuer BbBI3BIBAETCS Ha)KaTHEM O/HOUMEHHOW KHOIIKM Ha
nanenn xypHasa <«Kagposbiit» wiam u3 meHio <«OtyeTrpr /
Kanposbie otuersr / KagpoBble JOKYMEHTbI COTPY/HUKAS .
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\u] Oruer K -Ox
¥ @
KANPOBBIE IOKYMEHTHI COTPYJIHUKA  |WMearos W ey Opratuzaumsa |000 "KonrpakrCrpoit” ... X Q
Mepuoa ¢ |01.10.2003 £ no (01.08.2011 £ ..
BriupaTs AoKYMEHTBI ®)sce ()nocnucky
~ JlOKYMEHTBI COTPYAHKKA - Conepxanue noKyMeHTa -
AL Al
[ naramox. Dokyment N2 npukasa ||| [ Hassarme pexeuaira 3HaueHve pekBUaHTa
Ne aok. Dara npukasa Homep npukasa 001
01.10.2009 Mpuem Np-001 Dara npukasa 10.01.2011
00000000001 01.10.2003 Bua epemeru Bpemenran g
= HETPYaOCNocotHaCTL ©
17.05.2010 Kaaposbiilpukas Mp-003 LA RN FaRSBTR
00000000003 17.11.2010 COrNACHD 33KOHOAATENLCTEY
24.05.2010 Kaapoeeiilpukas Mp-002 MNoapaszaeneHue AQMUHUACTPEUMA
00000000002 24.05.2010 JTomxHocte JNupexrop
_10.01.2011 HauCpeaH - Bpemerran 3a nepuoa -
U +orpuccnocosHocrs o 10.01.2011 Bpena oTnyckabkomaHauposku  01.01.2011 - 10.01.2011
HazHa4eHWenM Nocotiua cornacho
33KOHOAATENBCTEY e} 10,0
30.07.2011 KaapoeeiilNpukas Cymma 85171
KC-00000001 30.07.2011 Hauucnenue BonbHU4HbIN 33 CueT
30072011 Kanpoesiifpukas Mp-003 : ;a:‘m‘““f"“ =
| kc-q0a0002 30072011 TaTEA 3aTpAT W EXOSANCTEEHHEIE pacxm:y
W Coopmuposars | X 3akpems

B oruere BbI6MpaeTcst opraHm3anusi, COTPYAHUK, HMEpUO/,
3a KOTOPBIN HAJ0 BBIOMpATH OKYMeHTbI. B mose «Boibuparnb
JIOKYMEHTBI» HYJKHO yKasaTb OyIyT Jiu OTOMPATbhCS B OTYET
BCE JIOKYMEHTBI MJM KaJPOBbIE JOKYMEHTBI HEKOTOPBIX BHUJIOB.
Ecmm Bbi6pano <«Bce», TO B OT4eT OYAyT BKJIOYEHbI
cJeaylole BHUAbI JIOKYMEHTOB cOTpyAHuKa: <«IIpuem»,
«CoBMeCTHTEeIbCTBOY «3menenus», «YBOJIbHEHHE Y,
«V3meHeHue craBok», «Hauncaenue o cpegnemys» (OTIycK).
Ecim BBIOpAHO <TI0 CHHMCKY», TO B OTY4eT OYIyT BKJIOYEHBI
BU/IbI JIOKYMEHTOB, KOTOPbIe OTMeYeHbI (DIakKKaMu B CITUCKE
JTIOKYMEHTOB.

g  dopmupoBanus or4eta HEOOXOAMMO HaXKaTb Ha

KHOIIKY [ Coroprauposare| pesysbrare Tabauia <«/lOKyMeHTbI

coTpyaHMKa»  OyjerT  3allojiIHEHA  BCEMU  JIOCTYITHBIMU
Ka/[POBBIMU JIOKyMEeHTaMU COTPY/IHUKA, KOTOPbIE
YIOBJIETBOPSIIOT ycJoBusiM or6opa. Ilpu akrtuBusanuu 060ii
CTpOKU u3 Tabmuilbl «/[OKYMEHTbI COTpyAHUKA» B TalJIHIle
«Conepxkanme JOKyMeHTa» OYIyT OTOOPAKATHCS OCHOBHBIE
JlaHHbIe BBIOPAHHOTO JOKyMeHTa. Ecam Tekymuit JOKyMeHT —
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«U3menennsi», torga OyayT IOKasaHbl Kak cTapble, Tak U
HOBbBIE JlaHHBIE.

12.8.5 OTyeT NoO CcOoTpyaAHUKaM

JlaHHbIA ~ OTYET  OpPEeAHA3HAYEH S IOJy4eHHs
crenuaabHoil nH(GOPMAIMK O COTPYAHUKAX, a MMEHHO:

e O JIMIEBBIX cyerax corpyanukos (¢ orGopom u
IPYIIMPOBKON 10  OpraHusaluu, I[OAPas3ieJeHuto |
6aHKy);

e 0 JeTaX COTPYAHMKOB (C BO3MOKHOCTDIO YKa3aHUS
[POM3BOJIBHOIO  YWCJA  BO3PACTHBIX  KATE€roOpuil  n
BO3MOKHOCTBIO TPYIIIMPOBKU U O0TOOPA MO OpPraHu3aluim,
HOApA3JeNeHNI0,  COTPYAHUKY,  CTElIeHM  POJICTBA,
BO3PACTHBIM KATErOPUSM);

e 06 ormyckax COTPYAHUKOB (I03BOJISIET MOJYYHTh
nH(OpMaIMIO O TOM, KaKue COTPYJHUKU W KOTJa ObLIN B
OTIIyCKe 3a BbIOPAHHbIl TIEPHO/L);

® O IIPUHATHIX U YBOJIEHHDIX COTPYJAHUKAX.

Ortuer BBI3BIBAETCA HAKATHEM OJHOMMEHHON KHOIKHA Ha
nanemn JxkypHasa <«Kaaposbiit» wim u3 meHio <«Otyerpr /
Kazgposbie otdersr / OTuYeT 1O COTPYHUKAM> .

Otyer wumeer TpuW 3akJajgku: <«Pesymprar», <«OT6Op
COTPYIHUKOB», «HacTtpoiika oTueras.

Ha 3akmagke <«OT60p COTPYAHMKOB» OCYIIECTBJISETCS
HacTpoiika oT6opa COTPYAHUKOB. 3/1eCh UMEETCS BO3MOYKHOCTD
3a/1aTh OTOOP COTPYJIHUKOB, paboTAINX B yKa3aHHOU
OpTaHuW3aluu, IOoApa3leJeHn WM yKa3aTb KOHKPETHOTO
COTPYJHUKA WJM CIIHCOK COTPYJAHUKOB. Takke MOXXHO
BKJIIOYUTH B OTYET YBOJIEHHBIX COTPYAHMKOB (raxok
«BKJmovast yBOJIEHHBIX> ).

Ha sakmanke <«Hacrpoiika ordyeTas BBIOUpPAETCS PEXUM
(popMupoBanug oryeta, a TaKKe YKa3bIBAIOTCS COCTaB
TPYNIIMPOBOK W JIONOJHUTEIbHbIE  YCJOBHS — 0TOOpA,
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XapakTepHble  Jjis  BBIOPAaHHOTO  BuAa  uHOOpPMAIMU
(nanpumep, npu BbiGope pexkuMa <«Jluiesbie cyera» Oyjer
IpeI0CTaBIeHa BO3MOKHOCTh oT60pa 110 6anKy). IIpu BbIGOpE
peskMOB «JIuileBble cyetay WM «JleTH COTPYAHUKOB» HYIKHO
yKasaTb JIaTy aKTyaJbHOCTH MH(MOpPMAINU, a B CJydae OT4eTa
MO0  OTIycKaM  —  BbIOpaTb  UHTEPECYIONIMH  MEPHUO/I.
[lepBoHAYAIBHO JAATHI U TIEPUO/] 3ATIOJHSIOTCS aBTOMATUYECKH
paboueil 1aToi.

[Tocsie 3aatnst Bcex 0TOOPOB M HACTPOEK CJIEyeT HaXKaTh

KHO]'IKy' W EmnpmupnBaTb| )

12.8.6 lNevaTb TpyAOBbIX 4OMOBOPOB

Ortuer «lledaTh TPyZOBBIX JOTOBOPOB» TIpelHA3HAUEH IS
(bopMupoBaHUs TPY/IOBBIX JOTOBOPOB C COTPYAHUKAMMU.

Otuer BbBI3BIBaeTCS U3 TJaBHOrTO MeHO <«OTderr /
Kanposbie orderst / IleuaTb TpPymAOBBIX TOTOBOPOB», KPOME
TOTO, ATOT OTYET MOJKJIOYEH KaK JOMOJHUTEJbHAs IedaTHas
dopma x noxymenty «IIpuems.

B oruere nBe 3aknanku «/lorosop» u «Hactpoiikas.

B sakmanke <«Hactpoiika» BbIiGUpaeTcss BHUL TPYAOBOTO
JIOTOBOpA: CPOYHBIN WJIM HET, C YKa3aHWeM OOSI3aHHOCTEN WJIH
HET, TOAOMPAIOTCS COTPYJHUKHU, 3alOJHAIOTCS TapaMeTphbl
paboromatenss u  paborHuka. Ilapamerpbl — 3aIroOJIHSIOTCS
aBTOMATUYECKNM HA OCHOBAHWM Y’K€ BBE/IEHHBIX JaHHbBIX. [Ipm

H606X0[[I/IMOCTI/I, X MOJKHO OTPEHaKTHPOBATb.
| w EmnpmupnBaTb|
)

I[Io xHOMKE
cpopmMupoBaH.

TPY/IOBOi1 JoTOBOp OyneT
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12.9 PacyeTt no HAYUCIEHHbIM U
yMja4YeHHbIM CTPax0oBbIM B3HOCaM
(dbopma PCB-1)

Ela : Pacyer no Myl cT KC-00001 or 12.04.2011 16:50:44 _ [ X
Derictewa ~ | (2) Aetop: WeaHos W
PACYET N0 HAYUCAEHHBIM W YNNAYEHHBIM |KC-00001 |[12.04.2011 #| Opranusausa |000 “KowrpaktCrpoi” ... X Q
CTPAXOBbLIM B3HOCAM (@opma PCB-1 NPP) - -

| Cnoco6 sanosaxeHus -
3a 1keaptan201ir. |- s)pacyer () no Nposoakam

O6wwe | Pasgenl Pazgen 2 Pasnen 3 Pazaen 4.1 Paznen 4.2 Pazgens 4.3, 4.4 Pazaen5 Hacrporika

Jara sanonHeHus 12.04.2011  &| Homep KoppekTUPOBKM 0] KoaTapuspa |51
KoauyecTeo 3acTparosaHHb: AuL 8| CpeaHecnMcoyHan YMCAEHHOCTE 8
Pacuer cocraeneH Ha 4| cTpaHUuaR, € NPUAOKEHWEM NOATEEPKAAIOWIK AOKYMEHTOB WA Wk KOMWIA Ha 0| avetax

Nuuo, noaTeepxaaowes
A0CTOBEPHOCTS W MOAHOTY CBEaeHMl NAGTENBIUWK CTPAXOBbIX B3HOCOE Pykosoaurens |WeaHos KLU,

~ UcThI, BEIBOAKMBIE Ha NEYaTH ,@ j.‘ Pacuyet cTpaxoBbix B3HOCOB 38 MECAL B pazaenax 2, 3
(V) Turynbreit et (V) pasaensi 1.2 (Wipazaen3  (Wpazaen 4.1 || (3)no Tapudy cTpaxoBbix B3HOCOE OT Baskl 33 MECAL
[)pazaend.2 [)pazaend.2 (Jpazaend.d4 [ Jpazaen’s ) HBPACTAIOWMM MTOMOM MUHUC CYMMa NPEABIYLErD MECAUa
[ BblBull Ha MarHUTHLIA HOCUTENb =
Homep nauku | 10001 POpMaT cyMM B Paline | OKPYrAATb 40 pgﬁneﬁ -125 =

|_Jucnonbsoeate NpeacTasneH1e NYCTol AaThl OKOHYSHWA CMNPABKU 06 UHEAAWAHOCTU

Karanor C:AP aiineiBeirpysku’

Paiin PFR-700-Y-2011-0RG-040-011-005371-DCK-10001-DPT-000000-DCK-00000. XML Q| 43

Kommexrapuii ||

» Paccuurate | () MawuHouMTaeMan popma = Nevate @Cwopmuposarboaﬁn OK | i) 3anucate | ¥ 3akpems

CorylacHO ~ 3aKOHO/IATEJIbCTBY,  OpraHu3aius  o0si3aHa
eKeKBapTaJbHO TIPE/ICTaBJATb B HAJOTOBbIE OPraHbl pacyeT 1o
HAQUUCJEHHbIM W  YILJIAYEHHbIM CTPaXOBbIM B3HOcaM. B
koHburypammu  (hoOpMUPOBAHUE TaKUX OoTueTHBIX (opM
pou3BoaAuTCs: JokyMeHToM «PCB-1».

[lng BBOZA [OKyMeHTa HY’KHO HakaTb Ha 2-i maHesu

O6IIEro >KypHada KHOIKY PLe , 60 BBHIGPATH B
MeHI0 «/lokymeHTbI» qokyMeHT «PCB-1».

B mnone <«Opranusaius» BbIOMpPAeTCs OPraHu3aius, 110
KOTOPOIl (hOPMUPYETCS OTYETHOCTD.

B nosie «3a» ycraHaBimMBaeTCs TEPUO OTUETA.

[lepekmiouateseM B pamke «Croco6 3amoTHEHUSI» MOKHO
BBIOpaATh C1oco0 3aIlOJHEHUS OTYETHOCTH: PACUYETHBIM ITyTeM
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WK TIO0 YK€ PACCYUTAHHBIM M OTPAKEHHBIM B OyXTaJaTePCKUX
perucTpax /IaHHbIM.

B noxymenTte mHboOpMaIus BbIBOAUTCS B 3aKIQ/IKAX.

B sakmagke «OOime» BBOASATCS [aHHbBIE, O0IINE IS
OTYETHOCTH TIO CTPAXOBBIM B3HOCaM. B COOTBETCTBYIOMINX
MOJIIX HYKHO BBIOpATh JIaHHBIE JJIS TUTYJbHBIX JIHCTOB
OTYETOB: HOMEpP KOPPEKTUPOBKM, KOJ Tapuda, KOJIMYeCTBO
3aCTPAaXOBAHHBIX  JIUI[, CPEJHECHUCOYHYIO  YUCJIEHHOCTD,
KOJINYECTBO CTPAHUIl B OT4YeTe W B TIPUJIOXKEHUsAX. B mose
«Jlumo,  moATBepskAaloNiee  JOCTOBEPHOCTb W MOJHOTY
CBeJICHWIT» HY>KHO BBIOPATb THII TLIATEJBITNKA: ILJIATETbIINK
CTPAXOBBIX B3HOCOB, IIPE/CTAaBUTEJb ILJIaTeJbluKka. Ecuan
CBEJICHUS I0/IaeT caM ILIaTesIbIUK CTPAaXOBbIX B3HOCOB, TO B
nosie «PykoBoguTenb» Hy>KHO BbIOpaThb pyKoBoauTesss. Ecun
CBEJICHUST TIOJIaeT TPEJCTaBUTENDb TLIATEJNbIINKA, TO HYKHO B
COOTBETCTBYIONIMX TOJSX BbIOPATh  TPEACTaBUTENS, €ro
JokyMeHT juis  daitsa. [lasg medarHoit (opmMbl PEeKBU3UTHI
BBO/IAITCS TIPON3BOJIBHO.

B pamre «Jluctpl, BBIBOAMMBIE Ha Te4aTb» HYKHO
yKa3aTh, KakWe JUCTbI OTYeTOB OY/IyT BBIBOJUTHCS HA TEYATh.
B pamke «Pacuer cTpaxoBbIX B3HOCOB 3a Mecsll» BbIOMpaeTcs

croco6 pacuera CTPaxXOBbIX B3HOCOB JIJISI pa3zesioB 2,3.

o maxkartmio Kiorky (W Pacewmars | OyyT pacCYUTaHbI

JlaHHble ~ OTYeTa, PACHOJOKeHHble B  COOTBETCTBYIONINX
3aKJjagKkax paszenoB. JIioOble [gaHHbIE B 3TUX pasjesax
MOYKHO MU3MEHUTD.

[Ipu mocraBieHHOM IaKKe <«yIJIAY€eHO=HAYUCJIEHO> B
Paspesie 1 ynulayennble  CyMMbl  pasziesia  3alOJHATCS
Ha4YNCJIEHHBIMU.

Ecim  oprammsanmsi B TedyeHWe OTYETHOTO IIE€PHO/IA
UCIOJb30BaJia pa3Hble Tapudbl, TO B 3akjaake <«Paszgen 2»
cJie/lyeT 3allOJIHUTh BTOPYIO CTPAHUILY pasjeJia.

B zaknanke «Pasmen 3» ectb a’koK «BBIBOJAUTH pas/iest
B (aitny. I[lo ymosuanwio OH He YCTAHOBJIEH, TIOTOMY, YTO
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paznen «B oTHOImEHWW BBIIAT B TOJH3Y PaOOTHUKOB,
3aHATBIX B JesAresnbHocTH, obmaraemoin EHB/[» B 2011 Tomy
He BBIBOAUTCS. Ecam HY>KHO BBIBECTH JaHHBIE 9TOTO pa3jelia,
TO PJIAKOK CJIeTyeT MMOCTABUTD.

B 3akmanke <«Hacrtpoiika» 1TpousBoAUTCS HACTPONKaA
3aroJiHeHusd pasznenoB. HacTpoliky MOKHO TPOU3BECTH 110
HAJIOTOBBIM DPeXXUMaM, BHUAaM Tapu@OB CTPAXOBBIX B3HOCOB,
MHBAJTUIHOCTH. Il 3TOTO HY>KHO MTOCTAaBUTD

=
cooTBeTcTByIoMe (PJIaKKM, HaxkaTb KHONKY | = («OO6GHOBUTH
HACTPOWKY») M JJIS KaXJOH CTPOKM BbIOpaTh HY>KHbIN
pasjiedt.

[Tpn HaxkaTuu Ha KHOTIKY 6yner chopMUpoBaHa
OTYETHOCTb B COCTaBE OTMEYEHHDBIX JIUCTOB.

Ecim  Heo6xommMo  chopMupoBaTh  MAINTMHOYUTAEMYIO
dbopmy  otuera, TO  HYKHO  TIOCTaBUTb  (PJIASKOK
«MamuHounTaemas ¢opmar. Torga mnpu Teyatm  oT4Yera
3amycTuTcs o6paboTka 1Mo (POPMUPOBAHUIO MAITMHOYUTAEMBIX
dopm. CraenyiitTe HHCTPYKIUSAM, YKa3aHHBIM B 0O6pabOTKe.

B pamke «BbiBoj Ha MarHuTHBI HOCUTEb» 3a/1aI0TCH
mapaMeTpbl /IJis BbIBOMa oTueTHOCTH B haitya. B mone «Homep
Mavyku» BBOAUTCS HOMep mnauyku. B mosne «®Dopmar cymm B
paiine» BbIGUpaeTcs crocob OKPYTJIEHUS CyMM: B PyOJISIX WJn
B py6msax um Komelikax. Ecam Heo6Xoammo 3a7aTh CBOE
Mpe/icTaBJIeHNe MIPU BBIBOJIE MTYCTOW JAaThl OKOHYAHUS CIIPABKU
00 WHBAJIMIHOCTH, TO HYKHO TIOCTABUTb OJHOUMEHHDBIN
(rasxoxk m BBecTH mpejcTaBaeHue matbl. B mone «Katasmors
BbIOMpaeTcs Mectopacmnosoxkenune dopmupyemoro daiiia. Mms
aitma dbopmupyercs 1o 3a/[aHHBIM MPaBUJIaM B 3aBUCUMOCTH
OT T1epuojla OTuYeTa, PEeKBU3UTOB opranusanuu. [lpu

H606XO[[I/IMOCTI/I €r0 MOJKHO U3MEHUTb BPYYHYIO.
| | CPOpHUMPOEaTE cnafim|

[Ipn HaxkaTum Ha  KHOIKY 6yaer
cpopmMupoBan paitn YCTaHOBJIEHHOTO (popmara.
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CdopmupoBaHHbIit |_cﬁ>al7m MOXXHO OTKpPBITh [IJIsI IIPOCMOTPA,

HaXaB Ha KHOIIKY 4 .

12.10 Bbinnatbl 3a cyet OCC

Ortyer MI03BOJISIET HOJIYYUTD nHdopMaIuio 1o
6OJbHUYHBIM JIUCTAM U APYTrUM Bbiryiatam 3a cyetr MCC.

Ortuet BbI3bIBaeTcsa u3 raaBHoro MeHio «Otuerbl / CBO/bI
u Begomoct / Boimarer 3a cuer DCC».

B pamre «CoTpyaHuku» yCTaHOBKOW HEOOXOIUMOTO
MepeKIoYaTes sl yKa3bIiBaeTcss crnocob moabopa COTPYAHUKOB
JUIS OTYeTa.

B pamke <«Csemenusi o COTPyAHUKE»  YCTAaHOBKOW
COOTBETCTBYIONUX (DJIAKKOB OINpEeIIIOTCs TaHHble, KOTOPbIe
OylyT BKJIIOYEHBI B OTYET, CIIOCOO COPTHUPOBKHU COTPYIHUKOB,
a TaKXe ompejessiercd TOPS/IOK UM BKJIOYEHHE I0Jiei
TPYIIITIPOBKYU B OTYET.

B pamke «Csemenus o GOJbHUYHOM JIUCTE» YCTAHOBKOM
HY>KHBIX (DJITAKKOB BBIOMPAIOTCS Te JaHHble O OOJbHIYHOM
JIUCTE, KOTOpbIe OY/IyT BKJIOYEHBI B OTYET.

B 1nome «Otuer dopmupoBath T10»  BBIOMPAIOTCA
HAYMCJEHUs, KOTOpbIE TIOMAIyT OTYeT.

[Ipu ycranoBsieHHOM bJIa’KKe «IO CTATbhsIM 3aTpaT» OTYET
OyleT 3aloJHEH CyMMaMd, OTHOCSIIIIUMUCH  TOJBKO K
BBIODAHHDBIM CTATHSIM 3aTpar.

Mo Kuomke W CPopruponars 6yzmer chOpMUpPOBAH OTYET, B
KOTOpOM Oy[yT IIOKa3aHbl JHM, Yachl M CyMMa KasKJoro
6OJIBHUYHOTO JINCTA.
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12.11 HaymncneHnsa v oTuyncneHus
NHBAINO0B

Otuer  «Hauucnenua u  oTuucjIeHUS  UHBAJIUIOB»
npeHazHaveH A8 (GOPMUPOBAHMS OT4eTa O CyMMax,
HAUUCJEHHBIX COTPYJHUKAM-UHBAJIUJAM, MPOYUX [JOXO/aX,
MOJIyYEeHHbIX MHBAJUIAMU, a TaKXKe O CyMMaxX CTPaXOBbIX
B3HOCOB 110 KQ)K/IOMY U3 HUX.

Oryer BbI3BIBaeTCs u3 raaBHOro MeHIO «OTueThl / CBOMADBI
u Begomoctn / Haumcaenus nu oTuyncjeHns MTHBATUIOB .

[lng  dopmupoBanms ordera HaA0 yKa3aTbh  CIHCOK
COTPYJIHUKOB, TIO0 KOTOPBIM (hOPMUPOBATH OTYET, HACTPOUTH

BbIBO/IMIMbIE B oTyeT IIOKa3aTeJn " HaXaTb KHOIIKY
| w Eqmpmupuﬂa'rb|

12.12 XXypHan nnaTexHblX BeLOMOCTEN

Otuer mnpemHasHaueH Ans dopmupoBanus «sKypHasa
MJIATEKHBIX BEJOMOCTEH» B COOTBETCTBUM C JIEHCTBYIONIMM
IToctanoBienneMm I'ockomcrata Poccun.

OTtyer BBI3BIBaeTcad u3 TJaBHOro MeHI0 <«OTtueTbl /
sKypHan nateskHbIX BeIOMOCTEN» .

[lng dopmupoBanust oryeta HEOOXOAMMO YKa3aTh MEPHUO,
3a KOTOPBIM TMOAOMPAIOTCS JOKYMEHTbI, HACTPOUTH OTOOP.
JlokyMeHTbI MOXKHO TTO/I0MpATh:

e 110 BCEM TIOJpa3/ie/IeHuIM OpTaHu3alu WJIh 10
CIIUCKY TO/[pa3/leJIeHI;

¢ C yCTaHOBJICHHbIM IIPDU3HAKOM «BbIHJIaUIGHO»;
® IIpOBEJAEHHDIEC.

B ta6mmiry otdyera BBIBOAUTCS JaTa M HOMEp «BemomocTu»
WJIM JlaTa U HOMep JIOKyMeHTa «Bpimiarar.

IIJIH (bOpMI/IpOBaHI/IH oT4€Ta CJEAYET HaXaTb KHOIIKY
| W [qupmupusa'rb|
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12.13 Bbinnatbel yepe3 6aHkK

Oryer «Bpimiatel dYepe3 GaHK» TIpelHA3HAYEH [IJIS
(opMupoBanug oT4era 1O CyMMaM, TIEPEYHUCJEHHBIM Ha
«3apIJaaTHbIe» KapTOYKU COTPYIHUKOB.

Otuer BBI3BIBAaeTCI M3 TJlaBHOTO MeHI0O <«OTtuerbl /
Boimiater yepes 6aHK».

[lng dbopmupoBanus oTueta HaJ0 BBIOpATh WHTEpPBAJ, 3a
KOTOPBIH OyAyT BbIOMpATbCS JaHHbIE, HACTPOUTH CIUCOK

COTPY/JIHUKOB, IIO0 KOTOPbIM 6y,[[€T BbIBEJIEH OTYET, HACTPOUTH

BBIBOJIIMbIE TIapaMeTPbl M HAXKATh KHOIIKY [ Coopramonars|

12.14 Tabenb yyeta paboyero BpemMmeHu
(dpopma T-13)

Otuer <«TaGenp yuera paGouyero spemenu (. T-13)»
npegHazHaveH s (opmupoBanHug Tabesd ydera pabovero
BpEMEHN B COOTBETCTBUU ¢ JelicTByioiuM I[loctaHoBieHneM
T'ockomcrara Poccuu. @opma Tabesst BbIOUpPAeTCs 1O KHOIKE

] MIPU TIEPBOM OTKPBITHUH.

Ortyer BbI3BIBAETCS HaKATUEM OJHOMMEHHON KHOIKHU Ha
nanemn >KypHajga Kazaposbiii wim u3 MeHioo <«OTtuetnl /
TaGeab yuera paGouero Bpemenu (dp. T-13)», kpome ToOrO,
3TOT OTYET MOJAKJIOYEH KaK JIOTIOJHUTETbHAS TedyaTHass opma
K JgokymMeHTam <«Tabemb» u <«Tabemp ydera pabouero
BpEMEHW» .

Ecmn order oTKpbIBaeTcs W3 JOKYMEHTOB, MPOUCXOIUT
ABTOMATUYECKOE 3allOJTHeHNe OTYeTa HAa OCHOBAHWH JIAHHBIX
JIOKYMEHTOB.

Ecnu otyer BbI3bIBaeTcst yepes IMyHKT MEHIO, TOTJA HYKHO
BBIOpATHh croco6 Moa60pa COTPYIHUKOB, TIO KOTOPBIM OTYET
6ynet cpopMUpOBaH, MEPUO/T 3ATOTHEHUS.
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Ecau mocraButh daaxok «dopMupoBaTh MO JTaHHBIM
TabeJbHOTO ydYeTa», Torja oTdeT Oyzer chOpMUPOBaH Ha
OCHOBAaHWUU JIAaHHBIX [OKyMeHTOB «Tabesb yuera pabodero
BpeMeHN», MHaue Oy/yT aHAJIN3UPOBATHCS TEPHOAbI PaGOTHI
COTPY/HUKA U TIEPUOJIBI, KOT/Ia COTPYAHUK He paboTal.

[lnsg  dopmupoBanuss oTyera HEOOXOAWMO HaKaTh HAa
KHOHKy | w CoopMUpOBaTh |

12.15 PacueTt cpeaHecnmnco4Hom
YNCNEHHOCTHU

[lanubrii OT4eT IpeHa3HavYeH imiE: ITOJIyYCHUSA
nHpOpMAIUA O CPEJHECTUCOYHON UYMCJIEHHOCTH COTPY/IHUKOB
OpraHu3aluy 3a Olpe/leJIeHHbIN Tepuo/I.

Ortuer BbI3BIBAaeTCA U3 TAaBHOTO MeHIO «Otyernt / Pacuer
cpeanectcounoil uncaennoctu (dpopma I1-4)».

1] Cp b [®opma [1-4) -0 %
SMCTEHHOCTS COTPumHMKoE > | 20112/ ron (702 ot0e20m1 88
O6wue HacTpoliku Pazaen 1 Paznen 2
Konkperusauus nepuoga Pasgenbi
“)Mecau V)11
_Keapran [(J2u

| nonyroaue (AHBEPE - MOHB)
9mecaues (lon
— Jlannbie opraHusauuu

OpraHuzauus:

[INpeaocraenaerca enepesie

i YucneHHoCTe CoTpYaHWKoB Gonbwe 15
T MENOBEK [BK!’IIO'«IB'FI BHELWHUX cosmecrm'eneﬁ]

06w an YcAeHHoCTE: | 0,00] YucnenHocT

P Buinosnurs | feransto

: | 000 "KonrpaktCrpoii”

NoapaznensHue: |

OTeeTCTEEHHOR AWUG: |

( ﬂpu SanoAHEeHWH YYuThiBaTh. ——

) Kanposbie cEEAeHUA W NPUK a3kl
() Taiens y4eta oTpat. BpeMeHu
b SKEHWMH: | 0,00

4% D6HoBUTE HauMcneHWe | 3akpbme

)
o




KAMUH: 3apruiara pist 6usneca. Bepcust 4.0

Otuer popMupyercst TOJIbKO B Ipejenax oAHoro roga (3a
MecAll KBapTal, IOJIyrofue, 9 MecsaleB M 3a IO LEJUKOM).
[Tepen ncnosmb3oBanmeM ordyera yOeauTech B TOM, UYTO:

e BBeJ/IEHbI U TIPOBE/IEHBI BCe HEOOXOAMMbIE TOKYMEHTbI
(«IIpuem», <«M3menenme», <«YBoabHenue», <«Hauamo
Mecana», «Tabeab», JOKYMEHTbHI 110 HAYUCIEHUSIM );

e B crnpaBouHuke <«lIlogpasnenenudg» 3amoJHeHO T10JI€
«Bun nearempHocTu ;

oy BCEX COTPY/IHUKOB, paboTaIux 110
COBMECTUTEIbCTBY, B JOKyMmeHTe <«IIpmem» ykasan
TabeJIb;

e ec/iM COTPYJIHUK TPUHAT HA OCHOBHOE MECTO PabOThI
KaK INTaTHbIA coTpyAHUK (HE COBMECTHTENb), U IPH
3TOM paboTaeT HeNoJIHOe BpeMs 110 WHUINATHBE
aJIMUHUCTpPAlli, TO B Hero B Tabeje JOJKHA ObITh
ycTaHOBJIeHA Tajouka «HermosHoe paGodee BpeMsi» .

B mosie «3a» BBOAMTCA TOM OTYETA.

B mone «/lata otuera» BBOAMTCA Aata (HOPMUPOBAHUS
oryeta. Ha aty mary OyayT oTOMpaThcsi B OTYET aKTyasabHbIE
JlaHHble, HAIIpUMeEp, CBe/IeHUsI O PYKOBOAMUTEe OPraHU3alIiu.

B otuere HneckosbKO 3akaaok. Bcerma npucyTcTByIOT
3akyagku: «O6ume Hactpoitku» u  «Pasmen 1». Ecam orver
opMupyerca 3a KBapTaJ WM TOJYyrojue, TO OyJeT AOCTyIHA
3akJyazka «Pasmen 2».

Ha  3akmagke — «OO6mwme  HacTpolikm» B paMKe
«Konkpernsanus nepuojias> BbIOUpPAeTCsl TEPHO/I, 32 KOTOPBII
dbopmupyerca order. ITO MOXKeT OBITb MeCSIl, KBapTal,
noJsyroaue, 9 mMecsies, TOJ.

B pamke «Pasgmesnbl» ¢ momornipio  GIAKKOB CJeIyeT
BBIOpaTh pasfiesibl, KOTOpble OyAyT BBIBOJUTHCS B OTYET.

B pamke «/lanHble opraHmsanuu» HYKHO BBIOpPATH
OpraHm3anuio ¥ OTBEeTCTBeHHOe Jmilo. Ecau oTdyer HAL0
cpopMupoBaTh 1O OJHOMY TOJ[pa3jle/ieHuIo, BbIGEpUTE 3TO
nojipas/ieJienrie B OJTHOMMEHHOM TIOJIE.
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Ecsu Bamma opranusanms npe/icTaBiasieT OTYeT BIIEPBBIE, TO
nocraBbTe Quiaxok «lIpemgocrabisercsa BrepBbies.

Daaxok  «YucjaeHHOCTb  COTPYAHUKOB  Oosibmie 15
YyeJI0BeK» HYXKHO IOCTaBUTb, €CJIM KOJMYECTBO COTPY/HUKOB,
paboTraIiuX B Ballleil opraHu3aliiu, ImpeBbiaeT 15 yesoBex.

Otuer mMoxxeT ObITH copMUpoBaH AByMsi crocobamu. B
MEePBOM CJIydYae aHAJU3UPYIOTCS KaJPOBbIe CBEJEHUS W
MpUKa3bl, a BO BTOPOM, €CJAM B OPraHU3AINNHN BEJETCS
TabeJIbHBIN y4eT, oT4eT (DOpMUPYeTCS MO JaHHBIM TabeTbHOTO
ydera. Boi6op  ucrouHmka — JAaHHBIX S OTYeTa
ocyllecTBJgeTcs  nepekJjiodatenem  «lIpm  3anmosnnenun
YUUTBIBATD> .

Ha 3akmanke «Pasmen 1» pacriosioskeHbl [Ba CIHCKA:
HAYWCJIEHUs] U JIOXOJbI, BXOoslme B (poH/ 3apabOTHOM TIIaThI
COTPY/IHMKA, a TaK)Ke HauyuCJeHUs M JOXO/bl, BXOJdIINe B
BBIIIJIATBbl COIMATbHOTO Xapakrepa. C IOMOIBIO YCTaHOBKH
(b1aKKOB HYXHO BBIOPATh HYXKHbIE HAYUCJIEHUS U JTOXO/BI.
Hauuncaennss mepBoro cmmcka OyAyT aHAIU3UPOBATHCS TIPH
3anonHenun rpad ¢ 7 mo 10 oryera. Haumcaenmss BTOpOTO
crucka OyIyT aHAJIM3UPOBATHCS Tpu 3aroJHenun rpadnr 11
paszaena 2 oTdera.

Ha 3zaxmaarke <«Paszmen 2» BBOZATCA JOIOJIHUTEIbHBIE
JIaHHbIe [IJIS OTYeTa: 4YUCJO0 PaOOTHUKOB, TMPUHATHIX Ha
JIOTIOJIHUTEIbHO ~ BBeJleHHble  Mecta u  craths  TK,
COOTBETCTBYIOIIasg yBOJbHEHWIO B CBSI3W C COKpalleHneM
MITaTOB.

[Tocne  BbIIOTHEHWE ~ BceX  HACTPOEK  OTYET O
CPE/IHEeCIIMCOYHON YHMCJEHHOCTH COTPYAHMKOB 10 (opme [1-4

B Buinoanurs

MOJKHO C(l)OpMI/IpOBaTb II0 KHOIIKE IIo xHOIKE

AETSMEH0 | hopMITPYETCST ACTABHBI OTUET 10 COTPYAHHKAM B

pa3pese HOIIPHS,IIGJIGHI/II';I N 3aHMMa€EMbIX I[OJI)KHOCTGI;'I.
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12.16 PacueTHasa BegoMoCTb MO
cpeacteaMm ®CC (dopma 4-OCC)

Otuer <«4-OCC» peasusoBan B KOHMUTYypalmm Kak
JokyMeHT. [lyi1 BBOJA [OKyMeHTa HY)KHO Ha)KaTb Ha 2-i
maHesn ofmero sKypHama KHomky L *PEC | mGo

BbIOpaTh B MeHI0 «OT4eTbl» MyHKT <«®opma 4 - DCC PD».

Bce moJisA, HUMEKIUE JKEJITYIO  3aJIMBRY,  ABJIAIOTCA
PEAAKTUDYEMBIMU. B Hux mnoJsb3oBaTenb MOXKeET BHOCHUTb U
HUCIIPaBJIATb JaHHbIEC.

|| Druer wopma 4-PCC (Mpukas Munsapascoupaseurus ot 28.02.2011r. Nt 156H): Popma 4 - PCC (Mpukas Munsapa....45 _ [0 X
" ‘ BoccTaHoeuTe HacTpOiKY Npeablywero nepuoaa

& CoxpauTe oTyer

POPMA 4-PCC PP 1keapran2011r. = UUUUUUUDUEHV 12.04.2011 7§ Opranusauna| 000 "KonrpaktCrpoii ... X Q
TuTyneHeI Paaa.l, Ta6.1 Ta6.2 Ta6.3

Ta6. 31 Ta6. 4 Ta6. 4.1 Ta6. 5
Dara sanonnerma [01.08.2011 & x|

Paza. |I.Ta6.6.7 Ta6. 8.9 PCCHC

Mpunosxexue Net

K NPUKasy MMNSApaBEDL\OBSBMTMR Poccum

MpeacTasnaeTcA He NosgHee 15-10 YMCNa KaneHiapHoro Mecaua, 0T 28.02.2011 r. N2 156H
CNEAYIoWEro 38 OTHETHEIM NEPMOAOM, B TEPPMTOPMANBHLIN OpraH
DOHAG COLMANLHOM CTRAX0BAHMA Poccuickol Degepalym ®opmua 4-OCC PO

Pervcpaumorneit  [aJoJoJo[-Jals[-JoJo [/ T T T [ T T T T[] cw[o]Jo]1]

HOMep cTpaxosaTena

Kof NoAYMHEHHOCTH

Pacuer
N0 HaYKCIEHHbIM M YNNaYeHHbIM CTPaX0BbIM B3HOCaM Ha 006s3a Hoe
Ha cny4aii Bp i HeTpy

M W B CBA3W C MATEPUHCTBOM MU NO onaTeanouy
COUHANbHOMY CTPAX0BaHHIO OT HECHACTHLIX Cly4aeB Ha np AcCTBe W b

pog
3aboneBaHuit, a Taloke N0 PacXoAaM Ha BbLINNATY CTPaxoBoro obecneyeHns
Howep [0JoTo]  omermwiinepuonon [0S/ T |
KOPREKTMPOBKA

Kanengapheiirog[ 2 [0 [1]1]
(03 - 1xe: 06 - nonyrogue; 09 - @ mecaugs; 12 - roa /01,
(000 - wexogHan, 001 4 1.0~ HOMEp xoppexTapoExs 02 W T.4. - NpH OBPALLEHHH 33 € HAENEHHEN HEOBXOZMILX

CPEACTE HA_EHNMATY CTPaX0E0MD ofecneueHia)

000 "KoutpakrCrpoit™
(nonkoe 0.

X

g l
Kopnookato[2[59[8[7[5][6[3][5][8[7]

koanookno[2[sJaJ7[s[7[8]2]1] |

vHH[o JoJaJoJ2]7JoJoJoJoJo 1]

knn[4JoJ2]7JoJoJoJoo]

v

}3anom-nm7 »Paccum'am oruer | i Nevats v | Coopuposats ¢ain | 0K @) 3anucate X 3akpems @

Crpoku  Tabauil, co 3HAUYKOM ﬁ', SIBJISTIOTCS
HacTpauBaeMbiMu. TO ecTb, NpHU COBEPUIEHUU JIBOMHOTO
MieJTYKa MBI 110  HAWMEHOBAHWIO  CTPOKU  TaOJIMIIBI,
BbIBO/IUTCA (popMa [IJIT HACTPOWKHM pacuera 10 JIaHHOW

crpoke. UTo6bl paccyuTaTh paszes HaKMUTe P Paccuwmare pasaen
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Yrtob6n1 paCcCuUuTaTb BECb OTYET IIOJIHOCTbIO HaKMHUTE Ha

| B Paccumare DT‘-IE‘.‘T|

KHOTIKY

[Io xHoOmKeE MOXKHO c(OpPMUPOBATH OTYET WJIH

OJIaHK.

[Io kHomke [Efepwpeasin  vowno copmupoBaTh (ail
oT4yeTa B YCTAHOBJIEHHOM hopMare.

Mo xHomKe @l 3anucate COXPAHAIOTCA [aHHbBIE OTYETa
(cosmaercs JOKyMeHT).

12.17 AHann3 otpaboTaHHOro BpeMeHu

Oryer mpenHasHaueH [JsI  aHaJuW3a  OTPAGOTAHHOTO
BpeMeHM COTPYAHUKOB. OTyeT BbI3bIBAE€TCS M3 I'JIABHOI'O MEHIO
«Oryersl / Ananus oTpaboTaHHOTO BpeMeHus». OT4yeT MOXKET
6bITb cOPMUPOBAH KaK B BuUae TaOJWIbl, TaK W B BHJE
JliarpaMMbl ¢ HACTPOUKON JeTaiu3aluu.

B manke otuera B pamke <«Hacrpoiika» BbiOupaercs
Mepuo/l, 3a KOTOPBIN ITPOU3BOJUTCS aHAIN3 JAHHBIX, BapUAHT
(popMupoBaHusa U UCXO/HbIE JaHHbIE, HA OCHOBAHUU KOTOPbBIX
3anosHsgercss Bpemsi. Ecam  ycTaHOBUTH TepekJiovaresib B
3Havenmne «llo manHbIM Tabenst ydera paboyero BpEMeHU»,
Torfa orpaboTaHHOe BpeMs OyeT ONpeNessaTbCs MO JTaHHBIM
nokymeHToB «Tabenmb yuera pabGodero BpemeHus. Ecan
YCTAHOBUTDH IepeKJIouaresib B 3HaueHue <«AHAJIN3 IepuoioB
HEBBIXO/IOB», TOT/Ia OTpaGoTaHHOEe BpeMsi Gy/eT OIpelessaThCs
KaK BpeMs paGOThl 32 MUHYCOM TIEPUOIOB HEBBIXO/IOB.

B »sr0ii xe pamke BbIOMpaeTcs BUJ OT4YeTa, W MOKHO
OTIPE/IETNTHh BBIBOJAUMYIO KaJIPOBYIO0 MH(OPMAIUIO.

B pamke «Ot6opbl»  ompeznensercd, 10  KaKUM
coTpyaHukaM GopMupyeTcs: oTyer.

B pamke «[I'pymnmupoBka» BBIOUPAIOTCS ITOKA3bIBAEMbIE
TPYIIIPOBKH, U OIPeiesisieTcsl MOPS/I0K UX BBIBOJIA B OTYET.
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B pavre <«CoptupoBkay BBIOMPAIOTCS TOJS W PEKUM
COPTUPOBKHU IIPU BbIBOJIE JAHHBIX B OTYET.

B pamke «llBera guarpaMmbl» MOKHO HAaCTPOUTD I[BET [IJIS
Ka’k/I0ro BU/Ia BPEMEHU, BbIBOJIUMOTO B OTYeT.

[lng dopmupoBanmss ordeTa HAAO0 HAXATb HA KHOTKY
ﬁ CopoprMpoEaTE .

Ecnu HaxkaTh Ha KHONIKY “/ koManHOil manen hOpMb,
OTKpoeTcs ele ogHa GopMa oTdeTa.

12.18 3annaHnpoBaHHbIe OTMNYyCKa
COTPYAHWUKOB

Otuer TpemHa3HayeH /g aHaJW3a OTPAOOTAHHOTO
BpeMeHN cOTPYyAHUKOB. OTueT BBI3bIBAETCS M3 TJIABHOTO MEHIO
«Otuetnr / KaapoBbie otyeTsbl / 3amaHUPOBAHHBIE OTITyCKA
COTPYAHUKOB». OTveT bopMupyercs B BUle [UATPAMMBI.

B monsax «Ilepmox c» um «mo» BbIGUpaercs IepHOJ, 3a
KOTOPbBIH (hopMUpyeTcs: OTYeT.

B pamkxe «Bug  otuera»  BbIOuMpaeTrcd  BapuaHT
opMupoBanusg. Ecam ycTaHOBUTH TepeKJroyaTesib B 3HAUEHWE
«/leTasbHbIil OTYET», TOTZA Auarpamma Oyzner popMupoBaThCs
¢ Jerajus3anyii — JAeHb. Ecaum yCTaHOBUTH IepeKJoyaresb B
3HaueHne «B 1mesom 3a mepmoa», Torja Aeranmsanus Oyjer
MecsIIl.

B pamke <«Hacrpoiika auarpamMMbl» BbIOMpAeTcs, KaKue
BHU/IBI OTIYCKA BBIBOAUTHL B OTYET: BCE, OCHOBHOW WJIH
JIOTIOJTHUTEIbHBIN  OTIyCK, a TaK)Ke BBIBOAMMASA KaJpoBas
nHpOopMaIus.

B pamke <«Ort6opbi» omnpeaensiercss cmnoco6 otbopa
COTPYJITHUKOB B OTYET.
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B pamre «I'pymmumpoBkas» MOKHO BBIOpATh T'PYNIHUPOBKH,
BBIBOZIMMbIE B OTYET: 10 OPTaHU3aINH, 110 I10Jpa3/Ie/IeHnIo, 110
OpPraHU3aIuu 1 MoApa3/eJeHIi0 uin 6e3 TPyIIIPOBOK.

B pamke <«CoprupoBka» BBIOUpAIOTCS TOJNST W BUJ
COPTUPOBKHU IIPU BbIBOJIE IAHHBIX B OTYeT.

B pamke «llBera nuarpaMmbl» MOXKHO HACTPOWTH IIBET /I
Ka’kJI0r0 BU/Ia OTILYCKA.

[lng dopmupoBanms ordeTa HAAO HAXaTb HA KHOMKY
ﬁ CopoprMpoEaTE )

Ecau nHaxkaTh Ha KHOTKY ' KoMamaHOil manemn hOpMBI,
OTKpoeTcs etie oHa opMa oTyera.

12.19 OTyeT N0 A4ENOHNUPOBAHHOW
3apaboTHOM nnaTte U ccyaam

Ortuer mpeHA3HAYEH /IJIsT aHATN3a JIETIOHUPOBAHHBIX CYMM
U BbIJIAHHBIX ccyl. OTdeT BbI3bIBAETCS M3 TJIABHOTO MEHIO
«Otuernt / Csoapl u Benomoctu ,/ JlemonupoBannas 311 u
CCY/IbI> .

B manke ordera Hamo BBHIOPATH OPTraHU3ANMIO U TEPUOJ
opMupoBanus.

B pamke <«Ot6upatb» BbIOMpaercs crmocob6 oT6opa
COTPYJTHUKOB B OTYET.

B pamke «I'pynmmpoBatb» BBIOMPAIOTCS TPYNIHUPOBKH,
KOTOpble OYy/yT BbIBEJEHBI B OTYET W OIPEIesSIeTCs MOPS/IOK
UX CJIeJIOBaHUS.

B  pamke Bug  pacuera  BbIOMpaercsd  BapuaHT
opmupoBanug otuera. Ecim ycTaHOBUTDH IepekJioyatesb B
nosoxenue «OTtuer 1o genonupoBanHoit 3II», Torma Gyner
BUHO 1oJe «Pacuer 1no jernoHeHTamM». B aTOoM moJe HaJo
BBIOpATh TIPOYMIA pacyeT, CBI3aHHbBI C JIEMIOHUPOBAHUEM
3apaboTHON TIaThl. Ecim ycTaHOBUTH Tepekiovaresb «Order
MO0 BBIJJAHHBIM CCy/laM», TOT/a OyAyT JOCTYITHBI JBa CITUCKA.
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B mepBoM BBIOMpAIOTCS TPOYME pACUYEThl, CBSI3aHHBIE C
ccy/:[of/’I, a BO BTOpOM IIpo4dHe€ /JOXO/bI, CBA3aHHbIE C
MaTepHaJIbHOfI BbII'OI[OfI OT 9DKOHOMHUH Ha ITPOLEHTax.

l[JIH CI)OPMI/IpOBaHI/IH OT4€ETa HaJAO0 HaXaTb Ha KHOIIKY
ﬁ CopoprMpoEaTE .

12.20 PacwmndpoBka CyMMbl

Oryer mpenHasHayeH s Ppacmu@poBKH  KaKOH-Tu60
CyMMBI B COOTBETCTBUHU C TapaMeTpaMy, YKa3aHHBIMU B IIaIKe
orueta. OTuer wuCHOIb3yeTCs g PacU(PPOBKU CyMMBbI
KOHKPETHOH SIYeiKM JPYIUX OTUETOB, TaKUX Kak «PacuyeTHbIil
JUCTOK», «Kaprouka coTpyanukas, «CBoa yHUBepPCATbHbBINY
U JIPYTHUX.

OTder OTKpbIBaeTcss uepe3 NYHKT MeHIO <«OtyeTbl /
PacnmdpoBka cymMMbrs .

Mdopmupyercs oT4eT MO HAKATUIO KHOMKU W Ceopmuposars|

12.21 OT4eT No pernucTpy HakonJeHund

ITOT CJYy>KeOHBbII OTuYeT IpeJHa3HAueH /I TI0JyYeHUs
JTAHHBIX 110 PETUCTPY HAKOIJICHUSI.

Ortuet oTKpbIBaercsd yepe3 MyHKT MeHI0 «Otuernl / Otyer
M0 PETUCTPY HAKOILIEHUS » .

B otuere Heo6xonuMO BBIOpATh PETUCTP HAKOILJIEHUS,
JJaHHbIE TI0 KOTOPOMY HEOOXO/IMMO TOJIYYUTb, OPTaHU3AIUI0 U
nepuo/i, 3a KOTopblil OyzserT (popMUpOBATLCS OTYET.

B otuere Tpm 3akgaaku: «Otuer», <«OcHOBHad
HaCTpoOiiKa», «/lomosHuresbHas HACTPOKa» .

B sakaagke <«Ortuer» dopmupyercss nedarHas ¢opma
CaMoTO OTYeTa.
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I'naBa 12. Tlosyyenue BBIXOAHBIX (popM

B zaknagke «OcHOBHas  HacTpoiika»  BBIOMPAIOTCS
COTPYJIHUKHU, TI0 KOTOPBIM HYKHO (HOpMHUpPOBATH OTYET, a
TaKKe TPOU3BOAMTCS HACTPOMKa W3MEPEHWl ¥ PecypcoB
oTyeTa.

B 3aKJIaJIKe «[TonosHuTebHAA HaCTPOWKa»
HacTpamBaoTcsd 0T60p, oopMJIeHNE U COPTUPOBKU B OTYETE.
» CdopmMUpoBaTL |

[Io HaxaTutio KHOIKHU
copMUpoBaTh.

OoT4yeT MOKHO

12.22 OT4eT No perncTpy ceeaeHun

ITOT CJOY>KeOHBbII OTuYeT TpeAHA3HAUEH [Jis TOJyYeHUs
JTAaHHDBIX 110 PETUCTPY CBEICHUII.

OTuer oTKpbIBaeTcsl yepe3 MyHKT MeHi0 «OtyeTbl / OTyer
M0 PETUCTPY CBEIEHUIT» .

B otuere Heo6xommmMo BBIOpAThb PETHCTD CBeJEHUS,
JTAaHHBIE TI0 KOTOPOMY HEOOXOUMO TOJYUYUTb, OPraHU3aIuio 1
Mepuo/I, 3a KOTOPbIi Oyaer (hOpMUPOBATHCS OTYET.

B oruere nBe 3akaanku: «OTtuer», «HacTtpoiikas.

B szaknagke «Otuer» dopmupyercs mneudatHas ¢dopma
€aMoTo OTYera.

B sakmagke  «Hactpoiika»  BbImosHsIETcs — oTOOp
COTPYJHUKOB I OTYeTa, a TaKyKe HACTPOWKA W3MEpPEeHW u
pPecypcoB, KOTopble OyayT BbIBEIEHBI B OTYET.
| W CmupmupnBaTb|

Ilo Haxxatuio KHOUKU
chopMuUpoBaTh.

oT4yeT MOIKHO

12.23 Npon3BoNbHbIE OTYETDI

[octynm & o6oMy oT4eTy KOHMUTYpAIIMU  MOKHO

[IOJIy4YUThb, HaXKaB KHOIKY | MpowsBoAEHbIE OT4ETE! | B
obmeM kypHase JokyMmeHToB. Ilpm arom oTkpbiBaercs
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MHOTOYPOBHEBBIIT ~ cripaBoyHUK  «[IpomsBosbHBIE  OTYETBHI»,
BKJIIOYAIONNN OT4eTbl U 06paboTku koHdurypamuu. B artor
CIIPAaBOYHUK BKJIIOYEHBI BCE OMMCAHHBIE OTYETHI M HEKOTOPbIE
JIpyTue.

B cnpaBounuk <«IIpom3BoJsibHBIE OTYETBI» TI0JH30BATENH
MOXKeT TIOJKJI0YaTh W JI0Oble CO3/JaHHBbIE UM CAMHUM OTYEThI U
0o6pabOTKM, KaK BCTPOEHHbIe B KOHQUTYpaIio, Tak W
BHEIITHHE.

Otdyerpl u 06paGOTKKM pa3MeIleHbl B CIPABOYHUKE B
rpynmnax mo Ttemam. VX MOXHO mepeMeniaTb M3 TPYIIbI B
TPYIIy, CO3/laBaTh HOBBIE TPYHIbl. MOXHO A06aBJSTH CBOU
oryeTbl M 06paGoTku. MOKHO co37aBaThb HOBBIE T'PYIIIIbI
OTYETOB.

[ns  moakTroyeHWs — OTYeTa  HY)KHO,  HaXoAsch B
CIIpaBOYHWKE, BOWTH B HyKHyl0 rpynmy (umam cosmarh
HOBY10), J00aBUTb CTPOKY, BbIOpaTh (haill oTyeTa M BBECTU
HaMEHOBaHWe oOTdeTa. Ecam oTdeT ABJSETCS BHEITHUM
daitnom, To HY)KXHO TMOCTaBUTH (JAKOK B ToJe <«BHenrHumii
oTueT / 06paboTKa» .

12.24 N3BeweHne BoeHKoMaTa

Oruer «l3Bemienne BoeHKOMaTa» IpeJHAa3HAuYeH /1A
opMupoBaHus cnmcKa MPUHATBIX HA pabOTy W YBOJIEHHBIX 3a
nepuo/1 COTPY/IHUKOB. Ortuer npe/HazHayeH U1
IIPE/IOCTABJIEHUSI B BOCHHbIE KOMMCCApHaTbl IO  MeCTy
perucTpanuu coTpyaHuKkoB. OTUeT MOKHO OTKPBITh M3 OOIIEero
JKypHaJa JIOKYMEHTOB, HaXKaB Ha KHOIIKY

| MNpoKzE0AEHEIE OTHETEI |, 3aTeM BblépaTb «/3Benienue
BOeHKOMara». Kpome TOro, sTOT OT4YeT TIOAKJIOUYEH Kak
JIOTIOJTHUTEIbHAA TeyaTHas dopMa K gokymeHTaMm <«lIpumem» u
«YBOJIbHEHHUE .
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I'naBa 12. Tlosyyenue BBIXOAHBIX (popM

B pwmanore oruera Hamo 3amath nepuoj ortvyerta. llpu
MOJATOTOBKe  oTyeTa  OyayT  o6pabaThIBaTbCsS — KaJPOBBIE
JIOKYMEHTBI, IoIaBiiue B repuoj. Ecanu HY>XHO NOATOTOBUTDH
oT4eT TIO0 BBIOPAHHBIM  COTPY/JIHUKAM, TOTJa  CJeayer
yctanoBuTh rakok «CoTpyAHWKH» W BBIOpPATh BapuUaHT
noa6opa COTPY/ITHUKOB. Ecan oT4YeT HEOOXO MO
cpopMUpoBaTh MO KAJAPOBBIM JOKYMEHTAM, HY>KHO YCTAaHOBWTD
aakok «/loKyMeHTbI» W OTMETUTH TaJOUYKAMU JOKYMEHTHI,
M3 KOTOPBIX OyIyT BbIOMPATbCS COTPYJAHUKU. B cuydae
MOATOTOBKM ~ OTYeTa 110 COTPY/JHHUKaM, 3aKpellJIeHHbIM 32
KOHKPETHBIM BOEHKOMATOM, HEOOXOUMO yCTAHOBUTDH (DJIaKOK
«OJINH BOEHKOMAaT» W B TI0JIe BBO/Ia BBIOpATh BoeHKoMar. Ecim
OTYeT JIOJKEH ObIThb CPOPMUPOBAH TOJBKO IO COTPYIHUKAM,
COCTOSIIIIUM HA BOWMHCKOM ydYeTe, HaJ0 YCTAaHOBUTH (HIaKOK
«COTPYIHUKH, COCTOSAIIAE HA BOMHCKOM yYeTes.

L[JIH (bOpMI/IpOBaHI/Iﬂ OoT4yEeTa H606XOZ[I/IMO HaXaTb Ha
w CopmupoBarh |

KHOTIKY

12.25 3agaBneHne Ha BblYeTbl

OTuer <«3agBeHue Ha BbIYETbI» IpeJHA3HAYEH JIJIs
bopMupoBaHus 3asgBJIE€HUN COTPYAHUKOB O MPEIOCTaBJIEHUN
CTaHJAPTHBIX BbIYETOB. OTYET MOKHO OTKPBITh U3 OOIIEro
JKypHaJa JTOKYMEHTOB, Ha’KaB Ha KHOTIKY

| MpomsE0EHEE OT4ETE |, 3aTeM BBIOpAaTh «3agBJIeHNE Ha
BBIYETBI», KPOME TOTO, 3TOT OTYeT TOJAKJIOYEeH Kak
JIOTIOJTHUTETbHAsT TiedyaTHas ¢opMa K JOoKyMeHTaM <«lIpuem» u
«3menennss .

B nuanore ordera BhIOMpaeTcs THUII CTAHIAPTHBIX BbIUETOB:
Ha cebd WM Ha JeTeit, mnombupatorcd corpyanuku. [lpwm
HEOOXO/IUMOCTH  pPeJAaKTUPYeTCsl  TEKCT  3asBJIeHUs U
3amoJTHSIeTCS TabJUIYKA MPUJIAraeMbIX JOKYMEHTOB.
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[lng  dopmupoBanms oTdeta HEOOXOAWMO HaKATh HAa
oy B remomm

12.26 3aaBnieHne o cornacuum Ha
06paboTKy nepcoHanbHbIX AAHHbIX

O6pa6oTka MOKeT ObIThb BbI3BaHA KaK CAaMOCTOSITEJbHO W3
MeHio «Ortuerpr / 3asgBieHwe O corjacuu Ha 06PabOTKY
MEePCOHAIbHBIX JAaHHBIX», TaK W W3 MEHIO KHOIKHN
nokymenta  «IlIpmem»>. B o6paGotke  mBe

3aKJIaJKu:
%)
«3agBaenue» u «Hacrpoiikay.
& Mevarb Ha o6paboTky - 0O X
wl [ @
3AABMEHWE O COTTIACHU HA OBPABOTKY NMEPCOHASBbHBIX NAHHBIX Opranusauna | 000 "KonrpaktCrpoi” ... Q
3amenetue | Hactpoiika
OERXIxX X+ 921
Nt | CoTpyaHuk. Homep zaneneH...  Jara it ﬂupém‘opgf
4 "KonrpaktCrpoi'
BT vearos . 2 18.11.2010 Wiiiosis M ae sy Maariomsis |
2 Kysmeuosa E.C. 3 18.11.2010 ot [Corpyanuk]
3 Hukonaes MM 4 18.11.2010 3
ﬂr Manasauans 200 E. 1011 2010

A, [Cotpyanuk], nacnopr cepuu [Cepus), N2 [Homep], sbiaanHsii [KemBenar] [laraBonaym], B COOTEETCTEMM ¢ PeaepantHbiM SaKOHOM |
or 27.07.2006 N2 152-9 3 «0 nepcoHaneHblx AaHHbIxs aato cornacue 000 "KoxrpaktCrpoit”, pacnonosxkenHoi no agpecy 248021,
Kanyxckan ofin, Kanyra r, Mockosckana nn,302
Ha | 06PABOTKY MOMK NEPCOHANbHBIX A3HHBIK B COCTABE!

"-’Pl'll]tnacnop'rnble AaHHbIE, AAPEC, TENEPOH, 06pas0BaHWe W ap.

NepeseHt NepPCoHantbHbIR AaHHbIR

YKAEATE, OTKYAE MOYT GbiTh NOAYYEHB! UAM KYAE NEPEAAHD! NEPCOHANBHBIE AaHHBIE
CUENbI0 | NEPeAayu CEEAEHUI B HANOroBble OpraHbl, MEHCUOHHBI POHA W Ap.

YKa3aTE UENb 06PABOTKW NEPCOHANEHBIX AaHHEIX
B | moGoi | DOPME B TENEHUE | CPOKa ASHCTBUA TPYAOBOr0 A0r0B0pa
AOKYMEHTAALHON / 3 NEKTPOHHOI / YCTHOM YKa3ETh CPOK ABHCTEMA COrNacusa
Al yTBEPKAAID, YTO OSHAKOMAEH C AOKYMEHT 3MU OPraHU3AUMM, YCTAHABAMBAIOWMMI NOPAAOK 06PAGOTKW NEPCOHANbHBIX AaHHBIX, &
TEK3KE C MOMMM NPaBaM1 W 06A3EHHOCTAMI B 3Tol 0fnacTy. Cornacue BCTYNAEeT B cuny co AHA ero noanicakua. Cornacue mMoxet Gbmre
OTO3B3HO MHOIO B MN0G08 BPEMA Ha OCHOBAHWM MOEM0 MUCbMEHHOM0 33ABNEHUA.

»Eoopmuposarb X 3akpbmb

B rtabmuiy meo6xommMo J00aBUTH COTPYAHUKOB, [IJIS
KOTOPBIX OyayT chopMupoBanbl 3asgBienus. Ecam o6paboTka
BbI3bIBaeTcsi M3  JoKkymenta  «llpuem», TO  Tabmuia
3aII0JIHSIETCS] ABTOMATUYECKU TIPU OTKPBITUN 06paGOTKH.
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I'naBa 12. Tlosyyenue BBIXOAHBIX (popM

[Ipu Heo6XoAMMOCTH, OTAEJbHbBIE TIOJS 3aSBJEHUS MOKHO
CKOPpPEKTHpOBaTh. BMecTo mapamMerpoB B  KBaJpaTHBIX
cko6kax ([Corpyanuk], [Homep], [Cepus], [KemBsigan],
[ MaraBobigaun]) npu nedaru sasBieHuii OyayT HOACTaBJIEHbI
3HAUeHUus I Tekymero corpyanuka. CoxXpaHUTh CBOU
BapHaHT 3asiBJIEHHMsI, a 3aTéM BOCCTAHOBUTb €ro JJs IedaTu

.

MOJKHO C IIOMOHOIbIO CTaHAAaPTHBIX KHOIIOK x «COXpaHI/ITb

|
3HaY€HUA», = «BoccraHoBUTh 3HAYC€HUA», PACIIOJOKEHHDbIX

B BepxHell maHesn (popMbl.

ITo KHOOKe W3 KOMaHIHOW TIaHeJau TaOJIUIIbI (=
«CoxpaHuTtb  HOMepa  3asBJIEHMI  COTPYJHUKOB» HOMEpa
3asIBJIEHWI  COTPYAHUKOB  OyAyT  COXpaHeHbl W, IIpu
HEOOXOAMMOCTH  TIOBTOPHOUM  Te4yaTu, 3asgBJeHuss  OyayT
(popMupoBaTbhCA € TEMU Ke HOMEpaMH.

[lnsg dbopmupoBanus 3asgBJAeHUN HEOOXOIUMO Ha)KaTh Ha

KHOIIRY
| » EmupmupnBaTb|

12.27 CTtpaxoBble B3HOCHI B 1D PO

OTduer npesHa3HAueH [IJIs1 aHAJM3a CYMM HAYMCJEHHDIX,
VILIAYeHHBbIX U JIOTIJIAY€HHbIX CTPAXOBbIX B3HOCOB 3a TEPUO/I.

OTuer BbI3bIBAaeTCS 4epe3 IYHKT OCHOBHOTO  MEHIO
«Otuernt / CrpaxoBbie B3HOCHI B [IMD PD».

B mnone «Ilepwon» BbiOMpaercs 1epwoj, 3a KOTOPbId
dopmupyerca otuet. [lo xkHonke «Hacrtpoiika» MOXHO 3a7aTh
JIOTIOJTHUTEIbHbIE HACTPONKHU.

p CoopmupoBathb

ITo knomke otdeT Oy/zeT chopMIPOBAH.
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12.28 HO®J1 yaep>XaHHbIA U
nepeyncneHHbIN

OTuer npenHasHaveH g aHanausa nepeuncaenus HJ/DJI.
On BbI3bIBaeTCS 4epe3 MyHKT OCHOBHOTO MeHI0 «OTdeTbl
/" HIADJI yaep:kaHHBI 1 TIEPEUNCTCHHBIN .

L HA®A u nep -0Ox
Bapua arvera: |DcHosHort BLiGpaTh BapUAHT...
» Coopmuposare | i Hactpoiika.. Bee aeiicrena - | (2)
v Hesano Toro rona
() 7] Koneu nepuona 31.03.2011 0:00:00
¥ [ Pupma PasHo 000 "KonrpakrCrpoi”
() (0 Noapasgenerve PasHo
MapameTpel AaHHeix:  Havano nepuoga = 01.01.2011 0:00:00
Koney nepuoga = 31.03.2011 0:00:00
Orfiop: Dupma PasHo "000 "KontpaktCrpoi™”
Dupma Yaepxaro  MepewncneHo
MoapazgeneHme
Mecay,
CoTpyaHuk Tun goxoaa
JoKyMEHT ABUKEHWA Homep Hara
nnaTekHoro NNATEKHOMD
nopyueHua nopyyeHua
= |000 "KonTpakTCTpOi" 79147,00 26 426,00
= AaMAHUCTRELMA 40164,00 1409100
= Ansape 2011 1. 14 091,00 14 091,00
= Wearos WM 13% 11 507,00 11 507,00
HA®I 00000000001 ot 28.01.2011 23:59:59 11 507,00
Mepewmcnenve HA®N 00000000001 oT 07.02.2011 12:00:00 001 07.02.2011 11 507,00
= MeTpos M. 13% 2584,00 2584,00
HA®M 00000000001 ot 25.01.2011 23:59:59 2584,00
Mepewcnenve HA®N 00000000001 ot 07.02.2011 12:00:00 001 07.02.2011 2584,00
- Despans 2011 . 13 037,00
= Mearos 1.1 13% 10 400,00
L HA®N 00000000002 ot 28.02.2011 23:59:58 10 400,00
= MeTpos M. 13% 2637,00
HA®N 00000000002 ot 28.02.2011 23:59:59 2637,00 v
»

B none «BapuanT oTuetay BbIOMpaeTcs HY)KHBIM BapHaHT
oryera. Onmcanue mporeaypbl paboThl ¢ BapHaHTaAMU MOXKHO
MpOYeCTb B ONUCAHUU JIPYTUX OTYETOB.

B tabusuie HacTpoek 3aJjal0TCsl 3HAYEHUS 11apaMeTpOB [IJIs
orueta. CHHMCOK IapaMeTpoB MOKHO HAaCTPOUTb B OKHe
HAaCTPOMKM MapaMeTpoB, KOTOpPOE OTKPbIBAETCS 110 KHOIIKe

L,,} Hacrpolika...

o kHomKe | » EPOPMUPOBATE| (1yer Gy et chOPMUPOBAH.
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[(naBa 13. HanoMunHaHuA

B nporpamme pelyCMOTpeHa BO3MOYKHOCTD
(bopMupoBaHug HATIOMWHAHUN, 3aKJIIOYAIONIASICS B TOM, YTO
KQK/bI  IOJb30BaTeIb  MOXET  OIpeleJuTb, O KaKUX
cOOBITUAX M KOT/a cJefyeT MpeAylpeAnTb Kak cebs, Tak u
JIPYTOro MoJb30BaTeJIs.

[nga ¢opmupoBaHug cHucka HallOMUHAHWI cJjeayer B
meHio «CepBuc / Hanomwaanusg» BbIOpaThb MyHKT «CHUCOK
HAIIOMUHAHWI» W B CIHUCKe [06aBUTh HOBbIE HATIOMUHAHUS.
OTkpoeTcst OKHO TJIaHUPOBAHUS HATTOMUHAHUIA:

#l H [HoBwiA) = - O x
JeficTemrA = :", 2 IE Nepedma - | (2) Astop: Meanos MK
HAMNDMWHAHWA M= | 000000001 or [19.11.2010° 2 PeanuzoeaHe Boe

MnaHHpYEMEE 380844 CocToAHHE NpoUecca

@ o X

Mz | TercT HanorMHaHKA HaraeeiEona | Koy
K patitmi cpok.
iF [epesEoHUTE MASBHOMY GYsranmepy 19.11.200 Weanoe M.K.
. 19.11.2010

Mepectapropare | OK EISanuca‘rb ¥ 3akpeme

B TaéJII/I‘{HyIO HaCTb BaKJIaIIKI/I «HJIaHI/IpyeMbIG 3alauymn»
BBOAUTCA TEKCT HaIlOMWHAHWA, YKa3bIBA€TCA Ta [JdaTa, KOIr'Ja
HYKHO TOJIYYUTDH NMpeaAynupexKicHne n 110J1Ib30BaTe€JIb,
KOTOpPOMY aJAp€COBaHO HallOMHWHaHHUE. [Tocne BBOZla BCeEX

AaHHbIX CJEAYET HasKaTb KHOIIKY 1.5 .

B ykasannblii jgenb Ipu 3amyckKe IPOrpaMMbl JaHHbIN
M0JIb30BATEJIb TIOJIYYUT COOOIIEHHE.
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Kaxplil 1mosb3oBaresib CMOXKET IIPOCMOTPETD CO/lepsKaHue
HAIIOMUHAHWI ¥ YCTAaHOBUTb TIOMETKY O TOM, 4YTO OHO
BbITIOJTHEHO. C/ieiaTb 3TO MOXKHO B CIIMCKE 33/1a4, KOTOPbBIN
BbI3bIBaeTcs u3 MyHKTa «CepBuc / 3ajaun HAlOMUHAHWN ,/

Hanomunanuss .
|2 3apawm - O X
@
m | | DOrficp zanay
Horaep HavraeHoeaHme Jara eeinonHen... | JkoHdaHWe cpoka ErinonHeHa | &
E NepessoHMTE rNaEHDNY GyYs 19.11.2000 19.11.2010 _

E] 3anava 000000001 or 19.11.20101..:33* _ O X

3ANAYA N (000000001 | or [19.11.20101]

TEKCT Zanauu:

Mepe3BOHHTE MNaBHOMY GYsramepy ‘

~Cpoku !
‘ Hayana: 19.11.2010 Kpatnmi cpok: 19.11.2010

WenonHutens: Meanos W

Craryc: |Bomonnena |~

OrwieruTe eenonerie | (S5 Banoanena | = Janucars | ¥ Jakpers

Ecau wanommuHanuwe O0OJibllle  He CJIEeAYET BbIBOJAUTD,

cJenyeT HaKaThb KHOTIKY @B"‘""""““a. Takyke, Ha 3aKJaKe

«OT160p 3azay» MOKHO YCTAaHOBUTb MPOM3BOJBHBIN OTOOD
oToOpaskaeMbIX 3a/1a4 HATTOMUHAHUI.
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[naBa 14. YnpasneHue
coobLleHnamm

B xondurypamuu npeaycMoTpeHa BO3MOXKHOCTb OOMeHa
COOOIIEHNUSIMI ~ MEXKJ/y  MOJb30BATENSIMH, KAk  BHYTPH
IPOTPaMMbI, TaK W TO JEKTPOHHOU MOYTE Yepe3 MPOrpaMmy
Microsoft Outlook. OO6pa6oTka yrpaBjieHUs TTOYTOBBIMI
coo0IeHnsIMU BbI3bIBaeTcst u3 MeHio «CepBuc / YipaBieHue
COOOIIEHUAMA > .

& YnpaeneHue coobWEeHHAMH x
Heanoe W H.

fb CerooHs 19 Hoagpa 2010 r., naTHUUE

LY

! \\_I' el
:'-L‘ (_-"

[]
Hoeoe 6 = MNpoeepuTE

Many4eHHE:E OTnpaeneHHEIE

!
I
“/z

# Zakpeme

14.1 Co3pnaHue U oTnpaBka coobue-
HUW.

[lnsg cosganust HOBOTO COOOINIEHMSI, B OKHE YyIPaBJICHUS
cOOOIIEHNSIMU ~ HY)XHO  HakaTb KHonky <«Hosoe». B
MOSIBUBIIIEMCSI OKHE, B ToJie « KoMy» yKakurte ToJib3oBaTesei
— moJgyuaresieii coobuieHus. MoKHO 106aBUTH Cpa3dy CIUCOK
moJb3oBatesiell, HakaB Ha KHOMKY «Crnucoks u BbIOpaB
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rpymy noJsbsoBatesneir. B mone «Tema»  ykasbiBaerca
3aroJioBoKk  coobmienusi, a B moge <«Comep:kanue»  —
cojiep:kanue cooOtmenusi. o oTnpaBKu cOOOIIEHUST HYKHO
HaXatb KHONKY «OrtnpaButb». Ecam HyXHO OTHpaBUTDH
COOOIEeHNST HA 3JIEKTPOHHBIN aJpec MOJb30BaTesI, TO CJIeIyeT
Hakatb KHOMKY <«Ilo e-mail». B pesynbrate oTKpoercs OKHO
nporpammbl MS Outlook (ecim ona ycranosiaena). Ecaum y
MOJb30BaTeJid He YKaszaH 3JAEKTPOHHBIN ajpec, TporpaMMa
co001UT 06 3TOM.

14.2 YTeHne n NpoCcMoOTp COObWEHNNA.

Yepes onpe/iesieHHbIe TPOMEXYTKM BPEeMEHM, 3ajlaHHbIEC B
napaMeTpax II0JIb30BaTesisi, IporpamMma Oy/JleT IPOBEpPsITh
HaJINY¥e HOBBIX COOOIIEHUH W, TIPU WX HAJWYNH, BBIBOJUTD HA
9KpaH OKHO CO CIIHCKOM HOBBIX coo6ienuii. IIpounrtarhb
coOOIlleHre MOJKHO, [JBaK/Abl KJIWKHYB Ha HEM KHOIKON
MBI, B OTKpbIBIIEMCS OKHE MOKHO TPOCTO TIPOYUTATD
coob1enre U Haxkatb KHOMKY «OKs», a MOXHO OTBETUTb Ha
Hero, HaxkaB KHONKY «OtBetuthb». Ilocse Haxarus Ha KHOIKY
«OTBeTuTb» OTKPOETCS OKHO HOBOTO COOOIIEHMs], B KOTOPOM
OCTaHeTCsl BBECTH TOJIbKO TeKCT oTBeTa B 1oJie «Cozep:kanues
U OTIIPABUTD €rO.

Crucok HOBBIX COOOIIEHWI MOXKHO TaKyKe TMOJYUYUTh,
Ha)kaB KHONKY «IIpoBeputb» B 00paboTKe yIIpaBJieHUs

coobmenusamu.  Ecam  Heo6XoauMO — TPOCMOTPETh  Bce
NOJIyYeHHbIE  COOOIIEHUsT, TO CJEAYeT Ha)XaTb KHOIKY
«Ilomy4yennbie», a, ecaum Bce OTNPABJIEHHbBIE — KHOIKY
«OTnpaByieHHbIES .

342



[pnnoxeHune 1. OTUeThI U
obpaboTkun, nobassieHHble U3
TUNOBbIX KOHPUrypaumm pupmol
«1C»

B xondurypammn <«KAMUH:3apnnara pns  6uszeca.
Bepcus 4.0» wucnomb3ytorcs chaemyione OOBEKTbI THUIIOBOI
KoHdurypamuu,  pazpaborannoin  dupmoit  «1C» —
«1C:byxraarepus 8, penaknus 1.5»:

e o6pabotka «IpymnmoBas o6paboTKa [OKYMEHTOB U
CIIPABOYHUKOB> ;
e oOpa6oTtka «KoHCOIb 0TUETOB> .

B nmepeunciennbie ot4eTbl U 06pPabOTKM  BHECEHDI
n3MeHeHusd, HeoOXOJuMble /i WX PaboThbl B KOH(UTYparuu
«KAMMWH:3apmnara quis 6usneca. Bepcus 4.0» .
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[punoxeHune 2. PazpaboTka
OOMOJIHUTENbHbIX MOMOLHNKOB
pacyeTa, neyaTHbIX GopM U
noAK/to4eHne nx K AOKyMeHTaMm

B xondurypammn <«KAMUH:3apnnara npns  6usneca.
Bepcus 4.0» ucnonb3yioTcss BCTPOEHHbIE B KOH(MUTYpAInio
MOMOIITHUKU ~ pacyeToB  [id  JOKyMeHTOB.  BosmoskHO,
BO3HUKHET HEOOXO/UMOCTb paciimpennss (yHKIIMOHATbHBIX
BO3MOJKHOCTENl KOH(puryparum u morpebyercss pa3paboTaThb
JIOTIOJTHUTEIbHbIE TTIOMOIIHUKY PACYeTOB WJIU JIOTIOJTHUTEIbHBIE
nevyaTHble (opmbl. g ympoiieHus BCTPAaWBAaHWS HOBBIX
00ODBEKTOB  PEKOMEHYeTCS  TPUAEPKUBATHCS  CJEAYIOMNX
MIpaBuJI.

1. TIlomommamk pacyera. Pekomenayercss pa3paboTKy
HOBOTO IIOMOIIHUKA pacyeTa BeCTH Ha OCHOBAHWM ITOMOIIHUKA
pacyera u3 KoHUrypaiuu, u3MeHUB ¢GOpMy U yaJuB
HENCIIOJIb3yeMble TPOoIeAypbl. /laHHbIe TOMOIIHWKA pacyeTra
XpaHATCA B JOKyMeHTe B pekBuautax <«/lannvielllanxus» mn
«MannvieTabauyor». TIOMOIIHMK pacdera J[JOJDKEH HMETh
MEXaHW3Mbl ~ 3alUCU  JAHHBIX B  39TH  PEKBU3UTBI U
BOCCTAHOBJIEHUS ~ JAHHBIX W3  9TUX  PEKBU3UTOB. B
KOH(MUTYypaIM 3aluCh JJAHHBIX B PEKBU3UTBHI BBITIOJTHAETCS B
nporeaype  «Coxpanumov/lannvie( )»,  BOCCTaHOBJEHHE B
nporeaype «SanomtumbSHaueHuﬂﬂsﬂoxyMeHma( )»>. Yy
opmbr 00s13aTeTbHO JTOJIKEH ObITD PEKBUBUT
Coomesemcmesue/leiicmeuiill euams TpOU3BOJIBHOTO THUIIA.

B nponenype ¢opmbr IlepedOmrpoimuem peKoMeHIyeTCs

MPOBEPUTH COOTBETCTBUE JJOKYMEHTA OTKPbIBaeMoii hopMe:
Omxas = O6pabomraCobumu®opn. MepedOmxpvimuemIlomounural
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Tpunoorcenue

ImaDopma,>Haullpocmoes );
Ecau Omxas Tozoa
Bosspam;
KoneuEcau;

B nponenype ¢opmpr IlepedOmxpoimuem peKOMeHIYETCS

onpe/ieIuTh JeicTBus KHOMKU <«IleuaTbs:
Oé6pabomraCoboimuii@opm. OnpederunKnonxylleuamo( ImadDopma,
Joxn);

[lna  dopmupoBanusi  medatHbIx  (opM, KAk U3
MIOMOIIIHUKA, TaK U U3 JOKYMEHTa, B KOTOPOM BbI3bIBAETCS
3TOT TIOMOIIHUK pacyeTa, C IOMOIIbIO IMTATHOTO MeXaHW3Ma
nmedyatu B MoayJe (OpPMbl  JIOJDKHBI  MPUCYTCTBOBATH

MPOTIETYPhI:
Hpouedypa Hewamv(n_J/loxymenm) Dxcnopm
// hopmuposanue newamnoti hopmot
KoneuylIpouedypoi

// IIpouedypa newamu no ymMoruanuo

// Hasnwauwaemcs oOunamuuecku 0elicmeulo KHONKU KOMAMOHOU NAHe U
Ocnosnvie/leticmeuaDopmor. I1euamo

ITpoyedypa MewamoBruymp()

ITeuwamw( Heonpedeneno);

Koneullpouedypvi

// Hpouedypa newamu enewnux newammuolx ¢opm
//  Haswavaemcs Ounamudecku Oeucmeulo KHONKU KOMAHOHOU NaHe u
Ocnosnvie/leticmeusDopmor. I1euamo
ITpoyedypa HewamvBuewn(n_Knonxa)
Oé6pabomraCoboimuii@opm. [TeuamvBuewnsa(n_Knonxa, dmaDopma);
Koneullpouedypvi
Ecan meuvarnbix ¢opM  HECKOJbKO, TOrja B MOJIYyJe

06paboTKH JOJKHA ObITh AKCTOPTHAS (DYHKITHS:
Dynryus [TodzomosumCnucoxIlevamullomownura( n_Dopmua) Sxcnopm
2_Cnucoxllewamu = Hoswviii Cnucok3nauenutl;
2_CnucoxITevamu. lo6asumv( « AmsObesinenuslIpouedypoil », >Texcm 6
xHonke <Ileuamvs <);
_CnucoxIleuwamu. /lo6asumv( « UmaObsasaenusllpouedypor2», »Texcm 6
xHonke <Ileuamvs <);
Bosspam 1_CnucoxIleuamu;
Koney®@yuxyuu
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Ipunoorcenue

A B wMoayne GoOpMbl JODKHBI  OBITH  TIPOIEAYPbI

dopmupoBaHus neyatHbiX HoOpM:
ITpouedypa UmaObessrenusllpoyedypoi! ()
/ /. Dopmuposanue 1 newamuoii gpopmot
Kouneullpouedypoi

Hpouedypa UmaObssieaenuslIpoyedypor2 ()
// Dopmuposanue 2 newammnoti hopmoi

Koneullpouedyput

HoBblii TOMOIIHUK pacyeTta MOKET ObITh Kak 06pabOTKOI
KoHUTYpaIK, TaKk W BHENIHel 06paGOTKON U TOAKII0YaeTCs
K JIOKYyMEHTY B clipaBouHuKe «IloMOIHUKN pacueToB».

[ononnutenbHasa nedarnas gopma.

[lonoanTenbHag mevaTHasg ¢opMa TpecTaBiser coOoi
06paboTKy  KOH(UTYpallud WJA  BHENTHIOI  06palboTKYy.
O6paboTKy HEo6XOAUMO TOAKIIOYUTh K JTOKYMEHTY WJIH
MOMOIIHUKY  pacyera B  clpaBoyHuke <«lIpousBosibHbie
otuetbl». [lng dopMupoBanuss MAOMOJHUTEIbHOW Te4aTHON
(bopMbl ¢ TIOMONIBIO HMITATHOTO MeXaHW3Ma IeyaTH B MOJyJie
(opMbl  1OKHA  TIPUCYTCTBOBATbH  3KCIIOPTHAS IIPOLeypa
«ITeuamwv( )».

Ipouedypa Hewamv (n_Dopma = Heonpedeneno) dxcnopm

// Dopmuposanue newamuoti opmoi
Koneullpouedypvi
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